Reference Guide

CMIC Mobile v10x

By CMIC

CONSTHUCTION
FFFFFF

CMICE



Proprietary Notice

The contents of the CMIiC software product, including both this manual and the program components, are
proprietary to Computer Methods International Corp. (CMIiC), are copyright protected and are considered
Confidential Information by CMiC. All rights are reserved by CMiC. A copy of the manual and the program has
been provided to the original licensee under license with CMiC strictly for their own use under the terms of the
license. All copies of this manual whether in print or electronic format must contain a copy of this Proprietary
Notice. Any selling, licensing or other distribution of the contents of either this manual or the program
components, whether for profit or not, is unlawful and may subject the violator and the original licensee to
termination of license, criminal charges, civil action, or any combination of these.

Copyright © 2021

Computer Methods International Corp.
4850 Keele Street

Toronto, Ontario M3J 3K1

Canada

Risk of Use Notice

The CMIC software product, including both this manual and the program components, is licensed on an “AS 1S”
basis. The entire risk as to the results of its use is with the licensee. Except in those jurisdictions which impose
certain warranties by statute which may not be waived by one or more of the parties, and only to that extent,
Computer Methods International Corp. (CMiC) makes no warranties whatsoever, either expressed or implied,
with respect to the quality, performance, merchantability or fitness for any particular purpose of any or all
components of this software product, except as provided in the licensee’s license agreement. The licensee (and
not CMIC or its agents) will be solely responsible for the costs of all service, or of any defect in this software
product and any incidental or consequential damages caused or alleged to be caused either directly or indirectly
by the software product to the licensee or any other person, including, but not limited to, any interruption of
service, or loss of business or anticipatory profits, even if CMiC has been advised of the possibility of such
damages.

“Computer Methods International Corp” and “CMiC” are registered trademarks of Computer Methods International Corp.

User Reference Guide — Version: CMIiC Open Enterprise v10x Printed: September 3, 2021



Contents

CMIC MOBILE WORKSPACE....... .ottt ettt ettt ettt be e st e et e et e st e abe e e be et e et e ssbesttestaesbeesaeesaeennas 1
DOCUMENT RELEASE NOTE ...uiiiiiiiiii s ittt e s sttt e e st e e e sttt e e s st e e e asta e e e sateeeeasteeeeanteeeeassteeeessbeeeeaaseeeeanneeseesnseeeeanseeeesnsnneesnnneenn 1
OVERVIEW — CMIC MOBILE WORKSPACE ....cctvteitieeitteeitteestteessteestaeessseessssesssesssssesssesssssesssesssssesssssssssessesssssesssessseessessses 1
P REREQUISITES. ... iiiiittttittteeiieittreee s e et sstbbbeeeseessasaatbaesseeesesbtbaeseeeeessa bbb s e eeses s s s b b eaeeesees s ss bbb aeesee s s e sb b b aeeeeeesaaantbaneeeeesesansbenees 1

IMODITE APPS LICENSING ...ttt b e b bbb bbb bbb bbbttt b bbbttt 1
Payroll Application Setup (Crew Time/Time Tracker/Pay StUD/EXPENSE) ....c..vvviviirieiere et 2

(o8 L L@V (@] ] 1 It 1 I J R 5
OVERVIEW — CIMIIC IMIOBILE FIELD vt iittiee ittt e ettt ettt et e ettt e et e e e st e e e e ette e e e eateeeesatbeeeasbbeeeeaabaeeessaeeeaasbseesansseeesnnees 5
AAPP S SETTINGS — IPAD ....cciiitiieeiitit ettt e e e ettt e e et e e e e et b e e e aatae e e e ateeeeetbeeeeeteeeesseeeeeasbeeeaanbaseessbaeesasbeeesanseeeesnseeeeaasbeneanns 6
1Y AV S = 1 USRS 11

MDM Setup fOr CMIC EXPENSE — TOS ...ttt st bbbkt e s e e e b b e sb e be bt e b e e e e besbesbesbesbeas 11
MDM Setupfor Mobile Field VIa MS TNTUNE ........oiiiiiiee bbb e bbb 11
[T | VIR0t =1 = N USRS 12
SECURITY SETUP FOR MOBILE FIELD’S SPRINGBOARD .....vcciiteeittieiieeitteesteessreesiseesssesssessssesssesssssssssessssessnsesssessnsessnees 13
Overview — Mobile Field Springboard SECUIILY ......c.viiviieie et e e srenre e 13
Prerequisites for SPringDOAIT SECUITLY ..........cviiiiiiiiiii bbbttt bbb s 13
HOW SPringboard SECUITLY WOIKS .......c.oiiiiiiieiiti ittt b et b et b e et b et ne b e b e 13
Special Notes for Checklist & Contacts — Temporary EXCEPLIONS. .......cceiieriiiiinieinesiese e 15
Recommended Practice — Mobile Field SECUFILY SEIUP .....c.ooviiiiiiiiiriecree s 16
APP S IMAIN CONTROLS ..oiiiititeeiittee e ettt e e ettt e e e ettt e e e ettee e e eabeeeeaatbeeeaesteeeesbeeeeasteeeaasseseesasaeeeasseeeaasseeeesnsaeeeansaseesasseeassnrreens 17
USEE DIOP-DOWN IMEBNU ...ttt a bbbt b et e et b bbb et e e sn e n e e enenes 17
IMAIN IMEBNU TOGGIE. ...ttt bbbt b et b e e b e bbb e e b e e Rt e st e e e b e e b e eb e e b e eb e eseeneenbenbenbesbesneas 17
Application Information — Connected Server & Build NUMDET ...........ccooiiiiiiie e 18
HOME — SCREEN ... .utiii ittt e i ittt e e ettt e ettt e e s ettt e e eteeeesaateeeesabeeaaaataeeeaasseeeessbeeeeaateeeeeaasaeeesaseeeeasbeeeeanseseesnsseaeaasbseesanseeeennnees 18
YY1 T ] PSSR 19
oot oL = (0 =Tt £SO 20
(o] 1=To a1/ o IS 22
1K= 22
(101 7Yoo ST {1 ] = = R 25
(01 1T 1 (I 0] 1 -Vt PO TSRO PPRRO 26
Lo [ O] ] 7= Lod RO 27
e (o I = g P T R (o O] g1 7= Lod SOOI 27
ASSIGN CONLACES 1O PFOJECL. ...ttt s e e bbbt bt et et sbesb e s b e eb e e b e et e s besaesbenbeeneas 28
RIS — SCREEN ...ttt ittt ettt e et e ettt e e e ettt e e et et e e e eat e e e e s tbaee e e taeeeaaaseeeesabeeeeaabbseeaaasaeeessseeeeasbeeeeaaseseesnsseeeaasbeeesanseeeennnees 29
RIFT ACTIONS ... ettt et s e ettt e s e e st e e et e e e abeesabeesabessabeesabeeeabaeeabesanbeeaabeeenbeeenbeeenbaeanbeeebeeenbeeeabaeereeans 30
SEAICH & FHIBE RIS ...uviiuiiitiiitic ittt ettt ettt e b e st e e st e e et e et e s st e e bt e ebe et e e st e e abesbaesbeesbeesbeenbeanseabseabeebeesbesntesreens 31
(O 2T 1E= I 24t LS RPOPSPRPPROPR 32
FaNo [0 [ Lo (=3 (o T L [OOSR 32
LTS o] o N (oI OSSPSR 33
1 (o I VO I = 1= LI {0 et 34
LRSS0 T Y od = =1 35
SEAICN & FHIIET ISSUBS .....eeivveeitie ettt ettt et et e et e e st e e ette e staeeeaee e saaeeebeeesbeeeabeeesbeeeabesesbaeeaseeesbeeesesesbeeenseeans 35
CrBATE ISSUER 1.ttt e eetee ettt ettt e e ettt e ettt e e e ettt e e e eatee e e sbeeee et beeeaaateeeesabeeeeaasbeeeeanteeeesabeeeeeasbeeeeanteseesnseeaesasbeeeeanseeeesnnres 36
PN [ I aTo) (o TR (o I FXT V(- 36
SENA 1/O EMAI FOF ISSUB.....uveiitiiiciiee ittt ettt ettt et s e e e tte e st be e sbte e sbaeeebee e sbbeeebeeesbeeeebeeesbaeebeeesbeeesseesbeeenseeens 36

CMiC Mobile Workspace - User Guide Contents e iii



SUBMITTALS — SCREEN . ..11ttiitiittttttieeetsiibbetteesesssabbbtressesssasabsbasesasssassssbasssessssss b b e asseeesssasbbbbasesesssassbbbbessesssassbbbbaesesssessnrres 37

SEAICH & FIIEEE SUDMILLALS ... veiiviii ettt et e s s b b e e s b e e s s b e e e s ba e s sbb e s sbbeesbbessbeessbbaesbaessbbesabeeesns 42
Log Mode — Overview of Submittals” REVIEW CYCLES........c.ccuiuiuiierieiiiieriaitsiesieesie sttt sttt st sne s 44
Contact Bubble POP-UP WINGOW.........cciiiiiiieicie ettt sttt st te e st st ena et et e bestesbasteeneenaenseneennens 45

[ O8I Y] ] = = 46
LT U IR/ 1 1 (= g d O 3RS 48

(O =T (= = O 49
0o [ O [P OTRRTPRRR 53
10 LN I T == = N R 55
LOF Loy (I L= AN o T o o T= | IR 57
LT L] = I I o TR 58
IVTANPOWET — TAD ...ttt bbbt b bbbtk b e bt e b e bt e bbbt bt ekt b et et e bt b e e bt et nn e 60
(1= o Yo | 1= o RSN 62
OWN EQUIPMENT — TAD ..ttt bbbt s b e bt e bt bt e bt e bt e s b e b et e nbeeb e s b e ebeebe e e enbe e 63
Trade EQUIPMENT — TAD ..ouiiiiiiiee ettt b bbbt h e e e e b e bt b e s bt e bt e b e e e e st e nbeeb e s be bt et e eneenbennebas 64
LY EA LT AT I o J 65
KT 0] T 1= o 66
LT R0 10 0] =] (=T - o PSSR 68
SAFELY — TAD ..ttt bbb R b bR e bbbt bbbttt 69
LU Lol T IS A ] = = = N 69
PUNCN LISE TTEM LOG VIBW ...ttt bbb e bbbt b etk b ettt b et b et b et 70
Creating and Editing & PUNCH LISt .........ooiiiiiiiiiiieii sttt et eb e e sb e nn e anennene s 72
(OF =0 I Ey I Yot =] == N TSRS 74
(O 4 1=To] (L1 TR 76
LT (o AR/ (] O g T=Tod 1) R 77

(O g T=Tod (L1 A - o T 77
1[0 (= 1= o SRR 77

F N e= Yot a1 0 T I | o[ 78
LiNKING ChECKIISIS & ISSUEBS ... viiuieiieieieiteste st st te ettt st e te st e e e e st e st e teeaeeseesseseeseesbesbeaseeseeneeneeseeseeseeaseeraeneeneeneens 78

[ TO B KON I I ol =] == N 78
Y Ty R L 2 17 ) 711 e RO 79
USEE DEIINEA FHIAS ...ttt ettt et e e st e e e ettt e s eaa e e e st et e s easseeesaaseeessseeesaasseeesasneeessasaeessasnenenanns 80
DOCUMENTS — SCREEN. ... utttiiiieiiiiittttteeeees it bttt e e e s sssaabbasaeasesssabbaaeeeseessassbesaesseessassbebeesseessesssabasesesssesabbbassesesssabbenaeasessias 82
SCFEEI’S MATIL CONMIFOLS ...ttt ettt ettt e e nssnsnennnnnen 83
Importing PDFs from Emails into MoDile FIeld............ccooiiiiiii e 84
DRAWINGS — SCREEN .....uuuttiiiieiiiiiittitteeeeseiistbesteesssssasbassessesssasbasssesesssassbesassseessassbe b s seseessassbabassseessessabbbeseesesesbbbbeaeeeesaias 92
Overview — Mobile Drawing ManagemMENT..........coe e iireiieierenie sttt steeiee e see st sttt b e et esee e e beseesbesbeaseeseeeebeneens 93
LT (o AR/ L1 TSR 94
(41 1 LO 1= o T =] T £ = = T 95
APPLICATION LOGS — SCREEN ....eiiiittiieiiteieeitteeesettesesattesesetaessssabesssastassesstssssssbeeessbeseesbeesessabesesabbesesaseasssssbenessssresesanes 96
(O11Y T L0 1Y o] =] [ Y AT =T/ = 97
Y T T I Oe T g1 (0] TP OTRRRTPRRR 99
Gestures: Navigation & ZOOMING ..........ceiirieiieieie ettt sttt sttt sbe et e bt b et et e b et et s be e ebe st e e 102
USING ANNOTALIONS. ...tttk b bbb s bRt b bRt b e b e st e bt b e st et e b e m e et st e st et e bt ene 102
ROV 0] TSRO 107
Saving Changes as Revisions or INCIUdING IN OBJECES .........cviiiiiiiieiierci e 108
PENAING DOCUMENTS ...ttt etttk ke kbbb s bbb bbbt b bbb et e bt bbbt 114
USER DEFINED FIELDS & CLASSIFIERS .. ciiiiiiiitttttttteeiiiiittbteteessssiistbastsesssssestbasssasssssabbsaaeaseessasbbessseeesssassbbassesesssassbassessas 117
Y (o] =3 TN = G0 I I =0] - o] N SRR 117
L@ YT VAT SRR 117
Process for INVITAtion ACCEPLANCE ........ccciviieiice ettt ettt st et eese e s e et e bestesbesteereereeneentesreeas 118
MOBILE CREW THME — IPAD ....ooiiitii ittt ettt ettt sttt e s st e e bt e s s ha s s ebae s s hae s ebee e sbtessbeeesbaeesbeeesrbassbeeesraeesneeesns 121
OVERVIEW — MOBILE CREW TIME .. .iiiitiiiiittie e i ettt e e ettt e e eteee e s etteeesaatee s s saaeaesssbeeesasaesesabeesesssbesesassesssassesessseeessssseseaanes 121
PN ] = N (TSR | = o 121
0T [N TS 10 2 = = 124

iv e Contents CMiC Mobile Workspace - User Guide



DIAILY CREW SHEET 1.utttiiiiiiiiiiiittiitieesssitatbeetsesssssabbaassasssssabbassessesssaabbabaeeseessasbbb b bessesssaa bbb b e s e seessessabbbeaeessssssabbbaaeesesssanses 124

Crew TimESEET COMPONENES. .......ccuiieiieeiieiteiteste e ete e e e et e e et e besbeete e e e s eeseesbesteebeeteeseeseeseebestesbeeteenseseeseeneesrearears 125
Screen’s Main CONTFOLS ..............ooouuuueiee e 125
Daily Crew Sheet Drop-DOWN FIEIUS .........ccoiiiiiei ettt s be e e ne e e e e beseesnenre e 126
QLIRS AT B S 132
SUDMIE WEEKIY TIMESNEELS ... ettt sttt be st et eene e e st e besteebeateeneesee e entenrennenrs 135
(XS 2 110N o 135
(O A 1 Lo I 111 T AN O 1 0 O R 138
OVERVIEW — CIMIC TIME TRACKER ....ietttiitttttteeeeteietteeteeeesssasaastessesssassstsesssasssesssbeessaeesssaabbeeseesesssabbeseeesesssassbrreeesesss 138
SET UP CIMIC TIME TRACKER. ... ttttttieettiiitttttteessssiessetteasesssasssssesssesssassssssessessssssssssstsessssssssbessssssssssssesssssessssssrrssessesss 138
SBEEINGS SCIBEN ...ttt bt h e b bt bbb b s b b s b E e bR b bR bR bbbt b et 138
Payroll SETUDP REQUITEMENTS. .......iviiitiieeteite ettt b et b e bbb bbb bt e bbb e e bt nb e b e ebennebeebe e ebeene e 140
Access Settings Screen for ANAroid SMArTPNONES. .........coviiiiiiiie e sb e 140
a1 e] [ IS Lot ] == N O UOTRRR 141
YN I R\ 1= N U @ = o] NSO UOTRRR 143
o 0] 111 143

LI L TTSY A TSTC] £ 143

N c G B -\ OO P PP PPPRTPRP 147
(O[T g B L= - TP 147
[T [0 | OO ORI PSPPI 147
EINTER TIMESHEET ..ot cveeeeeee e et e et et e eee e et e et e et e eneee et e eeeeee st e snee st eeeeeneseeneneene st eeneenseesanee s neenenee st esereenereenareenanees 147
Select Parameters for Timesheet — JOb and OVEFNEAU .........cc.ecciiiiieiiie ettt eene 148
ENter HOUTS TOr TIMESNEEE — JOD ... .viiiiieiie ittt ettt ettt e e sttt e e e et e e e s st e e e s sb b e e e s sabaeeesabesesssnbeeessareneesanens 150
Enter Hours for TIMESNEEE — OVEINEAU ...........oiiieeiii ettt ettt e et sttt e e s sttt e e s s bt a e s st e e e s s ssbeeessabeneesanens 153
ChEeCK 1N & ChECK QUL PrOCEAUIES. .....iiiitiiie ittt ettt ettt e ettt s e st e e e s sab e e e s st ae e s sbbesessabaeessbbasssbbssssssbanesssbbenesans 154
Save TIMEShEEt 10 SMAITPNONE ........oiuiiiiiii bbb b ettt b et bt eb e b e et et e e e nbe st sbe e 155
Submit, Copy, and Edit Time Entry — TIMESNEET SCIrEEN...........cociiiiiiiiieie et 155
Submit & Discard Unsubmitted TimeSheet — HOME SCIEEN.......c.uiivii ittt bbb 156
Track More Time & Copy TimMe — HOME SCIEEN.....c..iiiiiie ittt sttt et te st e teeaeese e s e saesrestesresneers 157
Copy Time to FULUre Days — HOME SCIEEN .....cveiviiieieieecieie et te sttt st te et e st et sbesbeste e st esae st e stesrenneans 160
FORGOT PASSWORD ...t 162
CMIC TIME TRACKER 2.0, ..ttt ettt ettt ettt et e e e ettt e s aaetesses et e s satteeesaaetessasseeesesseeesaesateesaraeeesaseeesaareeeesanees 164
OVERVIEW — CIMIC TIME TRACKER ....ieiitiitttetee e et e sttt e e e e e s s ettt et s e e s s e saab b et e s e s s sesaatbaassaeesssabbbaeeesesssasbbabaeesesssasbrbaeeseeaas 164
PN oY = T NS SRR 164
e 1] [N RS Lot 1= = N TR 165
B =S == Tl 2= = PR 166
ENTERING TIMESHEETS 1utiiiiiiiiitttttetieeiseiattttteeessesatbestseessssaabbaseesseessassbabaeseeeesasbbbaesseesseasbbbeaseeeesessabbbeasesssssaabbbaseeseessanses 167
(O AV 1 LR 27 N2 1L 1= SRR 170
OVERVIEW .eiiiittie e ettt ettt e e ettt e e s ebt et e s sttt e e e aatbe s e sabaeeessbbeeesesteesesabeeee s b beeesesseesesabee e e s s beeeeeasessesabeeeesbbeeeeaabessessbenesassbenennn 170
P REREQUISITES. ..t tttttetittteeeetteeesaseeeessabeessassessesabeseesasbaeesasaaesesabeeesessbesesabeseeesabeeeeaasbesesasaeseesbbeeesenbeesessbeaeessrbanesanseesesanens 170
PN ] = TSR | = o TR 171
[T [ RS Lot = = N TR 172
o S 1T 01 =] = = N TR 173
PaY STUD COMPONENTS ....viiteiitiite et b et b ettt e bbb e bt b e s e e b e e b e s e e bt ebene e bt ebenb e b e abe st ebeebeneereebe e 173
SPriNGDOArd COMPONENES .......oiuiiiiiitiie ettt bbbt bbb bbbt bbb bbbt b et et nes 174
SEIECE PAY PEIIOM. ... ettt h bbb bbbt bbb bbbt bbbt b bbb e bt b 174
PAY STUD ...t b b e b e R R bR R Rt bbbt bt e bt bttt r e e b e b e 175
GIOSS WATES ... ettt bttt h bt bt a e h bt b e ekt e ke e H e 4Rt 4R Rt SRR e SR e £ AR £ e R £ e A b e eR b e A e e R e e bt e nRe e bt e nneenn e eneenne e 176
(211 1 XTSRRI 177
DEAUCTIONS QNG TAXES ... .veieiiitiiie ittt e sttt ee e ettt e e et te e s s bt e e s s b be e s sbeeeessabaeesesbbesessteaesssbeeesssbbesesabbeaesssbeeeseabbasssnbeaessrbanens 177

L 1110 T OO PP PP 178
[T LYl o= | P10 Tod =TSRRI 179

CMiC Mobile Workspace - User Guide Contents e v



OVERVIEW .. tttttiiie et iiitttt et e e e e st iitb et e e e s s e saab e e e e e e eeesaab b e aeeeeesesaa b b aaeseseessa bbb ea e e e seeesabbaebeeeeessea bbb baeeseessaabbbbaeeseesseababanesesesansnrres 181
] = 10 = OOt 181
PP SETTINGS . uttttitieeiiiitttiet e e e s s ettt b et ee e e st siab b aeteeeesesab b e e e eeeesssab b e e eeeeeessas b be b e e e s eeesessbabaeeseeesesbebaeeseeesesabbbbaeeeseeesabbaaaeeeeeses 183
YN RT3 =1 = N R 184
(07N = U] = Y = S 187
YN [0 1 = 1Y = 188
S 0= T = T 17N = R 191
CMIC EXPENSE APP — IPHONIE ..ottt ettt ettt ettt e s et e e st eeesesb e e e s abaesesaaeeeesasbeeesasateesssreessasrenesaaes 192
SUBCONTRACTOR RATINGS MOBILE ...ttt ettt e ettt e sttt e s s ettt e e s eaaa e e s st et e s satbeeesaabaeessaraeeean 195
OVERVIEW — SUBCONTRACTOR RATINGS ...eiiiiiiiiitiiiie ettt e sttt e e s e s sttt bbbt e e s e e s s e bbb bt e e s e s s s ebbbbaeesesssssbabanesesssassnrres 195
IO 1eT 1R 10 1= = N SRR 196
Touch ID Login Setup — RegiSter FINGEIPIINT .........oiiiiiiiiiiee ettt e sb e e e e 197
1Y 1= L SRR
Menu To
Home

(@R T o Ra o] Unsubmittec TR TOPURURTR 198

o
(O T TR DY Clear Data TSRO 198
%)

LOgOUt Logout
[ 0] = T = =1 = N OSSPSR 198
SEANCNES, SOMTS & FHIBIS .. uiiiiii ittt e et e et e e be e e e be e e be e e sbeeebeeeebeeebeeeabeeesbeeeabeeebeeeabeesnreean 200
VIBW & ENEEE REVIBWS ...o.vviiviiiticie ettt st s e te e ete ettt sbe e ebe e ebeeabe e st e ssbestaesbeesbeesbeeabesaseebseebsebeenbeesbestbesbeesbeesreebeenneanns 203
R L Lo O 1 [ot U] F= o OSSR 208
UNSUBMITTED REVIEWS — SCREEN .....uuiiititiititeittee ittt estteesteeesseeestssesssesstseesssesssssssssesssssesssesssssssssesssssesssessssessessssesssesns 211
D] - T 1= o 212
= (=T I I | o 212
(@010 o) G - o IR 213
Y [o] =] T = = N1 T [ 1 SRS SRR 213
SUDCONTIACIOr RALINGS SEIIINGS ... ..eiteeetiiteie ettt bbbt et b bbbt se et b e e bt b e b e b sn bt enenrenea 214
SETUP & ADMINISTRATION L. .utiiiiittieeeeitteeeeitteeeeetteeeeatteeeeaetaeeesetbeeeeaatteeeaaaseseassbseeeaassseeaasseseessseeeaasteeeaasseseesasseesaasteneaanes 215
Overview — Setup & AMINISTFALION ........iiiiiii et bbbttt e e sb bbbt b e eneenn e b e 215
Subcontractor PrequalifiCation — JSP .........coiiiiiiiiiie et b bbbt e e e 216
011V [T 1= [ R ] = OSSPSR PROTRSRP 218
REVIEW MOGEIALION — SCIEEN ....veivveiie ettt ettt ettt ste e ae et e et e e bt e ebeeebeebeesbeetbesteesbeesbeesbeaabesnseensesbsesbeereens 220
SUBCONTIACIONS — SCIBEN w..cvveiive et ittt ettt ettt e st e e st e e te e tesateeat e e b e e ebe e beesbeeseesteesbeesbeebeantesaseesseebeesbeenbeensesraesrens 221
CMIC MOBILE APPROVALS — IPAD ...ttt sttt et te e et e be e s be e e ebeeebe e e sbeeebaeesbaeenneen 222
= U = T T od ] = = N U 222
0 111 OSSP UPRRPPPPRP 223
IVIAIN SCREEN. ... .utiiiittie e ettt e ettt e ettt e e et e e ettt e e e ettee e e e beeeeetbeeeeeaseeeesabeeeeatbeeeeasseeeeansaeeeasbeeeaasseeeesnbeeeeasbseeanseeessnraeeean 226
FHIEEE OPTIONS. ...ttt bbb bbb b bbb bbb bbbt b bbbt 226
LT U 4= SO 228
Refresh, Drop-Down Menu & INICALOLS .........cciiiiiiiiiie et bbb e 229
WORKING WITH NOTIFICATIONS .. .uttiieeiititee ittt e e iteeeeaitteeeeetteeeesteeaeaattesesastaseessseeeaasbeeeaasssseeaassssssassseseaasseeessssneesssenaens 230
F N o] ] (01 | OSSPSR UUTRR 230
WOrKing With NOUTICALIONS ........cuiiiiic ettt a et e e se et esa et e s teereereeneeneeseeeas 231
L Yo T ST Vo L TP PR OPPTPRN 232
SUBMITEING CRANGES ..ottt e et et e s be s b e e teeae e s e e s et e s besbeabeeseeseessesteseesbesteeneeraenseneenrens 233

vi e Contents CMiC Mobile Workspace - User Guide



L Y AT T (N o OO U ST 233

CMIC MOBILE APPROVALS — ANDROID ..ottt ettt sttt e s st e e et e s s s s bae e s s sab e e e s saban e e sanens 234
SETUP — SETTINGS SCREEN ..11tiiiiiiiiiittttttieeeetiitbssteesessiassssssssesssassssssssssssssssssssssesssssissssssssssesssmmissssessesssomissssssesssssissresens 234
0 1] TSP 235
LY LS 10 2= = N 237

1L o] o] PSSP 237
RS TCT: [ (o] 0L 238
Refresh, Drop-Down MenU & INQICALOIS .........civiiiiiiieiereriese sttt saesae e sna s e e eneeseeseesrenneas 239
WORKING WITH NOTIFICATIONS ... 240
L o]0 (017 | OSSOSO R PO RR PP 240
WOrKING WIth NOTITICALIONS ......c.veueieiiiiict ettt bbbttt nns 241
FY T IMIBSSAGES. ...ttt bbb R bbb e R R R R h R R R n e n e 242
SUDMITEING CRANGES ...ttt ettt bt bbbt e e e bt bt s bt b e e b e e Rt e R b e e e b e nb e eb e e be e st e st e nbenbesbeebenes 243

MDM SETUP FOR MOBILE FIELD VIA MS INTUNE — QUICK GUIDE...........cccccoiveiiiiece e 244
OVERVIEW — MDM SETUP FOR MOBILE FIELD VIA MS INTUNE ...ccociiiiiiiiiiiie ettt siiara s sibbbaee e 244
g =] 1] 1 1 =S 244
STEP 1: ADD MOBILE FIELD TO MICROSOFT INTUNE.......uttiiiitiiieiiieeesiteeeesetteeesesteesssbesssssaessssstessssssassssssessssssessessssenes 245
STEP 2: ASSIGN MOBILE FIELD TO ALL USERS OR A GROUP OF USERS .....cocvviiiiitiiie s iteie e sittee s sestee e srae e s sbaes s snreeessnneee s 247
STEP 3: CREATE APP CONFIGURATION POLICY AND APPLY IT TO MOBILE FIELD ..vvvviiieiiiiciieeiieee e seieriee e e eiaviee e 248
SYMPTOM — MOBILE WEBSERVER URL NOT STICKING ....cciiiittttiitie et eeittttte e e e s s e sitbtetseesssssabbastssssssssssssesssessssssnsssessesss 250

CMiC Mobile Workspace - User Guide Contents e Vvii






CMIiC Mobile Workspace

Document Release Note

This version of the Mobile Workspace guide is a draft release. The following updates are expected to be made in

upcoming releases of the guide:

«MDM setup for Android devices will be finalized.
oMDM setup for Mobile Crew Time iOS will be finalized.

eThe Punch List screen in CMiC Mobile Field will be finalized.

Overview — CMiC Mobile Workspace

CMIC offers a range of mobile products for smartphones, tablets and desktops that allow tasks in CMiC
Enterprise to be performed remotely. These mobile products are designed to improve productivity and
convenience by enabling personnel to perform Enterprise-based tasks anywhere and anytime, and by allowing
secured access to current documents and data remotely. This facilitates smarter, informed decisions so that high-
quality projects are completed on time and within budget.

Prerequisites

CMiC Mobile Workspace applications require mobile licensing and a CMiC Mobile server configured by CMiC
database administrators. Please contact your account or project manager for more information.

Mobile Apps Licensing

The following table summarizes the mobile apps licensing information.

App

License Required

Connects To

Mobile Field app

Subcontractor Ratings app
Approvals app
Time Tracker app

Mobile Crew Time app

PM Collaboration + Mobile Field
licenses + Mobile Server

Prequalification + Mobile Server
ECM + Mobile Server
eTime + Mobile Server

eTime + Mobile Server

Mobile Server

Mobile Server
App Server / Collab Server
Mobile Server

Mobile Server

CMiC Mobile Workspace - User Guide
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App License Required Connects To
Paystub app Self Service (HR) + Mobile Server  Mobile Server
eXpense app ECM + Mobile Server App Server / Collab Server

Payroll Application Setup (Crew Time/Time Tracker/Pay
Stub/eXpense)

As the CMIiC Payroll Mobile applications require E-Time login credentials and various tables from US Payroll,
setup for these modules is required. Please refer to the E-Time and US Payroll guides for further assistance. The
following tables provide a brief overview of the necessary setup for each module.

US Payroll

Task Standard Treeview Description
Path

Create Company Code  General Ledger > A company code must be created before any other
Setup > Maintain setup can be completed.
Companies

Create Chart of General Ledger > A chart of accounts is necessary to calculate taxes,

Accounts Setup > Global Tables employee benefits, and expenses.

> Chart Codes

Define Fiscal Year Start
Date

General Ledger >
Setup > Global Tables
> Period Dates

Company taxes can only be correctly calculated by
the Payroll module if the correct start date for the
company fiscal year is given.

Create Employee
Profile

US Payroll > Setup >
Employees >
Employee Profile

Employee profiles must be created to have
employees in CMiC Mobile Workspace.

Create User Credentials
and Assign them
Security Groups

System > Security >
User > User
Maintenance, System
> Security > Payroll
Security > Assign
Users to Security
Groups

E-Time can only be used if a user is created and
assigned to the relevant security groups.

Create Pay Runs

Timesheet Period Setup

US Payroll > Setup >
Local Tables > Pay
Runs

US Payroll > Setup >
Company > Pay
Periods

Pay run setup is required in US Payroll before E-
Time can be used.

This screen can be used to declare the Timesheet
input periods for E-Time.

2 ¢ CMiC Mobile Workspace
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E-Time

Task Standard Treeview Description
Path

Create Pay Runs US Payroll > Setup > Pay run setup is required in US Payroll before E-
Local Tables > Pay Time can be used.
Runs

Timesheet Period Setup  US Payroll > Setup >  This screen can be used to declare the Timesheet

Company > Pay input periods for E-Time.
Periods
Access Code Setup E-Time > E-Timesheet Access Codes define the login details and passwords
> Access Codes for E-Time. This means that employees do not
require individual login credentials to the Enterprise
database.
Access Code Setup US Payroll > Setup > If defining one employee with one access code the
Employees > access code can be defined on the Employee Profile
Employee Profile screen.
Access Code E-Time > E-Timesheet This screen is where employees, jobs, accounts, and
Administration > Access Code administrators are assigned access codes.
Administration.
E-Time Hour Types US Payroll > This screen is for choosing which Other Hours hour
Company Hour Types  types are available in E-Time.
Posting Controls US Payroll > This screen is for choosing whether non-billable
Company Control hours will be posted to the Job Costing module.

CMiC Mobile Workspace - User Guide CMiC Mobile Workspace e 3






CMIC Mobile Field

Overview — CMiC Mobile Field

<« App Store 10:19 AM Thu Aug 1

— CMiC Mobile Field

= 38%m )

Westin Savannah Harbor (183100)

MY ACTIONS RECENT PROJECTS
5 3 v Westin Savannah Harbor (183100)
2 DUE IN 7 DAY
E TODAY O DUE IN 14 DA
o _ TASKS
Dravihag Map Satellite
& TakeaPhoto
Hutchinson ®
» Island i
O & © CreateaNewRFI
Savannah f
= + 2+ Create a New Contact
S Tt
Go gle Map data ©2019  Terms of Use

Sample of Mobile Field’s Home screen

CMIC Mobile Field is designed to enable personnel to perform field-based project management tasks anywhere

and anytime, including collaborative efforts. Through this mabile application, users can remotely create and
manage contacts, daily journals, punch lists, and photo records, and collaborate through the use of RFIs and

issues.
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App’s Settings — iPad

8:38 AM Mon Aug 12 T 5% E
Settings CMiC Mobile Field
ALLOW CMIC MOBILE FIELD TO ACCESS
S Music Location
v & Photos Read and Write
& Photos @ Camera F
M8 Camera Siri & Search
Siri & Suggestions
Books
b Notifications
Banners, Sounds, Badges
Podcasts
& Game Center CMIC MOBILE FIELD SETTINGS
ENVIRONMENT
B cwvic approvals ,  Web Services Endpoint nterp
/!
/
/
@ CMIC Mobile Crew Time ‘,’ Enterprise URL Https://v10xsandboxmobile.cmicglobal...
#  CMiIC Mobile Field P
DATA MANAGEME|
g CMIC Pay Stub Delete Data Older Than (days) 10
CMiC Subcontractor Ratings Image Quality Medium 1€ 768 (672kt
g CMIC Time Tracker
ATTACHMENTS

FortiToken
DAILY JOURNAL PREFRENCES

[ .

Google
Hide/Show Daily Journal Tab

Learn Java

.f:}

Temperature Unit Fahr

OneDrive
Weather location Project Adi

TestFlight
Period To Sync Journals (Days) 30

Zoom

0O »

PHOTO LOG DISPLAY MODE

Photo Log Display Mode i

SUBMITTALS

Submittals Log Display Mode Split Log Mode

EMAIL PREFERENCE

Email Application Options

DEVELOPER SETTINGS

Run all version scripts instead of the maste...
Application Logging Level

Backend Logging Level

Generate Postman Collection

DOCUMENTS LOG

Documents Log View

Sample of iPad’s Settings screen, with the CMiC Mobile Field app selected in the left pane and its settings displayed in the
right pane

The iPad’s Settings screen, launched by tapping the Settings icon @ is used to configure CMiC Mobile
Field and to set user preferences.

To configure CMiC Mobile Field, navigate to the CMiC Mobile Field Settings bundle, framed by the red
rectangle in the above screenshot. On the screen’s right pane, the settings for the app are displayed in sections.
Information about the settings under these sections are provided by the following, corresponding sections:
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Allow CMIiC Mobile Field To Access

The settings that appear under this section depend on the device features being used for CMiC Mobile Field.

Location

This setting is used to set whether or not the app can access location. This access is required by the app so
that it can perform tasks like acquiring local weather conditions in order to automatically fill in the
weather details for new Daily Journal entries. Select “Never” to deny the app access to location, or “While
Using the App” to grant it access to location when it is running.

NOTE: Under the Daily Journal Preferences section, the Weather Location field must be set to “Device
GPS” for the Location setting to become available. Additional location settings can be found under the
iPad’s Privacy Settings.

Photos
Set whether CMiC Mobile Field can access the Photos app, which is used by the Photo Log screen.
Camera

Set whether CMiC Mobile Field can access the Camera app, which is used by various screens in CMiC
Mobile Field.

Siri & Search

Set whether information from CMiC Mobile Field appears in Search, Look Up, Keyboard, and Lock
screen. If turned on, Siri may learn from and make suggestions based on how the app is used.

Notifications

Set whether the app’s notifications are to be pushed to the iPad’s
Notification Center. Even if a notification arrives when that app is not
running, the Apple Push Notification service will alert the user of the
notification through the iPad’s Notification Center.

Allow Notifications

Lock Screen Set whether notifications are displayed by the iPad’s lock screen.

Set how many recent notifications can be displayed by the Notification

Notification Center
Center.

Banners Set whether to use banners.

If banners are turned on, choose whether they are temporary or

Banner Style persistent.

Set whether a notification sound is used to notify the user of a new

Sounds notification.

Set whether a badge appears on the apps icon to notify the user of new

Badges notifications.

Set previews to always show (default), show only when unlocked, or

Show Previews
never.

Notification Grouping | Set whether notification grouping is used.

Environment

Web Services Endpoint

If the user is a CMIC Cloud client, this setting must be turned
Public Cloud on, as it turns on the multitenancy mode (tenant ID will be
required by login screen), and the Enterprise URL field is not
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relevant. The database server and environment URL is
automatically provided by the app.

If the user is a CMIC Enterprise client, this setting must be
turned on and a URL must be entered in the Enterprise URL
field.

Enterprise URL

Select this option to use CMiC Collaborate’s Production
environment. If this option is turned on, the Enterprise URL
field is not relevant.

CMIC Collaborate (Prod)

Select this option to use CMiC Collaborate’s Test environment.
If this option is turned on, the Enterprise URL field is not
relevant.

CMIC Collaborate (Test)

Enterprise URL
Specify the database server and environment for which the app is to connect.
The general format for this specification is as follows:
http(s)://<server_name>/<environment>/

e.g. http://testmobile.cmic360.com:7003/cmictestv10

Features

RFI

Set whether the RFI functionality is available in app.

Data Management

Delete Data Older Than (days)
Specify how old, in days, data needs to be before being deleted.

Image Quality
Specify the app’s image quality for photos:
Low 512x315 (192kb)
Medium 1024x768 (672kb)
High 1536x1024 (1.3mb)
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Daily Journal Preferences

Hide/Show Daily Journal Tab

Set which tabs are visible in the Daily Journal screen.
Temperature Unit

Select which temperature unit to use.
Weather Location

This setting is used to acquire local weather conditions in order to automatically fill in the weather details
for new daily journal entries.

Select which weather location to use:

Accesses location by using the device GPS and uses that location to
determine the weather conditions.

Device GPS
NOTE: Location services must be turned on to use the device GPS for
weather location.

Project Address Uses the project address, as entered in the location for determining

weather conditions.

Period To Sync Journals (Days)

Enter the period, in days, to sync the device’s daily journals with the server. For example, if “30” is
entered, then the app will list daily journals for the last 30 days.

Photo Log Display Mode

Photo Log Display Mode
Select the default display mode for the Photo Log screen:

Lists photo log records in the left pane, and photo of selected record in

List Mode the right pane.

Gallery Mode Displays only photos.

Submittals

Submittals Log Display Mode

Select the default display mode for the Submittals Log screen:

Displays submittals via a list, which includes details about their current

List Mode stage. Screen loads quicker in this mode.

Displays list of submittals in the left pane, and currently selected

SplitLog Mode | ¢ ittal in the right pane.

Email Preference

Email Application Options

Select the default email application to use:

0S default The email app set up as the default for the iPad will be launched. To return to
efau Mobile Field, click the return link at the top-left of the email app.
Outlook Microsoft’s Outlook app will be launched. To return to Mobile Field, click the
utioo return link at the top-left of Outlook.
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Developer Settings

Run all version scripts instead of the master script
This setting is not relevant to typical users. It is used by CMiC developers.

Application Logging Level

2:39PM Thu Aug 1

CMIC Mobile Field
Clear User Data & Logout o -

Westin Savannah Harbor (18

Storage Management

App Log
MY ACTIONS RECENT PRO

58 Westin Savannah send Bug Report
OVERDU

Logout
2 DUE IN 7 DAYS

Drop-down menu’s option to launch the Application Log View screen

2:40 PM Thu Aug1 T 33%W_

Application Log Viewer

Current Log

Thu, 1 Aug 2019 06:23:42 -0400

Sample of CMiC Mobile Field’s Application Log screen.

This setting sets the level of detail for CMiC Mobile Field’s log, which lists issues, and is viewed via the
Application Log screen (second screenshot above). It is launched via the App Log option under the user
ID drop-down menu, as shown in the first screenshot. The app’s log contains entries created by the app
during its operation that could be useful to CMiC in resolving an issue, should one arise.

The “Severe” setting causes the app to only log severe problems, and for the other settings, the lower
down the list the setting is, the more information gets logged by the app.

Generate Postman Collections

This setting, when turned on, generates a collection of web service calls for use with the Postman tool.
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MDM Setup

MDM Setup for CMiC eXpense —i0S

For MDM portals, the XML tags that the CMiC eXpense app supports are:
e publicCloud — for public cloud URL

e environmentURL — for server URL
e  v10xEnvironment — for v10x environment
For example:
<dict>
<key>publicCloud</key>
<false/>
<key>environmentUrl</key>

<string>https://v10xsandboxwls.cmicglobal.com/cmicprod</string>

<key>v10XEnvironment</key>
<true/>

</dict>

MDM Setupfor Mobile Field via MS Intune

For details about how to create an MDM (mobile device management) setup for Mobile Field, please refer to
the MDM Setup for Mobile Field via MS Intune — Quick Guide section at the end of this user guide.
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Login Screen

When the Mobile Field app is launched, the following login screen is displayed for entry:

8:23 AM  Fri Aug 2

CM:C
NMobile Field

=T 34%e )

Remember me
Keep me logged in

Remember my password

Having trouble? Return to the Setup Wizard

Once the credentials are validated and accepted, Mobile Field is displayed, showing the programs made

available to the user via CMIC Field’s security setups (see the following section, Security Set Up for Mobile
Field’s Springboard, for details).

NOTE: CMIC Field is formerly known as xProjects/Project Management.
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Security Setup for Mobile Field’s Springboard

Overview — Mobile Field Springboard Security

— CMIiC Mobile Field

Westin Savannah Harbor (183100)

RECENT PROJECTS

Springboard

5 3 Westin Savannah Harbor (183100)

E TODAY O DUE IN 14 DAYS

TASKS

&8 TakeaPhoto

Map Satellite

Hutchinson
Island

) © Create a New RFI
Savannah. ggannah fiver
& T X+ Create a New Contact

Map data ©2019  Terms of Use

Sample of Mobile Field and its Springboard

This section outlines how to configure security access to Mobile Field’s applications.

In Mobile Field, applications are accessed using its Springboard, and for each type of user, the applications
available in the Springboard are set using the CMiC Field’s JSP security roles and project roles.

Prerequisites for Springboard Security

Mobile Hotfix B26 was designed to only look for Springboard security in systems running patch 207 or higher —
this is the patch where the security was introduced.

The user will need:

1. The PROD environment to be on patch 207 (or higher), as this patch contains the DB functions for the
app to read security role setups.

2. Mobile Hotfix B26.

How Springboard Security Works

To determine which applications to add to Mobile Field’s Springboard for a user, the system looks at the user’s
JSP security role and project role (PM role) security setups at the following levels. For an application to be
available in the Springboard, the user must have access granted to it at all three levels:
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1. JSP Security Role > Assign Programs: User must have access to CMIC Field’s version of the
application.

2. JSP Security Role > Assign Menu Item: User must have access to the application’s JSP Treeview
menu item.

3. Project Role: User must have access to corresponding Mobile Field application.

1. JSP Security Role > Assign Programs

CMIC FIELD uma

& CMiC Field Menu Invitation To Bid COLLAB =
earch [Go] Issue COLLAB
; Job Status Queries. COLLAB
[={- Project: Freshmart Office Building - Chicag
[ Communication Management LD ELALE
() Document Management Hesting Minute tem Status COLLAB
E3-{) Subcontractor Prequalification Meetng Minutes o
() Bid Management -
[ Budget & Cost Management Wiscellaneous COLLAB
B Ste Management My Actions COLLAB
(] Reports
() User-Defined Logs Notiez coLLAB
) File Maintenance Notice Status Maintenance COLLAB
EHCD Security OATS TEST COLLAB
(] Parners
H 3) — Owner Change Order COLLAB
1] convertMerge Partners and Contacts Ovener Change Transittal COLLAB
L] User Maintenance PCI Markup Rules COLLAB
] Change User LDAP Server
.3 Role > PCI Projection COLLAB T
[ ] User Access. Pl Document Package COLLAB
] Project Roles
L3 License Pooks PM History COLLAB
() Subconactor Reviews FI Menu ? Project Selection COLLAB
Payment Requisition COLLAB
Planwell Foider COLLAB
| Potential Change ftem COLLAB | =
Froject Administration COLLAB
Froject Contact Popup COLLAB
Froject Control COLLAB
Froject Execution COLLAB
Project Menu Maintenance COLLAB
Project Partner Maintenance COLLAB
Project Roles. COLLAB M
Project System Options couas  [v]
I Punch List COLLAB I
Punch List ltem Description COLLAB
Punch List Status COLLAB
RFI COLLAB i

Sample CMiC Field’s Role Maintenance > Assign Programs screen, with programs in Mobile Field framed in red

For an application to be added to Mobile Field’s Springboard for a user, rights to the CMiC Field’s version of
the application must be granted to the user using the Role Maintenance > Assign Programs screen.

2. JSP Security Role > Assign Menu Items

CMIC FIELD oe

i CMiC Field Menu Add/Remove menu items from the EVERYTHING Role |+
corch [co) [ Select All ] unselect All ] Update ] Back ]
I TR
= 5 Project: Freshmart Office Building - Chicag Communication Management
() Communication Wanagement
[ Document Management Project Calendar =
() Subcontractor Prequalfication My Actions
() Bid Management
() Budget & Cost Management SLIEESL ST TR
{2 Site Management Project Partner Directory
) Reports Project Contact Dirsctory L4
B User-Defined Logs o
3] File Maintenance Distribution Lists
EHE Security Weeting Minutes.
{23 Partners "
Transmittals
L Contacts -
| ] Convert/Merge Partners and Contacts Transmittals Queue
[ ] User Maintenance Communications
| ] Change User LDAP Server s
R R —— -
| ] User Access Issues
L] Project Roles Document Management

| ] License Pools

) Subcontractor Reviews

| submitais [ |

Sample of CMiC Field’s Role Maintenance > Assign Menu Items screen, with items relevant to Mobile Field framed in red
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Also, for an application to be added to Mobile Field’s Springboard for a user, rights to the Treeview menu item
for the CMIC Field’s version of the application must be granted to the user using the Role Maintenance >

Assign Menu Items screen.

3. Project Role (PM Role)

PM Roles

wBE CMiC Field Menu

earch o}
=1 Project: Freshmart Office Building - Chicag
{3 Communication Management

{3 Document Management

@ 13
{3 Bid Management

MADCOLLAB

WADPI

{3 Budget & Cost Management MISCELLAN
{3 Site Management
() Reports MNGR
3 User-Defined Logs MRPUROLETE
{3 File Maintenance
£ securty NAVCOL
{2 Partners
~{] Contacts NAVIGR

+] Convertillerge Partners and Contacts
+] User Maintenance

+] Change User LDAP Server

~] Role Maintenance

+] User Access

View/CreatefUpdateDelete All Objects
[ Restricted View Al for RFis

Madcollaborator

MadPit

MDR's Doc Role

Miscellaneous

Project Manager (MNGR - FL)

MR P ROLE TEST

naveolab

Nav P role

Project Roles
Description

Selected project role I

Update Role MNGR

ViewCreate/Update/elete Al Bocument Types

Mobile Springboard Objects.

Admin Req. Key Player Order Sea. | Eval Weight i
] ]
] ]
] [
] ]
]
] ]
] <

1

Defaut Email Notification Setings.

++_] Project Roles.
+] License Fools.
{2 Subcontractor Reviews

SendiReceive

Receive Owner Change Order
Send Partner RFI

Redirect RFI

Send Partner Transrital
Send Partner Issue

Send Partner Punch List

Fosting - Voiding
Post LI - External

Post PCI - Transfer

Edit Posted PCI

Post Subcontract

Void Subcontract

A4 SOV On Posted Subcontract

—~
il B
@ View All Mobile Objects - Mozilla Firefox =
@ test4v10.cmicca7785/cmictestvi0x/Pn »» & t§ | =
Update Role MNGR i
Desaription View Al

Change tem

Check List 3

Contacts

Cost Status Query
Daily Report
Document

Drawing Management

Home.

Workflow

Workflow Button - OCO

INEEEEEEE

I= Workfiow Bution - PCI

Sample of Mobile Springboard Objects popup in CMiC Field’s Project Roles screen

Lastly, for an application to be added to Mobile Field’s Springboard for a user, rights to the mobile application
must be granted to the user’s project role. This is done using the Mobile Springboard Objects pop-up window in
CMIC Field’s Project Roles screen, as shown above.

The project roles assigned to CMiC Field users are found in their contact records.

Special Notes for Checklist & Contacts — Temporary Exceptions

These temporary exceptions for the Checklist and Contacts screens are only for JSP security role privileges, not
for project role privileges or Mobile Springboard privileges.

Checklists — Mobile Field Screen

JSP Security Role — Set Up Exception

1. Assign Programs (Not Required)

Currently, no program privilege is required for checklists.

CMiC Mobile Workspace - User Guide
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2. Assign Menu Items (Required)

e % el
z CHiC Field Menu : Fie Waintenance i

[=1E9 Project: Freshmart Office Building - Chica
Qco ement Global esting Tracks

Qoo t Mesting Minutes fem Status
Subrmital Status

3 B ement Submital Package Status
0 ste Punchiist Status

= Punch List ksm Description
Srie 2 FUID Status

Notice Status

Subrmittal Type
Funding Source Maintenance

Coniract Aternate Type Maintenance
CsiCode M

Bid Package Typ:

T3 9 ] ] o % e

Bid Package Stat
‘Weekly Check List faintenance
WBS Codes

WBS Values

Quaity Control Status

QC Phase Values

gl | SNSESESESESHSESESESESESISRSESESISESISHSHSES]

Assign Menu Items screen

Currently, as checklist types are user defined, Mobile Springboard security only looks at the
Checklist Maintenance menu item privilege (Security > Role Maintenance > Assign Menu Items
> File Maintenance > Local Tables > Checklist Maintenance) to determine if the user has rights
to Mobile Field’s Checklist screen.

NOTE: The parent File Maintenance and Local Tables privileges are not required.

Contacts — Mobile Field Screen

JSP Security Role — Set Up Exception
1. Assign Programs (Required)

Currently, to grant a user’s JSP security role access to contacts in Mobile Field, the Contact
Maintenance Program privilege (Security > Role Maintenance > Assign Programs > Contact
Maintenance) is required.

2. Assign Menu Items (Required)

The Contacts menu item privilege (Security > Role Maintenance > Assign Menu ltems > Security >
Contacts) is also required.

NOTE: The parent Security privileges is not required.

Recommended Practice — Mobile Field Security Setup

As stated in the beginning of the How Springboard Security Works section, for an application to be available in
the Springboard, the user must have access granted to it at all three of the specified levels.

So, to set up a user’s security for Mobile Field, we recommend starting by granting their project role access to
all the Mobile Field applications by checking all the boxes in the Mobile Springboard Objects pop-up window
(shown in the previous section) in the Project Roles screen.

This way, the user’s security access to CMiC Field’s versions of the mobile apps simply determines the user’s
access to the mobile versions.
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App’s Main Controls

User Drop-Down Menu

11:55 AM  Fri Aug 2

CMIiC Mobile Field STEVEY
Clear User Data & Logout e

Storage Management

Westin Savannah Harbor (18

App Log
MY ACTIONS RECENT PRO

53 e e Send Bug Report
ERDUE

—I OVERDUE Logout
|

Clear User Data & Logout

Tab to delete all records and the Application Log’s data from the mobile device and log out.

App Log

2:40 PM  Thu Aug 1 T 33% W

Application Log Viewer

Current Log

Thu, 1 Aug 2019 06:23:42 -0400

Sample of CMiC Mobile Field’s Application Log screen

Launches the Application Log Viewer screen, shown above, to view the app’s activity log. The app’s log
contains entries created by the app during its operation that could be useful to CMIC in resolving an issue,
should one arise.

A setting is available to control the level of detail for the log. See the Developer Settings subsection under
App’s Settings — iPad for details.

Logout
Logout and return to the Login screen.

Main Menu Toggle

8:28 AM  Fri Aug 2

CMIiC Mobile Field

Westin Savannah Harbor (183100)

Tap to hide/reveal the main menu, along the left side of the screen.
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Application Information — Connected Server & Build Number

12:50 PM  Fri Aug 2 =T 3R2% 8

Touch and hold this
area to get app info

App info

Connected to Https://v10xsandboxmobile.cmicglobal.com/cmicprod
Version 2.6.1

Build 76573

TASKS

Mobile Field’s build number and the server to which it is currently connected to can be seen by touching and
holding the CMiC Mobile Field header at the top of the screen, as illustrated above.

Home — Screen

| 8:28 AM Fri Aug 2

CMiC Mobile Field STEVEY

Westin Savannah Harbor (183100) August 2, 2019
MY ACTIONS RECENT PROJECTS
5 3 R Westin Savannah Harbor (183100) =

_I DUE IN 7 DAYS

DUE TODAY O DUE IN 14 DAYS

o i TASKS
Map Satellite %
e, B3 TakeaPhoto
R 8
o,)% “ L)
© ® ? ! © CreateaNewRFI

Savannah  ggannafi fiver

+ L+ Create a New Contact

Map data ©2019  Terms of Use

The Home screen, accessed by tapping the . button, is the app’s main screen. It displays the app’s currently
loaded Project at the top, and it contains the following panes:
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e My Actions pane to display action item statuses.

e Recent Projects pane to load other projects.

e Project Map pane with map centered on the loaded project’s location.
e  Tasks pane with links for performing common tasks.

The photo displayed to the left of the project’s name is specified via the Project Photo URL field in the
Collaboration section on the General tab of the Project Maintenance screen.

The records available in the other screens of this app are for the current project. To view records for a different
project, the desired project must be loaded. See the Recent Projects section for details about loading projects.

The top-right corner of the screen has a drop-down arrow that, when expanded, shows the Logout menu item.
This will log the user out of the application.

Tap the E button to hide the menu bar on the left, giving the user more real estate to work with the current
screen. Use this button to toggle between both views.

My Actions

MY ACTIONS

This Home screen section displays the number of action items for the current user, as per the user’s project
calendar. As shown above, the items are separated into the following categories: Due Today, Overdue, Due In 7
Days, and Due In 14 Days.

As shown below, tap a corresponding number to display the action item(s). If the action item is an RFI, the user
can tap it to launch the RFI screen in order to view it and perform any necessary actions with it.
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1:54 PM_ Fri Aug 2 = 32%.

(6 Action Items due next 7 days ? tap to close
this section |

RFI-0039 Due on 2019-08-05
Block Structure Change

Westin Savar

MY ACTIONS

¥

Map Satellite

%
Hutchinson
Island €

Savannah gt five

@)
- Erodii
Go gle & Map data ©2019  Terr
Recent Projects
VRECENT PROJECTS
Westin Savannah Harbor (183100) :.

This area displays the projects that were recently accessed by the current user, with the current project at the top
of the list. It is used to reload the currently loaded project or to load a different project. All screens of CMiC
Mobile Field display data that is associated to the currently loaded project.

Reload Current Project or Load Listed Project

Refresh the currently displayed project, which is at the top of the list, by tapping its corresponding Refresh
Arrows icon, or display a different recent project by tapping its Refresh Arrows icon.

RECENT PROJECTS
Tap arrows to

reload/load
corresponding
project

Westin Savannah Harbor (183100) ':.
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Load Unlisted Project

8:45 AM Thu Sep 5 = 35% @ )

Q search ...

1 New Community Center Way (CM) (1503)

&

Currently CMiC Construction Inc. (10)

loaded project 1 ULV Facilities Upgrade (13530)

100 Ave Road Re Surface (16750)

2015 Pan Am Games - North York Field (PAN8005)
4560 Office Tower (15690)

80 Bay Office Renno (151001)

A Perfect Place (70-003)

Cancel

To load a project into CMiC Mobile Field that is not displayed in the Recent Projects section, tap the yellow
[Projects] button. As shown in the above screenshot, a list of projects to which the user has access to is
displayed in a pop-up window.

If necessary, enter a search phrase to find a specific project. Tap the project to load into CMiC Mobile Field,
and the loading process will begin.

The following screen will be displayed, with a yellow bar progressing to each item that is being refreshed, until
it is completed:

8:28 AM Thu Sep 5 T A%E )

Please wait as the app downloads your enterprise data ...

Creating the local database v
Downloading User Information v
Downloading User Contacts v

Downloading Project Partners
Downloading Document Types

The initialization process is complete

Once finished, the screen will automatically return to the Home screen.
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NOTE: The screen above will only appear when a project is loaded for the first time within Mobile Field.

Project Map

ar

Map Satellite

Hutchinson (
Island
i
|;-'E|\|
Savannah
G +
-l \16]
5164 —
{

Map data ®2019 Terms of Use

The Home screen’s Project Map section displays the project’s location, as entered via the Project Address field
on the General tab of the Project Maintenance screen.

Tasks

TASKS

&3 TakeaPhoto
© Create a New RFI

L+ Create a New Contact

This Home screen also provides a section of shortcuts for tasks the user might perform on a regular basis, as
shown in the above screenshot.
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Take a Photo

[2:20PM FriAug2 = 30%8 |

Click to discard

pending document
183100_Photo_001.jpg changes

Parent Revision
0

New

Create a new Add photo to a new

or existing RFI, PCI,
Issue, Daily Journal,
or Submittal

document from
the photo

This option allows the user to take a photo without leaving CMiC Mobile Field in order to add it to a daily
journal, RFI, PCI, issue, or submittal. The photo is saved to a photo log record, which includes a date, name,
description, and a comment.

NOTE: After a photo is added to one of the possible objects, it may take a few minutes before it shows up for
the object.

Take a Photo

After selecting Take a Photo from the Tasks section, the Camera on the device will open and allow the
user to take a photo. Once a photo has been captured, tap the Use Photo option to open the Photo Display
area, shown in the above screenshot.

Next, click on the [Link] button to add the photo to a new or existing object, or click on the [New
Document] button to create a new document from the photo.

Add Photo to New RFI

Tap on the [Link] button, select the New Object tab, and click on RFIs for the Create RFI Local screen to
open. Scroll down, by swiping, to see the photo attached to the bottom of the new RFI.

Enter the data that is needed and tap [Save] or [Submit]. [Save] saves the record with a status of pending
in RFI drafts. [Submit] saves the record with a status of open in the RFI log. In both cases, the message
“RFI Created” will be displayed. A new RFI record will be created and the photo log record will be
attached to the new RFI.
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When the Add to Existing tab is selected and [RFIs] is tapped, the Select an RFI screen opens and the user
can select an RFI. Tap the [Add To Selected] button to attach the photo to the existing RFI.

The RFI can be accessed through the RFIs screen by selecting the RFI group (“Drafts” or “RFI Log”) to
which it was saved. See the RFIs — Screen section for details.

Add Photo to Daily Journal

Tap on the [Link] button, select the New Object tab, and tap on [Daily Journals] for the new Daily
Journal screen to open. Scroll down by swiping to see the photo attached to the bottom of the new daily
journal.

When the Add to Existing tab is selected and [Daily Journals] is tapped, the Select a Journal screen opens
and the user can select a daily journal. Tap the [Add To Selected] button to add the photo to the existing
journal.

The daily journal entry can then be completed through the Journal screen. See the Create New Journal
section for details.

Add Photo to PCI

Tap on the [Link] button, select the New Object tab, and tap on [PCI] for the New PCI screen to open.
Scroll down by swiping to see the photo attached to the bottom of the PCI.

When the Add to Existing tab is selected and [PCI] is tapped, the Select a PCI screen opens and the user
can select a PCI. Tap the [Add To Selected] button to add the photo to the existing PCI.

The PCI entry can then be completed through the PCI screen. See the Create PCI section for details.
Add Photo to Issue

Tap on the [Link] button, select the New Object tab, and tap on [Issue] for the Create Issue Local screen
to open. Scroll down by swiping to see the photo attached to the bottom of the issue.

When the Add to Existing tab is selected and [Issue] is tapped, the Select an Issue screen opens, and the
user can select an issue. Tap the [Add To Selected] button to add the photo to the existing issue.

The issue entry can be completed through the Issue screen. See the Create Issue section for details.
Add Photo to Submittal

Tap on the [Link] button, select the Add to Existing tab, and tap on [Submittal] for the Add to Submittal
screen to open. The user can select a submittal, then tap the [Add to Selected] button to add the photo to
the existing submittal.

The submittal can be accessed through the Submittals screen. See the Submittals — Screen section for
details.

Create a New RFI

An RFI can be quickly created by tapping this option.

Please refer to the REIs — Screen section for details about creating RFIs.

Create a New Contact

Tap this button to quickly create a new contact from this screen.

Please refer to the Contacts - Screen section for details about creating contacts.
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Contacts — Screen

| 8:20 AM Tue Aug 6

CMiC Mobile Field

= 25%0 |

STEVEY

Q search by Name or Business Partner

Aaron Levitt
CMiC Construction Inc

Adam Richard

CMiC Construction Inc

Adam Smith

All American Tile Inc.

Albert Monroe

Johnson & Johnson Dev...

Allan Brown
Eppstone Unger and Har...

Amy Johnson
Rico Properties Inc.

Bart Denton
Midland Contractors

Westin Savannah Harbor (183100)

CONTACTS

Aaron Levitt

CMiC Construction Inc

(212) 736-0123

aaron.levitt@cmic.ca

Suipt 900 - 1 Liberty Plaza

New York, NY 10002 Map
USA
D

S = E-mail contact

K

iington
re Park

Q

Satellite

EAST VILLAGE

LOWER
MANHATTAN

Tap the Contacts menu option . to display the Contacts screen, shown above.

Contact records are listed in the screen’s left pane, and a selected contact is displayed in the right pane.

The Search field, above the left pane, allows the user to enter a search phrase to quickly find a contact.
Alternatively, the user can swipe through the contacts, which are ordered alphabetically, by first name and then

last name.
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Create Contact

To create a contact, tap [Create Contact], and the screen below is displayed.

8:26 AM Tue Aug 6

FIRST NAME (REQUIRED)

MOBILE PHONE NO.

ADDRESS

Create Contact

[z

LAST NAME

WORK PHONE NO.

PROJECT PARTNER (REQUIRED)

Enter all required fields and any other fields that apply.

T 24% W

Tapping the Project Partner field launches a pop-up window that displays two tabs called Company and
Business Partners. The selected tab is white, while the unselected tab is gray. Use these tabs to select the
company or business partner associated to the contact.

Project Partners

Q search

Company | Business Partner

Partner Name Partner Code
CMIC Construction Inc 10
CMIC Test Company Inc. zZZ

Q search

Company Business Partner

Partner Name

Ace Supply Co. Inc.

AK Air Conditioning Inc.

All American Tile Inc.

Brisbon Brook Beynon Architects

Eppstone Unger and Harwood Architects

Cancel

Partner Code

159

10-003

18020

BBBARCH

EPPUH01

Project Partners

Sample of Company tab selected.

Add Photo of Contact

Sample of Business Partner tab selected.

Tap the Camera icon (0 to take a photo of the contact in order to add it to the contact’s record.
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If the contact’s photo is already saved in the mobile device, it can be added using the Image icon

Tap [Save] when finished.

Edit Contact

To edit a contact, select the contact and tap the Edit icon 4 at the bottom of the screen. Make the changes
and tap [Save].

Send Email to Contact

NOTE: The Email icon is only visible if an email address exists for the contact.

In the left pane, tap the contact to send an email to, then tap the Email icon = , and the New Message window
in the Mail app is displayed. Enter the message and tap [Send].

If necessary, save a draft of the message until it is ready to be sent. This is done by tapping the [Cancel] button,
then [Save Draft], as shown in the following screenshot:
< CMiC Mobile Field 8:27 AM Tue Aug 6 =T 24% 0

K

e
=

< Mailboxes Ink \\lj

New Message
GARDEN1000-1on s

Tesc' Delete Draft g
CMi¢ Details
read Save Draft

App Store vonneg -
~ App Store Connec
Dear Developer, We i
issues with a recent ( .com>

TestFlight Sent from my iPad
"CMiC Mobile Cre'
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Assign Contacts to Project

Assign Contacts

Q search ...

Internal | External

Name
(O  emosILE
O 7Mobile
O 8Mobile
O 9 Mobile

Company

CMIC Construction Inc

CMIC Construction Inc

CMIC Construction Inc

CMIC Construction Inc

To assign an existing contact to the current project, tap [Assign Contact], and the above pop-up window is

displayed.

The Internal tab lists internal contacts, and the External tab lists external ones. Contacts are sorted by first name,
then last name, and multiple contacts can be selected for assignment by tapping the circle beside each contact.
Tap the [Assign] button after making a selection.

On the Home screen, refresh the project to see that the assignment has taken effect.
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RFIs — Screen

9:07 AM  Tue Aug 6

CMiC Mobile Field

T 23%0

Q search ... Y
RFI-0035 &
Fixture in incorrect location
Steve Cangiano 2019-07-22
RFI-0034 @
Confirm spacing in room 304
Steve Cangiano 2019-07-22
RFI-0033 &

What sould we do about this secti..

Steve Cangiano

RFI-0032
Confirm Height of Wall
Steve Cangiano

RFI-0031

Lockers placement
Aaron Levitt

Westin Savannah Harbor (183100)

RFls

RFI-0034 - Confirm spacing in room 304

Date Created
2019-07-22

From:
Steve Cangiano

To:
Jason Brooks

QUESTION

SUGGESTION

ANSWER

COST IMPACT - N

SCHEDULE IMPACT - N
- u 2

Due Required
2019-07-25

Co-Author:

CC:

= B

Status
Pending

Tap the RFI menu icon . to display the RFIs screen, which is used to create, view, and respond to RFIs on-
site. Created or modified RFIs can be saved to the mobile device until they are ready to be submitted into the

system, and once submitted, they are distributed and available in CMiC Field.

This screen lists RFIs in the left pane, and the selected RFI’s details are displayed in the right pane. To refresh
the list of RFIs, swipe down on the list.
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As shown below, tapping Filter icon, then the Folder Choice field’s selection box arrow displays the different
categories in which RFls are grouped: “Received”, “Drafts”, “Sent”, and “RFI Log”. The selected type is check

marked, as shown below.

9:09 AM Tue Aug 6

CMiC Mobile Field

=T 23% 0

STEVEY

Westin Savannah Harbor (183100)

RFls
Q search ... ‘Y } :
RFI-0034 - Confirm spacing in room 304
Foider choice  (Rritos | VPR, o eated
; =22
Status  Received
Sorted E Drafts angiano
Sent
Has Attas K
rooKs
steven RFILog
QUESTION
RFI-0033 @

Due Required Status
2019-07-25 Pending
Co-Author:

CC:

For details about RFIs, please refer to the Working with RFIs section of the CMiC Field reference guide.

RFI Actions
The following table shows the action performed by each icon:
RFI Actions
- Respond
L Redirect
4 Edit
-~ Forward
1 Send 1/0 email
a8 Email report
Actions Available in Edit Mode
& Attach photo saved on device
(O] Capture photo & attach to RFI
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Search & Filter RFIs

Q, search ’ l""m
¥
Folder Choice | RFI Log

Status [l

Sorted By (rFi Number D.. |53

Has Attachments

The Search field is used to search through the RFIs on the mobile device. To search for an RFI, tap the Search
field, enter the text to search against, and tap the device’s Return keyboard key. Search text can be searched
against the following RFI fields: Question, Number, Answer, and Subject.

To filter the listed RFls, tap the Filter icon ¥ o display the available filter parameters for RFls, as shown
above. The Status parameter carries a multi-select LOV from which multiple RFI statuses can be selected to
filter against. A blue checkmark +" indicates which statuses are selected, as shown below:

Q, search Y
RFI-0038
Folder Choice \@ Date Creat
) 2019-07-30
Status \@
Sorted E Al 7 ingi
Accepted
Has Atts i
ngi
Approved
" N
RFI-0 Closed
Confin
Stevel gpen v
iTIC
RFI-0 Pending v
Confin .
Steve | Rejected 3
Returned
RFI-0
Fixture Cancelled P2
Steve |
Under Further Review
. ILE

closed

To only list RFIs with attachments, enable the Has Attachments toggle.

Filtered results can be sorted by selecting a sort sequence via the Sorted By field. The default sort sequence is
“RFI Number Descending”.

Tapping the Folder Choice field’s selection box arrow displays the different categories in which RFIs are
grouped: “Received”, “Drafts”, “Sent”, and “RFI Log”. A blue checkmark indicates which groups are selected.

When a filter parameter is in use (e.g. “All” is not selected from the Status LOV) or the Sorted By field is not
set to its default (“RFI Number Descending”), the color of the Filter icon changes from black to green to
indicate it is active.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered RFls.
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Create RFls

9:62 AM Tue Aug 6

T 0%
CMiC Mobile Field

T0

Steve Cangiano

cc

Aaron Levitt

STATUS

Pending

SUBJECT

Schedule for Cement Drop Off

DATE CREATED

Aug 6, 2019

QUESTION

STEVE Y

Westin Savannah Harbor (183100)

Create RFI Local

CO-AUTHOR

0 2 b 3

CO-AUTHOR RFI NO

0 2

DATE REQUIRED

= Aug 9, 2019 =y

To create an RFI, tap the [Create RFI] button. The screen above will be displayed. Enter all required and
relevant data and tap [Save] or [Submit].

[Save] will save the RFI to the drafts type and keep it in a pending status.

[Submit] will save the RFI to the RFI log type and update its status to submitted.

Add Note to RFI

Confirm doorway opening not clea...
Steve Cangiano 2019-07-23

RFI-0035 4
Fixture in incorrect location
Steve Cangiano 2019-07-22

S— -

-

Add a note... =-,.

-

- L /2 A =B

To add a note, scroll to the bottom of the screen, add a note in the Add A Note textbox and tap the Post Note

icon >.
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Respond to RFI

10:10 AM Tue Aug 6 T 20%0
— CMiC Mobile Field

fr— v
- Westin Savannah Harbor (183100) STEVE

RESPONSE TO RFI RFI-0039

RFI1-0039 - BLOCK STRUCTURE CHANGE

Date Created Date Required Status
2019-07-31 2019-08-05 SUBMITTED
From: To:

Steve Cangiano
CC:

QUESTION
See attached

SUGGESTION

RESPONSE

ANSWER: OPEN

g &G

RFIs that require answering are displayed in the received group. To respond to an RFI, select “Received” from
the Folder Choice drop-down list found under the Filter icon.

Next, select the RFI from the left pane, and under the right pane tap the Respond icon h

In the Response section, enter the answer and any related cost and schedule impacts. If a suggestion was
entered, it can be accepted by tapping the [Accept Suggestion] button to copy the suggestion into the answer
field, saving the user the effort of re-typing it.

Once complete, tap [Submit] to submit it into the Enterprise system and have it distributed.
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Send I/O Email for RFI

10:16 AM Tue Aug 6 F20%E_>
CMiC Mobile Field

Westin Savannah Harbor (183100)

m Send 1/0 Email

EMAIL INFORMATION

FROM:
To: tap to view list |
Steve Cangiano (l:f contacts 3 3
SUBJECT Block Structure Change
ATTACHMENTS: ’
Tap to view | ‘
CC: ’
MESSAGE
SUBJECT: Block Structure Change

DATE REQUIRED:

COST IMPACT:

COST AMOUNT:

QUESTION: See attached
SUGGESTION:

ANSWER:

To send an 1/0 email for an RFI, tap the Email icon under the displayed RFI. As shown above, the Send 1/0
Email screen will be displayed.

Enter and confirm the email’s details (CCs, attachments, message, etc.) and tap [Send] to send it.
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Issues — Screen

10:36 AM Tue Aug 6 5 20%0 )
— CMiC Mobile Field
— v
— Westin Savannah Harbor (183100) STEVE
ISSUES
Q, search Y .
1S-01246 - Environment, Health and Safety
LIST OF ISSUES
Date Created Due Date Status
1S-01246 4 2019-07-24 2019-07-29 New
Environment, Health and Safety
Steve Cangiano 2019-07-24 From: To:
Steve Cangiano Chet Kuchyt
1S-01245 & Responsibility: CC:
Environment, Health and Safety Chet Kuchyt
Steve Cangiano 2019-07-22
SEVERITY TYPE
1S-01244 %%
Environment, Health and Safety DESCRIPTION
Steve Cangiano 2019-07-18
(b) Is all fire control equipment regularly tested and certified?
. SUGGESTION
Environment, Health and Safety
Steve Cangiano 2019-07-18
1S-01242 RESOLUTION
Environment, Health and Safety
Steve Cangiano 2019-07-17
M atnmnm: LY P T al Afflintinm Aran
= /2 B

Tap the . icon to display the Issues screen, which lists issues created on the mobile device and issues sent
via the Enterprise system. As shown above, issues are listed in the left pane, and the selected issue is displayed
in the right pane. To refresh the list of issues, swipe down on the list. Created or modified issues can be saved to
the device until they are ready to be submitted into the system, and once submitted, they are distributed and
available in CMIC Field.

Search & Filter Issues

Q search .. Y

All Pending Submitted ]
Status All
Severity All
Type All

Sorted By Issue Number ... n

Has Attachments

Mine Only
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To search for an issue among those listed, tap the Search box, enter text to search against, and tap the device’s
Return keyboard key. All issues matching the search term will be displayed in the left pane of the screen. Use
the & within the Search box to clear the search results and return to the full list of issues.

To filter the listed issues, tap the Filter icon to display the available filter parameters for issues, as shown above.
Filtering can be done by combinations of status, severity, and type and by whether the issues have attachments.
To only list issues with attachments, enable the Has Attachments toggle.

The Status, Severity, and Type filter fields have a multi-select LOV from which multiple items can be selected
to filter against. A blue checkmark +* indicates which items are selected, as shown below:

Q search Y Q search
1S-01246 b 1S-0124¢
All Pending Submitted J Date Creat All Pending Submitted | Date Cra
] 2019-07-24 2019-07-2
Status (stems [ Status Grems 1B
From: : From:
: angi g ;
Severity All g Severity (21tems ] Steve Canc
isik - -
Closed v sl
Type ichyt Type Al Iehy
In Progress v :
Sorted E 9 TY Sorted High v m
New v 3
| Immediate
AEGLAEE IPT Has Atte P
Open
: Low v
: | fire | fir
Mine Or - work Order Mine Or
Med
Environment. Health and Safetv SUGGEST!I SULGLEST

The filtered results can be sorted by selecting a sort sequence via the Sorted By field. The default sort sequence
is “Issue Number Descending”.

When a filter parameter is in use (e.g. “All” is not selected from its LOV) or the Sorted By parameter is not set
to its default (“Issue Number Descending”), the color of the Filter icon changes from black to green to indicate
it is active.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered issues.

Create Issue

To create an issue, tap the [Create Issue] button. Enter all required data, and if applicable, add attachments
using the Attachments section near the bottom of the screen. Tap the Plus icon, then tap the Camera icon to add
a photo using the device’s camera, tap the Attachments icon to add a photo saved on the device, or tap the
Folder icon to attach a document. When finished, tap [Save] to save the issue to the device, or [Submit] to
submit it into the system and have it sent to selected personnel.

Add Photo to Issue

To add a photo to the issue using the device’s camera, tap the yellow Camera icon on the top-right side of the
screen.

To add a photo that is saved on the device, tap the Edit icon on the bottom of the screen, then tap the
Attachments icon on the bottom of the screen.

Send I/O Email for Issue

To send an 1/0 email for an issue, tap the Email icon at the bottom of the screen. Enter and confirm the email’s
details (CCs, attachments, message, etc.) and tap [Send] to send it.
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Submittals — Screen

Submittals are accessed via the . icon. This screen was designed to quickly view the progress of submittals
and their attachments, and to perform light collaboration tasks. The submittals available on this screen were
created in the main CMiC Field module, and users only see submittals that they are a contact on.

If no submittals are available for the user for the current project, the following screen is displayed:
[1114AM Tue Aug 6 S

CMiC Mobile Field STEVE ¥

Westin Savannah Harbor (183100)

Q search Y SUBMITTALS

You have no Submittals to display

If submittals exist for the current project and user, the following screen is displayed, which lists the submittals
along the left pane. For the selected submittal in the left pane, its details, review cycle status, attachments, and

notes are available in the right pane.
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9:31AM Thu Sep 5

CMiC Mobile Field

= Not Charging @

TERRY ¥

Q, search ...
S$SS-001 &
HW-01

CMiC Construction Inc.

SBMTL-0000012
Floor Samples Zone 4
CMiC Construction Inc.

SBMTL-0000011 &

Floor Samples Zone 3

SBMTL-0000010

Flooring samples
Monty Holmes Industries

SBMTL-0000009

Floor samples
Monty Holmes Industries

SBMTL-0000008
Flooring Specs 0000100110100

OB RO O birinn b min Ran

<

1 New Community Center Way (CM) (1503)

SUBMITTALS

S$§8S-001 - HW-01

Spec Section
09600

Responsibility
Andrea Smith - WRNS Architects

CC:

Sent

Received

Spec Sub-Section

Type Status
Sample Approved
Returned Forwarded Schedule
o

Schedule 9 Days Float

Preparation

Schedule Apr 25, 2019
Proaress Apr 25. 2019
H =

Review Approval Forward
May 09, 2019 May 16, 2019 May 23, 2019
Mav 03. 2019 Mav 16. 2019 Mav 10. 2019

The lower sections of the right pane, reached by scrolling, are shown below:
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9:35 AM Thu Sep 5

Q, search ... Y

S$S8S-001
HW-01
CMiC Construction Inc.

SBMTL-0000012
Floor Samples Zone 4
CMIC Construction Inc.

SBMTL-0000011 &

Floor Samples Zone 3

SBMTL-0000010 &
Flooring samples
Monty Holmes Industries

SBMTL-0000009 &

Floor samples
Monty Holmes Industries

SBMTL-0000008
Flooring Specs 0000100110100

LY S S T SR T

= 40% &% )

CMiC Mobile Field

v
1 New Community Center Way (CM) (1503) TERRY

SUBMITTALS

Schedule 9 Days Float

Preparation Review Approval Forward

Schedule Apr 25, 2019 May 09, 2019 May 16, 2019 May 23, 2019
Progress Apr 25, 2019 May 03, 2019 May 16, 2019 May 10, 2019
Cycle 1 Actions
Action Due Date Action Date Days Diff Status
Received May 09, 2019 May 03, 2019 -4 SENT
Sent May 16, 2019 May 03, 2019 -9 SENT
Returned May 10, 2019 0
Forwarded May 10, 2019 (1]

E =
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9:37 AM ThuSep 5 = 41% 5% )
f— CMiC Mobile Field

= 1 New Community Center Way (CM) (1503) TERRYAY
Q search .. Y SUBMITTALS
—_— Atachments
HW-01 < .

CMiC Construction Inc.

o
SBMTL-0000012 —

Floor Samples Zone 4

CMIC Construction Inc. Submittal Document

2019-05-01_8-53-08R
SBMTL-0000011

Floor Samples Zone 3 e

SBMTL-0000010 °

Flooring samples

Monty Holmes Industries

SBMTL-0000009
Floor samples

Monty Holmes Industries Submittal document attached with further details.

SBMTL-0000008 ~
Flooring Specs 0000100110100 |Add 2 note... > |

ARNAIA A e b

H ~=

Notes, attachments, and photos can be added to the submittal by tapping their respective icons. The Email icon
can be used to send an 1/O to other contacts in the submittal review cycle.

Hide/Display List Pane & Show More/Show Less Details

Tap the © control to hide or display the Submittal List pane. Some fields in the lower sections are hidden due to
screen size when the Submittal List pane is shown, e.g. Fabrication, Delivery, and Onsite.
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9:40 AM Thu Sep 5 = 41% 5% )
CMiC Mobile Field

— v
- 1 New Community Center Way (CM) (1503) TERRY
Q search ... Y SUBMITTALS

R S$SS-001 - HW-01

Spec Section Spec Sub-Section Type Status

09600 Sample Approved

Responsibility

Andrea Smith - WRNS Architects

CC:

Received Sent Returned Forwarded Schedule

Schedule 9 Days Float

Preparation Review Approval Forward Fabrication Delivery Onsite
Schedule Apr 25, 2019 May 09, 2019 May 16, 2019 May 23, 2019 May 23, 2019 May 30, 2019 May 31, 2019
H ==
Tap the control to display additional fields in the submittal header:
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9:52 AM Thu Sep 5 = 43% (5% )

f— CMiC Mobile Field

—ty v

_— 1 New Community Center Way (CM) (1503) TERRY
Q search ... Y SUBMITTALS

SSS-001 - HW-01

Spec Section Spec Sub-Section Type Status
09600 Sample Approved

Responsibility
Andrea Smith - WRNS Architects

CC:

Days Until Due Days Until Required Closed Date Procurement Item

84 75 N

Days Held Days Elapsed Days Overdue

-89
Received Sent Returned Forwarded Schedule
/] o L]
H =

Tapping will collapse the additional header fields.

Search & Filter Submittals

To search for specific submittals, enter a search term in the Search box at the top of the screen and tap the
device’s Return keyboard key. All submittals matching the search term will be displayed in the left pane of the
screen.

Use the €3 within the Search field to clear the search results and return to the full list of submittals.

To filter the listed submittals, tap the Filter icon to display the available filter parameters for submittals, as
shown below:
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9:56 AM Thu Sep 5 = 44% &% )

— CMiC Mobile Field
— v
— 1 New Community Center Way (CM) (1503) TERRY
Q search ... /’Y SUBMITTALS
Status All $SS-001 - HW-01
<
Schedule All v Spec Section Spec Sub-Section  Type Status
09600 Sample Approved
Responsibility
Mine Only Andrea Smith - WRNS Architects
CC:

Has Attachments

PIUUN Oanmipies cunc o

Received Sent Returned Forwarded Schedule

SBMTL-0000010 o o ®

Flooring samples
Monty Holmes Industries

Floor samples

i Preparation Review Approval Forward
Monty Holmes Industries
Schedule Apr 25, 2019 May 09, 2019 May 16, 2019 May 23, 2019
SBMTL-0000008
Flooring Specs 0000100110100
F L N P S T, Proaress Aor 25. 2019 Mav 03. 2019 Mav 16. 2019 Mav 10. 2019
H o=

Filtering can be done by combinations of status, schedule, whether the submittal is the user’s responsibility or
not, and whether the submittal has attachments. To only list submittals the user is responsible for, enable the
Mine Only toggle. To only list submittals with attachments, enable the Has Attachments toggle.

The filtered results can be sorted by selecting a sort sequence via the Sorted By field. The default sort sequence
is “Submittal Number Descending”.

When a filter parameter is in use (e.g. “All” is not selected from its LOV) or the Sorted By field is not set to its
default (“Submittal Number Descending”), the color of the Filter icon changes from black to green to indicate it
is active.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered submittals.
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Log Mode — Overview of Submittals’ Review Cycles

8:08 AM FriSep 6 = 73% mm
—_— CMiC Mobile Field
— v
e 1 New Community Center Way (CM) (1503) TERRY
Q search .. h ¢ SUBMITTALS
Received Sent Returned Forwarded Schedule
SSS-001 (/] (/]
HW-01 @

CMIiC Construction Inc.

SBMTL-0000012
Floor Samples Zone 4 ©
CMiC Construction Inc.

SBMTL-0000011 o

Floor Samples Zone 3 D
SBMTL-0000010 9 Q

Flooring samples &

Monty Holmes Industries

SBMTL-0000009 (V] 9

Floor samples ®
Monty Holmes Industries

SBMTL-0000008 (/] =
I ==
Use the icon to switch the screen to log mode (shown above), and the icon to switch it back to
split log mode.

In log mode, the screen displays an overview of the submittals’ review cycle status.

The contact bubbles contain the contacts’ initials, e.g. BC = Brian Capstan, and a checkmark beside a contact
bubble indicates that the action has been completed. The number in a colored circle at the top right of a contact
bubble indicates how many days overdue from the current date the submittal is. If there are multiple reviewers
for a submittal, the contact bubble will show a “+” with the number of additional reviewers.

Schedule Color Legend

. On schedule (positive float)
Delayed (0 float)

. Late (negative float)
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Contact Bubble Pop-Up Window

Date Required
May 10, 2019
Days Late

Contact Information

Actual Date

Remaining Float
9 Days

Andrea Smith
WRNS Architects

Send 10

Tapping on a contact bubble brings up a pop-up window with further details. Any notes and attachments that
were added by the contact via 1/0 are shown here.

When there are multiple reviewers, the pop-up window displays details for each. Users can swipe up or down to

scroll through the information:

Marcel Richard

CMIC Construction Inc.

Send 10
Date Required Actual Date
Nov 20, 2017 -
Days Late Remaining Float
- 0 Days
Contact Information
Steve Cangiano
CMIC Construction Inc.
Send 10

From this pop-up window, an 1/O can be sent to the other contacts in the submittal cycle:
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8:25 AM_FriSep 6 = 70% . )
CMiC Mobile Field

1 New Community Center Way (CM) (1503)

[ cancel | Send I/0 Email

EMAIL INFORMATION

FROM:
TO: )
Andrea Smith 1
SUBJECT Flooring samples
ATTACHMENTS: v
Submittal Documents
carpet
.
cc: '
MESSAGE
SUBJECT: Flooring samples

PCIl — Screen

1112 PM  Tue Aug 6 T 18%0 )
CMiC Mobile Field

v
Westin Savannah Harbor (183100) STEVE
Q, search .. h 4 Potential Change Items
EXT0000005 @  EXT0000005 - Tag form
Tag form <
201 9f07'22 Created Posted Type Status
Pending 22/07/19 External Change Pending
EXT0000004 @
Change Flooring Scope Description and Details
2019-04-08
Pending
EXT0000003 @
Design Change Request for Quotation
2019-02-17
Pending Description Vendor Received Comment
EXT0000002 & 10
Change in Flooring Type
2018-12-15
Pending Review and Approval
EXT0000001 g e e e e e
Flooring Type Change e
2018-11-10
Nata ll=ar Artinn Nasrrintinn
s B

The PCI screen is accessed via the . icon.
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Hide/Display List Pane & Show More/Show Less Details

Tap the  control to show or hide the List pane:

113 PM Tue Aug 6 A%
CMiC Mobile Field

Westin Savannah Harbor (183100)

Q, Search T Potential Change Items

5 EXT0000005 - Tag form

Created Posted Type Status
22/07/19 External Change Pending

Scope Description and Details

Request for Quotation

Description Vendor Contact  Amount  Sent Due Received Comment

10 STEVE 0

Review and Approval

There are no records here to review

History

N
©

Tap the control to show additional fields:

113 PM Tue Aug 6 =%
CMiC Mobile Field

Westin Savannah Harbaor (183100)

Q search h 4 Potential Change Items

. EXT0000005 - Tag form

Created Posted Type Status
22/0719 External Change Pending

0CO Number Days Impact Start Date End Date
Source Due Date Reason

Proposal Issued Proposal Signed Change Sent Change Signed
Estimate Description Estimated Amount

Scope Description and Details
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Search & Filter PCls

To search for specific PCIs, enter a search term in the Search field at the top of the screen and tap the device’s
Return keyboard key. All PCIs matching the search term will be displayed in the left pane of the screen. Use the
€3 within the Search field to clear the search results and return to the full list of PClIs.

To filter the listed PCls, tap the Filter icon to display the available filter parameters for PCls, as shown below:

114 PM Tue Aug 6 T TR
f— CMiC Mobile Field
e v
E— Westin Savannah Harbor (183100) STEVE
Q, search ... ’,Y Potential Change Items
¥
Status Al EXT0000005 - Tag form
<
Type All Created Posted Type Status
22/0719 External Change Pending

Sorted By Created Date:... n

Has Attachments

Scope Description and Details

ey

EXT0000003 @

2019-02-17

Pending Description Vendor Received Comment
EXT0000002 & 10

Change in Flooring Type

2018-12-15

EXT0000001 2

Flooring Type Change e '

2018-11-10

Nata llear Arntinn Nasrrintinn

/S =

Filtering can be done by combinations of status, type, and by whether the PCls have attachments or not. To only
list PCls with attachments, enable the Has Attachments toggle.

The filtered results can be sorted by selecting a sort sequence via the Sorted By parameter. The default sort
sequence is “Created Date: New to Old”.

When a filter parameter is in use (e.g., “All” is not selected from its LOV) or the Sorted By parameter is not set
to its default (“Created Date: New to Old”), the color of the Filter icon changes from black to green to indicate
it is active.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered PCls.
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Create PCI
To create a PCI, tap the yellow [+Create PCI] button:

1112 PM Tue Aug 6 8%
CMiC Mobile Field
¥
Westin Savannah Harbor (183100) STEVE
Q search h § Potential Change Items
EXT0000005 é EXT0000005 - Tag form
Tag form &
201 9:07'22 Created Posted Type Status
Pending 22/07/19 External Change Pending
EXT0000004 &
Change Flooring Scope Description and Details
2019-04-08
Pending
EXT0000003 &
2019-02-17
Pending Description Vendor Received Comment
EXT0000002 & 10
Change in Flooring Type
2018-12-15
Pending Review and Approval
EXT0000001 A
Flooring Type Change e
2018-11-10
Nata llear Actinn Nescrintinn
S B

An entry screen will be displayed:
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F17%A_
CMIiC Mobile Field STEVE ¥

1:23 PM  Tue Aug 6

Westin Savannah Harbor (183100)

New PCI

Type Status

Description

Scope Description and Details

ESTIMATE DESCRIPTION

Enter the description and select the PCI type and status. A detailed scope description and details can be entered.
Add any attachments by using the Attachments icon to select an existing image, or the Camera icon to capture
an image to attach. Tap [Save] to save the PCI.

The current delivery of the PCl is limited to only a few header fields. As development progresses, more fields
will be included.

The PCI details are added via the CMiC Field module and will include any markups, request for quotations,
workflow activity, the top five history lines, attachments, related objects, and notes.
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132 PM  Tue Aug 6 A%
CMiC Mobile Field

v
Westin Savannah Harbor (183100) STEVE
Q, search .. Y Potential Change Items

EXT0000005 é EXT0000002 - Change in Flooring Type
Tag form <
201 9j07'"22 Created Posted Type Status
Pending 15/12/18 External Change Pending
EXT0000004 &
2019-04-08
Pending
EXT0000003 é Description Job Cost Code Cost Billing
Design Change Tile 183100 00700 $15,000.00 $15,000.00
2019-02-17
Pending Total $15,000.00 $15,000.00
EXT0000002 &
Change in Flooring Type
2018-12-15
Pending Description Vendor Received Comment
EXT0000001 é e T80
Flooring Type Change
2018-11-10
Pending

Review and Approval

There are no recards hara to raview

S B
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The following screens show the Detail sections:

1:33 PM  Tue Aug 6 =%
CMiC Mobile Field
v
Westin Savannah Harbor (183100) STEVE
Q, search ... Y Potential Change Items

EXTO0000005 & Regquest for Quotation
Tag form <
2019-07-22 Description Vendor Received Comment
Pending

Tile TBD
EXT0000004 &
Change Flooring
2019-04-08 Review and Approval
Pending

here are no records here to review
EXT0000003 &
Design Change
Pending
EXT0000002 & Date User Action Description
Change in Flooring Type 2018.12.15 Steve Canci Record undated Total Budgeted Amount changed from 0.00

- o) I

ZOTS_TZ_'I 5 eve Langiano eCord update to 15,0(][]00
Pending

2018-12-15 Steve Cangiano Recerd updated o Bling Snotntehanoedliamiy.00 o
EXT0000001 & 15,000.00
Flooring Type Change 2018-12-15 Steve Cangiano  Added Document 7611524 - 066400 - PLASTIC PANELING
2018-11-10
Pending

Attachments

N\
©
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1:33PM Tue Aug 6 = 1B%0_
CMiC Mobile Field

- Westin Savannah Harbor (183100) STEVEY
Q, search Y Potential Change Items
EXT0000005 %
Tag form <

2019-07-22
Pending
EXT0000004 &

Change Flooring

2019-04-08
Pending Specifications Man...
EXT0O000003 é 066400 - PLASTIC PANE...

Design Change

2019-02-17

Pending o
EXT0000002 &

Change in Flooring Type

2018-12-15 Related Objects
Pending

EXT0000001 @
Flooring Type Change

2018-11-10

Pending

S B

The attachments and related objects are taken from the Attachments tab and the Related Objects tab.

An icon will be displayed for each related object. Tapping on the icon will display the details of that object.

Edit PCI

On the mobile device, only the fields that are available during PCI creation are available for editing, namely
Status, Scope Description and Details, Attachments, and Related Objects.
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1:54 PM  Tue Aug 6 = 18%I_

CMiC Mobile Field STEVE ¥

Westin Savannah Harbor (183100)

EXT0000002 - Change in Flooring Type

Created Posted Type Status

12/15/2018 External Change Pending Vv

Scope Description and Details

ESTIMATE DESCRIPTION

Tile

ESTIMATED AMOUNT

10000
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Journal — Screen

2:01PM Tue Aug 6 F16%0 )
—_— CMiC Mobile Field
—_— v
- Westin Savannah Harbor (183100) STEVE
JOURNALS
Q search ...
v 07-24-19-01
LIST OF JOURNALS
Prepared By: Status Date Created
07-24-19-01 Steve Cangiano SUBMITTED Wednesday, July 24 2019
2019-07-24 _ : o
Prepared By Steve Cangiano Rain Day Wind Precipitation
No 5.1 0
07-22-19-01 & Sky Low Temperature High Temperature
2019-07-22 Clouds 71.49 83.46
Prepared By Steve Cangiano .
Activities
Half of my expected crew showed up on the job site this morning. This caused a delay
07-18-19-01 ¢ | 7 _ . e
2019-07-18 in pouring concrete for most of the morning. We hope to make up for lost time in the
Prepared By Steve Cangiano afternoaon, but is expected to rain. If we are unable to complete our plan quantity, we
will invite some additional staff members, to assist us in the following morning. Please
07-17-19-01 & see my progress photos of the parking structure 14s it reported yesterday.
2019-07-17
Prepared By Steve Cangiano Area
05-28-19-01 &
2019-05-28 Attach R
Prepared By Steve Cangiano gLlimenes

Tap the Journal icon . to launch the Journal screen, which is the mobile version of the Daily Report screen
in CMIC Field (under the Site Management menu). It is used to create and detail journal records on-site, and to
submit them into the Enterprise system when completed.

This screen lists journals in the left pane, for the selected type (pending or submitted), and it displays the
selected journal in the right pane. In the right pane, the General tab is displayed, and the other tabs can be
viewed by tapping the Edit icon (found on the bottom of the screen).

To prevent clutter and long loading times, this screen only lists journals within a 30 day date range.

For details about daily journals, please refer to the Daily Journal section of the CMiC Field reference guide.
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Unsubmitted Journals

2:02 PM Tue Aug 6 = 16%0_)
CMiC Mobile Field
¥
Westin Savannah Harbor (183100) STEVE
JOURNALS
Q, search ... Y
07-22-19-01
Prepared By: Status Date Created
Steve Cangiano PENDING Monday, July 22 2019
Sorted By Created Date: ... n
Rain Day Wind Precipitation
No 6.2 0
Has Attachments
[ _ Sky Low Temperature High Temperature

-a an

To view the list of unsubmitted journals, select “Pending” from the Filter icon drop-down menu, framed above.

To view or edit the details of an unsubmitted journal, select it from the left pane, then tap the Edit icon below
the displayed entry.

To submit an unsubmitted journal, select it from the left pane and tap the Edit icon. Then, tap the yellow
[Submit] button.

Submitted Journals

2:02 PM Tue Aug 6 T 16%0 )
CMiC Mobile Field
v
Westin Savannah Harbor (183100) STEVE
JOURNALS
Q, search ... Y
07-24-19-01
T
|[ = il Prepared By: Status Date Created
Steve Cangiano SUBMITTED Wednesday, July 24 2019
Sorted By Created Date: ... n
Rain Day Wind Precipitation
No 5.1 0
Has Attachments
[ _ Sky Low Temperature High Temperature
" lands 71 A9 22 AR

To view the list of submitted journals, select “Submitted” from the Filter icon’s drop-down menu, framed
above. All journals within a 30 day date range will appear on this list. Once a journal is submitted, it can no

longer be edited, but it can be viewed by selecting it and tapping the " icon at the bottom of the screen.

Screen’s Main Controls

All Pendi Submitted
[ i : Journal Type Selection (All/Pending/Submitted)

Used to select the type of journals to display. When Submitted is selected, the [Copy Journal Entry]
button becomes available.

Q Search ... : Search/Filter Listed Journals

Used to filter the journals in the left pane according to the entered search text.
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: Create Journal Entry

Used to create a new journal entry. For details about each tab, please refer to the subsequent sections about
them, and if necessary, to the Daily Journal section of the CMiC Field reference guide.

: Copy Selected Journal to New Journal (Submitted Journals Only)

NOTE: This button is only available when “Submitted” is selected in the Filter icon’s drop-down menu.

Used to create a new journal based on a submitted journal. To do so, select a submitted journal, in the left
pane, and tap this button. The selected journal’s details are copied to a new journal entry, and the Create
New Journal screen is launched to modify it as necessary, and to save or submit it.

NOTE: Once a journal is submitted, it can no longer be edited.

Create New Journal

There are two options for creating new journals via this screen. To create a new entry from scratch, tap the
yellow [New Journal Entry] button (top-left). To create a new journal based on a submitted one, select
“Submitted” from the Filter icon’s drop-down menu and tap [Copy Journal Entry]. For details about these
buttons and the tabs of a journal, please refer to the sections that follow.

New journal entries can be saved on the device until they are ready to be submitted via the [Save] button, and
submitted via the [Submit] button. When a journal is submitted, it will be assigned the next journal ID in
sequence, based on the auto-numbering mask. Also, once submitted, it cannot be edited, but it can be viewed
(see previous subsection, Submitted Journals).

CMiC Mobile Workspace - User Guide CMiC Mobile Field e 57



General — Tab

2:28 PM Tue Aug 6 FA5%A_)
CMiC Mobile Field

Westin Savannah Harbor (183100)

JOURNALS
Q, search ... Y 07-22-19-01
LIST OF JOURNALS

Prepared By: Status Date Created
07-24-19-01 Steve Cangiano PENDING Monday, July 22 2019
2019-07-24
Prepared By Steve Cangiano Rain Day Wind Precipitation

No 6.2 0
07-22-19-01 & Sky Low Temperature High Temperature
2019-07-22 Haze 74 90

Prepared By Steve Cangiano o
Activities

Half of my expected crew showed up on the job site today. Was unable to pour

07-18-19-01 @ ‘ ‘ , ‘

2019-07-18 concrete footings for the parking garage, will attempt to get a larger crew in here

Prepared By Steve Cangiano tomorrow morning to make up for lost time. Weather was good all day no weather
delays report

07-17-19-01 &

2019-07-17 Area

Prepared By Steve Cangiano

A ¢

2019-05-28

Prepared By Steve Cangiano i ™ m V]%‘% m I “]“‘u m
— 1 _ == 1 _ &

s B

The General tab is the tab displayed in the above screenshot. It consists of a header, fields to track weather
conditions, an Activities field to track daily activities, and any free-form user-defined fields. Also, attachments
are viewed or added via this tab.

To view the other tabs, tap s if “Pending” is selected in the Filter icon’s drop-down menu, or if
“Submitted” is selected.
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Create/Edit Mode

2:32 PM Tue Aug 6
— CMIiC Mobile Field

= 15%0_)

v
L Westin Savannah Harbor (183100) STEVE
Journal 07-22-19-01
General | Manpower Labor Own Equipment Trade Equipment Materials Deliveries Visitors

Units Complete Safety

DATE

Monday, July 22 2019

SKY WIND

Haze d 6.2 v
LOW TEMP HIGH TEMP

74 90
PRECIPITATION RAIN DAY

0 Yes No
AREA

v

ACTIVITY

Half of my expected crew showed up on the job site today. Was unable to pour concrete footings for the parking garage,

o _{Tap to autofill weather ﬁeldsj

The fields for weather conditions can be automatically filled in or updated by tapping the Weather icon
(internet connection required). This function will access the location, retrieve the local weather conditions,
insert an image about the local weather (shown above), and update the weather fields.

Under the Attachments section, click on the Plus icon 0 and use the Attachment icon @ to add any photos

from the photo log, the Folder icon e to add any documents, or the Camera icon @ to capture photos and
add them as attachments.

Data Recovery Confirmation

You have Cached data that can be recovered for Journal
ID : 191217-01. Recover data?

If data is entered in the journal and the user attempts to close the app before saving, the Data Recovery
Confirmation pop-up window will be issued, prompting the user to confirm if they would like to save those
unsaved changes using the [Recover] buton or discard them using the [Discard] button.

Data Recovery Confirmation
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Manpower — Tab

119 PM Wed Aug 7

5 39% 5% )
— CMiC Mobile Field
pr— v
- Westin Savannah Harbor (183100) STEVE
Journal 07-22-19-01
General Manpower | Labor Own Equipment Trade Equipment Materials Deliveries Visitors
Units Complete Safety
NO. OF ) . _ DAILY MAN
WORKERS REG HOURS OT HOURS DOT HOURS HOURS

TOTAL AS OF 2019-08-07 01:19 PM 3mn 2262 0 0 2262

Texas Electric
[ x] 6 8 0 0 48 4
Installing safety fence

Grand River Material Supplies
[} vE 1 4 0 0 4 s

All American Tile Inc.
8 4 8 0 0 32 V4

tap to edit
+< tap to add entry .

The Manpower tab allows the user to record the number of workers and their work hours for a job. It is labeled
“Tasks” on the Daily Report screen of CMIC Field. For details about this tab, refer to the following subsection
in the CMIiC Field reference guide: Site Management > Adding Information to the Journal > Tasks.

Tap the [+] button at the bottom of the screen to open a new input record for manpower:
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1:25PM  Wed Aug 7 = 40% @)

Create Manpower Record

COMPANY ACTIVITY CODE

A

NO.OF WORKERS REG HOURS OT HOURS DOT HOURS DAILY MAN-HOURS

0
0 0 A 0 W o v

Complete the entry of data and tap [Save], or if adding another record, tap [Next] to save the current record and
to add another manpower record.

Under the Attachments section, click on the Plus icon o and use the Attachment icon @ to add any photos

from the photo log, the Folder icon e to add any documents, or the Camera icon @ to capture photos and
add them as attachments.
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Labor — Tab

1:41PM  Wed Aug 7

= 43% T
— CMiC Mobile Field
— v
- Westin Savannah Harbor (183100) STEVE
Journal 07-22-19-01
General Manpower Labor Own Equipment Trade Equipment Materials Deliveries Visitors
Units Complete Safety
NORMAL HOURS OT HOURS DOT HOURS OTHER HOURS
TOTAL AS OF 2019-08-07 01:40 PM 24 2 3 0
Andrew Larson
¥ 8 2 0 0 £
Westin Savannah Harbor(183100) - ;
Tap to edit
2 Mobile
; 8 0 0 0 £
Westin Savannah Harbor(183100)
Brendan O'Hagan
: ¢ 8 0 3 0 s
Westin Savannah Harbor(183100)

+-{Tap to add entry)

This tab is used to record the hours worked by individual employees, and once the journal is submitted, the
Daily Report screen in CMiC Field can be used to create and fill out the timesheets for the employees. For

details, refer to the following section in the CMiC Field reference guide: Site Management > Adding
Information to the Journal > Labor.

To create a new labor record, tap the [+] button at the bottom of the Labor tab. Select the relevant values from

the LOVs and enter the hours worked. When finished, tap [Save], or if adding another record, tap [Next] to save
the current record and to add another labor record.

62 e CMiC Mobile Field CMiC Mobile Workspace - User Guide



Own Equipment — Tab

9:09 AM FriSep 6 = 59% =

CMiC Mobile Field TERRY ¥

10 Bay Street Towers (15300)

Journal 192608-02

General Manpower Labor Own Equipment | Trade Equipment Deliveries Visitors Units Complete

Safety

COMPANY EQUIPMENT NAME TRAN JOB COST CODE COSTTYPE HOURS
CODE

Click to load equipment that has
been assigned to the project

—

This tab is used to record costs for the use of a company’s equipment.

The [Get Equipment On Job] button is used with the Fixed Asset module when equipment has been
assigned/requisitioned to the project. If equipment has been transferred to the job, it will appear on this screen
when the user taps the button. When finished editing the record, tap [Save] to save the current record.
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Trade Equipment — Tab

211 PM  Wed Aug 7

= 51% 5%
CMiC Mobile Field

Westin Savannah Harbor (183100)

Journal 07-22-19-01

General Manpower Labor Own Equipment Trade Equipment | Materials Deliveries Visitors

Units Complete Safety

Ace Supply Co. Inc. Equipment Type Expected Rental s
Grid Roller Duration

CMIC Construction Inc  Equipment Type Expected Rental P4
Excavator - Cat Large

Duration
Tap to edit

+{Tap to add entry]

The Trade Equipment tab is used to track the use of rental or borrowed equipment.

To create a new entry, tap the [+] button, fill out the details, and tap [Save], or tap [Next] to save it and add
another entry.
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Deliveries — Tab

11:45 AM  Mon Sep 9 = 4 89% mm)
CMiC Mobile Field

SC Hospital Facility (16006)

Journal 0000007

General Manpower Labor Own Equipment Trade Equipment Materials Deliveries | Visitors

Units Complete Safety

Enter PO number and tap
Search ... the [Search PO] button.

[x] Warehouse Vendor Receiver Vs
Diamond Contracting

Purchase Order Release Number
16006.230 1 Tap to edit

The Deliveries tab is used to track deliveries. In the Search field, enter a PO number that has been allocated to
the project’s job and tap the [Search PO] button to retrieve any detailed lines of the purchase order.

Tap on the Edit icon to edit the receipt and enter the number of units that were received. When done, tap [Save]
to create an unposted receiving ticket.
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Visitors — Tab

2:59 PM Wed Aug 7

— CMiC Mobile Field

T 63% 0%

v
Westin Savannah Harbor (183100) O STEVE

Journal 07-22-19-01

General Manpower Labor Own Equipment Trade Equipment Materials Deliveries Visitors

Units Complete Safety

B Joe Smith 03:00 PM
Ace Supply Co. Inc.

This tab is used to record visitors to the site, and it can be used to take their signatures.

To add an entry, tap the [+] button to launch the following pop-up window, which can be used to take the
visitor’s signature. The pop-up window’s [Clear Signature] button is used to clear the signature field. Under

the Attachments section, click on the Plus icon o and use the Attachment icon @ to add any photos from
the photo log, the Folder icon e to add any documents, or the Camera icon @ to capture photos and add

them as attachments.
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3:03 PM Wed Aug 7 = 64% )

Create Visitor Record

COMPANY VISITOR

Ace Supply Co. Inc. Joe Smith

Sign Here

Tap [Save] to save the entry, or tap [Next] to save it and add another entry.
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Units Complete — Tab

3:08 PM Wed Aug 7

— CMiC Mobile Field
Westin Savannah Harbor (183100)

Journal 07-22-19-01

General Manpower Labor Own Equipment Trade Equipment

Units Complete | Safety

PROJECT TOTALS AS OF WM QTY TODAY
B 183100 cY 8

031141 Concrete
B 183100 LF 10

09250 Drywall

T 65% 0%

STEVE™Y

Materials Deliveries Visitors

CURRENT FORECASTED ORIGINAL
POSTEDQTY PROJECTED  ESTIMATE QTY
qTy
0 0 4
0 0 4

E{Tap to add entry)

The Units tab is used to record the number of completed units in a day against a cost code.

To create new entries, tap the g icon, and via the pop-up window, select one or more cost codes (a checkbox
will appear next to the code to indicate that it has been selected) and tap [Cancel] to close the pop-up window.
An entry for each selected cost code will have been created. Next, tap the Edit icon of an entry to enter its

details, and tap [Save] when done.
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Safety — Tab

314 PM Wed Aug 7

5 67% 5% )
— CMiC Mobile Field

v
Westin Savannah Harbor (183100) sl

Journal 07-22-19-01

General Manpower Labor Own Equipment Trade Equipment Materials Deliveries Visitors

Units Complete Safety

INCIDENTS
CONCERNS
RECORDS

ADDITIONAL NOTES

JOB HAZARD ANALYSIS

The Safety tab is used for safety management, and its fields are entered or edited on the tab.

Punch List — Screen

Tap the Punch List icon to launch the Punch List screen. This screen contains punch lists which is a to-

do list that tracks who needs to complete a task, what the task is, where it’s located, and when it needs to be
completed.
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Punch List Item Log View

10:46 AM Tue Nov 19

CMiC Mobile Field

Steam Whistle Brewing (190424)

= 70%=m

TERRY ¥

Y CQ Search 7 Items... )

Punch List

Bare Wires
Contested
IT-002

Wrong Fan
Failed
IT-005

Chipped Concrete
Closed
IT-004

Missing Pipe
Contested
IT-003

reviewers during creation?
Contested
IT-006

weird reviewer interactions
Contested
IT-007

Draft

I new rec

@ ANNOTATION
2019-11-11

2019-11-11

2019-11-11

¢ CT-002

This is the main screen that appears when launching the Punch List icon from the main menu. It shows all
punch list items created for the project that the user has viewing access for.

Search Bar

This search bar provides the user the ability to perform a search for all rows of the punch list item data.

The fields searched include:
e PunchID
e  Description
e Due Date
e  Status
e Responsible Contractor
e Company of Responsible Contractor
e Location
e Drawing Reference
e Trade
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= Bulk Actions — Icon

Pressing this icon will enable the bulk actions mode and the icon color will turn green. When this is
enabled, a checkmark displays on each item card and pressing anywhere on the item card selects/deselects
it. Selected item cards have a red checkmark and a light blue overlay, as shown below.

Bare Wires
o Contested Q ANNOTATION
7002 20181111

Failed

T-005

Wrong Fan
2019-11-11

¥ Filter Menu — Icon

This opens the filter menu which gives the user the ability to filter and sort list items.

FILTERS

All

All

GROUP BY

Punchlist v A

Item Cards

The item cards display key project data, such as their status, mask ID, description, and due date. The color
of the card indicates their current status, as described below:

e Grey — Draft

e Blue — Assigned
e Green— Closed
e Red- Contested

e Yellow — Review

Bare Wires
Contested 9 ANNOTATION
IT-002 2019-11-11

Item cards also display the following attachment indicators, if present on the record:
. - Drawing

. - Photo

e ¥ ANNOTATION - The drawing thumbnail will take the user to the annotation location in the
Drawings screen when tapped.

. B. Not synced to cloud
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Creating and Editing a Punch List

11:05 AM  Tue Nov 19 = 69%mm )
CMIiC Mobile Field

— 4
- Steam Whistle Brewing (190424) TERRY
Punch List Item New
DESCRIPTION
STATUS DUE RESPONSIBILITY CONTACT
Draft v = 2 1
PUNCHLIST

Uncategorised

¥ More

Attachments ex@x Q

There are no records to display

Related Objects o

There are no records to display

There are no records to display

The red Create New o icon will open a Punch List Item screen where users can create a new punch list item
record while in the field. To edit an existing punch list, users can tap an item card in the log view to open the
Punch List Item screen. The following describes the fields available on this screen.
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Status

By default, the Status field is set to draft. The drop-down list displays a list of available statuses that can
be selected.

Due Date
A due date can be selected using the calendar drop-down that appears when this field is pressed.
Responsibility

This field launches the Select Contact screen where a contact can be selected to be assigned responsibility
for the punch list. If a contact is selected, the Status field automatically changes to “Assigned”.
Otherwise, the Status field will remain as “Draft”.

Contact
Select a contact from the Select Contact screen.
Description

Enter a description for the punch list.

Attach Photo — Icon

This launches the camera app and allows the user to take a photo or select an existing photo from the
camera app.

Attach Drawing — Icon

This icon launches the pin drawing feature which allows the user to create an annotation and link a
drawing to the punch list.

Punch List

Select a punch list category. By default, “Uncategorized” is selected.
Area 1, Area 2, Area 3, Area 4

Enter values for area 1, area 2, area 3, and area 4.
Attachments

Select one of the three attachment options to attach a file or photo. The Camera icon allows the user to
take a photo using the camera app, the Paperclip icon allows the user to select a photo saved on the phone,
and the Folder icon allows the user to select a file from the document log in the app.

nomens () (&) (@)

Related Objects

Tapping on the Pin o icon opens the Drawings screen where users can select a drawing, place an
annotation, and save it. The created annotation will be linked to the punch list.

Notes

Tapping the Notes ° icon will expand the section to display the Add A Note field, where users can type
in a note and tap the icon to submit it.

Add a note. >
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[Cancel] — Button

Tapping this button returns the user to the log view without saving any changes.

[Save] — Button

Saves the data and creates the new record in the system. After saving is complete, the user is taken back to

the log view.

Checklist — Screen

7:58 AM Thu Aug 8

Q, search ... Y
COMPLETED CHECKLISTS

00000009

Crew Time Checklist
Steve Cangiano PENDING

00000347
Environment, Health and Safety
Steve Cangiano PENDING

00000107
Electrical
Steve Cangiano PENDING

00000155
Electrical List
Steve Cangiano PENDING

= 80% wm

CMiC Mobile Field STEVE ¥

Westin Savannah Harbor (183100)

CHECKLISTS

00000347 - Environment, Health and

¢ Safety
Created By Date created Status
Steve Cangiano 08/08/19 PENDING

nag

Notes Attachments

1. ENVIRONMENT

. . ) TN TN N
(a) Are guards, screens and sound dampening devices in place? Ly )N )(Na)
N AN AN

TN S N N

(b) Is all fire control equipment regularly tested and certified? 'I_\ Yy JN /_3' 'Z\\.-"\ )
T NN N

c) Is emergency lighting in place and regularly tested? Ly )N ) Na)
(c) gency lighting in p gularly (V) (w)

s B

Tap the Checklist menu item . to launch the Checklist screen.

This screen lists checklists in the left Completed Checklists pane for the selected type, and it displays the
selected checklist in the right pane.

For details about checklists, please refer to the CMiC Field’s reference guide’s Checklists subsection, under Site

Management.

Screen’s Main Controls

<

: Expand Checklist Pane

Tap to expand the Checklist pane.
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: Checklist Type Selection
Used to select the type of checklists to work with and display:

817 AM Thu Aug 8 = 80% mm)

Checklist Types

Q search ...

buildsheet

Chet's List

Crew Time Checklist
EHS2

Electrical

Electrical List

Environment, Health and Safety

CANCEL

Q search ... h ¢ . . .
: Search/Filter Listed Checklists

Used to filter the checklists in the left pane according to the entered search text.

: Create Checklist of Selected Type

Also used to create an instance of the selected checklist type.

4 : Edit Checklist
Tap to edit the displayed checklist.

=

: Email Report

Tap to email a report for the displayed checklist.

CMiC Mobile Workspace - User Guide CMiC Mobile Field e 75



Checklists

8:35 AM Thu Aug 8 = 50% =m )
= CMiC Mobile Field STEVE ¥

Westin Savannah Harbor (183100)
Q Search T CHECKLISTS

. 00000347 - Environment, Health and Safety

Created By Date created Status
Steve Cangiano 08/08/19 PENDING

0%

Checklist Notes Attachments

1. ENVIRONMENT

(a) Are guards, screens and sound dampening R G N

devices in place? W WL k) (0] QJ A
(b) Is all fire control equipment regularly tested /™ /" /%

and certified? ./ \'_J, '\_/ m QJ A
(c) Is emergency lighting in place and regularly /™ /7 ™ /% n
tested? "'\ _Y /’I I"\ _N /"I \I_\ —j/"‘ Q Q

2. HEALTH
L B

This pane displays the checklist selected via the Completed Checklists pane.
It has a button [Show More/Show Less] that expands or collapses the header data when tapped.

To edit a checklist, tap the Edit icon (located on the bottom of the screen). On saving, a checklist number is
assigned to the record, based on the auto-numbering mask that was set up for checklists when the project’s
defaults were set up.

When checklist items are completed with Y™, it is determined as a completed item out of the total number of
items. This is the percent complete that is represented by the green progress bar in the header.

For example, if the checklist has 7 items in all, and only 3 items has been completed with a response as “Y”,
then the percent completion bar would show 3/7 x 100% = 42.86%.

Pane’s Controls

NOTE: If there is a number on one of following icons, e.g. [ O8 C-tz Az , it indicates how many

corresponding items (photos/comments/issues) are associated to the checklist item.

QJ: Add Comment to Checklist Item

Tap to add a comment to the corresponding checklist’s item (line)

Q: Photo Capture or Add Attachment

Tap to take a photo or to add a photo as an attachment to the corresponding checklist item.
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A: Create Issue for Checklist Item

Tap to create an issue against the checklist item.

Search & Filter Checklists

Q search ... Y
Al PENDING ‘ SUBMI::I'ED]
Type All
Mine Only Eiies

To search for a checklist among those listed, tap the Search field, enter text to search against, and tap the
device’s Return keyboard key. All matched checklists will be displayed in the left pane of the screen. Use the
within the Search field to clear the search results and return to the full list of checklists.

To filter the listed checklists, tap the Filter icon to display the available filter parameters for checklists, as
shown above.

Filtering can be done by status (“All”, “Pending”, “Submitted”), type, whether or not checklists are owned by
the user, and by whether or not checklists have associated issues. To only list checklists that are owned by the
user, enable the Mine Only toggle, and to only list checklists with issues, enable the Has Issues toggle.

The Type field carries a multi-select LOV allowing the user to select multiple parameter values by which to
filter.

The Type field lists the checklist types set up in CMiC Field via the Checklist Maintenance screen (standard
Treeview path: CMiC Field > File Maintenance > Local Tables > Checklist Maintenance).

The filtered results can be sorted by selecting a sort sequence via the Sorted By field. The default sort sequence
is “Date Created New to Old”.

When a filter parameter is in use (e.g., “All” is not selected for the Status or Type fields) or the Sorted By field
is not set to its default (“Date Created New to Old™), the color of the Filter icon changes from black to green to
indicate it is active.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered checklists.

Checklist — Tab

The Checklist tab contains the checklist items.

Notes — Tab

The Notes tab lists notes for the checklist.

To add a note, enter its text in the Add A Note field and tap the Post Note icon >. To delete a note, tap its
corresponding [X] button.
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Attachments — Tab

The Attachments tab contains the checklist’s attachments.

To add a photo that is saved on the device, tap the Attachments icon. To use the device’s camera to take and add
a photo, tap the Camera icon. To delete an attachment, tap the [X] icon on the attachment.

Linking Checklists & Issues

Checklists are linked to issues by tapping the A icon. It will launch the Issues Entry screen for the user to
enter the issue details.

In Mobile Field, multiple issues can be associated to the same checklist item. The number to the top-right of the

2
icon indicates the number of issues linked to the checklist item (e.g. A ).

Photo Log — Screen

9:30 AM Thu Aug 8 = 78% mm
—_— CMiC Mobile Field
p— v
— Westin Savannah Harbor (183100) STEVE
Q search .. Y Photo Log [_D
All Attachment Inspection Photos Project Photo
Sketches

CTap to add new photo}°

(O

Tap the Photo Log menu item . to launch the Photo Log screen. This screen is used to create a photo log
record on-site, with the use of the device’s camera, or by selecting a photo that is saved on the device. Once
detailed, it can be added to a new RFI, daily journal, punch list, or to the photo log (for later use, or historical
purposes).

The screen’s left pane shows a list of recent photo log records, and its right pane displays the selected record,
which is comprised of a photo, date, name, description, and comment.
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NOTE: After a photo is added to one of the four possible objects, it may take a few minutes before it shows up
for the object.

Screen’s Main Controls

Search ...
ol : Search/Filter Listed Records

Used to filter the photo log records in the left pane according to the entered search text.

o: Add Photo

@«{Select photo on devicej
@{ Use device's camera j

o{cmse the add new optionsj

Used to create a new photo log record so that it can be added to a new RFI, daily journal, PCI, submittal,
or issue. The photo is automatically added as the newest record in the selected object.

After using one of the add options, a pop-up window will appear asking the user to link the photo to an
object or create a new document.

/ 0 : Toggle Display Modes (Standard or Gallery)

Tap to toggle between this screen’s display modes: standard and gallery. In standard mode, records are
displayed in a list, and in gallery mode, the record’s photos are displayed in a gallery.
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User Defined Fields

9:12 AM  Tue Aug 20 F 45% @

DOCUMENT TYPES
Project Photo

TITLE
183100_Photo_001.jpg

RECEIVED DATE

Aug 20, 2019

BLDG-FLOOR CONSTRUCTION TYPE

A-1 Construction Mgmt

User-defined fields can be set up and used when creating new documents from photos. After taking or
uploading a photo, tap the [+ New Document] button in the Revision pane to bring up the New Document pop-
up window shown in the above screenshot. Here, users can enter values for user-defined fields, such as Bldg-
Floor and Construction Type, and save the photo as a new document, which can then be edited/viewed in the
Documents screen of CMiC Mobile Field.
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Setting Up User-Defined Fields for Mobile Integration

UE FIELD MAINTENANCE

UE FIELD MAINTENANCE

view~ | Y [ Freeze | m T Detach | [F)Search 4 Insert gl InsertMultiple % Delete G}, Workflows |~ @ Report Options |~ [ Export ECM Documents |~ g User Extensions

* * *
I@ S e M S m S E

COMPDATE Completion Date DEFAULT No LOV used

[
&

]
]
]

COMPLIANCE Compliance DEFAULT Text

N

Use Valid Data as LOV

COMTECH# Comtech # DEFAULT Text 4000 No LOV used

B &
[

COoN Contract Amount DEFAULT Numeric ~ 20 No LOV used

CONAMOUNT Contract Amount DEFAULT Numeric ~ 12 No LOV used

OooOood
&
&

CONAMT Contract Amount DEFAULT Numeric ~ 16 No LOV used

El
&

]
]
]

CONST_TYPE Construction Type DEFAULT Text 16 Use Valid Data as LOV

]
]
]

CONTACT_TY Contact Group DEFAULT Text v 20 Use Valid Data as LOV

El
&

CONTAMT Contract Amount DEFAULT Text v 20 No LOV used

El
&

CONTDATE Design Start Date DEFAULT Date 13 No LOV used

El
&

CONTRACTU Contractual Completion Date DEFAULT Date 13 No LOV used

oooaog

]
]

CONTRACTUA Contractual Completion Date DEFAULT Date ~ 13 No LOV used

CONTRSTAT Contract Status DEFAULT Text v 20 Use Valid Data as LOV

]
]
]

m}
El
&

CONTTYPE Contract Type DEFAULT Text v 16 Use Valid Data as LOV

&
El
&

COR COR DEFAULT Text ~ 16 Employee

El
&

COUNTY County DEFAULT Text 4000 No LOV used

]
]

CPONUM Response Days DEFAULT Numeric ~ 16 No LOV used

ooooooooooooooogoan

Oooao
]

]

<

CUSTOMER Entity DEFAULT Text 4000 Use Valid Data as LOV
< >

 Prompes | vaiid Data i Usace |

Pgm: UEFIELD — UE Field Maintenance; standard Treeview path: System > User Extensions > Field Maintenance

User-defined fields can be created in the Field Maintenance screen by clicking the [Insert] button on the Block
Toolbar. After creating the user-defined field, navigate to the Document Options node in the Maintain Data
Process screen and edit the “Photo” document group type. In the Document tab, select a user-defined field in the
LOV field (shown in the red box below) and check the ‘Active’ box. Click [Save] to save the changes.

DOCUMENT OPTIONS SETUP Table Mode Bsa @ @ A [¥~Q

Document Group Code (KEY FIELD)

« O O O L] O

Contract Type Market Sector Document Status Document Option Document Type

DOCUMENT GROUP TYPES

B search dSInsert 43 Delete  4u Previous wp New  © Workflows |~ & ReportOptions |+ & ECM Documents | v & User Extensions

*Code PHOTO Project Photo

Package Menu Label | Project Photo

rosse ISR
|

Auto. Number  Document ID Mask | yy/mmidd-==* [ attow override
Title | Project Photo Tab Title | Project Photo Document Menu Label |Project Photo
From Contact O *Active
To Contact O *active
Number Title Revision Active  Rev. Date Active  Copies O Active  |Status Active
Document ID Document Title: Last Rev. No. Last Revision Date Number Of Copies Open ~
LOCATION = Active || CONSTTYPE |4 | Active A | [ Active & | [ active (& Oactive 4| [ active
Bldg-Floor Construction Type Designer Section Section
Location Construction Type User Defined Field User Defined Field User Defined Field User Defined Field

| = > )

Pgm: PMOPTFM — Document Options Setup; standard Treeview path: System > Global Tables > Maintain Data Process —
Document Option node
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Documents — Screen

9:66 AM Thu Aug 8

Q, search ... Y

All

Attachment

Business Development
Completed Forms
Drawings

Engineering

Fillable PDF Faorms
Industrial Documents
Inspection Photos
Insurance Certificates
MEP

MSDS

CMiC Mobile Field
Westin Savannah Harbor (183100)

Documents

7% .

STEVE™

The Documents screen is launched by tapping the Documents menu item -

The Documents screen is used to view the project’s documents, which have been added using the Documents
Treeview options in CMIC Field (standard Treeview path: CMiC Field > Document Management >

Documents):
b CMiC Field Menu
Bearch @

E|-{':") Project: Westin Savannah Harbor (183100}
-{_'] Communication Management
E|{'j Document Management
~{__) Submittals
-~{_J) Collaborator Submittals
-{__) Responsibility Log
~{_7) Procurement Log
- ) Submittal Packages
B Documents
-{_J) Attachments
-{_J Business Development
-{__) Completed Forms
-{_J Drawing Management
-{_]) Drawings
-{_J) Engineering
-{_) Industrial
-{_ Inspection Photo
-{_J Insurance Cerificates
(L) MEP
) M3D5
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This screen lists documents of the type selected via the Document Types drop-down selection box. Due to
performance considerations, the listed documents are not stored on the device, but they are downloaded to the

device when tapped.

The document types to which a Mobile Field user has rights are granted to the user’s PM role via the Project
Roles screen in CMIC Field, as shown below:

et =] e

r (163100 | MATSUPP Matesial Suppler
MHGR Progect Manager (WF)
MOBLE Mobie
OFFICE creatmgr
owmER Owner 1 Rep
owNERZY Ownarzo
POADUIN PanGrid Admn
PoCOLAB PranGrid Colabarstor

g e —

Resiriced View All lor AFis

Update Role MNGR

Project Roles
Gesrotor | admnea. | KeyPlayer | order Seq. [ Eval weort |
= 1]
10
v 1
v
v 7 3

Msbie Springboard Cbjects.

Worktiow

— @ View Al Gocuments - Mozita Frefon & =

7| Receve Owner Changs Order © & httg xwis crmicglobal.com/cmicprod/PmProjRoleMaint/ =+ @ ¢ | =

] Seng Panner RF1 [PSave " Cose ]

7| Redrest RFI

Update Role HGR
BN S ANANNE:
| arcmECTURAL 9| 9 || @ | @] 2| f
Addendums | ¥ @ B | ¥ @
aphcant Documents R EERERE
asnchmest v | 9 @ @ | ¥ @
£t Posted PCI — 9 @ | @] @ | @] @ | Meuewsesocos

| post suvcontract Base Bubding Standards W ¥ | @B ¥ ®

) v Subcoriract e Do 9 ® || @ || @

| 403 50V On Pested Subcsatract { B Fotier AEEREEREIEEEE

Screen’s Main Controls

Q, search ...

: Search/Filter Listed Documents

Used to filter the listed documents according to the entered search text.

/ i : Toggle Display Modes (Standard or Gallery)

Tap to toggle between this screen’s display modes: standard and gallery.
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Importing PDFs from Emails into Mobile Field

PDFs attached to emails can be imported into Mobile Field in order to mark them up and use them in mobile

communications.

To import a PDF into Mobile Field, open the email with the PDF and tap it:

10:21AM Thu Aug 8

< Mailboxes Edit
Inbox
Q Search
Terry Salandanan 0:21 AM

PDF is attache
fello, F 1Se see tf attached PDF. Terry

Salandanan CMIC | Cons

® Apple Developer esterday
Important Updates to CNCopyCurrent...

De pfirstName, As we announced at

VWDC19, we're making changes to furth

@ TestFlight Tuesda
CMiC Mobile Field 2.6.2 (77688) for iO...

CMiC Mobile Field 2.6.2 (77688) is read

@ TestFlight aturda
CMiC Mobile Crew Time 2.17 (2.0.91) f...
CMIC Mobile Crew Time 2.17 (2.0.91) is

app, of

® TestFlight Thursday
CMiC Mobile Field 2.6.2 (77623) for iO...

CMIiC Mobile Field 2.6.2 2

Apple Beta Software Pr... 2019-07-31
Try the new iOS, iPadOS, macOS, and...

d nd tvC

t

iblic betas The 10S 13. 1Pad0OS. macQOS..

\H/' L

Updated Just Now

ﬁ\

From: Terry Salandanan

To: cmicqa@icloud.com
PDF is attached

Hello,
Please see the attached PDF.
Terry Salandanan

CMIC | Construction Software. EVOLVED
One of Canada's Best Managed Companies!

T 75%m) |
F B I «

Hide

pdf -{Tap PDF to open itj
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On the resulting screen, tap the Share icon:

10:24 AM Thu Aug 8 % 75% W)
Done Drawings.pdf @
: Share icon:
= | e
' - — [
| .
’ \
. ! |
=
a ! L]
4 e e e, L] a
f
[ ‘{}_@ Ca e REFERENCE KEYNOTES
l -
[ — CONSTRUCTION
L s el #03[06/01 /2009 | ¥
fo
. .
s
! "
A A SALE N F =
of o ef of e oof ef e o w] o] 2] 3] ] 5] e ] w] ]
——
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A number of options will be displayed, including, “Copy to CMiC Mobile Field”:

10:24 AM Thu Aug 8 = 75% -,
Done Drawings.pdf @ ‘
21 AirDrop. Share instantly with people nearby. If they
v oy — T turn on AirDrop from Control Center on iOS or from
A} gz Finder on the Mac, you'll see their names here. Just tap
\ to share.
T 4
| |
| /
|
I
|
——
s £ Copy to CMiC
Mail Add to Notes Mobile Field
(O
- e
o) T e -_—
N [ B R
10 /
/ Copy Print Save to Files More
LI Ll L1111l
1l SHEET KEYNOTES
- L Z_aw
== we
#®
- T
o A )
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After tapping on the import button, the following screen is displayed:

| < Mail 10:256 AM Thu Aug 8 = 75% |

Drawings.pdf (%)
Parent Revision
0

New

)

I =
TS — |-

=

°

\ (I
T T |
T nann) B

° o |
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Tap [Link] to get the following options:

< Mail 10:25 AM Thu Aug 8 = 76% mm .

New Object Add to Existing

2 PCl

& Daily Journal

To save the attachment as a document record in Mobile Field, tap the [+ New Document] button and in the
resulting pop-up window, select the document type and complete the remaining fields:
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@)

< Mail 10:25 AM Thu Aug 8 75%

New Document
DOCUMENT TYPES
Drawings

TITLE
Project Photo

Drawings.pdf
RECEIVED DATE Business Development

Aug 8, 2019 Completed Forms
BULLETIN Drawings
Engineering
DESIGN Fillable PDF Forms
Industrial Documents
Inspection Photos
Insurance Certificates

MEP

Tap [Create New Document]:
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4 Mail 10:27 AM Thu Aug 8

= 75% W)

DOCUMENT TYPES
Drawings

TITLE

Drawings.pdf

RECEIVED DATE

Aug 8, 2019

BULLETIN

DESIGN

CATEGORY

DESIGNER

The document will be saved on the mobile device, and an entry for the document will be created in the

Document screen:

« Mail 10:28 AM Thu Aug 8

CMiC Mobile Field

( Q, search ...

ID

DW18.0514

E DW19.0058

Westin Savannah Harbor (183100)

T Documents > Drawings H
Title Revision Date Uploaded By °
BU MSH ASI 100.pdf 0 09/11/18 Steve Cangiano see
Drawings.pdf 0 08/08/19 SteveCangiano | S
Sample Attachment stored 28/05/19 Steve Cangiano see

as document record
with revision 0
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Tap on the record to open it up and make any required mark-ups:
< Mail 10:28 AM Thu Aug 8 = 74% .
X(@) Drawings g a M M &8
| e

N o] — s . = ;
\
b
|
(ppanne e
T
IS HEET KEYNOTES
[0 s e
N— Roorman
s (] A-115
10f 10
e e | [ 2 =5 =
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Drawings — Screen

10:56 AM Thu Aug 8 F 73% )

— CMiC Mobile Field =
— Westin Savannah Harbor (183100) STEVE ™
Tap for
Q, search ... Y Drawings p thumrt)ana“s

Label Name Revision Trade Version Name Revision Date Date Received
A1.00 MYLES ANNEX BASEMENT AND 15T 6 Architectural ASI 3500 06-13-2019 06-13-2019
FLOOR PLAN
A1.01 MYLES - 2MD-4TH FLOOR PLAN 6 Architectural ASI 3500 06-13-2019 06-13-2019
A1.02 MYLES 5TH-9TH FLOOR PLAN 6 Architectural ASI 3500 06-13-2019 06-13-2019
A1.108 MYLES CENTER - BASEMENT FLOOR PLAN2 Architectural ASI 1800 06-10-2019 06-10-2019
Al1.10C MYLES EAST - BASEMENT FLOOR PLAN 3 Architectural ASI 1800 06-10-2019 06-10-2019
A1LT1A MYLES WEST - 1ST FLOOR PLAN 2 Architectural ASI 1800 06-10-2019 06-10-2019
A3.01 EXTERIOR ELEVATIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.02 EXTERIOR ELEVATIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.03 EXTERIOR ELEVATIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.04 EXTERIOR ELEVATIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.05 EXTERIOR ELEVATIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.06 BUILDING SECTIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A3.07 BUILDING SECTIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A4.00 WALL SECTIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A4.01 WALL SECTIONS 1 Architectural ASI 700 12-18-2018 12-18-2018
A5 00 EXTERIOR NETAN & 1 Architactural AS1700 12.18.9018 12.1R-2018

This screen is used to access drawing set sheets (project drawings), which are made available in Mobile Field by
the Mobile Drawing Management feature.

Once the drawing set for a project has been uploaded into CMiC Field’s Document Management module via
ECM Explorer, the drawing set can be accessed via this screen, as shown above.

Selecting a sheet opens it using the CMiC Mobile Viewer, which can be used to view, add, edit, and delete
annotations, and to link the sheet to an RFI or issue.

For details about setting up Mobile Drawing Management, please refer to the Mobile Drawing Management
section in the CMIC Field reference guide.
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Overview — Mobile Drawing Management

| 11:00 AM  Thu Aug 8

i < Drawings A1.03 - MYLES ANNEX ROOF PLAN

Y IFC Volume 1 ‘ (]
Sample of Drawing Set Sheet in Mobile Field

Effective communication between project key players, stake holders, and subcontractors is vital for the timely
identification and resolution of issues, and to minimize costly misunderstandings so that projects stay on
schedule and on budget. To better understand and illustrate communications, specifically for those out in the
field where construction is done, project members need to remotely view, mark up, and include drawing plans
in communications.

Mobile Drawing Management has been designed by CMIC, in conjunction with our clients, to greatly increase
the effectiveness of mobile communications involving PCIs, RFIs, issues, and bid packages by:

o Automatically splitting large, multipage PDF drawing plans from architects/engineers to create a
drawing set of one PDF per sheet so that only relevant sheets need to be included in mobile
communications.

o For each sheet in created drawing set, its sheet label, sheet title, and drawing type (e.g.,
architectural, electrical, mechanical, etc.) is automatically extracted using optical character
recognition (OCR) functionality to allow linking between the sheets.

o All sheet labels in call-outs and text are converted to hyperlinks to greatly facilitate navigation
between sheets in the drawing set.

e Providing smart upload/download logic by storing mark-ups on separate layers from drawings so that:
o Drawing sets only need to be downloaded to mobile devices in full once.

o Only mark-up changes need to be sent and received, greatly speeding up mobile
communications.
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e Removing operational overhead required to manage and use drawing plans in one system and other
document types in a different system.

Search & Filters

11:00 AM Thu Aug 8 T 72% )
CMiC Mobile Field

STEVE Y
Westin Savannah Harbor (183100)
Q, search ... ,.Y Drawings
‘.
Version Name | IFC Volume 1 n
B Revision Trade Version Name Revision Date Date Received
Trade LAl B
] Architectural IFC Volume 1 10-01-2018 10-31-2018
Work Package LAl B. 0 Architectural IFC Volume 1 10-01-2018  10-31-2018
[ ’ D1sT 0 Architectural IFC Volume 1 10-01-2018 10-31-2018
Sort By Date Received n

MYLES WEST - 15T FLOOR PLAN n Architectural EC Valume 1

To search for a drawing set sheet among those listed, tap the Search field, enter text to search against, and tap
the device’s Return keyboard key. All matched sheets will be listed. Use the % within the Search field to clear
the search results and return to the full list of drawing set sheets.

To filter the listed sheets, tap the Filter icon to display the available filter parameters for sheets, as shown above.
When the filter is active, the icon’s color changes to green¥.

The filter’s Version Name and Trade fields can be used to filter sheets by their associated version name (as
entered via ECM) and trade, and the Sort By field can be used to select how the filtered results are to be sorted.

NOTE: If the filter is in use, the Search field can be used to search the list of filtered sheets.
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CMiC Field — Browser

D
s}'}g:v\ll?;eve g CMiC Field Menu . My Actions Shr?“'::]hljde
Moy m Freshmart Office Building - Chicago Il
Items Group By Type
[=1{_) Project: Freshmart Office Building - Chi| — Overdusi(0)

=) Communication Management No Actions
__] Project Calendar 1+ Today (0)
] My Actions [+ Tomorrow (0)
{_) Outlook Import/Export '+ This Week (0)
__] Project Partner Directory % Following Week (0)
{_) Project Contact Directory —
__] Distribution Lists = Next 30 Days (0)
1) Meeting Minutes No Actions
1) Transmittals
__] Transmittals Queue
{_) Communications
) RFI's
) Issues
1) new folder document

[#{_) Document Management

[#{_) Subcontractor Prequalification

[#{_) Bid Management

[+{_) Budget & Cost Management

Tap the icon to launch a web browser to run the CMiC Field application.

Due to the limitations of mobile devices, particularly screen sizes, not all functionality will be feasible.
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Application Logs — Screen

11:18 AM Thu Aug 8 F71%

Application Log Viewer

Current Log Tap to refresh log

Thu, 8 Aug 2019 07:16:38 -0400
Thu, 8 Aug 2019 07:02:55 -0400
Thu, 8 Aug 2019 06:29:22 -0400
Thu, 8 Aug 2019 06:18:10 -0400
Thu, 8 Aug 2019 06:02:14 -0400
Thu, 8 Aug 2019 05:42:54 -0400
Thu, 8 Aug 2019 05:30:14 -0400
Thu, 8 Aug 2019 05:20:15 -0400
Thu, 8 Aug 2019 04:48:16 -0400
Thu, 8 Aug 2019 04:35:38 -0400
Thu, 8 Aug 2019 04:24:11 -0400

Thu, 8 Aug 2019 04:16:42 -0400

This screen lists entries that were created during the running of Mobile Field. These entries contain information
about executed operations that can be useful if an issue needs to be reported to CMiC. To view an entry’s detail,
tap it.

Launch Application Log

To launch the Application Log screen, tap the user 1D drop-down menu, shown below, then tap the “App Log”

option.
_ . ) Tap to reveal
Clear User Data & Logout menu

11:18 AM  Thu Aug 8
Storage Management

CMiC Mobile Field

Westin Savannah Harbor (18

App Log
MY ACTIONS RECENT PRO

Send B epor
5 5 Westin Savannah Send Bug Report
OVERDUE

n Logout
s

Settings for Log’s Detail

For details about setting this log’s level of detail, please refer to the Application Logging Level subsection,
under the App’s Settings — iPad section of this guide.
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CMiC Mohile Viewer

PDF documents can be downloaded to the device from CMiC Field’s Document Management module,
annotations (e.g. markups) can be added to them using the CMiC Mobile Viewer, and they can be attached to

PM objects.

NOTE: PDFs attached to emails can be imported into Mobile Field to be marked up in this viewer, as per the

following section: Importing PDFs from Emails into Mobile Field.

If a PDF is a drawing set sheet, it can be assessed in the Drawings screen, or from the PM object to which it was

attached:

12:31PM Thu Aug 8

<{ Drawings A1.00 - MYLES ANNEX BASEMENT AND 1ST FLOOR PLAN a O h & 9

= 70% =)

v @

X

>

 \MYLES BASEMENT PLANANNEX BASENENT PLAN.

v

ASI 3500

Sample of PDF that is a drawing set sheet, with annotations to illustrate communications
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If a PDF is anything other than a drawing set sheet, it can be assessed in the Documents screen, or from the PM

object to which it was attached:

1:02 PM Thu Aug 8

X < |o]

Sample of a regular PDF (not a drawing set sheet) with annotations to illustrate communications

075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

SECTION 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

PART 1 - GENERAL

L1 RELATED DOCUMENTS
A.  Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section
1.2 SUMMARY
A. Section Includes
1. Mechanically fastened, polyvinyl chloride (PVC) roofing system
2. Substrate board
3. Vapor retarder.
4. Roof insulation
5. Cover board
@ Walkways
B.  Section includes installation of sound-absorbing insulation strips in ribs of roof deck. Sound-
absorbing insulation strips are furnished under Section 053100 "Steel Decking.”
C.  Related Requirements:
1. Section 053 "Miscellancous Rough Carpentry” for wood nailers, curbs, and blocking;
and for wood-based, structural-use roof deck panels
2 Section 210 "Thermal Insulation” for insulation beneath the roof deck
3. Section 0TBR00 "Sheet Metal Flashing and Trim" for metal roof flashings and
counterflashings.
4, Section "Roof Specialtics” for premanufactured copings and roof edge flashings.
5. Section (79200 "Joint Scalants" for joint sealants, joint fillers, and joint preparation.
13 DEFINITIONS
A.  Roofing Terminology: Definitions in ASTM D 1079 and glossary in NRCA's "The NRCA
Roofing Manual: Membrane Roof Systems" apply to work of this Section
14 ACTION SUBMITTALS
A. Product Data: For cach type of product.
1. For insulation and roof system component fasteners, include copy of FM Approvals'
RoofNav listing
B.  Shop Drawings: Include roof plans, sections, details, and attachments to other work, including
the following
1. Layoutand thickness of insul
of 13
POLYVINYL-CHLORIDE (PVC) ROOFING 075419 - 1
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Main Controls

1:02PM Thu Aug 8 = 70% =,

X < [o] )

Leave viewer
PART | - GENERAL

Bookmarks/annotations

11 RELATED DOCUMENTS
A, Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply o this Section
12 SUMMARY

A, Section Includes
1 cally fastened, polyvinyl chloride (PVC) roofing system

4. Roofinsulatia
5. Cover board.
@ Walkways

B.  Section includes installation of sound-absorbing insulation strips in ribs of roof deck. Sound-

absorbing insulation strips are furnished under Section 053100 "Steel Decking.”

ments:

€. Related Requi
5 2053 "Miscellaneous Rough Carp

1 ec

ry" for wood nailers, curbs, and blocking;

hermal Insulation® for insulation beneath the roof deck.
“Sheet Metal Flashing and Trim" for metal roof flashings and

4. Sec "Roof Specialties” for premanufactured copings and roof edge flashings.
5. Section 079200 "Joint Scalants” for joint sealants, joint fillers, and joint preparation.
13 DEFINITIONS

A.  Roofing Terminology: Definitions in ASTM D 1079 and glossary in NRCA's “The NRCA
Roofing Manual: Membrane Roof Systems" apply to work of this Section,

14 ACTION SUBMITTALS

A Product Data: For cach type of product.
1. For insulation and roof system component fasteners, include copy of FM Approvals'

RoofNav listing

B, Shop Drawings: Include roof plans, sections, details, and attachments to other work, including
the following;

1 Layout and thickness of insul

POLYVINYL-CHLORIDE (PVC) ROOFING 075419 - 1

EIEEEEEEEEEEN

4 Annotations

This option is used to add annotations to the PDF, as per the following Using Annotations section in this guide.

Q

~ Search

11:09 AM  Fri Aug 9 = 67% = )

X (o] 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING “

SECTION 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

insulation| ()
PART | - GENERAL
Page 1
Bl RESAIEDDOCHMERSS retarder. 4. Roof insulation. 5. Cover
A.  Drawings and general provisions of the Contract, including Gen board. 6. Walkways. B. Section includes
Conditions and Division 01 Specification Sections, apply to this Sectior 2 o A S 7
installation of sound-absorbing insulation
12 SUMMARY strips in ribs of roof deck. Sound
A, Scction Includes y
1. Mechanically fastened, polyvinyl chloride (PVC) roofing system Page 1
§ :-'."lf:.r‘:ﬁf?f:-:d of sound-absorbing insulation strips in
4. Roof R ribs of roof deck. Soundabsorbing
5 Cover boar
m  Walkways.

66 matches found

This option is used to search for text in the loaded PDF. All found instances will be highlighted.
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QZ] Bookmarks/Annotations

11:27 AM  Fri Sep 6 = 42% (%)
< Drawings A1.00 - MYLES ANNEX BASEMENT AND 1ST FLOOR PLAN Q m [ﬁ] QD 9
o L ~ — v ememsswsE—n W v
= = W™ o [0 ] '
) i e d ipe t
oy own swipe to ;
oL e reveal Search field Q Search Annotations ]
= CIiA s |
’ . = S i . & ! Page 1
. N c=] [Fam e el 00 = S|
m g s | U=y ’
‘ B = T = h%LQ B = i < > Ellipse
P & N S| <"+ Ellipse
" | s 2
] I = + + Ellipse
= EE e ) & = )
— A@@w" -+ Ellipse
"+ Ellipse
" Ellipse §
_+ Ellipse I
2y Ellipse E
- Ellipse
X
" Ellipse E
B Ellipse
" - Ellipse
<"+ Fllinse -
Clear All Edit
N ASI 3500

The Bookmarks/Annotations icon shows a summary of the annotations that have been made in the current
revision, including hyperlinks to other drawing set sheets.

e Tap a listed annotation to navigate to it.

e To reveal the Search field, down swipe on the list.

NOTE: The Search field is only available for the Annotations icon.

e To delete an annotation from the list and sheet, left swipe it to reveal the [Delete] button; and to delete
all annotations from the list and sheet, tap the Clear All option on the bottom-right corner.

1) share (Email...)

Provides the ability to email a PDF, and other standard iPad options for documents.
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oo .
oo Thumbnails

This option is useful for documents with a large number of pages, making it easier to find a particular page:

[ 1112 AM FriAug 9 = 67%mm ) |
- CMiC Mobile Field
—t v
— Westin Savannah Harbor (183100) STEVE
< Q search... Y Documents > Specifications Management 1N
o o
A A
7611524 Rev 1 7611545 Rev 0 095113 Rev 0 084113 Rev 0
066400 - PLASTIC PAN... 075419 - POLYVINYL-C... ACOUSTICAL PANEL CE.. ALUMINUM-FRAMED E...
A A A
093013 Rev 0 017700 Rev 0 042200 013200 Rev 0
CERAMIC TILING CLOSEOUT PROCEDUR... CONCRETE UNIT MASO... CONSTRUCTION PROG..

?Filter Annotations

This option, located on the bottom-left corner of the viewer, is used to hide or show annotations:

FILTERS

& Hide All

[g' Hide Draft Annotations

E‘e Hide Published Annotations

SHOW ANNOTATIONS

0 Linked to RFI
A Linked to Issue

Linked to Inspection Item

SHOW ONLY

‘ My Responsibility
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NOTE: Filtering annotations is only available when viewing drawings.

Gestures: Navigation & Zooming

Navigating Between Pages

Swipe left to navigate to the next page, and swipe right to navigate to the previous page.

Navigating Between Revisions

Swipe up to navigate to a newer revision, and swipe down to navigate to an older revision.

Zooming

Touch the screen with two fingers and move them together to zoom in or move them apart to zoom out.

Using Annotations

Annotations Context Menu

1:26 PM Mon Sep 9 =T 51% @

Drawings C1.00 - Site Demolition Plan a M M @

& | Publish | Note | fij

= ¢
2 I P ST L A
Sample of annotations used in Drawings
1:36 PM Mon Sep 9
X < (2] 15400-01 Spec Sheet
O%UUV JTTITD - JTIIT THINNE LEILUTIugal rumps -

The A.Y. McDonald 84000 Series Centrifugal Pumps is designed for both high pressure and high capacity to cover a wide range of
applications. These portable units are ideal for lawn and turf sprinkling, garden imrigation, pool filling, and can be used as standby
pumps for fire protection as well as other uses. Indivi balanced heavy-duty cast iron impellers handle silt and muddied
water with a minimum of effort.

84000 Series pumps are suitable for installation where the vertical distance from the pump to the water level does not exceed 25
feet. In all installations, friction losses in the suction pipe must be taken into consideration.

S POWET TP
|
Thi

Note Copy ﬁ
hnd five horse power (HP) and require thermal overloads to be installed separately.
Complete unit includes pimp, motor, and suction check valve for positive priming.
® L] [ ]

Sample of annotations used in Documents

As shown in the screenshots above, when an annotation is selected, the following options are available.
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NOTE: The [Link] and [Publish] buttons will only appear for annotations in the Drawings screen and the
[Copy] button will only appear for annotations in the Documents screen.

74 . .
Link Annotation to RFI or Issue

O rr A Issue

Link selected annotation to a new or existing RFI or Issue.

Publish the selected annotation.

NOTE: PM role security privileges are required for this option, as per the CMiC Field — PM Role Setup
section in the CMiC Field guide.

Not
N\ ote

Add note to the selected annotation.
Copy Copy
Copy selected annotation. After tapping this option, long-press where to paste the copy.

Delete

Delete the selected annotation.

Publishing Annotations

To make an annotation visible to everyone, it must be published. To do so, select an annotation to bring up the
Annotations Context Menu and tap [Publish].

NOTE: PM role security privileges are required for this option, as per the CMiC Field — PM Role Setup section
in the CMIiC Field guide.

Annotation Toolbar

BT 2L LS8
Arrow in bottom-right corner indicates
options available via a long press

Tap the Annotations icon along the top-right of the screen to bring up the Annotations toolbar, shown above.

x
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© NNES
Text Highlighting ’

Long press this option to display the highlight, underline, and strikethrough text options. After selecting an
option, select the relevant text with your finger.

The color and opacity for these options is set using the @) option on the Annotations toolbar:
Highlight
Color

Opacity 100%

Color Presets

ER -
Text Annotation 2 -

Long press this option to display the text annotation and signature options. The first option is for adding
text, the second one is for adding text with an arrow, and the last option is for adding a signature. After
selecting an option, tap the spot where the annotation is to be added.

The format, color, and opacity for the text is set using the @) option on the Annotations toolbar:

Text

Size = 42 +
Font Helvetica
Alignment E = =
Color

Fill Color A
Opacity _— 100%

Color Presets
® O o o /
/@ B
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Note Annotation C‘

Used to add a note annotation. To do so, select this option, then tap where the note is to be added.

In the pop-up window for the note, tap the Edit icon, shown below, to change the shape and color of the

note:

Note

Qa

New revision for sheet being sent by
engineer this Thursday

PR>E=>0 7 RO8 X
2ASIDIT IO
o e e .‘
o) £
Freehand Drawing [/

Used to draw anywhere on a document.

The color, opacity, and thickness for the line is set using the O option on the Annotations toolbar:

Ink

Color
Background Color
Blend Mode

Opacity

Thickness

Color Presets

® /@ ¢
/' @ @

7

Normal

100%

4.0 pt
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Freehand Highlighting {/

Used to freehand highlight anything on a document.
The color, opacity, and thickness for the highlight is set using the O option on the Annotations toolbar:

Ink
Color
Background Color g
Blend Mode Multiply
Opacity _ 50%
Thickness —mm—————— 30 pt

Color Presets

DK Y /@

pow Lines s snpes Ca SR RSN IR

Long press this option to added arrows, lines, or shapes on a document.

The color, opacity, line thickness, line style, and other properties for this annotation type are set using the
O option on the Annotations toolbar:

Line
>

Color .
Opacity 100%
Thickness 4.0 pt
Line Style —
Line Start —
Line End —=
Start and End Color .

Color Presets
® O @O © o
/' @ @
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@) - ;
Image, Stamps, Saved Annotations, & Audio U‘

Long press this option to add images from the camera or photo log, add stamps, add saved annotations, or
to add an audio file.

Eraser o
Used to erase any marks made using the Freehand Draw and Freehand Highlight options.

Select Annotations | =
Used to select one or more annotations. Once selected, they can be grouped, copied, saved, deleted, or
moved together.

L

Undo/Redo =

Used to undo and redo changes.

Hide Toolbar
Used to hide the toolbar.

Move Toolbar

Used to move the toolbar. Touch-and-hold this option to move the toolbar to either of the sides or to the
top of the screen.

Revisions
1:35 PM Fri Aug 9 = 58% @ )
X \?i —:{ Revision Navigator ] Drawings ([ O -

Revision Navigator for drawing set sheets

The Revision Navigator shows which revision is currently displayed, and its left and right arrows are used to
switch between the revisions. For drawing set PDFs, the Revision Navigator is on the bottom-right corner of the
viewer, and for all other PDFs, the Revision Navigator is on the top-right corner of the screen.

If the Revision control is yellow, as shown above, it indicates that the current revision is being displayed.

NOTE: Only the current revision can be marked up.
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If the displayed PDF is not current, as tracked by CMiC Field’s Document Management module, it will have a
red “Not Current” watermark, as shown below. Also, the displayed revision number will be white, indicating
that it is not current.

iPad = 1:38 PM % Not Charging (I ]
e <[ 1 ]> JC-TNRPT-000111 o M o =8
A JOB COSTING - TRANSACTION REPORT Dot 20ay-18

Time: 12:14 PM EDT

Job Phase
Category Name

APP j 2 Batch Post Date Source Source Desc Reference _Reference Desc Quantity WM __Billing Amount Cost__Commited Cost
000111 Woodland Acres -~

oo Etectrical o)

L Labor

8 8 6038  31-Dec-14 PCL PCL Constructors 0001110001 JB Draw 1- [ 5,000.00

(24 c 2T Aa-AptE 014308 IL"ycma Candle WK WK201615: 8 Ls 343.00
(24 c M 1eApe1s 02102 James Roux WK WK201615 11 75.00
Y c 7738 14-Ape-16 014309 Lydia Candie WK Weekly Payiol201615 0 s 207.21
PY c 7733 14-Ape-16 02102 James Roux WK Weekly Payroli201615 0 LS 14.05
Py c 21-Ape-16 4308 Lydia Candie K w0 161e a s
PY c 8094 21-Apr-16 02102 James Roux WK WK201616 11 75.00
PY c 8095  21-Ape-16 014308 Lydia Candle Wi Weekly Payroll201616 10 hours 0 s 20722
PY c 8095 21-Apr-16 02102 James Roux WK Weekly Payroll201616 0 Ls 1404
Y c 8097 28-Apr-16 014309 Lydia Candle W WK201617 8 s 348.00
Py c 8008 28-Apc-16 014308 Lydia Candie WK Weekly Payrol201617 0 s 20722
Py c 8100 05May-16 014309 Lydia Candle WK WK201618 s s 343.00
PY c 8101 05May-16 014309 Lydia Candle WK Weekly Payroll201618 0 s 20722
(24 c 8102 12May-16 014308 Lydia Candle WK WK201618 8 s 348.00
(24 c 8103 12May-16 014308 Lydia Candie WK Weekly Payroll201619 0 s 20721
Y c 8104 19May-16 014309 Lydia Candle WK WK201620 8 s 348.00
PY c 8106 19-May-16 01-4309 Lydia Candle WK Weekly Payroli201620 0 Ls 207.2
Py c 8107 26May-16 014309 Lydia Candle WK WKz01621 3 s 348.00
(24 c 8108 26May-16 014309 Lydia Candle WK Weekly Payroli201621 0 s 20722
(24 c 8110 02-un6 014308 Lydia Candle WK WKz01622 8 s 348,00
PY c 8111 02-Jun-16 014309 Lydia Candie WK Weokly Payroll201622 0 s 20722
Y c 8145 09un-16 014309 Lydia Candie WK WK201623 8 s 34800
Py c 8146 02-un16 014308 Lydia Candle WK Weekly Payroll201623 0 s 20721
Y c 8147 16-un-16 014309 Lydia Candle WK WK201624 8 s 348.00
2% c 8148 16un-16 014309 Lydia Candle WK Weekly Payroll201624 0 s 20722
PY c 8149 23-Jun-16 01-4309 Lydia Candle WK wr 8 Ls 348.00
PY c 8150  23-un-16 014309 Lydia Candle WK Wees 51,28 0 s 20722

Saving Changes as Revisions or Including in Objects

After making markups to a document, tap the Close icon (X) at the top-left corner of the screen to proceed:
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X (o] 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

SECTION 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING
PART I - GENERAL
11 RELATED DOCUMENTS

A Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.

12 SUMMARY

A, Section Includes
Mechanically fastened, polyvinyl chloride (PVC) roofing system.
Substrate board

Vapor retarder

Roof insulation

Cover board

Walkways.

Borswo=—

B.  Section includes installation of sound-absorbing insulation strips in ribs of roof deck. Sound-
absorbing insulation strips are furnished under Section 053100 "Steel Decking."

C. Related Requirements
1. Section 053 "Miscellancous Rough Carpentry” for wood nailers, curbs, and blocking;
and for wood-based, structural-use roof deck panels

2 hermal Insulation” for insulation beneath the roof deck.
3 Section 0TER00 "Sheet Metal Flashing and Trim" for metal roof flashings and
counterflashings.
Section "Roof Specialties” for premanufactured copings and roof edge flashings.
5 Section 079200 "Joint Sealants™ for joint sealants, joint fillers, and joint preparation.
1.3 DEFINITIONS

A.  Roofing Terminology: Definitions in ASTM D 1079 and glossary in NRCA's "The NRCA
Roofing Manual: Membrane Roof Systems” apply to work of this Scction.

14 ACTION SUBMITTALS
A. Product Data: For each type of product
1. For insulation and roof system component fasteners, include copy of FM Approvals’
RoofNav listing,

B. Shop Drawings: Include roof plans, sections, details, and attachments to other work, including
the followi

1 Layout and thickness of insul-*

o)
POLYVINYL-CHLORIDE (PVC) ROOFING 075419 - 1

It will display the modified document laid beside the original (or previous revision):
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075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

Parent Modified Original Revision
2019-08-09 2018-11-13 0
New Original

= 56% @ ) |

Tapping the [New Revision] button will display the pop-up window for creating a new revision:
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1:58 PM Fri Aug 9 = 56% @ )

New Revision

DESCRIPTION

New Revision

RECEIVED DATE

Aug 9, 2019

Tapping on the [Link] button will display the pop-up window for creating a new object (RFI, PCI, issue, or
daily journal):

CMiC Mobile Workspace - User Guide CMiC Mobile Field e 111



2:00 PM Fri Aug 9 = 56% @ ) |

0 RFls & PCI

A |ssue & Daily Journal

Tapping on the [Add To Existing] button will display the window for adding to an existing RFI, PCI, issue,
daily journal, or submittal:
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New Object Add to Existing

0 RFls & PCI
A |ssue & Daily Journal

€ Submittal

Whichever object is selected, the next screen displayed will be of the selected object with the Select An ... or
Create... title bar, and an [Add To Selected] button, for example:

CMiC Mobile Workspace - User Guide CMiC Mobile Field e 113



2:09 PM Fri Aug 9 2 55% @ )|
CMiC Mobile Field
Westin Savannah Harbor (183100)

STEVEY

Select an Issue

Q search ... Y

LIST OF ISSUES

I1S-01246 - Environment, Health and Safety

Date Created Due Date Status
IS-01246 % 2019-07-24 2019-07-24
Environment, Health and Safety
Steve Cangiano 2019-07-24 From: To:
Steve Cangiano Chet Kuchyt
1S-01245 % Responsibility: CG:
Environment, Health and Safety Chet Kuchyt
Steve Cangiano 2019-07-22
SEVERITY TYPE
1S-01244 %
Environment, Health and Safety DESCRIPTION
Steve Cangiano 2019-07-18
(b) Is all fire control equipment regularly tested and certified?
Felliese SUGGESTION
Environment, Health and Safety
Steve Cangiano 2019-07-18
1S-01242 RESOLUTION
Environment, Health and Safety
Steve Cangiano 2019-07-17
Category Mtnce WO Affiliation Area
1S-01241
Sample

Pending Documents

If markups were previously made and were not saved to another revision or to an object, when the user logs into
the Mobile Field app a number indicator beside the Home menu item will indicate the number of pending
documents there are. There will also be an alert on the Home screen stating, “You have pending documents —
Tap to View”:
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CMiC Mobile Field

Westin Savannah Harbor (183100)

| YOU HAVE PENDING DOCUMENTS - TAP TO VIEW|

MY ACTIONS RECENT PROJECTS

5 5 Westin Savannah Harbor (183100)
OVERDUE

2 DUE IN 7 DAYS
DUE TODAY O DUE IN 14 DAYS

: TASKS
Map Satellite o &8 TakeaPhoto
) 4
Island 0p Yy
® : © Create a New RFI

Savannah  genahie: =
3+ Create a New Contact

AN Map data ©2019  Terms of Use

Tapping on the alert message will display the pending documents in the Documents Change Log screen:
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2:43 PM Fri Aug 9 = 54% =

= CMiC Mobile Field o
— .
— Westin Savannah Harbor (183100) STEVE

Documents Change Log

075419 - POLYVINYL-CHL... 075419 - POLYVINYL-CHLORIDE (PVC) ROOFING Q
2019-08-09
Parent Modified Original Revision
2019-08-09 2018-11-13 0
New Original

The Documents Change Log screen can also be accessed using the drop-down arrow beside the user ID in the
top-right corner of the app (if there are no Pending Documents the Documents Change Log item will not be
displayed in the drop-down):

2:47 PM  Fri Aug 9

— CMiC Mobile Field

=

Clear User Data & Logout
Westin Savannah Harbor (18

Storage Management

App Log

YOU HAVE PENDING DOCUMENTS - TAP
Send Bug Report

MY ACTIONS RECENT PRO

5 5 Westin Savannah
OVERDUE

Documents Change Log

Logout

1

Otherwise, the document record can be accessed from the Documents screen, in which case when the user taps
on it, it will display the following:
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075419 - POLYVINYL-CHLORIDE (PVC) ROOFING

Parent Modified Original Revision
2019-08-09 2018-11-13 0

Original

[New Revision] will display the user interface for creating a new revision.

[Edit Modified] will display the same revision so that the user can continue making markups to it, or the
previous changes can be discarded using the [Discard] button.

User Defined Fields & Classifiers

User-defined fields (UDFs) and user-defined classifiers (including free-form), which are defined in the System
module, can be used in the following screens: RFIs, Issues, Submittals, PClIs, Daily Journal (Header,
Manpower, Trade Equipment), and Punch List.

User-defined fields are assigned to PM objects in CMiC Field’s User-Defined Fields screen (standard Treeview
path: CMiC Field > File Maintenance >User-Defined Fields), and user-defined classifiers are assigned to PM
objects in the System module’s Classifiers screen (standard Treeview path: System > User Extensions >
Classifiers).

Mobile Collaboration

Overview

CMIC Collaborate is a cloud-based hub that connects CMIC clients and their projects with external
collaborators. It enables CMIC Field clients to easily invite their project team to collaborate on any project to
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which they have been invited, using their single sign-on credentials. The following subsection describes the
process for invitation acceptance to access CMiC Collaborate using Mobile Field.

Process for Invitation Acceptance

Once an invitation is sent out to a contact, it will be received in the contact’s email. If they accept the invitation,
they will then be carried through an account creation process and will see the dashboard showing the project

that they have been invited to.

For example:

CMJC Collaborate

CONSTRUCTION SOFTWARE. EVOLVER

Hello Madison Radford!

‘You have been invited to join the New Kaiser Auditorium (T&M) team.

CMIC Constuction Inc uses CMIC | Collaborate to make teamwork simpler
and more productive, in real-time. They have invited you to join the New
Kaiser Auditorium (T&M) team. 1750 Meridian Ave San Jose, CA, 95125
USA

Please click the button below to complete your enroliment

‘You may also copy/paste this link into your browser
https://cmiccollaborate com/cmictest/clblogin?id=11B3GT3G71161

This invitation link will expire in 24 hours, and can only be used once.

See you soonl!

Cheers,
The CMIC | Collaborate Team

CMAC Collaborate

CONSTRUCTION SOFTWARE.EVOLVED

Join the construction professionals
using CMIC | Collaborate to make
their projects work.

Let's get started

mradford2018@gmail.com

The contact should then enter the number sent to their email and then enter a password in the screen as shown

below:
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CM 4C Collaborate

CONSTRUCTION SOFTWARE.EVOLVED

Welcome to GCS,
Madison Radford!

Choose a Password for signing in to the system.
It must be at least six characters in length.

Password

After going through the account creation process, the contact will then be able to log into CMiC Collaborate:

v 10:58 AM + Not Charging 8.

CMIC

Collaborate

Log In
Remember me

Keep me logged in
Remember my password

The dashboard will be displayed:

11:01 AM % Not Charging = |+

iPad ¥
A (0
C M 4 C Project Gateway @ Grace Meadows
Administration (RS PROD) Fa——
Carlstadt M
CMiC Construction Inc. aast
3) utherfor
The contract for the GTAA's 10,000m?2 2. Rmhe@ @
Administration building and @
operations Control Centre mcludeq (SR sp”éi:"é’:;iﬁﬂf b
| extensive refurbishment of the entire ® ©] +§
4 building. Architectural, mechanica... T
201 Meadow Rd Rutherford NJ 07070 MBOOGIe 1) gua 02018 0o0ge  Temsof se

The contact may receive and accept invitations from multiple companies that they are doing business with.
After initially creating an account, the system will recognize and register the contact in GCS, for subsequent
projects, by linking the email address. The dashboard will then show all the projects that the contact was invited

to and had accepted.
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v =

CM C [ Collaborate

119 PM

New Financial Services Building
t TEST

New Office Building in London, UK to
provide Financial Services for
European Market

1050 Market Street San Francisco CA 94111 USA

New Financial Services Building
PROD

New Office Building in London, UK to
provide Financial Services for
European Market

Phoebe Pavilion
TEST

ice of Fine
Theatre

(o)

San Francisco

Map
Carnte
Unted Sre
A
escs +
S s

From the dashboard, the contact can easily access any project they wish by just tapping on it, to get the Mobile

Field display for the project:

Pad = 11:40 AM

CMiC Mobile Field

S7% .

SAMADAMS ¥

(3789)

New Financial Services Building

September 25, 2017

F
el kv
CONNECTED TO
0 2
=
7
bar TASKS
Map Satlite
Conade Q Take a Photo
0 Create a New RFI
rth Uited Szaten My
T ath 3
Merco +
Go_gle Ve e 63017 | T of e
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Mobile Crew Time - iPad

Overview — Mobile Crew Time

The Mobile Crew Time app is a mobile timesheet entry program designed to replace paper-based time entry and
enable field foremen and supervisors to complete and save crew timesheets in the CMiC E-Time system
wherever and whenever they please.

App Settings — iPad

10 AM Thu Nov 28 = govmm
Settings CMiC Mobile Crew Time
42) Music Siri & Search
@
& Photos
B Camera
Books Server  http://devav1Omobile.cmic.ca:7003/c...

(%) Podcasts
iTunes U Public Cloud {URL not needed)

¥ Game Center

In/Out Mode C_/
CMIC A !
Q ! pprovals Auto Login
2} Cost Code Mode D
B cMicMobike Field )
Foreman Switch @

CMIC Time Tracker

E Comp Portal

Normal Time 8
4 GarageBand

Over Time 4
iMovie
&g Keynote

Maximum Normal 8
. Numbers Time for a day

Pages

&) TestFlight Select week start day
by Zoom

Approver's Contact

Approver's Email ID

Version

Build

Settings — CMiC Mobile Crew Time screen

The Settings screen, launched with the Settings icon (.,) and tapping the CMiC Mobile Crew Time link, can
be used to configure the CMiC Mobile Crew Time app and to set user preferences.
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SERVER SETTINGS

Server

Enter the server address to which the app should connect. The general format for server addresses is as
follows:

http(s)://<server_name>
For example: http://testmobile.cmic360.com:7003

CMIC Cloud clients should not use this field and the Public Cloud (URL not needed) option should be
enabled instead.

LOGIN SETTINGS

Public Cloud (URL not needed)

This option should be enabled for CMiC Cloud clients. This launches the app in multitenancy mode and a
Tenant 1D will be required in order to log-in. If this option is enabled, the Server field should not be used
as the database server is automatically provided by the app.

APPLICATION SETTINGS

In/Out Mode

Enable this option to enter in and out times for crew members. If not, then only daily or weekly totals may
be entered.

Auto Login

Enable this option to save login credentials upon initial entry. The user is logged in automatically on every
subsequent use of the app.

Cost Code Mode

Enable this option to display the cost codes for any activities for which time is logged. If this option is
disabled, the column headers do not bear the names of their associated cost codes.

Foreman Switch

Enable this option to automatically add the login employee to the crew sheet.

BATCH TIME DIVISION SETTINGS

Normal Time, Over Time

When entering time for multiple crew members in batch, one value is entered. The Normal Time and Over
Time fields are used to specify how much of that entered value is considered normal time and how much
of it is considered overtime for any given day. Any remaining time is considered double overtime.

For example, if a batch time of 14 hours is entered for a single day in the Daily Crew Sheet screen and the
values entered in the Normal Time and Over Time fields are eight and four, respectively, then each crew
member is logged as having worked eight regular hours, four overtime hours, and two double overtime
hours.

TOTAL NORMAL TIME SETTINGS

Maximum Normal Time for a Day

If the normal time entered for an individual crew member is greater than the amount in this field, a prompt
is displayed when the timesheet is saved stating the crew member’s normal time must be equal to or less
than this field’s value.
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WEEK START SETTINGS

Select week start day

Select which day is considered the first day of a week. Hours for this day appear at the beginning of each
timesheet row.

APPROVER’S SETTINGS

Approver’s Contact, Approver’s Email ID

Enter the approver’s phone number and email address. These are used to notify the approver when a
timesheet is submitted.

ABOUT

This section is display-only and shows the version and build number for the currently installed version of the
Mobile Crew Time app.

MDM SETUP

MDM Setup for CMiC Mobile Crew Time —iOS
For MDM portals, the XML tags that the CMiC Mobile Crew Time app supports are:
ePublicUrIMode — for public cloud URL
eEnvironmentURL — for server URL
eTotalNormalTime — for Maximum Normal Time for a Day
eBatchNormalTime — for Normal Time Batch Division Setting
eBatchOverTime — for Over Time Batch Division Setting
eForemanState — for automatic addition of login employee to crew sheet
ePhaseMode — for Cost Code Mode
¢InOutMode — for In/Out Mode
For example:
<dict>
<key>EnvironmentURL</key>
<string>https://v10xsandboxmobiletest.cmicglobal.com/cmictest</string>
<key>TotalNormalTime</key>
<string>8</string>
<key>BatchNormalTime</key>
<string>8</string>
<key>BatchOverTime</key>
<string>4</string>
<key>ForemanState</key>
<true/>
<key>PhaseMode</key>

<true/>
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<key>InOutMode</key>
<true/>
<key>PublicUrIMode</key>
<true/>

</dict>

Login Screen

@
Y Z
Z CONSTRUCTION SOFTWARE.EVO LVED

ARE.EVOLVED

Login Offline Access Login Offline Access

Sample of Enterprise’s Login screen Sample of CMIC Cloud’s Login screen

Log in using the user ID and password provided. CMiC Cloud clients should also provide their Client ID.
Please note that these credentials can also be login to the E-Time module.
[Offline Access] — Button

Press this button to enter timesheets in the absence of an internet connection.

In Offline mode, entered timesheets are saved to the device rather than being uploaded to the system.
When an internet connection is established, the app automatically uploads the timesheets to the relevant
server.

Daily Crew Sheet

The Daily Crew Sheet screen can be used to enter timesheets for a crew, either individually or in batch.
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Crew Timesheet Components

11:10 AM

— Daily Crew Sheet

Condo Projects w» 170CT19 »= All Shift w Oct 25, 2019 £

sy EETEEETD T -
Responsible Person % E @ 5 g < m

Vahdat, Marjan w¥
Miscll

PYUS, CONDr

Drop-Down Fields

Estimating
PYUS, CONDO-PROJ, 01.03, 1...

Daily Total Field Engineering o

PYUS, CONDO-PRQJ, 01.01, -..

Crew Member (6) In/Out

Marjan Vahdat
(1610)-Architect

Carl Watson
(6432)-Electrician

John Bridges
(6424)-Drywaller

John Wick
(6424)-Drywaller

Max Riley
(6510)-Carpenter

Tom Brady
(B8424)-Drywaller

/0 O O O

In/Out Time Tasks

Daily Crew Sheet
Shown above are the components of a crew timesheet.

Screen’s Main Controls

Icons

Brings up the Phase Quantities screen. This icon will only appear after the Save icon is
pressed.

Displays the main menu.

Saves the timesheet for the selected day.

Copies time entered from another day to the selected day.

Adds a new activity column to the Tasks section, highlighted above.

Adds a new employee to the crew.

e i = (0F [ o°
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address and phone number can be set in the Approver’s Settings section of the Settings

<: Sends an email or text message to the approver with details of the timesheet. The email
app.

—

m Deletes the data entered for the selected timesheet.

Main Menu Icons

Tapping the Main Menu icon to display the following icons:

ﬁ Displays the Weekly Dashboard View screen.

Displays the Daily Crew Sheet screen.

Activates In/Out Mode. See the App Settings section for further details.

ﬁ Creates a log file of entered timesheets which can be sent, saved, or copied.

".' Deletes all local data saved by the app. Please note, this does not delete any submitted
- .’ timesheets as these are saved on the server rather than on the device itself.
9 Signs the current user out of the app and returns the app to the Login screen.

Daily Crew Sheet Drop-Down Fields

The main Daily Crew Sheet screen can also be used to change the project, crew, shifts, responsible person, and
date for which timesheets are being entered. These fields appear in the Drop-Down Fields box, highlighted in
the Daily Crew Sheet screen above.

Any changes made using these fields are automatically carried forward to all other timesheets in that week.
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Select Crew

Tap the crew drop-down field to bring up the Select Crew screen, as shown below:

3:24 PM

£ Daily Crew Sheet Select Crew

Q Search
Crew Code Crew Name Responsible Person Edit
CHICREW Chicago Crew Marjan Vahdat E » ]

Select Crew — My Saved Crews tab

The My Saved Crews tab lists the crews created with the Mobile Crew Time app on this device. The All Crews
tab lists the crews that have been created with the Mobile Crew Time app on any device.

[Create New Crew] — Button

Press the [Create New Crew] button on the All Crews tab to open the Create New Crew screen.

11:49 AM

< Select Crew Create New Crew

Create New Crew

Crew Code

Crew Name

Responsible Person

Crew Details

Please enter Crew Code, Name and Responsible Person

Create New Crew
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In the Create New Crew screen enter a code and name for the new crew and select the crew supervisor by
tapping the Responsible Person field.

oo

(CREW-04) - Pesche, Joe

(CREW-03) - Riley, Max

(CREW-02) - Watson, Carl

(CREW-07) - Wick, John

, Dorsa

L
Create New
Crew Code
CHIC (CREW-01) - Bridges, John
(DORSA-001) - Hadjian2312
Crew Name
(CREW-05) - Hasse, John
Chicago Crew
(PYM1000000000002) - Jose, Juanita
Responsible Person (PPPP123456789012) - Longshanks, John
Vahdat, Marjan

(PYM1000000000001) - Mahoney, Matthew

(PYUS-003-PYMT1) - Newton, Isaac

(MAR-V-001) - Vahdat, Marjan

Responsible Person

Colneat “

Create New Crew — Responsible Person field

A new responsible person can also be selected with the Responsible Person drop-down field in the Daily

Crew Sheet screen.

When finished, press the [Next] button to open the Crew Members screen.

Crew Members

In the Crew Members screen use the All Crew Members tab to select the employees to add to the new crew. Tap
the Select All icon (E) to select all crew members. Selected employees are highlighted in blue.

This screen can also be reached by tapping the Crew drop-down field.

157 AM

{ Create New Crew

1 Crew

My Crew Members All Crew Members

(CREW-04) - Pesche, Joe

(CREW-07) - Wick, John

O NS

Crew Members

Crew Details

Crew Code CHICREW

Crew Name Chicago Crew

Responsible Vahdat, Marjan

Please seleci your Crew Members from the list

Crew Members — All Crew Members tab
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After selecting the employees to add to the crew, press the [Next] button to go to the Select Project screen.

Select Project

The My Saved Projects tab lists projects saved on the device, and the All Projects tab lists all projects to which
the logged-in user has access.

This screen can also be reached by tapping the Projects drop-down field on the Daily Crew Sheet screen.

12:00 PM

< Crew Members Select Project

‘ e Crew Details

My Saved Projects All Projects

BOLDT2 - BOLDT 2 Billing Rate Forms Test

Crew Code CHICREW

Crew Name Chicago Crew

BRIDGE-PRJ - Bridges Project Responsible Vahdat, Marjan

Ce e HATY - B RS Members CREW-01 Bridges, John

MCT JOB - MCT JOB CREW-05 Hasse, John
CREW-02 Watson, Carl

PCI-WBS1 - PCI-WBS1 CREW-03 Riley, Max

SUBWAY1 - Subway Ext
Please select a Job from the list
TOWER1 - Tower Job NYC

Select Project — All Projects tab

After selecting the project, press the [Next] button to reveal the Select Cost Code screen.

Select Cost Code

The My Cost Code tab only lists cost codes previously selected on other projects. The All Cost Code tab
displays all currently available cost codes. Tap the Plus icon () to add a new cost code, if required.

Cost codes can also be added by pressing the Add Task icon in the Daily Crew Sheet.

To delete a cost code on the Daily Crew Sheet, hold the column name. Press the [Delete] button to delete that
column or press the [Delete Multiple] button to delete multiple task columns at once.

NOTE: If Cost Code Mode is enabled in the CMiC Mobile Crew Time section of the Settings app, the names of
the cost codes selected on this screen automatically becomes the headings in the Activity columns in the Daily
Crew Sheet screen.
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Select Cost Code

Q Search

My Cost Code

All Cost Code

Se
'02.007] Concrete Forming/Accessories

"'01.00"] Construction Layout

[
[
[ .

"01.03"] Estimating

01.01"] Field Engineering

I
['01.067] Miscll
r

01.02"] Project Manager

Crew Details

Crew Code CHICREW
Crew Name Chicago Crew
Responsible Vahdat, Marjan

Members CREW-01 Bridges, John
CREW-05 Hasse, John
CREW-02 Watson, Carl
CREW-03 Riley, Max

Job Condo Projects

Please select your Tasks from the list

Select Cost Code — All Cost Code tab

When finished selecting cost codes, press the [Next] button to move to the Summary screen. This screen
provides a detailed summary of the newly created crew for review. Provided all crew details are accurate, press

the [Submit] button to complete the timesheet creation process.

Summary

Crew Details

Crew Code CHICREW
Crew Name Chicago Crew
Responsible  Vahdat, Marjan

Members CREW-01 Bridges, John
CREW-05 Hasse, John
CREW-02 Watson, Carl
CREW-03 Riley, Max

Job Condo Projects

Tasks 02.00 Concrete Forming/Accessories
01.00 Construction Layout
01.03 Estimating

Summary screen

Select Shift

Tap the shift drop-down field to display the Shift pop-up.

130 e Mobile Crew Time —iPad

CMiC Mobile Workspace - User Guide



Sheet

Daily Crew

Chicago Crew ¥ All Shift w Aug 22,2016 )

Q, Search

(*) - Al Shift
Marjan Vahdat ¥
(D) - Day

Crew Member (E) - Evening

(N) - Night

Marjan Vahdat #
(1610)-Architect

Carl Watson
(8432)-Electrician
John Bridges
(B424)-Drywaller

John Hasse
(1 Analyst

Max Riley
(6510)-Carpenter

Daily Crew Sheet — Shift pop-up

Select whether to view all, day, evening, or night shifts on the Daily Crew Sheet screen. The pop-up is removed
automatically upon selection.

Select Date

Tap the calendar icon to reveal the Select Date pop-up. Select the date for which to enter timesheets and tap the
[Done] button.

Daily Crew Sheet

Condo Projects ¥ 170CT19 w» All Shift w Oct 25, 2019 4
=
Resparsiti Perscn 0/ F
Vahdat, Marjan (+] < October 2019 >
Field Engin
Tml
Crew Member (6) PYUS. 29 30 1 2 3 4 5
| ea [ or Joor [ o (=3 6 7 8 8 10 M 1w
Marjan Vahdat o 13 14 15 8 17 18 19
(1610)-Architect 0 2 2 23 24 € 2
27 28 29 30 3 2
Carl Watson 3 4 6 7 9
(6432)-Electrician 0 oo °or ° °
John Bridges ‘
(B424) Drywsgﬂsr o
John Wick
(B424)-Drywaller o
Max Rile:
(B510) Ca.zemm o
Tom Brac
[B424)—Dryw);\\sr 0

Daily Crew Sheet — Select Date pop-up
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Timesheet Entry

In/Out Time

Daily Crew Sheet

In/Out - Crew Member
TIME IN TIME OUT HOURS

09:00 17:00 8.00

Break Duration

Total Billable 8.00

o

Daily Crew Sheet — In/Out — Crew Member pop-up

Total time for a workday can either be entered for individual employees or for the crew as a whole by tapping

the relevant Plus icon (O) in the In/Out column. Once the Time In and Time Out fields have been entered, a
new billable row can be entered by pressing the [New Row] button. The spans of time entered in each row
should not overlap. The breaks between each work section are calculated automatically and are displayed in the
“Break Duration” line. As many rows (and as many breaks) can be added as desired.

When entering time in batch, hours can’t be manually distinguished as normal, overtime, and so on in this
screen. Instead, standard values for the number of applicable normal and overtime hours should be set in the
Settings app. Please see the App Settings section of this guide for more information.

Press the [Clear] button to remove any time entered. Press the [Submit] button to display the entered time on
the crew timesheet. Timesheets that are being entered but not yet submitted have a yellow circle next to the day

name, while submitted timesheets have a green one.
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Cost Code Time Entry

10:33 AM

= Daily Crew Sheet

Field Engineering - Marjan Vahdat

Trade

A " _
1610-Architect CAT1000 ¢ 1006 s 100 [+ ©
Union Add Equipment
Normel Hour - +
Over Time Hour = +
Double Overtime Hour - +
Select $ -~
| Clear Hours Clear Equipment Submit Hours & Equipment

Daily Crew Sheet — Cost Code Time Entry pop-up

Time can be entered for specific activities or cost codes by pressing the relevant Plus icon (") in the cost
code/activity column. Time can then be entered for individuals or for an entire crew. Pressing the Plus icon
brings up the screen shown above. As opposed to the In/Out time entry screen this screen allows the entry of
different types of hours worked. The screen automatically allows for the entry of normal, overtime, and double
overtime hours. Other hour types can also be selected.

In order for overtime and double overtime to be available for an individual member of the crew, the ‘Entered
Overtime” and ‘Entered Double Overtime’ boxes should be checked on the Rates/Salary tab of the Employee
Profile.

Time for a given cost code can also be entered against a piece of equipment by pressing the [Add Equipment]
button.

Press the [Clear Hours] button to remove any time values entered and the [Clear Equipment] button to
remove any added equipment. Press the [Submit Hours & Equipment] button to display the entered time on
the crew timesheet.

NOTE: If the hours entered through Cost Code Time Entry do not match the hours entered in the In/Out Time
column, an error is given and the timesheet may not be submitted.
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Phase Quantities

Daily Crew Sheet

ua es
TASK PHASE QUANTITY

Field Engineering 01.01

[ er— T e——— L e——
Estimating 01.03
Budget Quantity: 20000 | Projact Quantity: 25 | Complated Units: 25
Miscll 01.06

Budget Quantity: NA | Project Quantity: 1 |

Cancel | Submit Daily Quantities

Daily Crew Sheet — Phase Quantities pop-up

The Phase Quantities pop-up can be opened by pressing the Percentage icon (%). This screen can be used enter
separate, daily quantities for each phase that appears on the timesheet. The budget and project quantities, as well
as the completed number of units, appear under each phase line.

After quantities have been entered, press the [Submit Daily Quantities] button. Press the [Cancel] button to
return to the Daily Crew Sheet screen.

Batch Entry

Daily Crew Sheet

Field Engineering - Batch Entry

Batch Time = wr
FOR CREW MEMBERS Select Al
MAR-V-001-Marjan Vahdat
CREW-02-Carl Watson

CREW-01-John Bridges

CREW-07-John Wick

CREW-03-Max Riley

CREW-06-Tom Brady

o

Daily Crew Sheet — Batch Entry pop-up

Time can be entered against a particular cost code by pressing the Plus icon (O) in the Crew Total row for the
relevant cost code column. Select the time to attribute to all crew employees in the Hours field and press the
[Submit] button.
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Submit Weekly Timesheets

Once the times for an entire week have been entered, they can be submitted by tapping the Weekly Timesheet

icon (

3:36 PM

< Daily Crew Sheet

Condo Projects

Submit Weekly Timesheet

Respensitle Parson

Marjan Vahdat

Submitted timesheet are no longer editable, so please ensure that hours are complete and comrect

B40

Submit Time Sheet

2018-11-24 to 2018-11-30

). Doing so brings up the Submit Time Sheet screen, shown below.

7 Not Charging

Weekly Total Wedhesday Thursday  |Friday |
e

Eip b 240 20 10 00 80 00 00 00 B0 00 00 00 B0 20 10
John Bridges 240 20 10 00 &0 00 00 00 B0 00 00 00 B0 20 10
John Wik 110 00 00 00 00 00 00 00 00 00 00 00 1.0 00 00
;T.?\‘-j.\‘u.E.!Mw 110 00 00 00 00 00 00 00 00 00 00 00 1.0 00 00
Crew Total 700 40 20 00 | 160 00 00 00 160 00 0.0 00 380 40 20

Submit Time Sheet screen

Press the [Cancel] button to return to the Daily Crew Sheet screen. Press the [Submit] button to submit the
timesheet. Please note that submitted timesheets can no longer be edited, so ensure that all entered information

is correct.

After timesheets are submitted and signed off by an approver, ticks appear next to the name of the approved
employee, as shown above.

Dashboard

Tap the Dashboard icon (ﬁ) in the Main Menu to display the Weekly Dashboard View screen. Timesheets
can be organized by job or by responsible person. The date of the timesheets can be changed by tapping the

Calendar icon (

EB).
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% Not Charging m

— Weekly Dashboard View (o

Weekly View Dashboard for the week of 2019-05-17 £

Crews by Responsible Person

Job : Condo Projects ¥

This Week 2018-05-11 10 2019-05-17 Last Week 2019-05-04 to 2018-05-10
Total Hours
Normal | Overtime | DoubleOT | Others | Nommal | Overtime | DoubleOT | Others
INTUNEBUILD (INTUNEBUILD) 240 00 00 00 2240 18.0 18.0 40.0
| Total Hours 24.0 00 0.0 00 2240 18.0 18.0 00 ‘

Weekly Dashboard View — Crews by Job tab

To display details of a timesheet, tap an hour type’s value.

Employee Dashboard

CONDO-PROJ - Condo Projects for the week of 2018-11-24 to 2018-11-30 ff)

B40 B40 -

Crew Member &l Y
REG OT DOT OTHR | REG OT DOT OTHR | REG OT DOT OTHR | REG O  DOT

Carl Watson 200 20 10 00 00 00 00 00 00 00 00 00 00 00 00

Electrcon

John Bridges
ol

John Wick

Brynsser 110 00 00 00 00 00 00 00 00 00 00 00 00 00 00

Tom Brady
Oryvaer

1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

Crew Total 62.0 4.0 20 00 0.0 0.0 0.0 0.0 00 0.0 0.0 0.0 0.0 0.0 0.0

Employee Dashboard

Tap an individual crew member’s hours to show the screen below.
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4:43 PM

< Employee Dashboard
for the week of 2018-11-24 to 2018-11-30 )

Carl Watson C {»‘m

REG or DOT  OTHR | REG ar DOT  OTHR | REG ar por
Condo Projects

B po M ool e | 30 00 00 00 00 00 00 00 00 00 00 00 00 00 00

Condo Frojects 70 00 00 00 00 00 00 00 00 00 00 00 00 00 00

162, 1000
Condo Projects

et e 00 20 10 00 00 00 00 00 00 00 0O 00 00 00 00
Total 240 20 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Employee Signature Foreman Signature

Clear Signature Clear Signature

The Employee hereby agrees and represents that the time card being submitted is a complete and exclusive accurate statement of the haurs worked by the
Employee during the pay period indicated, including any and all overtime hours*, and ny prior ar recarding or ag whether
written or oral,

* Any Overtime must be approved in advance by your supervisor

Employee Dashboard — Signature screen

9,
Tap the Signature icon (4"‘) to reveal the Employee Signature and Foreman Signature fields. The employee
and responsible person should then both sign off on the hours using the iPad screen. Press the [Save Signature]
button to comitt the signatures and approve the timesheet.
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CMIC Time Tracker 1.0

Overview — CMIC Time Tracker

The CMIC Time Tracker app can be used to enter hours worked and submit timesheets into the CMiC E-Time
system. Time can be entered against a particular job or as overhead.

The following section details correct setup and use of the Time Tracker 1.0 app on Apple products.

Set Up CMIC Time Tracker

Settings Screen

The Settings screen can be accessed via the Settings icon (@).
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No Service & 1:01 PM 100% 3 # No Service & 11:31 AM { 95% mmm)

Settings ¢ Settings CMIC Time Tracker
@ Podcasts ALLOW CMIC TIME TRACKER TO ACCESS
& Game Center @] Notifications

Badges, Sounds, Banners

g Twitter CMIC TIME TRACKER SETTINGS

n Facebook LOGIN SETTINGS

®® Flickr Auto Login k/
m Vimeo Public Cloud (URL not needed) u

Hours Mode k_/

CMIiC Approvals
©

SERVER CONFIGURATION
w4 CMIC Time Tracker
Server https://hikuumobile.hikuua...

TestFlight

Environment hikuumobile

PROXY SETTINGS

Enable Proxy
Username

Password

Notifications

Tap the Allow Notifications toggle to allow the Time Tracker app to send push notifications and alerts to
the device.

In the Alerts section, select where the notifications should appear and, if the Banners option has been
selected, select whether banner notifications should be temporary or permanent.

Tap the Sounds and Badges toggles to accompany notifications with a sound or a badge, respectively.
In the Options sub-menu, select whether and when to show previews of any incoming notifications and
how notifications should be grouped when more than one is received.

Auto Login

Tap this toggle to automatically log into the Time Tracker app when the app is opened. This will either
require and use a saved user ID and password (if the Public Cloud toggle is set to off) or a tenant ID,
username, and password (if the Public Cloud toggle is set to on).

Public Cloud (URL not needed)

Tap this toggle to use the public cloud server for Time Tracker. This setting should be turned on for CMiC
Cloud clients, as it turns on the multitenancy mode. When turned on, the Server and Environment fields
are automatically filled in, and a tenant ID will be required by the login screen.
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Hours Mode

This option is used to set how timesheet entry is done. When set to ON, the user enters the number of
hours worked. When set to OFF, the Check In and Check Out processes are used to automatically
calculate the hours worked.

Server

Enter the URL for your company’s mobile server. If you are a CMiC Cloud client, set the Public Cloud
setting on to have this field automatically populated.

Environment

Enter the environment for the server. If you are a CMiC Cloud client, set the Public Cloud setting on to
populate this field by default.

Enable Proxy

This Proxy Settings section is used if you are using a proxy server to connect to the internet. If a proxy
server is being used, set this toggle to on, and enter the username and password for the proxy server.

Username, Password

If the Enable Proxy toggle has been switched on, enter the username and password for the proxy server.

Payroll Setup Requirements

Please refer to the Payroll Application Setup (Crew Time/Time Tracker/Pay Stub/eXpense) section in this guide
for more information on the required setup requirements in the US Payroll and E-Time modules.

Access Settings Screen for Android Smartphones

For Android smartphones, the setup screen is accessed via the Settings option on the CMiC Time Tracker’s
login screen, as shown below.
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&« CMiIC
Settings
v_db ' LOGIN SETTINGS
‘ Tenant ID

Hours Maode

Tenant ID
SERVER COMFIGURATION

da
SERVER testdv10mobile.cmic.ca: 7003

sassanaas Environment  cmictesty10x

PROXY SETTINGS

Enable Praxy

Username

Password

Login Screen

5:06 PM

/)

CORSTRUGCTIONSGF TWAR CONSTAUCTIOSQFTWARE EV O LY ED

Marjand

Offline Access

Tap To Login Using Touch ID

This is the screen that appears upon opening the Time Tracker app. This screen does not appear if the Auto
Login toggle is switched on in the App Settings screen and correct login details have been previously saved.
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The screen will prompt the user for a username and password. If using the public cloud server (i.e. if the Public
Cloud toggle is switched on in the App Settings screen), then the user will be asked for a tenant ID, username,
and a password.

To set up Touch ID for Time Tracker, a fingerprint should be registered through the Touch ID & Passcode
screen in the Settings app by pressing the Add a Fingerprint... link.

NOTE: Users must be set up with an E-Time Access Code, and they must have a Single Sign-On user 1D to log
in to CMiC Time Tracker.

[Offline Access] — Button
Press this button to start the Time Tracker app without an internet connection.

In offline mode timesheets are entered as usual, but are saved locally to the device instead of uploading
them to the server entered in the Settings app. When the application detects an internet connection, it will
automatically upload all timesheets entered in Offline mode.

Prerequisites

To enter timesheets when offline, the Job or Overhead for which timesheets are to be entered against must
have been saved via the Select a Job and Select a Department screens, as shown below.

No SIM = 10:55 AM
remove job from
4 Select a Job Saved list

tap to view
Saved list \ Search

tap to add job to
PYMT Saved list

TOWERT - Tower Job NYC

search for job
in Saved list

Company Code
PYUS the job is listed

CONDO-PROJ - Condo Projects v indicates job is
selected

BRIDGE-PRJ - Bridges Project

12:23 PM

remove
Select a department 1L department
from Saved list

search for
department in
Saved list

PYM1 tap to add

department to

00 - Company Level Saved list
PYUS Company Code the
Dept. is listed
. indicates
00 - Company Level dapartment Is
selected
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Main Menu Options

Mo 12:28 PM

A e
O Timesheets

_'_._l.. Mext 7 days
ﬂj Clear Data
(I_) Logout

Tap the Menu icon E) to display the Main Menu.

Home

Tap the Home icon to display the Home screen, which is used for timesheet entry. This screen is documented in
the Enter Timesheet section below.

Timesheets

11:08 AM & .

Timesheets Select

Submitted Unsubmitted

11:00 hrs

Construction Layout Labou
Tower Job NYC 3:00 hrs
Construction Layout Labot
March 08, 2017 10:30 hrs

Tower Job NYC 8:00 hrs

Tap the Timesheets menu option to display the Timesheets screen and view and perform actions on both
submitted and unsubmitted timesheets.

Tap the All tab to view all timesheets, the Submitted tab to view submitted timesheets, and the Unsubmitted tab
to view unsubmitted timesheets.
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Submit or Delete Timesheets

swipe the timesheet entry to the
left, and the Submit & Delete
oplions become availablbe

March 24, 2007

Campany Level

Leave Expenss
March 23, 2017
Company Level
Leave Expense
March 22, 20017
Condo Projects
B:00 hrs

March 21, 2017
Condo Projects
Field Engineering
March 20, 20017
Condo Projects

Field Engineering

B:0D hrs

B:00 hrs

8:00 hrs

B:00 hirs

Labour

B:00

8:00

8:00

March 09, 2017

Tower Job NYC

8:00 hrs

Tower Job NYC

Construction

Ao

Linsubimitied

Submit  Delete

8:00 hrs

To delete a timesheet, swipe the timesheet row to the left, and the tap the [Delete] button. Unsubmitted
timesheets can also be submitted by swiping the timesheet row and tapping the [Submit] button.
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Timesheet Actions — Submit, Copy, Delete, and Schedule Timesheets

Submit Submit
Copy Copy Copy
Delete Dedete Delete
Schedule Schedule Schedule
Timesheet Screen - All Tab Actions Submitted Tab Actions Unsubmitted Tab Actions

Each tab on the timesheet screen allows the user the submit, copy, delete, and schedule timesheets. These
options are the same as the [Copy Time] button documented below in the Home screen (please refer to Copy
Timesheet to Future Days section).

March 24, 2007 B.00
@ Company Level a:00hrs
Leawe Expenss
March 23, 20017 B:00
Company Level #:00 hrs
@
Leave Expense
March 22 2017 B:00
) Cordo Prajects &:00 hrs
Fieskd Engmessing Labonir
Barch 21, 2017 B:00

° Canda Prajects 8:00 his
CDFI',' Fiedd Engineering Lahour Tomomow
Delete March 20 1T LS Next Week
4 schedule Conda Prajecis B:00 hrs
4 ]

Fiekd Engineering Labour Pick Dates :fﬁ&

Cancel Cancel
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Select begin

: and end
Begin Date. dates from
Erdl Date calendsr,

) entar
Time =) scheduling time
March 2017

-] M T L T F ]

CMIC Time Tracker

12 13 14 1% 16 17 1| a4 49 PM *ﬂm-x}_‘mmli:?‘nm-

19 0 Fdl 22 23 4 26 - E

26 Fa) 8 28 an il

R SRS o i

Coampany Lave 8:00 hrs Company Level 8:00 hrs
Condo Projects 8:00 hrs Condo Projects 8:00 hrs
Condo Projects 8:00 hrs Condo Projects 800 hrs

Condo Projects 8:00 hrs Condo Projects B:00 hrs

To copy timesheet entries to future dates, tap Schedule. Next, select the timesheets by checking manually to
schedule to future dates. There is also the option to schedule all timesheets under the tab, by tapping the
Schedule All option on the top-left corner of the Timesheet screen. In the popup, select either Tomorrow, Next
Week, or Pick Dates, depending on which dates the new, copied timesheets are to be scheduled. Users should
select the begin and end dates, and the scheduling time from the next popup screen. Then, tap the Done option
to schedule and copy the timesheet to the scheduled dates and time.

March 24, 20017 8:00

Company Leve 8:00 hrs

Leave Expense
March 23,2017 00

Company Leve 8100 hrs

Leave Expense

March 22,2017 &00

Condo Projects 8:00 hrs

Field Engineering Labour

March 21, 2017 800
aghael

Copy Condo Projects 8:00 hrs
Field Engineering Labour Tomorrow

Delete March 20,2017 800
MNext Week

Condo Projects 8:00 hrs

Schedule )
Field Engineering Labour Pick Dates
Cancel
Cancel
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Next 7 Days

Tap the Next 7 Days option to view timesheets scheduled for the week.

Clear Data

Tap the Clear Data option to delete all the locally saved data (e.g. saved jobs, overhead accounts, cost codes,
cost types, and timesheets). This does not affect any data submitted to the Enterprise system.

Log out
Tap the Logout option to disconnect the app from the CMIC Enterprise system and exit the app.

Enter Timesheet

11:46 AM 5:31PM

Time Tracker Time Tracker

Job Job

<« Monday, Mar 13 » ¢« Monday, Mar 13 »

Job Code JobCode

Sample of Home screen with Hours Mode setto ON  Sample of Home screen with Hours Mode set to OFF

CMIC Time Tracker’s Home screen is how timesheets are entered in Time Tracker. Entered timesheets can then
be submitted to the CMiC E-Time system or saved locally on the device until they are ready to be submitted.

Either the total number of hours worked can or the Check In and Check Out times can be entered, depending on
the setting of the Hours Mode toggle in the Settings app.
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Select Parameters for Timesheet — Job and Overhead

Select Date

No SIM = 12:23 PM

No SIM 11:46 AM
= Time Tracker

— Time Tracker

Job larjand Abbasi

Overhead
Overhead Marjand Abbasi

tap to select tap to select
previous day next day

« Monday, Mar 13 »

Job Marjand Abbasi

tap to select
previous day

v N A

tap to select
next day

tap to select date from

calendar

tap to select date

from calendar

Select Job Code

On the Home screen, tap the Job Code row to display the Select a Job screen which lists all available job codes,
grouped by their company code. The selected job is identified by a red checkmark. Jobs and departments are
moved to the Saved tab of their respective screens after they are selected for the first time from the Add tab.

No Service % 6:16 PM

HEES AM

remove job from
Saved list

Select a Job

= Time Tracker

tap to view
Saved list

search for job
in Saved list

Overhead

PYIIT tap to add job
Job Marjand Abbasi to Saved list

TOWERT - Tower Job NYC

« Monday, Mar 06 » | |pus
Total CONDO-PROJ - Condo Projects i | re——
=
BRIDGE-PR.J - Bndges Project

Job Code ;:2

Hours Type

yde

t Type

~

1
Enter Hours ),

A

Select fram a list of jobs you've been assigned Lo

B >
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Select Hours Type

1296 PM

Select Type of Hours

Mormal Hour 4
Ower Time Hour

Double Overtime Hour

Vacation Leave

Personal Time Off

Mon-Billable Hour

Jab Cast Hour

Once a job has been selected, tap the hours type row on the Home screen to display the Select Type of Hours
screen. As shown in the above screenshot, the selected type is indicated by a red checkmark.

Select Cost Code

01.00 - Construction Layout

01.07 - Field Engineering v
01.02 - Project Manager

01.03 - Estimating

02.00 - Concrete Forming/Accessories

Tap the cost code row on the main screen and in the Select Cost Code screen, select the relevant cost code.

Select Cost Type

10-55 Al

Select Type o

Condo

Labour '
Equipment

Materials

Tap the cost type row on the Home screen and in the Select Cost Type screen, select the relevant cost type.
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Enter Hours for Timesheet — Job

10:56 AM

Time Tracker

Time Tracker =

= ]
Overhead Overhead tap to view
app's menu
Job M A

varjand Abbasi Joh Marjand Abbasi

tap to Save
timesheet
to phone

+« Monday, Mar 06 » <« Monday, Mar 06 *»

entered hours
will be

displayed here Total Total

8:00 hrs
Hours Type Hours Type
Job Code Joh Code
Cost Code Cost Code
Cost Type Cost Type

N tap to enter
\
\ hours
Enter Hol | z

If the Hours Mode setting for CMiC Time Tracker is turned on, press the [Enter Hours] button to enter the
number of hours worked.
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Select Department — Overhead

On the Home screen, tap the Department row to display the list of departments on the Select a Department

screen:

12:07 PM

Time Tracker

Overhead

<« Monday, Mar 13 »

Total

Department

Enter Hours

| 8

4

Select a department

00 - Company Level

00 - Company Level

Select from a list of departments you've been assigned

The Select a Department screen lists department codes and segments, grouped by company codes. The selected
department is indicated by a red checkmark. To add a department to the Saved tab, tap the Add tab, then select

the desired department.

Select Hours Type

Fo S0 T 1296 PM

4 Select Type of Hours

Mormal Hour

Over Time Hour

Double Overtime Hour

Vacation Leave

Personal Time Off

Mon-Billable Hour

Job Cost Hour

Once a department, tap the Hours Type row on the Home screen to display the Select Type of Hours screen. As

shown in the above screenshot, the selected type is indicated by a red checkmark.
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Select Account

2000

2000.100 -

2000200 -

2000300 -

2000.400 -

2000.500 -

2000600 -

2000.607 -

2000.602 -

1 2

Current Payables
Ded/Garn PY Liabilities
Wages Payable
Interest Payable
Unearned Revenues
Retainage Payable
Pre-Paid AP (Depasits)

WIP - Over Billings

HBC @ ) space

Tap the Account row on the main screen and in the Select an Account screen, select the relevant account

number.
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Enter Hours for Timesheet — Overhead

12:09 PM 12:09 PM

Time Tracker

-—3 Time Tracker

> tap to view
lob app's menu
Overhead Abba Overhead
<« Monday, Mar 13 » 4« Monday, Mar 13 »

entered hours
will be

displayed here Tota lota

8:00 hrs
Hours Type Hours Type
Department Department
Account Account
\
S e )
J hours
LS |

tap to Save
timeshe et
to phone

o

If the Hours Mode setting for CMiC Time Tracker is set to ON, the [Enter Hours] button is used to enter the
number of hours worked. Tap the [Enter Hours] button and use the popup screen to select the number of hours

and minutes worked.
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Check In & Check Out Procedures

R0 PR 32w
Time Tracker Time Tracker
! rhead
Job darjar basi Job
« Monday, Mar 13 » ¢« Monday, Mar 13 »
Time In T Oy ital ime |
531 PM
Hours Type
Joh Code Job Code
Cost Code
Cost Type
tap to tap to
check in & check out
Lhésss I

Sample of Home screen with [Check In] button Sample of Home screen with [Check Out] button

If the Hours Mode setting for CMiC Time Tracker is set to off, the [Check In] and [Check Out] buttons are
used to enter the check-in and check-out times, and to automatically determine the number of hours and minutes
worked. For details about the Hours Mode setting, please refer to the preceding Set Up CMiC Time Tracker
section.

First, ensure that the relevant job code, hours type, cost code, and cost type are all selected.
Check In

To check in, tap the circular [Check In] button. The check in time will be displayed by the Time In field,
as shown in the above-right screenshot, and the [Check In] button becomes the [Check Out] button.

Check Out

To check out, tap the circular [Check Out] button. The check-out time will be displayed by the Time Out
field, and the calculated time worked will be displayed by the Total field.
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Save Timesheet to Smartphone

Marc

Towe

Consl

Mo S T WEET AM Mo SIM T 109 AN
= Time Tracker # Home )
. tap to Save tap to view
= tap to vie EIEHE (1) Timesheets submitted and
e e to phone R unsubmitted
AppE e ° timesheets
'\ MWext T dave
Job L\ Mext 7 days
m Clear Data
(El L|:|-£|-::|'.|1
« Monday, Mar 06 »
8:00 hrs
Hours Type
Job Code
Cost Code
Cost Type

Sample of Home screen with completed timesheet

Sample of app’s menu

Towe

Consl
Mare
Towe
Consi
Towe
Const
Bare

Condy
Field

Marc

Condy
Field

Once a timesheet’s entry is completed, it can be saved to the smartphone by tapping the Save icon ). Later,
the saved timesheet can be accessed by tapping the Timesheets option in the main menu, as shown in the above-
right screenshot. In the Timesheets screen, the unsubmitted timesheet can then be selected and submitted.

Submit, Copy, and Edit Time Entry — Timesheet Screen

Users can access saved timesheets by tapping the Timesheets option in the app’s menu. In the Timesheets
screen, unsubmitted timesheets can be selected to perform the Submit Time Entry or Discard Time Entry
functions. Once a timesheet is submitted, it can be accessed on the Submitted tab. The Copy Time Entry and
Discard Time Entry options are available to the user when the timesheet is viewed from the Submitted tab.

127 P

Timesheets

Submiticd

= tap to view

March 16,2017

time entry

Campany Lewveal

Unsubmitted
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Thursday, Mar 16
Total

800 hrs

Marjard Abbas

Haurs Type: Sick Days

Department {0 - Company Level

Account 400,300 - Leave Expense

Copy Time Entry

Discard Time Entry

Total
B:00 hrs
“arjand Abbas
Hours Type Sick Days
Department 00 - Company Lewel
Accoaunt G400, 300 - Leawe Expense

Descard Time Entry

Sample of Unsubmitted Timesheet accessed via App’s Menu on Timesheet Screen. Submit, Copy Time Entry, and Discard

Time Entry options

Submit & Discard Unsubmitted Timesheet — Home Screen

If a timesheet is unsubmitted, it can be discarded by tapping the Discard Time Entry option on the Home screen.

10:57 AM = W

Time Tracker

- tap to view app's
Overhead i

Job Marjand Abbasi

1« Monday, Mar 06 »

Total
8:00 hrs
Hours Type Mo
Job Code
Cost Code
Cast Type

Discard Time Entry ! '-lmfﬂ::;rﬂ

Sample of Home screen with completed timesheet.

CMiC Time Tracker

Timesheet submitted for
March 06, 2017,

OK
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Once a timesheet’s entry is completed, the Submit Time Entry and Discard Time Entry options become
available. To submit the timesheet to the CMiC E-Time system, tap the Submit Time Entry option.
If required, the submitted timesheet can be viewed through the Timesheets screen, which can be accessed by

tapping the Menu icon (E).

Track More Time & Copy Time — Home Screen

The Track More Time and Copy Time options become available on the Home screen when a user submits or
saves a timesheet.

To Track More Time via the Home screen, tap the Track More Time option to enter and complete a timesheet,
with a different hour type if necessary, for the same day or the next day.

Once timesheet entry is complete using either of the above options, the Submit Time Entry and Discard Time
Entry options become available for the timesheet entered using the above options.

Overhead

Job Marjand Abbas

1 Monday, Mar 06 »

CMIC Time Tracker

Timesheat submitted for
March 06, 2017, 8:00 hrs

Total

Hours Type

OK

Job Code
Cost Code

Cost Type

Copy Time
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< March 2017

M T W

Track more
time to next

day CMIC Time Tracker

Timeshie! submitted for
Manch OF, 2077

oK
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Time Tracker

Job u Abba
tap to save
Overhead Marjand Abbasi time entry
+ Monday, Mar 13 »
Tatal CMiC Time Tracker
8:00 hrs r"::m;'m' il

Hours Type oK
Department

Account

Discard Time Entry

Job Mariand Abba egin Date
End Date
Overhead harjand Abbasi
March 2017
5 M T w T F 5
1« Monday, Mar 13 » : 1 2 3 4
5 [ 7 ] 9 0 m
12 13 o 15 18 17 18
Total .
B:00 hrs (T - - < T
26 27 28 29 30 3 1
Hours Type B
Department Tipany Ley Company Level 8:00 hrs
Account [ jes Payat

The Track More Time and Copy Time options become available on the Time Entry Home screen after a
timesheet is saved.
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Tap on Copy Time to copy timesheet to future dates.

Copy Time to Future Days — Home Screen

After a timesheet is submitted, the [Copy Time] button can be used to copy the timesheet to future dates so that
you do not have to re-select the Hours Type, Job Code, Cost Code, and Cost Type fields for those future entries.
The following sections provide details about the three options available for the Copy Time function when

timesheet is submitted.

NOTE: Track More Time and Copy Time options are also available when timesheets are saved. The option will

deliver a calendar date range to select from.

Tomorrow, Next Week, and Pick Dates

A4-55 P

Time Tracker

Overhead

Job Marjand Abbasi

4 Thursday, Mar 09 »

Total
8:00 hrs

Hours Type
Job Code

Cost Code

Cost Type

Tomorrow

Next Week

Pick Dates

Cancel

Tap the [Copy Time] button and select “Tomorrow” in the popup. In the confirmation popup, tap the [Yes]
button and the application will copy the current timesheet to a new entry for tomorrow’s date.
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CMIC Time Tracker
A yOu Sure you waml 10 copy this

timeshast to March 16, 20177

NO YES

Tomorrow
Next Week :6

Pick Dates

Tap the [Copy Time] button and select “Next Week” in the popup. In the confirmation popup, tap the [Yes]
button and the application will copy the current timesheet to an entry for the date that is 7 days away from the
current timesheet’s date.

CMIC Time Tracker
Are you sune you want 1o copy this
timesheet?

NO YES

Copy timesheat

Tomorrow

Next Week

Pick Dates

Tap the [Copy Time] button and select “Pick Dates” in the popup. In the Copy Timesheet screen, select the
range of dates for which copied timesheet entries will be created, and tap the [Done] button.
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Forgot Password

If the password for the Time Tracker app is lost or forgotten, the Forgot Password option on the Login screen
can be used to create a new one.

No Service ¥ 4:43 PM 100% -

Cancel Forgot Password

Z suBMIT

OMSOFTWARE EVOLVED

Offline Access

Tap the Question icon () to open the Forgot Password screen. On the Forgot Password screen, enter the user
email address entered on the CMiC E-Time system, re-enter it for verification purposes, then tap the [Submit]
button. An email with a password reset URL is then sent to the provided email address:

A request has been made to recover the username and password for your CMIC account.

User Name: MARJAND

To change your password please click on:
http://testdv10.cmic.ca: 7785/ /cmictestv10x/Sdmenu/changePassword.jsp ?id=464142782271495071569

This link will expire in one hour, after that you will have to send a new request.

Sincerely,

The Support Team

Opening the link opens the password reset page:
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@ toomcca

| Fie Eit vew Favortes Tools telp

J 95 2] http—collab.cmic360.com~... 2 Orade TestManager -Login 2 | MedRecLogin

User Name  |[IESER]

Re-Type New Password

suBMIT
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CMIC Time Tracker 2.0

Overview — CMIC Time Tracker

The CMIC Time Tracker app can be used to enter hours worked and submit timesheets into the CMiC E-Time

system. Time can be entered against a particular job or as overhead.

The following section details correct setup and use of the Time Tracker 2.0 app for iPhone.

App Settings

Settings

o v

Photos

*

B Camera
Books
) Podcasts

iTunes U

¥ Game Center

CMIC Approvals
g CMIiC Mobile Crew Time
B cMic Mobile Field

CMIC Time Tracker

Comp Portal

1080

GarageBand

iMovie

oo

Keynote

Numbers

(

Pages

TestFlight

OE

Zoom

Server URL

CMiC Time Tracker 2.0

Siri & Search

T 24%0

Server URL  http://test4v10bi.cmic.ca:7003/c...

Public Cloud

Version

Build

Enter the URL for the mobile server being used for the Time Tracker app. CMiC Cloud clients should
enable the Public Cloud setting rather than entering a URL into this field.

Public Cloud

Tap this toggle to use the public cloud server for Time Tracker. This setting should be turned on for CMiC
Cloud clients, as it turns on the multitenancy mode. When turned on, the Server and Environment fields
are automatically filled in, and a tenant ID will be required by the login screen.
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MDM Setup for CMiC Time Tracker —iOS
For MDM portals, the XML tags that the CMiC Time Tracker 2.0 app supports are:
e EnvironmentURL — for server URL
For example:
<dict>
<key>EnvironmentURL</key>
<string>http://test4v10bi.cmic.ca:7003/cmictestv10x</string>
</dict>

NOTE: The string would be the customer’s mobile server and application database. For example:
test4v10bi server and database is cmictestv10x: http://test4v10bi.cmic.ca:7003/cmictestv10x.

Login Screen

The Login screen is what appears when opening the Time Tracker app for the first time. The screen will prompt
the user for a username and password. If using the public cloud server (i.e. if the Public Cloud toggle is
switched on in the App Settings screen), then the user will be asked for a tenant 1D, username, and a password.

To set up Touch ID for Time Tracker, a fingerprint should be registered through the Touch ID & Passcode
screen in the Settings app by pressing the Add a Fingerprint... link.

NOTE: Users must be set up with an E-Time Access Code, and they must have a Single Sign-On user 1D to log
in to CMiC Time Tracker.
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Timesheet Screen

Timesheet

Period Ending >
2020-01-21

Period Total 0.0 hrs

S

The Timesheet screen is the main screen of the Time Tracker 2.0 app. From this screen employee timesheets
can be added and submitted.

Press the blue arrows to navigate between pay periods and press the Period Total bar to show or hide a
breakdown of entered hours for the currently selected pay period.

Menu Icon (E)

Timesheet

& Marjan Vahdat

ﬁ Share Logs
E* Sign Out

Press this icon to bring up the main menu, as shown above.

Press the User icon (&) to show the User Details screen, as shown below. This displays the company, pay
run, current payroll year and period, period start and end dates, and the status of the period. This screen is
display only and the information displayed can’t be edited here.

Press the Share Logs icon (f") to bring up the screen shown below. From here the user can send an email
attached with a txt file containing the log information for all entered timesheets.
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P ——— v —
Cancel

& Hello, Marjan Vahdat Time Tracker Log File o

o: TimeTrackerSupport@cmic.ca @
Company

PYUS - Marjan LOFT Construction USA

&

Pay Run Code Subject: Time Tracker Log File

MCWK ; ; )
Please find attached log file for Time Tracker

Payroll Year 2.0
2020

Payroll Period

3 =

Period Start Date Tracker2.0.tx

2020-01-15

Period End Date

2020-01-21 Sent from QA Testing iPad 2

Period Status

Open

Press the Sign Out icon ((#) to sign out the currently logged-in user and return to the Login screen.

Entering Timesheets

Press the [Add Time Entry] button on the Timesheet screen to enter time worked for the user. Time can either
be entered against a job or an account by tapping the Job or Overhead tabs, respectively.
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Time Entry Time Entry

Date Date

Job Department
'y 'y
v v

Phase Account
- '
v v

Category PCI Hours Type Hours

s ; NWHR v
Hours Type Hours
NWHR s
S i ] ® S 7d o ®

Save Copy From Clear Cancel Save Copy From Clear Cancel

If entering time against a job, select the job code, phase, category, PCI, and type and amount of hour being
entered. For overheads, select the department, account, and type and amount of hour being entered.

Tapping any of these fields will show a screen like the one shown below for job codes.

Job List

Q

PYUS: BOLDT2 - BOLDT 2 Billing Rate Forms Test
PYUS: BRIDGE-PRJ - Bridges Project

PYUS: CONDO-PROJ - Condo Projects

PYUS: MCT JOB - MCT JOB

PYUS: PCI-WBS1 - PCI-WBS1

PYUS: SUBWAY1 - Subway Ext

PYM1: TOWERT - Tower Job NYC
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The All tab lists all codes available for the user. Upon selecting a code for the first time, that code will then
appear in the Saved tab for future timesheet entries.

Save (E1)

Press this icon to save the timesheet entry. The app will only allow a timesheet to be saved once all fields
on either the Job or Overhead tab have been filled.

Copy From (@)

Press this icon to copy time entered from one day to another. Pressing this icon brings up a monthly
calendar from which the user should select the timesheet to copy. Another monthly calendar then appears
from which the user should select the day to enter the copied timesheets. The fields of the Time Entry
screen will then populate with the copied data.

Please note that the Save icon should still be pressed after copying a timesheet from one day to another.
Clear (I

Press this icon to clear all data entered for the current timesheet.
Cancel ('f??.\J)

Press this icon to return to the main Timesheet screen.

Once a timesheet entry has been saved it still needs to be submitted. This can be achieved by pressing the
[Submit Hours] button which turns blue if there are outstanding timesheets that have yet to be submitted.

Timesheet
< Period Ending >
2020-01-21

Period Total 8.0 hrs

Wednesday January 15 8.0 hrs

Cor rojects (CONDI 3.0 hr
Estimating - Labour NWHR

Once a timesheet is submitted it can be opened, but not edited or deleted.
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CMIC Pay Stub

Overview

CMIC Pay Stub is a mobile app for the Employee Self Service (ESS) pay stub printing program. This app
provides a convenient way for employees to view their latest stub details or review past stub details, as the app
stores up to six months of available pay periods.

Prerequisites

Before CMIC Pay Stub can be used, the following prerequisites must be met:

1. Verify the employee is a registered user of the Employee Self Service (ESS) module. The Single Sign-On
(SSO) username and password used to log in to the ESS module is the same one used to log in to the CMiC
Pay Stub app.

2. Ensure that the checkbox ‘Show Stub on ESS’ is checked on the Pay Periods screen of the Payroll module
(standard Treeview path: US Payroll > Setup > Company > Pay Periods).

3. Determine if the alternate feature setting will be enabled via database to display leave balances for eligible
and accrued leaves on CMIC Pay Stub app. If enabled, an additional two settings must be set on the Leaves
Master screen in the Payroll module (standard Treeview path: US Payroll > Administration > Leaves >
Master):

a. Select “View Only” or “View and Request” in the Accessible In Employee Self Service field to
allow leave details to be viewed in ESS.

b. Check ‘Show Leave on Pay Check And Pay Stub’ box.

170 e CMiC Pay Stub CMiC Mobile Workspace - User Guide



App’s Settings — iPad

4:44 PM Wed Dec 19 T @ 77% wm )

Settings CMiC Pay Stub

B BIM 360 Docs
ALLOW CMIC PAY STUB TO ACCESS

& Blinkist

W Siri & Search
A sir ;
iri & Suggestions
'a Bluebeam Vu
@ Business CMIC PAY STUB SETTINGS
Classical FM
PREFERENCES
CMIC Mobile Crew Time ‘ Date Format Common (mm/dd/yyyy)
@ cwic Mobile Ecm & Currency USD “$"
4

CMiC Mobile Field 4

SERVER CONFIGURATION
@  CMIiC Pay Stub
Public Cloud (URL not needed)

g CMIC Subcontractor Rating
Server URL http://v10xsandboxmobile.cmic360.com:7004/cmicprod

&6 Dictionary

TTI
@ Elevate PROXY SETTINGS
Enable Proxy
Excel
: Username
. FineScanner
Password

< Formula1

& Google

The iPad’s Settings screen, launched by tapping the Settings icon , is used to configure CMiC Pay Stub
and to set user preferences.

To configure CMiC Pay Stub, navigate to and tap the CMiC Pay Stub settings bundle, framed by the blue
rectangle in the above screenshot. On the screen’s right pane, the settings for the app are displayed in sections.
Information about the settings under these sections are provided by the following, corresponding sections.

PREFERENCES

Date Format

Set how the date will be displayed in the app.
Currency

Set the currency symbol to be used by the app. The default symbol is the dollar sign “$”.

SERVER CONFIGURATION

Public Cloud (URL not needed)

If you are a CMIiC Cloud client, this setting must be turned on, as it turns on the multitenancy mode
(Tenant ID will be required by login screen). Also, the Server URL is not applicable, as the database
server and environment are automatically provided by the app.
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Server URL

Enter the URL for your company’s mobile server. If you are a CMiC Cloud client, enable the Public
Cloud setting (the Server URL is not applicable).

PROXY SETTINGS

Enable Proxy

This Proxy Settings section is used if you are using a proxy server to connect to the internet. If a proxy
server is being used, set this setting to ON, and enter the username and password for the proxy server.

Username (Proxy Server)
Username for proxy server.
Password (Proxy Server)

Password for proxy server.

Login Screen

4:08 PM Wed Dec

Offline Access

Sample of Enterprise’s Login screen

Log in using your SSO user ID and password. This is the same username and password you use to log in to the
ESS module. If you are a CMiC Cloud client, provide your tenant ID as well.

[Offline Access] — Button

This button is used to start the application to view pay stubs when there is no internet connection.

In Offline mode, pay stubs can be viewed that have been previously saved on the device. When the
application detects an internet connection, it will automatically upload new pay stubs.
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Pay Stub — Screen

10:10 AM  Thu Dec 20 =@ 53% m

= CMiC Pay Stub

Pay Date
4 12/16/2018 4
Period Ending 12/16/2018

Current YTD
Gross Wages $1,250.00 $37,500.00
Benefits 0 $6,309.99
Deductions and Taxes ($396.93) (813,809.88)
Net Pay $853.07 $30,000.11
Payments

Leave Balance

Pay Stub screen

When a user successfully logs in to the CMiC Pay Stub app, the Pay Stub screen is displayed showing the
current pay stub and pay date. There are several ways to view pay stub details, as described in the sections that

follow.
Pay Stub Components
9:02 AM Thu Dec 20
CMIiC Pay Stub Period End Date

enabled to select 7
disabled because no
» more pay stubs are
available to view

previous pay

stubs (up to 6
date format displays
according to app's settings

- @ 65% W

)

Pay Date

4 12/16/2018
Period Ending 12/16/2018

months available)

i

Select Period

Current

Gross Wages tap to drill down into pay $1,250.00
stub details

o Benefits $850.00

Clear Data ducti d negative values are
Deductions and Taxes ($704.33) displayed in parentheses
- Net Pay $1,395.67
Logout Payments currency symbol' displays
Leave Balance displays with accordmg_to option set in
Leave Balance drill-down if alternate feature app's settings
setting enabled in application

Pay Stub screen with its Springboard

The screenshot above illustrates the Pay Stub screen’s components.
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Springboard Components

9:17 AM Thu Dec 20

= tap to open Sprinboard CMIC Pay Stub

tap to return to Home screen, which is
the Pay Stub screen

tap to launch Select Pay Period screen

WA

Select Period

tap to clear all downloaded pay stubs
lﬂl from the device (Note: user can tap on
Clear Data refresh icon to download all pay periods

to date again)

»j . tap to log out of the Pay Stub app

J

Springboard components

The screenshot above details the Springboard’s components.

Select Pay Period

10:46 AM Thu Dec 20

Select Pay Period
«N

Start Date End L

Pay Date

12/16/2018 12/10/2018 12/16/2(
@ . 12/09/2018 12/03/2018 12/09/2(
Select Period ‘
12/02/2018 11/26/2018 12/02/2(
o 11/25/2018 11/19/2018 11/25/20
Clear Data
tap to Ia_""Ch Select 11/12/2018 11/18/2(
Pay Period screen

11/11/2018 11/05/2018 11/11/20

11/04/2018 10/29/2018 11/04

Launching the Select Pay Period screen

The Select Pay period screen is launched by tapping on the Select Period icon in the screen’s Springboard.
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10:44 AM

Thu Dec 20

Select Pay Period

Pay Date Start Date

. &= 12/16/2018 12/10/2018
= 12/09/2018 12/03/2018
& 12/02/2018 tap to open pay stub

for selected pay period

11/25/2018 11/19/2018
indicates previously 11/12/2018
selected pay period

11/11/2018 11/05/2018

11/04/2018 10/29/2018

10/28/2018 10/22/2018

Select Pay Period screen

tap to refresh screen with
latest pay period details

End Date Amount
12/16/2018 $853.07
12/09/2018 $853.07
12/02/2018 $853.07
11/25/2018 $853.07
11/18/2018 $853.07
11/11/2018 $853.07
11/04/2018 $853.07
10/28/2018 $853.07

The Select Pay period screen displays up to six months of available pay periods for users to tap on to view pay
stub details. A refresh icon is available on this screen to download the latest pay stubs, if available. Tap on a pay

period to open the Pay Stub screen and view a pay stub’s details.

Pay Stub

10:10 AM Thu Dec 20

tap to view previous
pay stubs (up to 6
months available)

CMIC Pay Stub

Pay Date

12/16/2018 *
Period Ending 12/16/201

Leave Balance displays with
Leave Balance drill-down if alternate feature
setting is enabled in application

Pay Stub screen

Gross Wages tap to drill-down into $1,250.00 $37,500.00
pay stub’s details
Benefits 0 $6,309.99
Deductions and Taxes ($396.93) negative values are ($13,809.88)
displayed in parentheses
Net Pay $853.07 $30,000.11
Payments

T @53% m
screen opens on
Period End Date

- disabled because no
> more pay stubs are
available to view

date format displays
according to app's settings

currency symbol displays
according to option set in

app's settings

The Pay Stub screen displays the employee’s pay stub. The arrow icons on either side of the Pay Date at the top

of the screen allow the user to see previous or next pay stubs, if available. The arrow is enabled if more pay
stubs are available to view; otherwise, the arrow will be disabled to indicate there are no more available pay
stubs to view.

The dates and currency symbols display according to the options set in the app’s Settings screen. Negative
values are displayed in parentheses.
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The Leave Balance field displays with a drill-down into eligible and accrued leave details for the employee if
the application’s alternate feature setting is enabled. For more information on this setting, refer to the
Prerequisites section. If this alternate feature setting is not enabled for the application, this field will display as
“Leave” and will show the leave taken by the employee for the pay stub period under the Current column, as
well as the total leave taken under the YTD (Year To Date) column, but will not show any further breakdown.

Gross Wages

9:26 AM Thu Dec 20 T @61% =

< tap to navigate back to Gross Wages
Pay Stub screen

Pay Date

12/16/2018
Period Ending 12/16/2018

Hours Current YTD

Normal Hours 40 $1,250.00 $36,750.00
tap to drill-down further into

Leaves 0 leave details for this pay period 0 $750.00

Gross Wages 40 $1,250.00 $37,500.00

Gross Wages screen (launched from Gross Wages field on Pay Stub screen)

Tapping on the Gross Wages field on the Pay Stub screen opens the Gross Wages screen. This screen displays
all of the employee’s hour types processed and paid, as per the payroll. Leave hour types include Normal Hours,
Overtime, Double time and Leave hours. The number of hours for each hour type, current earnings and YTD
earnings are displayed.

The Gross Wages screen also provides a drill-down on the Leaves field, so users can view additional details on
their leaves, if any.

9:26 AM Thu Dec 20

4 Leaves
tap to return to Pay Date tap Home icon to return
Gross Wages screen 12/16/2018 to Pay Stub screen

Period Ending 12/16/2018

Hours Current YTD
Vacation 0 0 $750.00
Leaves 0 0 $750.00

Leaves screen as launched from Leave field on Gross Wages screen

The Leaves screen displays the number of hours taken for the leave, as well as the leave hour code (e.g.
Vacation, Personal, etc.). The current paid leave amount, as well as the YTD amount is also displayed.

Users can either tap on the Back icon in the upper left-hand corner of the screen to go back to the Gross Wages
screen or tap the Home icon in the upper right-hand corner of the screen to return to the Pay Stub screen.
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Benefits

9:30 AM Thu Dec 20

4 Benefits

Pay Date

07/15/2018
Period Ending 07/15/2018

Current YTD
Auto 0 $459.99
Bonus $850.00 $5,850.00
Benefits $850.00 $6,309.99

Benefits screen (launched from Benefits field on Pay Stub screen)

The Benefits screen displays benefits processed for the period, if any. Users can view benefits that were paid
out, such as Auto or Bonus. The current benefit amount, as well as the YTD amount is displayed.

Deductions and Taxes

9:27 AM  Thu Dec 20

£ Deductions and Taxes

Pay Date
tap to drill-down into deductions 12/16/2018
and tax details for this pay period Period Ending 12/16/2018

Current

Deductions $25.00 §759.20
$371.93 $13,050.68

Deductions and Taxes $396.93 $13,809.88

Deductions and Taxes screen (launched from the Deductions and Taxes field on the Pay Stub screen)

The Deductions and Taxes screen displays payroll deductions and taxes processed for the selected period.
Current and YTD deductions are reported on this screen. This screen also provides a drill-down on the
Deductions and Taxes fields, so users can view further details on these items.

9:27 AM  Thu Dec 20

< Deductions

Cap to return to Deductionsj Pay Date tap Home icon to return
and Taxes screen 12/16/2018 to Pay Stub screen

Period Ending 12/16/2018

Current YTD
401K $25.00 §759.20
Deductions $25.00 §759.20

Deductions screen (launched from the Deductions field on the Deductions and Taxes screen)
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This screen displays the processed deductions for the pay period, and current and YTD amounts. Users can
either tap on the Back icon in the upper left-hand corner of the screen to go back to the Deductions and Taxes
screen or tap the Home icon in the upper right-hand corner of the screen to return to the Pay Stub screen.

9:27 AM Thu Dec 20 =@ 61%m

< &

tap to return to Deductions Pay Date tap Home icon to return
[ and Taxes screen ] 12/16/2018 to Pay Stub screen

Period Ending 12/16/2018

Current YTD
Federal Income $213.53 $7,874.04
Medicare EE $18.14 $544.20
SSEE $77.57 $2,327.10
SWH CA $62.69 $2,305.34
Taxes $371.93 $13,050.68

Taxes screen (launched from the Taxes field on the Deductions and Taxes screen)

The Taxes screen displays the taxes processed for the specified pay period with the current and YTD amounts.

Payments
9:27 AM Thu Dec 20
4 Payments
Pay Date
12/16/2018

Period Ending 12/16/2018

Date Branch-A/C Amount
CH-15707 12-16-2018 $853.07
Net Pay $853.07

Payments screen (launched from Payments field on Pay Stub screen)

The Payments screen displays the payment amount for the specified pay period.

If the employee was paid by check, the check number and date issued will also be displayed. If the employee
was paid by direct deposit, the screen will report the DDS, Date, and employee Branch and A/C (Account) into
which the pay was deposited.
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Leave Balance

9:27 AM Thu Dec 20 @ 6%m
4 Leave Balance
Pay Date
12/16/2018

Period Ending 12/16/2018

Carried Eligible Used Balance
Sick 0 80 0 80
Vacation 0 46.2 24 222

Leave Balance screen (launched from Leave Balance field on Pay Stub screen)

The Leave Balance screen is only available if the alternate feature setting is enabled on the application to
display a breakdown of leave balances for eligible and accrued leaves. For more information on this setting,
refer to the Prerequisites section.

This screen reports on the employee’s leave time, including leave used, eligible leave time, leave balance, and
any leave carried over.

NOTE: The Leave Balance screen will not be available if the alternate feature setting is not enabled for the
application.
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CMIC eXpense App - IPad

Overview

The CMIiC eXpense app can be used to enter expense amounts by uploading pictures of receipts. The app allows
users to take the pictures, validate the expense amounts on the receipt, and submit the expense. Once submitted,

expenses are sent to be approved by

the relevant administrator.

The following documentation uses screenshots from the iPad version of the eXpense app.

Setup

Before the eXpense app can be used

the user must have their profile correctly set up in Enterprise.

USER MAINTENANCE [mbemose ] Pee @ |® @ A |2+ Q
b Preferences -
User

» Forms

© User ANDREWV12

General

Assign Roles

) search &7 Insert

SaveiRefresh

System Privileges  Configuration Privileges  Consolidations Access ~ Company Access  Employee Security ~ Compliance Security

4 Previous  #p Next U, Workflows  »

& ReportOptions v @ v g% User
Security
» Roles LDAP Server Database User
" Password s * Re-Type Password s
4 Users
Employee No. | 1133 Q,
User Mainten:
* FirstName | Andrew
User ID Mappi * LastName Home
Project Manag * Company ZZ Q  CMIC Test Company
b Logs * Contact Code AHO Q
User Treeview CMIC_TRD CMIC Enterprise
¥ Payroll Security
Default Consale
¥ Job/Project Securil

* E-mail

Complian

Phone 416

Departmental Sect
Fax

Field Security Address Code

5 Business Address

Andrew Home
123 Lakeshore Drive
Chicago IL 61254

User Maintenance; standard Treeview path: System > Security > Users > User Maintenance

First, users should ensure that their username has been assigned an employee number in the User Maintenance

screen.
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Enterprise 12 Enterprise 12cForms  RPMenu  CMICField  Employes Console  Edit Mode

N - EMPLOYEE PROFILE [ Table ode | [ save [ Exi Q® AR~ O

FEqUIpment CoSUNg

Foreign Address | Forsign Address. A
» Preventive Maintenance
» Material Sales
¥ Fixed Assets
4 US Payrol Zip Code Physical Zip Code
* Country Code Q Country Code Q
4 Setup
* State/Province Q State/Province Q
Set Usar Defaults
b Company County/Region Q
City/Town Q
4 Employees
Home Phone Work Phane
Employee Prc
i Home Fax Work Fax
Employment H Call Phone Work Call Phone
Direct Depasit Email Address Work Email Address
Loans and Adv Pager
Latitude Business Partner Code Create BPIVendor
Leaves
Longitude AP EFT Distribution Method | Email v
Benelits . »
Deductions
Country
Gross IDs
Country

Channe Manar ™
»

Employee Profile; standard Treeview path: US Payroll > Setup > Employees > Employee Profile — Address tab

Next, the user should be attached to a Business Partner Code. This can be done in the Address tab of the
Employee Profile, as shown above.

Finally, the user should have the necessary security privileges in the Imaging module. For all sources and
document types that the user wishes to see in the eXpense app, they should be assigned to those sources and
document types in the Imaging module.

In the Imaging Control shown below, the Expense Group Code field should be set to “AP”, the Payroll Expense
Document Type field should be set to “1. Ap Misc Invoice”, and the Payroll Expense Source field should be set
to “Acct Source”.

The Enterprise Docs in ECM box (highlighted below) should also be checked.

Enterprise 12 Enlerprise R12 (Forms)  HCM  EnterprisenonBI  PM  Edme Google Employee Console  Edit Mode

reassign Lomment manoawry | VP puce, e e Pecpuired .
Search for programs - -
Nottication Reassigned Fiag | Hide View Check Box for FYl (]
FR.0D0DS - Cily M3 Q Start Notification List with il Notifications Img_Reassign_Retun_Fiag ()
CMIC Search - RegIStersd Invoice NOUNCIton Header Display  Cument v e
Alert Email Header [All open noffications. Flease use the Workflow Notification List ta review these tems
Image: hlanager Display inveice information in workflow alerts [~
4 Imaging Hide Mobile Link in WF Alert [
Alert Sender Email Override
4 Seup
System Options
AN Document Types () Delete i Taiget is Checkea
Document Types D) CMiC JC Transaction ) CMIC AP Lien Waiver (] ©MIC AP Voucher Display Invoice [0 CMiC Vendor Compliances
Saurces ) Cneck Doc [ Dally Joumnal - DWP O Emass ) 1CM Tickets
Delete Flysheet Data
Flysheets ) MAJOR COMMITMENT COMPLIANCE ] PM ATTACHMENTS 1 PM ECMPCI O PM ECMSUBS
Viewer by Type . ] PO Job Shipment ) RAD HR Certifications. [ RAD HR Documents. ) RAD Registered Pay Request
Imaging Control 0 RIG Reg Invoice [) SB Registered Invoices 7] 5B SC Pay Request O Uncategorized Document
b Utiities
Image Search Guery Results Size 100 Copy PM RFF to Imaging [

Auto submitFiag [
Image Manager

SCRFP Document Type  SB 5C Pay Request ¥ SCRFP Source prog_souce
Exception Manager Payroll Expense Document Type  RIG Reg Invoice v Payroll Expense Source prod_souce
Reactivate Deleted Images Save Filter Options [ ) Save Frames Dimensions
Culiook Server Canfiguration Save MIP Output as Attachments )

Aliow ECM Search fram Outlook [

Security Role Maintenance
Enterprisé Docs in ECM

» CUSTOMER RELATIONSHIP MANAGEMENT - PM Docs in ECM

Imaging Control; standard Treeview path: Imaging > Setup > Imaging Control — Miscellaneous Options tab
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App Settings

Settings CMIiC eXpense

. Stocks X
Shortcuts B Camera (J

Siri & Search

J Music
(«rv Y
# Photos
B Camera i
Books Auto Login (;‘
Y Podcasts

¥ Game Center

Public Cloud (URL not needed)

g CMIC Approvals
= V10x environment

Server URL  https://solutionsr12.cmicpaas.co...
B cmic Mobile Crew Time

B cwic Mobile Field

CMIC Pay Stub

g CMiC Subcontractor Ratings Enable Proxy
CMIC Time Tracker Username
&) CMIC Time Tracker 2.0 Password

& Google
&) TestFiight

Settings — CMiC eXpense screen

This screen can be used to set various options for eXpense. Please also note that the app supports Dark Mode
when it is enabled from the iOS device’s control centre.

This app can also be opened with Face ID. Please see the following link for more information about how to use
and set-up Face ID for iPad and iPhone: https://support.apple.com/en-us/HT208109.

Allow CMiC Expense To Access

To take pictures of expense receipts, the eXpense app should have permission to access the device’s
camera. The app will request access after pressing the Camera icon in the app, but access can also be
granted or denied here with the Camera toggle.

Auto Login

Toggle this switch to allow automatic login without having to enter login credentials every time the app is
opened.

Public Cloud (URL not needed)

Toggle this switch to use the public CMIC server. If this option is selected, then a URL need not be
entered in the Server URL field.

V10x environment

Toggle this switch to open and run the app in the v10x environment, as opposed to the R12 environment.
Server URL

If data is to be stored on a server rather than on the public cloud, enter the server URL here.
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https://support.apple.com/en-us/HT208109

NOTE: As with the Approvals app, this URL should point to an application server. Server URLSs for all
other apps should point to a Bl or Mobile sever. See the Approval app section of this guide for further
details.

Proxy Setting

To use a proxy server for the eXpense app, toggle the Enable Proxy switch and enter a username and
password for the server.

Main Screen

CMiC eXpense

Capture Validate Submitted

No Receipt has been captured yet

CMiC Expense Main Screen — Capture tab
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Main Menu Icon (g)

CMIiC eXpense

Signed in as Melissa
1. Ap Misc. Invoice
ZEMPO0005-Melissa Afkari: 1 Liberty Plaza

®) Sign Out @ ClearData

Press this icon to show the Sign Out and Clear Data icons, shown above. Press the former to sign out and

return to the log-in screen and the latter to clear the local cache of all app data. Information regarding the
logged-in user is also displayed.

Search Icon (E)

Press this to bring up the search bar at the top of the main screen. Enter search term in the search bar to
limit the receipts shown in for the selected tab.

Multi-select Icon (@)

Press this icon to select multiple receipts from any of the three tabs in the eXpense app. This can also be
used to upload the receipt records to the cloud by selecting the relevant images and pressing the Cloud
icon (EJ).
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Camera Icon (0)

2:10 PM Mon Apr 6

Manual

Cancel

Press the Camera icon to take a picture of a receipt using the device’s Camera app as shown above. If

access to the device’s camera has not yet been granted in the Settings app, a pop-up will appear requesting
permission.

When in app, as shown below, the eXpense app allows for two modes, Auto and Manual. Press the
[Cancel] button to return to the tab from which the Camera icon was pressed.

e Auto: The app will automatically detect the outline of the receipt, as shown by the blue area in
the screenshot below and capture the image. After a receipt has been scanned a message will
display saying “Ready for next scan.” Press the [Save] button to save the image or press the
[Cancel] button to return to the Capture tab.

e Manual: The app will still detect the outline of the receipt, but the capture button must be
pressed to take the picture. After the picture has been taken, the image may be resized by moving
any of its corners.
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Capture — Tab

210PM Mon Apr 6 S G5% M| 210 PM Mon Ap 6

Cancel

Edit [ij Done ancel

@TARV PAY LESS @.!X.Kﬂ i‘(NGPAILES:
RIVERSTOE/ARLINGTON - 951-784-6430
02/20/2020 ~—0BY3Z P
'IH || IH it lI\IIlIl A0
RETURN RETURN

ORIG RCPT IDW 2 04710140078 1538
8.9 80089566 4.99-
$34.99 URN SxmLIAL :\4 59~
3 06 W= MAN TAX .7500% on a9 $3.06
o RETURN TOTAL  $38.08-
PURCHASE
ENTERTALNENT-ELECIRONICS
008779 Pil ProCse T $34.99
03/06,
URCHASE SUBTOTAL  $34 2
T CATAK 879008 o $o.%  $.6
PURCHASE TOTAL

PURCHASE
ENTFRTAINMENT -ELECTRONICS
20087795 P11 Pr

[
Running OCR..

RECRZ-UUD1-ULI \12e-2002-3 VULW /U255 341

NOTICE: Some furniture products car
expose you to chemicals known to the

warning Infornation

Halp make your Target Run better
today's trip Td(ua?mmule survey about today's trip:

targetsurvey o t

f 70 501 .um 9987 (%w w%m 9987
Pasmm man Pmd AR

) ENTENOS EN ESPACI CUENTENOS EN ESPANOL

Mease take this survey within 7 day:

After receipt pictures have been taken and the [Save] button has been pressed in the Camera app, the screen
shown above appears. Press the [Edit] button to take a new picture or to edit the one just taken, press the Trash

icon (]ﬁl) to delete the selected image, or press the [Cancel] button to return to the Capture tab without saving
the receipt images taken.

Press the [Done] button after all receipts have been added to an invoice to run OCR (optimal character
recognition) on the receipt, as shown above by the screen on the right. This will convert the invoice amount,
date, and description into text which can then be validated in the screen shown below.
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11:16 AM

< Captured Receipts

Vendor *
ZEMPOOO5 - Melissa Afkari: 1 Liberty Plaza

Document Type *
1. AP Misc. Invoice

Q

Invoice Number *

11-26-2019-11-15-49

Invoice Amount *
40.76

Date *
Nov 26,2019

Description
Food

3 Thai Express
4700 Keele Street, # CRy B
Toronto, ON, M3J 1p3

TRANSACTION RECORD

| TYPE:  PURCHASE
CMIiC eXpense — Captured Receipts screen

Here, all data regarding the invoice can be entered. The Invoice Amount, Date, and Description fields are
entered automatically with OCR. All fields on this screen may be edited except for the Vendor field.

This invoice now appears in the Capture tab. Press the Cloud icon (:TJ) to upload the invoice and its data to
either the public cloud or the URL entered in the Server URL field, and move it to the Validate tab.

Validate — Tab

12:01 PM

= CMiC eXpense

Capture Validate Submitted

11-26-2019-11-15-49
$40.76
Nov 26, 2019

CMiC eXpense Main Screen — Validate tab

Once a receipt image has been captured, saved, and its details confirmed, it appears in this tab. Press on an
invoice line to bring up the Validating Receipts screen, shown below.
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2:11PM Mon Apr 6

14 Validating Receipts

Vendor *
ZEMPOO0O05 - Melissa Afkari: 1 Liberty Plaza

Invoice Number *
04-06-2020-02-10-50

Invoice Amount *
38.05

Date*
Feb 20, 2020

Description
O TARGET PAY LESS:

Add Allocation

)
Melissa_06_0

4.2020_14_11
_12.pdf

SUBMIT

CMiC eXpense — Validating Receipts screen

This screen gives the user the ability to check the information and add any allocations. Press the [Submit]
button to create the invoice and move it to the Submitted tab. Press the [Add Allocation] button to create the
invoice and open the Allocation Details screen, shown below.
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2:43PM Thu Apr 8

< Allocations Details

Distribution Type*

(J) Job Cost Transaction >

Job/Dept/Eqp. *

Company*

(10) cmic Construction Inc. >

Cost Code/Account/Category *

(01550) General Conditions - Job Facilities ( $3,250) >

(SUNOOO1A) Main Building Ete >

Cost Type/Tran Code WM Code
(0) other/Sundry > NA
Quantity Amount™*
1.00 8am

Description *

TARGET EXPECT MORE. PAY LESS:

CMIiC eXpense — Allocations Details screen

Enter the details of the invoice allocation here and press the [Save] button when done. Tap a field to display

entry options, as shown below on the left. Press the Expand icon (>) show all the options for a given field, as

shown below on the right.

212 PM Mon Apr 6

211PM Mon Apr 6 ar—r—
< Allocations Details
Distribution Type * Company *
| > >
A Quantity
Equipment Transaction
[
oL Transaction
i Deseription*
L O TARGET PAY LESS:
o Cant Transaction
Vo Crder Tramssction
cen
q w e r t % u o p el
a s d f g h i 3 | A
43 ' ? <
z X [ v b n m
3 @ 9 23

4 Company

Q Search
B
Company 81087

90

90 Canstruction Company

99
ABE Inc.

12223
ALEC

oog
ALEMeD

005

AMbec Engineering Contracting

ALPHA
MighaZeta ins,

AD1
Akina Group of Campanies

TQ128
Brendan's T012 Gompany

0057
Bidge

40
OMIC Australia, LLP

30
OMiC Construction Canada

10
CMIC Canstruction Inc.

20
CMIC Specialties inc.

z
CMic Tast Company Inc
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Submitted — Tab

CMiC eXpense

Capture Validate Submitted

11-26-2019-11-15-49
$40.76

11-14-2019-03-50-37
$30.98

CMiC eXpense Main Screen — Submitted tab

After a receipt has been captured and validated, it appears in this tab. Allocations can be added to any submitted
invoice by pressing the invoice row and pressing the [Add Allocation] button.
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CMIC eXpense App —iPhone

The CMIiC eXpense app can be used to enter expense amounts by uploading pictures of receipts. The app allows
users to take the pictures, validate the expense amounts on the receipt, and submit the expense.

As an example, this article documents how to upload an expense for a taxi ride.

Capture Validate Submitted Capture Validate Submitted

No receipt has been captured yet No receipt has been captured yet

Above is the main screen of the eXpense app. Press the Plus icon () to reveal the options in the right-hand
picture. Users can either take a photo of their receipt with their phone camera (ﬂ), add their location (ﬂ), or

upload a photo from their library (B). In this example, the third option will be used to upload a photo of the
taxi route.
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1. AP Misc. Invoice

07-29-2021-07-01-37

$0.65

$21.45
Jul 29,2021

downtown to CMiC

Here, users can enter the details of the expense. The invoice amount can either be entered manually, or it can be
calculated by multiplying the distance and rate amounts. The Upload Expense icon (.) in the top-right of the
screen is not available until a picture has been added by pressing the Attachment icon ().

Photos Albums
-
Toronto - Scarborough Tr... +++

%

® 127k she & 26m

Gallery Gallery

Save Select Items Save

Press the [Gallery] button to choose a picture from your device’s camera roll. Then, select the items to upload
and press the [Add] button. Finally, press the [Save] button to attach the pictures to the expense record.
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ZEMP0005 - \ Afkari: 4850 keele St (J) Job Cost Transaction
i

10

(SUNO0OO1A) Main Building Etc

(18200) Project Allowances

(A) Allowance

$21.45

downtown to CMIC

Users can also add any allocations to their expense by pressing the [Add Allocation] button. This opens the
Allocations Detail screen. After entering the necessary information, scroll to the bottom of this screen and press
[Save]. Once all allocations have been added, press the [Submit] button to upload the expense. Please note that
allocation can no longer be added after the record has been submitted.

Validate Submitted

07-29-2021-07-01-37
$21.45
s Jul 29,2021

07-28-2021-10-05-26
$18.
Jul 28,2021

07-26-2021-07-11-31
$19.50

g Jul 26,2021

Finally, the expense record will appear in the Submitted tab of the main screen.
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Subcontractor Ratings Mobile

Overview — Subcontractor Ratings

4:27 PM @ % 61%m )4

CMIC Subcontractor Ratings

CA-CENT

RES-MID AIRPORTS CORP

AlGarden Subcontract...
Chicago, IL (111) 222-3333
COMMERCIAL

Access Engineering
Chicago, IL (888) 555-1655

COMMERCIAL INFRA RES-HI
Asr Architectural Desig...
Orlando, FL (407) 555-6540

COMMERCIAL

Axis Technologies
Chicago, IL 323-258-3852

COMMERCIAL MFG

Frugger Technology
Chicago, L 323-555-6843

CA-EAST USNE USNW USSE ussw

HIGHWAY

3 Reviews

3 Reviews

RES-MID

6 Reviews

7 Reviews

1 Reviews

As we all know, subcontractors and vendors can have a major impact on
the success of a project. And finding reliable, competent subcontractors
and vendors can be quite difficult, especially since they are usually quite
busy. Hence, when choosing subcontractors and vendors for success, it is
vital to have a comprehensive and reliable repository of ratings for them.

To greatly facilitate the creation of such a vital repository, Subcontractor
Ratings Mobile provides all project stakeholders a convenient (i.e.,
mobile) and quick way to rate and comment on subcontractors and
vendors.

To maximize the meaningfulness and reliability of the repository’s
reviews, rating categories and category questions can be customized to
have different weights, and to score against user-defined areas, such as
quality of workmanship, scheduling, working relationship, and pricing.
Additionally, reviews may be weighted according to the reviewer’s level
of involvement in the project.

The key features of Subcontractor Ratings Mobile are:
e Customizable categories and questionnaires for reviews
¢ Weighted ratings based on Project Roles and categories

o Full moderation controls to eliminate disgruntled or inappropriate
reviews

o Reviews for subcontractors and vendors are against the projects &
subcontracts they worked

e Printing capabilities for Evaluation Scorecards

CMiC Mobile Workspace - User Guide

Subcontractor Ratings Mobile e 195



Login Screen

M F 5:07 PM

/)

CORSTAUCTIONSCFTWARE EVOLYED

//

IRSCFTWARE EVOLYED

\

Offline Access

Tap To Login Using Touch ID

Users have two modes for logging into Subcontractor Ratings: Touch ID and User Name & Password (and
Tenant ID for Cloud users). On the login screen, as shown above, users can tap on the Keyboard icon to log in
by entering their CMiC Single Sign-On credentials (User ID and password, and for Cloud users, Tenant ID
also), or they can tap the Fingerprint icon at the bottom of the login screen to log in using the Touch ID mode
and the iPhone’s Home button (fingerprint is scanned by Home button).

[Offline Access] — Button

This button is used to start the application when there is no internet connection.

In Offline mode, ratings are entered as usual, but instead of uploading them to the system, they are saved
on the device. When the app detects an internet connection, it will automatically upload the ratings.
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Touch ID Login Setup — Register Fingerprint

To log in to CMIiC Subcontractor Ratings using the Touch ID mode, users must scan and register their
fingerprint on their device. Please note that any finger prints registered on the device will have access to CMiC
Subcontractor Ratings through the Touch ID login functionality.

Mo SiM 7 06 FM = k¥

¢ Settings  Touch ID & Passcode

o S F Fi0E PM & 4

Settings

G

Do Mot Disturb iPhone Unlock
Apple Pay h

General
iMunes & App Store

Display & Brightness
Wallpaper Register
and scan

Sounds . .
fingerprint Finger 1

Siri

Touch ID & Passcode

0P e

Battery umn Passcode OFf

Privacy Change Passcode

Menu

The following provides details about the app’s menu.

Menu Toggle

No SIM = 12:54 PM 3 46% @ )

CMIC Subcontractor

)

&
Unsubmitted

AlElectric Compan)
Chicago, IL

i

Clear Data LI

AlGarden Subcontr
Chicago, IL (117) 222-333

%)

COMMERCIAL

Tap the Menu toggle E to hide/reveal the menu along the left side of the screen.
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A

Home

Home

Tap the Home menu option for the Home screen.

_ 4
unsu b m |tted Unsubmitted

Tap the Unsubmitted menu option for the Unsubmitted Reviews screen.

L]
Clear Data

Tap Clear Data to delete all of the saved data in the device (i.e., saved offline data, unsubmitted reviews). This

does not affect any data submitted into the Enterprise system.

+)

Logout

Logout

Tap Logout to disconnect the app from the CMiC Enterprise system and to exit the app.

Home — Screen

No SIM = 4:27 PM

USNE USNW

CA-EAST

AIRPORTS

AlGarden Subcontract...
Chicago, IL (111)222-3333
COMMERCIAL

Access Engineering
Chicago, IL (888) 555-1655

CMiC Subcontractor Ratings

,éearches & filtersj
ssw cAwE Territories filter
HicHway | 1. Market Sectors filter

(COMMERCIAL selected)

3 Reviews

average rating
3 Hewewrﬁumber of reviews )

==_ Territories active in )

COMMERCIAL INFRA RES-HI

Asr Architectural Desig...
Orlando, FL (407) 555-6540

COMMERCIAL

Axis Technologies
Chicago, IL 323-258-3852

COMMERCIAL MFG
Frugger Technology
Chicago, IL 323-555-6843

e \@pplicable Market Sectors )

6 Reviews

7 Reviews

1 Reviews
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Shown above is the Home screen, which provides searching, filtering and sorting options along the top, and lists
subcontractors and vendors (i.e., Business Partners) underneath. Note, the Territories and Market Sectors filters
can be scrolled horizontally.

As shown above, for each subcontractor or vendor, their average star rating is shown, based on the shown
number of reviews. Also shown is the Territories they operate in and their applicable Market Sectors.

The displayed Market Sectors and Territories come from the Market Sector and Territory tabs of the Business
Partner Maintenance screen, as shown below:

BUSINESS PARTNER MAINTENANCE levessi B bee @ @ A [¥~Q
|
[B Search 4= Insert 47 Delete  #m Previous s Next @g Workflows |~ ¢ ReportOptions |v f% Import & Attachments (11) ENUEES 9 ECM Documents v  *
Business Partner Code |A1GARDEN A1GARDEN Subcontractor Vendor
Business Partner oM Classification CsI Address Classifiers Bank Company Company Type
| d i d | d d !
View = | YW [ Fresze T Detach [Bl Search 4= Insert ] Insert Multiple £ Delete  ©; Workflows |v & Report Options |v i Export &
I\ CA-CENT |4 | |Central Canada \
CA-EAST Eastern Canada
CA-WEST Western Canada
USNE US Morth Eastern
USNW US Morth Western
USSE US South East
USsW US South Western
YRT York Region Toronto
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Searches, Sorts & Filters

Searches

No SIM = 7:02 PM @ 3

CMIC Subcontractor Ratings

AT M 4@ap to delete searcD

-

CA-CENT CA-EAST USNE USNW USSE ussw CA-WE

-

s AIRPORTS COMMERCIAL CORP HIGHWAY F

A

123456789

Al Masons
Columbus, OH 544-877-4433 2 Reviews

Al Mechanical Services
Chicago, IL 4165555555 1 Reviews

Use the Search box to search for a subcontractor or vendor by name, address or territory. As you type, all partial
matches against names, addresses and territories are listed. Tap the Search on-screen keyboard key to make the

keyboard disappear.

Wild card characters are not required, as the character sequence entered in the Search box is searched against all
characters in names, address and territories. If the entered character sequence is matched anywhere in a name,

address or territory, a partial match is found.
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Market Sector & Territory Filters

4:23 PM

CMIC Subcontractor Ratings

. ) - e - Territories filter |
CA-EAST USNE USSE CA-WES’ YRT

AIRPORTS CORP | HIGHWAY = HOTELS | INFR {Aarket Sectors filter l

Asr Architectural Desig...
Orlando, FL (407) 555-6540 6 Reviews

COMMERCIAL

AlGarden Subcontract...

Chicago, IL (111) 222-3333 3 Reviews
COMMERCIAL

Frugger Technology

Chicago, IL 323-555-6843 1 Reviews
COMMERCIAL MIXED

Use the Territories and Market Sectors filters, which can be scrolled horizontally, to filter
subcontractors/vendors by what Territories they operate in and by what Market Filters are applicable to them.
Only subcontractors/vendors that operate in at least one of the selected Territories and that belong to at least one

of the selected Market Sectors will be listed.

Alphabetic Sort & Category Rating Filters

No SIM = 6:13 PM @ 3 88% (W) 4

= CMiC Subcontractor Ratings tab for sorting & category
rating filter options

CA-CENT CA-EAST USNE USNW USSE ussw CA-WE

S INFRA MC MFG MIXED PA RES-HI RES-MID

AlGarden Subcontract...
Chicago, IL (111) 222-3333 3 Reviews

COMMERCIAL
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No SIM = 2:31 PM @ 3 99% (e

= CMIiC Subcontractor Ratings

SORT BY tab to sort alphabetically |

FILTER BY
Quality

Experience
Teamwork
Safety
Schedule

Communication

Financial
AlGarden Subcontract...
Chicago, IL (111) 222-3333 3 Reviews
COMMERGIAL
AlMarble
Chicago, IL  785-965-7895 0 Reviews
AIRPORTS
A 1 Metal

No SIM = 3:43 PM @ % 100% =

= CMIiC Subcontractor Ratings

tab to sort by minimum
SORT BY category rating(s) selected
“|

FILTER BY Clear Filter
Quality

Experience
Teamwork
Safety
Schedule
Communication

Financial

Columbus, OH 544-877-4433 2 Reviews

A1 Mechanical Services
Chicago, IL 4165555555 1 Reviews

Tap [A-Z] to sort alphabetically, or tap [Reviews] to sort by category ratings, based on the minimum category
rating(s) selected. For instance, if you select 3 stars for the Quality category, only subcontractors or vendors
with a minimum 3 star rating for the Quality category will be shown.

Tap to close the Sort/Filter dropdown.

202 e Subcontractor Ratings Mobile

CMiC Mobile Workspace - User Guide



View & Enter Reviews

No SIM = 12:25 PM @ 3 68% @\ )

4 AlGarden Subcontractor Vendor

3 Reviews
100, Garden Street Suite 500 COMMERGIAL
Floor
Chicago, IL
(111) 222-3333 visit website @ call phone
Quality Experience Teamwork
Safety Schedule Communication
Financial

Recent Reviews o

Anand Badinger
2 days ago
Quality Fabulous work!
Teamwork Pleasure to work with...

Mike Fernandes
3 days ago
Quality Great quality work! They love what they do.
Teamwork Great to work with....

Jasmine Pansaki
3 days ago

Quality Good quality work for price

On the Home screen, tap a subcontractor/vendor to display the above screen for viewing and entering reviews.

The reviews under the Recent Review section are ordered from the most to least recent.

NOTE: The reviewers’ names may be hidden or displayed depending on the setting of the Show User toggle in
the Settings screen. Please see the Mobile Settings — iOS section for details.
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Viewing Reviews

weighted average
for each category \

switch between
review summaries

[weighted average \

of all categories

Ccategory comments p

No SIM = 12:25 PM

4 A1Garden Subcontractor Vendor
3Reviews

100, Garden Street Suite 500

COMMERCIAL

Floor vV
Chicago, IL
(111) 222-3333 visit website @ call phone %
Quality Experience Teamwork
Safety Schedule Communication
Financial
Recent Reviews o
Anand Badinger
2 days ago
Quality Fabulous work!
Teamwork Pleasure to work with....
Mike Fernandes
3 days ago

Quality Great quality work! They love what they do.
Teamwork Great to work with...

Jasmine Pansaki
3 days ago
Quality Good quality work for price

The average rating for each category, based on the reviews from the listed reviewers, is shown under the

subcontractor’s/vendor’s

info.
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Category

ratings

Tap Recent Reviews to switch between review summaries for each reviewer. Below are the other two

summary displays:

No SIM = 711 PM @ % 100%

4 AlGarden Subcontractor Vendor

100, Garden Street Suite 500
Floor V
Chicago, IL

COMMERCIAL

(117) 222-3333 visit website @ call phone %

Quality Experience Teamwork
Safety Schedule Communication
Financial

2 days ago

Schedule Commun... Financial

Recent Reviews
Anand Badinger

Quality Experien.. Teamwork Safety

= b SiE) 5 5 4 5 4.8
Mike Fernandes
3 days ago
Quality Experien.. Teamwork Safety Schedule Commun... Financial
D 45 45 D 35 45 48
Jasmine Pansaki
3 days ago
Quality Experien... Teamwork Safety Schedule Commun... Financial
35 4 3 4 2.6V 3.3F 4.3

No SIM = 6:57 PM @ X% 100%

4 Al1Garden Subcontractor Vendor

Category

ratings

l comments 'i

100, Garden Street Suite 500
Floor V
Chicago, IL

COMMERCIAL

(111) 222-3333 visit website @ call phone %

Quality Experience Teamwork
Safety Schedule Communication
Financial
Recent Reviews o
Anand Badinger
2 days ago
Quality Experien... Teamwork Safety Schedule Commun... Financial
5 B 5 5 4 5 4.8
L Quality Fabulous work!
Teamwork Pleasure to work with....
Mike Fernandes
3 days ago
Quality Experien... Teamwork Safety Schedule Commun.. Financial
B 45 45 b 35 45 48

Quality Great quality work! They love what they do.
Teamwork Great to work with...
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Entering Reviews

No SIM = 12:52 PM

< A1 Cement Industries.

3 Reviews

MISSISSAUGA, ON tap to select
Subcontract

Evaluation for Select Contract =

Please select a contract for evaluation

To enter a review, tap the Add icon o to display the above screen. Then tap Select Contract « to display the
following screen to select the Subcontract to be reviewed.

No SIM = 12:55 PM
Cancel Contracts
Q Search
Project Subcontracts
(gray background) Freshmart - Dundas Grocery Store (Spring 2016)
(FRSHMRT-A1CEMENT®)

m (FRSHMRT-A1CEMENT?)

Outdoor Stairs (YR0031-CEMENT)

Outdoor stairs (FRSHMRT-A1CEMENT)
Freshmart - Orangeville Grocery Store (Fall 2015)
(YR0032)
testing (FRSHMRT2233)
Freshmart Office Building - Chicago Il

Building's Foundation (P44-A1CEMENT-001)

The list shows Subcontracts worked by the subcontractor being evaluated, grouped by Projects. The Open tab

lists Subcontracts for open Projects, and the Closed tab lists Subcontracts for closed Projects. Only Projects
made available to the user through Project Security are listed.

The Project lines are distinguished by gray backgrounds, and the Subcontracts under each Project are on slightly
indented lines.

Use the Search box along the top to search for a Project or a Subcontract.

206 e Subcontractor Ratings Mobile CMiC Mobile Workspace - User Guide



To select a Subcontract, tap it and tap [Done] at the top-right of the screen. After selecting the Subcontract for
which the subcontractor will be reviewed, the following screen to enter the review is shown:

No SM = 1:35 PM

4 A1 Cement Industries.

3 Reviews

MISSISSAUGA, ON

Evaluation for Concreate Parkling L...uilding - Chicago 1) =

Quality
Has the company managed to complete
most project work within the allotted

schedules?

Comments for trade’s Quality

Tap a Review Category bubble to enter a review for it, or use the [Next] button to move to the next category.

For the selected Review Category, use the stars to provide a rating for it, and the Comments box to enter
comments, if appropriate. Note, the device’s microphone can be used to enter text in the Comment field by

tapping the microphone key on the popup keyboard, shown below.

Comments for trade’s Quality

QW EIWIR T Y U I O P
A S

+* 7 C V B N M &

123 space Done

Tap [Save Draft] to save an unfinished review on the mobile device, or tap [Submit] to submit a completed

review into the Enterprise system.
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Saved draft reviews can be seen on the Drafts tab of the Unsubmitted Reviews screen:

No SIM = 2:35 PM

= Unsubmitted Reviews

Drafts Returned
L Lake Erie Electric Inc 12%
Electrical (1 ULV Facilities Upgrade) Completed
Dufferin Aggregates 12%
PS5500 Concrete (Lucile Packard Hospit... Completed

Hawaiian Cement 84%
Concrete work (New Financial Services B... Completed

Ratings Calculations

No SIM =

Subcontractor Rating
weighted average based on Subcontractor
Category Ratings & weights assigned to
Categories

./

Floor v
Chicago, IL

(111) 222-3333

Subcontractor Category Ratings
weighted averages based on ratings for
each Category from all reviews & PM Role Safety
weights of reviewers

Quality

_/

Financial

Review Rating R
weighted average based on rating for

each Category & weight of Categories

w

Review Category Ratings
weighted averages based on rating for
each Category Question & their assigned
weights

o

3 Reviews

100, Garden Street Suite 500

ecent Reviews

7211 PM @ 3 100% () #

4 AlGarden Subcontractor Vendor

COMMERCIAL

visit website @ call phone &

Experience Tearmwork

Schedule Communication

©

2 days ago

Anand Badinger

Quality Experien.. Teamwork Safety Schedule Commun... Financial

9 hs

5 4 5] 4.8

Mike Fernandes

3 days ago

Quality Experien.. Teamwork Safety Schedule Commun... Financial

o 4.5

5 35 45 48

As shown above, there are 4 types of ratings for subcontractors and vendors. These ratings are all weighted
averages, with higher level (overall) ratings based on lower level ratings and weights.

The way in which these weighted averages are calculated is the way weighted averages are typically calculated,

as shown by the following example.

NOTE: Ratings are not required for each question. Therefore, if a rating is NULL, it is skipped and does not

impact the calculation.
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Example of Weighted Average Calculation

In this example, the Subcontractor Rating is calculated for a subcontractor based on the subcontractor’s
Subcontractor Category Ratings (weighted averages calculated earlier) and weights assigned to the 3
sample Categories.

Category | weight | 2K | WX | oot ton | Rating x weint
Quality 1 5 1x5=5 3.5 stars 35x1=35
Experience | 0.5 5 05x5=25 | 2stars 05x2=1
Teamwork | 2 5 2x5=10 4 stars 2x4=8

TOTAL | 17.5 TOTAL | 12.5

As calculated above in the blue columns, based on the weight and maximum number of stars for each
Category, a perfect overall rating would be 17.5.

In the green columns, based on the Subcontractor Category Ratings and the Category weights, the
overall rating for the subcontractor is 12.5.

So, the subcontractor’s percentage of a perfect score is: 12.5/17.5 =71.4%

Out of 5 stars, the subcontractor’s overall rating (Subcontractor Rating) then is: 5 x 0.714 ~ 3.6 stars
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Review Category Ratings

The rating for each Category is a weighted average based on the rating for each Category Question and the
weights assigned to the Category Questions.

Category Question weights are set up in the Subcontractor Rating Questionnaire Setup screen:

Subcontractor Rating Questiannaire save Cancedl [ [ 4
i ification M ¢ Rating Questionnaire Setup
Display i Stat | End )
Search | Gol Order Ry LeEa Seale | Scale S
=£5 Project: Freshmart Office Building - Chicago Quality 3 *x
-{_] Subcontractors Experience 1 + X
5] Applicants Teamwork 1 *x
] Self Service
"] Subcontractor Rating Setup Financiz] 15 *x
-] Subcontractor Rafing Questionnaire Setup Schedule 2 + X
*L] Prequalfications Conrol Communication 2 + X
L] WWorkflow Motification
[#{_) Document Management Safety 2 ‘ *X
[{_]) Maintenance +
] Security Questions for Communication Category
ezt Subcontractor Reviews isplay
Q D[']“H Question Weight ’A,"u'ﬁ;" Action
How dear was their communication? 1 O + X
How timely were their responses to questions and requests? 2( O + X
+

Review Rating

The overall rating for a review is a weighted average based on the Review Category Ratings (calculated
previously) and the weights assigned to the Categories.

Category weights are set up in the Subcontractor Rating Questionnaire Setup screen:

Subcontractor Rating Questionnaire Save Canced [}
g F Rating Questionnaire Setup
Display P Stat | End )
Search =2 Order (BT, Weight | sele | Scale —
=3 Project: Freshmart Office Building - Chicago Quality 3 +x
{] Subcontractors Experience 1 + X
%’ Applicants Teamuork 1| +x
~1] Self Service
-[ Subcontractor Rating Setup Finandial 15 +x
| Subcontractor Rating Questionnaire Sefup Schedule 2 + X
“[dl Prequaifications Control Communication 2 | + X
-{ ] Workflow Notification
[#{_) Document Management Safety 2 + X
[4{_) Maintenance +
) Security Questions for Cemmunication Category
[#{_) Subcontractor Reviews isplay
Q Eglder Question Weight AI::: Action
How dear was their communication? 1| O + X
How timely were their responses to questions and requests? 2(| O +x
+
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Subcontractor Category Ratings

A subcontractor’s overall rating for a Category is a weighted average based on the ratings for each Category
from all reviews and the PM Role weights of the reviews.

PM Role weights are set up in the Project Roles screen of CMIC Field:

PM Roles AddPMRole Save Cancel [F [E) €Y

o] CMiC Field Menu Project Roles n
pearch @
=13 Project: New Kaiser Auditorium (T&M) (10001) ARCHITECT Architect O O 3 3
{_J Communication Management
E{_]) Document Management BiD Bidder O O
{_J Contractor Prequalification
59 Bid Management BUSDEY Salesman | O 3
Budget & Cost Management oM Construction Mar |:| |:| 3 2
Site Management
Reports CUSTOMER Customer O O 10
E1{_) User-Defined Logs:
E1{_]) File Maintenance ENGINEER Engineer O O 3
- Secu
= E) i EQUIPSUPP Equipment Supplier 21
~{_) Pariners
W
1] Centacis ERECT Erector il il 110
~{_] Convert Pariners and Contacts
~{] User Maintenance ',‘. e
AP -
L] Change User SSy - [T] \iewrCreate/UpdateiDelete Al Objects || View/CreatepdateiDelets All Document Types || Mobile Springboard Objects || Default Email Notification Settings
| ] Role Maints -
aintenance o
j User Access ‘,f' D Restricted View All for RFIs
[ Project Roles =" SendiReceive
1 License Pools [ Receive Owner Change Order [ Receive Partner RFI

NOTE: CMiC Field is formerly known as xProjects/Project Management.

Subcontractor Rating

The overall rating for a subcontractor is a weighted average based on the Subcontractor Category Ratings
(weighted averages calculated earlier) and the weights assigned to the Categories.

Category weights are set up in the Subcontractor Rating Questionnaire Setup screen:

Subcontractor Rating Questionnaire save Cancel [J (2 o
i i it Rating Qi i ire Setup
Display ; Start | End =
Search = Order Category, Weight | segle | Scale s
£ Project: Freshmart Office Building - Chicago Quality 3 *x
(1) Subcontractors Experience 1 +X
El Applicants Teamwork 1 X
-] Seff Service -
[ Subcontractor Rating Setup Finandial 15 *x
i~ Subcontracter Rating Questicnnaire Setup Schedule 2 +x
i-_] Prequalfications Control Communication 2 +x
[ Workflow Notification
{_) Document Management Safity 2 ‘ | +x |
£ Maintenance | + |
C) Security Questions for Communication Category
B Subcontractor Reviews
Q Désrzl:'y Question Weight A,L'ﬁ: Action
How dear was their communication? i O + X
How timely were their responses to questions and requests? 2 O + %
+

Unsubmitted Reviews — Screen

Unsubmitted Reviews are further categorized into the Drafts, Returned and Outbox tabs.
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Drafts — Tab

No SIM = 8:37 AM

Unsubmitted Reviews

Mayer Electric Supply Co. Inc. 20%

m Electrical Materials_002 (Bolta Manufact.. Completed

L Lake Erie Electric Inc 12%
Electrical (1 ULV Facilities Upgrade) Completed

Dufferin Aggregates 12%
PS5500 Concrete (Lucile Packard Hospit.. Completed

Hawaiian Cement 84%
Concrete work (New Financial Services B... completed

Drafts are incomplete reviews saved on the mobile device that the reviewer plans to return to at a later date.

The displayed completed percentage is based on the number of answered questions out of the total number of
questions.

To complete a review and submit it into the Enterprise system, tap an unsubmitted review, and in Enter Review
screen, compete it and tap [Submit].

Returned — Tab

No SIM = 2:27 PM

Unsubmitted Reviews

Drafts Returned Outbox

Hawaiian Cement 68%
Concrete work (New Financial Services B... Completed

Returned Reviews are those which were previously submitted, then flagged as “Return To Reviewer” in the
Prequalification Management’s Review Moderation screen, shown below. This gives reviewers a chance to
make changes to unaccepted reviews.

Pr‘equahﬁca]_](jn Management Flag as Private  Flag as Public Retumn To Reviewer Show Filter Send To Spreadsheet Enter Query D 0 &

id Prequalification Management Review Moderation
gearch | Go]
=425 Project: Freshmart Office Building - Chicago | 4[] 00000034 gﬂ:é%estmsms g[';:g:un PRIVATE 70 0 o o 0 [) [)
(3 Subcontrzctors O ASR Architectural Design )
() Applcants 4 [ ooogonos $3R2 Dsta Admin  PRIVATE 30 0 o o 0 0 [
j :Li:’r::hfﬁaﬁrg = 4[] 00000033 Veritas Incomorated g:ﬁ:s:ﬂ" RETURN R ] 0 I ] o o
[ Subcontractor Rating Questionnaire Setup | 4 [] 00000014 Gladstone DesignBuild  pireron 3 o ] oD o 0 o
[ Prequalfications Cantrol
j il 4 [ 00000042 Parkedale Holdings S 30 0 o o 0 0 0
EH_J) Document Management 4[] 00000030 Gladstons DesignBuild  Srcnaa 2 o ] 00 ] o o
) Maintenance 'a‘ timpson
EH_) Security PR 4 [ 00000029 Gladstone DesigniBuild g:ﬁgg:un 05 0 ] oD o 0 o
S i %
EHE) Subcontractor Reviews  , # 4[] 00000005 ABS Confractors Lid Dsta Admin 0o 0 o o 0 [} [
.15 Subcontraciors 4[] 00000027 Gladstone Design/Build g:ﬁ:g:ﬂ" 1 0 0 o o 0 0 0
Eagle Investments Glenda
4 [ ooogooza G20 Inw Ea) 28 0 0 0 o 0 0 0
4 [[] DDDD0046 Aetna Insurance Data Admin 0 0 o ) ] 0 o o
. e Crafty Manufasturing Clenda m— . B
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Outbox — Tab

8:35 AM

Unsubmitted Reviews

OUtbox

m Mayer Electric Supply Co. Inc. 24%

CCTV Replacement (Bolta Manufacturing) completed

m Mayer Electric Supply Co. Inc. 20%

Electrical Materials_002 (Bolta Manufact... Completed

This tab lists submitted reviews that have been temporarily saved on the mobile device when the app is in
Offline Mode. When an internet connection is available and the app is in Online Mode, these reviews will
automatically be submitted into the Enterprise system.

Mobile Settings —10S

10:20 AM  Fri Aug 30

Settings
(AA Books
(@) Podcasts

@ Game Center

CMIiC Approvals
-4 CMiC Mobile Crew Time
B cMic Mobile Field

CMIC Pay Stub

@ CMIiC Subcontractor Ratings

g CMIC Time Tracker

FortiToken

& Google
& Learn Java
@ OneDrive
TestFlight

Q Zoom

CMiC Subcontractor Ratings

ALLOW CMIC SUBCONTRACTOR RATINGS TO ACCESS

Siri & Search
Siri & Suggestions

A<

CMIC SUBCONTRACTOR RATINGS SETTINGS

App Version 0.8

LOGIN SETTINGS
Auto Login ‘

SERVER CONFIGURATION

Public Cloud (URL not needed)

Server URL  Https://v10xsandboxmobile.cmicglobal.com/cmicprod

PROXY SETTINGS

Enable Proxy
Username

Password

USER SETTINGS

Show User O

After installing the Subcontractor Ratings app, go to the Settings screen @ of the device to view and adjust its
settings, and to set the Server URL for the mobile server your company is using.
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Subcontractor Ratings Settings

Auto Login
If enabled, when the app is started, it automatically logs you in with your saved user ID and password, and
if applicable, tenant ID (CMiC Cloud users).

Public Cloud (URL not needed)
If you are a CMIiC Cloud client, this toggle must be enabled, as it turns on the multitenancy mode.

Server URL

Enter the URL for your company’s mobile server. If you are a CMiC Cloud client, enable the Public
Cloud toggle.

Enable Proxy

The Proxy Settings section is used if you are using a proxy server to connect to the internet. If a proxy
server is being used, set this toggle to enabled, and enter the username and password for the proxy server.

Username (Proxy Server)
Username for proxy server.
Password (Proxy Server)
Password for proxy server.
Show User

This toggle is used to hide the reviewer’s name. By default, this toggle is enabled, but the administrator
can use their MDM to disable the toggle and hide the reviewers’ names, if desired.

MDM Setup for Subcontractor Ratings Mobile
For MDM portals, the XML tags that the CMiC Subcontractor Ratings app supports are:
epublicCloud - for public cloud URL
eenvironmentURL - for server URL

eShow_User_Name - for the Show User toggle
(Version 1.0.9 or later must be installed in order to use this tag.)

For example:
<dict>
<key>environmentUrl</key>
<string>Mobile_Server_URL</string>
<key>Show_User_Name</key>
<false/>
<key>publicCloud</key>
<false/>
</dict>
Tags have been added to set up the Public Cloud and Enterprise URL iPad settings.
For the Public Cloud setting, the XML should read <true /> to turn it on, or <false /> to turn it off.

To specify the Enterprise URL, replace the “Mobile_Server URL” text with your company’s mobile
server’s URL.
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Setup & Administration

Overview — Setup & Administration

Subcontractor Rating Questionnaire

i ificati Ll i Setup
Eearch o) Du"rg‘:gf Category Weight Start Scale| End Scale Action
E1E3 Project: Freshmart Office Building - Chicag Qualty 3 *+x
1) Subcontractors Experience 1 +x
1 Appicants Teamwork 1 +x
3 Seff Service:
3 Rating Setup Financial 15 +%
|1 subcontractor Rating Questionnare setup | Schedle 2 + X
P Toniror
C 2| +x
[ Workflow Nofification o
o Safety 7| | | +x
{_) Maintenance | Y
E Securty Questions for C: i Category
E] Revr
) Review Noderation Y Question Weight Alow A Action
' subcontractors 15/ How tmely were ther rasponses to questions and requests? w| O +X
17]||How dear was their communication? wy, O +x
+

Subcontractor Ratings Mobile functionality in Subcontractor Prequalification JSP module

This section provides details about setting up the user-defined rating categories and questions (e.g., Quality,
Experience, Communication...) for Subcontractor Ratings (Mobile) in the Subcontractor Prequalification JSP
module, shown above, and about monitoring reviews.

Assumptions:
e Category items will be fixed and defined by the client. These will not be changed once defined.
e Category weights should all be the same.
e Questions are fixed and defined by clients and will not be changed or altered in any way once defined.
e The scale starts at 0 and ends at 5.

e The ratings are not required for each question, therefore if the rating is null it should be skipped and
does not impact the calculation.

NOTE: the Subcontractor Reviews functionality for monitoring reviews is also available in CMiC Field

CMIC FIELD

Flag as Private Flag as Public Return To Reviewer Show Filter Send To Spreadsheet Enter Query

m

o CMiC Field Menu Review Moderation
pearch @ [ | A
=5 Project: Freshmart Office Building - Chicago Il (P443357) [ ooooogsg ol CEMENT. Mike s DRAFT s 0 0 0 o 0 a 0 03202018
EH_) Communication Managsment A1 CEMENT Mike
) Document Management 4« [ D000008E et po Femandes SUBMITTED 45 0 [ 0 0 0 ] 0 03202018
(=) Subcontractor Prequalific ation A1 Bricks ke
[H_]) Bid Management 4[] 000D0OST Manufactuing o SUBMITTED 32 0 0 0 o 0 0 0 037162018
() Budget & Cost Management f\?";“;{‘y
ricks
B Site Management 4 [ DO0000S6 Mamuaciuing S SUBMITTED 27 [} [ 0 o 0 0 0 03162018
[H_) Reports Compaty Femandes
[E4_]) User-Defined Logs A1 Bricks Anand
[H_) File Maintenance 4 [ 00000085 Menufeciuing  BOSI SUBMITTED 33 ] o 00 ] a 0 0316208
EH_) Security f°m“"y Snend
rugger =
E@Sbﬂc:;«mct:u?e:hm 4 [ oooooosa TRE%E Badnger  DRAFT 28 i o 0 o 0 il 0 03152018
iew Moderation
Anznd o
) Subcontractors « [] 0oooogs3s AimaRBLE Badnger  SUBMITTED 39 0 0 0 o 0 a 0 03152018
A1 Mechanical Anand
4« [ ooooooe2 gt Bodmger  SUBMITTED 36 0 [ 0 0 0 ] 0 031412018
‘ DDD00CE1 | A1 Masans Anand SUBMITTED | 45| D . P , 5 Y Fp—
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Subcontractor Prequalification — JSP

DEVELOPMENT TOOLS SOFTWARE V10
Treeview Builder testvi0x = Enterprise Console = testv10x
Query Builder pretestvi0x * Enterprise Classic * pretestv10x
Process Builder + Classic without treeview
Workflow Menitor » Project Management
Form Letter Definition + Timesheet Entry
Jasper Server ! Analytics * HR Self-Service
Program Builder » Opportunity Management
Simple Menu | + Subcontractor Prequalification

Report Parameters
Oracle Report Queue
Server Logs

Latest Server Log
Catalog Builder
Dashbeard Builder

RUN DevTools » RUN Software »

Logout

The Subcontractor Prequalification JSP module can be launched using your CMiC Launch Page, as shown in
the above sample of a CMiC Launch Page.

Security Setup for Subcontractor Ratings Mobile

Subcontractor Rating Questionnaire

& Prequalification Management

Display
Gearch @ Order
=+ Project: Freshmart Office Building - Chicag Quaity
-{_J Subcontractors Experience
-{_J) Applicants Teamwork
{1 Self Service
Financial
rj Subcontractor Rating Questionnaire Setup Schedule

= Prequaﬁcatinns Control
-{_] Workflow Notification
[{_) Document Management Safety
B1{_) Maintenance

[+ ) Security

{3 Subcontractor Reviews
() Review Moderation Order
{_J) Subcontractors.

Communication

16| | |[How timely were their responses to questions and requests?

17 | |How dear was their communication?

216 e Subcontractor Ratings Mobile CMiC Mobile Workspace - User Guide



To grant a user access to the Subcontractor Rating Questionnaire Setup, Review Moderation, and
Subcontractors screens (links framed above), use the Role Maintenance screen’s Assign Menu ltems option,
shown below, to grant their JSP security role access to these screens:

Prequalification Management

& = Prequalification Management HCM_ADMIN  HR Administrator N OEX N
Eearc o) HRMARJROLE  MARJ HRADMIN ¥y 9x
IHCOLPR.J IHCOLLP vy X
(=15 Project: Freshmart Office Building - Chicago IHMASTER Irina's Rols Yy EX
8 i::;:::;cm JOROLE JDROLE v Ex
[ Self Service JSP-TIME JSP Time Sheets N EX
-] Subcontractor Rating Setup LG_MASTER  LG_Master ¥voOEX
ﬂ Subcontractor Rating Questionnaire Sefup LINGSROLE Ling Shi - QA Role Y X

Prequalfications Control . (S
3 Worciow Notication LUDMILA Ludmils's Role vy 99X
1) Document Mansgement MIKEPMJSP  MIKE PMUSF Role Yy 9%
) Maintenance " MISTY-JSP Misty's JSP Security Role YoOEX
-
] SEEJ"W . e MRROLE Madhuri Role: Yy 9x
ﬂ R < MRTESTPMRO MR TEST PMROLE NOEIX
[ User Ascess NAVCOLLAB  naveollabrator NOEX
EHE3) Subcontractor Reviews MAVMASTER  navmaster v Ex
[ Review Moderation NEWROLE  newrole N EX
~{20 Subontctors NLROLE Nowi Test Rale Y e
OM_ADMIN  OM Administration N EX ¢

Framed in the screenshot below are the menu items for the Subcontractor Ratings Mobile screens:

Prequalification Management [ Ot

% Prequalification Management ‘Add/Remove menu items from the EVERYTHING Role
Beardh a [ Select AN | Unselect Al [ Update | Back |
e |

Subconiractors.

£ Project: Freshmart Office Building - Chicag
{2 Subcontractors.
{2 Applicants Applicants.
4] Self Service Self Servics
[] Subcontractor Rating Setup

Subcontractor Rating Set
L] Subcontractor Rating Questionnaire Setup ubcontractor Rating Setup

[ Prequalfications Control | Subconiractor Rating Questionnaie Setup |
4] Workflow Notification Prequalfications Control
Document Management
Mantonanze Workflow: Notification
S5 Securty e —

] User Maintenance
L] Role Maintenance
[ ] user Access
E1£9 Subcontractor Reviews Maintenance
+12 Review Woderation
£{_) Subcontractors

Documents

Document Packages.

HMenu Maintenance
Security
User Maintenance.
Role Maintenance.

User Access.

Reviews

Review Moderation

HEERANRRHNYERRE-RR QSR>

Subcontractors

Subcontractor Rating Questionnaire Setup

Subcontractor Rating Questionnaire

& Subcontractor Rating Questionnaire Setup
Kearch [co BN ped Category, Weight Start Scale | End Scale Action
2 £ Project: Freshmart Office Building - Chicag Quality 3 +x
) Subcentractors. Experience 1 +x
) Applcants M Teamnork L +x
0 selfservice P
13 Rating Setup 4 Financial L5 +x
[E2r] Rafing Setup | Schedule 2 *x
Control
Ce 2 +x
-] Workflow Noification om
) Document Management safety t 2 +x
] aintenance . - +
S Securty Rating Q for | m
ecur " Questions for Safety Category
[ User Waintenance . Rating Category
-(] Role Maintenance e Question Weight Allow NiA Action
(] user Access L
5| Had either 2 state or the federal Environment Protection Agency (EPA) issue  Notice of Violation {No) and/or assess penalties aganst your firm? 1 +X
() Review Moderation 10| Had  period when your firm had employees without workers compensation insurance or state approved self4nsurance? 0.5 +X
{2 subcontractors 20 | Had sither a state or the federal and Health Cite serious violati d assess penalties against your firm? 2| +X
+

This screen is used to set up the rating categories, and where applicable, to set up rating questions for
categories.

NOTE: By default, ratings are not required for each question. Therefore, if a rating is null, it is skipped and
does not impact the calculation.
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CMiC Field — JSP

This section contains details about the Subcontractor Ratings Mobile functionality and setup in the CMiC Field
module.

Security Setup for Subcontractor Ratings Mobile — CMIC Field

D Ml C: Fl ELD Flag as Private Flag as Public Return To Reviewer Show Filter Send To Spreadsheet Enter Query m

b CMiC Field Menu Review Moderation
Eearch | Go] ]
iect: ildis i A1 CEMENT Mike
Eb Project: Freshmart Office Building - Chicago Il (P445357) | 4 D 00000089 IMDUSTRIES Femandss DRAFT 35 0 0 0 1] o 1] 0 037202018
B{_] Communication Management A1 CEMENT Mike.
) Dosument Management 4 [ ooooooss | Froi Forandes SUBMITTED 45 i 0 0 o 0 0 0 03202018
D Subcontractor Prequalification ‘A1 Bricks Mike
{2 Bid Management 4 [] 00000057 Manufacturing Fernandss SUBMITTED 32 0 o o 1} 0 1} 0 03M16/2018
{) Budget & Cost Mansgement E::p&:y
ricks
(3 Site Management 4 [] 0000008 Menufacwring  pec. . SUBMITTED 27 0 o I o 0 0 D3HEZDI6
{2 Reports Company
{2 User-Defined Logs A1 Bricks Ansnd
{2 File Maintenance 4 [] 00000035 Manufacturing B;:::\ er SUBMITTED 33 0 o o a o a 0 03162018
{_ Security Company ¢
) Subtontractor Reviews < [ ooooooss igi%i’logy ‘;"a:;dger DRAFT 26 0 0 0o 0 0 0 03152018
1) Review Moderation
*.{2) Subrontractars 4 [] 00000083 ATMARBLE é:%dger SUBMITTED 39 0 o o a o a 0 03152018
A1 Mechanical Anand
4 [ oooooosz Cervices Badinger SUBMITTED 36 o o o o o o 0 0342018

4 0ONNONEY A Masone Anand = EMITTED g n n 0 n n n 0 natAmn s

To grant a user access to the Review Moderation and Subcontractors screens (links framed above), use the Role
Maintenance screen’s Assign Menu Items option, shown below, to grant their JSP Security Role access to these
screens:

CMIC FIELD

5 CMiIC Field Menu FAR_MASTER HR Msster (JSP) ¥ @ - Chooss your actio A
— a HCM_ADMIN  HR Administrator N SE3 - Choose your action
HRMARJROLE MARJ HRADMIN Y SEX - Choose your actio
=5 Project: Freshmart Office Building - Chicago Il (P448957) IHCOLPRJ IHCOLLP ¥ ®X - Choose your actio
£+ Communication Management IHMASTER  Irina's Role Y X - Choosa your action
{_) Document Management K =
EH_J Subcontractor Prequalification JDROLE JDROLE Y d % | kGO At e
() Bid Management JSP-TIME JSP Time Shests N 23— choose your action -
{1 Budget & Cost Management LG_MASTER  LG_Master Y Y — Choose your action —
8 2;5 ":‘a“ﬂge’“e“‘ LINGSROLE  Ling Shi- QA Role Y @ - Chooss your action -
ports
() User-Defined Logs LUDMILA Ludmils's Role ¥ EX - chooss your action --
1] File Msintenance MIKEPMJSP  MIKE PMJSP Role v g i
EHC Security MISTY-JSP Misty's JSP Security Role voOEX [
-+ Partners MRROLE Madhuri Role YoowR
[ ] Contacts %
1 ConvertMerge Partners and Contacts » MRTESTPMRO MR TEST PMROLE NOEX [
" User Maintenanze P T = NAVCOLLAB  navcolisbrator N EX — Choose your action -
L] Change User LDAP Server | _ == e MAVMASTER  nawmaster ¥ 1% - Choose your action —
: o
_] Rale Maintenance NEWROLE  new role N 1% - Chooss your action -
| ] User Access
1 Project Roles NLROLE Novi Test Rols ¥ E1¥ — Choose your action —
[ License Pools OM_ADMIN  OM Administration N SE3 - Choose your action -
EI@ Subcontractor Reviews PM_ADMIN PM Administration ¥ I - Choos= your action --
++() Review Modsration QATESTER1  QATESTER1 Y ¥ - Chooss your action -
i-{7) Subcontractors
RAMROLE Rajrole Y our n--[v]

X -ch

Framed in the screenshot below are the menu items for the Subcontractor Ratings Mobile screens in CMiC
Field:
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CMIC FIELD ®

b CMiC Field Menu RTI Maintenance ¥ ~
iSearch [ Gol RTI Mapping W
B RTI Error Log ™l
E|-c"} Project: Freshmart Office Building - Chicago Il (P443857)
[E{) Communication Management RTI Log 5]
{_) Document Management File Upload [~
[#{_) Subcontractor Prequalification Auto Cold Storage <]
[#{_) Bid Management
{_) Budget & Cost Management «Job Scheduler O
[H{_]) Site Management Security =)
#H{_) Reporis
(1] User-Defined Logs LR ¥
{_] File Maintenance Contacts [~
BHD3 Security ConvertMerge Partners and Contacts ¥4
(] Partners
(3 contats User Maintenance i)
i-|] ConvertMerge Partners and Contacts Change User LDAP Server (|
i+l ] User Maintenance Role Maintsnance v
i-|] Change User LDAP Server
i-[_] Role Maintenance User Access W
i UserAccess Project Roles ¥4
i-[ ] Project Roles - —
i+l ] License Pools \cense Pools 54
= @ Subcontracter Reviews Subcontractor Reviews [¥d]
{_]) Review Moderation Review Modaaton =
{_]) Subcontractors [¥]
Subcontractors |

Setup for Reviewer Weight by Project Role — CMiC Field

No SIM =

CA-CENT CA-EAST USNE

average

] INFRA MC MFG

overall weighted

No SIM = 6:57 PM

@ % 100% = #

< AlGarden Subcontractor Vendor

3 Reviews

100, Garden Street Suite 500 COMMERCIAL
Floor V
Chicago, IL

(117) 222-3333 visit website @ call phone %

AlGarden Subcontract.. Quality Experience Teamwork
Chicago, IL (111) 222-3333 3 Reviews
Safety Schedule Communication
COMMERCIAL
Financial
Access Engineering weighted
Chicago, IL (888) 555-1655 3 Reviews averages for
Recent Reviews .
categories
COMMERCIAL INFRA RES-HI RES-MID AI‘Iand Badinger
. . 2 days ago
Asr Architectural Desig... e
Orlando, FL. (407) 5556540 & Flevi Quality Fabulous work!
riando, FL.(407) euiens Teamwork Pleasure to work with...
COMMERCIAL
Axis Technologies Mike Fernandes N
Chicago, IL 323-258-3852 7 Reviews ] 3 days ago
Quality Great quality work! They love what they do.
Teamwork Great to work with....
COMMERCIAL  MFG
Frugger Technology . .
Chicago, Il 373-555-6843 1 Reviews Jasmine Pansaki
3 days ago
Quality Good quality work for price.

In calculating a subcontractor’s overall weighted average rating (sample shown above on left), and weighted

average rating per review category (sample shown above on right), the PM role of the reviewers will impact the
calculation if reviewer weights have been set up for PM roles.

To set up reviewer weights for PM roles, use the Project Roles screen in the CMIiC Field JSP module. As shown
below, the Project Roles screen has the Eval Weight column to set the reviewer weight for each PM role. As an
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example, a project manager could have a weight of 3, and a site supervisor could have a weight of 1, resulting in
the project manager’s ratings impacting weighted averages 3 times as much.

PM Roles AddPMRole Save Cancel [ (D)

+ CMIC Field Menu Project Roles A
gearch @
EH_a Project: New Kaiser Auditorium (T&M}) (10001} ARCHITECT Architect D D 3
D Communication Management
{0 Document Management BID Bidder | OJ
{_) Contractor Prequalification
() Bid Management BUSDEV Salesman [~} O 3
{_) Budget & Cost Management oM Construction Mgr ] ] 3
{_]) Site Management
{2 Reports CUSTOMER Customer O O 10
EH_) User-Defined Logs
[#H{_) File Maintenance ENGINEER Engineer O O 3
=} Secui
H EQUIPSUPP Equipment Supplier 21
. @C) P:rtlyners v
L] Contacts ERECT Erector ml ml 110
|_] Convert Pariners and Contacts
| ] User Maintenance ‘,‘ Update Role CM
DAP -
j 3::5: _Uiser Server ’," D View/Create/Update/Delete All Objects D View/Create/Update/Delete All Document Types D Mabile Springboard Objects D Default Email Nofification Setfings.
aintenance -
[ User Access . e [ Restricted View All for RFis
i~ Project Roles =™ Send/Receive
*[ License Poals [ Receive Owner Change Order [ Receive Partner RF1

Review Moderation — Screen

Prequalification Management

b4 Prequalification Management.

Eeardh ] Subcontractor Reviewer Commurication | Financial | CompletedDate [l
4 [ 00000034 Eagle Investments Company. Glenda bb Stimpson PRIVATE 17 0 0 0 0 0 0 0
E‘bg"::t F'f“;"m"wm Building - Chicac | ¢ [ 00000008  ASR Architectursl Design Group Data Admin PRIVATE 3 0 ] 0 0 ] 0 0
-2 Subcontractors
~(_) Applicants 4 [ 00000033 Verttas Incorporated Glenda bb Stimpson  RETURN 1 0 0 0 0 0 0 0
-] Self Service « O 0 0 ] 0 0 ] 0 0
L] Subeontractor Rating Selup 4 [J 00000042 Parkdale Holdings Glenda bb Stimpson 3 0 0 0 0 ] 0 0
[ subcontractor Rating Questionnaire Setup.
J Prequalfications Control 4 D 00000030  Gladstone DesigniBuild Glenda bb Stimpson 2 o o 0 0 o 0 0
orkflow Notification ladstone Design/Bui lenda bb Stimpson
Workflow Notificat 4 [J 00000023  Gladstone Design/Buid Glenda bb Sti 05 0 ] 0 0 ] 0 0
g Document anagement 4 [ 00000005  ABS Contractors Ltd Data Admin 0 0 ] 0 0 ] 0 0
Maintznance
D Securty 4 D 00000027  Gladstone Design/Buid Glenda bb Stimpson -1 o 0 0 0 0 0 0
123 subeontractor Reviews 4 [J 00000020  Eagle Ivestments Company Glenda bb Stimpson 28 0 ] 0 0 ] 0 0
() Review Moderation 4 [J 00000035 Crafty Manufacturing Company Lid Glenda bb Stimpson 52 0 ] 0 0 ] 0 0
Subcontract
{2 Subconiracors 4 [] 00000036  Crafty Manufacturing Company Ltd. Glenda bb Stimpson 55 0 0 0 0 0 0 0
4 [ 00000046  Aetna Insurance Data Admin 0 0 ] 0 0 ] 0 0
4 [ 00000043  AXSS Technologies Glenda bb Stimpson 7 0 ] 0 0 ] 0 0
4 D 00000032 Veritas Incorporated Glenda bb Stimpson RETURN 4 L} 0 0 0 0 0 0

This screen is updated by changes made in the mobile app.
The features of this screen are:

e Alog view of all the reviews in the system. Initially the reviews are taken from the Subcontractor
Prequalification — Project History > Rate It link

e  Ondrill-down, it provides a detailed view of the review with the option to “Flag as Private”, “Flag as
Public”, and “Return to Reviewer”.

e The “Flag as Private” option makes the review visible only to the moderator.

e The “Return to Reviewer” option allows the reviewer to modify their response and re-submit.
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Subcontractors — Screen

Prequalification Management show Enterquery [ () iy
E Prequalification Management Subcontractors
Eearch [co] Subcontractor ID Subcontractor Name #Reviews | OveralRaing | OveralRank | Quality | Experience | Teamwork | Safety | Schedue | Commumication | Financal
ATBRICKS Al Bricks Manufacturing Company 4 33 25 238 35 34 37 28 34 37
19103 Project: Freshmart Office Building - Chicag | , 4cepeyt A1 CEMENT INDUSTRIES -BP NAME 2 45 18 5 5 4 5 35 43 5
{2 Subcontractors
{23 Applicants A1FLOOR A1 FLOOR MAKER BP Name 1 32 27 25 45 15 4 3 2 5
[ Seif Service A1GARDEN A1GARDEN Subcontractor Vendor 5 a2 19 as ! 42 47 33 43 46
L] Subcontractor Rating Setup ATMARBLE A1MARBLE 1 39 20 25 4 45 4 4 43 38
] Subcontractor Refing Questionnaire Setup | 114 e P 2 0 p= 5 0 5 am 5 o0 e
[ Prequalfications Contral
j Workflow Nofification ATMECH A1 Mechanical Services 1 36 2 3 4 3 45 35 33 42
{3 Document Management A1STEEL A1 Steel Mil 1 35 28 4 45 45 35 35 35 08
B Maintenance: ABSCONT /ABS Contractors Ltd 2 1
13 Securty ACCESSEN Access Engineering 3 36 2 35 27 4 42 35 34 44
B2 Subcontractor Reviews
{23 Review Noderation AETNA /Aetna Insurance 1 1
) Subcontractors ASR ASR Architectural Design Group L a3 25 38 33 23 42 21 31 46

This screen shows a log view of subcontractors along with their ratings. It is important to note that zeros will
not impact the subcontractor’s score. It too is updated by changes made in the Mobile app.

Overall Rank

The overall rank for subcontractors is based on their overall rating in relation to that of the other
subcontractors.

In case of ties, the tied subcontractors get the same rank, and the ranks that would have been used if there
were no ties are not used. For instance, if three vendors are tied at rank 4, then all three get rank 4 and
there is no rank 5 and 6, and the next subcontractor gets rank 7. Note that this is how the Olympics
handles ties. If two teams tie at first:

e hoth get gold

e no one gets silver

o third best gets bronze

NOTE: Inline filtering does not affect overall rank values, so the overall rank values shown for a subset of
subcontractors when an inline filter is in use are the values that would be shown for the full set of
subcontractors when no filter is used.
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CMiC Mobile Approvals - iPad

Setup — Settings Screen

The Setup screen can be accessed via the Settings app and navigating to CMiC Approvals on the left navigation

panel.

8:10 AM ThuOct 3

Settings
Music
TV

Photos

KX E

Camera

Books

Podcasts

® 0 I

Game Center

CMIC Mobile Crew Time
B cwic Mobile Field

CMiC Pay Stub

CMIC Subcontractor Ratings
CMIC Time Tracker

5 FortiToken

o Google

Login Settings — Section

CMIiC Approvals

ALLOW CMIC APPROVALS TO ACCESS

Siri & Search

Siri & Suggestions

A

E> Background App Refresh

LOGIN SETTINGS

Auto Login

SERVER CONFIGURATION

Public Cloud (URL not needed)
V10x environment

Server URL  https://v10xsandboxwls.cmicglobal.com/emicprod

PROXY SETTINGS

Enable Proxy
Username

Password

T 4% m

Auto Login — Toggle

Enable this field to turn on auto login for the CMiC Approvals app.

Server Configuration — Section

Public Cloud (URL not needed) — Toggle
Enable this field if using Cloud.
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V10x environment — Toggle

Enable this field if V10x is being used as the backend environment or disable this field if R12 is being
used.

NOTE: If a change is made to this toggle, the app must be shut down and reloaded for the change to take
effect.

Server URL

The Approvals app does not use the Mobile server like Mobile Field and the other mobile apps. It
connects to an app server. The URL would be the root URL of what the user sees when looking at their
Workflow Notifications screen in desktop. For example, if their browser shows
http://test4v10.cmic.ca:7785/cmictestv10x/UlConsole/faces/task-flow-definition-
runNamedConsole/MainConsole?_adf.ctrl-state=yrbefigvb_6, then for Mobile Approvals they will use
http://test4v10.cmic.ca:7785/cmictestv10x/.

MDM Setup for CMiC Mobile Approvals
For MDM portals, the XML tags that the CMiC Mobile Approvals app supports are:
epublicCloud - for public cloud URL

senvironmentURL - for server URL
ov10xEnvironment — for v10x environment
For example:
<dict>
<key>environmentUrl</key>
<string>App_Server_URL</string>
<key>publicCloud</key>

<false/>
<key>v10xEnvironment</key>

<true/>
</dict>
Tags have been added to set up the Public Cloud and Enterprise URL iPad settings:
oFor the Public Cloud setting, the XML should read <true/> to turn it on, or <false/> to turn it off.

oTo specify the Enterprise URL, replace the “App_Server_URL” text with your company’s app server’s
URL.

For the v10x environment setting, the XML should read <true/> to turn it on, or <false/> to turn it off.

Proxy Settings — Section

If the application requires access to the proxy server, set the Enable Proxy toggle to on and enter the credentials
to access the proxy server.

Login

Enter the tenant ID (for CMiC Cloud clients), username, and password to access CMiC Enterprise, and tap [Log
In].
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/)

CONSTRUCTION SOFTWARE .EVO LV ED

Offline Access

This control shows
the password
instead of dots

¢

CMiC Approvals da~

This contract has no
schedule of values (SOV)
Please Approve
subcontract
SSCSUBCONT-03, change
000 for Vendor
(SSVENDO1) S S
constructions Itd and Job;
(SSCSSC1201)
SSCSSC1201

Unread

Swipe up to see
all the messages
in the list

1
1
Please Approve PO i
781524, release 1 for i
Vendor. (ZZ-ACME) ZZ bnread
Acme Supply and Job: (ZZ- |
ANDY) Andy Test Job !

H

Please Approve Registered
Invoice DFHJ in the

Unread
amount of $112.00 for
vendor Balraj vendor 1
Please Approve Registered
Invoice 155 in the amount
Unread

of $21.00 for vendor Wal-
Mart Stores Inc
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If an online session was loaded previously and there is currently no network connection, use the [Offline
Access] button to access the workflow notifications list which was loaded in the previous online session. All
changes will be saved to the devices and uploaded to the system when a connection becomes available.

= 100% &3

Z g CMiC Approvals

CONSERUGTIONSDETWARE £ V 0 LV E D The Internet connection appears to

be offline.
OK

PYYTYTTYT

Login Offline Access

Logging in when there is
no network connection

1:10 PM = 100% ma = 100% B3

CMiC Approvals ~ da v

o APPROVALS

This contract has no Unread
Please Approve PO Unread
Please Approve Registered

CONSTRUGTION SDETWARE .EV O LV E D Invoice DFHJ in the
N amount of $112.00 for

] e

Please Approve Registered  Unread

Unread

Tap [Offline Access]
button to log in offline
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Main Screen

The main screen displays a list of the approval requests and FY | messages sent to the user.

Filter Options

Three filters can be applied to the list:
Display Approval Requests

CMIC Approvals da~

°AF‘F‘ROVALS [ ] m

New ATTACHMENT This contract has no
(000000386) Sample schedule of values (SOV).
Location Code Import Unread Please Approve
Template has been subcontract

uploaded SSCSUBCONT-03, change

2/ 000 for Vendor Vnread

(SSVENDO1) S §
New MEDIA constructions Itd and Job:
(S8CS8C1201)

(MEDDKCPROJ0005)
SendToCMIC_qa2v12_V12-  Unread $5CS5C1201 The approval requests
008-2_prodr12 has been are displayed
uploaded

-

New MEDIA Please Approve PO
(MEDDKCPRO.J0006) 781524, release 1 for
copy_job_structure_messa  Unread " od (a) Vendor (zz-ACME) 22 Unread
ge_fixed has been =" Acme Supply and Jab: (ZZ-
uploaded . ANDY) Andy Test Job

New MEDIA Monday, August 20,2018
(MEDDKCPROJ000T)

copy_job_structure_messa  Unread
Please Approve Registered

ge_fixed has been | o
eploaded (%) Invoice DFHJ in the _
"2/ amount of §112.00 for e

vendor Balraj vendor 1

New ATTACHMENT

(000000384)
copy_job_structure_messa  Unread _ Please Approve Registered
ge_fixed has been (A Invoice 158in the amount |\
uploaded “— of §21.00 for vendor Wal-

Mart Stores Inc
New ATTACHMENT Unread
New ATTACHMENT

(000000378) SC320(fp)  Unread
has been uploaded
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Display FYI Messages

CMiC Approvals  d CMiC Approvals  da~

() appRovaLs @ [[1550] ) approvas (@) ° m (&
Q = Q =
New ATTACHMENT New ATTACHMENT
(000000386) Sample (DD0D00386) Sample
Location Code Import Unread Location Code Import Unread
Template has been Template has been
uploaded uploaded
New MEDIA New MEDIA
(MEDDKCPRO.J000S) (MEDDKCPRO.J0005)
SendToCMIC_ga2v12_V12-  Unread SendToCMIC_ga2v12_V12-  Unread The FYI messages are
008-2_prodr1 2 has been 00B-2_prodr1 2 has been displayed
uploaded uploaded |
Mew MEDIA New MEDIA
(MEDDKCPROJO00E) (MEDDKCPROJODDS)
copy_job_structure_messa  Unread No notification selected copy_job_structure_messa  Unread No notification s¢
ge_fixed has been N N : ge_fixed has been N
uploaded uploaded
Hew MEDIA New MEDIA
(MEDDKCPRO.J0007) (MEDDKCPROJ0DO7)
copy_job_structure_messa  Unread copy_job_structure_messa  Unread
ge_fixed has been ge_fixed has been
uploaded uploaded
Mew ATTACHMENT New ATTACHMENT
(000000384) (000000384)
copy_job_structure_messa  Unread copy_job_structure_messa  Unread
ge._fixed has been ge_fixed has been
uploaded uploaded
New ATTACHMENT Unread New ATTACHMENT
(D00000385) Sample
Location Code Import Unread
Template has been
New ATTACHMENT uploaded

(000000378) SC320(rfp)  Unread
has been uploaded

Filter List by Date Range

o (%) apeRovaLs [ LY = ] waeenouns @ @ @D
=] 3 - a .
[l o)
Appeave Close
nmens i () et
usoaded
Read Unveas
conuton R
! . sscsscnzon
oot mucrspore SR Tap the switch to turn Seoasca Filters are set to show
2oz the dates filter on FYls with dates
to July 5th 2019

(MEDOKCPRD 1006}

copy_oh_struciure_messa  Unvead Urvesd % Unread
e e haa ben e Suppay and ok
uslnaed ANDI) Andy Test Job
nread Unvesd
e Urvesd
Ureesa
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Filter List by Status

CMIC Approvals  da v

. Filters are set to show FYls
with a status of “Unread"

Tap the checkmark next
to the desired statuses

Searches
) apronns © ™ Dweroms @ @ G Dareos @ @
= x  Floof = x

To search for an item, tap the Search field and enter the search text. Matched records will be displayed while
typing.

To clear the search text, tap the ‘X’ next to the search line. To exit the search mode, tap the ‘X” when there is no
search text entered (Q is displayed):
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¢ cMicApprovals ¢ cMcApprowals  da~

CMIC Approvals  da v

werovs @ @ ED wercvns @ (@ ED arerovais @) m

Flear x

Friday, July 8, 2019

Tap X' to clear the
search mask and start
another search

Tap X' again to exit
the search mode

Ho
oo
Eo

fom

Monday, June 17,2018

10:12 AM

& CMiC Approvals dav (& CMiC Approvals da~v

(4 ) APPROVAL @ approvaLs @) Available offline

GLA >
. a W)

A Refreshes the

notifications list

When switch is set
on - the detailed
information for the
displayed

Friday, July 5,2019

New ATTACHMENT New ATTACHMEN notifications will
. (000000386) Sample . (000000386) Sam (& | ogout be downloaded
7} Location Code Import Unread (F,) Location Code Im;
te has been Template has been
uploadeds Double uploaded

Clears all the local

checkmarks - all data

the information for

New MEDIA - : o New MEDIA
(MEDDKGPROJ0005) this notification is __ (MEDDKCPROJ0005)

", SendTocMic_qazv12.V12-  Unread downloaded and F,) SendToCMiC_qa2v12_V12-  Unread
008-2_prodr12 has been details are § 008-2_prodr12 has been Exits the
uploaded available offline uploaded application
New MEDIA New MEDIA

__ (MEDDKCPROJ000) _ (MEDDKCPROJ0D06)

F (_job_structure_messa  Unread atification selected F ) copy_job_structure_messa Unread No notification selected

ge_fixet ge_fixed has been
No checkmarks -

uploaded uploaded
only the subject of
this notification is
New MEDIA downloaded New MEDIA
» (MEDDKCPROJ000T7) - (MEDDKCPR0J0007)
:(/ copy_job_structure_messa  Unread FJ/ copy_job_structure_messa  Unread
ge_fixed has been ge_fixed has been
uploaded uploaded

E Refresh

Updates the notification list from the server.

RER Drop-Down Menu
Available Offline

If on, notifications and their details, not just their subject lines, are saved to the device so that they are
accessible when there is no connection to the server. As shown above, indicators show if the information
for an item is accessible when working offline:

No checkmarks — only subject of the notification is downloaded.

Double checkmarks — the detail information of this notification is available offline.
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Clear Data

Deletes all the local data for this user. Tap the Refresh icon to load the notification list.

Log Out

Exits the application.

Working with Notifications

Approvals

10:48 AM

[v] CMiC Approvals

Q wrrons © mm @D

Wednesday, June 5, 2019

Thursday, May 30, 2019

Please Approve PO
781524, release 1 for
4) Vendor (ZZ-ACME) 72 Unread
" Acme Supply and Job: (ZZ-
ANDY) Andy Test Job

Monday, August 20, 2018

Please Approve Registered
Invoice DFH. in the

Unre:
amount of §112.00 for Jnread
vendor Balraj vendor 1
Please Approve Registered
Invoice 155 in the amount

Unread

=/ of $21.00 for vendor Wal
Mart Stores Inc

CMIC Approvals  da~

°APPR(WMS [ ] v &3

Q

Wednesday, June 5, 2019

This contract has no schedule of values (SOV)
Please Approve subcontract SSCSUBCONT-03,
change 000 for Vendor: (SSVENDO1) § S constructi...

Comments

Thursday, May 30,2019

Please Approve PO
TB1524, release 1 for
() Vendor (2z-ACME) 22- Unread
= Acme Supply and Job: (ZZ-
ANDY) Andy Test Job

Sscssc1201
o - Sscssc1 201
Type

Amount

Expected

Delivery  05-Jun-19
Date

Ssvend0] -S S
Vendor Constructions.

ud
ErlEy Sscsubcont-03 -
Po Number orkflow

Review 4
Contract 3
Date ' Swipe up to access

all the details of the

Date 05-Jun19 workflow item
Entered

Please Approve Registered
() Imvaice DFHJ in the B -~ Schedule Of Values
amount of $112.00 for
vendor Balraj vendor 1
' Compliances

Please Approve Registered
- Invoice 155 in the amount
)" of $21.00 for vendor Wal

Mart Stores Inc

Unread

v Audit History

Tap a request to access the details screen, which consists of three sections: a section of controls (along top of the
screen), a section for the message, comments, and an icon to access the files attached to the workflow, and the
workflow information in the lower part of the screen.
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Working with Notifications

= 54% m

10:44 AM

= 5
@5 CMiC Approvals  d g > oy rpprove Tap to approve the
current request

—

Click to expand the
Approval details to
fit the entire screen

e amount of $10,000.00 for vetgor AXR
Technologies and Job ANALYZE

Opens files attached
to the current
request (this icon
will only display if
attachments exist)

Comments

Refresh the screen

< 3 in the
Amount of $10,000.00 for Read
vendor AXIS Technologies

and Job ANALYZE

Expands/collapses
the informational
section at the lower

A\ Invoice Header Tap to re-assign the
current request

part of the page G Sus - Sb Urban vend Axis - Axis
Wednesday, June 5,2019 OmPANY - systems endor Technologies
: . .S -Sbu . .
This contract has no Registratio Rusgrp 285 nvoice Suin - Sb Us -
schedule of values (SOV) n Group egistration Series Invoice Series Tap to reject the
Please Approve Group current request
subcontract
SSCSUBCONT-03, change Invoice Invoice
@ 000 for Vendor: Unread Number Susreg89 Date 12-Jul19
(SSVENDO1) S §
constructions Itd and Job: -
(SSCSSC1201) Amount
cecasct 201 o I 10000.00 I:fiﬁ'ft 3,500.00
Monday, August 20, 2018 . Tax ?
1
* 227.50 Taxable  0.00
Amount
Please Approve Registered Amount
m Invoice DFHJ in the Unread
\_/  amount of $112.00 for Tax 2 Tax 3
vendor Balraj vendor 1 ax 650.00 Taxable 0.00
Amount ——
Please Approve Registered Tax 3
i 650.00 Po Number
Q Invoice 155 in the amount Unread Amount

of $21.00 for vendor Wal-

Depending on the settings in the Imaging Controls or Workflow Notifications and Display options, a comment
may need to be entered when approving or rejecting the workflow.

Upon tapping the Re-assign icon, shown below, the application opens the screen where the workflow can be re-
assigned to another user:

1 M

- -

CMiC Approvals

°APPRDVALS [ ] e @ED | This contract has no schedule ms (sov). onPPﬂDVALS ] Fvi @)  This contract has no schedule of values (SOV). Please Approve

y subcontract SSCSUBCONT-03, change 000 for Vendor. (SSVENDDT)
Prl.ease ?J?J‘:]’?ve\TUhdcom(:SC\‘lEsl?Dﬂl) s gNT 03" . a == | S constructions Itd and Job: (SSCSSC1201) SSCSSC1201
change 000 for Vendor. constructi...

Q -
Wednesday, June 5, 2019 Comments. Wednesday, June 5, 2019 Reassign Workflow

User

—~ . = L ange Comment
[ e e B A Subcontract Header () =

Type the user
name whom the
workflow will be

re-assigned to
Ssvend01-S S
Job S ae  Vendor  Constuctions Addthe
- Sscs501201 Ltd comment if

required
Thursday, May 30, 2019 Thursday, May 30,2019 q
Sscsubcont-03 -
Contract Or
Type o Number Workflow

Please Approve PO Y Review Please Approve PO
. 781524, release | for . 781524, release 1 for
) Vendor. (Z2-ACME) 2Z- Unread Contract (2) Vender (zz-AcME) 72- Unread

Acme Supply and Job: (ZZ- Amount Date ‘Acme Supply and Job: (ZZ-

ANDY) Andy Test Job ANDY) Andy Test Job

Expected Dat
Monday, August 20, 2018 Delvery  05-Jun19 o 05-Jun19 Monday, August 20, 2018
Date Entered

Please Approve Registered Please Approve Registered
/2 Invoice DFH in the “ Schedule Of Values () Invaice DFH in the
A Unread D) Unread
A2/ amount of $112.00 for e \2/ amount of $112.00 for e
vendor Balraj vendor 1 wendor Balraj vendor 1

v Compliances

Please Approve Registered Please Approve Registered
Invoice 155 in the amount T Invoice 155 in the amount
of $21.00 for vendor Wal- of $21.00 for vendor Wal-
Mart Stores Inc Mart Stores Inc

e . Audit History Unread
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When the workflow gets approved, rejected, or re-assigned, the application returns to the main screen. The
status of the workflow will be changed accordingly and displayed in the status column:

C CMiC Approvals da~ - s " ‘ ﬁ |‘ Approve

° appRovALs @ (7 )P This contract has no schedule of values (SOV).
a - Please Approve subcontract SSCSUBCONT-03,
" change 000 for Vendor, (SSVENDO1) S S constructi...

Wednesday, June 5,2019 Comments

Reassigned to Adam H.

/\ Subcontract Header

Re-assigned workflow

Ssvend01-SS
Constructions

- Ssessc1201 Ltd
Contract Or Sscsubcont-03 -
Workflow
Po Number Revi
eview
Contract
Date
Expectd approved workflow
Approve 4 05-Jun-19

Date

() Andy Test Job

N/ Schedule Of Values

Monday, August 20,2018

V' Compliances
Please Approve Registered
Invoice DFHJ in the . P —
N amountof$112.00for  Refect—geem Rejected workflow

vendor Balraj vendor 1

Please Approve Registered

() Invoice 155 in the amount

=/ of $21.00 for vendor Wal-
Mart Stores Inc

Unread

FYl Messages

10:15 AM

Tap to expand the
FYI details to fit the
entire screen

ewATTACHMENT (000000543)
= TESTMP1_35877455_001 jpg has been
uploaded .

Tap to close this FYI

Tap to refresh the screen A\ Document Details Tap to re-assign this FYI

Testmp1_35877
- o~ Number 000000543 Description 455001 Jpg
Tap to expand/collapse Copies Status
the detail section
ERROR: Function failed for Acknowled
Unread Area
document oraseq gement iTRan
Date pany

ERROR: Function failed for Project

docunentoraseq Unread Typje Doctype

Vv BT RN Attach. Reviewer

lew

(000000323) Unread e hame

ARCHALL _Local_002.jpg

has been uploaded . \/ Revisions

New ATTACHMENT \/ Audit History

(000000324)

ARCHALL_Local_003jpg  U""e2d

has been uploaded .

ERROR: Function failed for

Unread
document oraseq

The controls available on the FY| details screen are similar to the ones for approvals, except there are no
[Approval] or [Rejection] buttons. The only difference is the [Close] button, which is used to close the screen.
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Submitting Changes

10:56 AN =1

¢ chiCApprovals dav

Qwrons @ () @D

CMIC Approvals  da v

Owrons @ (D @D

Wednesday, June 5, 2019 Wednesday, June 5, 2019

This conteact has no
schedule of values (SOV).

This contract has no
schedule of values (SOV).
P ve

change g SCSUBCONTO3, change

100 for Vendor
(SSVENDOT) 5§
constructians td and Job:
(sscssciao)
sse85e1201

%) oo
(sSveNDOT) S5
‘omstructions fd and Job:

(sscsscaz01)

sscssei200

CMIC Approvals

Notfications has been submitted
successtuly.

oK

After submitting, the
processed workflows
are gone from the list

Tap to submit
changes in the
workflow status

To submit the changes, tap the [Submit Selected] button. The approved, rejected, and re-assigned notifications
will be processed and removed from the list.

When submitting changes offline, the application creates a queue of the notifications with changed statuses, and
once a connection to the server is restored, they will be submitted to and processed by the system.

Flysheet Setup

FLYSHEET DEFINITION [ save \ @@ A \ [~ O

Flysheet InvoiceEntry [] Show Inactive Fields

Fields

View v Ey [ Detach Search ‘ Insert Multiple  #7 Delete ©, Workflows v &3 ReportOptions v T4 Export »

* Field * Column KeyType “DataType Length Decimals Jehcy = “Active | Mandatory | Hidden ~AgPdate  Updatelf

Image ID VOU_ORASEQ Master |+ Number |+ 38 0 1

Gompleted Amount GOMPLETED_AMOUNT None || | number [~

Contract Amourt CONTRACT_AMOUNT Q| None [v] | Number [~

<

Source Default Close

Reactivate Deleted Images

Pgm: IMGFLYFM — Flysheet Definition; standard Treeview path: Imaging > Setup > Flysheets — [Fields] button

For fields to be displayed in the CMiC Mobile Approvals application, users can add/edit the columns in the
flysheet definition, as shown in the screenshot above.

NOTE: In the Workflow Notifications List screen on the web application, users only have privileges to view
the data, not edit it, so all available fields will show on the screen. However, for the CMiC Mobile Approvals
application, data is taken from the flysheet setup.
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CMiC Mobile Approvals — Android

Setup — Settings Screen

The Setup screen can be accessed via the Settings menu on the top-right corner of the login screen:

< Approvals

Z LOGIN SETTINGS
Public Cloud(URL not needed)
CONSTRUCTION SOFTWARE .E V O/LV E D £

_ SERVER http://test4v10.cmic.ca: 7785/
Environment cmictestv10x

OFFLINE ACCESS OFFLINE ACCESS

PROXY SETTINGS
Enable Proxy
Username

Password

Login Settings — Section

Public Cloud (URL not needed)

If the user is a CMIC Cloud client, this setting must be enabled. It turns on/off the multitenancy mode of
the application. The Tenant ID field will be displayed on the login screen, and it needs be entered to log
into the multi-tenant environment.

Server Configuration — Section

Server

The Approvals app does not use the Mobile server like Mobile Field and the other mobile apps. It
connects to an app server. The URL will be the root URL of what the user sees when looking at their
Workflow Notifications screen in desktop, excluding the environment. For example, if their browser
shows http://test4v10.cmic.ca:7785/cmictestv10x/UlConsole/faces/task-flow-definition-
runNamedConsole/MainConsole?_adf.ctrl-state=yrbefigvb_6, then for Mobile Approvals the root URL
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http://test4v10.cmic.ca:7785/cmictestv10x/UIConsole/faces/task-flow-definition-runNamedConsole/MainConsole?_adf.ctrl-state=yrbefigvb_6
http://test4v10.cmic.ca:7785/cmictestv10x/UIConsole/faces/task-flow-definition-runNamedConsole/MainConsole?_adf.ctrl-state=yrbefigvb_6

will be http://test4v10.cmic.ca:7785/cmictestv10x/. Without the environment, the URL will be
http://test4v10.cmic.ca:7785/.

NOTE: For MDM portals, the XML tags that the CMiC Approval app supports are:
« publicCloud - for public cloud URL

« environmentURL - for server URL

Environment

Enter the part of the URL for the environment. For example, if the root URL is
http://test4v10.cmic.ca:7785/cmictestv10x/, the environment is “cmictestv10x”. Please contact the
administrator for configuration of the mobile server access for the company.

Proxy Settings — Section

If the application requires access to the proxy server, enable the Enable Proxy switch and enter the credentials to
access the proxy server.

Login

Enter the tenant ID (for CMiC Cloud clients), the username, and the password that is used to access CMiC
Enterprise, and tap [Log In].

CMiC Approvals da~
L ] Q
CONSTRUCTION SOFTWARE EVOLVED

APPROVALS FYl

Friday, July 12,2019

Unread

Swipe up to see all
the messages in
4 Unread the list

H

OFFLINg/\CCESS

| Unread

This control shows the
password instead of dots

Unread
Unread

Unread

Thursday, July 11,2019
Unread

Wednesday, July 10,2019

Unread

Unread
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FS06-ECM_v10x.doc
http://test4v10.cmic.ca:7785/
http://test4v10.cmic.ca:7785/cmictestv10x/

If an online session was loaded previously and there is currently no network connection, use the [Offline
Access] button to access the workflow notifications list which was loaded in the previous online session. All
changes will be saved to the devices and uploaded to the system when a connection becomes available.

?

CONSTRUCTION SOFTWARE .E V 0L V E D

LOGIN OFFLINE ACCESS

CMIiC Approvals

Logging in when ther_e is No Internet Connection
no network connection Please Connect to Internet

CMiC Approvals

/)

CONSTRUGTION SOFTWARE .E V O/LV E D

APPROVALS FYl

Friday, July 12,2019

Unread

LOGIN OFFLINE ACCESS lease AnproveR
SRR Unread

Tap [Offline Access] ' ACHMENT{(000000009) JestHl Unread
button to log in offline Hiplaace

Unread
Unread

Unread
Thursday, July 11,2019

nfalledfordocur Unread

Wednesday, July 10,2019

ACHMENT (000000288) faxtestcoy
Unread

Unread
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Main Screen

The main screen displays a list of the approval requests and FY| messages sent to the user.

Filter Options

Three filters can be applied to the list:
Display Approval Requests

CMIC Approvals CMiC Approvals

PPROVALS FYl () APPROVALS FYI
Friday, July 12,2019 Friday, July 12,2019
Please Approve Registered Invoice
New ATTACHMENT (000000! ™\ SUSREG8Jin the amount
) Unread
ssue_1732113 has been up for vendor AXIS Technologies and Job Unread
) ANALYZE
Please Approve Registered Invoice
USREG89in theamountof  $10,000.00 Wednesday, June 05,2019
for vendor AXIS Technologies and Job .
orven & ogies 2 This contract has no schedule of values
ANALYZ (SOV). Please ct
SSCSUBCONT- Vi
New ATTACHMENT (000000004) Test file has UBCONT ol ViRt
- Unread
been uploaded
The Approval requests
. )PDRAW (2) Test file has been i
New SHOPDRAW (2) Test file has bee Unread are displayed
uploaded
BTUCRAOTEAa)  Unread
New ATTACHMENT (000000292) useful_sql
ey Unread i _
has been uploaded Please Approve Registered Invoice 155 in the
amount of $21.00 for vendor Wal-Mart ~ Unread
New ATTACHMENT (00000029 1) outputhas oo
been uploaded
Thursday, July 11,2019
ERROR: Function failed for documentoraseq 0
35882749
Wednesday, July 10,2019
New ATTACHMENT (000000288) faxteStcory  yread
has been uplo:
w ATTACHMENT (000000289) IMG_0102
New ATTACHMENT (000000289)IMG_0102 4

Display FYI Messages

CMiC Approvals CMiC Approvals

PPROVALS FYI ( A) APPROVALS FYI
Friday, July 12,2019 Friday, July 12,2019
New ATTACHMENT (000000290} w ATTACHMENT (0
ssue_1732113 has been uploaded Unread ie_1732113 has been upl L
Please Approve Registered Invoice B, )
— £G89 intheamountof  $10, Urread ‘!\l\\,udl‘/y(.HF.'H:Nh‘ ) Testfilehas oo
/. for vendor AXIS Technologies and Job Deen Upio
ANALY

New ATTACHMENT (000000004)

— . New SHOPDRAW (2) Test file has been
c Yestfilehas oo ’ uploaded Unread
been uploa
New SHOPDRAW (2) Test file has been New ATl | unread
i ESEfile hasbscn Unread hasbed The FYl messages are
: displayed
P, (000000292} usef New ATH Unread
New ATTACHMENT (000000292) use Unread been uptoanen
has been uploaded
P 00629 1) ot New ATTACHMENT 295) Requestfor ) oog
N(w-&H‘hLH AENT (00000029 1) outputhas —\j - Payment has been uploaded
been uploaded
Thursday, July 11,2019 New ATTACHMENT '93) broadmoor
Y, July has been ur Unread
ERROR: Function failed for documentoraseq ;oo
35882749 ATTACHMENT (000000545) Unread
8-11-08_16 has been uploaded
Wednesday, July 10,2019
New ATTACHMENT (000000546)
New ATTACHMENT (000000288) fa Unread Descriptionhicden has been uploaded Hnirssd
has been upl
New ATTACHMENT (000000547)
ATTAC 000289) IMG € PATCHISSUEAddRevisionButtonAtBottomO-  Unread
M (000000289) IMG_0102
New ATTACHMENT (000000288) IMG_0102 ) PAICHIS B
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Filter List by Date Range

") APPROVALS FYI

Friday, July 12,2019

New ATTACHMENT (000000250)
issue_1732113 has been uploaded

New ATTACHMENT (000000004) Test file has
been uploaded .

New SHOPDRAW (2) Test file has been
uploaded .

New ATTACHMENT (000000292) useful_sql
has been uploaded .

New ATTACHMENT (00000029 1) output has
been uploaded

New ATTACHMENT (000000295) Request for
Payment has been uploaded

New ATTACHMENT (000000293) broadmoor
has been uploaded

New ATTACHMENT (000000545)
2018-11-08_16-53-20 has been uploaded

New ATTACHMENT (000000546)
Descriptionhidden has been uploaded

New ATTACHMENT (000000547)
PATCHISSUEAddRevisionButtonAtBottomO
e el

Crrnnn har b

Unread

Unread

Unread

Unread

Unread

Unread

Unread

Unread

Unread

Unread

CMIiC Approvals

FROM  July/12/19 9

TO  July/12/19 9

(4) APPROVALS FYI

Friday, July 12,2019

New ATTACH,

issue_17321 read

Tap the switch to turn
the Dates Filter on
New ATTACI
been uploaded .

Unread

New SHOPDRAW (2) Test file has been

uploaded Unread
New ATTACHMENT (000000292) useful_sql Unread
has been uploaded
New ATTACHMENT (00000029 1) output has

N Unread
been uploaded
New ATTACHMENT (000000295) Request for

. Unread
payment has been uploaded
New ATTACHMENT (000000293) broadmoor Unread
has been uploaded .
w ATTACHM 00545)

New ATTACHMENT (000000545) Unread

2018-11-08_16-53-20 has been uploaded

New ATTACHMENT (000000546)

CMiC Approvals

FROM  June/01/19 19

TO June/30/19 9

(») APPROVALS

FYl

Wednesday, June 26,2019

New ATTACHMENT (000000535)
TESTMP1_DJ-013_001.jpg has been
uploaded

New ATTACHMENT (000000536)
TESTMP1_D)-013_002.jpg has been
uploaded

New ATTACHMENT (000000355)

DKCRROIN02 REIO27 00 L

Unread

Unread

L 1 d

Filters are set to show FYIs with
[“: dates between June 1, 2019 to

June 30, 2019 rread

NETPHCTO PO TO 08 1800000
TESTMP1_Photo_001.jpg has been
uploaded

Unread

New PHOTO (PHOTO-061300003)
DKCPROJ003_Photo_001.jpgq has been
uploaded

Unread

New ATTACHMENT (000000354)
DKCPROJ003_35780640_001.jpg has been
uploaded

Unread

New ATTACHMENT (000000353)
DKCPROJ003_35780627_001.jpg has been
uploaded

New ATTACHMENT (000000534)

Unread

Searches

CMiC Approvals

CMiC Approvals

() APPROVALS FYI

Friday, July 12,2019

New ATTACHMENT (000000290)

issue_1732113 has been uploaded b
Please Approve Registered Invoice
-\ SUSREG89intheamountof  $10,000.00

(a)

A forvendor AXIS Technologies and Job Unresd
ANALYZE
New ATTACHM 000000004) Test file
New ATTACHMENT (000000004) Test fil Uhiead

been uploaded

New SHOPDRAW (2) Test file has been
uploaded

TACHMENT (000000292) useful_sql

L Unread
has been uploaded
New ATTACHMENT (000000291) output has
y Unread
been uploaded
Thursday, July 11,2019
ERROR: Function failed for document oraseq
358 3 Unread
35882749
Wednesday, July 10,2019
v ATTACHN 00000288 faxtestcopy
ATTACHMENT (000000288) faxtestcop: Unread
has been uploaded
New ATTACHMENT (000000289) IMG_0102
Unread

Unread ’

2123

(») APPROVALS

| Search

FYI

Friday, July 12,2019

New ATTACHMENT (000000290)

ssue_1732113 has been uploaded Unread
Please Approve Registered Invoice

SUSREGB9in theamountof  $10,000.00
for vendor AXIS Technologies and Job

ANALYZE

New A (000000004) Test file has

New ATTACHMENT (000000004) Testfilehas )

been uploaded

New SHOPDRAW (2) Test file has been
uploaded

New ATTACHMENT (000000292) useful_sqgl
has been uploaded

Unread

P

g h j k[i]

Z X ¢cVvVbnma®

0 .

Unread "

CMiC Approvals

floo

(n) APPROVALS

FY1

Friday, July 05,2019

New ATTACHMENT (0000003¢

Preliminary 4850 KEELE- June Unread
uploaded
New ATTACHMENT (000000361) Ground
i R Unread
Floor Board Room Maps has been uploaded
ATTACHMENT (000000362) 2nd Floor
M Unread
d Room Map has been uploaded
New ATTACHM 000363) 3
\‘P, ~\47\A(‘) ‘. ,,FNT(,OOO F]\) ,”C,‘ Floor Unread
Board Room Maps has been uploaded
Monday, June 17,2019
Unread

flooring 3

floors

G floor
gwertyuiop
a s d Rl egishne o kil
&
23 RE)

Zih=Xesn GV B N M Y&

To search for an item, tap the Magnifying Glass icon and enter the search text. Matched records will be

displayed while typing.
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To clear the search text, tap the ‘X’ next to the search line. To exit the search mode, tap the <X’ when there is no
( Search

search text entered

CMiC Approvals

floo

(%) APPROVALS FYI

Friday, July 05,2019

New ATTACHMENT (000000360) Fj
Preliminary 4850 KEELE- June 18
uploaded

Jeen Unread

New A

Floo Unread

Tap X' to clear the
search mask and start
another search

Unread

New ATTACHMENT (000000363) 3rd Floor

Board Reom Maps has been uploaded Unread
Monday, June 17,2019

Subcontract AITFLOOR-0001, Change 000

for Vendor [ATFLOOR] A1 FLOOR MAKER BP  Unread

Name has been approved

G floor floors flooring U3

ql WZ e3 r4 tE yE u7 iB O‘) pEI
asdf gh j kI

& z x ¢ vbnm

?123/030ed Q)

is displayed):

CMiC Approvals

| Search

) APPROVALS

Friday, July 12, 20

New A
issue | Tap 'X' again to exit
pleasd the 'Search' mode
SUSRE!

/' for vendor AXIS Technologies and Job

ANALYZE

New ATTACHMENT (000000004) Test file has
been uploaded

New SHOPDRAW (2) Test file has been
uploaded

New ATTACHMENT (000000292) useful_sql
has been uploaded .

2] CIF B fe

asdf gh jk

it

7123

Z X ¢c v b nm

)

Unread
Unread
Unread
Unread

Unread

&)

CMiC Approvals

() APPROVALS FYI
Friday, July 12,2019
New ATTACHMENT (000000290)
issue_1732113 has been uploaded . e
Please Approve Registered Invoice
SUSREG89intheamountof  $10,000.00 o
for vendor AXIS Technologies and Job
ANALYZE
New ATTACHMENT (000000004) Test filehas -
been uploaded
New SHOPDRAW (2) Test file has been Unread
uploaded nrea
New ATTACHMENT (000000292) useful_sal  y o
has been uploaded .
New ATTACHMENT (000000291) output has Unread
been uploaded
Thursday, July 11,2019
ERROR: Function failed for document oraseq
35882749 tinreac
Wednesday, July 10,2019

w ATTACHMENT (000000288) faxtestcopy e
has been uploaded .
New ATTACHMENT (000000289) IMG_0102  (y

Refresh, Drop-Down Menu & Indicators

CMiC Approvals

CMiC Approvals

When switch is set

Available g _on- the_ detailed
Refreshes the Offline information for the
notifications list displayed
) notifications will
(») APPROVALS FYl (%) APPROVALS m Clear Data\ be downloaded
Friday, July 12,2019 Friday, July 12,2
Log Out
No checkmarks - New ATTACHMENT (000000290) Unread New ATTACHMENT (000000291
only the subject of issue_1732113 has been uploaded . issue_1732113 has been uploaded . R
. s Al Clears all the
this notification is Please Approve Registered Invoice Please Approve Registered Invoice local data
downloaded SUSREG89 in the amount of $10,000.00 Unread SUSREG89 in the amount of $10,000.00 U d
for vendor AXIS Technologies and Job for vendor AXIS Technologies and Job nrea
ANALYZE ANALYZE
New ATTACHMENT (000000004) Testfile has  p_- o New ATTACHMENT (000000004) Testfilehas oo
Doubl been uploaded ’ beenuploaded ea
ouble
checkmarks - all New SHOPDRAW (2) Test file has been Unread New SHOPDRAW (2) Test file has been Unread Exits the
the information for Uploaded hrloased application
this notification is
downlo_adEd and New ATTACHMENT (000000292) useful_sal ;o New ATTACHMENT (000000292) useful_sql )
details are has been uploaded . has been uploaded .
available offline
New ATTACHMENT (000000291) output has Unread New ATTACHMENT (000000291) cutput has Unread
been uploaded . been uploaded
New ATTACHMENT (000000295) Request for New ATTACHMENT (000000295) Request for
Payment has been uploaded . Unread Payment has been uploaded . Unread
New ATTACHMENT (000000293) broadmoor New ATTACHMENT (000000293) broadmoor
has been uploaded Unread has been uploaded Unread
New ATTACHMENT (000000545) New ATTACHMENT (000000545)
2018-11-08_16-53-20 has been uploaded .~ UnFead 2018-11-08_16-53-20 has been uploaded. ~ U"ead
New ATTACHMENT (000000546) Unread New ATTACHMENT (000000546) Unread
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E Refresh

Updates the notification list from the server.

RERZ Drop-Down Menu

Available Offline

If on, notifications and their details, not just their subject lines, are saved to the device so that they are
accessible when there is no connection to the server. As shown above, indicators show if the information
for an item is accessible when working offline:

No checkmarks — only subject of the notification is downloaded.
Double checkmarks — the detail information of this notification is available offline.
Clear Data
Deletes all of the local data for this user. Tap the Refresh icon to load the notification list.
Log Out

Exits the application.

Working with Notifications

O CMiC Approvals da~ < F Q ~ Approve
q Please Approve Registered
Invoice SUSREGS89 in the amount
of $10,000.00 for vendor AXIS
Technologies and Job ANALYZE
) APPROVALS FYl

Comments

Friday, July 12,2019

Invoice
( it o $10,000.00 Unread
echnologies and Job
Wednesday, June 05,2019 Invoice Header

ile of values

[

SUS - SB Urban Systems
Unread
’ AXIS - AXIS Technologies

SUSGRP - SB US Registration Group

Monday, August 20,2018 Swipe up to access

all of the details of the
workflow item

prove Registe

woice DFHJ in
0 forvendor Balraj  Unread SUIN - SB US Invoice series

SUSREG89

prove Registered Invoice 155 in the
$21.00 for vendor Wal-Mart Unread

12-JUL19

10,000.00

3,500.00

Tap a request to access the details screen, which consists of three sections: a section of controls (along top of the
screen), a section for the message, comments, and an icon to access the files attached to the workflow, and the
workflow information in the lower part of the screen.
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Working with Notifications

<« F Q ™ Approve

Exits to main page

ice SUSREG89 in the amount
of $10,000.00 for vendor AXIS
Technologies and Job ANALYZE

Tap to approve the
current request

Opens the files attached toj

Expands/collapses
the informational
section at the lower

part of the page

the current request (if any)

Comments

Tap to re-assign the
current request

Tap to reject the

COMPANY SUS - SB Urban Systems
current request

AXIS - AXIS Technologies
SUSGRP - SB US Registration Group

SUIN - SB US Invoice series
JER  SUSREG89

12-JUL-19
10,000.00
3,500.00

227.50

Depending on the settings in the Imaging Controls or Workflow Notifications and Display options, a comment
may need to be entered when approving or rejecting the workflow.

Upon tapping the Re-Assign icon, shown below, the application opens the screen where the workflow can be re-
assigned to another user:

é ’.‘ Q Appruve
Plea.se Approve He_gistered Pleas ed : SUSREGBY i mount
Invoice SUSREG89 in the amount of  §1 for vendor AXIS Technologies and Job
of $10,000.00 for vendor AXIS ANALYZE

Technologies and Job ANALYZE

Reassign Workflow
Comments Type the username
User whom the workflow
will be re-assigned to
I )
Comment
Invoice Header ‘ '

COMPANY

SUS - SB Urban Systems ’

VENDOR AXIS - AXIS Technologies

Add the comment if
SUSGRP - SB US Registration Group _ required

SUIN - SB US Invoice series

VIBER ~ SUSREG89
INVOIGE DAT 12-JUL-19
AMOUNT OF

N 1”; J,r N 10,000.00
INVOICE
AT TAYAR

VO TRHRELE 3,500.00
AMOUN
TAX 1 AMOUNT 227.50
AX 2 TAXABLE
AMOUN 000

AX 2 AMOUNT 650.00

AX 3 TAXABLE
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When the workflow gets approved, rejected, or re-assigned, the application returns to the main screen. The
status of the workflow will be changed accordingly and displayed in the status column:

fv) CMiC Approvals daw

o APPROVALS FYI

Approve Approved workflow

Reject Rejected workflow

~ Unread

FYl Messages

Tap to close this FY|

Tap to exit to the main
page

000000296

2019-07-04_8-12-50 i i
Tap to re-assign this FYI

Tap to expand/collapse
the detail section

ATTACH. TYPE

REVIEWER NAME
Revisions

Audit History

The controls available on the FY| details screen are similar to the ones for approvals, except there is no
[Approve] button or Reject icon. The only difference is the [Close] button, which is used to close the screen.
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Submitting Changes

CMiC Approvals da~

O CMiC Approvals

Q

o APPROVALS FYI ° APPROVALS FYI

Friday, July 12,2019 Wednesday, June 05, 2019
Please Approve Registered Invoice

This contract has no schedule of values
(2) SUSREG89in the amountof $10,000.00

(a Anprove ., (SOV). Please Approve subcontract
‘. forvendor AXIS Technologies and Job PP [ A) SSCSUBCONT-03, change 000 for Vendor: Unread
ANALYZE —" (SSVENDO1) S S constructions Itd and Job
(55CS5C1201 $5C1201
Wednesday, June 05,2019 (SSCSSC1201) SSCSSC120
This contract has no schedule of values I L )
—~, (SOV). Please Approve sub:on}mcl | v o CMiC Approvals . Please Approve Registered Invoice DFH] in
l\A ) SSCSUBCONT-03, change 000 for Vendor nrea i i (A ) theamountof $112.00for vendor Balraj Unread
' (SSVENDO1)S S constructions Itd and Job Notification has been submitted S d
(SSCSSC1201) SSCSSC1201 successfully
—.. Please Approve Registered Invoice 155in the
Monsday, August 20,2018 ‘\/A/‘ amount of $21.00 for vendor Wal-Mart ~ Unread
., Please Approve Registered Invoice DFH] in Aieees ina
{ A/‘. the amount of $112.00 forvendor Balraj Unread
~ vendor 1
~, Please Approve Registered Invoice 155 in the
») ;j;tvjél;n‘tmocf $21.00forvendor Wal-Mart ~ Unread After submitting, the

processed workflows are
gone from the list

Tap to submit
changes in the
workflow status

To submit the changes, tap the [Submit Selected] button. The approved, rejected, and re-assigned notifications
will be processed and removed from the list.

When submitting changes offline, the application creates a queue of the notifications with changed statuses, and
once a connection to the server is restored, they will be submitted to and processed by the system.
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MDM Setup for Mobile Field via
MS Intune — Quick Guide

Overview — MDM Setup for Mobile Field via MS Intune

CMIC has added support for mobile device management (MDM) products to control the settings of Mobile

Field applications. Our mobile applications now subscribe to the AppConfig.org standards for Mobile App
Configuration policies.

This document will walk through the setup and enrollment process using Microsoft Intune, however, this

enhancement to CMiC Mobile field has been designed to also support other MDM products that follow the
AppConfig.org standards.

Prerequisite

Microsoft 365 Device Management

[E pashboard
iZ All sevices
FAVORITES
B pevice compliance
O conditional Access
@ security Baselines
B Device configuration
B8 pevices
Desktop Analytics
ftware updates
E58 Client apps
Users
Groups
» Roles
¥ Troubleshoot

% Tenant status

«

Dashboard > Device enroliment - Apple enrollment

me
[2

Overview

Quick start

Manage

L«

[E Apple enroliment

& Android enraliment
Windows enrollment

[ Terms and conditions

B Enroliment restrictions

[ Device categories

By Corporate device identifiers
R Device enrollment managers
Monitor

H Enroliment failures

& Auditlogs

# Incomplete user enrollments
Help and support

2 Help and support

e enrollment - Apple enrollment

® 5 2

Intune requires an Apple MDM Push certificate to manage Apple devices, and supports multiple enrollment methods. Set up the MDM

push certificate to begin. Leam more

Prerequisites.

@ Apple MDM Push certificate

Certificate required to manage Apple devices

Bulk enrollment methods

Apple Configurator

Manage Apple Configurator enrollment

[®

Enrollment program tokens

Manage Device Enrollment Program and Apple School Manager

I:“*&‘

An Apple MDM Push certificate is required for Microsoft Intune to manage iOS and other devices.

To set up an MDM Push certificate, select Device enrollment > Apple enrollment > Apple MDM Push
certificate and follow the steps in Microsoft Intune.

NOTE: The Apple MDM push certificate is valid for one year and must be renewed annually.
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Step 1: Add Mobile Field to Microsoft Intune

Log into Microsoft Intune. Select Client apps > Apps > [Add] button to add an app.

1.

2.

Microsoft 365 Device Management
Dashboard > Client apps - Apps

Client apps - Apps

b Umssr W riter & Eqpont 88 Colimns

svoRTEs
Device envollment O oweniew [ Feoro
P Device compliance roane Tvee stamus HSSIGNED
© conditional Access CMIC Mobile Crew Time i05 line-of-business app es k&
® Security Baselines CMIC Mabile Field 105 Hine-of-business app Yes
B cevice configuration

CMIC Mabile Field 08 stare app Yes

9 evices

2 Desitop analytics

i Roles

K Troubleshoot

iy Tenant status

B Managed Google Play

Help and support

Select “i0OS” in the App type field and then “Select app” in the Search the App Store field. Next, search for
“CMIiC” in the search field and select “CMiC Mobile Field” to add the Mobile Field iOS app.

Microsoft 365 Device Management
Add app > Search the App Store

« X Search the App Store

oMic

cmic

cmMic

cmic

emic

Sy Tenant status

€MIC subcontractor Rating cmic

harmo | RFERMFMY —ER (nrE

cubesafetyApp

Ll
O

() S

Central Informatica SA. de CV.

CMIC Healthare Co., Ltd.

[EUFLES E
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3. Add the app’s tag information by selecting “Configure” and then clicking on the [Add] button.

Microsoft 365 Device Management

(5 pasbosr Add app <« X Tags o x

= all services
e ype [ -
e = .

B Device envoliment

a
E
g
e

scoreTaG
>
O conditions! access
® secs ?
B Device con
. 2]
W Devices 0 scopels) selected
2 Desktop Ansiyics
B software updates

4.  When finished, click [OK].
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Step 2: Assign Mobile Field to All Users or a Group of
Users

1. Click on Client apps > Assignments > [Add group] button to select groups where this app can be
assigned. Next, assign the app to all users or selected groups of users.

Microsoft 365 Device Management

2. When finished, click on [OK].
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Step 3: Create App Configuration Policy and Apply it to
Mobile Field

1.  Click on Client apps > App configuration policies > [Add] button to add an app configuration policy to
Microsoft Intune.

Microsoft 365 Device Management
Dashboard > Client apps - App conk

Client apps - App configur:

name PLaTRORM AssianED uroaTEn ENROLLMENT TvPE scopeTAGS
CMiC MCT policy ios ves /2619, 902 AM Managed devices o
On-prem Maobile Server Configurat... 05 ves 25119, 128 AM Managed devices e

2. Specify a name and description for the new policy under Properties. Under Configuration Settings, select
“XML configured” and enter the XML to set the defaults for Mobile Field’s iPad settings.

Microsoft 365 Device Management

Dashboa Tlieot apps - App configuration policies > On-Prem Mobile Server Configuration - Properties > Configuration sethings

On-Prem Mobile Server Configuration - Properties « X Configuration settings o %
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Copy and paste the following XML into the textbox framed in the screenshot above, and replace
“Mobile_Server URL’ with your mobile server’s URL:

<dict>

<key>publicCloud </key>
<false />
<key>environmentUrl</key>

<string>Mobile_Server URL</string>
<key>imageQuality </key>
<string>1536x1024</string>
<key>temperatureUnit</key>
<string>C</string>
<key>weatherLocation</key>
<string>CurrentLocation</string>
<key>djSyncPeriod </key>
<string>5</string>

</dict>

Tags have been added to set up the Public Cloud and Enterprise URL iPad settings, shown below, for

Mobile Field:
CMIC Approvals ENVIRONMENT
CMIiC Contact Manager Web Services Endpoint Enterprise UR
a CMiC Daily Journals Enterprise URL http://test4v10bi.cmic.ca:7003/cmictest...
& l,
CMiC Mobile Crew Time ',‘ FEATURES
O
CMIC Pay Stub DATA MANAGEMENT
CMiC Photo Log Delete Data Older Than (days) 10
a CMiC RFI Image Quality Medium 1024x768 (672kb
CMIC Subcontractor Ratings , —
= DAILY JOURNAL PREFRENCES
FortiToken Hide/Show Daily Journal Tab
&fﬁ\ Learn Java Temperature Unit Fahrenheit
c OneDrive Weather location
TestFlight Period To Sync Journals (Days) 30

For the Public Cloud setting, the XML should read <true /> to turn it on, or <false /> to turn it off.

To specify the Enterprise URL, replace the “MOBILE_SERVER_URL” text with your company’s
mobile server’s URL.
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3. When finished, click on [OK]. Now when your users visit their Microsoft Intune company portal (on their
iPad), they can download Mobile Field with the new policy you created, which will populate the Enterprise
URL with your company’s mobile server.

Symptom — Mobile Webserver URL Not Sticking

If you are experiencing an issue where the Mobile Webserver URL is not sticking (reverts to previous cached
setting), go into MS Intune, remove the Policy, then recreate it with the desired Mobile Webserver URL to flush
out the caching issue.

Also added the following columns to the Contact LOV:
e  Abbrev
e Company Code
e Company Name

o Type
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