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Getting Started

Overview — Getting Started

This Getting Started guide provides a general overview of CMiC Enterprise, specifically, Enterprise
Console and running screens in ADF, Forms and JSP. It provides an overview of CMiC Enterprise’s
environment, navigation, and the functionality that is common to its screens.

CMiIC Software Environment

CMIC Enterprise is a web-based software package, meaning that it runs through an internet browser. As
with all web-based software, the type of web browser and the version of the web browser is relevant to its
smooth operation. Currently, Enterprise operates through Internet Explorer 11, and the latest versions of

Firefox and Chrome.

The following screenshot is a sample of a screen used to launch Enterprise.

User Reference Getting Started v10x Getting Started - 1



DEVELOPMENT TOOLS SOFTWARE V10
Treeview Builder testv10x « Enterprise Console « testv10x
Query Builder pretestvi10x * Enterprise Classic * pretestv10x
Process Builder * Classic without treeview
Workflow Monitor * Project Management
Form Letter Definition * Timesheet Entry
Jasper Server / Analytics * HR Self-Service
Program Builder = Opportunity Management
Simple Menu = Subcontractor Prequalification

Report Parameters

Oracle Report Queue This section of the screen is used to This section of the screen is used to selecta
select Development Tools for customizing version of Enterprise and its software
Server Logs your software. environment (database system).

Latest Server Log
Catalog Builder
Dashboard Builder

RUN DevTools » RUN Software =

Sample screen allowing user to choose a version of Enterprise, and its software environment (database system)

Development Tools

The left-hand section of the screen, DEVELOPMENT TOOLS, in the screenshot above, provides tools
for customizing Enterprise software to suit your specific needs. For example, there are tools to build
custom treeviews, queries, processes, dashboards, etc.

There are two lists of options available: Tool, and Environment. The first list is for selecting the
development tool to run. Several of these tools are described in more detail under the “Customizing
Enterprise Console” section in this guide. The second list is for choosing in which environment you want
to operate the tool.

Once you have selected the two options, press the [RUN DevTools] button, underneath the Choose An
Environment list, as shown in the above screenshot.

Software V10

Under the right-hand section of the screen, SOFTWARE V10, in the screenshot above, there are two lists
of options available: Product, and Environment.

The first list is for selecting the CMiC product to run, and its options depend on the products purchased by
your company. The product covered in this manual is Enterprise Console. Enterprise Console launches
screens in ADF, Forms and JSP.

The second list, the Environment list, is for choosing which environment you want Enterprise to operate in.
There are at least two environments (i.e. two distinct databases) in which Enterprise can operate, for
instance, PROD and TEST. One or more environments would be used for actual company operations, and
others would be used for testing and training purposes.

2 - Getting Started User Reference Getting Started v10x



Once you have selected the two options, press the [RUN Software] button, underneath the Choose An
Environment list, as shown in the above screenshot.

Login

ORACLE' Identity Management

_

< Go
Sign In
Enter your Single Sign-On user name and password to sign in.

User Name

Password

—

Unauthorized use of this site is prohibited and may subject you to civil and criminal prosecution.
Copyright ® 1989, 2008 Oracle. All rights reserved.

Sample Login Screen

Above is the Single Sign-On Login screen. Enter your user name and password (password is case
sensitive), and click [OK].

Depending on the product selected to run, the system will then display the corresponding CMiC product.

User Reference Getting Started v10x Getting Started - 3



Enterprise Console

Overview

l- Logged in as - MIKEFER1

Console's tabs, with selected tab's title in white

ENTERPRISEVIOX | PM | PMREPORTS | RSS | INTRANET | Edit Mode

MENT MAINTENANCE Table Mode

Subcontract Management +| Enter Company Code

Change »
214 Menu Region DR Dynamic Region

. . 9 o * Company | ZZ |4 |CMIC Construction Inc. y N 9

o (displaying a specified (displaying selected

o Treeview) 1 application)

Inventory -

B Equipment Costing
& sewp
Set User Defaults

> [ Import ¢ Amachments [

Bl Search 4= InsertRecord = Delete Record  4fm Previous Record  w Next Record G, Workflows ‘v & Report Options B

Notes & ECM Documents |+ &

*Equipment |10037 Scaffold -7ft [F] *Bulk Equipment

Sample of a customized Ul Console, with a tab for CMiC Enterprise displayed

CONSTRUCTION SOFTWARE. EVOLVED

Logged in as: SOLUTIONS

HCM NEWS Edit Mode

HCM DASHBOARD 1 | HCM DASHBOARD 2 | ENTERPRISE ADF | EMPLOYEES | EMPLOYEE SELF SERVICE | MANAGER SELF SERVICE | E-TIME / E-EXPENSE

NEWS

Topoust | eomnFo |

Join/Renew | EZHR | AODA nforr]

HRPA

About HRPA
2016 Annual Conference

Regulation and HR
Designations

Complaints about Members
Professional Development S
Member Centre

< i

» Social Networking
» Publications
» Courses & Conferences

External URL
Region 1

Payroll Education
Since 1982

» Leam More About APA

American Payroll Association

The Nation’s Leader in Payroll Education

External URL
Region 3

«

» Global Payroll
[ e

INSIDE AMERICAN PAYROLL =

OCTOBER 22,2015
Interests & Outcomes
By restoring the 1994
guidance, we bring ERISA

investors together with ETI
opportunities. .

220CT 2015 11:15 EDT
New guidance on
economically targeted

investments in retirement

plans from US Labor

OCTOBER 21,2015
#DOLHonors

On World Statistics Day, we
honored 2 fearless BLS

visionaries in our Hall of
Honor...

MONSTER

Jobs +

Resume v

Resource Center

News

Monster Blog

Browse Career Advice
Communities

Career Services

Career Management Tools

Company Profiles

OCTOBER 20, 2015

Q| Search for Jobs

External URL
Region 2

Weekly Claims Report

20 0CT 2015 16:15 EDT
Carroll D. Wright, Janet L.
Norwood inducted into
Labor Hall of Honor

19 0CT 2015 16:15 EDT

@ Location

Career Resources &

COMMUNITIES
Career-Start
Healthcare
Part-time
Retail
Technology

Transportation

External URL
Region 4

surance

TWITTER
Tweets ¥ Follow
US Labor n
Department
@usboL

Trenching & excavation work
presents serious hazards.
#0SHA's new guide can help
keep workers safe
osha.gov/Publications/o.
Expand

Tweet to @USDOL
Tweets W Follow

Morgan Stanley 3n

@MoraanStanles

:
Login

m

> | o

Sample of a customized Ul Console, displaying a tab for Human Capital Management related news

Enterprise Console functions like a customizable window into the CMiC Enterprise system, or into any
other system that may be reached via an internet or intranet address. Customized Consoles are designed to
facilitate a user’s tasks in Enterprise by providing menus and applications relevant to them, and to facilitate
making informed business decisions by providing information relevant to their particular needs. To

4 - Enterprise Console
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achieve this, Consoles contain tabs, and the tabs contain customizable regions, such as a Menu region to
launch Enterprise applications and a Dynamic region to display the launched applications. Additionally,
regions can display items like a company’s intranet home page, an RSS feed, or an internet site.

As an example, to further illustrate the potential of a customized Console, one tab could be customized to
facilitate a user’s PM related tasks, a second tab could facilitate a user’s tasks related to PM Reports, a third
tab could display the company’s intranet home page, and a fourth tab could display web feeds.

.
z CONSTRUCTION SO

IARE. EVOLVED
Logged in as: SOLUTIONS

ENTERPRISE ADF | TO DO LIST | CFO DASHBOARD | COMPANY KPT'S | CORP RISK MGMT | GL DASHBOARD | AR DASHBOARD | AP DASHBOARD | Edit Mode

Operating Income Before PD Recordable Incident Rate Investment in Operations

[ 4BR [ acte | TNDL |
[March | 200,000 | 5,100,000 | 1,600,000

2014 YTD 72.600:000 4,300:000 2.000:000

Consolidate Revenue Forecast and Backlog

2,750k 225Kk
2,500k 200k

50M
™
™ Il e a0M
e u g 30M
g -1M q 12 £
E om I & , g 20M
- 3 < om
S 08
-am g
-5M 0.8 oM .
-6M 0.4 -10M
ABR AcLP INDL
0z -20M
| 89 YTD Plan 88 YTD Actual B8 MTD Actual | o [ | ABR AcLp INDL
- ABR ACLP INDL

8 Quarter 2014-1 Plan [ Quarter 2014-1 Actual
B Quarter 2013-1 Actual

| 8 Y70 Plan 8 YTD Actual |

Consolidated Revenue and Profits Chart Types... oject Pursuits

INDL

2,250k |
2,000k 150k ~
1,750k & 125k .——A/"/ ACLP ~

£ 1500k H
1,250k
1,000k
750k
500k
250k

ok

Jan- Feb- Mar- Apr- May- Jun- Jul- Aug- Sep- Oct- Now- Dec- 4

2014 2015 2016 1Mo14 14 14 14 14 14 14 14 14 14 14
Project Pursut List

‘ 8 Backiog W Revenue Forecast ‘ ‘ & Plan Revenue - Actual Revenue 4 Plan Profit - Actual Profit

Sample of a tab displaying some KPls

To further aid the making of informed business decisions, Enterprise Console also includes intuitive
Dashboard and Log Building solutions (Bl Dashboard Builder and Log Builder) that are second to none in
helping users bridge the gap between data and usable information in a manner that is flexible and accurate.
Bl Catalog Builder is also used in conjunction with Bl Dashboard Builder to create a catalog of Data
Sources used in the design process. Specifically, Enterprise Console can be configured to display
customized logs of crucial information, and display Key Performance Indicators (KPIs) via dials, graphs
(CMIC Analytics), alerts, and dashboards.

To simplify routine processes, Process Builder can be used to turn a multi-step process into a simplified
process train linking a series of screens, so users will never miss a step.

Take advantage of Treeview Builder and Lite Editor solutions to further fine-tune your console. Treeview
Builder allows you to customize the Treeview menu used to list and launch the applications of Enterprise,
external URLs, and created Ul Logs and Dashboards. The Lite Editor can be used to create customized
versions of screens for specific users and UIC Groups. For example, you can customize existing fields,
table columns or tabs, add a new field, or set a screen’s initial display mode.

The combination of tools provided in this advanced toolset will help users tailor the Enterprise Console to
meet their unique and individual business needs. Each of these innovative, cutting-edge tools is discussed
in more detail in the “Customizing Enterprise Console” section in this guide.

User Reference Getting Started v10x Enterprise Console - 5



ADF, Forms & JSP Screens

ADF, Forms and JSP screens can all be launched from the Enterprise Console using the console tabs. JSP
screens can also be launched from ADF and Forms Treeviews.

The screenshots below show examples of each of the screens being displayed in Enterprise Console.

l " Select tab to display ADF screens. Active tab is highlighted in white.
/ Logged in as - MISTY.

ENTERPRISEVIOX | ENTERPRISEVIO | WKF | RESOURCEPLANNER | TEST | PM | OMysP | " EditMode

B General Ledger
B Setwp [~
Set User Defaults SELECTION CRITERIA
* Chart of Accounts | CCCHART  x |4 |
Local Tables ACCOUNT TYPE
Bl Global Tables -
Chart Cades vieww | ¥ B Freeze 3 Detacn | [Blsearen 45 Insert @l InsertMuitiple £ Delete © Workfiows |+ & Report Options |+ [ Bxport &) ECM Documents | v g% User Bxtensions
Account Structure
“ _ee e H S -
Sequence|Sequence g
Assets Assets [ 1| 1000 1sss(o [a] [nala| OJ
Liabilities Liabilities [v] 2 2000 2999 C A O
Equity Owiners Equity [v] 3 3000 3999 C NA O
Journal Nam
Transaction Allocation Revenues Revenue [v] 4 4000 4999 C NA
Expenses Expenses [v] 5| so00  8sse D NA
‘
Logs - Conversion Accounts Assets [v] 6  s000  gEse D NA O
Query
Reports Update TAC
Utilities

Example of ADF screen launched from console tab in Enterprise Console

1 Select tab to display Forms screens. Active tab is highlighted in white.
7 Logged in as - MISTY

ENTERPRISE V10X | ENTERPRISE V10 | WKF | RESOURCE PLANNER | TEST | PM | OM-JSP | Edit Mode

Action Edit Block Eield Record Query Utility Help Window
Ep— L POy 2 FLEBSY+ Tt Fap ¥V 7THBRE
eneral Ledger i
B setup ~ | EGeneral Ledger- TESTY10_%  Account Structure Maintenance =101~
Set User Defaults (F) I
Maintain Accounts (F) Chart Code Forms screen Iser E i +
g e Budgess (0 Chart Code [CCCHART  [CCS - Cmic Chart Code | User Extensiant
Control (5) A T User Extension2
Business Unit ) (F) indicates _\CE;“““‘t £ — — e User Extensions
Chart Cod Forms screens cooun oy ACC igh Acc al W 0 e Ertensions
Consolidation Codes (F) Type  Mame Seq Sequence Sequence  TypeCodeFlag )
Period Dates (7] B Assets 1 Jliooo 1999 D A ]I -|  beerEdensions
Maintain Companies (F) L Liahilities 2 2000 2593 C (s [T User Extensions
Account Structure (F) (0] Erjuity 3 3000 3999 Co[RA [T Uszer Extension?
Journal Names (F) R Revenues 4 4000 4999 G |NA |V More Extensions
Account Access Groups (F) E Expenses 5 =000 8099 D |[NA |V
Maintain Departments (F)
Detailed Consolidations (F) X Caonversion Accounts 5] G000 9593 D f[NA T elated Screens +
Account by Department (F) r Related Screen 1
Company Gr C Related Screen 2
Cost Pool Allocation: F
Transaction Allocation 1 - Felated Screen 3
[ Transactions ~ Relsted Soreen 4
Period E - Relsted Screen 5
EO:L""E‘T r Related Screen 6
ueries
Reports i Related Screen 7 =
Utilities T More Relsted ..
Accounts Payable Tac | Jﬂ
Accounts Receivable q =
Fixed Assets Enter The Account Type Code.
Job Costing Recard: 1/6 <Q5C=

Example of Forms screen launched from console tab in Enterprise Console
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JSP screens can be launched from the Enterprise Console tabs or from ADF and Forms Treeviews, as
shown in the screenshots below.

L)
z Loggedinas- MISTY Select tab to display JSP module. Active tab is highlighted in white.

ENTERPRISE V10X | ENTERPRISE V10 | WKF | RESOURCE PLANNER | TEST | PM | omM-jsp | Edit Mode
Opportunity Management JSP screen Print AddAcion llem [ [] €Y
i Opportunity Management Net Asset Report
— o] Consolidation Code [v]

From Company | CMIC Test Construction Company [~ |

E/{£5 Opportunity Management
To Company | CMIC Test Construction Company [v |

[ Calendar

() Outiookk Import/Export Date 120117 (2
~{_7) Crganizations )

3 Opportunities Cut Off Date | 123117 £

{7 Contacts Include Bid Jobs
] Contacts Synchronization

£ Action i Include Overhead
{2 Projects

B3 User-Defined Logs
{1 User Defined Log Sample - Accounts By
L PVissuss
E1C3 Reports
|1 Ssles Forecast
[] Lead Log
|1 Scorecard
[] Financial Projection
|1 Premium Sales
|1 Subcontractor Risk Aggregate
[] sursty Job Summary
|1 NetAsset
(1) Risk Management
|1 Opportunity Detail
- Maintenance
1) Security

Example of JSP module launched from console tab in Enterprise Console

L
Z Logged inas - MISTY Select tab to display Forms screens. Active tab is highlighted in white.

ENTERPRISE V10X | ENTERPRISEV10 | WKF | RESOURCE PLANNER | TEST | PM | om-jsP | Edit Mode

Forms screen

Q

Equipment Costi
Preventive Maintenance A
Materials Management

Payroll (US)

Payroll

Human Resources

Setup

Personnel

OEEBEEHE

Benefit Administration
Applicants
Training/Certification
edical

! This is a JSP module in a Forms Treeview. Clicking on this link
will open the JSP module in a new Windows tab.

NEEEEEEHEEA

ligibility (F)
uction Export (F)
Year-End Update (F)

Human Capital Management

ffian Capital (F)

Employee Console
E-Time

Example of JSP module listed in Forms Treeview
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Logged in as- MISTY Select tab to display ADF screens. Active tab is highlighted in white.

ENTERPRISE V10 | WKF | RESOURCE PLANNER | TEST | PM | OM-JSP |

ENTERPRISE V10X Edit Mode

JSP screen Outlook Import/Export  Add Action Item  Edit Preferences

Daily Calendar

Month Weeks Da All

Wednesday January 24, 2018 s

International Payroll gz::: This is a JSP module in an ADF Treeview. Clicking on these
Human Resources links will open JSP screens in the ADF Dynamic Region.
[E Opportnity Management |
Calendar

Outlook Import Export
Organizations
Opportunities

Opport
Setup

Example of JSP screen launched from ADF Treeview

V| |1e:00pm

Customizing Enterprise Console

The following tools are used to customize your Enterprise Console.

Ul Console

L]
1 P — after privileges to Ul Console are granted, button to
launch Ul Console becomes available to user
Edit Mode

ENTERPRISE V10X | PM | ENTERPRISE CLASSICV1OX |

After privileges to Ul Console are granted, the [Edit Mode] button used to launch Ul Console tool
becomes available to the user, as shown in the screenshot above. Clicking on the [Edit Mode] button

launches a screen where a new customized console can be created.

8 - Enterprise Console User Reference Getting Started v10x



.
l Console: CONSOLE Customized by: USER MIKEFER1

Logged in as - MIKEFER1 Create tab for new customized console
« OMJSP | XPROJECTS | HCM | INTRANET | JBDASHBOARD | ADF-HISTORY | + - More Edit Options... Save  SaveAs..  Cancel
|Ed\tRegion 'llRegiDnCDntem 'l Edit Region ¥

MENU DYNAMIC 3 o
Clicking on tab opens customized display

Use [Region Use [Region
Use [Edit Region] Content] button Content] button Use IS
button to split to select Content to select Content b 1:9 [t ave]
screen into Type for Region 1 Type for Region 3 u o:\ o sa:e
desired Regions (e.g. Menu). (e.g. Dynamic t:usI orr:zgth
Region) console at either

a the User, Group,

or Site Level
HISTORY

REGION 2 '

Use [Region
Content] button
to select Content
Type for Region 2

(e.g. History

Region)

Sample display of Enterprise Console in Edit Mode: regions are split, and their content is defined

A new tab is created for each new customized console. Each tab is composed of different regions that can
contain a variety of content. A new region can be added by splitting a single region into two regions using
a region’s Edit Region drop-down menu. A region’s content can be selected and defined using a region’s
Region Content drop-down menu.

In the screenshot above, the console’s Dynamic Display Region is one region, and Menu/Treeview Region
is split into two regions. The content of each region is user defined.

l Logged in as - MIKEFER1

ADF | FORMS | RESOURCEPLANNER | OM)SP | XPROJECTS | HCM | INTRANET | JB DASHBOARD | ADF-HISTORY | Edit Mode

PICK LIST Clicking on tab opens customized display Bsave et @ @ A [~ Q

E General Ledger i
[ﬁREGION 3 Dynamic Region (Region 3) displays |'
L, 1

8 setup SELECTION CRITERIA in Menu (Region 1)
Set User Defaults -
Pick
Company Setup Company  ZZ A | CMIC Construction Inc. List Accounts
Maintain Accounts = of
Maintain Budgets 4 L} »
B Local Tables
Control File Options PICK LIST CODE
Maintain Companies
Maintain Departmes vieww | W g Freeze & Detach [B) search  §= Insert | Insert Multiple &, Workflows |v & Report Options ‘v MR Export *»
Department Pick LjSt
Account Pick List “BiEKEEReas | Deseeton [ *Oymami |
Account by Department PICK1 Pick List1
Cost Pool Allocations | o
7| Pick2 Pick List2 O
Global Tables
Transactions | Selection Criteria fil Delete pick List |
Period End
& Period En Menu Type
@ Logs selected
Query was v10x FIXED ENTITY LIST
Report:
= REpOTt vieww | § [ Freeze 5 Detach ?_Ssar(h 4= Insert | Insert Multiple £, Delete O}, Workflows ‘v & Report Options |« »

i
Setup | Company Setup
1500.100 A Current Receivables

Setup | Maintain Accounts

Setup | Maintain Budgets 1000.200 Bank of America (Payroll)
Setup | Local Tables | Control File Options
Setup | Local Tables | Maintain Companies 1500.300 Interest Receivable

Setup | Company Set  History lists . v
Setup | Set User Defe screens the user
Setup | Local Tables has visited

Sample of a customized console
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The above screenshot shows a sample of a customized console.

For instructions on customizing the Enterprise Console, please refer to the Ul Console Tool Reference

Guide.

Bl Dashboard Builder

Dashboard Builder

File ¥ Preferences ¥ Dashboard ¥ Editing View

12C AP DASHBOARD (DO NOT MODIFY)

Company Name

v Go
14M
1.2M .
1.0M
0.83M
0.6M
0.4M .
0.2M — —_—
Current 3160 6190 91.120 Over120

Page 1 of2 >l

Abbott Engineering Inc.
All American Tile Inc,
Alstom Services Pt...

Rebar, Inc
Peninsula Plumbing -~

" 600K

Ontario Bollards . Australian Cus...

400K

Monty Holm... / '\ Bascombe C...
/ 200K \
| | Beverly Caul...
MG Mako L., | |
\ | Chuck's Co...
Mason's Ma.. | /
Company 10...

Lake Erie Elec..
\ /" Consolidated ...
HVACIncorpora... g

X " DandLlLandscapi...
Hawaiian Cement

Diamond Contracting
Government of Canada

Page 1 of2 >0

TMM Mechanical
Lake Erie Electric Inc
US Concrete and R...
MG Make Inc.
Woodys Wood Ser...
Mason's Masonry
The Malcolm Comp...
Sun Life Group
Abbott Engineerin...
Baker Constructio...

LPCiminelli Corp

Advanced Roof En...
Bode Concrete

Staples Business D...
Dueco Equipment ...

=

100K 200K

W Penhall Rentals
Oshner Electric
MG Mako Inc.

M Merge BP 2

M Kodiak Northwest Foot...
Humberside Interior Sol...

B Government of Quebec

B Government of Ontario
Government of Canada

B Government of British C...
Francis HVAC Services

M EFT Vendor

B E&R Schwarz Masony L.
Don Brandel Plumbing L..
Dell Direct Sales Corp

M Cosco Fire Protection Inc.

B Corporate Express Amefi...
Consolidated Reprogra..

Mesphalt Industries Ltd.
Quill Corporation

Travelers Casualty and Suret...
Ace Structal Steel
Government of Quebec
LPCiminelli Corp

T&E Demolition, LLC.

D and L Landscaping Inc.
Staples Business Depot
Consolidated Reprographics
Ace Supply Co. Inc.

Davis Automated

Graybar Electric Canada Inc.

Page 1 of2

M Brisbane Medical Centre
M LA Rams NFL Stadium
Sydney Research Facility

W 58 Bankers Hill Renovati...
M Jorgenson Building Rem...
st. Paul"'s Hospital Rene...

HWY 407

W Canada Games Centre

B 1 ULV Faciltties Upgrade
Owners Project

B Owatonna Hospital Roo...
1 New Community Cente...

B Empress Walk Cinemas

>

M Electrical Job - Merck Fac...

HH - Retail Center
B Woodland Acres
B North York Centre

300K

Neuben Developments

600K

500K

400K

300K

200K

100K

o E v § 8 S Y § 3 & 8§ £ & 2 E £ = £ £ 7 9 =
=4 = = 2 o T m o s E = = < = s £ %5 2 = =
= 3 2§ 2% 2 s Es g E e f:co: g2
$ 2 2 5 5z g ==z z S g%z § E 2§ 2CE =
e =gy £ 8 28 = 2 S 35 5 39 zE vz EE ¢
EEZ %3235 4895 2 BES = oz £ 6 2 % £
40 80 120 160 200 240

0.005%

0.005% American Classi...

0.011% W Oshner Electric

0.013%

TA41%

WRNS Architects
M EFT Vendor
Liberty Mutual L.
M Staples Busines...
M sprint
Bode Concrete
M Dell Direct Sale...
M Sun Life Group
Beverly Caulkin...
Government of .
M Travelers Casual...
M Kodiak Northw...
Merge BP 2
M Consolidated R...
Zurich Insuranc.
W Other

Sample of a Dashboard in Bl Dashboard Builder

BI Dashboard Builder is launched from CMIC Enterprise’s launch page. It is listed in the Development
Tools section. Users need to select Dashboard Builder under ‘Choose A Tool’, choose an environment
under ‘Choose An Environment,” and then click on the [RUN Dev Tools] button.

Bl Dashboard Builder is a powerful business intelligence tool for building custom dashboards with
interactive charts, gauges, and tables that use real-time data directly from your CMiC system to:

consolidate and visualize large amounts of data from departments to provide high-level overviews

that display current statuses and reveal insights and trends

10 -

Enterprise Console
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provide operational metrics and KPIs to monitor and track performance and progress, and to
measure the impact of activities and investments

provide real time monitoring of any data in your CMiC system
help make informed and effective decisions

Since these dashboards use data directly from your CMiC system and are native to it (i.e., use same data
formats), no data synchronization is required between the dashboards and your system, as would be for
third-party Bl dashboards, which means better performance and reliable up-to-date data. Furthermore, links
to created dashboards can be added to Treeviews using our Treeview Builder tool, or to new Enterprise
Console tabs using our Ul Console tool.

For more information, please refer to the Bl Dashboard Builder Reference Guide.

Bl Catalog Builder

B B %

Create Data Edit Data Source Wodify Folder
Source Joins
Create Data Source
Data Source Hame:
Select Tables/Views:
Owner: DA B Filter: %JC#%
Query Available Tables/Views ‘
Available: Selected:
DA JCHTIMESHEETPOSTDATES - DAJC#IOBCATBILLCODE
DA JCHTPHS DA.JC#I0B

DA JCHTRANH

DA JCHTRNDET

DA JCHTRNDET1

DA JCHUETD_JCWBSV

DA JCHUTRAN

DA JCH#WBS

DA JC#WIN_LOSE_BID
DAJCHCTRL

DA JC#COMTF_BILL_CHANGE_ORDERS
DA JCHCOMTFORECASTSTAFF
DA JCHDETAIL

m

DA JCHTRAMND

Apply

Sample of Bl Catalog Builder — ADF Tool

Bl Catalog Builder is launched from CMiC Enterprise’s launch page. Itis listed in the Development Tools
section. Users need to select Catalog Builder under ‘Choose A Tool’, choose an environment under
‘Choose An Environment,” and then click on the [RUN Dev Tools] button.

Bl Catalog Builder, shown above, works in conjunction with Bl Dashboard Builder to create custom,
dynamic dashboards, as shown in the Bl Dashboard Builder section. Bl Catalog Builder is used to create a
catalog of Data Sources, and the Bl Dashboard Builder tool uses these Data Sources to create custom
dashboards that provide high-level overviews, operational metrics and KPIs.

For more information, please refer to the Bl Catalog Builder Reference Guide.
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Treeview Builder

Treeview Builder is launched from CMiC Enterprise’s launch page. Itis listed in the Development Tools
section. Users need to select Treeview Builder under ‘Choose A Tool’, choose an environment under
‘Choose An Environment,” and then click on the [RUN Dev Tools] button.

Treeview Builder allows an administrator to customize the Treeview menu used to list and launch the
applications of Enterprise, external URLSs, and created Ul Logs and Dashboards. Also, it allows Treeviews
to be saved at either the User, Group, or Site Level, so that Treeviews can be customized for just one user, a
group of users, or for all Enterprise users. Its functionality is similar to that of the JSP Menu Maintenance
tool for JSP based applications.

The following sections provide examples of configuring treeview menus. These new treeview menus can
be easily added to Enterprise Console.

For more information, please refer to the Ul Treeview Builder Reference Guide.

Adding a New Menu Item

CURRENT MENU E Search CURRENT MENU E Search
W10STDMEMU - w 10x Default Treeview Enterprise Edition V10STDMEMLU - v 10x Default Treeview Enterprise Edition
E v10x Default Treeview Enterprise Edition = w10x Default Treeview Enterprize Edition
General Ledger General Ledger

Accounts Payable

Accounts Payable
Accounts Receivable
=

H H

Accounts Receivable

|

Setup Setup

Job Acd e = Job
Delete .

Transactic \\ Transactions

Forecastir Reset \'\\ Forecasting

Logs \\. Logs

Query cut \'\.\ Query

Repaorts Copy T, Reports

Utilities \\ Utilities
Subcontract b Mew Item
Change Manz Subcontract Management
Job Billing “ Change Management
Wark Order Billing Job Billing

Example of adding a new menu item to Treeview

To add a new menu item to the Treeview being configured, left-click the node to contain the new menu
item to bring up the context menu and select Add New. A new menu item will be added to the selected
node, as shown in the above-right screenshot.
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Linking Menu Item to External URL

= TEST FOR ZOHREH
E General Ledger

Setup

Transactions

Period End

Query

Report

Jasper Reports

Utilities

DIEEHEHEBHHA

Copy Account

Copy DeptfAccount Security
Foreign Batch Import
Recalculate Balances
Balance Table Verification
Delete Batches
Inter Departmental Clearing
Reverze/Recreate Pos =z
Update Transaction T lues
Print Posting R

rch

Accounts Payable
Accounts Receivable
Job Costing
Subcontract Management
Change Management
Job Biling

Work Order Billing
Requisitions
Purchase Order
Inventory

Equipment Costing

Drausmting Maintamzmnes

App Code

IBEEEE EEEEEH

Select: Targethame <]

Match @) All 0 Any
App Code
Target Mame

Customization Level

System D

Label |External URL

Icon Type (&) Menu @) Icon

Default Item State (&) Open @ Close

[ Target Type | External URL - ||

Target Mame

Advanced

ESm

Target Mame Customization Level

AP Executive Query CLIEMT
EXTERMAL URL uIc

PM - Communications Detail STAMNDARD
55 - Customer Support STAMDARD
5Y5 - xProjects Dashboard STAMDARD
google uIC
pdf-2 uIc

File Edit View Window Help

B General Ledger
Setup

Swln | HD ov

Transactions
Period End
Query
Report

L]
=

lasper Reports
B Utilities
Copy Account
Copy Dept/Account Security
Foreign Batch Import (F)
Recalculate Balances
Balance Table Verification
Delete Batches
Inter Departmental Clearini
Reverse/Recreate Poste
Update Transaction Tgl Values (F)
Pri ] ep

REe=| v ®[1]ss

Create PDF files quickly and

The pdf995 suite of products - Pdf995, PAEdit395, and Signature995 - is a complete solution fo
provides ease of use, flexibility in format, and industry-standard security- and all at no cost to yo

Pd995 makes it easy and affordable to create professional-quality documents in the popular FL
helps you to create PDF files by simply selecting the "print” command from any application, cre
on any computer with a PDF viewer. Pdf995 supports network file saving, fast user switching or
page sizes and large format printing. Pdi995 is a printer driver that works with any Postscript to

driver and a free Converter are available for easy download.

Sample of an External URL opened through a configured Treeview’s menu item.
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Lite Editor

ORGANIZATION MANAGEMENT Table Mode Bsave b @ @ A

ORGANIZATION @ Lite Editor

SN ECl Remove Program Customizations Editing Lavel |USER MIKEFER1 #
[rees R Eries Inc.
L i L
e

Block | OMORGDETAIL Field | Parent Name Advanced
< Table Name OM#ORGANIZATION
l SREocts Column Name OMO_PARENT_NAME |
| Field Widget InputText
|:Contr Row Prompt | Controlling Parent bicwRow
I AKA Oraani; Free-Form Row
Column Title i
I Controlling Parent Link with Previous Field [ e [
Visible :l@
Column Span 1 ————
I Disabled [7]
Toolti ————
Width 50 Height 1 P rce | Repeat Clier
Default Value i
I Display Order 45 555 | Retailer
I Single Row [[] Required [] on
— Rows Per Table E
I | Octut 20 Custom bty |
—Move SN |
Tab Name Detail A i
4 Position ) After ) Before 3
Position Field 'y
COMPANY TYPES T
View « ‘ Y E Remove Field Customizations | Add Field Undo Save Export #

Client .
Z

CMIC’s Lite Editor is used to create customized versions of screens for specific users and UIC Groups.
Via the editor, various properties of a screen’s fields and tabs can be modified, new tabs and fields can be
added to the screen, and the screen’s startup mode (Table Mode or Form Mode) can be altered.

Launching Lite Editor for Customizations

Step 1: Load Screen at Level to Customize Screen

Table Mode Bsave [bee @ @ A

Site DA

® Group OMADMIN -

User MIKEFER1 I
flows |‘r & Report Options |v /F Attachments (8) = Notes(3) 8 ECM Documents = Troer-eymemmsmme

The first step in launching the Lite Editor to customize a screen is to load the screen at the level you wish to
customize it.
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This is done by clicking the down-arrow on the Lite Editor icon , which causes a list of the
customizable versions of the screen available to you to be displayed (as shown in above screenshot). Via
the list, select the desired version. The blue dot indicates which version of the screen is displayed.

Step 2: Switch Screen to Edit Mode & Click Relevant Edit Icon

ORGANIZATION MANAGEMENT Table Mode Msave exe @ @ A [X=0O

Controlling Marcket Sector Name

ORGANIZATION

Bl search 42 Insert J Delete  4m Previous mp Next  ©j, Workflows | » & ReportOptions |' & Auachments (4) [ Notes (1) & ECM Documents ‘v 5% User Extensions

Organization | TWAIN & |Mame: | Twain Alliance - Massachusetts 7 Legal Name 7

m Opportunities Classification Addresses Contacts Action Items Notes Attachments . o, . _
' : ! ' ' ' ! click any Edit icon to launch Lite Editor to:

> 1. customize screen's tabs
Controlling Parent alg 2 set screen's initial display mode: Table or Form Mode
AKA Organization Name: /
Streer |92 Salamander Lane & Buie: @ Previous dliemt [ Eurrent Client [ #

City: & BtatetProv: | MA A |7 |Massachusetts &
Country: | USA & Zip/Postal Code: ra Source s F
Phone #1: Va Customer 7 Class | Electrical Items 4
Phone #2: Va Vendor 7 Registration | 22222 7
Phone#3: Va Organization (Only) va 1099 | 1099 Other s
Fax: Va Top X Account Vi Legal Entity s
Web Site: ra Active Flag v ssn [ 7
Email: /f’ National Account | ra Ethics Policy [ v

companytyees  Click a field's Edit icon to launch Lite Editor to edit it, or to add new field to its section (block) |

views | ¥ [ Freeze S Detacn | [BSearch S Insert ] InsertMultiple 47 Delete @}, Workflows | {3 Report Options |+ I3, Export £ ECM Documents | v £ User Bxtensions

to make Editicon visible for table’s columns,

My . N . .
0 rows yet <— insert new row; at least 1 row is requried to

MARKET SECTORS make Edit icon visible, as shown below

vieww | W [ Freeze S Detach B search 4= Insert  f] Insert Multiple £ Delete O lows ‘v & Report Options |v 2 Export &) ECM Documents |v 5% User Extensions

Once the screen is loaded at the level it is to be customized, for the target user or UIC Group if at the User
or Group Level, it can be switched to Edit Mode via the Lite Editor.

To switch the screen to Edit Mode, as shown above, click the Lite Editor icon . Then, to launch the
Lite Editor, click the relevant Edit icon # . Below are details about how to click the relevant Edit icon:

Customize Existing Fields
To customize an existing field, click the field’s corresponding Edit icon.
Customize Table’s Columns

To customize a table’s column, click the column’s corresponding Edit icon.

NOTE: The Edit icon will only be available if the table has at least 1 row. As shown in the above
screenshot, if a table has no rows, click the table’s [Insert] button to insert a row and make the Edit
icon available.

Add New Field

New fields can only be added to sections with existing fields. They cannot be added to tables or any
area in which there are no other fields.
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To add a new field, click the field which will be before or after the new field.
Customize Tabs: Add New Tab

To customize or add new tabs, click any Edit icon.
Set Screen’s Initial Display Mode: Table Mode or Form Mode

To set a screen’s initial display mode, click any Edit icon.

For more information, please refer to the Lite Editor Reference Guide.

Log Builder
B

T e T T T T T

Log Code [FASSETLOG Where Clause
* Desaription |Fived Asset Log
* Appiication [Fa (=) [Fixed Assets

Timestamp Nov 02, 2015 at 04: 19: 18 pm Custom Log?
coLurns
T T P e e o, ey [ O
FastAccDep FAST_ACC_DEP 20 | Accumulated Depreciation Center 20 Right ) ] O Ascendit =
—— e [ o] [rcnamoncars Plome G e Gl [oowonmalc] ] ] —
FastAdAccCode FAST_AD_ACC_CODE 40 | Ad Acc Code Center 20 Left B Ascendii
FastAdAccName FAST_AD_ACC_NAME 50 Ad AccName Center 0 Left (] Ascendi 3
FastAdDeptCode FAST_AD_DEPT_CODE 60 | Accumulated Depreciation Center 0 Left ] Ascendit
FastAdjCostBase FAST_ADJ_COST_BASE 7 AdjCostBase Center 20 Right ] ] Ascendil 3
Fastarea\imCode FAST_AREA_WM_CODE 80 | Weight/Measure Code Center 2 Left B Ascendi
FastAssefType FAST_ASSET_TYPE 90 Type Center 20 Left B Ascendi
FastAssignediame FAST_ASSIGNED_NAME 100 | Assigned to Center 20 Left ] Ascendit

7 FastBoughtrrom FAST BOUGHT FROM 110 | Bought From 0 7

Sample of Log Builder screen

Log Builder is launched using the following Treeview path: System > Logs > Log Builder.

Log Builder is an Enterprise business intelligence tool that enables users to filter, organize and present a
complex table’s data in a manner that helps them make informed business decisions. In this way,
customized Logs are similar to reports, and if required, their data can be exported to a spreadsheet.

Log Builder can be used to create a new log or edit an existing log. One way that users can customize their
log is by editing column definitions.
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Remove Ct s ters |

Log Code [ACCOUNT_LOGL Where Clause

* Desaiption [Account tsLog

) [General Ledger

Timestamp [Oct 06, 2015 at 11:47:26 am Custom Log?[Y | Show Record Count? [N

COLUMNS

=

chartCode ACC_CONSCHART_CODE 10 AccConschartCode Center 0 Left A

Acc_cove 2 Center D Left

=

ACC_NAME E Center D Left

(S

ACC_COUNTER_ACC 0 Ac Center 0 Left

ACC_DIST_CODE 0 Ac Center 0 Left

[Sc]

ACC_TYPE_CODE 0 AccTypeCode Center D Left

[SHSHS]

ACC_SAF_CODE 70 AccsafCode Center 2 Left

=

ACC_COMPRESS_CODE 80 AccCompressCode Center D Left

B8
SRS

ACC_NORMAL BAL_CODE Center 0 Left

ACC_SEQUENCE 100 AccSequence Center 2 Roht

SRS

B8

ACC_SUBLEDG_CODE 110 | AccSubledgCode Center 0 Left

ACC_SUMMARY_CODE Center D Left

=

ACC_wM_cope Center 0 Left

=

ACC_LONG_CODE Center 0 Left

ACC_CTRL_coDE Center 0 Left

(S
o

EEEEEE

ACC_LEVEL_CODE Center 2 Rght

ACC_LOW_FLAG Center 2 Left

=

AccMonetaryfiag ACC_MONETARY_FLAG 180 AccMonetaryFiag Center D Left

B8
SRS

AccInterCompAcclag | ACC_INTER_COMP_ACC_FLAG 190 | AccInterCompAccFlag Center 0 Left

AccOfConcatenatedSegmer ACC_OF_CONCATENATED_SEGMENTS 200 AccOfConcatenatedSegments Center D Left

B8
SRS

ACC_HIER 210 AccHier Center 0 Left

ACC_TAV_CODE1 Center D Left

=

ACC_TAV_CODE2 Center 0 Left

OOO0OO0OO0O0O00O00O00O00O0O0O0O0O000O
=

as
A
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as
as

[SHSHS]

=8

ACC_TAV_CODE3 Center D Left

Example of Log Builder screen showing column parameters

The Log Builder screen will display every column for the selected table, in rows, with parameters for each
column that control how the Log displays them. Basically, a Log is defined (customized) by defining how
each of its columns are displayed, such as setting their visibility, their header title, width, whether or not
their values are hyperlinks, and the order of their values (ascending, or descending).

The following table provides descriptions of the parameters used to control a column’s display by the log:

Field Description
Visible Specifies whether the column is visible in the Log.
Display Order Order in which the column will be displayed by the Log.
Header Column’s header, as it is to be shown by the Log.

Header Alignment Column header’s alignment (left, center, or right).
Width Maximum number of characters that can be displayed by the column.

Alignment Alignment for the data displayed in the column (left, center, or right)

Only relevant to columns with numeric values; this mask is a character literal that
describes how numeric values should be formatted.

This radio button is used to determine which of the first columns, with respected to
the order of their display, are to be fixed (always displayed) when the table is

Frozen scrolled horizontally. Only one column can be selected. The result is that the first
column up to the column with this radio button selected remain fixed, when the
remaining columns are horizontally scrolled through.

Format Mask

Wrap Indicates whether the column data can wrap to the next line.

Indicates whether the column can be searched against or not; only columns with
Search this check-box checked and that are visible are searched against when a user
performs searches.

Only relevant to columns with numeric values; if checked, the column will have a

Total total of all of its values at the end of it.
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For columns with numeric values, the entered value specifies the starting value
from which the Log will begin displaying the column’s values, in the order set by
Sort Order the Sort Dirc_ection field. For exanjp_le, if a user would like to view Account podg
column entries that start with a minimum value of 1000, and sorted by the direction
specified by the Sort Direction field, enter 1000 for this parameter, for the Account

Code column.

Sort Direction descending)

Value that specifies how the column data should be sorted (ascending or

This field is used to specify an Enterprise application, using a Screen Call, to

Link display information associated with the column’s value. If an application is
specified, this column’s value, in the Log, becomes a hyperlink to launch the
selected application to display its associated information.

Users can make custom logs accessible by adding them to Treeview using Treeview Builder or to the Ul

Console Region.

For more information on Log Builder, please refer to the Log Builder Reference Guide.

Process Builder

Save Run
~| Process Definition Create Delete Copy Search

Process Code  AP_ADD_PAYMENTS_PROCESS
Application AP
Description AP - Process - Process Payments

~| Process Steps Create | Delete

* Step Name Target Type * Target Name Program/Repart Name * Display Order | Step Title Default Step?
Select Payments UIRuntime Program AP - Select Payments PAYSEL 1 N
Prepare Checks UIRuntime Program AP -Prepare Chedk APCHQPRE 2 N
Print Checks UIRuntime Program AP - Print Check APCHQPRT 3 Print Checks N
Post UIRuntime Program AP -Post Chedk Run APCHQPST 4 N
< | 1 »
~| Process Flows  Create | Delets
\ \ \ |
From Step Name To Step Name [To Step Enabled Condition |Condition Check When Code |
Post Print Checks -
Post Prepare Checks
Post Select Payments
Prepare Checks Print Checks -
Prepare Checks Select Payments
Prepare Checks Post
Print Checks Select Payments i
Print Checks Post
Print Checks Prepare Checks

~| Process Flow Parameters Creat= | Deleie

From Step Name Ta Step Name |Ta Step Parameter Name |Parameter Order |From Step Block Name |From Step Block Field Mame  |Parameter Defauit Value
Post Print Checks p_comp_code 1 Criteria CompCode

Post Print Checks p_qrp_code 2 Criteria GrpCode

Post Print Checks p_sel_code 3 Criteria SelCode

Sample of Process Builder

ENTER VOUCHER
® O
Enter Invoices Print Edit List
SELECTION CRITERIA
* Company ZZ | & | CMiC Construction Inc.
* Batch 35718 & MIKEFER1 2016-07-29 V

Sample of a Process, on Enter Voucher screen (VOUCHENT)

Table Mode Bjsave [wEir @) A =0

+— Process |

Create Batch

18 -

Enterprise Console
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Process Builder is launched from CMiC Enterprise’s launch page. Itis listed in the Development Tools
section. Users need to select Process Builder under ‘Choose A Tool’, choose an environment under
‘Choose An Environment,” and then click on the [RUN Dev Tools] button.

CMIiC’s Process Builder is used to create a Process, which is comprised of a series of links to screens used
to complete a particular process, such as the one required to enter, review, and post invoices.

Users also have the option to create a copy of an existing Process, including CMiC’s standard Processes
(provided with system). This is useful if you would like to create a customized version of a standard
Process or of a user-defined Process, by adding steps to, or removing steps from the copy.

When finished, users can add new Processes to Treeview using Treeview Builder.

For more information, please refer to the Process Builder Reference Guide.

User Reference Getting Started v10x Enterprise Console - 19



ADF Screens

Screen Layout

Console Regions: Treeview & Dynamic Content

2 Logged inss- DA

ENTERPRISEV10 | ENTERPRISEV10X Edit Mode

JC DEFAULT COMPANY Temoe  Eswe et @ @ A

neral Ledger

DEFAULT COMPANY

[B) Search 43} InsertRecord #3 DeleteRecord 4 Previous Record  mp NexcRecord 8 Workflows |~ @ Report Options |~ (ECM Documents |~ g User Extensions
& sewp

set User Deranis +— Se@lected User [DA

Local Tables app”cﬂtion * Default Company | RVC

Job Security Group

RVCCanadian Company

Default Executive Query Configuration | CMIC_DFLT CMIC Defauit Configuration
Default Froject | CANT

[ PM User Derauit |

ot Tree View Dynamic Content Region:
Region displaying application

chosen from Tree View

ANz

Sample display of Enterprise Console, showing selected application in Treeview Region (Path: Job Costing > Setup >

Set User Defaults) and ADF application in Dynamic Content Region

Like other menus, the Treeview Region is used to launch the applications of Enterprise. The Treeview is
structured using nodes, which have a ‘+’ or ‘- symbol. Each node represents a main application, or in
other words, a module of Enterprise. The “+’ symbol means that the node is expandable, to reveal other
nodes or actual menu options for launching applications. If the node has a ‘-* symbol, it means it is
collapsible, hiding any of its child nodes or menu options. The options given by the Treeview are
dependent on a user’s security rights, and it only shows applications for which the user has rights.

The system is delivered with some standard Treeview configurations to choose from, however,

functionality is provided for creating customized Treeviews for all users, user groups, or specific users. For

details about building Treeviews, please refer to the Ul Treeview Builder Reference Guide.
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Toolbars & Blocks

WORKFLOW MAINTENANCE

SELECTION CRITERIA T
* Program | ARINVFM

AR Invoice Entry

Main Toolbar

a
* Block | ARINVOICE ||

Block Toolbar
WORKFLOW PROCESSES l

View~v | W [ Freeze 7 Detach | [B] Search 4= InsertRecord g Insert Multiple Records  # Delete Record @, Workflows |v & Report Options ‘v B Bport £ ECM Documents |v &% User Extensions
* Item Type Ttem Description * Process Name Input Prefix Condition Active
CMARMON . CMiC AR Monitor (24-jun-21 FOLLOWUP ry | | |
- | Block 2 E =
ATTRIBUTE MAPPING
view~ | W I Freeze % Detach | [B] Search 4= InsertRecord g InsertMultiple Records ) Delete Record @ Workflows |+ & Report Options \v § Bport £ ECM Documents |v #%, User Extensions |
| APPROVER_1 [a] [ Fiela | Block 3 [force_cartessriiook/a | Block Toolbar

Sample screenshot of an application with three blocks (sections) and the two main toolbar types used by Enterprise
Console

NOTE: In CMIC reference guides, the terms “screen”, “application” and “program” are used
interchangeably, as are the terms “block™ and “section”.

The screens (applications) of Enterprise Console use two main toolbar types: Main Toolbar and Block
Toolbar. The Main Toolbar handles the broad functionality of the screen, and the Block Toolbar handles
block-specific functionality. The options available in these toolbars can vary.

Main Toolbar Options

About — Current Application

JOB SETUP Table Mode EBsawe e @ @ A Fl=0Q

Main Toolbar's About option '[
SELECTION CRITERIA
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About, on the Menu Toolbar, displays information about the current application and the editing privileges
of its current user. It also displays the name of a selected table or field. This function is particularly useful
to retrieve information about the current application in case you need to communicate with CMiC about it.

About

Workspace Code | CMICSTANDARD

Application Code | |C
Frogram Mame |CJOBFM
Screen Name Main
Block Name | CONTROL

Table Name .

Field Name CompCode

Field Oraseq 309096

Column Name

Last Modified 29-JUL-2015 18:56:46 -04:00

Program Pin Mumber | 78

Custom Program Pin |1
Mumber

Editing Privileges  Insert Update Delete

Launch Originating Form

Main Toolbar Icons

Main Toolbar

details.

Error Details

Displays details about any errors that may been encountered in
the current application.

Icon Name Usage Function
Key
Add New Add New Add/Insert a new record.
Table Mode Table Mode Switch from displaying a single record to displaying a table of
records.
Save Save the record(s) in the current application. Ctrl-S
m Exit Exit the current application. Ctrl-Q
@ About Displays information about the current application and the
editing privileges of its current user.
Launches Help for the current application in a new browser
@ Help window. Refer to the ADF Help section of this guide for further
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Main Toolbar

Function

Icon Name Usage Key

Used to customize the application’s display for a user. After
clicking this option, click any of the Pencil icons to bring up the
customization screen. The screen will display up to 3 tabs:
Toggle Edit Fields, Tabs and Table Mode. You can then customize how
Mode the application displays its records, such as what fields or tabs to
display, and whether you want the application to start in Table
Mode or Form Mode. Note: Application must be in Form Mode
to customize the tabs.

Restart Restarts the current application.

Block Toolbar Options

This section provides further details about the more involved options of the Block Toolbar.

Attachments and Notes

o ] JOB SETUP i Table Mode Msove [der @ @ A [~ Q0
! l Screen in Form Mode:
D Single Record
SELECTION CRITERIA H
Attachments: Notes: showing

Accounts Receivable

B Job Costing Company | ZZ |& | |eMic Construction Inc. Showing 1 file 2 notes attached
Sewp
) attached to record to record
- JOB DETAIL
Enter Project
Assign Project Contacts | Job Detail |0 Accounts | APT: b Bill wIP | Payroll | Bank | Securin E t Locati c
! . ettings | Accounts | axes | JjobBilling | | Payron | Bank | security | EquipmentLocations | ComPignee

seupjon piec st BlOCK Toolbar—,.—u,a Search 4 InsertRecord 42 DeleteRecord  4m PreviousRecord  m NextRecord  © Workflows | = @ Report Options |~ & Attachments (1) 5] Nates (2)

Assign Cost Codes

Assign Templates To Multiple Jobs * job Code |CENTRALSQR Central Square
Enter Budget « Cortroljob [ ALL ] O sages BaDae B Storus [Pending
Assign Overhead Cost Rates f—

Startjob Billing Method | Job Billing [z] conwract [cenTRALSQR *Valid [¥

Add Categories To Jobs In Process * Customer | AXIS & | [AXIS Technologies [ update customer |

Win/Lose Bid

Attachments: AdNew S B A QB AT

) | joBsETUP

Screen in Table Mode:

SR 7 List of Records showing 1 file
o attached to record
Accounts Receivable JeCan
B Job Costing View~ | 'Y B Freeze i Detach | [fSearch 4% InsertRecord 4% DeleteRecord D Workfiows |+ ¢ ReportOptions |+ [, Bxport 2 Attachments (1) [5Notes(2) ) ECM Documents | »
Setup
e O N TS W—
Enter Project =
e [& crosatss ctrijob ALL KINGCEME King Cement . .
Assign Project Contacts - Notes: ShOWII’lg
Enerjon [ cannsT Cannistraro TEst ALL
Setup Job Pick List [ CANNISTRAR Cannistraro TEst ALL 2 notes attached
Setup K Lis B g
as =
o ] |CeNTRALSGR Central Square AL . AXIS a AXIS Technologies to recor
Assigr q =] 4] 9
Enter Budger =l [ crosi00 cfiob100 ALL ZZ-ACME 2z-Acme Supply
Assian Overhead Cost Rates ST e nne Mmoo

Sample of a screen in Table Mode, displaying a record with associated attachments and notes

Attachments and Notes enable the storing of additional information related to Enterprise objects, such as
Projects, Jobs, Contract Forecasts, and Work Items. Attachments can be any type of file format (XLS,
CSV, DOC, PDF ...), and require an appropriate application to open and view them. Notes, in comparison,
are like Post-It Notes, and their text is displayed by their Enterprise application.

Screens displaying records that can have associated notes or attachments, or both, have the Notes or
Attachments option on the Block Toolbar. Also, if a record has any associated notes or attachments, the
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[Notes] or [Attachments] buttons will display how many, within brackets, as shown by the above
screenshots.

Notes

Notes

~| NOTE DETAILS

W_“__m

MIKEF1 8/5/2015 Job Bonus  AJob bonus, to offset transportation costs, |:| /x
2 MIKEF1 8/5/2015 JOB HAZARD This job location contains HAZARDOUS CHE |:| /x
edit or delete
Notes Block: view note note
list of record's
notes
ADD NOTE note's subject line
Subject /
. Add Note Block:

¢ " enter & add note
area to enter to record
text for note
cosed [, gt note to save and add note to record
Closed status

close window (does not save entered

note)

The above screenshot shows the Notes pop-up screen that is displayed when the Notes option is selected.
In the Notes Block area, the fields displayed for each note are for display only.

The Closed field indicates if the note’s status is Closed or Open. The Closed status can have different
meanings for different companies. One meaning, for instance, is that the note is no longer current.

To edit or view a note, click the corresponding Pencil Icon. To permanently delete a note, click the
corresponding Delete Icon (“X’).

Notes are added using the Add Note Block area. Enter the note’s subject line (if enabled in System
Options), and enter the note into the note’s text area. The Closed check-box is available if the note’s entry
is belated and no longer current, but could still be helpful. Once the note’s information has been entered,
click the [Add] button to save and add the note. The note will be displayed in the Notes Block.

Click the [OK] button to close the window, but note, this will not save the note. To save the note, the
[Add] button must be used.

NOTE: The subject line for notes is optional. It will appear, system wide, if it is enabled by the flag,
Subject Line Appears In Notes Entry. The flag is found on the General tab of the System Options
screen (System > Setup > System Options).
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Attachments

Attachments

~| ATTACHED FILES

Required Training Certificates. pdf «®
Central5gr-ListOfHazardousChemicals.doox x®
UPLOAD
Files Browse... | Mo files selected.

froCemeeeeeRe0oRaaSs i

or drop files
here
S A
[ S

The screenshot above shows the Attachments pop-up screen that is launched when the Attachments option
is selected. This pop-up is comprised of two sections.

Attached Files — Section
The list of attached files can be collapsed or expanded using the >/ and *!icons, respectively.
To view an attached file, simply click the file’s name (file names are hyperlinks).
To delete an attachment, click on its corresponding Delete icon (X).
Upload — Section
To upload an attachment, there are two options:

Upload Option 1

Use the [Browse] button to bring up a File Manager window to search for and select the file to
upload.

User Reference Getting Started v10x ADF Screens - 25



Upload Option 2

If you have a File Manager window already open, you can use the Drag-and-Drop method to
attach the file by clicking and holding the mouse button on the file to attach, and then dragging it
over to the drop area in the Attachments window, as shown in the below screenshot.

JOB DETAIL

IAttachments Pop_Up Windowf_; WIP | Payroll = Bank | Security | Equipmentlocations | Compliance

Record mp NextRecord @}, Workflows \v & Report Options |v & Anachments(2) [S|Notes(3) @ ECM Documents \v
Attachments i

[ o0 |
| ATTACHED FILES @-,-\ P 1
» omputer » Local Disl :)
CentralSqr-ListOfHazardousChemicals.docx ® s, P K (C) 2

Operating System's File Manager

Organize ~ [ Open ~ Print M @
UPLOAD S *  Name Date modified Type Size
s =
= [IE e P Deskiop ~| 4 CentralSqr-ListOfHazardousChemicals.d...  08/08/2015 3:46 P Microsoft Word D...
4 Downloads = Job Notes.docx 0! :12PM  Microsoft Word D...
or drop file = = g ‘@j Required Training Certificates.docx (1) /20151:53 PM  Microsoft Word D...
here click and hold on file T Required Training Certificates.pdf 07/08/20159:32 AM  Adobe Acrobat D...

to attach, then drag
to drop area

- | 0] J '

[# Copy |

Required Training Certificates.docx  Title: Add atitle Size: 114 KB
m Microsoft Word Decument Authers: Mike Fernandes

Tnter-Branch Expense Category —

For both methods, once the green Upload Status Bar is full, showing that the upload has finished, click
okay to complete the attachment.

Block Toolbar Icons

Block Toolbar

Icon Name Usage

Control how records are displayed in a table, such as how they are sorted,
how the columns are ordered, and what columns are displayed. Refer to

View = View the “Searches, Table Filters & Sorts” section of this guide for further
details.
Query by Awvailable in Table Mode, and used to filter the records displayed by the
Y Example table. Refer to the “Searches, Table Filters & Sorts” section of this guide
(Filter) for further details.
B Freeze Freeze Prevent current record from being altered.
T Detach Detach Detach the corresponding screen or block from the console.

Similar to Query by Example, but has more options. Used to find and
display a record or a group of records. When activated, a Filter (Search)
section will appear with key fields that correspond to the fields of the

[B] search Search records handled by the current application. Enter the particular value or
text in the field(s) that you want to match records against and press the
[Go] button. Refer to the “Searches, Table Filters & Sorts” section of this
guide for further details.

w= Insert Record g]es(?g: d Create a new record for data entry and insertion into the system.
Inser.t Bring up a table of new, empty records for data entry and insertion into
@ Insert Multiple Records | Multiple '
the system.
Records
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Block Toolbar

Icon Name Usage
s Delete Record gg:;tf d Delete selected record from the system.
4a Previous Record Previous When in Form Mode (displaying a single record), this option displays the
R Record record that is before the current record.

mp Next Record

Next Record

When in Form Mode (displaying a single record), this option displays the
record after the current record.

Deals with the workflows defined for the current application, block and

X Workflows -
iy WorkTlo - Workflows row. Please refer to the Workflow manual for further details.
% Report Options | - Report Used to set up and print reports for the screen or block. Please refer to the
& Report Up Options Form Letters manual for details about Form Letters.
- Exoort Creates an Excel, XLS file of the records handled by the current
= : p application or block within an application.
e Import Import Used to import records into the system through an Excel, XLS file.
/# Attachments Attachments Add or view attachments associated with the current record. Refer to the
g Ata = “Block Toolbar Options” section for further details.
=] Nates Notes Add or view notes associated with the current record. Refer to the “Block
7 Toolbar Options” section for further details.
? ECM Documents |~ ECM Enterprise Content Management
Documents
) User Display user extensions, which are custom fields that have been added to
g5, User Extensions Extensions the records handled by the current application. Refer to the “User

Extension” section of the System Data manual for further details.
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Tabs and Data Fields

JOB SETUP Table Mode Hsae et @ @ A -0
SELECTION CRITERIA

Company ZZ | |cMic Test Company
JOB DETAIL Tabs group
m Settings | Accounts | APTaxes | JobBiling = WIP | Payroll | Bank | Security | EquipmentLocations | Compliance / related data

[B)Search 4= InsertRecord 45 Delete Record  fm Previous Record  wp NextRecord @ Workflows |+ @ ReporcOptions |~ & Atachments EJNotes /@ ECM Documents |+ 4% User Extensions

Asterisk * Job Code |ZZ-WMT Wal-mart Stores - West Chicago

indicates a____"[nmmuon ALL a| [ sidjob Bid Date [#y status Pending

mandatory Billing Method | Job Billing E Contract | ZZ-WMT *Valid |¥

field

* Customer | ZZ-WMT A ‘Wal-Mart Stores Inc | Update Customer |
Project Manager . Contact Name
. Terms Light blue fields are for

White fields are erms | NET30 A [Nes30 «— 9

for data entry —FFm" = display only

and display Warehouse .

Accounting Method | Billing and Costs E * Default Department | 30 A
* Revenue Generation | As Costs Incurred (Without GL) [ 7]
Market Sector -
Estimated Start Date | 01-Feb-2005 £ Estimated End Date [E2)
Inter-Branch Expense Category a Spread Rule Code - — Drop.down list
Original Contract Amount 20,000,000.0000 Effective Date [529
Current Contract Amount 20,087,668.0000 Praject Start Date
Original Earnings 0.0000 Projection Threshold % 0.00 ————— Text box
Show Graph [l Wil

ADF screen showing tabs and data fields

Tabs

For applications that deal with a large number of fields, related fields are grouped into tabs, as shown in the
above screenshot.

For Enterprise Console, the tabs displayed by the application can be customized, per user, using the Toggle
Edit Mode option in the Main Toolbar.

Data Fields — Types and Navigation

As shown in the screenshot above, data fields that are light blue are for display only, and white data fields
are for both display and data entry. Data fields that are marked with an asterisk (*) are mandatory fields.

Drop-Down Lists and List of Values (LOV)

Data entry fields that are drop-down lists, as shown in the screenshot above, have a pre-defined list of
values called List of Values (LOV). Drop-down data fields limit the data that can be entered for that
field by forcing the user to choose one of the predefined values.

Data Field Navigation

To move from one data entry field to the next, you can use the Tab keyboard key, and use the Shift-
Tab keyboard keys together to move to the previous data entry field.

Screen Modes: Table & Form Modes

To greatly enhance a user’s experience with viewing, inserting or editing an application’s records,
Enterprise Console takes full advantage of Oracle’s ADF technology to allow the user to specify how a
screen (application) displays its records. Depending on a user’s preference and task, a user can choose
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whether the screen displays all of its records in a table (Table Mode), or just one of its records (Form
Mode).

To set which of these modes is the default for a screen, use the Toggle Edit Mode icon on the Main
Toolbar. Then click one of the Pencil icons that appear, and in the pop-up, click the Table Mode tab, then
check or uncheck the Start This Screen in Table Mode flag.

Table Mode

ASSET MAINTENANCE ST, Bsae Poa @ @ A -0
GeneralLedger Enter The Capral Approval Number

Accourtspayaie sevecrion carrna Screen in

ﬂ:ﬁ:éﬁmme Company |22 [ [ewic Construction tne Table Mode | Multiple records are displayed in rows

Subcontract Managemenc B

Change Management

Job Billing Selection ASSET DETAILS

Work Order Billing
s

Column Vieww | 'Y [ Fresze % Detach | [B] Search 4 InsertRecord % DeleteRecord & Workflows | ¥ @ Report Options | B Export Y ECM Documents |~ 4 User Extensions
" [
e -“ mm“
Preventive Maintenance

I

Material Sales Display record in 0] e18301 WATER TANK-LODI (21000 GAL) Equipment [+] 2583
B Fixed Assets.
iy Form Mode by —1a siss0z WATER TANK-LODI 21000 GAL Equpment B a5
# sewp clicking Edit Icon
B Assers 9 Benzas senzss Equipment I senes s cquipmenT
Enter Assats
Benza aenzas e — ] sonm e cquiBMENT
Enter Additions and Berterments
Dispose of Assets BeNzss sEnzss Equipment [ sess P EQUIPMENT
Assign Cost Codesto E «
o cos o oS i Cellhone -Backberry — R —— se cquiemeNT
@ Transaction
Query Select corresponding —pliil (e - | [cellPhone-iphone | [caupmen [=]  [company cet pnone - Pone | s | [cquemenia] | [2]
Report i il
Eeee  record by clicking T e — R —— = mEr
Utiliies within this framed area
Us payral ) worrice tieas e Buiding []  Heag offce noranco
International Payroll T >

Sample of a screen in Table Mode, displaying multiple records in rows

The Table Mode displays multiple records in rows. Depending on the screen, the fields of these records
can be edited in this mode, or just viewed. To view a single record in Form Mode, click the record’s
corresponding Edit icon, as shown in the above screenshot.

Operations related to the records can be done through the Block Toolbar, just above the table. To select a
record (for deletion, for instance), click the area in the Selection Column (framed by red rectangle) that
corresponds to it. To filter the displayed records, or to search for a record or group of records, refer to the
following “Searches, Table Filters & Sorts” section in this guide.

Form Mode

ASSET MAINTENANCE . Bsae o @ @ A -0
eneralLedger Enter The Capital Approval Number
suecron carena Screen in
counts Recenvable
Company | 2z 4 [cmic Construction Inc
Job Casting [a]
B Subcontract Management Form MOde
Management
ASSET DETAILS

[Pl search 4= InsertRecord { Delete Record  4m Previous Record  wp NextRecord & Workflows |~ & Report Options | ~ & ECM Documents |~ & User Extensions

< peser CELLE CatProne -Biscimerry “rype | Equpment Bl

Y
caupment costng Description |company cell phone

wevanenonce  Tabs OrOUD g oo ecaton [ oisrbusion [ ot || seatisate | xuipment e
I Seles related data ! . : ‘ )

B Fixed Assets Capital Approval Code Insurance Group | EQUIPMENT 1
Setup PO Number Al
B Assets
Activation Date [15un/2015 Y
Enter Assers
Enter Additions and Betterments * Date Entered [29un2015 =Y Interest Type | Fixed [=]
Dispose of Assets
ispose of Assel Fair Market Value 380, Interest Rate Override 5
Assign Cost Codes to Equipment
Transaction Replacement Value 450
Query ® Onn® Lease @ Rent
Report * Tax Exempt
tiies *Isthere aLien? Lien Notes
s Pavrgl

Sample of a screen in Form Mode, displaying a single record

The Form Mode displays a single record, and it may group the record’s data into tabs. To switch the screen
back to Table Mode, click the [Table Mode] button on the Main Toolbar, encircled by green oval in the
above screenshot.
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Operations related to the record can be done through the Block Toolbar. To search for a record or group of
records, refer to the section below, “Searches, Table Filters & Sorts”.

Searches, Table Filters & Sorts

Enterprise Console takes full advantage of Oracle’s ADF technology to simplify and enhance advanced
searches, customize how tables display their records, and enhance how a table’s records are sorted (ability
to sort records by up to 3 columns).

In this section, the Block Toolbar options, Query by Example and Search are explained, which includes a
section detailing how the Search option can be used to set a default filter for a screen’s table. The Query by
Example option is only available for a table of records, when the screen is in Table Mode, while the Search
option is available when the screen is in Table Mode or Form Mode.

Query by Example

EMPLOYEE PROFILE T, Bsae o @ @ A -0

Country [us

entered search parameter
EMPLOVEE PROFILE MAINTENANCE
Query by /
Example —ME B Freeze §h Detach | [BSearch 4% InsertRecord £ DeleseRecord S Workflows |~ r;'iﬂtpanopxmr ~ M Eport [ Import & ECMDocuments |~ & User Extensions

smith

row of empty
fields to |
enter search
parameters

Sampls:sm;f using Query by Example

The Query by Example option is on the Block Toolbar that corresponds to a table of records. It is used to
filter the records displayed by the table.

When activated, empty fields (columns) that correspond to the fields of the records will be displayed. Enter
the particular value or text in the field(s) that you want to match records against and press Enter to have the
matched records displayed. To remove the filter, click the Query by Example icon again. This option is a
basic filtering method; however, it supports the use of wildcards. For details about the use of wildcards,
please refer to the “Wildcards — Pattern Matching” section of this guide.

For advanced filter (search) operations, which use relational operators (>, >, >=, ...) and variables, and to
allow for more search options such as searching for blank fields, Enterprise Console provides an Advanced
Search Mode. As documented below, the Advanced Search Mode is found in the Search option of the
Block Toolbar. For details about the Advanced Search Mode, however, please refer to the “Advanced
Search Mode” section of this guide.
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Search

0] EMPLOYEE PROFILE ERTE Bsae poc @ @ A [XI~Q

eneral Ledger
counts Payable E

counts Receivable

b Costing Match option: | .., s
sconrect vanagemen:MAtch all or at
least 1 of the EMPLOYEE PROFILE MAINTENANCE
paramters <IFilter ==
entered I b 6 uic o
multiple fields R Payroll Company 2l Search section to switch search to
Equipment Costing PayRun s in Basic Mode
e amterance e - Advanced Mode
selected search——-vpe 1oy [+] AEED =
parameter Hire Date @ WerkLocation =
US Payroll
International Payrol click to perform search—»IC3 3 29 -
B Human Resources
Setup Search ——m=—vy—mr=r—mvme M Dseorch = InsertRecors 5 Delete Record B Workflons | & Reporcoptions |~ F Export [ import s ECM Documents | = g User Extensions

B Personnel

Employee Profile 1

Education

Memberships o * Employee

Documents

Employee Relatives = =
[E]

Relative Relationship Codes ALT-WK-ASHBY Ashoy Martin Ashby Martin

Asset Tracking

Discipline Tracking -
Suitable Positions for Employees [ zzse78 Trucker jonn Trucker Jorn

Benefit Admiristration @ wioo Victor vicram Vicwor vieram L
Applicants —
& ArwicauTRY Autry Scott Autry scont

AT-WKESSUP Jessup Dave Jessup Dave

Training/Certification

Sample of a search section in Basic Mode

The Search option is also on the Block Toolbar, and it is available when the screen is in Table Mode or
Form Mode. When activated, a Filter (Search) section will appear with key fields that correspond to the
fields of the displayed records. It is similar to Query by Example, in that it is also used to find and display
a record or a group of records, but it has more options, such as simplifying the use of relational operators
and multi-variable searches. Also, it has two modes: Basic Mode and Advanced Mode. The Advanced
Mode handles multi-variable searches and the use of relational operators in a simplified manner.

To do a basic search, enter the particular value or text in the field(s) that you want to match records against
and press the [Go] button. To match all or at least one of the search parameters entered in multiple fields,
select either All or Any from the Match option, as shown in the above screenshot. To remove the search
section, re-click the [Search] option on the Block Toolbar.

Wildcards ( %, _ ) can also be used, and their use is covered in the “Wildcards — Pattern Matching” section
of this guide.

For advanced searches, using relational operators, and to search for blank fields, click the [Advanced]
button to switch the section to Advanced Mode. In Advanced Mode, the search (filter) section contains
drop-down lists of search operators for each field to search on. The use of Advanced Mode is covered in
the “Advanced Search Mode” section of this guide.

Saved Searches and Default Table Filters

Personalize Saved Searches L)

Saved Searches

Quicki2 ¥
| Delete |

* Mame

Quick12
[T 5et as default

Apply OK Cancel

To save a specified search and set it as a default filter for the current application and user, click the
[Save] button. On subsequent uses of the application, the saved search will act as a filter, filtering the
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records displayed by the table. To remove the saved search as the table’s default filter, or to change
which saved search is to be the table’s default filter, click the arrow for the Saved Search drop-down
list, encircled by the green oval in the second screenshot above, and select Settings. In the pop-up
window that appears, as shown above, select the saved search from the drop-down list and check or
uncheck the Set as default flag. To use a saved search, use the Saved Search option, encircled by
the green oval in the previous screenshot, to select and load a saved search.

Sorting Displayed Records

View v Fh Freeze %4 Detach | [B] Sesrch 45 InsertRecord 455 Delete Record @, Workflows | > & ReportOptions |~ [, Export [ Import /@ ECM Documents | > g% User Extensions
Columns I’

View option of Block Toolbar

View's Sort option; Typically, table will have more than “.

=‘ one column, and Sort's Advanced option must be used Daniel
Query by Example Advanced... |
L i AL V" 5 -5 AFA=Y <

Detach
Sort

Reorder Columns...

To sort the records displayed by a table, click the View option on the table’s Block Toolbar, then select
Sort and choose the Advanced option (typically, tables will have more than one column, and Sort’s
Advanced option must be used).

Advanced Sort B
Sort By i@ Ascending
* | ast Name |E| (7) Descending
records can be
Then By (@ Ascending sorted by up to 3
Mext Review Date |E| © Descending columns
Then By (@ Ascending

IZ| () Descending

In the pop-up window that appears, choose up to three columns by which to sort the table. You can also
choose whether you want the columns to be sorted in ascending or descending order.

Advanced Searches

This section details the use of more advanced searches, which use wildcards, relational (comparison)
operators, and variables. The use of wildcards is the same for both ADF and Forms, however, the use of
relational operators and multi-variable searches differs between the two products. As documented below,
ADF simplifies the use of relational operators and multi-variable searches through the Advanced Search
Mode option.

Wildcards — Pattern Matching

Wildcards can be used in the search parameters entered into the fields to search against.
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EMPLOYEE PROFILE ew Bsae b @ @ A [F~Q

Country [Us

search parameter using

Query by EMPLOVEE PROFILE MAINTENANCE the "%" wildcard
Example — | v Y] B e o B yffn 3 irserecors 5 Dotreecors Oy Worktons |+ eport Optors |+ B bpore et Dacumens |y serxcensions

row of empty Rl

fields to
enter search
parameters

[ zz-wretr Johnson

Bl Us Payroll
Bl International Payrol
Bl Human Resources [ ZZJoHNOVCE

B Sewp

[ zzs876 Trucker John

1 [& ATwkLlous Louis John

ouis John
< »

Memberships

Sample screen of Enterprise Console, in which the “%’ wildcard was used in a query (filter)

When entering a search parameter in a search/query field, wildcards can be used to create a pattern to
match against the pattern of the corresponding field of the records. They are used when exact matches are
not sufficient. There are two wildcards: one represents any single character, and the other represents any
string of characters. They are used with regular characters to create a pattern, as a search parameter, and
the pattern is used to match fields that follow the specified pattern.

Wildcard Characters
Single Character: “_“
String of Characters: “%”

Example Patterns and Possible Matches

Example Patterns Possible Matches

JON_S JONES, JONAS, JONOS, JON-SRA
JON%S JONSTONES, JONES, JONAS....
ENTER% ENTER, ENTERS, ENTERTAIN...
S AR_ SHARE, SMART, SHARP, SNARE
S%AR_ SAMARTRA, SHARE, SMART...

Advanced Search Mode

[ | EmPLOYEE PROFILE vew  Esae e @ @ A FlvQ

Country [Us

Search option of

EMPLOYEE PROFILE MAINTENANCE Block Toolbar
~IFilter EEED | swveosearn | Quik [v]
Match @ AIlD) Any
Employee Payrol Company [a] Search section
Name Payaun O in Basic Mode click to switch search
Type | Hourly [7] ay Group [a] to Advanced Mode

Work Location

Fire Date S
[ co | Resec | seve [l

Vieww | ¥ @ Freeze T Detach | [B)Search o InsertRecord o DeleteRecord ©p Workflows | ¥ & ReporcOptions | v [ Export [ Import & ECM Documents | » g User Exten

) ATwcasHsY Ay Martin

D srwirsoup lessup Davs sup

Sample of a search/filter section in Basic Mode
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Advanced searches have been simplified and enhanced through the Advanced Mode of the Search option
on the Block Toolbar. To switch the Search (Filter) section from Basic Mode to Advanced Mode, click the
[Advanced] button, as shown in the above screenshot.

[£) | EMPLOYEE PROFILE T, Bse e @ @ A [XvQ
GeneralLedger
s Payable Match option: ~IFilter Search option of B3 sveoseoo quic 7] -
<" match all or at —wwecn © a1 any Block Toolbar
eretiresencs least 1 of the Gmoyee | sars v Hl PayotCompary s i & —— click to switch
e entered search Name [ oyrun | Equas = = S::rch se;t'\'n""d'" to Basic Mode
eroersing - PArameters e | El oy Group | tquas = 0 vanced Node
® Requisitions o
Purchase Order list of search i Date || B ol &) WorkLocation | Equals [~ &
E Inventory .—hsream than
operators Grester than or equal to (60 | Resec | save.. | Adariels o]
Between
View = ) Notbetween [Pl Search” = InsertRecord 47 Delete Record @ Workflows |~ & Report Options |~ [, Export fI9 Import @) ECM Documents |~ 4% User Extensions

International Payrall d notblank_ EmpFuliName
Bl Human Resources
Sewp

B Personnel [ ATwk-asHEY Ashby Martin shby Martin E
Employee Profile ==
[ ALT WK jESSUP Jessup Dave Jessup Dave

T

Education
Membersrips @ zo7s Truckerjonn Trucker =

Documents -

Eo o [ va-100 Victor Vicram Victor Vicram v

Sample of a search (filter) section in Advanced Mode, which has drop-down lists of search operators for advanced
searches

In Advanced Mode, the search section contains drop-down lists of search operators and options like “Is
blank” to search fields against, as shown in the above screenshot. Enter in the search parameters, and
choose whether all of them or at least one of them must match a record via the Match option. Click the
[Execute] button to run the search.

Date Formats

For dates, use either the format DD-MON-YY (01-JAN-15) or DD/MON/YY (01/JAN/15).

CMiIC Logs & Queries

CMIC Logs and Queries augment the standard reports delivered with each module in a more dynamic
fashion. Both provide the ability to:

Filter the data
Rearrange the data

Export the data to Excel

Logs are lists of data, some with hyperlinks. Queries are more structured and have additional programmed
functionality.

CMiC Logs

CMIC Logs support the ability to enter and save filters so they can be recalled and executed repeatedly.
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B3 Bl | sovedsearch |Alfielss 5]

JC - TRANSACTION DETAIL LOG Q

Match © All© Any

Jedoraseq | Equals E] cutPhase | stars with orawhum | Equals

o)

Quantity | Starts with

Job | Starts with CtrlCat | Starts with RevNum  Equals JedtAmt | Equals

o0

Reference Description  Starts with Defer Bill  Starts with

Ends with JedtAmtSecure  Starts with
Equals .
3t Does not equal PostDate | Equals -] 6y Home Comp  Starts with JedtinvNum | Starts with
Lessthan 4 . .
Ref. Date Batch  Equals e Home Dept  Starts with cdtBillamt | Equals
Less than or equal to £) 9 2| Pt I q
Greater than .
b St Starts with Create Date  Equals JedtAccrualFlag | Starts with
P2 | Greste than orequalto a | & 3
Amount | Between & Source Description ~ Starts with Memo  Starts with JedtWbsvCode2 | Starts with =
Not between

Source Code | Contains
b Does not contain
Reference Code | Is blank
s not blank
Crew Code | Starts with

Source Document | Starts with Change Orders  Starts with JedtWhsvCode3 | Starts with

Unbilled Revenue Amt ~ Equals [ Ppatinenum equals [8] Jedtwbsvcodes  starts with

Currency | Starts with JedtjourCode  Starts with JedtWbsvCodes  Starts with

| Y Y ] ] ] | KN K N KH|
| Y Y N N e KRN ERN NN KN NN}
[ =] =] ] ] [ ] & 1] =] B ]

Quantity  Equals 5| Exchg Curr  Starts with JedtSrcCodeSec | Starts with JedtWbsvCode  Starts with
WM | Starts with Exchg Rate  Equals gl JedtSreDesc  Starts with JedtWbsvCode7 | Starts with
Ctrljob  Starts with Exchg Amount  Equals gl JedtUnit | Equals 3] Jcdtwbsvcodes  starts with

oenESEET|

In addition, the QbyX icon allows you to further query and refined the records displayed.

View Format > I Freeze S Detach B Wrap | Wk Clear Query

Search =3

Q ecm~

From: 112015 [y
cmtoon .
To: 123172015 By

L ALL 00 | g

cm1001 00015 314an-2015 B 20,260.00 GSACH CM1001-0011 225 HR

cm1001 00020 L 314an-2015 B 197,130.00 GSACH CM1001-0011 1798 HR AL 00

cM1001 01130 L 314an-2015 B 98,556.00 GSACH CM1001-0011 1060 HR AL o1

cm1001 01135 L 314an-2015 B 184,787.54 GSACH CM1001-0011 1626 HR AL o1 L
i cM1001 01135 L 16-Feb-2015 c 480.00 1003 M 8HR AL o1 1

cm1001 01135 L 31-Mar-2015 B 8.967.83 GSACH CM1001-0013 64HR AL o1

cM1001 01135 L 01-Apr-2015 c 1,200.00 1004 M 8HR AL o1

cm1001 01135 L 15-May-2015 c 115.86 1004 M OHR AL o1 M

cM1001 01135 L 014un-2015 c 1,200.00 1004 M 8HR AL o1

cm1001 01135 L 01-May-2015 c 1,200.00 1004 M 8HR AL o1

cm1001 01135 L 164an-2015 c 480.00 1003 M 8HR AL o1

cm1001 01135 L 164an-2015 c 1,200.00 1004 M 8HR AL o1

cm1001 01135 L 01-Feb-2015 c 480.00 1003 M 8HR AL o1

You can change the view of the log:
Bflew * | Format * .

Save Layout

Reset Layout
Columns 4

Freeze

Detach

Sort »

Reorder Columns...
~

You can change the display by dragging and dropping columns:

view= rormat~ | [Jl| B Freere Woench Bwap | Yecearquey Wewort e~

— (oo |

From: 11172015 (B =
cm1001 L c
To: 33172015 (@Y

CM1001 01135 L 16Jan-2015 C 480.00 1003 M 0 8 i'lR ALL
CM1001 01135 L 31Jan-2015 C 116.41 1003 SM 0 HR ALL
CM1001 01135 L 01-Feb-2015 C 480.00 1003 M 8 HR ALL
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In this example, the Quantity field was dragged and dropped to the left of the Amount field:

view > Format . EQ Freeze T Detach By Wrap | WkClear Query [ Export @ Ecm~

Search | Go |

From: 1/1/2015 (Y
<m1001 L 4
To: 3312015 [y

L C ! SM HR

CM1001 01135 16-Jan-2015 8 480.00 1003

cmM1001 01135 L 31-an-2015 C o 116.41 1003 sm HR
CM1001 01135 L 01-Feb-2015 c @ 480.00 1003 SsM HR
CM1001 01135 L 01-Feb-2015 C e 1,200.00 1004 sm HR
hcv1001 01135 L 28-Feb-2015 C 72.51/1003 sMm HR
cmM1001 01135 L 28-Feb-2015 C : 115.86 1004 M HR
cM1001 01135 L 15-Feb-2015 c o 115.86 1004 sm HR

Results can be exported to Excel:

View ™ Format ¥ . @ Freeze T Detach B wWrap "Wk Clear Query B3 Export
Search Go |

ECM ™

From: 1/1/2015 (Y \}
c

To: 3312015 [y

L c 8 SM HR

cm1001 L

CM1001 01135 16-Jan-2015 480.00 1003

CM1001 01135 L 314an-2015 C o 116.41 1003 M HR
CM1001 01135 L 01-Feb-2015 C 8 480.00 1003 M HR
CM1001 01135 L 01-Feb-2015 C 8 1,200.00 1004 SM HR
) CM 1001 01135 L 28-Feb-2015 C 72.51 1003 SM HR
Cm1001 01135 L 28-Feb-2015 C N 115.86 1004 M HR
CM1001 01135 L 15-Feb-2015 C ° 115.86 1004 M HR
Opening JCJCDETAILLOGV.xls =

You have chosen to open:
B JCICDETAILLOGV.xls

which isi Microsoft Excel 97-2003 Worksheet (8.2 KB)
from: http://v10xsandboxwls.cmic360.com

What should Firefox do with this file?

Microsoft Excel (default)

() Save File

[ Do this automatically for files like this from now on,

j{ Cancel

d - [ JCICDETAILLOGV s [Read-Only] - Excel
HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  DEVELOPER  ADD-INS  BLUEBEAM  ACROBAT
o = = = fra, B
2 $ew K » Sumrer G [roma e B Bx i) Teese sy g O
Puse E1CORY IS Conditonsl Formt 5| [ G004 Neutral et Dt Format | B sontd Fnde 3 ©
aste B I U~ -~ - - Merge & Center ~ % = % » %8 3% onditional Format as| Goog eutral Inser elete Formal o ing
T Format Painter 4 9 Formatting =+ Table - TEUTTUT 2der Fite seea. dPE
Clipboard i) Font ] Alignment i) Number ] Styles Cells Editing
124 - e
A B ¢ D £ F G H 1 J K L M N o P Q R s T u v w
1| Job Phase Cat Ref.Date Type Amount Source Code Reference Code Crew Code Quantity WM Ctrljob CtrlPhase CtrlCat Reference Description Post Date Batch Src Source Description Source Document Unbilled Revenue Amt Currency Exchg Curr
2 |CM1001 11351L 16-Jan-15 C 480 1003 5M 8 HR AL 1AL SM20152 31-Jan-15 6405 PY Dean Harris. 695.2 USD uso
3 |CM1001 11351L 31-jan-15 C 116.41 1003 5M 0 HR AL 1AL Semi Monthly20152 31-Jan-15 6406 PY Dean Harris 116.41 USD usD
4 |CM1001 1135 L 01-Feb-15 C 480 1003 SM B8 HR ALL 1 ALL SM20153 15-Feb-15 6407 PY Dean Harris 695.2 USD uso
5 |CM1001 11351  O1-Feb-15C  1,20000 1004 SM BHR AL 1AL 5M20153 15-Feb-15 6407 FY Gord Rawlins. 1200 USD  UsD
6 |CM1001 11351L 28-Feb-15 C 7251 1003 sM 0 HR AL 1AL Semi Monthly20154 28-Feb-15 6410 PY Dean Harris 72.51 USD usD
7 |CM1001 1135 L 28-Feb-15 C 115.86 1004 SM O HR ALL 1 ALL Semi Monthly20154 28-Feb-15 6410 PY Gord Rawlins. 115.86 USD uso
& |CM1001 1135L 15-Feb-15 C 115.86 1004 SM 0 HR ALL 1 ALL Semi Monthly20153 15-Feb-15 6408 PY Gord Rawlins 115.86 USD usD

36 -
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Drill Down via column links for Details

AP - INVOICE LOG (6)
L Fitter DR R | sovedseoch | oetaut company 5]

Al

Match

Company 10

VoidFlag N

Vieww Formatv | 'Y [ Freeze T Detach [ Wrap | Wk ClearQuery [ Export & EcMw

Search [ co |

Invoice Total | Outstan
Company |  Vendor ndor Name Invoice Date Invoice Amount Tax Amount
Amount Amount
10 01031006 “TMM Mechanical 00125 4352 314an-2014. 28-Apr-2014 28-May-2014 900.00 100.00 0.00 900.00 0.00 Mzterials Pur(haseé
10 01031006 TMM Mechanical 097315 6854 01-5ep-2015 01-5ep-2015 01-0ct2015 10,900.00 100.00 55000 11.450.00 1,450.00 ULV - Campus West
10 01031006 TMM Mechanical 1 1268 30-Apr-2012 24-May-2012 03Jun-2012 720,00 £0.00 0.00 72000 0.00 General Constructi
10 01031006 MM Mechanical 20037182 7042 30-5ep-2015 204un-2015 30Jul-2015 1.230.00 123000 0.00 123000 123000

AP - INVOICE DISTRIBUTION DETAIL LOG

> Filter

vieww Formatw | W [ Freeze % Detach &) wrap Wk Clear Query [, Export

Search m

Type Company Job/Dept/Eqp |Phase/Acc/Component |Cat/Trancode WM Distibution Amount
G 10 oo 11103 5 550.00
G 10 0o 21017 NA -100.00
G 10 oo 21015 NA -11,450.00
] 10 13530 09680 S LS 1,000.00
] 10 13530 09100 = LS 10,000.00

CMiC Queries

Queries have additional programmed functionality, such as popups for details launched via buttons, such as
those highlighted below:

AP INVOICE QUERY

SELECTION CRITERIA
* Company | 10 A CMIC Construction Inc. [ Show Voided Vouchers
Vendor

Job | THoO1 Arbor Village - Unit 1

x
x
From Date ®  Tooue P ouery oaco |

VOUCHER DETAILS

Blseerch Gy Workiows |~ @ ReportOptons |+ B Bport @ ECH Documeris || i User Eiersons

View v

N . Invoice Date | postpate |CUFrentInvoice |OriginalInvoice  |Outstanding

Retainage Amount | Entered Amount

90223 THOD1D1 25-Nov-2015 | 25-Nov-2015 518,904.00 576,560.00 0.00 57.556.00. 576,560.00 N Normal c 2740 sus
[ [ [ 518.904.00] I 000 I [ ] [ [ [ I [
B 0 ] 5
Vendor Name |The Malcolm Company, Inc. Description [T4001.001 Draw 1

aidsles orders | Partcpation Lattachea e | (TR (TR

p '\
CHECK PAYMENTS s ) SUBCONTRACT COMPLIANCE STATUS
Views | 'Y E Freeze T Detach | [B) Search ©j, Workflows |~ & ReportOptions |+ [ Ex Vieww | Y % Detach Search @ Workflows |+ & ReportOptions |+ FR Export ) ECM Documents |+ g8 User Extensions
Check Number | Check Date Check Amount Batch Number | PostDate id Compliance Code Compliance Code Description ’c'::m“:':“;”""d' Certificate Number
25470] |30-Nov-2015 518.904.00 7037, |30-Nov-2015 INSURANCE |4 | Certificate of Insurance on File UBER 4| 68743632847 Risk Mgmt (| 01Jul2015
LIEN-UNCON Unconditional Lien Waiver * *

Issued To |The Malcolm Company, Inc.

ol o | we W9 Form Received B B Corporate €
f— o i

Date Sensitive
Vendor Level

SCAuto Assign
PO Auto Assign

Remittance Dascription

Insurance/Bonding Company Name |Liberty Mutual Insurance Co
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Image searches may be defined to drill back to scanned images in CMiC’s ECM repository:

SELECTION CRITERIA

*Company | 10 |4 | |cmic Construction Inc. £ show Voided Vouchers.
Vendor .
Job | THOO1 A Arbor Village - Unit 1
From Date @  Topate

VOUCHER DETAILS

view~ | Y I Freeze | T Detach

[B) search B, Workflows ‘- & Report Options ‘v B Export

Invoice #

Invoice Date Original Invoice
\mount

Mm

Outstanding
(Amoun

Ll cuery Data |

— [ —

N

THO01D1 25-Nov-2015 | |25-Nov-2015 518,904.00 576,560.00 0.00 57.656.00 576,560.00 Normal c 2740 sus
[ [ [ | | 518.904.00| [ 0.00 [ [
e D ] 5
Vendor Name [The Malcolm Company, Inc. Description [TH001.001 Draw 1
Paid sales Orders [l Participation i i oist. WRUSEETTE Rl payments | compliance |
Home _Refresh Prev [ Next Image Export | [ Query Mode Delete | Save Submit |[ Upload Multiple Documents [ Export to Excal
frypes =all Types [F@status =an [
image Manager » Document Name TH001.001D1.pdf - Submit Submitted [
= £532. SC Pay Application [1]
£)TH001.001D1.pef
SC Pay Request Header @ -
Company™[10___[CMIC CONSTRUCTION INC.
Job"[THOO1 | ARBOR VILLAGE - UNIT 1 B
Routing job"[TH001 |ARBOR VILLAGE - UNIT 1 B
Vendor Code¥[0223 _[THE MALCOLM COMPANY, INC. - 437 OCEANSIDE DRIVE | |
PO or Contract No.[THI01.00INTERIOR RENOVATION | |
Invoice No.™ TH001D1
Inv. Amount™ 518,904.00
Gross Amount_ 576,560.00
1 ; imeicsDat 1128 [15 |53
T CMCConsmuctioninc Prject | Due Datel12_[25 [15 |
oAb E— d Discount Date[11_[25 [15 |/
; 3 Description” TH001.001 Draw 1
l Warning: Contract amount exceeded.
FROM:  The Malcoim Company Inc q Warning
437 Oceanside Drve
Seatte, WA 38115
SUBCONTRACTOR'S APPLICA CERTIFCATE OF THE 508
a5 snown elow, e SC Schedule of Values @ |
aacnes. oot soove et [ Tas Cost Cost Contract Prev Cert Retainage Current Current Completed Amount Retainage 5 oo
9% Description  Code  Type Amount Amount Percent Retainage Amount Amount Retained Release.
1. ORIGINAL CONTRACT SUM
2. vercrange by crane orses Posted Pay Request Details
e s b o G on G703 Task Code Task Name. Task Amount_Completed Amount _Current Amount _Confract Retainage Pct Compl Curent Retaninage Released Actions
5. RETAINAGE sremtontermesesie 11 | 08.007 Counter Tops 2,790.00 | 4,000.00 4,000.00 400.00 143.37 0.00
= 104 o compitsd werk s sissw I
privilegiams T 09.001 Wood Flooring 146,000.00 | 146,000.00 146,000.00 14,600.00 100.00 0.00
o sorsenaval s sns ek comparss 09.003 Cabinets 7,560.00 | 7,560.00 7,560.00 756.00 100.00 0.00
[ e aormance o st
e oo 09.003 Drywall 9,000.00  9,000.00 9,000.00 900.00 100.00 0.00
ot coumn 2 6£73) 09.006 Painting 410,000.00 | 410,000.00 410,000.00 41,000.00 100.00 0.00
6. TOTAL EARNED LESS RETAINAGE s sseim
[Esvy—— SUBCONTRACTOR: H Retainage -57,656.00 0.00
7. LESS PREVIOUS CERTIFICATES FOR PAYMENT s S mdmen Totals Totals 57535000 | 576,560.00 518,904.00 57,656.00 10021 0.00
(snestromr —
5. CURRENT PAYMENT DUE B sact  cema ¢
9. BALANCE TO FINISH, INCLUDING RETAINAGE B Workflow @
(e s ines) nory i Invoice Type Normal -~ |
w conmsson e
CHANGE ORDER SUMMARY ]
ot conges sproved i pevis s Comments (C]
I s - s
[Fotarap s s Vou @
froTacs - =
e 7 G G — - [ comp Datecomp Compliance Code Bonding Company Start Date End Date Amount_ Actions| -}

Reports

All Enterprise modules that handle records have a Reports menu option that lists the module’s reports.
This section covers running reports for ADF screens.
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Printing Reports

Enter Parameters for: Qutstanding Vouchers By Job Report (AP1600) , drop-down lists with List of
Values for selection

* Company |77 A CMiC Construction Inc
From Job | 007715980 A Museum Exhibition Center
Tolob | |vro0OSE i Baltimore Medical Center
Include Vouchers With No Jobs |y A Include Youchers With Mo Jobs
Include Multi-ob Vouchers |y A Include Multi-ob Vouchers
Include Jobs From All Companies | N a Do Mot Include Jobs From All Companies

RO Freview B_.— Preview option: displays report on new tab, which provides
options for printing reports and downloading reports to
ORREn T oo E| specifed location; Email option: used to email report

™~

choose format of report

Enterprise Console: Sample of a printing options screen

ADF based screens use Oracle’s ADF technology and modern web browsers to streamline reporting.
Above is a screenshot of a printing options screen, after choosing a report from a module’s Reports menu.
Printing options screens contain drop-down lists with preloaded values (List of VValues) and other entry
fields to set the parameters for restricting the records that get printed on the report.

After selecting the parameters, choose the reporting option using the Destination drop-down list. Preview
displays the report on a new tab of your web browser, and the browser is used to print the report, set printer
settings if necessary, or to save (download) the report to a desired location. Email brings up an Email
window for emailing the report. Further details are provided in the following “Reporting” section.

NOTE: Ensure your web browser is set to allow pop-ups for the server running CMiC Enterprise, as
reports are displayed on new browser tabs.

Reporting

Preview and Print

Select Preview from the Destination field of the Reporting Options window, and use the [Run
Report] option to preview the report on a new tab of your web browser. From the browser, select its
printing option to bring up the print settings window to print the report.

Preview and Save Report to User Specified Location

Select Preview from the Destination field of the Reporting Options window, and use the [Run
Report] option to preview the report on a new tab of your web browser. From the browser, select the
save or download option, depending on your browser, to bring up a window to navigate to a location
to save the report.
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E-Mail Report

Email B

* To: mike.fern@cm'lc.cal
Cc
Beo:
* Subject: Outstanding Vouchers By Job Report

MESSS08 rached is the report, Outstanding Vouchers By Job.

click [OK] to create and email report— |0 o0

Select E-Mail from the Destination drop-down list of the Reporting Options window, and select the
report’s format (PDF, HTML, Excel, RTF, CSV) using the Output Format drop-down list. Next,
click the [Run Report] button to bring up the Email window, as shown above, to enter the email
information. To enter more than one address, use a comma as a separator. Click [OK] to create and
send the report via Email.

Table Mode Bse ea @ @ A X~ Q

" Generaltedger | Y:show progress bar when transferrng fls between Application Server and Clent Machine, N: o progres: bar
counts Payatie =
SYSTEM OPTIONS Hel M Toolb
counts Receivable elp on Main loolbar
Cosiing fce : "
ocontract Management

ses | Reports | Global | Financials | Projects | Assets | Payroll | Human rce | ETimeSheet | Help | LogoPath

Progress Bar for file transfer
SubjecLine AppearsTnNores Entry

ADF: Help icon found on a screen’s Main Toolbar

In ADF, the Help Icon is located on the screen’s Main Toolbar. When the Help option is clicked, a new
browser window will be launched for the Help application.

System Data_€e————————name of manual, corresponding to a module of Enterprise

Wicomerss | Hivaee| Qoeren || ©( @] (&=

@ Application| @ corparste. | CMC

Contents Your Are Here: System Data

(System Data

[ Overview - System Data contents, index,

[ 1 System Installation Summary

System Options

" Svetem Options) and searches i i

M EHE 16 Farsmeters The System Options screen is used to set defaults related 1o options that affect more than one application as well define system level parameters such as job quene intervals, print servers, and Logia paths
(- Sewrity related to
[(3User Extensions current manual Related Information:

(user Extensions Maintenance
(User Extensions Wizard
()Customizing CMiC

) User Defined Validation in Forms

[)Global Functions

{JAttachments and Notes

[ )Global Tables

Sample of the Help screen

This will open a version of the ‘User’s Reference Manual’ for the current application and allow you to
navigate within the loaded manual. Above is a sample of a standard help screen for Enterprise’s System
Data module.

The side panel displays the contents of Help for this particular module. A folder can be opened by clicking
it, and a folder’s contents can be displayed by clicking on a page icon. The manual’s text and links to its
sub-sections will display in the larger panel. The Previous and Next icons along the top-left of the screen,
next to the red rectangle in the screenshot above, can be used to move through the sections of the manual.
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Contents

'S stem Data

Lﬂlndex '-{Eearch 2 S| =

Contents

& Application| @ corporat=| | CMIC

CSystem Data

‘ Your Are Here: System Data

Clicking the Contents page will redisplay the Table of Contents for the current manual. This might be
necessary after having used the Index or Search options and needing to view the manual’s Contents again.

Index

'System Data

\)| Contants

QS b | j = QApp\ica:ion (@) Corporate Cl\/l C
earc

Index

Your Are Here: System Data

Overview — System Data

Add New Fields to an (Existing) Extensic * ‘I'

This option will display the manual’s Index. Note that a Look For option appears to filter the Index as

needed.
Search

System Data

y = QApp\ica:ion (@) Corporate Cl\/l C

\)| Contants i]lndex =) | = IE=|

Search | it = z | »
Search for <050

free view

Highlight search hits = The CMiC Enterprise Software is shipped with a defanlt tree view which can be used as is or you can use it as a basis to
Creating Tree Views 4§ bO I d create your own Tree Views. The CMiC Tree View (CMIC_TRD) cannot be modified.

Tree View Editing Command Options When creating a new menu there are two choices, you may start from scratch or duplicate an existing menu. To

UE Table Maintenance duplicate an existing menu, make sure the cursor is on the menu code to be duplicated then press the [Duplicate]

The Search option is for searching the current manual for particular words.

As shown in the screenshot above, the words entered for the search can be highlighted in the display region
by clicking the Highlight search hits check box. By default, the flag is checked, however users may
uncheck the flag that will highlight on the page the actual words matching the search term.

Additionally, the page selected from the Search results, as shown above, will be shown in bold.

Next Page/Previous Page

SuiitetmtDa_t]aI d S ] Q Application| @ corporate. | CMIC
ontents =:| Ingdex |\ earc U 5

These options allow the user to navigate through the Help on a page by page basis. Next will display the
next page, with respect to the page currently displayed, and Previous will display the previous page.

Print Page

S‘jitetmtDa_t]a” | [Oa u Q Application| @ corporate. | CMIC
ontents =:| Ingdex |\ earc K

The Print option allows the user to print the currently displayed page.
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Email Link

'System Data

(I contents | =] index | O Search | | (€)|(2

J & Application| (@) Corporats CMC

The Email Link option will create a new email with the current page’s title as the subject line, and a link to
the current page in the body of the email.

Application and Company Specific Page — Customizable HTML Pages
'System Data S —

This option is customizable (likely with the help of someone in the IT department), and it can be used to
display an internal, company generated help document, or any other type of document that is of an HTML
format. Also, the displayed page could be customized to contain links to various company generated
documents that relate to the current manual displayed by Help.

As an example, when displaying the help for the Accounts Payable module, the Application option
(framed by the red rectangle) could be customized to display a company specific Corporate Policy page for
Accounts Payable operations.

For each manual displayed by Help, the corresponding, customizable file that is displayed by clicking the
Application option is found at the root of the HTMLHelp directory. The name of each of these
customizable files is formatted as follows: {application code}MODULE.HTM. For instance, since the
application code for Accounts Payable is AP, its customizable help file is APMODULE.HTM, and since
the application code for the System Data manual is SD, its customizable help file is SDMODULE.HTM.

NOTE: If there are no customizations made, the default page titled, Module Specific User Defined Help,
will be displayed.

Company Specific Page — Customizable HTML Page
'System Data = = -
| Wcontents | [tndex | Q search | |(©))) S = @Mpp“catm M (“

The Corporate option, framed by the red rectangle above, displays one particular HTML file, regardless of
what manual is being displayed by Help. Thus, this page should not be specific to a particular application.
The name of this customizable HTML file is CORPORATE.HTM, and it is located in the same location as
the other customizable files displayed by the Application option, which is at the root of the HTML Help
directory.

The page displayed by this option could be customized to display a company specific document, or to
display links to various documents.

CMiC Link

System Data @ Arslication| @ Corparate | CM.C

(i conteants | |=]Index | () Search | | (&) |(3 = | =

Clicking on the CMIiC Logo will open a new browser, and display the www.cmicglobal.ca home page.
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Forms Screens

Screen Layout

Console Regions: Treeview & Dynamic Content

l Loggedin as - DA

ENTERPRISE V10X | ENTERPRISE V10 | WKF | RESOURCE PLANNER | om | TEST | Edit Mode

Action Edit Block Eield Becord Query Utility Help YWindow
— BBHPUTEYRAFEALBBESY T APV 2 HBRE

eneral Ledger 2 -
Accounts Payable b Costing - TESTY10_X  Job Casting Logon ==

Accounts Receivable

Fixed »‘jsistg Default Company Iser Extensions _*
Job Costing Zefaull Lompan

= setwp lected
Set User Defaults () .‘_ se e‘.: e o User Extension
Local Tables application Lizer Extension

User Extensiond

User Extensiont

Uzer Extensions
User[DA

Uzer Extension
User Extension?

More Extensions ...

Default Company [CCC][CMIC Test Construction Campany |

Job Security Group| ” ‘ elated Screensﬂ

T Jefault Executive Query Cnn1’|c_1m'atinn|C'\"IIC DFLT [[CMIC Default Configuration | Related Screen 1
Default pmjg.:dCFDm ||1 Mew Community Centre Way \ Related Screen 2
Related Screen 3
Equipment Costing Related Screen 4
Preventive Maintainence Treeview Region Dynamic Content Region Related Screen 5
Material Sales Related Screen 6

:ir:j::ssculcaa Felatert Sereen T =

Imaging M More Related ..

System « | D

Enter Default Company Code
Record: 171 List ofvalu.. =05C=

Sample display of Enterprise Console, showing selected application in Treeview Region (Path: Job Costing > Setup >
Set User Defaults) and Forms application in Dynamic Content Region

The Treeview Region is used to launch the applications of Enterprise. The system is delivered with three
different tree configurations to choose from, and it provides the functionality for creating custom, user
specific Treeviews.

The Treeview is defined by nodes, which have a ‘+’ or “-* symbol, followed by a folder icon. The ‘+’
symbol means that the node is expandable, to reveal other nodes or an actual menu option for launching an
application. If the node has a ‘-* symbol, it means it is collapsible, hiding any of its child nodes or menu
options. The options given by the Treeview are dependent on a user’s security rights, and it only shows
applications for which the user has rights. For information regarding building Treeviews, please refer to
the “Creating Tree Views” section of the System Data/Infrastructure Manual.
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Main Application - Menu Bar

General Ledger

ounts Payable

ts Receivable

Fixed Assets

Hl Job Costing <= main application:

Bl Setup Job Costing
Set User Defaults (F)
Local Tables

Utilities
Subcontract Management
Job Billing
Work Order Billing
Change Management
Requisitions
Purchase Order
Inventory
Equipment Costing

Preventive Maintenance
erials Management
roll (US)
Payrol
Human Resources
E-Time
Employee Self Service
Dashboard Setup
Imaging

Job Transaction Eorecasting Logs Query Heport Utilites Custom Programs Window

Default Company
Local Tahles
Global Tables

Exit

drop-down
menu

|

l

Control

¥ Enter Categary

Setup Category Pick List
Setup Phase Segment
Enter Phase

Enter Phase Types

Phase Template

Create Budget Spread Rule

-

Inter Branch Setup
WES Fields 3
Bid Information

Disallow Cverride Limit Setup
Profit Plan Source Definition
Log Screen Configuration

Bid Competitars

| S[=E=
main application's Menu Bar

Dynamic Content Region,
displaying main application

Record: 1/1

=<0SC=

Sample screenshot of a main application in the Dynamic Content Region, launched by clicking the main application
text in the Treeview; Note: not all folders launch main applications, only those with a mouse over Hand Icon do

Once a main application (i.e. modules of Enterprise) is displayed in the Dynamic Content Region, the main
application’s menu bar (framed by the red rectangle in the screenshot above) is used to navigate to its sub-

applications. Sub-applications can be selected from drop-down menus using the mouse, directional keys or
standard keystrokes (e.g. Alt ‘S’ for selecting Setup).

Each main application has its own menu bar options, however, they all contain the 5 following Standard

Menu options:

NOTE: Menu options found in-between Setup and Logs and these standard menu options will vary by

application.

Setup

Setup allows you to ‘set up’ the maintenance screens for the module being accessed. The drop-down
menu for Setup always contains the Default Company, Local Tables and Global Tables drop-down
menu options. The Default Company option is where you set your working company for the
application. Local Tables contains the maintenance screens required for the current main
application, and Global Tables contains the maintenance screens relevant to all of the applications

within Enterprise.

Logs

Logs consists of multiple screens designed to show key data within the application at a glance. The
Log options supports multiple record display, entry and/or modification of logged records (comments,
notes). The layout can also be configured by the user.

Query

Query contains all the application specific screens designed expressly for viewing the application data

from different perspectives.
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Reports
Reports contains multiple reports written specifically for the current main application.

Utilities
Utilities is where you will find screens that are not commonly accessed during routine operations.
This option is reserved for use by your system administrator only.

Custom Programs

Custom Programs contains any screens that have been designed specifically for your company, and
they are not part of the standard CMiC Enterprise product.

NOTE: As an individual user, you may or may not have access to all these menu options. Your access to
the main applications of Enterprise (i.e. modules of Enterprise) depends on your job description and your
User 1D security rights. As you may notice, the Treeview Region only shows programs that you have

access to, while the Standard Menus show all programs, with the options you do not have rights to being
disabled.

Sub-Application - Toolbar, Blocks & Status Bar

H o) I Action Edit Block Eield Record Query Utiliy Help Window
— 3 [ ——
P —— | ] B 0K % DEEFILERSY LAY T B RE
B General Ledger main application = =
Setup A | EGeneral Ledner - TESTY10 X GL Transaction Entry =10—
B Transactions Batch Number
Prepare Batch (F) Iser E i +
Enter Transaction (F) = selected Batch| I hirert Perind Lt Extensiond
Print Edit List (F) - icati
A iale o sub-application Create Batch Block 1 Start Date User Extension2
- End Date User Extension3
Transaction User Extenziond
User Extensions
Journal ‘ | Trans F'mofl: Uzer Extensiont
Post Date Ref]. [ Block 2 } Trang Murm User Extension?
Source Code Source De More Extensions ...
Reference Reference Descrlptmnl I
Utilities Detail elated Screens ﬂ
ts Payable 7 Comp Dept Account Dehit Credit Units ¥y Related Screen 1
Recelvable | | | =|  Relsted Screen 2
Block 3 Related Scresn 3
H = Related Scresn 4
9 - Related Screen 5

Work Order Billing Arcount Name‘ | Related Screen 6

Change Management sference Description| | Related Screen 7

Requisitions s

More Related ...

Inventory nln;hnn ral o mec el Dbl MV Tei el | _,j
Equipment Costing g b
Preventive Maintenance =Create Baich= To Select Or Enter A New Batch
Materials Management Status Bar —— Record: 171 ... |List ofwalu... <05C*

Sample display of the toolbar for a sub-application, framed by red rectangle, and its blocks (main application is
General Ledger and displayed sub-application is Enter Transaction)

NOTE: In CMiC manuals, the terms screen and application (main application or sub-application) are used
interchangeably, as are the terms block and section.

The sample of a sub-application (screen) in the screenshot above shows its toolbar, blocks (sections), and
status bar. On the form (screen), blocks are labeled with dark blue text.

The status bar displays information about the current screen, such as what record is being displayed in the
current set of records (e.g. Record: 1/9), and if a field has a pre-defined List of Values to choose from.
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Each icon on the toolbar performs a specific task within the screen (sub-application). The function of each
toolbar option is listed in the following table. Also, the icons are only in color when the cursor is over

them.
Icon Name Usage Function
Key
Queries one or more existing records using the fields on the
% Enter Query form. Use Execute Query toolbar option to execute the query. Fl1
Launches query to return the data that matches your requested
% Execute Query query parameters. F12
Save Saves the data that you have entered. F3
E_ Exit Exits the screen or exits the Query. F4
. Indicates how many records will be returned based on the query .
@ Count Hits parameters entered. Shift F11
Iﬁ . Clears the data entered in a specific field. It is a quick way to do
Clear Field a backspace on a large field. F6
=l . . Copies the value from the same field in the previous record to .
— Duplicate Field the specified field in the current record. Shift F7
Clears all the data entered in the current record. Note: If the data
\'FT Clear Record has already been saved to the database this function only clears | F5
the screen, it does not remove the record from the database.
To duplicate a record, you must first use the Insert Record
== function. Then you can use this option to copy all of the fields
= Duplicate Record from the previous record into the current record. This optionis | F7
particularly useful when entering multiple records with similar
data, such as invoices.
P Creates a new blank record that you can then complete as .
== Insert Record required. Shift F6
|_-'j Delete Record Deletes the record from the database, as well as from the screen. | Shift F5
List of Values Displays a list of valid values for any field that has been pre- Fo

determined with a List of Values.

This function is an extension of Send to Spreadsheet. If utilized,

B[ =

Print to File a window will display requesting parameters for file creation.
Print to Automatically creates a spreadsheet of the data displayed by a
S dsheet screen. See the “Toolbar Options” section of this guide for
preadshee further details.
= . Advanced option, requiring configuration; Send the queried
Mail Merge records into a Mail Merge Document.
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Function

section on the screen.

Icon Name Usage Key
- Advanced option, requiring configuration; Print a form letter for
@ Print Form Letter | the current data on the screen. The form-letter must have been
previously defined.
“_“71-. Edit Field/Record Allows you to edit selected field/record.
Displays user extensions, which are added custom fields for
User Extension records. Refer to the “User Extension” section of the System
Data manual for further details.
. If you have queried data, this function will automatically take
First Record you to the top record.
Displays the previously queried record.
4 Previous Record Note: refer to the “Record” section of the status bar to see what | Arrow UP
record the current one is in the set
Displays the next queried record.
Next Record Note: refer to the “Record” section of the status bar to see what | Arrow Down
record the current one is in the set
If you have queried data, this function will automatically take
Last Record you to the last queried record.
Previous Block Moves cursor from the current section of a screen to the Page U
previous section. ge~p
Next Block Moves cursor from the current section of a screen to the next Page Down

Check Spelling

Invokes installed spell checking software.

Help

Invokes the application Help documentation. Refer to the
Forms Help section of this guide for further details.

Launch Workflow

Not a standard option; Deals with the workflows defined for the
current application, block and row. Please refer to the
Workflow manual for further details.

EEEIEEEE R

Show Images Not a standard option; Customizable, and user defined.
Show Attachments | Not a standard option; Customizable, and user defined.

Advanced Option; Attach an image associated with the current
Image Upload

record. Refer to the Imaging manual for further details.
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Toolbars

Menu Bar Options

About — Current Application and Database

Action Edit Block Field Record Query Utility Bl Window s Help option on
7 P =k
B =% BEds Hep S lication’ vV 7&K E
. _ ore application’'s
@Accuunts Receivable - TESTV10X AR Aged R DEV Menu Bar _ O] x|
inti i List
Frinting Options aisplav Errar User Extensions +
From Company 5 CMIC Cor  CMIC Error Info User Bxdension|
Ta Company [ZZ CMiC Cor  Debug User Extension2
Pracessing Messages User Extenzion
Customer Pick List | I - g J Ecit Selection Criteria_| s Evtension
Customer Class |ALL ”A” Cust _ Blerts —— Abo ut [0} ption Uzer Extensziona
From Customer (ZZ-ACME II-ACmE— under Help User Extensiont
To Customer 10266 77 - Home Depot User Extension?

About, under the Help option of the Menu Bar, will display information about the current screen, its
database and the current version of CMiC Enterprise. It also has a button to list the current users on the
database.

This function is particularly useful to retrieve information about the current application and version of
Enterprise in the case you need to communicate with CMiC about the application.

@AhautCMiC Software - TESTY10X
|CMiC Erterprize (swinZ2common) Cwek)

|
Program Description |AR Aged Repart |
Fragram [ar1000 2004.00 00 |

Standard Filename |AR1 000 |
File: {on Dizk) |1.1pdCEDDD'IsyS_1 Otesty1 0_xar1 000 fix |
|

|

|

|

|

File (Date (Size)) [2010-Sep-09 10:04:00 (size 309 916)

Block MName |Ei?

Tahle Mame |

ttem Narme: [C_FROM_COMP_CODE

User I [MIKEFER1

Database Mame |TEST\-"1 0 (2012-Mar-23) Oracle Database 119 Release 11.2.0.3.0 - G4hit Productﬂ
Session I 19513651 | =i g |seriai# [41483 st 1]

Enterprisze Level |CMiC Open Enterprize Y10_X - %10-X-020-2 Patch Releaze 44— CUITE nt

Form-User License |CMiC Enterprize version

App Code[AR | Adtive Inst. Cluster Inat. [0 | user LT oee |

Toolbar Options

Print to Spreadsheet E

The Print to Spreadsheet option of a screen’s Toolbar is used to print data displayed by a screen to a
spreadsheet. The spreadsheet’s column headers will be the titles of the fields, and the data will be beneath
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the headers. The spreadsheet’s file type is a CSV file, which can be opened by most spreadsheet
applications.

To send the data displayed by a screen to a spreadsheet, click the Print to Spreadsheet option. Once the
spreadsheet is created, a pop-up window will give you the option to open it for viewing, or to save it.

Depending on your web browser and its settings, if you choose to save it, the browser will either save it to
its default downloads location, or it will display a pop-up window giving you the ability to rename the file
and to choose where to save it.

Mail Merge

This feature is advanced and requires configuration. Mail Merge allows you to embed fields from any
CMIC Software screen into a word document. Using your standard word processor, you create a
letter/notice (document) as a Merge Document. Then you can query for example, all Vendors within a
specific area code and merge the selected fields (e.g. Vendor Name, Address, Contact ...) within your
document.

Print Form Letter @

This Feature is advanced and requires configuration. It allows you to create form letters within Enterprise,
based on virtually any screen. With this feature you can define documents with multiple sections and
tables, where Mail Merge only allows one section. If you have a document defined for the data on the
current screen, this icon will automatically create your form letter without you having to go to a Print Menu
Option.

User Extensions T

This is a non-standard option used for customer-specific customizations.

On certain screens, you will notice that the standard panel on the right of the screen that displays User
Extensions and Related Screens is not available. The panel still exists, but due to the nature of data entry
requirements, we needed to utilize this space for input fields. To access the side panel, activate this User
Extension Icon.
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Tabs and Data Field
%

General Ledger

S

Action Edit Block Eield Becord Query Utility Help Window

HERPUR S DEE*LERSGY+ Tt LapV 203888

Tabs

Accounts Payable A | @lJob Costing - TESTVD ¥ Job Setup S=lk
\ ts Receivable Company Code
Fixed Assets CCC||CMIC Test Construction Compan Iser Extensions _*
Company pany
=] :-f::lzng Job Detail Estimate Management
B Job Tabs —— ob Detail lAccoumsl AP Taxes} Joh Billing] W\F’I PayroHl Bank} Security} Equipme... 1 Complian... I Burden_Type
E"'l ;r:"::(; Joh Code [5000STD Name[S000STD Type of Equipment Costing | .
o e Contral Jub AL I Bid Job Bid Date | | Statuspending | | racedes
Assign Phases (F) - = Job Ue
Assign Templates To Multiple Jobs (F) Billing Method Lok Billina = Contract I—IEDDDSTD “alid -
Enter Budget (F) Custarner|ABCT00 [ABC100 Business Partner | User Extensions
Assign Overhead Cost Rates (F) Froject Manager |! ontact Namgl User Extension?
ET30 |MewfD Days RetD% Disc 2% ginal Contract Amount 00 More Extensions ...
s To Jobs In Process (F) s
) ocation P rrent Contract Amount
White fields are for Warehouse 2 Original Earnings elated Screens _*
ecasting data entry and 4 .ccounting Met Billing & Costs ~| Default Departrment o0 GLTr Entry
Query display Stion |45 Costs Incurred (Withaut . =] Eslimated Start Date [01/01/2017 ot oo 2
Report 5t Sector| I | Estimated End Date |[12/31/2020
Utilities Irter-Branch Spread Rule Code Felated Sereen 3
Subcontract Management “xpense Categary ‘J‘D'"L-Eavpi Rzl Effective Date Related Screen 4
Eilling Yellow fields are / I Use Multiple Ovethead Per.. 7 Allow Inter-Branch Ch. . Pl Sk (i fielted Screen &
v Order Biling for display onl ¥ Allow Transactions Projection Threshold % 2500 feelated Sereen &
Change Management play Y Equipment Max. Charge Out%
= ¥ Use Equipment Eill Ra Related Soreen 7
' D~ lot Allow Units Complete
Show CPR As Cost . I™ Allow Phase Qty Fact rastar Than Curant Budeat More Related ...
[" Phase Tvne Ren [ 1nit Pricad Mant rri Shen (2 1 WRS Iy Moo | Jﬂ
Equipment Costing List of Values 4 o
Preventive Maintenance Indicator e E11ET J0B'S Project Manager
Materials Management Record: 141 ™1 ~Ticrvan.. <0gC=

For applications that deal with a large number of fields, related fields are grouped into tabs, as shown in the

above screenshot.

Data Fields — Types

As shown in the screenshot above, data fields that are light yellow are for display only, and white data

fields are for both display and dat

Drop-Down Lists and Li

a entry.

st of Values (LOV)

Data entry fields that are drop-down lists, as shown in the screenshot above, have a pre-defined list of
values called List of Values (LOV). Drop-down data fields limit the data that can be entered for that
field by forcing the user to choose one of the predefined values.

Navigation

Field Navigation

To move from one data entry field to the next, you can use the Tab or Enter keyboard keys, and to
move to the previous data entry field, use the Shift and Tab keyboard keys together.

Block (Section) Navigat

ion

To move from block to bloc

k, forward, you can use the Page Down function key or the Next Section

icon on the toolbar. This function will move you from the current section to the first enterable field of
the next section. To move backwards, use the ‘Page Up’ function key or the Previous Section icon on
the toolbar. This will move you from the current section to the first field of the previous section.
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Record Navigation

If there are multiple records, indicated by the “Record” section of the status bar, you can use the Next
Record and Previous Record toolbar options to move from one record to another, or the Down Arrow
and Up Arrow keyboard keys. If you are in the middle of a group of records and want to move to
either the first or last record in the set, utilizing the First Record or Last Record icons on the toolbar
(no corresponding function key, but you can utilize the Record menu, Alt-R keyboard keys together,
which is along the top of the form).

Screen Modes: Insert & Query (Data Query)

Screens have two operational modes, one is for entering data for a new record or to display and edit an
existing record, and the other mode is for queries. The first mode is referred to as Insert Mode, and the
second is referred to as Query Mode.

Insert Mode

For nearly all applications, the screen will be in Insert Mode, and depending on the screen’s use, it will be
ready for you to enter data for a new record, or it will display an existing record(s) for viewing or editing.
Accordingly, the Insert Mode is further broken down into an Entry Mode and an Edit/Display Mode. For
most screens, they start in the mode in which they are most commonly used. For instance, Transaction
Entry screens start in Entry Mode, while most maintenance screens start in the Edit/Display Mode and
display existing records. If the screen is in Edit/Display Mode, you need to use the Insert Record icon
(Shift-F6) to change it to Entry Mode.

Query Mode (Data Query)

E e I Action Edit Block Eield Eecord Query Utility Help Window
e —— B A PR Y BARKEALERSY Tt r LA T B RE
eneral Ledger . —
Accounts Payable Al @b Costing - TESTY10 X Job Setup ==
Accounts Receivable Company Code
Fixed Assets Cgmpany|CCCHCMiC Test Construction Company | Jser Extensions _*
:'CC:E:EW Joh Detail Estimate Management
B Job Job Detail IAccoumsl AR Taxesl Jab Elillmg} WIF‘} F‘ayrolll Elank] Secum“ Equipme. .. 1 Complian... 1 Burden_Type
B PM Projects 1
= E;lE:J‘;ZE[rF, Joh Code| |\Iame| | .
Assign P’a";s ] Control Job l—l I IBid Job Bid Datel ‘ Stalus‘ | Invrgcodej
Assign Templates To Multiple Jobs (F) Billing Method ~| contract| ] valig ] | Job-ve .
Enter Budget (F) Customer I ] User Extensions
Assign Overhead Cost Rates (F) Project Manager ;_ I Jontact Name | User Extension?
o8 o _ giral Cortract Apount L | | Mo Edensing
A s To Jobs In Process (F)
\ A (R rrent Contract Amount = |
V se Bid (F) o | Earni e
Transaction : J gAEN (EEHTIAE)S elated Screens
Forecasting fields allowmgt i ounting MEIhUdl ﬂ Default Department Related Screen 1
Query query par:_ame ers avenue Gengration | =l Estimated Start Date
_— colored with Related Screen 2
Report Matket Sector| I | Estimated End Date
Unilities Query Mode Color Inter-Branch - Spread Rule Code Related Screen 3
Subcontract Management Zxpense Category ‘IJID'n:EaVE;HEgu‘a“DHS Effective Date Relsted Screen 4
Job Billing [+ Use Multinle Overhaad Per (e il o Bsermal Project Start Date Relsted Screen 5
Work Order Billing i . Al ierHEeErD G Projection Threshald %
iy ¥ Allow Transactions ) Relsted Screen 6
Change Management - Equiprnent Max. Charge Out%
Requisitions Use Eguipment Bill Ra... Dot Allow Urits Complete Related Screen 7 _
Purchase Order I Show CPR As Cost ... I~ Allow Phase Qty Fact.. e Pt B | More Related
Inventory [ Phase Tvne Ran [ linit Pricad Cant featl S 20 T me f [ s
Equipment Costing | E O
Preventive Maintenance Enter a query; press F12 to execute, F4 to cancel
Materials Management Recaord: 1711 Enter-@u... |Listofvalu.. =08C=

Sample of a screen in Query Mode; Query Mode Color is customizable and may be different for your system

When the screen is in Query Mode, the fields that can be queried will be colored in the Query Mode Color
specified by your system’s setup (Query Mode Color is customizable). Query Mode is for querying the
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system for a record or a group of records that match specified parameters, specified in one or more of the
record’s fields.

To perform a query, the screen must be in Query Mode. If the screen is in Insert Mode, and if allowed by
the current screen, you can change the mode to Query Mode by using the Enter Query toolbar option or
the F11 function key. To exit Query Mode, use the F4 function key. In Query Mode, enter the query
parameter(s) into the relevant field(s), or if a field has an associated List of VValues (indicated in status bar
area), you can select a query parameter from the list brought up by using the F9 function key or the List of
Values toolbar option. Then use the Execute Query toolbar option or the F12 function key to have the
system return the matched results, and to have the screen return to being in Insert Mode. The number of
records returned for the result will be displayed by the “Record” section of the status bar, along the bottom
of the form. If more than one record is returned, you can use the Next Record and Previous Record
toolbar options to move from one record to another.

Table Sorting

H o) I Action Edit Block Eield Eecord Query Utlity Help Window
— L PO R PEHEFLEBESY LAV TR RE

[ General Ledger

Setup ~ | @General Ledger - TESTVID X Create Batch =
B Transactions
Prepare Batch (F) Batch Detail Jser E i ﬂ
Enter Transaction (F) \User Extensiont
Prin Eait List (F) Batch MurnhedBatch Date Batch Name Typelser Control Amount User Extersion?
2276 03/04/2011 Transfer won bid crajost [T |DA 0oj - |ser Extorsion’s
14935 12/2072011 CDI Risk Management [T [[RAW] 0o User Extensions
4941 1272072011 CDI Risk Management ([T [[RAV] 0o e etersions
4943 1272072011 CDI Risk Management  |[T  |[RAV] 0o e Etensionts
click column 14945 12/2072011 CDI Risk Management [T [[RAW] 0o Lo Extorion?
header to sort it 14950 122172011 CDI Risk Management [T [[RAW] 0o Mo Exter i
by ascending 5353 21072012 CDI Risk Management  ||T  |[SMUSER1 0o
order, and once B5E6 0771172012 CDI Risk Management [T [[RAV] 0o
again to sort it by B553 0771372012 CDI Risk Management [T |[IMTIAZ 00] elated Screensﬂ
descending order; 7 Jpe00 07/13/2012 CDI Risk Management [T |[IMTIAZ 0o GL Transaction Entry
sorted column BES7 07/31/2012 AR Financial Charges  [[F||IMTIAZ 0o Job Setup
turns from blue to BEE2 073172012 A/R Financial Charges  |[F ||RAW] 0o Related Screen 3
BES0 073172012 A/R Financial Charges  |[F ||RAW] 0o Relsted Screen 4
|S=K] 073172012 AR Financial Charges [P ||IMTIAZ ] S —

Related Screen B
Change Management
Requisitions ‘ Related Screen 7
Purchase Order Select Paosted Batches Mare Relsted

Inventory Jﬂ
Fa— 4 »
Equipment Costing | |

Preventive Maintenance
Materials Management Record: 177 =08C>

For a table of records, its records can be sorted by any column that has a blue header. To sort the records
by a particular column, click a column header once to sort them in ascending order, and once again to sort
them in descending order. Once sorted, the column header will turn green, as shown in the above
screenshot.

Advanced Searches

This section details the use of more advanced searches, which use wildcards, relational (comparison)
operators, and variables.

Wildcards — Pattern Matching

Wildcards can be used in the search parameters entered into the fields to search against.
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Action Edit Block Field Record Query Utility Help Window
dPUR LY BAEAF2ALXEBRSY T » bap TV 203K

'@Pavmll -PRETEST 0 Employee Profile Maintenance ;@ﬂ

Emplovee Details
search parameter using the [~ User Extensions ﬂ

Employee | | / "%" wildcard mployee Employee 401K
Perzonal l Coaripary l Rates/ ] Address l Tax] HF: Inta l H ‘ Securty | hates | Exchu. | Proje. | Dispa.. l_P Employee State SUI

Uzer Extenszion3

Last Mame | | First Name |%son% | Initial | | User Extensiond

Prefix | | Suffix | | Aliaz | | Uzer Extenszions

SEMSIN Ma. | | Type | | Fulpart | - User Extension

status| || | wiork Status | ~| ¥ Allow Accrued Leave User Extension?

FLSA Type | ﬂ Mare Extensions ...

Sample screen in Forms, in which the “%” wildcard is used in a query

When entering a search parameter in a search/query field, wildcards can be used to create a pattern to
match against the pattern of the corresponding field of the records. They are used when exact matches are
not sufficient. There are two wildcards: one represents any single character, and the other represents any
string of characters. They are used with regular characters to create a pattern, as a search parameter, and
the pattern is used to match fields that follow the specified pattern.

Wildcard Characters
Single Character: *_*
String of Characters: “%”

Example Patterns and Possible Matches

Example Patterns Possible Matches

JON_S JONES, JONAS, JONOS, JON-SRA

JON%S JONSTONES, JONES, JONAS....

ENTER% ENTER, ENTERS, ENTERTAIN...

S_AR_ SHARE, SMART, SHARP, SNARE

SY%AR_ SAMARTRA, SHARE, SMART...
Query Mode

In Forms, when the screen is in Query Mode, advanced searches (queries) can be achieved through search
parameters that contain relational operators. Also, the Multi-Variable Search method can be used to create
a search statement that will be used to match records against.
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Relational Operators

Action Edit Block Field Record Guery UHility Help Window
S PUR IS AEE 2SR89+ T arFap VT 20 RE

@Accuunts Fayahle - FRODY 0_X  “oucher Guery -0 ﬁ

Company Selection

User Extensions +

Company [2C |lemic Construction | [~ Shaw “oided Youchers et Extorsion]
i i En=ion2
Joucher Detaile 4 use of wildcard  use of relational operauf.'sgl;mmiDn3

Comp Current User Extenziond
Code Vendar Invoice # Invoice Date ozt Date Imwoice Amourit Il User Extenzions

kBl 123% =01 AANA S Lzer Extensiong

U=zer Extensiony

| !! !! !! !! !! !! more Extenzions ...

Forms: sample of a query, with the screen in Query Mode, using a wildcard and a relational operator

Relational operators, along with wildcards, can also be used when exact matches are not sufficient. To
create search parameters using relational operators, use the following table of relational operators and its
examples for assistance:

Operator Meaning Example Search Parameter Translation

_ Equal to *just enter value to match, example: | Return invoices with a balance of

= g 1000 $1000.00 even.
Return invoices with a balance that is

= 1=

! Not equal to 1=1000 NOT $1000.00 even.
Return invoices with a balance larger

> Greater than >1000 than $1000.00

o Greater than or equal >=1000 Return invoices with a balance greater

- to - than or equal to $1000.00

< Less than <1000 Return invoices with a balance less than
$1000.00

« Less than or equal to <=1000 Return invoices with a balance less than

or equal to $1000.00

Return invoices with a balance between

Between Between two values between 1000 and 2000 $1000.00 and $2000.00 (inclusive)

Date Formats
For dates, use either the format DD-MON-YY (01-JAN-15) or DD/MON/YY (01/JAN/15).
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Multi-Variable Searches (Query/Where)
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Camp Current User Extensiond
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- j&DATE aAmi User Extension
User Extension?
/ More Extensions ..
o elated Screens _+
ey Job Setup
= ﬂ‘ Create Batch
- / Voucher Entry
&DATE variable |
Queried l:l AP Batch Maint:
declared for Tntal o
Invoice Date field ‘ 3| Voucher Edit List
‘ ‘ Void Youcher
Wietuilal o Related Screen T
Paid Sales Or.. | Participation | GL Dist. | Ral=2id | Attached Mermo | Paymerts | Cornpliance ‘ More Related ...
|
Enter a query; press F12 to execute, F4to cancel.
Record: 11 Enter-Qu... =(05C=

Sample of a screen in Query Mode, with 2 declared variables for the Invoice Date and Current Invoice Amount Fields

In Forms, complex searches can also be done through the Multi-Variable Search option, which uses
variables to represent values of particular fields, and relational operators and connectives (and, or).

First, put the screen into Query Mode by using the Enter Query function key, F11, or its corresponding icon

EalIEI from the toolbar (shown in screenshot above).

Next, declare the required variables in the relevant fields by entering the “&” symbol and a name for the
variables, as shown in the above screenshot.

Then use the Execute Query function key, F12, or icon % (next to Enter Query icon) from the toolbar to
bring up the Query/Where window, as shown in the screenshot below (application recognizes the use of
variables and brings up the Query/Where window). Enter a query using the declared variables and
relational operators, and using the “and” or “or” connectives to link each search parameter, as shown in the

below screenshot.

NOTE: In the Query/Where pop-up window, dates must be between single quotes, like so: ‘1/JAN/15’
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Sample of the Query/Where pop-up window with a created search statement

In the Query/Where pop-up window, shown in the screenshot above, is an example of a created search
statement that contains 2 search parameters (each using a relational operator), and 1 connective:

Search Parameters

1. &DATE between ‘1/JJAN/15" and *31/JUL/15’

2. &AMT > 1000
Connective

1. and

After creating the search statement, click [OK] once to test the search statement (an error message will be
displayed if there is an error), and once again to execute it and have the results retuned. If an error message
is displayed, the search statement will be saved, and it can be edited once the Query/Where pop-up window
is re-launched by the Execute Query function key (F12) or icon.
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Reports

All Enterprise modules that handle records have a Reports menu option that lists the module’s reports.
This section covers running reports for Forms screens.

Printing Reports

Action Edit Black Field Record Query Utility Help ‘windaw
PURLY A2+ 2839+t » 1AV 203RE
@ Accounts Receivable - TESTVI0X AR Aged Report =100 =|
List of Values Icon (F9)
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Uzer Extensions
Customer Pick List | I Edlit Selection Criteria

Uszer Extensiond

Customer Class | ||

Uzer Extensions

Fram Customer [4CASTER |[MISSIS5AUGA FORECASTING COMPANY | User Extenziont
To Customer |BOWER ||Eiower Ciesign | Iser Extension?
e More Extengions ...
Joh Pick List [JOBPKLST |[4ab Pick List Edlit Job Selection Criteria ore snsens
From Jok | ||
To Job | || | Related Screens  +

. X Related Screen 1
Invoice Series Code | ” |

Trial Balance

AN B LI:t OftVaH:.IEdS t Felated Soreen 3
Cut off Date Indicator: Indicates
i : = Felated Screen 4
current field has a list of click to bring up
Group by |Customer - values for selection Prltlng Optlons Felated Screen 5
i Felated Screen &
[+ Show Invoice Detail [+ Include Depostts window
¥ Show Closed Invoices [+ Zhawe Deposits Felated Sereen 7
I¥ Show Memos and Checks [ tge Deposits Mare Related ...
[ Showe Met Zera Custamenficoou. . Frirt
Enter Invoice Series Code J
Recard: 101 ... |Listofvalu.. =08C=

Forms: Sample of a printing options screen

After choosing a report from a module’s Reports menu, a printing options screen will be displayed to enter
the parameters for the report. These parameters are used to restrict the records that get printed on the
report. As shown in the above screenshot, if a field has a List of Values to choose from, a List of VValues
indicator will be displayed on the status bar at the bottom of the form. Use the List of Values Icon or the
F9 function key to bring up the list. After entering the parameters, click the [Print] button to bring up a
Reporting Options window to choose the report’s destination (preview, printer, email, file, fax) and its file
format.
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Reporting

$i54P 1600 Outstanding Youchers by Job

Print Server ftestvl

Ledl

Destination |E-Mail
Mame |
Farmzt |PDF ﬂ
Templste |ND Templats ﬂ
|

[ Schedulz Layout Options |

E-mail

Fun Report | Cancel |

Sample of a Reporting Options window to select the report’s destination and file format.

The Reporting Options window is used to select the report’s file format, reporting option, and if desired, a
future date for its automatic reporting. Before running the report, ensure its desired file format is selected
in the Format field (format options vary for each reporting option). Then, use the Destination drop-down
list to choose whether you wish to preview, print, email, create a file of, or fax the report. The fields of this
window are explained in the table below, and each reporting option is detailed in the following “Reporting

Options” section.

producing the report.

Field, Button, Flag Description
. Name of the Print Server that you will be sending this report to. There is a list of values
Print Server .
available.
Destination Drop-down list to choose whether you wish to preview, print, email, create a file of, or fax
the report. Each option is detailed below, under the “Reporting Options” section.
Name of the printer that you will be sending the report to, if you chose Printer from the
Name S .
Destination drop-down list.
Format to utilize when creating the report as a file. The options vary for different reports
Format and options of the Destination drop-down list. The possible formats are: PDF, HTML,
HTMLCSS, XLS (Tab-Delimited), CSV (Comma-Delimited), and RTF.
Related to the use of MIP and allows the user to select the template to be used in
Template

Printer Set-up Button

Visible only when the Printer option is selected from Destination drop-down list;
Launches window to select a printer for printing.

Brings up a window to select the background color for the row that displays the name for a

Layout Options type or category (e.g. types of fixed assets). Black or grey can be chosen to make the
sections more distinguishable, or white can be chosen to save on printer toner.
If checked, this window will display a section to schedule the reporting of the report at a
Schedule later time. An option is also available to automatically create and report the report at

regular intervals. This option is detailed in the following section.

Wait For Completion

If checked, you accept to wait, until the report is generated and sent to the printer.
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Schedule Reporting for Later Time or Regular Intervals

‘@AP'] GO0 Outstanding Youchers by Jaob
Print Server ftestv! O |
Destination |E-Mail |
Namel |
Formst |PDF ﬂ
Template |N - v ] " ﬂ
check to display
options below _
[¥ Schedule | Layout Options |
E-tnail | FEun Report | Cancel |
Start
" Immediately
at A [ oolm o ~]
On |1 78061201 SiManday) -]
Repeat
" Do not repest
& Every 7] [paves) |
Scheduling Options | Schedule Report In Databasze |

Sample: report scheduled for automatic creation and emailing
at 1 PM, starting Aug. 17, 2015, and every 7 days afterwards

If you wish to schedule the reporting of a report, as specified by the parameters in the printing options
screen, for a later time or regular intervals, check the Schedule check-box to display the Start and Repeat
sections for its scheduling. The Start section is used to schedule the time and date the report is to be
reported, as specified by the Destination field. If Do not repeat is selected in the Repeat section, it will
only be reported once.

If you want the system to automatically create and report the report at regular intervals, select the At option
in the Start section, and specify the time and date for when the automatic reporting is to begin. In the
Repeat section, select Every and specify the number of minutes, hours, days or months for the interval.
This schedules the report for automatic creation and reporting at regular intervals, as specified, beginning
from the time and date specified in the Start section.

To complete the scheduling, use the [Run Report] button, and the report will be automatically created and
reported as specified.

Reporting Options

Printer: Print Report to Paper

Select Printer from the Destination field of the Reporting Options window, and use the [Run
Report] option to print the report using the printer specified by the Name field.
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Preview: Preview Report

Select the Preview option from the Destination field of the Reporting Options window, and use the
[Run Report] option. The report will be displayed in a new browser window.

Preview with Cold Storage: Preview Report Using Cold Storage Software

This option is only available if the third-party software, Cold Storage Software, has been purchased
and integrated with Enterprise.

Select Preview with Cold Storage from the Destination drop-down list of the Reporting Options
window. In the window that pops up, select the document type, and edit the description fields as
preferred. Use the [Close] button to close the window, and then use the [Run Report] button to
preview the report through Cold Storage.

Local File: Create File of Report on Computer

This option is used to create a PDF file of the report on your local computer, or any computer in your
network. After selecting Local File from the Destination drop-down list, use the [Browse] button.
In the pop-up, enter a name for the report file (file type will be PDF), navigate to a location to save it,
and click [Save].

File: Create File in Print Servers Working Directory

Instead of printing the report to paper, this option allows you to create a file in the print servers
working directory, using the file format specified by the Format field.

E-Mail: E-Mail Report

¥ E-mmail Infarmation x|

From |mike.fernandes@cmic.ca Cloze

Tao hoe.sual@cmic.ca

ce | |
Subject | 4R Detailed Aged Report |
Text Pleaze review the sttached Aged Report

Mare == |

Select E-Mail from the Destination drop-down list of the Reporting Options window, and the above
window will pop up for you to enter in the e-mail information. The From field will automatically be
set to the user’s e-mail address. To enter more than one address, use a comma or colon as a separator.

Use the [Close] button to close the window, and in the Reporting Option window, use the [Run
Report] button to create and send the report via e-mail. Use the [E-mail] button to return to the E-
mail Information screen for editing.

In Project Management, there is also a flag to include the attached Documents for the item in use (e.g.
Issue, Communication). Check the flag to include the particular documents to be included in the
Email as attachments.

Fax: Fax Report

Select Fax from the Destination drop-down list to bring up the Faxing Information screen. If a cover
page is necessary for the fax, enter its text into the Cover Page Text area. Enter the fax number(s) or
use the F9 function key to bring up a list of contact fax numbers for selection. Use the Tab key to
move between the fields, as this triggers automatic formatting. Optionally, enter the recipients’
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names and company. Finally, choose your system’s faxing software and use the [Close] button.
Back in the Reporting Options window, use the [Run Report] button to create and fax the report.

Cold Storage: Send Report to Cold Storage

This option is only available if the third-party software, Cold Storage Software, has been purchased
and integrated with Enterprise.

Select Cold Storage from the Destination drop-down list of the Reporting Options window. In the
window that pops up, select the document type, and edit the description fields as preferred. Use the
[Close] button to close the window, and use the [Run Report] button to create and send the report to
the configured Cold Storage destination.
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Forms: Help in Main Menu and on toolbar

In Forms, Help can be accessed from the screen’s Main Menu, as well as the Help Icon located on the
Toolbar. When the Help option is clicked, a new browser window will be launched for the Help

application.

Wicomeres | o trdee | Q seereh || ©/ @

g|=

System Data_€e————————name of manual, corresponding to a module of Enterprise

CMC|

@ Application | @ Corporste

Contents

Your Are Here: System Data

()System Data

[] Overview - System Data
1 System Installstion Summary
" )Bvsiem Gptions
[ i€ T/G Barameters

(Security

(5User Extensions
(user Extensions Maintenance
(User Extensions Wizard
()Customizing CMiC

) User Defined Validation in Forms

[)Global Functions

{JAttachments and Notes

[ )Global Tables

contents, index,
and searches
related to
current manual

System Options

The System Options screen is used to set defaults related to options that affect more than one application as well define system level parameters such as job queve intervals, print servers, and Logia paths

Related Information:
) ab

Sample of the Help screen

This will open a version of the ‘User’s Reference Manual’ for the current application and allow you to
navigate within the loaded manual. Above is a sample of a standard help screen for Enterprise’s System

Data module.

The side panel displays the contents of Help for this particular module. A folder can be opened by clicking
it, and a folder’s contents can be displayed by clicking on a page icon. The manual’s text and links to its
sub-sections will display in the larger panel. The Previous and Next icons along the top-left of the screen,
next to the red rectangle in the screenshot above, can be used to move through the sections of the manual.
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Contents

'S stem Data

Lﬂlndex '-{Eearch 2 S| =

Contents

& Application| @ corporat=| | CMIC

CSystem Data

‘ Your Are Here: System Data

Clicking the Contents page will redisplay the Table of Contents for the current manual. This might be
necessary after having used the Index or Search options and needing to view the manual’s Contents again.

Index

'System Data

\)| Contants

QS b | j = QApp\ica:ion (@) Corporate Cl\/l C
earc

Index

Your Are Here: System Data

Overview — System Data

Add New Fields to an (Existing) Extensic * ‘I'

This option will display the manual’s Index. Note that a Look For option appears to filter the Index as

needed.
Search

System Data

y = QApp\ica:ion (@) Corporate Cl\/l C

\)| Contants i]lndex =) | = IE=|

Search | it = z | »
Search for <050

free view

Highlight search hits = The CMiC Enterprise Software is shipped with a defanlt tree view which can be used as is or you can use it as a basis to
Creating Tree Views 4§ bO I d create your own Tree Views. The CMiC Tree View (CMIC_TRD) cannot be modified.

Tree View Editing Command Options When creating a new menu there are two choices, you may start from scratch or duplicate an existing menu. To

UE Table Maintenance duplicate an existing menu, make sure the cursor is on the menu code to be duplicated then press the [Duplicate]

The Search option is for searching the current manual for particular words.

As shown in the screenshot above, the words entered for the search can be highlighted in the display region
by clicking the Highlight search hits check box. By default, the flag is checked, however users may
uncheck the flag that will highlight on the page the actual words matching the search term.

Additionally, the page selected from the Search results, as shown above, will be shown in bold.

Next Page/Previous Page

SuiitetmtDa_t]aI d S ] Q Application| @ corporate. | CMIC
ontents =:| Ingdex |\ earc U 5

These options allow the user to navigate through the Help on a page by page basis. Next will display the
next page, with respect to the page currently displayed, and Previous will display the previous page.

Print Page

S‘jitetmtDa_t]a” | [Oa u Q Application| @ corporate. | CMIC
ontents =:| Ingdex |\ earc K

The Print option allows the user to print the currently displayed page.
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Email Link

'System Data

(I contents | =] index | O Search | | (€)|(2

J & Application| (@) Corporats CMC

The Email Link option will create a new email with the current page’s title as the subject line, and a link to
the current page in the body of the email.

Application and Company Specific Page — Customizable HTML Pages
'System Data S —

This option is customizable (likely with the help of someone in the IT department), and it can be used to
display an internal, company generated help document, or any other type of document that is of an HTML
format. Also, the displayed page could be customized to contain links to various company generated
documents that relate to the current manual displayed by Help.

As an example, when displaying the help for the Accounts Payable module, the Application option
(framed by the red rectangle) could be customized to display a company specific Corporate Policy page for
Accounts Payable operations.

For each manual displayed by Help, the corresponding, customizable file that is displayed by clicking the
Application option is found at the root of the HTMLHelp directory. The name of each of these
customizable files is formatted as follows: {application code}MODULE.HTM. For instance, since the
application code for Accounts Payable is AP, its customizable help file is APMODULE.HTM, and since
the application code for the System Data manual is SD, its customizable help file is SDMODULE.HTM.

NOTE: If there are no customizations made, the default page titled, Module Specific User Defined Help,
will be displayed.

Company Specific Page — Customizable HTML Page
'System Data = = -
| Wcontents | [tndex | Q search | |(©))) S = @Mpp“catm M (“

The Corporate option, framed by the red rectangle above, displays one particular HTML file, regardless of
what manual is being displayed by Help. Thus, this page should not be specific to a particular application.
The name of this customizable HTML file is CORPORATE.HTM, and it is located in the same location as
the other customizable files displayed by the Application option, which is at the root of the HTML Help
directory.

The page displayed by this option could be customized to display a company specific document, or to
display links to various documents.

CMiC Link

System Data @ Arslication| @ Corparate | CM.C

(i conteants | |=]Index | () Search | | (&) |(3 = | =

Clicking on the CMIiC Logo will open a new browser, and display the www.cmicglobal.ca home page.
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JSP Screens

Overview — JSP

JSP screens (JavaServer Pages) are screens created using Oracle’s JSP framework.

JSP Security

¢ Project Management (PR ]
N
3 Project Management Menu User Maintenance A
= e
User ID First Mame Last Name Contact Code Enterprise User LDAP Name Collab User Action
=3 Project: Project 1000 With Job Series 1000 (F | 1045217 Antonio333 Banderss333 ABDO3 AZUO0D04 Default M X
E{] Co ication I t
) Communication Managemen 1044221 Daniel Rock DR Defauit N X
{_) Document Management
) Subcontractor Prequsiification 23082016 Setty Kirkpatrick BKI 23092016 Disfault voOEX
{_]) Bid Management AI0RG ORG MAN oM Default M Hx
{_) Budget & Cost Management AAL Al Fidler AA Default M X
Site M t
g R;D :s"ageme" AAAZZZ Andreis 2 Az Defautt N OEXx
() User-Defined Logs AB Anand Badinger AB AB Default M X
(14 File Maintenance ACHAMPION A Champion AC ACHAMPION Default N X
07 Security ADAMH Adam Halkovic AH Default vooOEx
Pari
ariners ADITI At Goel AG ADITI Defautt N WX
Contacts
ConvertMerge Partners and Contacts ADITH Adit Goel AG AB Default Y h=Rd
User Maintenance AK Asad Khan AK Default Y SHX
Change User LDAP Server AKHAN Asad Khan AK AKHAN Diefault N X
Role Maint
© Maintensnoe ALBERTP Albert Parks AP Dsfautt N oEx
User Access
Project Roles ALEX-TESTINGI Alex Zamberg AZH ALEX-TESTING1 Default N X
Licenze Pools ALEX1 Alexandr L AL ALEX1 Default Y X
) Subcontractor Reviews ALEX2 Alex Li ALI ALEX2 Default NOOEX

Sample of JSP module and its Security menu.

All JSP modules and their screens use JSP Security Roles, which can only be set up in JSP modules,
whereas, all ADF and Forms screens use ADF/Forms Security Roles. JSP security is completely separate
from ADF and Forms security, and is managed via the Security Treeview menu in the relevant JSP
Module, as shown above. Note, JSP security cannot be set up using the Security Treeview menu for ADF

and Forms screens.
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All JSP modules (e.g. xProjects, ESS, HCM, Scheduling 2.0 and E-Time) and their screens have their own
JSP security setups, which are unique to them, as per the following example:

' Employee Self Service [ [0 & Looout

kg Employee Self Service Security Roles a
earch m ANew

| A —
[FHE3 Employee Self Service AL ALL® — Choose your action ||

{2 Personal Information

®® - Choose your action [
8% Choose your action ]|

DM_MASTER DM Master
E-MASTER E-time Role Waster

ESS Administrator - Full

P} - -
Acces 2 Choose your action |

ESS-ADMIN

() Payment Administration ALMASTER  Andy Role Y )X choose your action |
] Corporats Learning AMICHAEL  AMICHAEL N E)X - Choose your action
{_J) Recruiting BALRAJS Balraj S Role Y Fx -- Choase your action [
'E)) g“”’“"? Infermation CCCMASTER  CCC Master Role ¥  EX  —Choose your action |
& ec" DU __,.—‘? CHECKPRIV  test N )% —Choose your action |
- COLLAB J0Colab N )% —Choose your action |
T User Access CXCSUBS  CXC's Subcontractor N E%  —Choose your action |
EH_J Manager Self Service CXROLE Cindy's Role ¥ X - choose your action |

Y

hd

Y

N

=X —Choose your action -J|
=l T TR

ESSBASIC ESS Basic
ETIMEENTR ETme EntryEmplovee)

Sample of JSP Role Maintenance screen in ESS module, which is the only JSP Role Maintenance screen in any JSP
module with settings relevant to the ESS module (i.e., JSP Role Maintenance screens in other JSP modules cannot be

used).

JSP Security Roles are used to grant privileges for JSP based screens. For the ESS module, which is JSP
based, JSP Security Roles are used to set which screens are available to users.

In the JSP Security Roles screen of the ESS module, the Assign Menu Items action, framed below, is used
to set which screens are available to ESS users:

DWM_MASTER DM Master & X - Choose your action il

WX -choose your action El
"EIX  — Choose your action ,T‘
2 ¥ | -- Choose your action -
HX Assign Users

“E X | Assign Programs

|x | Assign Menu ltems
=R Assign Privileges

% Assign Field Security
B X —hoos= your action T ]

E-MASTER E-time Role Master

ESS-ADMIN ESS Administrator - Full Acces
ESSBASIC ESS Basic

ETIME-ENTR ETime Entry(Employee)
EVERYTHING Ewverything Admin

EXTUSER1 External User Only - Do NOT Mo
FAR_MASTER HR Master (JSP)

HCM_ADMIN ~ HR Administrator

HRMARIROLE MARJ HRADMIN

<z <z <zZz <<=

To set up JSP Security Roles for the ESS module, the JSP Security Roles maintenance screen in the ESS
module must be used, as only it has settings for the ESS module.

Reports

All Enterprise modules that handle records have a Reports menu option that lists the module’s reports.
This section covers the running of reports for JSP based screens.
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Printing Reports

Contract Listing Report

[
Dmm:

Print Report

[=H) Project: Navy Pier Refurbishment (ZZ-N&V
~_'] Communication Management

{_) Document Management

+{__) Subcentractor Prequalification
[#H_]) Bid Management

[+ ) Budget & Cost Management

() Site Management

eports

Project Reports

= j Project Distribution List Report
Project Contact List Report

To Job |ADRUNSC1
From Request Id
To Request 1d
From Vendaor |ABS Contractors Ltd
To Vendor |ZZ - Home Depot

From Contract |Security fence around constructiol

To Contract Excavating

SortBy | Job El

31 3] 3] 3 K31 )

<+— drop-down lists with List of

b Project Management Menu Contract Listing Report
Kearch [ o | From Job |Museum Exhibition Center = Print Report option
on Main Toolbar

Values for selection

Posting Criteria | Posted |z|

Communication Reports.
Document Reports

Site Reports.

Budget & Cost Reports

-4 ] Change ttems

i~ ] Owner Change Order Report
__] Contract Listing Report

Conftract Status | Open |z|

Indude Veided Subcontracts

Enterprise Console: Sample of a JSP based printing options screen

Above is a screenshot of a particular JSP based printing options screen, after choosing a report from a
module’s Reports menu. Printing options screens contain drop-down lists with preloaded values (List of
Values) and other entry fields to set the parameters for restricting the records that get printed on the report.

After selecting the parameters, click the Print Report option on the Main Toolbar, as shown in the above
screenshot.

NOTE: Ensure your web browser is set to allow pop-ups for the server running CMiC Enterprise, as
reports are displayed on new browser tabs.

Reporting
@ Contract Listing Report - Mozill.. EIEI&J
testdvll

Report Config

testv10x [»]

Preview |Z|
dell5350dn [= |

Format| PDF [

Print Server
Destination

Mame

Sample of a Reporting Configuration window to select the report’s destination and file format.

The Reporting Configuration window is used to select the report’s file format and reporting option. Select
the file format using the Format field, and use the Destination drop-down list to choose the reporting
option, such as: preview, print, email, send to Cold Storage, or fax. The fields of the Report Configuration
window are explained in the table below, and each reporting option is detailed in the following “Reporting
Options” section.
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Field/Button/Flag

Description

Print Server

available.

Name of the Print Server that you will be sending this report to. There is a list of values

Drop-down list to choose whether you wish to preview, print, email, create a file of, or fax

Destination the report. Each option is detailed below, under the “Reporting Options” section.

Name of the printer that you will be sending the report to, if you chose Printer from the
Name N .

Destination drop-down list.

Format to utilize when creating the report as a file. The options vary for different reports
Format and options of the Destination drop-down list. The possible formats are: PDF, HTML,

HTMLCSS, XLS (Tab-Delimited), CSV (Comma-Delimited), and RTF.

Reporting Options

Preview: Preview,

Print or Save Report

Select Preview from the Destination field, and use the [Run Report] button. The report will be
displayed on a new browser window. The browser window displaying the report can also be used to
print or save (download) the report to a desired location.

Preview with Cold Storage: Preview Report Using Cold Storage Software

This option is only available if the third-party software, Cold Storage Software, has been purchased
and integrated with Enterprise.

Select Preview with Cold Storage from the Destination drop-down list. In the window that pops up,
select the document type, and edit the description fields as preferred. Use the [Send] button to create

and preview the report through Cold Storage.

Printer: Print Report

Select Printer from the Destination field, and use the [Run Report] option to print the report using
the printer specified by the Name field in the Report Configuration window.

E-Mail: Email Report

9 —— 1
@ Email Information - Mozilla Firefox — o o Sl e S
e
| CheckSpelling  Back  Send
Email Information  ndicates List of Values available
From mike.fernandes @cmic.ca
To =
mike. fernandes@cmic.ca A
CC
&
BCC
Subject -
Message
Report File Name |PM1200.pdf
Attachments
orcmertane T T

j—
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Select E-Mail from the Destination drop-down list of the Reporting Options window, and the above
window will pop up for you to enter in the e-mail information, and edit the report’s file name, if
desired. The From field will automatically be set to the user’s e-mail address. To enter more than
one address, use a comma or colon as a separator. Finally, click [Send] to send the report via e-mail.

Fax: Fax Report

Select Fax from the Destination drop-down list to bring up the Faxing Information screen. If
necessary, enter a subject and message for the fax’s cover page. Under the Action column of the
Recipients section, click the following icon: % to create a row to enter a recipient’s name, company
and fax number. Finally, choose your system’s faxing software using the Fax Software drop-down
list and use the [Send] button along the top-right of the window to send it.

Cold Storage: Send Report to Cold Storage

This option is only available if the third-party software, Cold Storage Software, has been purchased
and integrated with Enterprise.

Select Cold Storage from the Destination drop-down list. In the window that pops up, select the
document type, and edit the description fields as preferred. Use the [Close] button to close the
window, and use the [Send] button to create and send the report to the configured Cold Storage
destination.
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