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General Conditions Monitor —
ADF

Overview — GC Monitor

GC MONITOR

Esee b @ @ A ¥~ 0O

SELECTION CRITERIA

* Company | €CC 4 | CMiC Test Construction Company Contract Start |03/01/2017 Show Completed Staffing
* Contract  J445957 4 | |Freshmart Office Building - Chicago II Contract End |12/31/2018
Year 2016 4 | Per| 10/4 | From [10/01/2016 To |10/31/2016 Cost Cutaff Date [10/31/2016

[rcronrorecn
outer |_summmary

Vieww | W B Freeze % Detach | [BlSearch 2 Insert @ InsertMultiple 5 Delete @, Workflows |~ & Report Options |~ [ Export [ Import @ ECM Documents |~ g User Extensions

Cost Cutoff
mmmm - n - MH

'\412 ZZ 765457 A Denzel Washmg[( A A ‘ ‘ NWHR - | ‘]4489570331 130 A 1448557 |& | 033113 A Heavy Weight Structural Ci| | L 10/31/2016 0310112017
10/31/2016 03/01/2017

m

6510 ZZ-OLSEN Ole Olsen NWHR ]448957.03-200.L J448957 03-200 Architectural Concrete
326 ZZ-COLLINS Sharon Collins NWHR J448557.03 31 13.L 1448957 033113 Heavy Weight Structural Gt | L 10/312016 | 03/01/2017
< m ] v

Trade |Accountant Union Bill Code | Heavy Weight Structural Concrete - L Job |Freshmart Office Building - Chicago I Category |L

Period Details Default Missing Bill Codes Push Update To Resource Plan

] i ]

General Conditions Monitor (GC Monitor) is used to project a Job’s cost, as a stand-alone application, by
using Bill Codes contained in the Job’s JB Contract to create Forecast Lines. Additionally, it can be used
with the PMJSP Contract Forecasting with PCI Projections application to help forecast labor Forecast Lines

more accurately.

GC Monitor is also integrated with the Resource Planning application to allow the importing of Need Lines
from Resource Planning into GC Monitor as Forecast Lines, and to allow the exporting of Forecast Lines
from GC Monitor in Resource Planning as Need Lines.

User Reference General Conditions Monitor v10x (ADF) General Conditions Monitor — ADF - 1



Integration with PMJSP Contract Forecasting

Contract Forecast with PCI Proj

e Project Management Menu Contract |
earch 6] — ® Recoverable
contract | 12345 [] 300 vear | 2017 period | 4 show - Zero Costlines tide [ Zero Projected CostLines Rows (O Non-Recoverable =N
5153 Project: 12345 - Contract Forecasting (12 Zero Cost and Revenue Lines Osothn
Communicatin Hanagement
8 ¢ Bill Codes
{_) Subcontractor Prequalification Freeze Bill Code Contract Code | Job Phase Name Category | Phase |Projected Spent/Committ..}| Cost to Projected Cost Cost To Complete | Proj Cost Forecast
() Bid Management Type [Cost Budget (Pending CO) | Complete Cost Forecast Variance (Pending CO) (Incl. Pending CO)
{23 Budgst & Cost Management
2 Subcontract 0] ot s 2385 1.03A030000F  Area 103AFRGL L om ow | zmiee . [ wmaees ETRTyS ) ECC I
Subcontract Change Orders
o [ ressezioni000 12245 12205 02100 StructuraiDemok... 1000 342000 oo | 1wss0c0 o 23060100 | 219136100 im0 zaece
[ CMic BM 360 [ 12345.02-100.2000 12345 12345 02-100 Structural Demoli... 2000 262,500.00 0.00 000 & 15,760,769.59 0,769.59 82500.00 15,753,269.59
8 Pl Cianne Neme ] 12345:02-1003000 12345 12345 02-100 Structural Demolit._. 3000 250,000.00 oo | 0o 4| 221345 207,786.55 0.00 4221345
Change Orders
3 Change Transmital [[]  12345.02-100.4000 12345 12385 02-100 Structural Demolt... 4000 580,000.00 0.00 000 s 629,179.00 ~494,179.00 385,000.00 963158600 ||=
(] Request For Payment []  12345.02-1005000 12345 12385 02-100 Structural Demolt... 5000 483,333.00 0.00 000 < 785,254.18 71025418 408,333.00 567,353.00
2 Complance Status Log [] 123502100cCFB 12345 1245 02100 StructuralDemot .. CFB 100,000.00 o || ramaz o || ramemm  azsestie 000 122566770
) Expense Authorization
) Cost Status Query [ 12345.02-100N8 12345 12345 02-100 Structural Demolt.... NE 7,500.00 0.00 0.00 o 7,50000 -7,500.00 7,500.00 750000 [
{2) Budget Status Query (Revenue) [0 12345.02-200.1000 12345 12345 02-200 Utiity Removal 1000 9,999.00 0.00 9,999.00 o 11,049.00 -11,049.00 9,999.00 21,048.00
Gost Status Query (Categor
e [ resez20ns100 12345 12345 02200 ity Removel G100A 7500000 7500000 000 - fmziers | 0024875 000 11524875
[ PeIProjection [[]  12345.02200CFB 12345 12388, 02-200 Utiity Removal ~ CFB. 86,000.00 0.00 | 86,000.00 | 86,000.00 -65,000.00 86,000.00 132,000.00
ﬂ gz:‘;-“: F“ﬁ““"ﬂ WPCIRoECE [] 12345026000 12345 12385 02-500 Demoition-Electri... L 000 000 LR 4400 400 0.00 4400
ariup Rules
() Subcontractor Tracking Log [F] 1234502500 N0... 12345 12385 02.500 Demoltion-Electri.. NOPO1 000 0.00 23128900 « 462578.00 ~462.578.00 0.00 43286700
{] Self Biled Payment Workshest m o - o o o R [ — = _— ] — — - — E
(3 Ste Hanagement =
3 Reports 144 b bl PerPage | V= | There are 0 records i daiabase for fis period. Page 1,123 displayed, 1pages 23 records tofay
3 user-Defned Logs. Biled 0.00 000 000 000 tide
g :‘E T Budgeted Completed Projected WM
0 Secur
B oo nput 1,020.00 19368 713100 000 Committed 4368607 Spent AgainstCommitment
output 0.00 000 000 000 Comm. Remaining 21308 CostAmount

For current and future periods, PMJSP Contract Forecasting allows users to add and edit labor forecasting
details via the GC Monitor screen, which is launched for a labor Forecast Line via its Cost To Complete
field.

A labor line in Contract Forecasting will only have one related bill code, not many. For a labor line in
Contract Forecasting, GC Monitor’s Labor tab is used to detail and forecast for the related bill code, and
details from GC Monitor roll up to the labor line in Contract Forecasting (the other tabs are not used).

Integration with Resource Planning

GC MONITOR

SELECTION CRITERIA

* Company | CCC 4 | |CMiC Test Construction Company Contract Start |03/01/2017 Show Completed Staffing
* Contract | 448957 a | |Freshmart Office Building - Chicago Il Contract End [12/31/2018
Year 2016|4 | Per| 10[a| From 10/01/2016 To |10/31/2016 Cost Cutoff Date [10/26/2016

Display Forecast [l Refresh From Previous Re-calculate All Rates [l Update Forecast Summary [l Update Contract Date [l Refresh Forecast | Import/Export Resource Plan Data |
I owver | summary
L d !

View~ | 'Y B Freeze % Detach | [BlSearch 45 Insert f InsertMultiple o3 Delete G} Workflows | (& ReportOptions | [ Export [ Import /QECM Documents | % User Extensions

mmnﬂ“- re—— HMI
GLAB MR

Mike Rock NWHR J448957.03 31 13.L 1448957 033113 Heavy Weight Structural Ct | L 1072612016 03/
8315 |a| |zz251 |a Bruce Alexandrov 4 | | a| [nwrr  [a]| |jass9s7.08-2000 4 [1a28957  a| [o8-200 4| Adjustment - Contract L a| 10162016 E
| \ \ \ \ \ \ \ \ \ | \

ol w ] v

Trade | Crane Operator Union Bill Code |Adjustment - Contract - L Job |Freshmart Office Building - Chicago [ Category |L

[ Period Detaits il Defaurt Missing il Codes | Push Update To Resource Plan |

<] i i

sample of GC Monitor screen, with buttons to import and export data to and from Resource Planning framed in red.

All importing and exporting of data between Resource Planning and GC Monitor is done through GC
Monitor, using its [Import/Export Resource Plan Data] and [Push Update to Resource Plan] buttons
(framed in above screenshot).

2 - General Conditions Monitor — ADF User Reference General Conditions Monitor v10x (ADF)



GC Monitor — Screen

Selection Criteria — Section

GC MONITOR

SELECTION CRITERIA
*Company | €CC & | |CMiC Test Construction Company Contract Start |03/01/2017 Show Completed Staffing
* Contract  J448957 |4 | |Freshmart Office Building - Chicago I Contract End |12/31/2018

Year | 2016 4| Per| 10/a | From [10/01/2016 To |10/31/2016 Cost Cutaff Date [10/31/2016

[oopo rervere L rcronrompevions [l sococste s Gt oot smmery ] Gpant Gonroctote | serenorecst | imperesor esur P ot |

m

osher [ summary

Vieww | W B Freeze % Detach | [BlSearch 2 Insert @ InsertMultiple 5 Delete @, Workflows |~ & Report Options |~ [ Export [ Import @ ECM Documents |~ g User Extensions

Cost Cutoff

Trade Employee Employee Name Union Pay Type * Bill Code *Job * Cast Code Cost Code Description | *Category | = *Start D
1412 |a| [zz-765467a Denzel Washingt: & | a| [nwHR a| [ja48957.033113L [a | 1448057 |a| [033113 |a Heavy Weight Structural Gt | L & 108312016 03/01/2017
6510 ZZ-OLSEN Ole Olsen NWHR 1448857.03-200.L J448957 03-200 Architectural Concrete L 10/31/2016  03/01/2017
326 ZZ-COLLINS Sharon Collins NWHR 14488570331 13.L J443957 033113 Heavy Weight Structural G | L 10/31/2016 | 03/01/2017
<] i v
Trade |Accountant Union Bill Code | Heavy Weight Structural Concrete - L Job |Freshmart Office Building - Chicago [ Category [L

Period Details Default Missing Bill Codes Push Update To Resource Plan
| r 2

T

a
Company

Select the Company under which the Job Billing Contract is defined.
Contract

Select the Job Billing Contract being forecasted.
Contract Start

Contract’s start date; display-only field.
Contract End

Contract’s end date; display-only field.

Show Completed Staffing — Checkbox

If unchecked, labor forecast lines that have an end date before the current Period’s start date will be
filtered out of the Labor tab.

Year, Per
Year and GL Period for which forecast is being created (forecasts are created and saved for each GL
Period).

From, To
Display-only fields, displaying the start and end dates for the selected period.

User Reference General Conditions Monitor v10x (ADF) GC Monitor — Screen - 3



Cost Cutoff Date

Display-only field, displaying the Company Level cutoff date for labor costs posted via timesheets to
the JC Transaction table.

How this field’s Company Level cutoff date defaults into each new Forecast Line’s Cost Cutoff Date
depends on the GC Monitor Cost Cutoff Option on the Forecasting tab of the JC Control File
(framed in red below):

JOB COST CONTROL FILE Table Mode Biseve [dEe @ @ A X~

SELECTION CRITERIA

Company | CCC & | |EMiC Test Construction Company Copy Control File

Job Setup Accounting Additional Charges Bid Setup Billing Budget WIP Revenue Exceptions Jobs Change Management Forward Loss

Bl search 4= Insert #= Delete O, Workflows | v & Report Options |v § ECM Documents ‘v #% User Extensions

* Forecasting Method | ETC E|
Contract Forecast Year 2016
Contract Forecast Period 1

Allow Forecast For Future Periods

D Use Billing Rate Table For Revenue Forecast
D Max Billing Amount Includes Unposted PCT's
Copy Last Stored Forecast

Motes To Be Carried Forward Through Periods
D Allow Negative Values In Cost To Complete

Default Projection Threshold % 0

[0 Detailed Time Phased Budgeting
Mested Groups Use Savings From Lower Levels

I 'GC Monitor Cost Cutoff Option | Company Level El I

For both of these options in the JC Control File, “Company Level” and “Resource Level”, this Cost
Cutoff Date in the Selection Criteria section is the Company Level cutoff date, and it is set to the
most recent cutoff date from the Labor Cut-Off Date Maintenance screen (shown below) that is on or
before the end date of the GL Period for which the forecast is being created.

LABOR CUT-OFF DATE MAINTENANCE Bsave [t @ @ A [F~0Q

| SELECTION CRITERIA

Company | 10 & |CMiC Construction Inc.

~| LABOR CUT-OFF DATES

view = | W [EQ Freeze T Detach [l search 4= Insert @] Insert Muitiple =% Delete &}, Workflows |~ ¢ Report Options |v fi Export

31-Dec-2015 [y

30-Mov-2015
31-0ct-2015

30-5ep-2015
31-Aug-2015

31-Jul-2015

Sample of Labor Cut-Off Date Maintenance screen; standard path: JC > Setup > Local Tables > Contract
Forecasting > Labor Cut-Off Date Maintenance

4 - GC Monitor — Screen User Reference General Conditions Monitor v10x (ADF)



Regardless of the option selected in the JC Control File, GC Monitor calculations remain the same.
The option selected simply determines the dates for which the calculations occur:

If “Company Level” is selected, each new Forecast Line’s Cost Cutoff Date defaults to the
Company Level Cost Cutoff Date from the Selection Criteria section.

If “Resource Level” is selected, each new Forecast Line’s Cost Cutoff Date defaults to the
Employee Level Cost Cutoff Date, which is the reference date of the most recently posted
timesheet for the employee that is on or before the end date of the current forecasted period.
However, if no posted timesheets are found for the employee, the system will attempt to look
up the Cost Cutoff Date that is set up at the Company Level. If no Cost Cutoff Date is set
up at the Company Level, then the Start Date will be used for the beginning of the
projection.

[Display Forecast] — Button

When the screen is initially loaded, or when a selection criteria field is changed, click this button to display
the forecast according to the selection criteria.

[Refresh From Previous] — Button

Deletes the current forecast for the period, including new lines that start in the current period, and
regenerates it from the previous period.

[Re-calculate All Rates] — Button

If changes have been made to the JB Billing Rate Table or to Payroll Rates, click this button to re-calculate
the Default Hourly Cost Rate and Default Hourly Billing Rate fields, and all calculations based on these
rates.

As per this guide’s System Options — Screen section, this button’s functionality is impacted by the Auto
Refresh Employee Trade Code on GC Monitor checkbox on the Forecast tab of the System Options
screen.

[Update Forecast Summary] — Button

Click to update Contract’s summary on Summary tab.

[Update Contract Date] — Button

GC MONITOR

UPDATE CONTRACT DATE

Contract Start | 01-May-16 E‘E‘})
Contract End |[31-Jul-17 E‘E‘B

15,

Duration Months

User Reference General Conditions Monitor v10x (ADF) GC Monitor — Screen - 5



NOTE: Since preliminary and finishing work is required to complete a contract, labor resources can have
start and end dates that lie outside of a contract’s start and end dates.

This button’s popup is used to change the JB Contract’s start and end dates. Also, this popup is the only
way to change a JB Contract’s start and end dates, if a JB Contract has an associated forecast in GC
Monitor, with at least 1 entered forecast line. This is to keep the start and end dates for forecast lines in
sync with the Contract’s start and end dates.

When a Contract’s start and/or end dates are changed using this popup, the start and end dates for all
forecast lines are updated as follows:

1. If the Contract’s Start Date is set to a later date, all forecast lines with a Start Data before the
Contract’s new Start Date will have their Start Date set to the Contract’s new Start Date.

2. Ifa Contract’s End Date is set to an earlier date, all forecast lines with an End Date after the
Contract’s new End Date will have their End Date set to the Contract’s new End Date.

3. IfaContract’s End Date is set to a later date, all forecast lines with an End Date before the
Contract’s new End Date will have their End Date set to the Contract’s new End Date.

4. If a Contract’s Start Date and End Date are set to later dates, all forecast lines with a Start Data
before the Contract’s new Start Date will have their Start Date set to the Contract’s new Start
Date, and all forecast lines with an End Date before the Contract’s new End Date will have their
End Date set to the Contract’s new End Date.

[Refresh Forecast] — Button

Refresh the forecast based on any changes that would affect the forecast, such as adding a Cost Cutoff Date
to the Labor Cut-Off Date Maintenance screen that falls within the forecast period range.

As per this guide’s System Options — Screen section, this button’s functionality is impacted by the Auto
Refresh Employee Trade Code on GC Monitor checkbox on the Forecast tab of the System Options
screen.

[Import/Export Resource Plan Data] — Button

GC MONITOR

NOTE: THIS APPLIES TO THE ENTIRE CONTRACT

ACTION OPTIONS

@ Export Forecast Data Into Resource Planning

) Import Resource Planning Data Into Forecast
METHOD OPTIONS
@) Replace All Lines

) Replace Matching Lines Only

This button’s popup is used to import Need Lines from Resource Planning into GC Monitor as Forecast
Lines, and to export Forecast Lines from GC Monitor into Resource Planning as Need Lines.

6 - GC Monitor — Screen User Reference General Conditions Monitor v10x (ADF)



Action Options

Export Forecast Data Into Resource Planning

This option is used to export all Forecast Lines from GC Monitor into Resource Planning as Need
Lines. If a corresponding Resource Planning record does not exist for Job’s corresponding Project,
one will be created to contain the imported Need Lines.

Calculating Need Line’s Assignment % Field

If the Synchronize RP Allocation Percent When Import/Export From Forecast checkbox is
unchecked on the Forecast tab of the System Options screen, the exported Need Line’s Assignment
% value is set to “100”.

If this checkbox is checked, the Need Line’s Assignment % value is calculated as follows, using the
corresponding Forecast Line’s ETC Projected Cost Hours field:

Assignment % = Total Estimated Work Hours / ETC Projected Cost Hours

Where:
Total Estimated Work Hours = Total Work Days For Forecast Line X 8 hours

@ Total Work Days For Forecast Line = number of work days between line’s Cost
Cutoff Date or its Start Date (whichever is later) and its End Date

Import Resource Planning Data Into Forecast
This option is used to import Need Lines from Resource Planning into GC Monitor as Forecast Lines.

Calculating Forecast Line’s Default Weekly Cost Hours & Default Weekly Billing
Hours Fields

If the Synchronize RP Allocation Percent When Import/Export From Forecast checkbox is
unchecked on the Forecast tab of the System Options screen, the imported Forecast Line’s Default
Weekly Cost Hours and Default Weekly Billing Hours fields are set to “40”.

If this checkbox is checked, the Forecast Line’s Default Weekly Cost Hours and Default Weekly
Billing Hours values are set to the following:

corresponding Need Line’s Assignment % value X 40 hours

Method Options

Replace All Lines

Replace all lines, regardless, with imported/exported lines.
Replace Matching Lines Only

Replace matching lines, matched by Trade and Bill Code.
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Labor — Tab

GC MONITOR Esee e @ @ A [X|+Q

SELECTION CRITERIA
* Company | CCC 4 | | CMiC Test Construction Company Contract Start |03/01/2017 Show Completed Staffing

* Contract  ]448957 4 | Freshmart Office Building - Chicago Il Contract End |12/31/2018

Year 2016 4 Per 10 A From |10/01/2016 To 10/31/2016 Cost Cutoff Date |10/26/2016

Display Forecast il Refresh From Previous Re-calculate All Rates [l Update Forecast Summary [l Update ContractDate [l Refresh Forecast [l Import/Export Resource Plan Data
om, e
| !

Vieww | W EaFreeze % Detach | [FlSearch 4 Insent @ InsertMuhiple f2 Delete @, Workflows |~ & ReporcOptions |~ [, Export [3 Import & ECM Documents |~ & User Extensions
Mike Rock NWHR ]448957.033113.L 1448957 033113 Heavy Weight Structural Ct L 10/26/2016
8315 72251 Bruce Alexandroy 4 a| [nwHR [a] [j448957.08-2000 sl [ja48957  [a| |os-200 4| |Adjustment-Contract [0 a] rosmme |:

< T | 3

Trade |Crane Operator Urion Bill Code |Adjustment - Contract - L Job | Freshmart Office Building - Chicago I Category L

Period Details Default Missing Bill Codes Push Update To Resource Plan

< | i »

Sample of Labor tab, framed in red.

This tab is used to project labor costs, including labor burden costs.

NOTE: Only Bill Codes with Categories that have their Cost Type field set to “Labour” are available in
Bill Code LOVs on this tab. For details, please refer to the Maintain Cost Categories — Screen section in
this guide.

Labor & Labor Burden Forecast Lines

Two types of costs can be forecast on this tab to project total labor costs for an Employee:

1. Labor

Create Forecast Line to project labor cost based on Employee’s Charge Rate, which defaults
into line’s Default Hourly Cost Rate field, and based on Employee’s Billing Rate, which
defaults into line’s Default Hourly Billing Rate field.

2. Labor Burden (Benefits, Deductions, Workers Compensation, Pubic Liability, Taxes)

Create Forecast Lines for each labor burden for the Employee.

NOTE: Labor burdens must have been set up to be charged against the Job, so that their costs
are posted to the JC Transaction table.
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Also, multiple lines can be entered against an Employee and Bill Code, as long as the Pay Type is different.
As shown below, the two lines with the same Employee and Bill Code fields are not duplicates since the
Pay Type fields are different:

m Equipment | Other | Summary lines are not duplicates since
} ‘ ) Pay Type fields are different

Vieww | W [Ej Freeze T Detach | [B] Search 4= Insert @] Insert Muhiple Delet= @}, Workflows |~ & ReportOptions |~ M Export [J Import [ ECM Documents |+ 4 User Extens

1001 Peterson Gerald ]448557.03-100.L 1443957 Structural Concrete 21/Jul/2016

1001 Peterson Gerald 448557.03-100.L 1448957 03-100 Structural Concrete 21/Julf2016

1634 COC-WK-HR2C Martin Varys NWHR ]448557.03 31 13.L 1448957 033113 Heavy Weight Structural Col | L 16/0ct/2017

Labor Forecast Table

The following provides details about the columns of this tab’s table:
Trade

Trade of Employee for the forecast line; Employee’s trade is set via Trade field on Company tab of
Employee Profile.

Employee, Employee Name
Employee belonging to the selected Trade doing the work specified by the Bill Code.

If “TBD” is selected, the Default Hourly Cost Rate (Charge Rate) field and Default Hourly Billing
Rate (Bill Rate) field is determined using the selected Trade and the TBD Trade Rate Maintenance
screen’s table (standard Treeview path: JC > Setup > Local Tables > Contract Forecasting > TBD
Trade Rate Maintenance).

If selecting Employees by their names via the Employee Name field is preferable to selected them by
their codes via the Employee field, use the Lite Editor to make the Employee field invisible, and to
make the Employee Name field enabled.

Union
Employee’s union, as set via Union field on Personal tab of Employee Profile.

If the Employee field is set to “TBD”, the Job, Trade and Union fields are used instead to determine
the values for the Default Hourly Cost Rate (Charge Rate) and Default Hourly Billing Rate (Bill
Rate) fields, as set via the following pay rates maintenance screens and hierarchy (first rate found
using following hierarch is rate used):

1. Job Pay Rates Maintenance (standard path: Payroll > Setup > Pay Rates > Job)

2. TBD Trade Rate Maintenance (standard path: JC > Setup > Local Tables > Contract
Forecasting > TBD Trade Rate Maintenance).

3. Union Pay Rates (standard path: Payroll > Setup > Pay Rates > Union)
4. Payroll Trade Rates (standard path: Payroll > Setup > Pay Rates > Trade)

If this field is set to “ALL”, the Job and Trade values are used to find the pay rates, and the Union
value to search for is treated like a wildcard.

If this field is set to “NONE?”, the Job and Trade values are used to find the pay rates, and the Union
Pay Rates table is not searched.

If this field is left blank, the Job and Trade values are used to find the pay rates, and the Union value
is treated like a wildcard.
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FLSA Exemption

If the Apply FLSA Exemption Rule to GC Monitor box is checked on the Forecast tab of the
System options screen (standard path: System > Setup > System Options), and the Unionized
checkbox on the Personal tab of the Employee Profile is unchecked, this field is set to NULL and

disabled.

NOTE: Escalators can be set for Unions via the Escalator Maintenance screen.

Pay Type

Select the Hours Type to use for the Default Hourly Cost Rate (Charge Rate) and Default Hourly
Billing Rate (Bill Rate) fields.

FLSA Exemption

If the Apply FLSA Exemption Rule to GC Monitor box is checked on the Forecast tab of the
System options screen, and the FLSA Type field on the Personal tab of the Employee Profile is
set to “Exempt”, this field is set and locked to “NWHR”. Also, the maximum number of hours

that can be entered in the Default Weekly Cost Hours field becomes 40.

Bill Code

Select the Bill Code to use for this forecasting line. Refer to the Maintain Cost Categories — Screen
subsection in this guide for details about what Bill Codes appear on what tab.

Job

Job to which this line’s costs are charged; LOV limited to Jobs associated to JB Contract.

Cost Code, Cost Code Description

Cost Code for the forecast line. Only Cost Codes associated to Categories set to appear on the Labor
tab will be available. Refer to the Maintain Cost Categories — Screen subsection in this guide for
details about what Categories appear on what tab.

Category

Category for the forecast line. Refer to the Maintain Cost Categories — Screen subsection in this
guide for details about what Categories appear on what tab.

Cost Cutoff Date

This date will be used as the last day to calculate actual costs, and the day following this date will be
used to calculate the projection moving forward. If no date is entered in the Cost Cutoff Date field,
there will be no actual costs.

The following graphic illustrates how projected cost becomes actual cost when the cost cutoff date is
updated.
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Cost Cutoff Date
Jan Feb Mar Apr May June § July Aug Sept Oct Nov Dec
€ —>
Actual Projection

Project Start Date Project End Date

For details about what Cost Cutoff Date will default into this field, please refer to the following
subsection in this guide: GC Monitor — Screen > Selection Criteria — Section > Cost Cutoff Date.

Start Date, End Date

Employee’s start and end date; these dates default in from the Contract’s Contract Start and
Contract End fields.

NOTE: Since preliminary and finishing work is required to complete a JB Contract, labor resources
can have start and end dates that lie outside of a Contract’s start and end dates.

Default Weekly Cost Hours

This field’s value defaults to “40”, and it is editable. The field’s value defaults to the Weekly Cost
Hours and Weekly Billing Hours fields for each Period of the forecast line’s Period Details (viewed
in Period Details popup launched by the [Period Details] button on the Labor tab).

FLSA Exemption

If the Apply FLSA Exemption Rule to GC Monitor box is checked on the Forecast tab of the
System options screen, and the FLSA Type field on the Personal tab of the Employee Profile is
set to “Exempt”, this field’s maximum is set to 40.

Default Hourly Cost Rate
This rate is the Charge Rate that would be used for the Employee’s Timesheet.

For details, about how the system determines an Employee’s Charge Rate, please refer to this guide’s
Pay Rates Setup — Quick Guide section.

NOTE: Even if the Use Pay Rate for Charging Job Timesheets checkbox is checked for this Job’s
Company in the PY Control File, the Charge Rate (not the Pay Rate) is used in GC Monitor.

Always Restrict To Current Rate in GC Monitor

If the Always Restrict To Current Rate in GC Monitor checkbox is checked on the Forecast
tab of the System options screen, regardless of what period is being forecasted, the Cost Rate used

is the one set up for your current system date, not the Cost Rate set up for the period being
forecasted.

Hourly Cost Rate Override

Use this field to override the default value in the Default Hourly Cost Rate field.
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Default Weekly Billing Hours

This editable default value is calculated using the Hours/Year field and on the Personal tab of the
Employee’s Profile; if no entries for these fields are found in the Employee’s Profile, this value
default to 40.

Default Hourly Billing Rate
This rate is the Bill Rate that would be used for the Employee’s Timesheet.

For details, about how the system determines an Employee’s Bill Rate, please refer to this guide’s
Pay Rates Setup — Quick Guide section.

Always Restrict To Current Rate in GC Monitor

If the Always Restrict To Current Rate in GC Monitor checkbox is checked on the Forecast
tab of the System options screen, regardless of what period is being forecasted, the Billing Rate
used is the one set up for your current system date, not the Billing Rate set up for the period being
forecasted.

Hourly Billing Rate Override

Use this field to override the default value in the Default Hourly Billing Rate field.
Actual Hours To Date

Actual hours posted via Timesheets for Employee, Bill Code and Job combination.
Actual Cost To Date

Actual amounts posted to JC Transaction table for Employee, Bill Code and Job combination, up to
the date specified by this line’s Cost Cutoff Date field.

NOTE: Whether the Bill Code is for labor (based only on Charge Rate and Billing Rate) or a labor
burden (i.e., benefit, deduction, workers compensation, pubic liability, tax), the Bill Code must have
been set up to be charged against the Job.

Actual Billed To Date

Actual billing amounts posted via Timesheets for Employee, Bill Code and Job combination, up to
the date specified by this line’s Cost Cutoff Date field.

ETC Projected Cost Hours

Total number of Cost Hours required to complete work from this line’s Cost Cutoff Date to this
line’s End Date, as calculated in the Period Details popup. This field’s total is the sum of all the
hours under the Projected Cost Hours column of the Period Details popup, and this column also
displays this total at the bottom of it.

ETC Projected Cost Amount
= ETC Projected Cost Hours x Default Hourly Cost Rate

Total Cost Amount required to complete work from this line’s Cost Cutoff Date to this line’s End
Date.

ETC Projected Billing Hours

Total number of Billing Hours required to complete work from this line’s Cost Cutoff Date to this
line’s End Date, based on this line’s Default Weekly Billing Hours.
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ETC Projected Billing Amount
= ETC Projected Billing Hours x Default Hourly Billing Rate

Total Billing Amount required to complete work, from this line’s Cost Cutoff Date to this line’s End
Date.

Total Projected Cost Hours

= Actual Hours To Date + ETC Projected Cost Hours
Total Projected Cost Amount

= Actual Cost To Date + ETC Projected Cost Amount
Total Projected Billing Amount

= Actual Cost To Date + ETC Projected Billing Amount

[Period Details] — Button

GC MONITOR ® ¥~

SELECTION CRITERIA
Resource |Mike Rock Resource Type |General Laborer il
Job |]448557 Cost Code (033113 Category L L
Cost Cutoff Date | 04/15/2017 Start Date |03/01/2017 End Date |12/31/2018
[T wiew History L
PERIOD DETAILS

vieww | W K Freeze & Detach [B] search &, Workflows |' & Report Options |' B Export ) ECM Documents |' 5% User Extensions

pREE :... :, :g Projected  |HourlyCost  |H Hourly Billing  |H Projected Cost | Projected Billing
Hours "9 y= Per Cost Hours |Rate R Rate R Amount Amount
Hours Period
2017, a|[

ourly Cost ourly Billing
ate Override ate Override
35.00] | 35.00] | 10| 70.00 45.0000 |:| 50.0000 |:| 3,150.00 3,500.00 =

»

2017 5 35.00 35.00 2 161.00 45,0000 50.0000 7,245.00 8,050.00

2017 6 35.00 35.00 2 154.00 45,0000 500000 5,930.00 7,700.00

2017 7 35.00 35.00 21 147.00 45,0000 50,0000 6,615.00 7.350.00 E

2017 E] 35.00 35.00 2 161.00 45,0000 50,0000 7,245.00 8050.00

2017 9 35.00 35.00 21 147.00 45,0000 50,0000 6,615.00 7.350.00

2017 10 35.00 35.00 2 154.00 45,0000 50,0000 6,930.00 7,700.00

2017 1 35.00 35.00 2 154.00 45,0000 50,0000 5,930.00 7,700.00

2017 12 35.00 35.00 21 147.00 45,0000 50,0000 6,615.00 7,350.00

2018 1 35.00 35.00 bES 161.00 45,0000 50.0000 7,245.00 £,050.00

2018 2 35.00 35.00 20 140.00 45,0000 50,0000 6,300.00 7,000.00

2018 3 35.00 35.00 2 154.00 45,0000 500000 5,930.00 7,700.00 i
[ [ [ [ [ | 312200 140,490.00 156,100.00

=
Sample of Period Details popup for Labor tab.

When a Labor Forecast Line is created, the component forecast lines for each GL Period after the current
forecast period, which make up the main forecast line’s Period Details, are set to the defaults entered for
the main forecast line. For instance, in the Period Details popup, each period’s Hourly Cost Rate value is
set to the main forecast line’s Default Hourly Cost Rate value.

NOTE: Only future periods are forecasted in a forecast’s Period Details.

User Reference General Conditions Monitor v10x (ADF) GC Monitor — Screen - 13



The Period Details popup is used to change these defaulted values for the future periods in order to update
and enhance the forecast’s accuracy. Additionally, it displays a breakdown of the Projected Cost Amount
and Projected Billing Amount for each future period. The total at the bottom of the Projected Cost
Amount column is displayed by the ETC Projected Cost Amount field of the main forecast line, and the
total at the bottom of the Projected Billing Amount column is displayed by the ETC Projected Billing

Amount field of the main forecast line.

If a default value in a future period’s forecast line is changed, its background in the Period Details popup
becomes yellow, and so does the main Forecast Line’s background, as shown below:

yellow background indicates default l

sy Other | summary - value in Period Details was changed
vieww | W EjFreeze 9 Detsch | [BSearch gSfinsert @ Insert Multiple 5 Delete @, Workflows |+ & ReportOptions |+ [R Export 3 Import /) ECM Documents |+ g User Extensions
1412 7276546789 Denzel Washington NWHR 144895703 31 13.L J44gs57 033113 Heavy Weight Structural € | L 103172006 | 03/01/2017
326 |a| [zzcowma| [sharoncoins [a] [a] [nwHr  [a] [ja4s957.033115L [ Jaa8957 |4 | (033113 4| |HeavyWeigntStrucwralG| (L 4| 10512006  |ozmi2m7
6510 72-OLSEN Ole Oisen NWHR 448957.03-200.1 J44gs57 03-200 Architectural Concrete L 10512016 | 03/01/2017
<] n ] v
Trade [Photographers Unian Bill Code |Heavy Weight Structural Concrete - L Job |Freshmart Office Building - Chicaga 1| Category |L

View History — Checkbox

If checked, the Previous Period Forecast Cost, Previous Period Forecast Billing, Actual Cost
Amount, and Actual Billed Amount columns are visible.

Working Days Per Period

This field displays the number of calculated working days for the period. If the first period in this
popup has the Cost Cutoff Date within its range, its number of working days is calculated from the

Cost Cutoff Date onwards.

[Default Missing Bill Codes] — Button

This button’s functionality will look at the JB Contract to look for Bill Codes set to appear on this Labor
tab (Bill Codes with Categories having their Cost Type field set to “Labor”) that have yet to be added as
forecast lines. If missing Bill Codes are found, forecast lines for them will be added to this tab.

[Push Update to Resource Plan] — Button

Clicking this button exports the selected Forecast Line to the corresponding record in Resource Planning as
a Need Line.

14 - GC Monitor — Screen User Reference General Conditions Monitor v10x (ADF)




Other — Tab

GC MONITOR Bsae 38 @ @ A [¥~Q

Enter Company Code

SELECTION CRITERIA
* Company | CCC || | CMIC Test Construction Company Contract Start |01/01/2014 Show Completed Staffing
*Contract | 12345 |4 Project 12345 - Forecasting PMJSP Contract End [12/31/2017

Year | 20174 | Per 6 A | From 06/01/2017 To |06/30/2017 Cost Cutoff Date |04/15/2017

Display Forecast [l Refresh From Previous Ml Re-calculate All Rates [l Update Forecast Summary [l Update ContractDate [l Refresh Forecast [l Import/Export Resource Plan Data

= S
B !
viewv | Y I Freeze T Detach Bl search = Insert @ InsertMultiple 45 Delete O}, Workflows |- & Report Options \v M Export [ Import 9 ECM Documents | ,.%userExtenswons
Default Period | default Cost |Default Billing |Actual Units |Actual Cost |Actual Billed
12345.03-100.CF1 & 12345 4 | (03-100(4 | |Structural Concrete | |CFE 4| m/ovzom% 12131120173 100.00 [ #.00f

12345.02-100.CFB 12345 02-100 Structural Demolition  CFB 01/01/2014 1213112017 150.00 0.00 6.00 23300  8,394.50 19690

12345.02-200.CFB 12345 02-200 Utility Removal CFB 01/01/2014 1213112017 200.00 500.00 1,200.0

I [ I I [ [ 233.00] 839450 19,690]
< = ‘ ,

Bill Code |Structural Concrete - Constn Field | Job |Project 12345 - Forecasting PMJSP Category |Constn Field Burden

Sample of Other tab, framed in red.

This tab is used to account for non-labor costs, such as costs for materials and rentals.

The Bill Codes must have been set up to be charged against the Job so that costs against them are posted to
the JC Transaction table, and their Categories must have been set up to appear on this tab (refer to Maintain
Cost Categories — Screen subsection for details).

There are two ways in which a forecast line can be entered on the Other tab:
1. Enter Default Rate(s)

Use the Default Period Units, Default Cost Rate and/or Default Billing Rate fields to enter
the default amounts required to calculate costs for a period, which default to all the other
periods being forecasted (default value for each period can be overwritten in Period Details

popup).
2. Enter ETC Projected Amount

Use the ETC Projected Cost Amount and/or ETC Projected Billing Amount fields to
enter the projected lump sum of the cost for all periods of the forecast line, which auto-
populates the Default Cost Rate and/or Default Billing Rate fields respectively.

Other Forecast Table

The following provides details about the columns of this tab’s table:
Bill Code

Select the Bill Code for the cost being forecasted. Refer to the Maintain Cost Categories — Screen
subsection in this guide for details about what Bill Codes appear on what tab.

Job

Job to which this line’s costs are charged; LOV limited to Jobs associated to JB Contract.
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Cost Code, Cost Code Description

Cost Code for the forecast line. Only Cost Codes associated to Categories set to appear on the Other
tab will be available. Refer to the Maintain Cost Categories — Screen subsection in this guide for
details about what Categories appear on what tab.

Category, Description

Category and its description for the cost being forecasted. Refer to the Maintain Cost Categories —
Screen subsection in this guide for details about what Categories appear on what tab.

Start Date, End Date

Start and end date of cost being forecasted; these dates default in from the Contract’s Contract Start
and Contract End fields.

NOTE: Since preliminary and finishing work is required to complete a JB Contract, forecast lines can
have start and end dates that lie outside of a Contract’s start and end dates.

Default Period Units

Default amount of required units per period; amount entered here defaults into the Projected Unit
field for each period of this forecast line’s Period Details.

Default Cost Rate

Default cost rate per unit; amount entered here defaults into the Projected Cost Rate field for each
period of the forecast line’s Period Details. For each period, the Projected Unit value is multiplied by
the Projected Cost Rate value to calculate the period’s Projected Cost Amount value.

Default Billing Rate

Default billing rate per unit; amount entered here defaults into the Projected Billing Rate field for
each period of the forecast line’s Period Details. For each period, the Projected Unit value is
multiplied by the Projected Billing Rate value to calculate the period’s Projected Billing Amount
value.

Actual Units to Date

Actual number of units posted to the JC Transaction table for this Bill Code up to the date specified
by the Cost Cutoff Date field.

Actual Cost to Date

Actual cost amount, based on a cost rate, posted to the JC Transaction table for this Bill Code up to
the date specified by the Cost Cutoff Date field.

Actual Billed to Date

Actual billing amount, based on a billing rate, posted to the JC Transaction table for this Bill Code up
to the date specified by the Cost Cutoff Date field.

ETC Projected Units

Estimated number of units still required for the remaining periods, from the Cost Cutoff Date to this
forecast line’s End Date.

This amount is the total displayed at the bottom of the Projected Unit column of the Period Detail
popup.
ETC Projected Cost Amount

Total projected cost for the remaining periods:
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As displayed in the Period Detail popup, each remaining period has an editable Projected Unit
and Projected Cost Rate value to calculate its Projected Cost Amount value. The total of each
period’s Projected Cost Amount is displayed at the bottom of the Projected Cost Amount
column, and this is the value displayed by this field (ETC Projected Cost Amount).

ETC Projected Billing Amount
Total projected billing amount for the remaining periods:

As displayed in the Period Detail popup, each remaining period has an editable Projected Unit
and Projected Billing Rate value to calculate its Projected Billing Amount value. The total of
each period’s Projected Billing Amount is displayed at the bottom of the Projected Billing
Amount column, and this is the value displayed by this field (ETC Projected Billing Amount).

Total Projected Cost Units
= Actual Units To Date + ETC Projected Units

Total projected number of units required for this forecast line, which equals the number of units
posted to the JC Transaction table for this Bill Code plus the number of projected units still required.

Total Projected Cost Amount

= Actual Cost To Date + ETC Projected Cost Amount

Total Projected Billing Amount

= Actual Billed To Date + ETC Projected Billing Amount

[Period Details] — Button

GC MONITOR @ [r~
SELECTION CRITERIA
Job |12345 Cost Code |02-100 Category |CFB ol
Bill Code |12345.02-100.CFB Start Date |01/01/2014 End Date |12/31/2017 ‘E‘
[ view History =
PERIOD DETAIL
view~ | YW [f Freeze S Detach [Bl search 4= Insert @] Insert Multiple &= Delete &, Workflows |v £ Report Options |v & Export *
Projected | Projected Cost |Projected Cost | Projected Billing | Projected Billing
Unit Rate Amount Rate Amount
207 7 110.00 20.00 2,200.00 25.00 2,750.00
2017 8 100.00 20.00 2,000.00 25.00 2,500.00
2017 9 150.00 20.00 3,000.00 25.00 3,750.00
2017 10 150.00 20.00 3,000.00 25.00 3,750.00
2017 1 200.00 20.00 4,000.00 25.00 5,000.00
2017 12 150.00 21.50 3,225.00 27.50 4,125.00
[ [ \ 860.00| [ 17,425.00| 21,875.00

Sample of Period Details popup for Other tab.

When a main forecast line is created, the component forecast lines for each GL Period after the current
forecast period, which make up the main forecast line’s Period Details, are set to the defaults entered for
the main forecast line. For instance, in the Period Details popup, each period’s Projected Unit value is set
to the main forecast line’s Default Period Units value.
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NOTE: Only future periods are forecasted in a forecast’s Period Details.

The Period Details popup is used to change these defaulted values for the future periods in order to update
and enhance the forecast’s accuracy. Additionally, it displays a breakdown of the Projected Cost Amount
and the Projected Billing Amount for each future period. The total at the bottom of the Projected Cost
Amount column is displayed by the ETC Projected Cost Amount field of the main forecast line, and the
total at the bottom of the Projected Billing Amount column is displayed by the ETC Projected Billing
Amount field of the main forecast line.

If a default value in a future period’s forecast line is changed, its background in the Period Details popup
becomes yellow, and so does the main Forecast Line’s background, as shown below:

Labor m Summary

View~ | W B freezz 5 Dewach | [BSearch &5 Insen @ InsertMultple ) Delere &), Workflows |~ & ReportOptions |~ [ Export [ Import @ ECM Documents |~ & User Exten:
Actual Units |Actual Cost | Actual Billed
- “M e MM“@@M-&
12345.02-100.CFF 4 | 12345 [o| (02100 |4 | [structural Demolitio [o1/0172014]y [123172017](, [ 100.00] X | 233.00 8,394.50 19690 860.00] | 17,4250

12345.02-200.CFB 12345 02:200 Utility Removal 01/01/2014  12/31/2017 200.00 500.00 120000 600.000.0

12345.03-100.CFB 12345 03-100 Structural Concrete CFB 01/01/2014  12/31/2017 100.00 35 600.00 9,500.0
[ [ [ [ 233.00 8,394.50 19,690 626,925.0
<1

Bill Code |Structural Demelition - Constn Fiel|  Job | Praject 12345 - Forecasting PMJSP Category |Constn Field Burden

[ Period petail Wl Derauic Missing il Codes

Fields

View History — Checkbox

If checked, the Previous Period Forecast Cost, Previous Period Forecast Billing, Actual Cost
Amount, and Actual Billed Amount columns are visible.

Working Days Per Period

This field displays the number of calculated working days for the period. If the first period in this
popup has the Cost Cutoff Date within its range, its number of working days is calculated from the
Cost Cutoff Date onwards.

[Default Missing Bill Codes] — Button

This button’s functionality will look at the JB Contract to look for Bill Codes set to appear on this Other
tab that have yet to be added as forecast lines. If missing Bill Codes are found, forecast lines for them will
be added to this tab.

For details about what Bill Codes appear on what tab, please refer to this guide’s the Maintain Cost
Categories — Screen subsection.
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Summary — Tab

GC MONITOR

SELECTION CRITERIA

* Company | CCC || | CMIC Test Construction Company Contract Start |01/01/2014 Show Completed Staffing
*Contract | 12345 || |Project 12345 - Forecasting PMISP Contract End [12/31/2017
Year 2017 A | Per 6 4 From 06/01/2017 To |06/30/2017 Cost Cutoff Date |04/15/2017

[ ey rerecot J vt 1o rovions [ e st ates | Opiie orecat srmrary ] Vi comtrc ot | tren et | imporcpor esurc P e
Lebor D‘her

View + e % Dewach | [B) Search ©}, Workflows |~ & Report Options |+ [ Bport £ ECM Documents |+ 42 User Extensions
Bill Job Original Cost lppnwzd Current Cast [0 75O | i ted Cast [Actual Cost
Sill Code Name Code Type Budget Budget c""’“ in Budget to Date :ummmad
[12345.01.03A.030000.7.CF| | Area 1.03A.Fnaitms - Concrete - Constn| 12345 01.03A.030000| |CFB cosT  ||a 0g0||  76:500.00 7650000 2956550 433,630.57 463,196.07
12345.01.03A.030000FL  Area 1.03AFndtns - Concrete - L 12385 01.03.030000 L cosT A 75.00 75.000.00 75.075.0¢
12345.02-100.CFB Structural Demolition - Constn Fleld B | 12345 02-100 B cosT A 100,000.00 0.00  100,000.00 000 100,00000 833450 0.00 839450
12345.02-200.CFB Utility Removal - Constn Field Burden 12345 02-200 B cosT A 0.00 0.00 000 66,000.00 56,000.00 0.00 0.00 0
12345022001 Utility Removal - L 12385 02-200 L cosT A 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
12345.02-500.CFB Demolition-Electrical System - Constn 12345 02:500 B UPHS A 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.
12345.02-500.L Demolition-Electrical System - L 12385 02:500 L cosT A 000 0.00 0.00 000 0.00 44,00 000 44,00
12345.03-100.CFB Structural Concrete - Constn Field Bur 12335 03-100 B cosT A 0.00 0.00 0.00 0.00 0.00 000 0.00 0.
| [ | | [ [ 100,000.00 0.00] 100,000.00] 142500.00]  242.500.00]  38.079.00)  508.630.57 546.709.5

< m ] ’

Sample of Summary tab, framed in red.

The Summary tab displays a single summary line for each Bill Code used in the forecast lines of the
Labor and Other tabs. So, if a Bill Code was used in 15 different forecast lines, the Summary tab will
have a single summary line for that Bill Code with the following notable fields:

Actual Cost to Date: total posted costs for every forecast line with the Bill Code
Projected Cost to Complete: total projected costs for every forecast line with the Bill Code

Original Cost Budget, Current Cost Budget, Projected Cost Budget: original, current and
projected budget for the Bill Code

If any changes are made on either of the other tabs, click the [Update Forecast Summary] button to
refresh this tab’s summary.

NOTE: The summary lines for Bill Codes on this tab contain many of the same columns as the forecast
lines in the PMJSP Contract Forecasting with PCI Projections application of xProjects.

Summary Forecast Table

The following provides details about the columns on the Summary tab:
Bill Code, Bill Code Name
Bill Code being summarized by the summary line.
Bill Job Code
Job to which this Bill Code’s costs are charged.
Bill Cost Code
Cost Code component of the Bill Code.
Bill Cat Code
Category component of the Bill Code
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Type

Billing Type: Cost, Unit, UPHS, NR...
Meth

Forecasting Method: A = Amounts, P = Productivity, U = Units.
Original Cost Budget

Original Cost Budget for the Bill Code as of the start of the Contract.
Approved OCO (Owner Change Orders)

Total cost amount of all posted Changes Orders of the Internal, External and Transfer types where the
Post Date is on or before the end of the current forecast period. The Internal Change Order Amount
will be included only when CM Control > Internal Change Orders Update Budget checkbox is
checked.

Current Cost Budget
= Original Cost Budget + Approved OCO Cost Amounts, up to end of current forecast period.
Out of Scope Changes in Process

Total cost amount of all unposted Changes Orders of all types that have the following PCI Status
attributes:

Pending Type is “Approved” or “Pending”
Forecast checkbox is checked to include changes in forecast

Shown below, the PCI Status Codes screen is used to maintain the PCI Statuses:

MAINTAIN PCI STATUS CODES Msave [wEit @ @ A [~ Q

SELECTION CRITERIA

Company | CCC A | CMiC Test Construction Company
STATUS
view~ | Y IR Freeze  Detach [Blsearch 4= Insert @] InsertMultiple =% Delete B}, Workflows |+ »

APPROVED Approved

CANCELLED  Cancelled [
PENDING Pending
PRE-PENDIN  Pre-pending [
I|REJECI'ED | [Rejected | =

Sample of PCI Status Codes screen; standard Treeview path: CM > Local Tables > PCI Status Codes.

Projected Cost Budget
= Current Cost Budget + Pending Change Orders
Actual Cost to Date

Actual cost amount, posted to the JC Transaction table for this Bill Code up to the end of the current
forecast period.
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Open Commitment

(sum of all ‘O’ type transactions posted on or before end of current forecast period) - (sum of all Job
Cost “‘Cost’ type transactions posted on or before end of current forecast period against Commitment)

Spent & Committed

(sum of all ‘O’ type transactions posted on or before the Period End Date) + (sum of all Job Cost
‘Cost’ type transactions where the post date is on or before the Period End Date not posted against

Commitment)

In Scope Changes

Total cost amount of all unposted Changes Orders of the “Internal” type with PCI Statuses as
Pending or Pre-Pending and have their Forecast checkbox checked to include the changes in the

forecast.

Shown below, the PCI Status Codes screen is used to maintain the PCI Statuses:

MAINTAIN PCI STATUS CODES Bjsave [dBir @ @ A

SELECTION CRITERIA

Company | CCC A | CMiC Test Construction Company

STATUS

APPROVED Approved Approved
CANCELLED Cancelled c Cancelled
PENDING Pending P Pending
PRE-PENDIN Pre-pending N Pre-Pending

I|REJECI'ED | [Rejected | [R 4 |Rejected

view~ | Y IR Freeze  Detach [Bl search 4= Insert ] Insert Multiple &= Delete @kWDrkﬂows - *

Sample of PCI Status Codes screen; standard Treeview path: CM > Local Tables > PCI Status Codes.
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Out of Scope Changes

Total cost amount of all unposted Changes Orders of “Transfer” type that have the following PCI
Status attributes:

Pending Type is “Pending”, “Approved” or “Rejected”
Forecast checkbox is checked to include changes in forecast

Shown below, the PCI Status Codes screen is used to maintain the PCI Statuses:

MAINTAIN PCI STATUS CODES Msave [wEit @ @ A [~ Q

SELECTION CRITERIA

Company | CCC A | CMiC Test Construction Company

STATUS
view~ | Y IR Freeze  Detach [Blsearch 4= Insert @] InsertMultiple =% Delete B}, Workflows |+ »
APPROVED Approved

CAMCELLED Cancelled
PENDING Pending

PRE-PENDIN Pre-pending

I|REJECI'ED | [Rejected |

Sample of PCI Status Codes screen; standard Treeview path: CM > Local Tables > PCI Status Codes

Resource ETC

Sum of ‘Projected Cost Amount’ for all labor resources assigned to the Job/Cost Code/Category on
the Labor tab.

Others ETC

Sum of ‘Projected Cost Amount’ of all forecast lines assigned to the Job/Cost Code/Category on the
Other tab.

Total ETC
= Resource ETC + Others ETC
Projected Cost to Complete
= Projected Cost Amount — Spent & Committed (In Scope)

Forecasted Cost

= Actual Cost To Date + Open Commitments + In Scope Changes + Out Of Scope
Changes + Total ETC

Cost Variance

= Projected Cost Budget - Forecasted Cost
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Potential Owner Changes

Total cost amount of all unposted Changes Orders of the “External” and “Transfer” type that have
the following PCI Status attributes:

Pending Type is “Pre-Pending”
Forecast checkbox is checked to include changes in forecast

Shown below, the PCI Status Codes screen is used to maintain the PCI Statuses:

MAINTAIN PCI STATUS CODES Msave [wEit @ @ A [~ Q

SELECTION CRITERIA
Company | CCC A | CMiC Test Construction Company
STATUS
view~ | Y IR Freeze  Detach [BlSearch 4= Insert ] InsertMultiple = Delete &, Workflows |+ »

Proceeding | Forecast

APPROVED Approved Approved
CANCELLED Cancelled [Cancelled D
PENDING Pending Pending
PRE-PENDIN Pre-pending Pre-Pending [
I|REJECI'ED | [Rejected | Rejected O =

Sample of PCI Status Codes screen; standard Treeview path: CM > Local Tables > PCI Status Codes

Potential Forecasted Cost

= Forecasted Cost + Potential Owner Changes

User Reference General Conditions Monitor v10x (ADF) GC Monitor — Screen - 23






Set Up

Job Costing

Enter Job — Screen

Table Mode Esae pei @ @ A [Z|+Q

JOB SETUP

SELECTION CRITERIA
Company | CCC |4 |CMiCTest Construction Company Duplicate Job

JOB DETAIL

Job Detail Settings Accounts AP Taxes Job Billing WIP m Bank Security Equipment Locations Compliance PO /WO

[B] Search = Insert #Th Delete  #m Previous mp Next  ©j Workflows |' & Report Options |' & Attachments  [5] Notes ? ECM Documents |' r'i* User Extensions

Work Location | PHX L& Phoenix, AZ il
Prevailing Job Sector Code | CIVIL (a] |cuil | Generate Rates |
Prevailing Job Payrate Schedule Code | TEST1 A |test]
Prevailing Wage Rate Code | PW1 & |PWI
Prevailing Wage Override Rate
Default Payroll Overhead Group | PYOHGRPI & |Payroll Overhead Group I =
Workers Compensation Policy .
Public Liability Policy | & |
Use Calculated Salary Charge Rates
[E] Use Job Company To Pay Employee In Payroll

[ usejob For Prevaling Wage
|:| Use Default Davis Bacon Rule

Pgm: JCJOBFM; Enter Job screen; standard Treeview path: JC > Job > Enter Job

If the Use Payroll Bill Rates checkbox is checked for the Job on the Payroll tab of the Enter Job screen, the
Charge Rates and Bill Rates for the Default Hourly Cost Rate and Default Hourly Billing Rate fields,
respectively, come from the Payroll setups; otherwise the rates come from the Job Billing Rates Table (standard

Treeview path: JB > Setup > Local Tables > Billing Rates).

For details about the Maintain Bill Rates table, refer to the Billing Rate Maintenance section of the Job Billing
reference guide.
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Maintain Cost Categories — Screen

MAINTAIN COST CATEGORIES e Bea @ ® A -0

SELECTION CRITERIA T

* Company | CCC A | CMiC Test Construction Company

CATEGORIES

vieww | Y m T Detach Bl search &2 Insert ] InsertMultiple §= Delete &, Workflows ‘ ~ & Report Options |v f Export  f Import @ ECM Documents |« *
O/H Forward Available On  |Available In Sxelude
~ |
Description Billing Group Loss % Recoverable |sc/ap T Cost Budget
From WIP

1000 Labour Bath ] ] Labour HE
Emr=s 0 o n @ S D e

3000 Equipment | Both |Z| =] | Equipment |z|

4000 Material = Both 7] = = Material [ |E

5000 | Sundry ] goth  [=] £l e Edl ] ] e Eurden [+]

Pgm: JCCATFM; Maintain Cost Categories screen; standard Treeview path: JC > Setup > Local Tables > Enter Category

The following provides details about setting up Categories for Bill Codes that are to be used in GC Monitor.

Note, these settings are defaults that will be used when creating new Jobs. To set up an existing Job to work
with GC Monitor, please refer to the Set Up Existing Jobs subsection.

NOTE: If the Job Billing Mapping screen is to be used to map JC Cost Codes and Categories to JB Bill Codes,
there must be a 1-1 mapping between them.

Fields Relevant to GC Monitor

Available On GC Monitor — Checkbox

If checked, and this Category’s Default Forecast Method field is set to “Amounts”, Bill Codes with this
Category will be available in Bill Code LOVs in GC Monitor.

Cost Type

The Cost Type field is used to specify on which tab of GC Monitor the Bill Code with the Category will
be available. If Cost Type is set to “Labor”, the Bill Code will be available on the Labor tab. If it is to
anything else, including being left blank, the Bill Code will be available on the Other tab.

NOTE: Categories for labor burden Bill Codes must have their Cost Type field set to “Labor”, so that
their costs can be projected on the Labor tab.
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Escalator Maintenance — Screen

ESCALATORS MATNTENANCE Bsoe Dot @ @ A >0

SELECTION CRITERIA

Company | ZZ CMIC Construction Inc.

ry
Job | ALL |4 |

ESCALATORS

View + Freeze *Fj Detach Search w=h Insert InsertMultiple  #7% Delete ), Workflows |+ & ReportOptions |~ H& Export @ ECM Documents |
8 S : : 8 = Ha

[ SUnion | Unontlame | Svear | perod | costse | Bling% |
1

1000 Int Brothhood of Elec Wrkrs 2016 2,500 5.000
CARP | A | |Carpenters Union [ 015 | [al 3.100| | 5,200
L416 Local 416 2015 L 2,300 4,800

Pgm: JCESCALATORMNT - Escalator Maintenance screen

The Escalator Maintenance screen is used to enter Escalators for Unions in the system, which are used to
account for job cost increases due to union cost increases.

Under the Selection Criteria section, select the Company and Job for which the Escalators are to be created.

Under the Escalators section, insert Escalator entries by specifying the Union, Year and Period they are to be
applied, and their Cost % and Billing % increases for the Pay Rates.
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Job Billing

Contract Entry — Screen

CONTRACT ENTRY Table Mode Esave b B @ @ A ¥+

| CREATE CONTRACT

* Company | CCC 4 || CMIC Test Construction Company JB - Assign Billing Codes to a Contract [ll ]B - Assign Billing Codes to Cost Phase/Categories [l ]B - Billing Rates [iia

[C] Use Sub-Contract Vendor on New Bill Lines  [T] Show Closed Contracts ] Show MR Bill Codes I
< i, | »

| CONTRACT INFORMATION

ml Defaults | Rounding Methods | Address | Description | Officials | ges | Risk | Separate Billing ion | Mapping Groups

Blsearch {5 nsert 4 Delete 4 Previous mp Next @, Workflows | > (@ ReportOptions | > ¢ Amachments [S|Notes @ ECM Documents | = & User Extensions

Job | J448957 |4 | |Freshmart Office Building - Chicago I
* Contract [}448557 * Contract Currency |US Dollars Contract Billing Type
# Customer | FRSHMART |4 | [Fresnmare Groceries Inc.
Budg. Billing Amt 2.500,000.00) [C] *Time Phased [ Exclude Non-Inv Receipts

Max Billing Amt

Bid Date By * Contract Date | 03/16/2017 £
Approved Date |03/16/2017 (3 Closed Date g Spread Rule .
Start Date |03/01/2017 ) End Date | 12/31/2018 £ Rate Code |ONERATE

Create Contract Details [l Bill Rates [l Add New Bill Codes Jl Reset All Bill Code Budgets J| Default Compliance Codes [l Invoice Preview |

L Lol | Group1 | Group2 | Group3 | Group4 | Groups

views | ¥ T Detach | [PlSearch §SInsert @] Insert Muitiple ) Delete ), Workflows |~ & Report Options | > [@ Bport [ Import ) ECM Documents | = g% User Bxtensions >

Billing Code *Type Description Budg. Billing Amt | Curr$ | Budg.Qty. WM BilingRate | Max Billing Amt MaxQty | % of Canstr. | Construction Value

[ 0331 (a] [cosr_[a] [mwegwsmwl | s | ool )| ] ] ] -
1448957 033113 COST Heavy Weight Structura us 0.000 CY |_I
1448957 033113 COST Heavy Weight Structura us 0.000 DY
1448957 033113 COST Heavy Weight Structura us 0.000 LS
1448957 033113 COST Heavy Weight Structura us 0.000 | LS

| \ | \ 593.000.00| \ | \ | \ |

< il v
Pgm: JBCONT; Contract Entry screen; standard Treeview path: JB > Contracts > Enter Contract

For all the Bill Codes to use in GC Monitor for a Job, they must have been added to the Job’s Job Billing
Contract via the Contract Entry screen.

The Categories for Cost Codes used to create the Bill Codes must have been set up to be available in GC
Monitor, as described in the following subsection of this guide: Setup > Job Costing > Maintain Cost
Categories — Screen.

NOTE: If the Job Billing Mapping screen is to be used to map JC Cost Codes and Categories to JB Bill Codes,
there must be a 1-1 mapping between them.
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System Data

System Options — Screen

SYSTEM OPTIONS Table Mode Esave [(pei @ A [2=0

Checked: GC Monitor Assignment Is Not Date Sensitive
SYSTEM OPTIONS

General Licenses Reports Global Financials Projects m Assets Payroll Human Resource E-TimeSheet Help Logo Path

D Quarterly WIP % Complete
[ Notes Are andatory On WIP
WIP Unposted Cost and Unposted Revenue

| o Store Projected % Complete Value For Each Period Within A Year
Annual Forecast ed On A Period Basis

[ Use PCI detail Status for Contract Forecast

] Synchronize RP Allocation Percent When Import/Export From Forecast

[] Automatically Add Cost on GC Monitor

Apply FLSA exemption rule to GC Monitor

Always Restrict To Current Rate in GC Monitor

[ Auto Refresh Employee Trade Code on GC Monitor

I:‘ GC Monitor Assignment Is Mot Date Sensitive

WIP Method |WIP Basedon Cost | ]

Pgm: SYSOPT; System Options screen; standard Treeview path: System > Setup > System Options

Fields Relevant to GC Monitor

Synchronize RP Allocation Percent When Import/Export From Forecast — Checkbox

This checkbox controls how a Need Line’s Assignment % field is set when the line is exported from GC
Monitor into Resource Planning. And conversely, it controls how a Forecast Line’s Default Weekly Cost
Hours and Default Weekly Billing Hours fields are set when the line is imported into GC Monitor from
Resource Planning.

For further details, please refer to the [Import/Export Resource Plan Data] — Button section in this guide.

Automatically Add Cost on GC Monitor — Checkbox

When a Timesheet is posted for an Employee, Bill Code (set up to appear in GC Monitor) and Job, if a
forecast line exists in GC Monitor for that combination, that line in GC Monitor will be updated with the
posted Timesheet details. If a forecast line does not exist in GC Monitor for that combination, a new
forecast line for that combination will be automatically created in GC Monitor if, and only if, the
Automatically Add Cost on GC Monitor checkbox on the Forecast tab of the System Options screen is
checked.
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Apply FLSA Exemption Rule to GC Monitor — Checkbox

NOTE: By default, this flag is unchecked, as this is not a standard feature meant for most of our clients.

Equipment | Other | Summary
\

vieww | ¥ [ Freeze T Detach | [B) Search = Insert g InsertMuitiple = Delete  §, Workflows |v & Report Options ‘v i Export [ Import @ ECM Documents |v £ User Extensions

Default

Cost Code Cost Cutoff
Trade Employee Employee Name Union Pay Type * Bill Code * Job * Cost Code * Category o * Start Date| * End Date Weekly Cost
Description Date
Hours
TRUC 1001 Peterson Gerald 1000 OVHR J448957.03-100.L 1448957 03-100 Structural Cor | L 16/0ct/2017 01/Mar/ 31/Dec 48.00
1634 CCC-WK-HF Martin Varys NWHR J448957.033113.L 448957 033113 Heavy Weight L 16/0ct/2017 01/Mar/ 31/Dec 30.00

40.00]

IMSZL TBD [a]| [m8D & |00 [a| [mwhr [a]| | 448957.26 0500 & j448957 | | | 260500 & | | Elecuical 1000 |4 | 16/0c/2017 % @)
L] | | I \ | | |

o i ] v

Trade  Electrician Union |Int Brothhood of Elec Wrkrs Bill Code |Electrical - Labour Job  Freshmart Office Building - Chicago [ Category |Labour

Period Details Default Missing Bill Codes Push Update To Resource Plan

4 n | 3

If checked, the following fields (framed above) for Employees on the Labor tab are affected as follows:
Field Effect

If Unionized checkbox on Personal tab of Employee Profile is unchecked, this field
is set to NULL (blank) and disabled.

If FLSA Type field on Personal tab of Employee Profile is set to “Exempt”, this
field is set and locked to “NWHR”.

Default Weekly If FLSA Type field on Personal tab of Employee Profile is set to “Exempt”, the
Cost Hours maximum number of hours that can be entered in this field is set to 40.

Union

Pay Type

Always Restrict To Current Rate in GC Monitor — Checkbox

NOTE: By default, this flag is unchecked, as this is not a standard feature meant for most of our clients.

—— = [

vieww | ¥ [ Freeze T Detach | [B) Search = Insert g InsertMuitiple = Delete  ©j, Workflows |v & Report Options ‘v A Export [ Import ) ECM Documents |v £ User Extensions

Tt g 7P oy e G| 1o (LSS coaory ST S Sy con S TSy g S
Hours Hours
TRUC 1001 Peterson 1000 | OVHR J448957. | |448957  03-100 Structural Co | L 16/0ct/2017 | 011 3 48.00 79.6800 48.00 112.7500
1634 CCCWK-  MartinVa NWHR 448957, 448957 033113 HeavyWeigh L 160207 01 317 30.00 65.0000 30.00 65.0000
I’_S—L‘ (180 [a| [18D |4 [1da][nwia| [jas5a] [ja48(a| 260:a | |Elecrrical [ 1000 & | 1602017 [ounfEy[clm  40.00) 50.0000) Il 40.00 s7.0000]
] - | | [ | | _ | | | | I \ | [ ] | :
Trade | Electrician Union |Int Brothhood of Elec Wrkrs Bill Code |Electrical - Labour Job  Freshmart Office Building - Chicago [ Category |Labour

Period Details Default Missing Bill Codes Push Update To Resource Plan

4 n | b

If checked, the following fields (framed above) for Employees on the Labor tab are affected as follows:
Field Effect
Regardless of what period is being forecasted, the Cost Rates used for Employees are

the ones set up for them for your current system date, not the Cost Rates set up for
them for the period being forecasted.

Default Hourly
Cost Rate

Regardless of what period is being forecasted, the Billing Rates used for Employees
are the ones set up for them for your current system date, not the Billing Rates set up
for them for the period being forecasted.

Default Hourly
Billing Rate
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Auto Refresh Employee Trade Code on GC Monitor — Checkbox

NOTE: By default, this flag is unchecked, as this is not a standard feature meant for most of our clients.
For historical purposes, when an employee changes their Trade, it is recommended that the forecast line
created for their old Trade is left with their old Trade Code, and a new forecast line is created for their
new Trade.

When Employee Profiles are updated with new Trades, those employees will still be associated to their old
Trade in GC Monitor, causing the Charge Rate determined for them to be incorrect.

In order for the [Refresh Forecast] and [Re-calculate All Rates] functionality to use Charge Rates based
on updated employee trades, this checkbox must be checked.

GC Monitor Assignment Is Not Date Sensitive — Checkbox

If checked, prevents the ability to have multiple resource assignments for each employee on a single bill
code and pay type using different date ranges.

With this functionality enabled, an error message will be issued if an attempt is made to create a new
resource assignment for an employee/bill code/pay type combination that already exists in the forecast
period.

If the *Automatically Add Cost on GC Monitor’ box on this tab is also checked, then GC Monitor
assignment date ranges will be updated by any cost transaction that has a reference date that falls outside
of the date range. After importing/exporting data between GC Monitor and Resource Planning, any
breakdown in the resource schedule for the same bill code in Resource Planning will be reduced to one
line with calculated start and end dates.

Security Access to GC Monitor

ASSIGN ROLES TO PROGRAMS Msave (wea @ @ A [F~ Q0

SELECTION CRITERIA

Application Code | |C & |Job Costing

PROGRAMS

View » Era Freeze % Detach ESearch -@ﬁ Workflows |v & Report Options |v i Export 9 ECM Documents |v rlls".x_USEl' Extensions
a,

Ymonitord

I T

|RPFCAST || &€ Monitor |
ROLES
viewv | Y [Q Freeze % Detach Bl search 4= Insert @ InsertMultiple 5 Delete 8, Workflows | ~ & Report Options |v i Export *
s . — o
| FORECAST A | |C0ntract Forecasting Role Block Level Security

PGM: FORMROLE - Assign Roles To Programs screen.

Security access to GC Monitor is granted to Security Roles via the Assign Roles To Programs screen (standard
path: System > Roles > Assign Role to Programs).

To grant members of a Security Role access to GC Monitor, select “JC” for the Application Code field in the
upper section, then search for and select “RPFCAST” in the File Name column in the Programs section.
Finally, insert the Security Role to be granted access in the lower, Roles section.
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Set Up Existing Jobs

The following are the steps required to set up an existing Job to work with GC Monitor.

Step 1: Assign Cost Code (Job Costing Screen)

ASSIGN JOB COST CODES

SELECTION CRITERIA

*Company CCC : |CMiCTest Construction Company ‘
Job |Freshmart Office Building - Chicago I | BudgetEffectiveDate | |
Use Cost Code | [a] Use Existing Job | [a]

Copy Cost Code WC Codes Use Existing Bill Codes Retain Budget LEETT RV ES Populate Cost Codes [l Add/Remove Categories il Add Cost Codes

‘COST CODE DETAIL

Bl search = Insert ] Insert Multiple £ Delete %w‘:rknuws |~ & ReporcOptions |~ [ Exporr ECM Documents |+ g User Extensions

vew~ | Y [Riee] % oeecn

renue |Projection

* Cost Code Description Threshold % Billing | * Active * Factorable Name ‘Add/Remove Categories Categary Detail Alternate Codes
Add/Remove Categqr\es _ B
| Add/Remove Categories Ml Category Detail |
Add/Remove Categories Ca(egory Detail Alternate Codes

(Wt ASSIGN JOB COST CODES |
08 K | B
08-10q CATEGORY DETAIL ]
s e I
08300 View + T m 85 Detach Bl search 4= Insert g InsertMultiple & Delete &} Workflows |v & Report Options |v B Export F Import G ECM Documents |v - l E
08-40( ]
Exclude
e e
09 Budget l
09-99¢ Labour 448957.04 0510.100 Amounts |Z| & (=} =} 1,000.00 l LS
26000 2000 Subcontract 1448957.04 0510.200 AL CY Units |Z| I} |} |} 2,000.00 l
26050 | 3000 Equipment 443957.04 0510.300 ALL HR Amounts E| (=] =} =) 3,000.00 l e
4000 Material J448957.04 0510.400 AL oY Amounts E| = |l |l 4,000.00 s
Valid [ 5000 Sundry 448957.04 0510.500 ALL lal Amounts E| [} (=} = 5,000.00
cc Construction Contingen  ]448957.04 0510.CC ALL g Amounts E| = F1 |} |}
CFB Constn Field Burden |448957.04 0510.CFB AL 8 Amounts E| = ] B
CFBNR NR Constn Field Burden  ]448957.04 0510.CFB ALL Amounts |Z| [ 1l [ [F
OA & |OwnerAllowance |asges7oa0sr0fa| | al AL E‘ M V] [ [ I | I [
1 il

For a Job’s Bill Code to be used for labor forecast lines in PM JSP Contract Forecasting and GC Monitor, the
Bill Code’s Labor Forecast box (shown above) must be checked in the Category Detail popup of the Assign
Cost Codes screen (standard path JC > Job > Assign Cost Codes). In PM JSP Contract Forecasting, once the
checkbox is checked for the Bill Code, labor forecast lines with the Bill Code will be green to indicate that the
lines can be drill-downed using GC Monitor.

Step 2: JB Contract Entry (Job Billing Screen)

For a Bill Code to be available in GC Monitor, its Labor Forecast checkbox must be checked in the Job’s JB
Contract. By default, the Labor Forecast checkbox in the JB Contract Entry screen (standard path: JB >
Contracts > Enter Contract) is not visible, so it must first be made visible using the Lite Editor, as per the
following instructions.
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To make the Labor Forecast checkbox visible, load the relevant JB Contract, click the Lite Editor icon to
launch the Lite Editor, then click an Edit (Pencil) icon on the Billing Codes tab of the lower section:

Lite Editor
Remove Program Customizations Editing Level |USER | [mikerert

Block B2 | Field |Budg. Quy.

Table Name JB#CONTDET
Column Name |BCD_BUDG_BILLING_QTY
Field Widget InputText

- a— Nexow B

Free-Form Row

CoumnTrie[Budg @y | i eren
umn Budg. Qty. Link with Previous Field

Visible Column Span I:l
Disabled

wigth| 11| Heignt| 1] b |Enter Number Of Units
S — S —

Required

Single Row

Table

Default custom ||

Tab Name Billing Codes [a]
Position (7 After ) Before

PosonFied  &]

Remove Field Customizations = Add Field
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In the Add Field popup (shown below), select the values displayed below to make the Labor Forecast
checkbox visible on the Billing Codes tab:

Add Field

Display Hidden Field [~

wowforeca 4]
owngcoces 4]

Clear  Save

After saving the change in the Lite Editor and refreshing the JB Contract Entry screen, the Labor Forecast
checkboxes will be visible for Bill Codes, in order to check the ones that need to be available in GC Monitor:

EBilling Codes Group 1 Group 2 Group 3 Group 4 Group 5
[ g coces | srouns

View v

Y [ Freeze | % Dewsen |@Saan:h &= nsert @l InsertMultiple £ Delete O Workflows |~ ¢ Report Options |+ f3 Export % Import @ ECM Documents |+

D

o

[l
¥

]

J448957.03-100.CC CosT Structural Concrete - Cor ‘Cost Plus Markup
I 448957.03-100.CFB COST Structural Concrete - Cor| | Cost Plus Markup (l (l = & ¥]
J448857.03-100.L CosT Structural Concrete - L Cost Plus Markup -
J448957.03-100.0A CoST Structural Concrete- Ow  Cost Plus Markup -
J448957.03-200.CC CosT Architectural Concrete -1 | | Cost Plus Markup *
i [Fs—m—

UL Ty Total Budg. Billing Amount 3,194,500.00
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Pay Rates Setup — Quick Guide

Overview — Pay Rates
Group Pay Rates — Pay Rate Tables

Pay Rates can be set for groups of Employees via the Trade, Customer, Job, and Union Pay Rates tables,
and exceptions to these groups can be set at lower levels, and by using the Preferred Pay Rate,
Preferred Charge Out Rate, and Preferred Bill Rate fields of Employee Profile records.

Individual Pay Rates — Employee Profile & Employee Pay Rate Table

For each Employee, there are 3 Pay Rate Types: Pay Rate, Charge Rate, and Bill Rate. The Pay Rates
for each of these types can be set for individual Employees via Employee Profiles and the Employee Pay
Rates table (Pay Rates with respect to dates),

Pay Rate Preferences

Pay Rate Preferences, on the Rates/Salary tab of Employee Profiles, are used to set where Pay Rates are
to come from, which would be from the Employee Profile or from Pay Rate Tables (Alternative Pay
Rates).

If Pay Rates are set for groups of Employees, such as Employees of a particular trade, and if some
Employees in the group are exceptions, Pay Rate Preferences are used to specify where their Pay Rates are
to come from.

Example: If a Charge Out Rate is set up for a particular trade (ex. Carpenter Apprentice), in the Trade
Pay Rates table, and you want the Charge Out Rate for an Employee of that trade to come from that
table, set the Preferred Charge Out Rate field to Trade. If you want the rate to come from the
Employee Profile’s Charge Out Rate field, set the Preferred Charge Out Rate field to Employee.

Pay Rate Multipliers

Pay Rate Multipliers can be set for each Pay Rate Type and overtime and double overtime Hour Type
combinations.

Non Factor Pay Rate Multipliers

Exceptions to Pay Rate Multipliers for overtime and double overtime Hour Types can be set via the Non
Factor functionality.

Pay Rates — Employee Profile

For every Employee, Pay Rates can be set for each of the following 3 Pay Rate Types, on the Rates/Salary tab
of Employee Profiles.

Pay Rate
Amount per hour that is charged for the Employee’s time.
Charge Rate

Amount per hour that is charged for the Employee’s time against a Job.
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Bill Rate
Amount per hour that is charged to a client for the Employee’s time.

For salaried Employees, their time can also be charged against Jobs, and their Charge Rates and Bill Rates can
be different than their salaries.

PY Control — Pay Rate for Charging Job Timesheets

PY CONTROL

Table Mode Bsave [wect @ @ A D"’O

SELECTION CRITERIA

* Company | CCC & |CMiC Test Construction Company

General Rate Codes Accounts Direct Deposit m E-Timesheet Reports

[Bl Search @}, Workflows | v & Report Options |v & ECM Documents | & User Extensions

I:‘ * Document Code Required

Allow Timesheet Entry for Inactive Employees
Allow Calculate Salary Charge Rate

Allow Cost and Bill Adjustment In Open Period |:| Validate Payroll Processed Before Printing Checks
Ower Time Rules: Work Week includes Sat, 5un and Holidays |:| Primary Exemption{s) Amount Is Mandatory

. Use Pay Rate When Charging GL for Overhead Timesheets |:| Primary Exemption{s) Is Mandatory

Use Pay Rate for Charging Job Timesheets Include New Employees in Generate TS Utility
Reason Code I= Mandatory On Employee History

[ New Employees Public Liability from Job

[ calculate Salary Leave Accural Like Hourly Employees

Include Emp with no Timesheets In Processing
Validate Unposted Timesheet In Processing
Allow Posting To Future GL Period

Mew Employees Workers Comp from Job

55N unique by | None |z|
Allow MNegative Expense Claims | Warning E|
Salaried Pay Rate | Variable (Based On Period Working Days) E|
More Than Eligible Hours | No E|
* Overtime Rule Method | 1. Original Method: either daily or weekly overtime rule but not both
* Salary Charge Rate Calc Method | 1. Original Method: Prorates full salary wage across all hours |Z|
a)

m

If the Use Pay Rate for Charging Job Timesheets checkbox is checked for a Company, the Employee’s Pay
Rate is used when posting Job Timesheets, otherwise, the Employee’s Charge Rate is used.

Alternative Pay Rates — Pay Rate Tables

On the Rates/Salary tab of an Employee Profile, the rates for each of the 3 Pay Rate Types can be set to come
from a Pay Rate Table instead of using the rates specified by the Hourly Rate, Charge Out Rate, Filling Rate
fields on this tab. Alternative Pay Rates are set via the Preferred Pay Rate, Preferred Charge Out Rate, and
Preferred Bill Rate fields. The following provides details about the options available by these fields:

Trade

Trade indicates that the employee’s trade code is used to determine the rates. If this option is selected you
must define the rates by trade.

Customer

Customer indicates that the customer code is used to determine the default rate based on the job code
entered on the timesheet. This option uses the customer field on the Job Maintenance screen (within the
Job Cost application) to determine the customer assigned to the job specified on the timesheet. If this
option is selected you must define the rates by customer within the Customer Pay Rates form.
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Employee

Employee indicates that rates are to come from the Employee Pay Rates table, or the Employee Profile.
The Employee Pay Rates table is used to enter date sensitive rates. The system will first look to the
Employee Pay Rates table to determine if an Employee’s Pay Rate is defined for the period specified by
the timesheet. If it is not found in the table, the system will use the rate set on the Rates/Salary tab of the
Employee Profile (Hourly Rate, Charge Out Rate, Billing Rate fields).

Job

Job indicates that the job code is used to determine the rates based on the job code entered on the
timesheet. If this option is selected you must define the rates by job.

Union

Union indicates that the employee’s union code is used to determine the rates. If this option is selected
you must define the rates by union within the Union Pay Rates form.

Job/Trade

Job/Trade indicates that rates should come directly from the Job Rates if setup, and then Trade Rates if no
Job Rate exists. This is a hierarchical search starting with Job, then Trade, and if both are missing the
standard search of Employee Rates, then Employee Profile rate.

Job/Union

Job/Union indicates that rates should come directly from the Job Rates if they exist, but if they don’t exist
then Union Rates will be used. This is a hierarchical search for rate selection starting with Job, then
Union. If both are missing the standard search of Employee Rate Table, then Employee Profile rate
applies.

Pay Rate Hierarchy

If for some reason a specified rate cannot be found in the system, it will default to the rate from the Employee
Pay Rate table. If an appropriate rate cannot be found within the Employee pay rate table, it will use the static
information from the Employee Profile.

When you set a Pay Rate preference for an Employee to Trade, Customer, Job, Union, or Employee, the system
will look to the appropriate Pay Rate table for the rate. If a rate cannot be found for the Employee within that
table, the system will look to the Employee Pay Rate table for the rate. If no rate is found there, the system will
then look to the Employee Profile for the rate. If no rate is found in the Employee Profile, then the Timesheet
Entry program will return an error stating that no rate could be found.

The exception to this rule is when an Employee is working on a prevailing wage job that has the rate by job flag
turned on. Please refer to the section on Job Work Locations Maintenance within the Company Setup for
further details. In this case, the system will automatically take the Job Pay Rate regardless of the preference
Pay Rate setting within the Employee Profile.

NOTE: During the calculation of a charge-out or billing rate for a standard overtime or double overtime hour,
the system takes the overtime or double overtime hours and multiplies it by the 'multiplier' value defined by the
rate code. Please refer to the Rate Code Maintenance screen for these values. Once this has been done, the
system multiplies that number by the charge-out or billing rate. In this way, the charge out rate and the billing
rate become factors of the standard rate.

The Trade Pay Rate and the Job Pay Rate tables allow for the assigning of actual overtime and double overtime
charge-out and billing rates.
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Trade Pay Rates — Table

TRADE PAY RATES MAINTENANCE Bsae e @ @ A [+ Q

SELECTION CRITERIA

* Company |icC 4] [OWiCTent Comstruction o

w Non-Factor OT Rates
views | W B Freeze T Detacn | [P Search J) InsertRecora g insert Multiple Records 4} Delere Recard @ Workdiows | v & Report Options |+ [ Bxport ) ECM Documents |+ g% User Extensions
e e e E
1610 4 01-01-2012 [ 20.000([C] 20.000([C] 20.000([]

Description |Architect

Pgm: PYTRDRAT — Trade Pay Rates

The Trade Pay Rates screen is used to define the pay rates, charge out rates and billing rates for the employees
within your company based on their trade. Pay rates are given effective dates so that you have the ability to
enter future as well as current pay rates; rates are then only calculated from the date specified.

If you have selected the trade option within the Employee Profile — pay rate, charge out and billing rate fields,
the system will default the rates indicated by the appropriate trade. If the system does not find a rate set up at
this level it will look to the Employee Pay Rates and then to the Employee Profile for the appropriate rate.

Company/Trade
Enter or select the company and trade for which to define pay rates.
Effective Date

Enter the Effective Date for the pay rate you are assigning to the company specified in the first section.
The system will begin calculating this pay rate from the date specified within this field.

Pay Rate

Enter the default pay rate for employees whose pay rates are set up to default from the trade you are
defining on this line.

Charge Out Rate

Enter the default charge out rate for employees whose charge out rates are set up to default from the trade
you are defining on this line.

Non Factor box

Check the Non Factor box if you want the overtime and double time charge out rate to be an actual charge
out rate rather than a factor of the normal hours rate. With this box checked, you will be required to select
the [Non-Factor OT Rates] button and enter the actual overtime and double overtime rates.

Leave this box blank if you want the overtime and double overtime rates to be a factor of the standard rate.
When this box is blank, the system will take the overtime or double overtime hours and multiply it by the
'multiplier' value defined by the rate code. Please refer to the Rate Code Maintenance screen for these
values. Once this has been done, the system multiplies that number by the standard charge-out rate to get
the overtime charge-out rate.

Billing Rate

Enter the default billing rate for employees whose billing rates are set up to default from the trade you are
defining on this line.
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Non Factor box

Check the Non Factor box if you want the overtime and double time billing rate to be an actual charge out
rate rather than a factor of the normal hours rate. With this box checked you will be required to select the
[Non-Factor OT Rates] button and enter the actual overtime and double overtime rates.

Leave this box blank if you want the overtime and double overtime rates to be a factor of the standard rate.
When this box is blank, the system will take the overtime or double overtime hours and multiply it by the
'multiplier’ value defined by the rate code. Please refer to the Rate Code Maintenance screen for these
values. Once this has been done, the system multiplies that number by the standard billing rate to get the
overtime billing rate.

[Non — Factor OT Rates] — Button

TRADE PAY RATES MAINTENANCE Bswe 30c @ @ A [¥=Q

SELECTION CRITERIA
*Company RV123456 | |RN.Head Quarters Company, LLC

Overtime Pay Rate

Double Overtime Pay Rate
Overtime Charge Rate
Double Overtime Charge Rate
Overtime Bill Rate

Double Overtime Bill Rate

Pgm: PYTRDRAT - Non-Factor OT Rates

If you have checked the Non Factor box beside the charge out rate or the billing rate fields, you are
required to enter the actual charge-out and/or billing rates that apply to overtime or double overtime hours.

Customer Pay Rates — Table

CUSTOMER PAY RATES Blse Bpex @ @ A |+0

SELECTION CRITERIA
Company | CCC |4 | |MiC Test Construction Co

Customer ACCESSEN | 4 | |Access Engineering

RATE DETAILS

Vieww | ¥ B Freeze % Detach | [B]Search 42 InsercRecord @ Insert Multple Records ) DeleteRecord Gy Workflows |+ @ ReportOptions |+ [ Export & ECM Documents | v g8 User Extensions

1628 ) 01-01-2013 ) 57.000) 57.000/ 57.000,

Description |Cvil Engineer

Pgm: PYCUSRAT - Customer Pay Rates

The Customer Pay Rates screen is used to define the pay rates, charge out rates and billing rates for the
employees within your company based on the Customer for whom they are working. Pay rates are given
effective dates so that you have the ability to enter future as well as current pay rates; rates are then only
calculated from the date specified.

If you have selected the customer option within the Employee Profile — pay rate, charge out and billing rate
field, the system will default the rates indicated by the appropriate customer / trade combination. If the system
does not find a rate set up at this level it will look to the Employee Pay Rates and then to the Employee Profile

for the appropriate rate.
Customer

Enter/Select the Customer whose pay rates will be defined.
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Trade Code
Enter/Select the trade code to set rates for this customer related to a specific trade.

If you wish to define the pay rates for all trades working on this customer's job, enter the code “ALL”
within this field.

Effective Date

Enter the Effective Date for the pay rate. The system will begin calculating this pay rate from the date
specified within this field.

Pay Rate

Enter the default pay rate for employees whose pay rates are set up to default from the Customer and
Trade you are defining on this line.

Charge Out Rate

Enter the default charge out rate for employees whose charge out rates are set up to default from the
Customer and Trade you are defining on this line.

Billing Rate

Enter the default billing rate for employees whose billing rates are set up to default from the Customer and
Trade you are defining on this line.

Job Pay Rates — Table

JOB PAY RATES MAINTENANCE

Checked: Non-Multiply Pay Rate; O = Shortcut Access Key
| SELECTION CRITERIA
Company | CCC [a | |CMiC Test Construction Co Job AL s

Cost Code | ALL |a| |ancategories Cat |ALL || |ALL cateGoRTES

[TETLESE Non-Factor OT Rates

View- | Y E@Fressz G Detach | [B)Search 4 InsertRecord @ Insert Multiple Records 4 Delete Record D), Workflows | & Report Options |~ [ Export 4 ECM Documents |+ g User Extensions
CCCwKHRT (4| [142 [a] | Ansnins [z] [1012201a |y 78| [ 78.000| ] 78.000{ [C]

Pgm: PYJOBRAT - Job Pay Rates Maintenance

The Job Pay Rates screen is used to define the pay rates, charge out rates and billing rates for the employees
within your company based on the Jobs on which they are working. Pay rates are given effective dates so that
you have the ability to enter future as well as current pay rates; rates are then only calculated from the date
specified.

If you have selected the job option within the Employee Profile - pay rate, charge out and billing rate fields, the
system will default to the rates indicated by the appropriate job / trade combination. If the system does not find
a rate set up at this level, it will look to the Employee Pay Rates and then to the Employee Profile for the
appropriate rate.

Job Code
Enter/Select the Job for which to define the pay rates.
Cost Code

Enter/Select the specific Cost Code on this job. To define the pay rates for all Cost Codes on this jaob,
enter the code “ALL” within this field.
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Category Code

Enter / Select the Category Code for the specific Cost Code on this job. To define the pay rates for all
categories on this job, enter the code “ALL” within this field.

[Copy Rates to other Job] — Button

Press the [Copy Rates to other Job] button to copy the rates defined by this job to another job. When this
button is pressed, a pop-up will appear asking to specify the 'Target Job'. Enter the job to which the rates
will be copied. This button will appear after filling the parameters in this section.

Employee Code

Enter/Select the employee code for the employee whose pay rate will be defined on the job specified
within the first section.

To define the pay rates for all employees working on this job, enter the code “ALL” within this field.
Trade Code

Enter/Select the trade code to specify a pay rate applicable to that trade on the job specified within the first
section.

To define the pay rates for all trades working on this job, enter the code “ALL” within this field.
Shift

Select the shift type to specify a pay rate applicable to that shift on the job specified in the first section.
Shifts that are checked on the E-Timesheet tab of the Company Control will be allowed in this screen.
Timesheets from Crew or Mechanic Time that are posted against the specified shift type for the job will
use the rates defined here.

Effective Date

Enter the Effective Date for the pay rate being assigned. The system will begin calculating this pay rate
from the date specified within this field.

Pay Rate

Enter the default pay rate for employees whose pay rates are set up to default from the Job and Trade
defined on this line.

Charge Out Rate

Enter the default charge out rate for employees whose charge out rates are set up to default from the Job
and Trade you are defining on this line.

Non Factor box

Check the Non Factor box if you want the overtime and double time charge out rate to be an actual charge
out rate rather than a factor of the normal hours rate. With this box checked you will be required to select
the [Non-Factor OT Rates] button and enter the actual overtime and double overtime rates.

Leave this box blank if you want the overtime and double overtime rates to be a factor of the standard rate.
When this box is blank, the system will take the overtime or double overtime hours and multiply it by the
'multiplier' value defined by the rate code. Please refer to the Rate Code Maintenance screen for these
values. Once this has been done, the system multiplies that number by the standard charge-out rate to get
the overtime charge-out rate.

Billing Rate

Enter the default billing rate for employees whose billing rates are set up to default from the Job and Trade
you are defining on this line.
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Non Factor box

Check the Non Factor box to have the overtime and double-time billing rates be an actual charge-out rate
rather than a factor of the normal hour’s rate. With this box checked you will be required to select the
[Non-Factor OT Rates] button and enter the actual overtime and double overtime rates.

Leave this box blank if you want the overtime and double overtime rates to be a factor of the standard rate.
When this box is blank, the system will take the overtime or double-overtime hours and multiply it by the
'multiplier' value defined by the rate code. Please refer to the Rate Code Maintenance screen for these
values. Once this has been done, the system multiplies that number by the standard billing rate to get the
overtime billing rate.

[Non — Factor OT Rates] — Button

If using the Non Factor box beside the charge out rate or the billing rate fields, entry of the actual charge-
out and/or billing rates that apply to overtime or double-overtime hours must be defined here.

JOB PAY RATES MAINTENANCE

Orwertime Nae Faclor Pay Rate

~| SELECTION CRITERIA

Company | HC Hikuu Canstruclion Lid ob Peller Campus Parking Lat

A A
A1 [an Caegaries Cat | ALL &) |ALL CATEGORIES

Pay Rate Details Non-Factar OT Rates

Pgm: PYTRDRAT — Non-Factor OT Rates

Union Pay Rates — Table

UNION PAY RATES Hsae e @ @ A [X[+Q

Enter Work Location Code Or Enter " For All Wark Locations

SELECTION CRITERIA

Company | CCC CMIC Test Construction Co
Union | 1000 Int Brothhood of Elec Wrkrs
Job | * AllJobs
Sector | = All Sectors

Schedule * All Schedules

Al work Locations =3

=l El E E E =

Work Location | §

PAY RATE DETAILS

| won Factor oT Rates

view | Y B Freeze ThDewach | [BlSearch o InsertRecord g Insert Muliple Records ) Delete Record @, Workfiows |+ @ Report Options |+ IB Export @ ECM Documents |+ 4 User Extensions

FHMMEMEWEE

Dayshift [ v] [01-01-2012 ‘% [ 25.000|[] 25000/ [] 25.000|[] 27.000

Day Shift E 01012012 28000 [J 28000 [ 28000 [J 30,000

Trade Description |Electrician

Pgm: PYUNIRAT - Union Pay Rates Maintenance

The Union Pay Rates screen is used to define the pay rates, charge out rates and billing rates for the employees
within your company based on the unions on which they are working. Pay rates are given effective dates so that
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you have the ability to enter future as well as current pay rates; rates are then only calculated from the date
specified.

If you have selected the union option within the Employee Profile pay rate field, the system will default the
rates indicated by the appropriate union/trade combination. If the system does not find a rate set up at this level
it will look to the Employee Pay Rates and then to the Employee Profile for the appropriate rate.

Union
Enter/Select the Union for which the pay rates will be defined.
Job
Job for which rates are being specified.
Sector
Job Sector for which rates are being specified.
Schedule
Job Rate Schedule for which rates are being specified.
Work Location

Work Location for which rates are being specified.

Pay Rate Details — Tab

Trade

Enter/Select the trade code to set rates by Trade.

To define the pay rates for all trades working on this union, enter the code “ALL” within this field.
Shift

Shift for which rates are being set.
Effective Date

Enter the Effective Date for the pay rates being defined. The system will begin calculating this pay rate
from the date specified within this field.

Pay Rate

Enter the default pay rate for employees whose pay rates are set up to default from the Union and Trade
being defined.

Non Factor — Checkboxes

Check a rate’s corresponding Non Factor checkbox to have the overtime and double-time rates be an
actual charge-out rate rather than a factor of the normal hour’s rate. With this box checked you will be
required to use the Non-Factor OT Rates tab to enter the actual overtime and double overtime rates.

Leave this box unchecked if you want the overtime and double overtime rates to be a factor of the
standard rate. When this box is unchecked, the system will take the overtime or double-overtime hours
and multiply it by the multiplier value defined by the rate code. Please refer to the Rate Code Maintenance
screen for these values. Once this has been done, the system multiplies that number by the standard billing
rate to get the overtime billing rate.

Charge Out Rate

Enter the default charge out rate for employees whose charge out rates is set up to default from the Union
and Trade being defined.
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Billing Rate

Enter the default billing rate for employees whose billing rates are set up to default from the Union and
Trade being defined.

Prevailing Wage Rate

The Prevailing Wage Pay Rate allows for the entry of Prevailing Wage rates by trade within a union. If the
Prevailing Wage flag and the Davis Beacon flag are both checked on the timesheet job, the higher rate
between the Prevailing Wage Pay Rate and the standard Union Rate if the employee’s Pay Rate is Union
will be used. If the Davis Beacon flag is unchecked then the system will pick up the pay rate as per the
setting of the employees Preferred Pay Rate.

Non — Factor OT Rates — Tab

If using the Non Factor box beside the Charge Out Rate or the Billing Rate fields, entry of the actual charge-
out and/or billing rates that apply to overtime or double-overtime hours must be defined here.

Employee Pay Rates — Table

EMPLOYEE PAY RATES MAINTENANCE

SELECTION CRITERIA
* Company | CCC |4 [CMICTest Construction Co

*Employee | [LCC-WK-HR1 |4 [sabela Lincoln

PAY RATE DETAILS

Vieww | W E@ Fresze % Detach | [ Search = InsertRecord ] Insert Multiple Records ) Delete Record @, Workflows | = @ Report Options |+ [l Export Q:ECM Documents |~ g% User Extensions
Non Factor
.+ Ertective Date Non Non Non Factor O |Non Factor | Non Factor OT| ) Non Factor OT | Non Factor
Factor Factor Pay Rate DOT Pay Rate |Charge Rate Rate Bill Rate DOT Bill Rate
ALL [a| |ALLTrades 01-01-2006 % 25.000| ] 37.500| ] 37.500| ]
AL ALL Trades 01-10-2011 28000 [ 28000 [ 28000 [
ALL ALL Trades 10-05-2012 30000 O 30.000 £ 30.000 £
ALL ALLTrades 01-02-2013 35000 [ 35000 [ 35000 [
AL ALL Trades 01-01-2015 a7250 O 9990 [ 57850 O

Pgm: PYEMPRAT — Employee Pay Rates Maintenance

The Employee Pay Rates screen is used to define the pay rates, charge out rates and billing rates for the
employees within your company. Pay rates are given effective dates so that you have the ability to enter future
as well as current pay rates; rates are then only calculated from the date specified.

If you have selected the employee option within the Employee Profile / pay rates, charge out and billing rate
fields, the system will default to the rates indicated by the employee pay rates. If the system does not find a rate
set up at this level it will look to the Employee Profile for the appropriate rate.

Trade

Enter/Select the trade code to define rates by trade for the employee. If you wish to define the pay rates for
all trades in which this employee works, enter the code “ALL” within this field.

Effective Date

Enter the Effective Date for the pay rate you are assigning to the employee specified in the first section.
The system will begin calculating this pay rate from the date specified within this field.

Pay Rate

Enter the default pay rate for this employee when pay rates are set up to default from the employee.
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Charge Out Rate

Enter the default charge out rate for employees whose charge out rates are set up to default from the
employee.

Billing Rate

Enter the default-billing rate for employees whose billing rates are set up to default from the employee.

Payroll Control — Rate Codes Tab

PY CONTROL Table Mode Bsve e @ A I+Q

SELECTION CRITERIA

* Company | €CC |4 [eMic Test Construction Co [ copy Control File |
General 1 m Accounts | DirectDeposit | Rules | E-Timesheet | Reports
[Bl search B Workflows |~ @ Report Options |~ ) ECM Documents |~ & User Extensions

* Normal Hours | REG 4| [Reguiar
* Overtime Hours | OT

* Double Overtime Hours | DOT

] =T

*Other Hours | OTHR

Pgm: PYCOMPRO - Company Control File — Rate Codes Tab; standard Treeview path: Payroll > Setup > Company
> Control

The Rate Codes entered here will determine the default codes used for each of the four types of standard
Hours. These values are used to identify hour types in various timesheet forms. The 'Other' Hours type is
also used when recording Leave time.

Normal Hours

Enter a default code for Normal Hours.
Overtime Hours

Enter the default Overtime Hours Rate Code.
Double Overtime Hours

Enter a default Double Overtime Hours Rate Code.
Other Hours

Enter the default Other Hours Rate Code.

Code Values from Rate Code Maintenance are used to define the type of hours in timesheet entry.
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Pay Rate Multipliers (Rate Codes Maintenance)

RATE CODES aSave DE:':it @ ® VN Q -—-O

RATE CODES MAINTENAMCE

View eeze *Fg Detach E Search sz Insert a] Insert Multiple &= Delete 0 Workflows | ~ & Report Options |v T, Export #
pm
Hour Am

|reG | [Regular |Reqular 1.000] | 000|
Overtime Overtime 1.500 0.00

DoT Double Overtime Double Overtime 2.000 0.00
2100 Regular Regular 1.000 0.00
Z200 Overtime Overtime 1.500 0.00
Z300 Double Time Double Time 2.000 0.00
Z400 Other Other 1.000 0.00
OTHR Other Other 1.000 0.00
oT2 Guaranteed 50 1 1.000 0.00
ZTo regular regular 1.000 0.00

Pgm: PYRATCOD - Rate Codes Maintenance

Use this screen to define the Rates Codes (Pay Rate Multipliers) that will be used to calculate the pay rates
associated with different types of hours within timesheet entry. Rate Codes determine the premiums for
each type of hour: regular, overtime, double time or other.

As you define these codes, keep in mind that you will need to define (at minimum) the pay rates for the
following class of hours; NH- Normal Hours, OT — Overtime, DOT — Double Overtime and Other. These
Hour Types will appear as column headers within timesheet entry. The Rate Codes will default beside each
of these types of hours in order to calculate the premium for the pay rate.

Rate Codes are defined at the Company and the Employee level. Note however, the system will use the
rates for each class of hour based on the Employee Profile setting. The Company setting is only used as the
default for new Employees.
Code

Enter a unique Rate Code. This code can be up to four (4) characters in length.
Description

Enter the description for this rate code. This code can be up to thirty (30) characters in length.
Short Description

Enter short name for use where space is limited. This can be up to sixteen (16) characters in length.
Multiplier

Enter the multiplier for the rate code you are defining. The multiplier is the number that will be
multiplied against the base pay rate to determine the appropriate pay rate for the hours entered against
this rate code.

For example, if you want normal hours to be calculated at the base rate, you would enter a multiplier
factor of 1 in this field. If you want overtime to be calculated at time and a half, you would enter a
multiplier factor of 1.5 in this field.
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Premium Per Hour Amount

Enter the premium per hour that will be added to each hour of the rate code that is being defined to
determine the appropriate pay rate.

For example, if you wish to add a $0.10 premium to each overtime hour, enter an adjustment of .10
into this field.

Non Factor Pay Rate Multipliers

Non Factor Pay Rate Multipliers are used to set exceptions for Pay Rate Multipliers for Overtime and
Double Overtime Hour Types. They can be set for Trade, Job, Union, and Employee Pay Rates, as detailed
by the previous section, Alternative Pay Rates — Pay Rate Tables.

Employee Profile — Rates/Salary Tab

EMPLOYEE PROFILE e Bsae et @ @ A X[+ Q

~| EMPLOYEE DETAIL

[B) Search 4= Insert Record ousRecord wp NextRecord O, Waridiows |~ & Report Options |~ ECM Documents |+ 4%, User Extensians

* Employee |CCCWK-HR1

Personal | Company |BLETETEY Address | Tax | HRInfo | HCM | ExcludeOther Hours | Security | ProjectHistory | User Defined Fields
A Sa\lary ‘ ‘ | ‘ ‘ ‘ ‘ ‘
* Hourly Rate 47.250 * Charge Out Rate 99.990 * Billing Rate 57.850
*NWHRRate | REG 4| |Reguiar
*OTRate | OT 4| |overtime
*DOT Rate | DOT 4 | |Double Overtime
*OTHRate | OTHR 4| |other
*Preferred Pay Rate | Job *Preferred Charge Out Rate | Job
* Preferred Bill Rate | Job * Preferred Method for Direct Deposit Stubs | Mail Encered Over Time
Direct Deposit Email Minimum Hour Code . Entered Double Over Time
Company | CCC 4 | |CMiC Test Construction Co
Job
Cost Code
Category
Equipment
Cost Code
Category

Tran Code

Pgm: PYEMPLOY - Employee Profile — Rates/Salary tab

Annual Salary

Enter the annual salary for the employee that is being defined. This field is required for the
calculation of salaried wages. The system will always use the annual salary as defined by this field to
calculate the wages for the period by taking the number specified within this field and dividing it by
the total number of pay periods within the pay run specified.

Please note that the salary amount entered within this field is not date sensitive.
Hourly Rate (Pay Rate)
Enter the hourly rate for the employee that is being defined.

The hourly rate entered within this field is not a date sensitive rate. For date sensitive rates enter the
employee pay rates within the Customer, Job, Trade, Union or Employee Pay Rate screens. The
Preferred Pay Rate selection on this screen will determine the place from which the pay rates will
default to the timesheet entry.
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For salaried employees that require the entry of timesheets, the system will use the annual salary
divided by the total standard hours (defined on the company profile) in determining the pay rate for
normal hours regardless of the timesheet entry.

The hourly rate indicated within this field is only used as the 'base’ hourly rate that is used against
timesheet hours other than 'normal hours'. When determining overtime, double overtime and other
hour types, the system will use the rate entered within this field multiplied by the factor set by the pay
rate associated with these hours.

Charge Out Rate

Enter the Charge Out Rate for the employee that is being defined. The system will default the hourly
rate into this field, but you can modify it as required. Charge out rates are the rates used to post costs
against jobs for the hours worked on those jobs.

The hourly charge out rate entered within this field is not a date sensitive rate. For date sensitive rates
enter the employee charge out rates within the Customer, Job, Trade, Union or Employee Pay Rate
screens. The Preferred Charge Out Pay Rate selection on this screen will determine the place from
which the charge out rates will default to the timesheet entry.

The determination of an employee's charge out rate is the same for hourly as well as salaried
employees.

Billing Rate

Enter the Billing Rate for the employee that is being defined. The system will default the hourly rate
into this field, but you can modify it as required. Billing rates are the rates used to post billing
amounts against jobs for the hours worked on those jobs.

The hourly-billing rate entered within this field is not a date sensitive rate. For date sensitive rates
enter the employee billing rates within the Customer, Job, Trade, Union or Employee Pay Rate
screens. The Pref. Billing Rate selection on this screen will determine the place from which the billing
rates will default to the timesheet entry.

The determination of an employee's billing rate is the same for hourly as well as salaried employees.
NWHR Rate Code (Normal Hours)

Verify / Modify the default Normal Working Hours Rate Code for the company that is being defined.
This code will default from the Company Control Profile screen.

OT Rate Code (Overtime Hours)

Enter the default Overtime Rate Code for the company that is being defined. This code will default
from the Company Control Profile screen.

DOT Rate Code (Double Overtime Hours)

Enter the default Double Overtime Rate Code for the company that is being defined. This code will
default from the Company Control Profile screen.

OTHR Rate Code (Other Hours)

Verify / Modify the default Other Hours Rate Code for the company that is being defined. This code
will default from the Company Control Profile screen.

Preferred Pay/Charge Out/Bill Rates

Enter / Select the place from which to employee pay/charge/bill rates will default within timesheet
entry.

Pay Rate is the rate per hour that the employee is paid for the timesheet entered.
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Charge Out rates are the rates used to post costs to Jobs.

Billing Rates are the rate per hour on the Job timesheets that will be eventually billed to the
Customer.

The system provides for the following options: Customer, Employee, Job, Trade, Union and
Job/Trade.

If you select Customer, Job, Trade, Union or Job/Trade and the system cannot find the required pay
rate associated with the information specified on the timesheet line, it will then try and default the rate
from the Employee pay rate table. If an appropriate pay rate cannot be found within the Employee pay
rate table, it will use the static information from the Employee Profile.

Select Customer if the customer code is used to determine the default timesheet pay rates
based on the job codes entered on the timesheet. This option is used in conjunction with the
customer field on the Job Maintenance screen (within the Job Cost application) to determine
the customer assigned to the job specified on the timesheet. If this option is selected you must
define the pay rates by customer within the Customer Pay Rates screen.

Select Employee if the default timesheet pay rates should come directly from the employee
himself. If this option is selected you must define the pay rates by employee within the
Employee Pay Rates screen. The Employee Pay Rates selection is an historical date sensitive
way in which to outline an employee’s pay rates. If date sensitive pay rates are not required,
you can simply enter the desired employee pay rate within the hourly rate field specified on
this screen. The system will first look to the Employee Pay Rates to determine whether a rate
is defined for the period specified by the payroll run. If no rates are found for this employee
within the rate table, the system will take the hourly rate from the Employee Profile for hourly
employees.

Select Job if the job code is used to determine the default timesheet pay rates based on the job
codes entered on the timesheet. If this option is selected you must define the pay rates by job
within the Job Pay Rates screen.

Select Trade if the employee’s trade code is used to determine the default timesheet pay
rates. Trade codes that default to the timesheet comes from the trade code specified on the
employee profile but can be changed on a line-by-line basis during timesheet entry. If this
option is selected you must define the pay rates by trade within the Trade Pay Rates screen.

Select Union if the employee’s union code is used to determine the default timesheet pay
rates. The union codes that defaults to the timesheet come from the union code specified on
the employee profile, but can be changed on a line-by-line basis during timesheet entry. If this
option is selected you must define the pay rates by union within the Union Pay Rates screen.

Select Job/Trade if the default timesheet pay rates should come directly from the Job Rates if
setup, and then Trade Rates if no Job Rate existed. This is a hierarchical search for rate
selection starting with Job, then Trade, then if both are missing the standard search of
Employee Rates, then Employee Profile rate.

Select Job/Union if the default timesheet pay rates should come directly from the Job Rates if
setup, and then Union Rates if no Job Rate existed. This is a hierarchical search for rate
selection starting with Job, then Union, then if both are missing the standard search of
Employee Rate Table, then Employee Profile rate.

Select Job/Union/Employee if the default timesheet pay rates should come directly from the
Job Rates if setup, then Union Rates if no Job Rate existed, then Employee Rates if neither
Job nor Union rates existed. This is a hierarchical search for rate selection starting with Job,
then Union, then Employee. If the Davis Beacon flag is checked on the job, the pay rate on
the timesheet will be the highest of all three rates.
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Preferred Method For Direct Deposit Stubs

Select the preferred by employee method for sending Direct Deposit stubs: Email, Mail or None.
Direct Deposit Email

Enter a valid e-mail address when the preferred method for Direct Deposit stubs is Email.
Minimum Hour Code

Enter the Minimum Hour Code for the employee which is defined in the Minimum Hour
Codes screen in E-time. This would be used for salaried employees. The system uses the
Working Hours/Year and the Working Days/Year to calculate the number of working hours
per day. This is multiplied by the number of normal working days in the E-time period (e.g.
Monday to Friday). This is then multiplied by the minimum code percentage to get the
minimum hours required for the individual employee for that period. The minimum hours
required is truncated to a whole number and is applied in E-time timesheet entry.

Entered Overtime

If you are using E-Time and employees enter their own time, do you allow this employee to enter
his/her own Overtime?

Entered Double Overtime

If you are using E-Time and employees enter their own time, do you allow this employee to enter
his/her own Double Overtime?

Job / Cost Code / Category

Optionally specify any of the Job, Cost Code or Category values to default into the Timesheets for
this employee. These values can be changed in the Timesheet Entry screen as required.

Equipment Number /Job Cost Code/Equipment Category /Equipment Transaction Code

Optionally specify any Equipment values to default into the Additional Values — Equipment section
of the standard Timesheet entry screen for this employee. These values can be changed in the
Timesheet Entry — Additional VValues (Equipment tab) screen as required.

Time for Equipment will be automatically inherited from the hours recorded in the Timesheet for this
equipment, but this can be modified through the Additional Values option.
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