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Enterprise Content Management
& Mobile Approvals

Feature Set 06 — ECM Enhancements

Please note that this documentation is related to Enterprise Content Management with the enhancements
provided as part of Feature Set 06 in the VV10_X product line.

Overview — Enterprise Content Management

Enterprise Content Management is a CMiC document management and tracking system that integrates
Image Manager and Project Management with MS Outlook and MS Word via plug-ins.

Within Outlook, emails and email attachments can be dragged from Outlook and dropped onto an Image
Manager folder (including PM Attachments) or file, thereby creating a new document or document revision
in CMiC. Word documents can also be modified in the Image Manager interface. Once the documents are
loaded into CMIiC via ECM, other CMiC programs can use them (e.g. Workflow, PCI’s, Subcontracts,
Daily Reports etc.).

Pre-requisites
Imaging Security setup for relevant Imaging Document Type
PM Document security set up for Attachments document type (for now only this type is supported).
Ensure IMG Systems Options (IMG_SYSTEM_OPTION) flags for ECM are turned on:
IMGSO_IMGMGR_FLAG
IMGSO_PMDOC_FLAG
* if the Imaging flag is on, the Imaging folders will be displayed in the Outlook plug-in.
* if the PM flag is on, the PM folders will be displayed in the Outlook plug-in.
* if the flags are off, the folders do not appear in the Outlook plug-in.
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Installation of Plug-ins

If the Plug-in has not been installed on your system, contact your System Administrator to obtain the
required files and run the .exe for the necessary plug-in, or have them installed by your IT Department.

For Outlook, use and run the setup.exe file in the Outlook Plug-In folder.
For Word, use and run the setup.exe file in the Word Plug-In folder.
For silent/parameterized installation:
a. Install Prerequisites:
Install the ECM plugin prerequisites silently using these commands:
"Installer Folder Path\WVSTOR30\vstor30.exe" /qg:a /c:"install /g /1"
"Installer Folder Path\WVSTOR30\vstor30sp1-KB949258-x86.exe" /q:a /c:"install /g /1"
b. Install Plugin:
After installing the prerequisites, run the "setup.exe” with the following CML statement:
For normal installation:
“Installer Folder Path\setup.exe" /q
For Parameterized installation pass the values with following parameters:
SETALLUSERS - possible value (0/1)
SERVICEURL- [servername]/[environmentname]
Examples:
"Installer Folder Path\setup.exe" /q SETALLUSERS=1

"Installer Folder Path\setup.exe" /g SETALLUSERS=1 SERVICEURL=
<servername>:<xxXxx>/<environmentname>
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CMIC ECM In MS Outlook

ECM in Outlook

Bk =2 & 5 Inbox - Mailbox -
FILE HOME SEND / RECEIVE FOLDER VIEW ADD-INS BLUEBEAM
B2 CMiIC ECM Settings | ' Connect to CWMIC ECM | | [ Snagit (] |Window -
fMenu Commands Toolbar Commands Custom Toolbars
» g — -
Search Current Mailbox [Ctrl+E A2 | Current Mailbox ~
by All Unread By Date ~  Mewest 4
i~
= [ Today
(=]
=]
=] [> Yesterday
- [ Wednesday
i~
~
— [ Tuesday
E; [ Monday
£ b Last Week
=
[ Two Weeks Ago
E [ Three Weeks Ago
I b Last Month
vl

The CMiC ECM Plug-In is located on the ADD-INS tab of the Outlook.
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Clicking on the CMIiC ECM Settings gives the following popup:

SETTINGS MENU
Server rEnter Login Details
- TenantID [Enter CMiC Tenant ID |
Motifications

Username |testuser |

Proxy
Password |"”"“' | O Use Same Username/Password for all servers

Sync

Y Server 1 |http:.l’.hp"|standbuxwls.{:miﬂﬁﬂ.mm!{:micprodJ'MSF'luginWebSenaiDefMSF'IuginJ'MSF'lugin'| o]
Server 2 |http:.l’.fte314v‘l 0.cmic.ca:;7785/cmictesty DM SPluginWebService/MSPlugin/MSPluginWs/ | O
Server 3 | | O
Save

Enter the Single Sign-On (SSO) user-1D, password and URL for the CMiC environment that is applicable.
Click [Save]. The user’s security profile for the environment will take effect.

These settings will be retained every time the user signs into MS Outlook, until they are changed for another
user.

NOTE: Please check the Settings Menu section for other menu items description.

Clicking on the [Connect to CMiC ECM] button will display the CMiC ECM section in Outlook:

Add-ins

% CMIC ECM Settings 5 Connect to CMICECM | (B Snagit B | Window

Menu Comman: ds Toolbar Commands Custom Toolbars -~

CMIC ECM ve
Al Unread Byoate - Newest + = MO =Y9Dabx% 6

I Today
A 1 cmic ECM

I Two Weeks Ago

» | [Seoren canent matber e B [ Conent ibor <]

I Last Month

» Older

ead Mail 99 Clutter  Inbox 44

Sentlters  Unr
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Click the CMiC ECM root node to expand the tree, revealing its 4 sub-nodes:

CMiC ECM v
Search D‘ET'(J‘MQO

i cmic Ecm

> [l Enterprise Documents
P = | Projects

> 1% Favourites

> t® Recent tems

CMiC ECM Node Description

Enterprise Documents | Provides access to ECM documents in Image Manager.

Projects Displays Treeview with PM menu items.
Favourities Provides quick access to selected projects.
Recent Items Stores documents accessed recently.

Expanding the nodes will display the folders and items under them. The displayed information is dependent on
the user’s Imaging and Project Management security.

Plug-In Interface Features

1. Control Panel

CMIC ECM R
pencedSeach v ISl R i)

Search v E
Al

Performs the text search across the ECM content.

o A

Filters the documents to be displayed. Available options are:

All Documents

Locked Documents

Unlocked Documents
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Bl

Scrolls to the current Project node if it is not visible.

D./

Show/Hide option in the Treeview to select the Project, PM objects and Document types nodes to be

visible for the user.

q:=

Turns on the pane where user can edit the document metadata. If plugin is connected to cloud storage, this
pane is used to display the cloud content.

& box %3

F.

These buttons are used to connect to the cloud storage or (if connected already) to display the content
stored on the cloud. Currently OneDrive, Box and DropBox are supported. For more details please refer
to Using Cloud Storage section.

8 =

The documents update indicator for the accessible projects. It becomes green when there are new
notifications. When clicked it opens the window with the list of the document updates:

CMIC Motifications
File Mame
RFP for Mod 5 Rev 2
A321.01

A317.01

RFP for Mod 5 Rev 2
FW RFP for Mod & Rev 2

A321.01

A317.01

FW: RFP for Mod & Rev 2

FW RFP for Mod 5 Rev 2

A321.01

A317.01

FW: RFP for Mod 5 Rev 2

PDF4

PDF4

Best Practices for monitoring YMware with SCOM
JIWE_2

Upload

To test attachment upload

To test attachment upload

Doc2

Fimnd

CMIC ECM

Advanced Search

| Action

¥ CMIC ECM

& Enterprize Documents

¥ Projects

| Project

| Folder

| Updated By

aant
Tl

.“.

| Updated On

CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
CREATE
UFDATE
UFDATE
UPDATE
UFDATE
UFDATE
UFDATE
UFDATE

HDRATE

1 ULV Facilties Upgrade
1 ULV Facilties Upgrade
1 ULV Facilties Upgrade
1 ULV Facilties Upgrade
Morth York Centre

Marth York Centre

Morth York Centre

Morth York Centre

North York Centre

Morth York Centre

Marth York Centre

Morth York Centre

Co Z7 Defaultt Project
Co Z7Z Default Project
Co ZZ Default Project
Co Z7 Default Project
Co Z7Z Default Project
Co Z7 Defaultt Project
Co ZZ Default Project
Co ZZ Default Project

o TF Timdms e Domimmd

Drrawings
Drawings
Drawings
Attachment
Drawings
Drawings
Drawings
AMtachment
Drrawings
Drawings
Drawings
Attachment
Drawings
Drawings
Attachment
AMtachment
AMtachment
AMtachment
Mtachment
Attachment

Tk m b ek

STEVE
STEVE
STEVE
STEVE
CHET
CHET
CHET
CHET
CHET
CHET
CHET
CHET
TESTUSER
TESTUSER
TESTUSER
TESTUSER
TESTUSER
TESTUSER
TESTUSER
TESTUSER

TCCTIIECD

9/19/16 2:39:05 PM
9719716 2:35:04 PM
9/19/16 2:35:03 PM
59/19/16 2:38:58 PM
9/19/16 2:34:23 PM
9/19/16 2:34:22 PM
59/19/16 2:34:15 FM
9/19/16 2:34:16 PM
59/19/16 2:04:53 PM
9719716 2:04:51 PM
9/19/16 2:04:44 PM
59/19/16 2:04:05 PM
9/19/16 12:57:08 PM
9/19/16 12:55:35 FM
9/19/16 12:50:59 FM
9/19/16 12:50:59 PM
9/19/16 12:50:53 FM
9/19/16 12:50:59 PM
9/19/16 12:50:59 FM
59/19/16 12:50:59 FM

-
GAGAC 17-RN.RG DR _I
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o

Displays the versions of installed ECM plugin and Web service:

2. Context Menus (Right-Click Menus)

For each of the CMiC ECM nodes, there is a context menu that can be accessed via a mouse right-click.

Enterprise Documents — ECM Node

CMIC ECM T X | CMIC ECM v
Advanced Search - ,o Y 3 @ = ‘ hﬂ g o Advanced Search
¥ CMIC ECM m ¥ CMIC ECM
Enterprise Docume .= } ¥ Enterprise Documents Right Click
> Projects b 1. AP Misc. Invoice (15) v
» Favorites » 2. SC Pay Application (28) =T
Sort By Files
» Recent ltems » 3.Registered SC Pay Reque:  Clear Cache
4. Allocate Invoice to PO (18)

B 5 HB Nasimmante (2710

Context Menu Options (Right-Click):
1. Add to Favorites - Adds selected project to Favourites node for quick access.

2. Refresh: update the document list of this type from the server. This option is available for the
document folders only.

1. Clear Cache: clear the local computer’s cache.

Projects — ECM Node

CMiC ECM T
|Advanced Search w p Y j @ = ‘ w o 0

¥ CMICECM

Projects

Hide Project Codes
Sort by Project name
P Recent ltems v Sort by Project code
Clear Cache

» Favorites

Context Menu Options (Right-Click):
1. Refresh: updates the Projects tree from the server.
2. Hide Project Code / Show Project Code: hides or displays the Project Code.
3. Sort by Project name / Sort by Project code: sorting options for the list of Projects.

4. Clear Cache: clears the cache on the local computer.
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Project Records
CMIC ECM MR

Advanced Search 2 P Y 9V = & box -+ S [i]
P (YC2016) York University - Student Centre: =

» (Z211007) Dufferin Pool

» (ZZ12007) new project 002

> (Z712002) Mega Center

» (ZZ712003) deneme

> (7712004) mega project

» (ZZ12005) Canam Test 1

» (£712006) Canam Sandbox Project
> (ZZBG001) Kitchen Renovation

- (77-TST) Test facility construction

» (ZZ-TST100) Project 100 for Testing Facility Gonstruction

[ ~ Upload to Attachments
Add to Favorites Upload to Project Default
Refresh Select folder on upload

Clear Cache

» Favorites

> Recentlterns

Context Menu Options (Right-Click):
1. Manage Uploads

Upload to Attachments: file will be uploaded to the Attachment document
folder.

Upload to Project Default: file will be uploaded to the default folder set in the
Project System Options screen.

Select folder on upload: a pop-up will open allowing you to select the
document folder.

2. Add to Favourites

This option is used to add a selected Project to the Favourites node for quick access.

The {:17 icon appears next to the project added to ‘Favourites’;
3. Refresh

Updates the displayed items.
4. Clear Cache

Clears the cache on the local computer.

8 - CMiC ECM in MS Outlook User Reference (v10x) ECM & Mobile Approvals



Project Items

CMiC ECM Vs

Advanced Search 4 o Y 9 ¥ = & box -+ S [i]
= (7712008) Canam Sandbox Project =

» (ZZBGO01) Kitchen Renovation

» (77-TST) Test facility construction
» (Z7-TST100) Project 100 for Testing Facility Construction

¥ (ZZ-WMT) Co ZZ Default Project

» Communications (1)

Apply Filters  »
Refresh

Hide Codes

> Submittals (2 « Sort by name

Sort by code
» Documents (g0 oo

» |zsues (0)

Clear Cache

» Favorites

» Recentltems

Context Menu Options (Right-Click):
1. Apply Filters
The option is used to apply filters to the selected type of the PM items.
= Mine: shows the PM items that have user names in the To or CC fields.
< Not Submitted: only PM items which are created but not submitted are displayed;
« Open Items: shows the PM items with status other than “Closed”.
2. Refresh
Updates the displayed items.
3. Hide Code / Show Codes
Hide or display the PM item IDs.
4. Sort by name, Sort by code

Flags to control the sorting order of the PM items.
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5. Show files

Shows the list of PM items in the lower pane of the ECM section.

CMIC ECM

Advanced Search

» (ZZ12006) Canam Sandbox Project

» (ZZBG001) Kitchen Renovation

> (ZZ-TST) Test facility construction pane when 'Show fi

» (ZZ-TST100) Project 100 for Testing Facili Double left click on

— )
(ZZ-WMT) Co ZZ Default Project browser.

» Communications (1)

RFls (5)

Apply Filters ¥,
(0006) Remote test (1) Refresh
Hide Codes
(0007) test (0) v Sort by name//
(0005) test again.... (0) SR
v Show files

Clear Cache

(0013) Testing Motes (0)
(0017) To test uploads for ECM (6)
» Issues (D)

» Submittals (2)

MName Created On Created By
Remote test 6f13/12 10:10:52 AM LABO1
test 6f18/12 10:03:53 AM LABO1
test again..... 5/23/12 3:41:57FM LABO1
Testing Motes 7/13/16 1:18:01FM LAB12
TESTUSER

To test uploads for ECM 8/3/16 11:24:40 AM

6. Clear Cache
Clears the cache on the local computer

flag is checked

item opens it in the

X

-

M P Y 9 E & box & (i)

The PM items are
displayed in the lower

les'

the

NOTE: The context menu for PCI and Daily Journal does not have Apply Filters and Show Files options. The

Documents context menu has the same options as that of Ente

rprise Documents: Clear Cache and Refresh.

10 - CMIC ECM in MS Outlook
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3. Detail Pane

The Details pane is located at the bottom of the ECM section and it shows information about a highlighted item.

Enterprise Documents

When the document type node is highlighted, the files stored in this folder are displayed in the Details

pane. Double-clicking the file will open it in the viewer:

CMIC ECM

JAdvanced Search

¥ CMIiCECM

¥ Enterprise Documents

0000001A

» 0D0000ZE (2)
14251-001 (379)

» 15561_951928_F (1)

> 160212 (R1) (2)

» Invoice (2) (R1)(2)
LArge-testingDioc (1)
LArge-testingDoc (2)
LArge-testingDoc
MG Mako 15600 (19)

» MG Make 15600 (22) (2)

Title Created On Created By
0000001A 1/7/15 1:27:59 PM DEMO

m 00000028 9/22/15 2:01:39PM DEMO

E‘I 14251-001 (379) 9/8/16 11:52:39 AM CHET

&‘I 15561_951925_F 1/22f15 11:44:40 AM BILL

m 160212 (R1) 8/23/16 3:32:09 PM DEMO

E‘I Invoice (2) R1) 4/22/16 3:28:31PM DEMO

m LArge-testingDoc (1) 9/15/16 4:45:04 AM DEMO

E‘I LArge-testingDoc (2) 9/19/16 4:50:45 AM DEMO

T

1. AP Misc. Invoice (15)

6431

6431

User Reference (v10x) ECM & Mobile Approvals
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Projects

When the PM items folder is highlighted the items in th

-

CMIC ECM 3

Advanced Search

-

» (ZZ12006) Canam Sandbox Project
> (ZZBGO01) Kitchen Renovation

» (ZZ-TST) Test facility construction

» (7Z-TST100) Project 100 for Testing Facility Construction

¥ (ZZ-WMT) Co ZZ Default Project

» Communications (1) When the PM object
folder is highlighted
the items in this folder

are displayed.

> RFis (5)
> Issues (0)

> Submittals (2)
> Documents (49)

Daily Journals (4)

(00D1) 5/24/12 8:12:48 AM (0)

(0004) 8/2/16 2:38:02 PM (0)
(00DB) 9/16/16 2:21:37 PM (0)

i e 4 oo [ |
Journal No. Status Created By
0001 SUBMITTED LABO1
0004 SUBMITTED DEMO
000s SUBMITTED DEMO
ooo7 SUBMITTED DEMO

PYSOWVE=abx s (i]

is folder are displayed:

In Details mode, the information in some fields can be modified. Double clicking fields starts the Edit

mode:

CMIC ECM

Search

AP =Y OV abx O

> El (Zz-0PP-011)t

v Bl (ZZ-WALMART) ZZ Walmart
> [4 Submittals (11)
> = Daily Journal (4)
> [ PCI(18)

v & Communications (2)

EE (CID0004) Test (4)

71 (cID0007) hyry (3)
> EIRFIs (2)
> [ Issues (1)
‘ > & Documents (53) ;'ZII

Communication Details

Corp Communication No.  CID0004

Received Date

The 'Subject’ and
‘Message' for
Communication item
can be modified.
Double left click
starts the 'Edit' mode

N
PENDING
From Database Administrator
To Database Administraig
Subject p—
Message TEsting

Received Status
Submit Status

12 . CMiC ECM in MS Outlook
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In Attachment Detail mode, the following options are available (upon right-click on selection):

CMIC ECM v

Search

MANT O ax® 0
> Bl (2Z-OPP-011) t y

v El (ZZ-WALMART) ZZ Walmart
> [4 Submitals (11)
> = Daily Journal (4)
> [£) PeI(18)

v B Communications (2)
[7] (cID0007) hyry (3)

> [2]RFIs (2)

> [[Issues (1)

> 5 Documents (53)

il

3

PM3020_2014 m 12.pdf Attachment

MSDS_Sample.pai Drawings

Sample2.jpg h via

Folder Created On Created | Size
o, .

Share selected attachments
Download
Lock Files

Release Lok
Redassify
Rename

For multiple selection:

Folder (and document type) for the selected documents can be changed (Reclassify option).
Title of the selected documents can be modified (Rename option).

Selected documents can be downloaded from the system (Download option).

Selected documents can be locked/unlocked (Lock/Release Lock options).

Selected documents can be sent by email; if Compress all the attachment into ZIP file flag on
the Email tab is checked, the documents will be archived and attached to the email.

Selected documents can be shared; when this option is chosen, the new email screen opens with
links to the selected documents.
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For single attachments:

= Double clicking on Name or Folder field starts Edit mode and allows users to change the document
title or folder (type) of the selected document respectively:

CMIC ECM T X CMIC ECM e

Search EOo NN TYO9Vabxiz 0 Search Mo nRTY OV abx? O
= A =

> El (zz-0PP-011)t > El (zz-0PP-011)

v El (ZZ-WALMART) ZZ Walmart v [El (ZZ-WALMART) ZZ Walmart
> [4 Submitals (11) > [4 Submitials (11)
> = Daily Journal (4) > = Daily Journal (4)
> [ PCI (18) > [ PCI(18)
v B Communications (2) v B Communications (2)
& (cooe0 Tes (9
[71(ciD0007) hyry (3) [Z1 (cID0007) hyry (3)
> [2]RFIs (2) > [2]RFIs (2)
> [MIssues (1) > [[Issues (1)
> 5P Documents (53) H > & Documents (53) =

Folder Created On Folder Created On

Name

Attachment

Attachment 9/23/148:43:3...

9/23/148:43:3...

11/5/15 3:25:3...
Attachmen 11/5/15 3:234...

The highlighted 'Name'

field is in'Edit’ mode and

can be modified

Drawings MSDS_Sample.pdf

[+ Sample2.jpg
'

11/5/15 3:234...
11/5/15 3:24:1...

]’L]i“samplez.mg
Ml

The Folder (and
document type) can be
changed. Double click

starts the 'Edit’ mode and

shows Document type

[Test for issue 14.9

=Right clicking starts the context menu with following options:
CMIC ECM =

Search MY OVaAE O

> El (zz-0PP-011)t

v Bl (ZZ-WALMART) ZZ Walmart
> [4 Submitals (11)
> = Daily Journal (4)
> &) PCI(18)

v B Communications (2)

& (CID0004) Test (4)

[71 (cID0007) hyry (3)
> [ZIRFIs (2)
> [Jissues (1)
‘ > B Documents (53) _"j

Folder Created On Ereated 5|zek

PME‘:CIZu_'b_ nt 9/23(148:43:3... DA
[+l MsDS 52"
L)l samplez.

el

11/5/15 3:25:3... VADIMB

Release Lock
Check In

11/5/15 3:23:4...

11/5/15 3:24:1... VADIMB

« Send via email: creates email with the selected document attached (or archived if
corresponding flag is set in the ‘Settings’/’Email’);

« Copy UR: Copy URL for selected file to the buffer for later use.
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= Share <file name>: Creates the email with link for the attachment to be shared.
e Lock File / Release Lock: Locks/unlocks the selected file.

Note, if some of the selected documents are locked and some of them are unlocked, the
context menu shows both options. When selected, the system applies the
locking/unlocking action accordingly:

Lock Files: applied to unlocked documents only.

Release Lock: applied to locked documents only.

CMiIC ECM _
Search MPALRY OVAE O
> Bl (ZZ-0PP-011)t :

v [El (ZZ-WALMART) ZZ Walmart

> [4 Submitals (11)

> = Daily Journal (4)

> [ Pei(18)

v B Communications (2)

(CID0007) hyry (3)

> [ZIRFIs (2)
> [[issues (1)
> B Documents (53) ;'3'

Name Folder Created On Created

PM3020_2014_09_23_ 08_43_12.pdf|EC AL 123(148:43:3...
- Share selected attachments
= -pd Download

R

]
1/5/15 3:25:3... 8...

7.

0

[l s2mple2.jpg 1/5/15 3:23:4...  VADIMB
Release Lock

il e 1/5/15 3:24:1... VADIMB
Rename

e Check In/ Check Out: Starts the dialog box to:

I. Select the file for uploading and creating new revision of the selected document or
to select place to download the selected attachment — Check In.

I1. Select the place to download the selected document — Check Out.

Dragging & Dropping Emails & Attachments

Users can drag and drop emails or document attachments from Outlook or the desktop to the CMiC ECM
section.

Files

For Enterprise Documents, dragging and dropping a file to a folder adds it to that Imaging Document
Type. Doing so to an existing version of the same file creates a revision of the file.

For Projects, dragging and dropping a file to the folder creates new PM item with an attachment. The
attachment type depends on the Manage Uploads setting in the project context menu. When the same is
done on the existing PM item — the new document (the type depends on the Manage Uploads setting) gets
added to the item.

Emails

When an email is dragged and dropped to the Image Document Type node in Enterprise Documents, the
new document is created in Image Manager.
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If it is done to the EMAIL folder (created in Imaging for the emails), the parsing is applied to separate the
author, subject, body etc. The email is stored in the system as a PDF.

If an email is dragged and dropped to the PM item node in Projects, the new PM item is created with
attachments of the email body in PDF and MSG formats. Email attachments (if any) will be added as
well. The attachment’s type depends on the Manage Uploads setting.

If an email is uploaded to the existing PM item — new attachments will be added as the document type set
in the Manage Uploads setting.

In an email, the orange CMiC ECM indicator, shown below, indicates that the email has been brought
into the ECM system.

£ Reply 2 Reply Al (5 Forward CMIC ECM - %
Search

Tue 11/17/15 11:48 AM = p 0 Y ‘J ‘ m c 0
Stephanie Bromfield “ R
v El (ZZ-WALMART) ZZ Walmart

TESTV10SAAS - deployment
atnoon. > [ Submittals (11)

> = Daily Journal (4)
> [£) Pci(18)
> B Communications (2)

> [2]RFIs (2)

To cmicga

| CMICECM

Orange 'CMiC ECM' bar
indicates the email has A% II‘ Issues (3)

been brought to ECM

(155-0010) Communication Record (3)
(155-0013) Multiple attachments (4)

(155-0014) TESTV10SAAS - deployment at noon

> [P Documents (53)
« |

Name: Folder Created On Ereabed

gl

LRI N —

P
TESTV10SAAS - deployment at noon..pdf i Wi Leas
5

-1 “TEFW 10SAAS - deployment at noon..msg Attachment 2/8/16 4:33:45 ... VADIMB

The emails with this orange bar can be sorted on Category to get them all grouped together.

Double-click on the PDF in ECM and the interface to CMiC Enterprise (Image Manager) will be
displayed after logging in.

NOTE: If a WORD document is dragged and dropped on one of these document types, its changes can
later be managed through the WORD Plug-in, described further below.

Project Management Integration

Communications, Submittals, RFIs, Issues, Documents, Daily Journals, PCIs, Subcontracts and Subcontract
Change Orders are currently the only PM objects (records) that are integrated into ECM.

Un-submitted RFI, Issue and Communication records can be created through the drag + drop actions. Any
attachments on the email will become attachments on the created records.
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Communications

Dragging and dropping an email or file on the Communications folder in CMiC ECM will cause an un-

submitted communication record to be created with attachments of the document type based on settings in
Manage Uploads.

CMIC ECM T X | CMIC ECM T
E ~EIEREN E= ~EEREN
¥ (ZZ-WALMART) ZZ Walmart - 1% Favourites =

L% Submitials (11) &l (ZZ-WALMART) ZZ Walmart

= Daiily Journal (4) [ Submittals (11)

PCI(17) = Daily Journal (4)

& communications (3) PCI(17)

(75 (CID0004) Test (4)

& Communications (3)

(CID0007) hyry (0)
(CID0008) gu (0)

(8 (CID0004) Test (4)
& (CID0007) hyry (3)

This communication does 7 After dragging and
RFls (D) not have any attachments (CIDDOOB) gu (3) dr:t:p'i-lng ET;" with
attachment 3 new
IIl Issues (0) RFls (O) documents appeared. -
5P Documents (41) = [Missues (0)
‘ | ;lJ = =

| createdon

Sl sz

Communication Record Drawings 11/5/15 5:40:2... DA

) Communication Record Drawings 11/5/15 5:40:3... DA L.

[ mlPr1z020 Drawings 11/5/15 5:40:2... DA 2.

Communication Log Submit Upload Muliple Add{Upload New Show Mapping Add Attachment ESign Documents BackToleg  [¥ ) €

k3 Project Management Menu

Search 2
=3 Project: 2 Walmart (ZZ-WALMART) e
£ Communication Management Gommunication Rezord History 05iNov2015 (No Descrption) SUBMITTED 1 Gommunicaton Record paf
{1 Projest Galendar DR-00240 PM3020 o History 0SMNoW2015 (No Description) Dstsbase Admin SUBMITTED 2 PM3020 paf 92
(3 My actons DROD261  Communicetion Record 0 Hstory 0SMOW2015 (Mo Description) Databese Admin SUBMITTED _ 3 Communicstion Rezord.msg @
) Outook ImportExport

(3 Project Perner Directory
{3 Project Gontact Directory
(3 Disrbution Liss
{2 Mecting Minutes

) Transmittaks 1- ema!l body in PDF format;
1] Transmittals Queve 2 - email attachment;
=3 Communications 3 - email body in MSG format.
-0 ciooos
] cipooo?
{IRFIe

Double-clicking the document under the Communications folder in the top pane will open the PM JSP interface
for the user’s single sign-on to CMiC, and will then show the Communication record.
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Document records are also created in the Document Management — Attachments folder of the same project:

Project Management Add Document Tmport Upload Multiple Go to Planwell Show Fitter To Spreadsheet Ent

i3 Project Management Menu

Bearch | Go] - Copies Projmangr
4«01 TestLOV JOVICAMRACEVIC 05/Deci2014
(50D Project: 27 Walmart (ZZ-WALNART) « [0 DRooots zzvio st tst 1smpr20is O Vecim Sogomolor Yes
{2 Commurication Management
3 Document Menagement 4 [0 orooots zz(1) 1542015 O Vegim Bogomolaw ves
) Submittals « [ DRD0233 Steviewit 05Nov2D15 0 Open et \adim Bogomolow 1 Mo
I jColorsty S ) « [ DR00234 SiteView!1 0S/Nov2015 0 Open R Vedim Bogomolow Mo
) Responsibilty Log
) Planroom 4 [] DR-00235 MSDS_Sample 05/Now2015 0 Open 2 Vadim Bogomolov 1 Mo
) Procurement Log « [ oRo0237 PU020 0SMNow201S 0 Database Admin 1
2 Submittal Packages 4 [] DR-D0238 Communication Record 05/Now2015 0 Database Admin 1
£ Documents
e « [ DR-00239 Communication Record OSINov2015 O Database Admin 1
) Audiohideo « [ DRO0240 PM3020 05/Now2015 0 Database Admin 1
E‘@SWWS 4 [] DR-D0241 Communication Record 05/Nowi2015 0O Database Admin 1
DRO0236
c i Database Ad
0 orone0 4 [ DRo02) Record 0S/Now2015 0 1
() Photos. 4 [ dwoot 02Febi2015 0 1 Ves Q2Feb201S
) Schemais and Blueprints Total (13 rows)
OTest 3
(54 Document Packages

Double-clicking the attachment in the bottom pane will open the attachment in the program it was created in
(Excel, Word, and Adobe etc.)

The Subject and Message fields can be modified in the lower pane of the ECM section when Details Mode is
on (please refer to the section 3.B of the ECM plug-in interface features).

Created communication can be submitted from the context menu (right click on the item):

CMIC ECM v

El Projects

% Favourites
El (ZZ-WALMART) ZZ Walmart

(4 Submitals (11)

= Daily Journal (4)

PCI(17)

& Communications (3)
(& (CID0004
(CID0007) hyry jijgereray
(CID0008) gu (0)

RFls (0)

|| Name Folder | created on Created | Size
Communication Record Drawings 11/5/15 5:40:2... D#

[+] i“ Communication Record Drawings 11/5/15 5:40:3... DA L.

M“PMSDZD Drawings 11/5/15 5:40:2... DA 2.
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NOTE: This option is available when Apply Filters > Not Submitted is used:
CMIC ECM v

& Projects "
v'7 Favourites
@ (ZZ-WALMART) ZZ Walmart

[Y Submittals (11)
= Daily Journal (4)
PCI (17

Apply Filters ¥

("2 (CID0O0O4)'T  Hoe Codes

Sort by name Open Items

ry ort by code
(CID0007) h ™ G e

(CID0008) gu (0)
RFls (0)

- |

|| mame Folder | Createdon | Created | size

Communication Record 11/5/15 5:40:2... D&

[+] " Communication Record Drawings 11/5/15 5:40:3... DA L.
[v'\“PMEUZD Drawings 11/5/15 5:40:2... DA 2.

The Issue object behaves similarly to the Communication object.

Fields available for modifications are: Subject and Description.

RFIs

The default RFI Contact needs to be set for the projects used in ECM, otherwise an error message will be
displayed:

|

@ Default RFI contact not specified in project setup (Project Maintenance | Defaulks)

The RFI object functions in much the same way that the Communications and Issues objects do, as previously
described.

Fields available for modifications are Subject and Question.

Submittals

Submittal records are not created from drag and drop actions, and must be created in the PM module. After the
Submittal record is created in PM, it appears in ECM’s Submittals folder so that emails can be dragged and
dropped onto the Submittal record. Dragging and dropping an email onto a Submittal record adds the email and
its attachments to the Submittal as attachments.

The only field available for modification is Name.
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PCls, Daily Journals, SC & SCO

PCI, Daily Journal, Subcontract (SC) and Subcontract Change Order (SCO) records, like Submittals, are not
created from drag and drop actions, and must be created in PM to have them available in ECM for drag and

drop actions.

After one of these records is created in PM, it appears in the appropriate folder in ECM, so that emails can be
dragged and dropped onto the record. Dragging and dropping an email onto one of these record adds the email
and its attachments to the record as attachments.

There are no fields available for modification for these items.

Documents

Email messages can be dragged and dropped onto Document records as well. When this happens, both an MSG
file (representing the original email) and a PDF representation of the email are created as separate document
records under the document type to which the email was dragged and dropped. Thereafter, the documents can
be used in other PM objects (PCI, Subcontracts, Notices, etc.) as attachments.

Locking and Checking Out Files

Locking

Locking involves the disabling of access and update rights to files by other users. Files can be locked to prevent
them from being overwritten by an uploaded revision. Also, if multiple users are expected to update the same
file, the file can be temporarily locked by one user while a revision is being applied, to prevent use by other
users in the interim.

Locking is available when the ECM flags for IMG or PM are set to the *On’ state. That is when the user will

see the Padlock icon ™
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[=]
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[=]

Home Refresh Search =
Tymes [ a0 Types ~ ® Hi, Guest
|} Image Manager
=L Emails [1] Y
EGood Friday pcf
FILTER
Anytim
Pastd:
Pastw
Pastm
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137 Prev | Next | Upioad | image Export | GueryMode |  Move | Detete | Save | submt | Upload Mutiple Documets =l
13 Document Mame Good Friday pdf - Submit Mot Subnitted @
Emails W check-out @ |=
| Indexed Date[2012 |03 |27 B & Lock
l Email tate [ 2012 [03 |27 [
Authar |Ma11hsw Simoni@cmic ca |
Recipients |cm|ccompany@cmlc.ca |
ccs| ]
Just & reminder that Fricay, March Gth is Good Friday and is & statutory - |
hilickay.
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| Message ||| » -
¥ 1 ¥

|

| Daone

‘ Fiddler: Disabled 2

The red lock (highlighted in the screen print above) allows the user to lock or check-out a file.

| ® 1mage Management =]

Home Refresh _Search

Types[ A Tyies
b mege b

= (s 1]

Joon Ficay

e

= 5
Hi, Guest S|

Y&l

FILTER BY|
Anytime
Past day
Past week
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al 5
‘1 o o ] e ) Eol o] Sl e W e =
‘» Documert Nerme Good Frdey.pdf 3 Submit Not Submited @
| | p
Emaits | oReeese | @ 1=
Author Matthew Smongemic o2 ]
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cos ]
(3 et i Wareh S Goea sy o & by =
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hart,
—
X
I
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4550 Keele Strse, Tororto, ON,HGI 31, CANADA: _>l_I 4
i win
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When the document is locked in Image Manager, the icon in ECM changes to a lock as well:

CMiC ECM

=l W CMICECM

=4} Enterprise Documents
- ontract Invoices(5)

| RE ECM upload paths.
Fe Today's Meeting [1]
Fe Today's Meeting
2 Test_Saveds (1)
- Emails[10]

-{_"| Mon-Cantract Invaices(2]
-{"| PM DRAWINGS(O]

-{_"| PM SCHEMATICS(O)
-7 RAD Irvaice()

-~ Registered Invoices(3)
-~ 5CRFP Invoice(3)

7] Temp(0]

-7 Unknawn0)

+-## Projects

Checking Out

document locked in
Image Manager

J W Image Management

Home _Refresh _Search

s aiTopes T e
[ tmage Manager
B Emails (1]
o iyt
il ,
- e R BT e
» Dooument Neme Good Frday polt o ‘ubmt 1ot Submited @
o= —
ndexed Dete 2012 03|27 |88 Cheok-0ut Dosument
it 21203 |27 58]
i o e o | | 0 ko et s st Lock s et e ik
Dovenload button.
Recipierts cmiccompany @cmic ca
ccsl || To Dewnlosd decument without checking & aut, ensure thathe Leck File
i
Wust & reminder that Friday,
==
I~ Lock File
S
Monday, April Sthis Easter
—
R
x
Matthesy Simon }
(CMIC =http: iy cmic. cale | Accounts Receivable
J 4850 Keele Street, Toronto, ON, M3J 3K1, CANADA ﬂ X
g 5

H, Guest | S|

Yal

Anytime
Past day
Past week

Past month

22 - CMiC ECM in MS Outlook

User Reference (v10x) ECM & Mobile Approvals



In Image Manager, the Check-Out feature allows the user to download an attachment. The same applies to
Project Management Documents:

[user [ View History [ upload Wutiple | Add Dacument rint Report || Back To Log
Attachment Detail w' [ TextCodes i
Number ATT012 Title RE: Patch testing - 12.73986.. returned because.
Close
Number | Designer Ref. RevisionDate | Received Date | Staty Attachment Change # Action
Check-Out Document Create Change o
0 1714pr/2013 B6...returned because....msg Link Chanoe. S Update Packages
To Check-Out document, pleas select the Lock File chackbox and then click +
Download button.
To Download document without checking it out, ensure that the Lock File
checkbox is unchscked
W | Lock File
After the Check-Out action, the icon changes to Check-In:
[user [ view History | Upload Mutiple || Add Document Print Report | Back To Log
Attachment Detail & [ TextCodes fi
Number ATT012 SCheckdn Tile RE: Patch testing - 1273986 returned because
Revig
o Release
Number | DesignerRef. | RevisionDale | ReceivedDale | Staus User Description Note: Attachment Change # Action
; . ) Create Change
] 17IApri2013 Kerrice Baley (Mo Description) RE Patch testing - 12.73986. . returned because....msg e aanee S Update Packages
+
[ User Extensions ][ View History || Upload Mutiple ]| Add Document
Attachment Detail G [ TextCodes f
Number ATT012 Title RE: Patch testing - 12.73938...returned because...
Close
Number Designer Ref. Revision Date Received Date Statul Atftachment Change # Action
Check-In Document Create Change =
] 17IApri2013 BB...returned because....msg e 2 Update Packages

Choose a file to check-in and click the Check-In butten.

+
If you want to release the file after checking it in, ensure that the Release
checkbox is checked.

Browse..

W Release
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CMIC ECM In MS WORD

Overview — ECM in Word

The WORD Plug-in is meant to be used with versions above Microsoft Word 2003.

..EE‘::I LH —l- ;:ij _#;
= Insert feui ”
— ome nse —_— eview iew
= ' Cali (7 CMiC Word Plug-In(1.1.5) L 3= - 32 - - || EE 2F||
Press F1 for more help.
Paste _ B P == ===
- . Format Painter = - = ] = = = E||=
Clipboard la Font Fa Paragraph
Document Map - x
s

It provides an interface between CMiC objects (namely from Project Management JSP) and Microsoft Word,
allowing the creation, modification and storage of documents within CMiC to produce multiple revisions and at
the same time retaining the original document.

Activating the WORD Plug-In

Open WORD. The icon _ will be displayed in the Toolbar. The Tooltip will show that it is the CMiC
Word Plug-in and the plug-in version.

Click this icon to show the next icon which is separated into two parts - the diskette part allows the user to save
the document without any additional saving options, and also displays the WORD plug-in version that is in use.
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., e

(gjld 9 60
% ia —
| Home l Insert

Page Layout References Mailings Review

il L
Cut =
H & Cu Times Mew Roman [Ax - E
Bact 23 Copy .
‘aste - i - -
- f Format Painter | B 7 U-aex X Aa || A
Clipboard [w Font
Document Map - Save in CMiC ECM
i s s  Save this document as a new

Revision in the CMIC ECM Repository

¢ CMiC Word Plug-In(1.1.5)

Press F1

for more help.

The second part 'Save in CMiC ECM' has a drop-down arrow. Click on it to expand to the additional menu

options beneath:

NCERFY-SE

|
| Home Insert %‘ I References Mailings
E b Cut " savein | 11 -
=3 Copy CMICECM ~
Pafte - Format Painter As New Document J‘M
Clipboard ] Iq“a As Mew Revision
Document Map - @ Owerarite Existing ¥
@ﬁ Connection Settings
& Getlock =
Auto Renaming
g cave As 3 'j
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Click [Connection Settings] to set the Username, Password and Service URL for the environment
(TEST/PROD etc.) that you will be working in:

=

Server Detailz | Proy Details I

Please enter the details to connect with CMiC ECM Repository

—Enter the Login Details

|Isername: IErrter CMIC User ID

Password: IErrter CMIC password

Service URL: Il‘rl'tp:fftestdv'l 0.cmic.ca: 7785/ cmictestv 11

0K Cancel

Click [OK].

If the connection parameters are not correct, the system will inform the user later when the user tries to make
updates during saving actions.

Activating the Document Types

When Microsoft Word is opened after installing the plug-in, the Document Types are not initially shown (see
‘Save As’). To get the Document Types active, open or print a PM object (Communications, RFI, PCI,
Subcontract etc.) using an associated CMiC word template (created using the Microsoft Integration Package
feature) in the CMIiC Project Management module.

After printing, a record is created in the Attachments tab and Attachments folder (Document Management) by
default. This is a copy of the original printed document.
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If a WORD document was previously dragged into the Imaging Document Types folders of the CMiC Outlook
plug-in, when the user double clicks on the document in the bottom pane of Outlook, it will open up in WORD,
and the document types for Imaging will display:

CMIC ECM v X
Enter texttosearch: FPatch

=-{ld CMIC ECM

= l:j Enterprise Documents

PM ATTACHMENT {0)

PM DRAWINGS (0}

PM LEGAL {0)

PM MEDIA (1)

PM TECHNICAL (1)

- 00- Ticket Adjustment testing - |
[T RAD Reaistersd Pay Request (2)
Projects

WORD document dragged into Imaging
Document Type - PM Technical

double-click on any revision
to open up in WORD

MName o Created On Created By Size {KB)

00- Ticket Adjustment testing - (R1) 4f17/2013 1:5... SMUSERG 196

00- Ticket Adjustment testing - 4172013 1:5... SMUSERS

The Imaging Document Types will show:
00- Ticket Adjustment testing - doc [Compaibility Mode] - Microsoft Word - o e e S|

ca
Home | Inset  Fagelayout  References  Mallngs  Review  View @
& cut g oy A 3 Fina -
EE 25 copp waiceoa aasscoe FAGL AaBhb AaBDC AaBbCc ARBBCC | AsEbCDe | AsBHCeDA AaBbCI d & nerace
2 B e
Eeste) & Format Painter “:i";g:b || TCaption  Emphasis THeadingl THeading2 fHeading3 THeading4 1 Heading5 | 1 Normal Strong Subtitle TTtle - E:ﬁ:;g: s S
clipboard ‘A5 New Document g Styles 5| Editing

Ba| As New Reusion s " — " R

Ovenwrite Existing

Connedtion Settings
W Release

Aute Renaming
e savess > | Imaging Document Types
3| PM ATTACHMENT

By o DrawmGs Adjustment: changing SO from 00-CHKTAX to SO1 -2006

5
&5
3 PMILEGAL
5
5
]

et Gt godk Gl Becors Quary Ly elp Window
3| PM MEDIA PHREPORIY DRI ASDHV+ T rdapV 2HHRE
fmaterias ManapemertTEST2006_TiketARand AP Adwsment__________________________BEIE]

3 PMTECHNICAL

ompony
| RAD Registered Pay Request L] I 17 W— [ ==

]
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Opening Existing Documents

When opening an existing document, even more options are available. The ‘Save As’ option will show a sub-
menu of Document Types if the current document was previously modified and saved with active Document
Types.

Saving ‘As New Document or Revision’

After making changes to an original document the document can be:
a) saved As New Document
b) saved As New Revision

Both the original document and the revision are saved to the PM object.

Using the ‘Save As’ Option

‘Save As’ allows the user to select the Document Type to which he wants the document saved.

oj H9-vaaf) - mergedoc docs - Microsoft Word - = x|

S home | msent | Reeiences  Moiings  Review  view )
w4 cu i N - . 4 Fina -
Bl B e NN SN E F8T] samicer AaBbC|asBbcer] AsBhCel aasice AQD AsBbCd asicel Aabbce damoca dasice AP e
PARE o comatpainter | | 8 A3 Mew Document 3 w5 r| || empnasis  Hescing1 | thomal | swong | subtite THe | hospad. suteom.. iemeE.  Quote | memeq. . ChEnge : s
8 mat ai = .
cupbosa 3| | @ Connectonsettings | Fon 5 sier 5 (e

e—— forensming |
»

) attention: {Fem310z_v.rpw il Saveds
Mo change, Sgn here and return K
‘CLARIFCATION ONLY. Notify us mmedatel f cost or schedue | L1}

{FLPM3102_V FLPM3102_DATE_SENT}

23 schematics and Blueprints

{FLPM3102_V FLPM3102_VEN_NAME}
{FLPM3102_V FLPM3102_VEN_ADDI1}

{FLPM3102_V_FLPM3102_VEN_ADD2}

Attention {FLPM3102_V FLPM3102_CONTACT_NAME}
Phone {FLPM3102_V FLPM3102 VEN PHONE}

Fax {FLPM3102_V FLPM3102_VEN_FAX}

Subject Request for Quotation — PCI # {FLPM3102_V.FLPM3102_CHG_CODE}

JobNo.:  {FLPM3102_V.FLPM3102_PROJ_CODE} -
(FLPM3102_V.FLPM3102_PROJ_NAME}

We are forwarding the revision as described in the documents listed.

Description of Scope:
{FLPM3102_V FLPM3102_SCOPE_DESC}

{FLPM3102_V FLPM3102_COMMENTS}

Al quotations MUST be itemized with a detailed breakdown of quantities, unit costs, and schedule impact.
Quotations receivad without a breakdown will ba retumed. All comespondance s 1o be identified with our PCI
Number {FLPM3102_V FLPM3102_CHG_CODE}Pursuant 10 the coniract terms and conditions, we request
your quotation (add, deduct, orno change) by {FLPM3102_V FLPM3102_DUE_DATE} No increase in
compensation will be allowed if you fai to submit your quotaion within (3) days of the date of this transital. If a
credit is due and we have not received your quotation, we will estimate the cradit and forward a deductive change
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Document Locking

(On) A &0 -
- Home Insert H References Mailings
s || I P )
F‘a;;te F Format Painter 2] As New Document _'"g -
Clipboard = 23 As Mew Revision m
Document Map = ,g Owerwrite Existing I w
‘?, Connection 5ettings
m Getlock
Auto Renaming
H Save As 3 |_|

Locking allows the user to secure the document from unauthorized personnel.

Locking prevents multiple users with authorization from modifying the same document at the same time.

Times Mew Foma

e

[Tsavein ||m 5 U - 3
CMiC ECh ~ =

As New Document
As New Revision
Owerwrite Existing

Connection Settings

Release

E a'gir‘[\_i iy [

Auto Renaming

=

Save As 4

Once a lock is affected by one user, other users can only display or download the document.

When the document is saved the lock is automatically released.

Integration with Imaging

Word documents opened from Imaging have the similar integration as Project Management. As already said
above, any WORD file that was dragged to an Imaging Document Type can be modified using the WORD
plug-in to create revisions and to lock them if necessary. The user can place a lock on the file while it is being

modified. Revisions can be created.
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CMIC Search & Indexing

Overview — CMIC Search and Indexing

Search and Indexing are components of the Electronic Content Management module. These features are
currently compatible with 1E 9 and IE 10 browsers using Windows 7.

CMIC Indexer

The Indexer is useful in rebuilding indexes when changes have been made to the database structure, and also to
improve search performance.

Launch the Indexer by typing the following URL in a new browser session, or manually add it to the Tree-
View.

http://<SERVER>:<PORT>/cmic<ENVIRONMENT>/Cmiclndexer/indexer.do

The Single Sign-On screen is displayed for user log in. Enter your login credentials.

The Indexer Controls tab is displayed. The Indexer Controls tab is the main tab from which the indexer is
executed and monitored.
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Indexer Controls:

CMIC INDEXER §

Indexer Controls - Controls

Indexer Controls

Job Controls
Change Interval

* Select a job from list to reset its interval.
Logs Indexing E (In Minutes)

Current Jobs Information

Current Time: Wed Oct 15 10:19:02 EDT 2014
Scheduler State: Running

T ST T T T T

Refresh Job Information

Get Indexing Data Information

m

The Doc Controls tab is used to select the Document Types and Project Logs that are to be re-indexed.
This action is expected to be carried out prior to starting the indexer.
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Document Controls:

LR Doc Controls

CMIC INDEXER I

Enterprise Document Types

* Select the Project document Type for Indexing.

Project Logs

CMIC GL Transaction Andy AP Invoice Test Non-Contract Invoices
Temp AP Reg Invoice SC RFP Invoice
AP Registered Invoice RAVI CONTRACT iNVOICEC Keith Ad hoc doc type
(Cold Storage Forms RAD Subcontract RAD Tnvoice
Registered Pay Request Invoices Emails New JC Transaction
PM SCHEMATICS 1C Transaction Header Job Pictures
Unknown SB - IC transaction PO Entry
Daily Journal - DWP Training Reg Invoice

Project Document Types
* Select the Project document Type for Indexing.
Test for issue 14.91683 AudiofVideo Schematics and Blueprints
Attachment Photos

Drawings

m

Check Doc

Contract Invaices
Registered Invoices
Keith AP Reg Invoice
PM DRAWINGS

Uncategorized Document
AP Registered Invoices RAVI

Using the Indexer

Click the [Start Indexer] button to initiate the indexing procedure. The ‘Current Jobs Information’ section

will display the current status of the process.

Click the *Refresh Job Information’ link to see the latest status of the indexing procedure.

You can use the [Stop Indexer] button to stop the indexing procedure at any time.

When the Indexer has finished running, the running status changes from “YES’ to ‘NO’:

CMiIC Search

Launch CMIC Search by typing the following URL in a new browser session or manually add it to the tree-

view.

http://<SERVER>:<PORT>/cmic<ENVIRONMENT>/CMiCSearch/CMiCSearch.do

The Single Sign-On screen is displayed for user log in. Enter your login credentials.
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The following screen is displayed:

a‘ )[@ hisptestavid emic.ca 1785 cictest Ay CMICSearch/CMiCSeare 2 + B & X ][ @ cMic search [
i~ B v O # v Pagev Safetyv Tools~ @~ [

1C Search

Refine Search and Binders | searcn Admin

All Documents

Project Documents.

Enterprise Documents

Logs

All Results

Create Binders

Select a category from above list to view
comesponding search resuls.

Enter the text to search beside the magnifying glass icon 2 and press the ‘Enter’ key or click on the [Search]
button. DO NOT USE THE TAB KEY at this time as it is non-functional for this feature.

Search results, if any, will be distributed appropriately to the four sections shown in the left column of the
display: Project Documents, Enterprise Documents, Logs and All Results.

For example, if the search string “create proj” is entered, the results would show the following:

a |é} http:itestdvl0.cmic.ca: 85 cmicteshel 0/ CMiCSearch/CMiCSeare 2 ~ B & X H © CMIC search | (2 CWsershoracle\Desktop\laun.. ‘ ‘

fi ~ B v 0 # v Pagev Sofety~ Toolsv @~ [l

iC Search

Refine Search and Binders | search Admin

All Documents

Project Documents (69)

Qcreate proj
Enterprise Documents (22)

From: To:
Logs (234) . -
B Wk
All Results (325)
Create Binders
» »

» ’

= » »
Select a caegory from above lstfo view
corresponding search results

] » »

» »

oo} » »

(Phase level) Projected Cost (Category level) Using calculations from Austin 08.28615 [iill] = (revised gty - todate gty) * to date unit cost [iill] Cost At Completion = il

o b b

Automatic Charge Qut (emcharge fmx) The Automatic Charge Out screen appears to be broken, or is giving a misleading error message. | attempted to BB an auto charge with the following

» »
LEED® Summary designed to dazzle produced to perform BB with confidence™ sustainable design customers to [N sustsinable indoor Section || Environmental Pol icy F-8071-213
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Clicking on the button for each category will give a further breakdown by document type or log type, and will
show the records found for that type:

a [ @ hipitestt cmic.coT 185 crictestut/CMICSearchy/ChfiCSeare 0 ~ B & X [ @ owtic search ‘ @ CUsersorcle\Desktoplaun ‘ ‘ 5 &%

8-

1 @ v Pager Sfetyr Toolsv @+ I

| Search | Admin

All Documents

Project Documents (69)

Qreate proj

Attachments
46 Documents
From: To:
Dravings  sot v J sereh |
& Documens
Phatos
4 Documents
Schematics and Blueprints Lo » »
BEmE Hardin Constructions 02.51307 ~ Abiliy to [l a corporate partner from an on-the-fly partner will be available to print the data. For @ user with a proper privilege, it will be possible to [IEHE
Enterprise Documents (22) E— N )

8] code {FLPM2300_v FL2300_PROJ_NAME} VARCHAR? [ Name {FLPM2300_V FL2300_PROJ_ORASEQ) NUMBER [ilf] Oraseq {FLPM2300_V.FL2300_RECEIVED_DATE] DATE Received Date

Cold Storage Forms {FLPM2300_V FL2300_RECEIVED_DATE_DD

=
Select a category from above lstfo view = » »

corresponding search results. } varcHaR? [illl Add Line1 {FLPM3110_V F13110_PROJ_ADD_LINE2} VARCHAR? [ilff Add Line2 {FLPM3110_V.FL3110_PROJ_ADD_LINES} VARCHAR2 [l Add Lines {FLPM3110_V FL3110_PROJ_CODE} VARCHAR2 il code

™
" > >

+vaRcHAR? [l Add Line1 {FLPM3110_V.FL3110_PROJ_ADD_LINEZ} VARCHAR2 Bl Add Line2 {FLPM3110_V.FL3110_PROJ_ADD_LINE3} VARCHAR2 Bl Add Line3 {FLPM3110_V.FL3110_PROJ_CODE} VARCHAR2 [l code

) b b

and [ 2 new schedule with version number next in sequence. A confirmation message will display (% Done): 4. Use ‘drag+ drop’ to [iiBl§ Dependencies. The checkmark to the target means the action

» »

Clicking on a document icon allows you to ‘Download’ i.e. open the image, and clicking on the text beside the
document icon gives you ‘More Information’, i.e. open up the record in JSP or Enterprise (Imaging).

Search Parameters

Search parameters are currently set up for project and log. If the word “project” (or part thereof) or “log” (or
part thereof) is typed as a search string, CMiC Search will display a list of projects or logs from which the user
can select the following text string to search.

| € CMIC search

1 Search

Refine Search and Binders | Search | Admin

All Documents ALL RESULTS

Project Documents

Q, ) PROJECT:
Enterprise Documents rrujeLL sut
From: Project 5000
Logs m : :TOJ:ECI MESO21
roject Management - TEST#2
Project for 1047041
Project for EST testing 03
Project for J103
Project for JMAIN for FC
Project for OM

m

All Results

Create Rinders

Project for SCCO -Manual -
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Date parameters can also be entered. Click in the date fields (From and To) to get the calendar popup from
which dates can be selected.

Sorting Search Results

Search results are sorted by the Sorted by Relevance sort order, by default. The user can change the sort order
to either of two other options: Sort by Date Uploaded and Sort by Title:

ALL RESULTS

Sart by Title

Creating Binders

This feature allows the user to create a zip file from a number of user selected document attachments, from
search results.

The [Create Binders] button is applicable to Project Documents and Enterprise Documents. If the user is in
any of these types at one of the lower levels and clicks the [Create Binders] button, checkboxes will be
displayed to the left of every record in the search results for that document type. In addition, the Create Binders
button has switched to the [Proceed] button.
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Select one or more records and click [Proceed]. You will be asked whether you want to open or save the
extracted files:

a |é> httpi/itest4vl0.cmic.caiT T85/cmictestl O/ CMiCSearch/CMiCSeare 2 ~ B & X

@ CMIC search ‘ ‘

v B v @ v Pagew Saferyw Toolsv @~ [f]

Search

Admin
ANl Documents
46 Results

Subcontract Change Orders (Owners) Qcreate proj
46 Results

From:
‘Subcontractor Schedule of Values
46 Resuis ot - ) searcn |

Subcontractor Tracking
sul

1 Results ]

Subcontracts
46 Results == » »

Hardin Constructions 02.51907 — Ability to il a corporate partner from an on-the-fly partner will be available to print the data. For a user with a proper privilege, it will be possible to [ISSES
All Results (325)
=3 » »
B8 Code {FLPM2300_V.FL2300_PROJ_NAME]} VARCHAR2 [l Name {FLPM2300_V.FL2300_PRO)_ORASEQ} NUMBER [ Oraseq {FLPM2300_V.FL2300_RECEIVED_DATE} DATE Received Date

Proceed {FLPM2300_V FL2300_RECEIVED_DATE_DD

=
Select a category from above listto view O = » »
corresponding search results. }varcHar2 [filif Add Line1 {FLPM3110_V_FL3110_PROJ_ADD_LINE2} vARCHAR2 [ilif Add Line2 {FLPM3110_V FL3110_PROJ_ADD_LINES} VARCHAR? [l Add Lines {FLPM3110_V.FL3110_PROJ_CODE} VARCHAR2 [iilif Code

B % » »

yvarcriarz [l Add Line1 {FLPM3110_V FL3110_PROJ_ADD_LiNE2} vARCHAR?2 [l Add Line2 {FLPM3110_ FL3110_PROI_ADD_UINES} vARCHAR? [l Add Line3 {FLPM3110_V.FL3110_PROJ_CODE} vARCHAR2 [ill] Code

[y | » b

and [l o new schedule with version number next in sequence. A confirmation message will display (% Done): 4. Use ‘drag+ drop’ to [lilll Dependencies. The checkmark to the target means the action

]

Do you went to open or save extracted-files.zip from testdv10.cmic.ca? Open Save Concel

0% v
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Auto Cold Storage (ACS)

Overview — Auto Cold Storage

Auto Cold Storage generates and stores PDF documents, based on a print event definition. It can be run on
demand or on a scheduled basis.

NOTE: The current version works with Oracle reports only.

Auto Cold Storage Setup

Commands to Manage Auto Cold Storage on Server

Note: These commands are likely only relevant to IT personnel.

The following are commands to start and stop Auto Cold Storage on its server, and to check its status.

First, the path to the server running Auto Cold Storage is required, as this path is used to create these
commands. Here, this path is symbolized as <Serverpath>, which would be something like, http://...

The following are commands to control the running of Auto Cold Storage on its server:
Start Scheduler
<Serverpath>/SysRptParams/Schedule.do?start
Start Scheduler with Interval
<Serverpath>/SysRptParams/Schedule.do?start&interval=<Integer>
Stop Scheduler
<Serverpath>/SysRptParams/Schedule.do?stop
Get Status of Scheduler

<Serverpath>/SysRptParams/Schedule.do?status
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Defining Triggers for Automatic Report Generation

The following are instructions on how to define Auto Cold Storage triggers to automate the generation of a
particular report, using the Project Management modules RFIs (RFI VBP-13) as an example:

Step 1: Enter Report’s Cold Storage Information

v Request for Information

L Project Management Menu
Search | co]
2 £ Project: Testing (MES007) s Status Pending
£ Comr Management From Christopher Holmes Stbmitted []
Co-utt Co-Author RFI No.
To Adam Halko Received [
() Outiook ImporExport o=
(oo e e Subject Request for material MSDS Change_#

Date Required 03/5ep/2015

{2 Projest Contact Directory
(3 Distribwtion Lists
{0 Mesting Minutes

Date Created 09/52p/2015

Source

Question

Suggestion
5/cmictesty 10x/SysRptParam

Cost Impact Potentialy T =
Schedule Impact Potentially Fi Report Config
Answered By Print | Glose Print Server | testviOx
Date Answered P
f== o | i Cald Storage
Cost Impact Potentially File
Format | -yl
Schedule Impact Potentially o
Activity Cold Storage ]
[Prefemed Contact Method |

I) Run the desired report, and in the Report Configuration pop-up, select “Cold Storage” for the Destination
field, as shown in the above screenshot, and click [Run Report].

,-é Cold Storage Information - Internet Explorer, - |EI|£|

@ http: {ftest4v 10.amic.ca: 7785 fcmictesty 10x/SysRptParamsshowColdStorage. ¢

Cold Storage Information

Document Type |ENIESR=I N[0

Document Name IPM3D1 0_2015_09 0%_ 10_55_4

Report ID [PM3010-16
Report Title |RFI Report
Description |Request for MSDS

Backl Send | Auto |

) In the Cold Storage Information pop-up, as shown above, fill out the required information for the report and
click the [Auto] button.

40 - Auto Cold Storage (ACS) User Reference (v10x) ECM & Mobile Approvals



Step 2: Define Triggers to Generate Report

€ Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN

[@ http:/ftestav10.anic.ca: 7785/cmictestv10x/SysAutaC: do2Bserver=testviD;
D g

Auto Cold Storage Definition
Record Oraseq 8313293
Report creation updat trigger Table:
Trigger Table - Change column name:
From Value
To value
Document type: PM SCHEMATICS
Cold Storage Report Id PMI010-16
(Cold Storage Report Title RFT Report
old Storage Report Desription Request for MSDS
Trigger table - Objct Oraseq column
Trigger table - Project Oraseq column
Trigger table - Company Cade column
Trigger table - Object ID column
Trigoer table - Job code column
Form Letter Type Code:
Form Letter Report Code
Report file Name: PMI010
Report Name FNG010
Report Server Name testvi0x
Data Object Type Code PMRFT
Optional template for vord merge

serverstestvl0xsdesformat=FDEErecursive_
1 2taocl 010 20

= Load=nosdscType:
15 09 09 11 04 43creportid=EM3

l6ireporttitle=RFI:

Active

=laix| 6 Auto Cold Storag. D: - Internet Explorer, optimized for Bing and MSH -[0] x|
2 | @it ftestav 10.amic.ca: 10%/SysAutoC a do?8server =testv 10x&desformat=PDF&recursive_load=no&dacType = 142052

Auto Cold Storage Definition
Report ereation update trigger Table [a

Trigger Table - Change column name [+

o —
S —

Tt
S——
Cold Storage Report Description
Trigger table - Objct Oraseq column
Trigger table - Poject Oraseg column
Trigger table - Company Code column
Trigger table - Object ID column

[ [+ [>T+

Trigger table - Job code column
i —— |

sae @

[) Click [Edit] in the Auto Cold Storage Definition window that pops up to switch it to Edit mode. With the
window in Edit mode, as shown on the right, fill in the required (highlighted) configuration fields to define the
trigger for automatic report generation. The following are descriptions for the required configuration fields:

Report creation update trigger Table

Select the table where updates are to trigger the generation of the report.

Trigger Table-Change column name

Select the column to trigger the report’s generation when its values changes.

From Value, To Value

This range is optional. When the value for the specified column changes, within this specified range, the
report will be generated. Refer to the following sub-section, How the Auto Cold Storage Definition

Affects the Trigger Logic for further details.

Trigger table - Object Oraseq column,
Trigger table - Project Oraseq column,
Trigger table - Company Code column,
Trigger table - Object ID column,
Trigger table - Job code column

If applicable, selections may also be required for these configuration fields. Refer to the following
screenshot for an example of selected values for these fields.
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The following screenshot illustrates an example of a trigger definition that generates the specified report when
an RFI gets marked as answered:

/2 Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN - |EI|5|

B hitp: ftest4v10.anic.ca:7

0x/SysAutoColdStorage fsaveAutoReport.do? &server =testv 10x&desformat=PDF &recursive_load=no&docType=142052

Auto Cold Storage Definition
Report creation update trigger Table PMRFL =
Trigger Table - Change columin name  PMRFI_ANSWER. 1=
From Value | |
To Value | |

Document type |PM SCHEMATICS .

Cold Storage Report Id |PM301.D-16

Cold Storage Report Title |RFI Report

Cold Storage Report Description |R.equest for MSDS

Trigger table - Object Oraseq column PMRFI_RFI_ORASEQ

Trigger table - Project Oraseg column  PMRFI_PROJ_ORASEQ

Trigger table - Company Code column  PMRFI_COMP_CODE
Trigaer table - Object ID column PMRFI_REF_ID

[» [ 1> [ ]»

Trigger table - Job code column

Report File Name [PM3010

Report Name [PM3010

Data Object Type Code [PMRFI

|
|
Report Server Name |te9:v].0x |
|
|

Optional template for word merge |

Active E

How Auto Cold Storage Definition Affects Trigger Logic

Auto Cold Stora_ge_ Tr|gger Values of the Column in the Updated Table
Column Definition

Old Launch Workflow when the

Column | New Column Value . ... and the new column value is
old column value is

Value

Null Null Null Not null

Null Specified value Null Specified value

Null Specified value Anyt_h_lng excapt the Specified value
specified value

Old

New value Old value New value
value

Please note that the assumption in the last case is that the old and new values specified in the setup are
different. If they are the same, any update to the table will launch the workflow. This is clearly not
desirable, so we may add validation logic to prevent such a setup. There is currently no way to trigger a
workflow when a column becomes null.
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II) Click [Save] and then click the [Create Trigger] button. The following confirmation message appears:

,é Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN - |EI|1|

a2 z =5 LCmic.ca: cmictes: x/SysAutoCol ragefupdate.do
& hitp:/ftest4v 10 7785 cmictestv 10x/SysAutoColdStorage fupdate. d

Create Trigger | Edit | sacs.delete ' Close

Auto Cold Storage Definition
Record Oraseq 8313293
Report creation update trigger Table PMRFI -
Trigger Table - Change column name PMRFI_ANSWER .
From Value .
To Value *.
Document. type PM SCHEMATICS -,
Cold Storage Report Id PM3010-16
Cold Storage Report Title RFI Report *s,
Cold Storage Report: Description Request for M5DS .
Trigger table - Object Oraseq column PMRFI_RFI_ORASEQ ",
Trigger table - Project Oraseq column PMRFI_PROJ_ORASEQ H

Trigger table - Company Code column PMRFI_COMP_CODE *
Trigger table - Object ID column PMRFI_RFI_ID Message from webpage x|

Trigger table - Job code column
Form Letter Type Code
Form Letter Report Code
Report Fle Name PM3010
Report Name PM3010
Report Server Name testvilx E
Data Object Type Code PMRFI
Optional template for word merge

y l\ Created dbt_auto_cold_store_8313293

server=testvlOxsdesformat=PDF&recursive_
Report-spedific Parameters Load=no&docType=142052&docName=PM3010_20
15 0% 09 11 04 48&reportid=PM3010-

L 1A—TTTR

v
0% -

Upon clicking [OK], a new Trigger Definition record appears in the Auto Cold Storage Definitions log screen,
in the File Maintenance node of the Tree-View, as shown in the left pane of the below screenshot. To
customize the column headers, their order and visibility, the Auto Cold Storage Definitions Log Builder screen
is used. Please refer to the following Log Builder for Auto Cold Storage Definitions section for additional
details.

Send To Spreadsheet Enter

Auto Cold Storage Definitions

ol Trigger table: “Trigger Column From To s Document Name ReportID| "% | Descripuon|  Object Colun Project Column Company Code Feport” | Repo
=9 Project: Testing (MESDO7) PMCOMMUNICATION PMCOM_RECORD_STATUS PENDING SUBMITTED PMTEST _ PM3020.2015.09 09_10.34 57  PM30207 COMM  TOISt  picomM COMM_ORASEQ PMCOM_PROJ_ORASEQ PMGOM_GOMP_GODE
(3 Communication Management
o PUDI0- RFI Reauest
) Dot N PMRFI EMRFI_ANSWER M wanics PMI0I0201509.00_ 110445 T Rl ool PMRFRFLORASEQ  PURFIPROJORASEQ  PMRFLCOMP_CODE
23 Bid Management PHRFI PMRF_ANSWER PMTEST  PMIDIO20IS 0906 15012 o 0" frtesing [Cu™  PMRFIRFLORASEQ  PMRFI_PROJORASEQ PMRFI_COMP_CODE
() Budget & Cost Mansgement ACS
) Site Management O EwaTics SYSRPDOC_2015 06 11_12 57 37 Soiast- Document FLPM2040 PM204
& Ry oM SYSRPDOC_2015_06_11_13_18_05 SCMAST- Reportio FLPM2030 PM20
{2 UserDefined Logs Attaehment e T99E4T4  lesACS .
{3 File Maintenance sb-
oM SCMAST- Document
23 Local Tables M EaTiCs SYSRPDOC_2015 04 10_16 22 13 SOMAST e lrswie FLPM2040 PM204
{1 Menu Maintenance e
) Enterprise P (D=

[ Project System Options
[} Company Control

{2 Project Maintenance

3 Activites

[ User-Defined Log Types
71 User.Defined Logs.

{2 Log Builder

{_) Default Filters

] User.Defined Fiekds

. ] User-Defined Classifiers
{1 Report Assignment

L] Prompt Maintenance

] User Defauits Mainisnance
{2 Document Merge

Sample of Auto Cold Storage Definitions Log screen, containing entries for each newly created trigger.
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At this point the trigger is set and when a RFI is answered, the report will be generated automatically and it will
appear on the Attachment tab, as follows:

yde RFL Send /O Email Add Copy Edit Delets

e =
kd Project Management Menu o) e — ™
Search =2
) RFLNo. VBP-13 Status Pending
2 £ Project: Testing (MES0DT)
e From Christopher Holmes Submitted [J
1] Projest Calencar Cofuthor Co-Author RET Na.
1 My Actions To Adam Halkovic Received [J
++{2) Outlook ImportExport &=
£ Project Partner Dirsctory
{23 Profect Contact Drestary Subject Request for material MSDS Change_#
-1 Distrbution Lists Date Created 09/5ep/2015 Date Required 09/5ep/2015
£ Mesting Minutes
£ Transmittais Ee—
[ Transmittals Queue
£ Communications er=om
B RTs Suggestion
 ~[1 Requestfor material MSDS Cost Impact Potentially Cost Amount
(1 Issues Schedule Impact Potentially Days
{33 Document Management Answered By Vadim Bogomdov
Subcontrattor Prequaiification
8 o Mmgwemeq Date Answered 09/5ep/2015
3 Budget & Cost Management Trwer The requested M5DS hias been sent by email.
) Site Management ‘Cost Impact Potentially Cost Amount
) Reports Schedule Impact. Potentially Days
{3 User-Defined Logs e
{) File Maintenance
£ security
1) Partners
] Contacts

The report, as an RFI document, is added to the Attachments tab in the specified folder:

Request for Information Submit Upload Multiple AddfUpload New Add Attachment ESign Documents BackTolog [ (5

i Project Management Menu

Search 2
(=23 Project: Testing (MES007) Rev. Number Descripti
Ele=]e ti hemati d Blueprints PM3010-16:8313281 RFI Report History 09/Sep/2015 Request for MSDS PM3010_2015_08_08_ 01_32_23 pdf |

(] Froject Calendar
[ My actions
{2 Outlook Impor/Export

The RFI document is also added to the specified document type log:

to Planwell  Show Fil

Document: Schematics and Blueprints

ol U
~
(] PM3D10-16:8313281 RFI Report 09/Sep2015 1 1 PM30I0
E‘ﬁg":;c“ Te""‘: (M:SDDT) " « [ MES007-0715-0002 startrailsindonesia_hichieh_960 O7HU015 0 1
mmunication Managemer -
5 Dosument Mansgement « [ MES007-1114-0009 ‘email with attachment 04MNoV2014 0 1
) Submittsis « [ mesoo7-11140010 emi with attachment 04miouZ014 o 1
8 GO TR 4 [ MESDO7-1114.0008 Sampled O4MNow014 ) 1
Responsibil
b s e « [ MES007-1114.0005 image03 04MNow2014 0 1
{2 Procurement Log « [ MES007-1114-0007 RE ECM Outlosk Plug-in Release with source code 02:Nov-2014 04MNo2014 0 1
{_) Submittal Packages 4 [0 MESD07-1114-0006 RE ECM Outlook Plug-in Release with source code 02-Nov-2014 04MNowi2014. 0 1
Documents
EBD s « [0 MES007-1114.0004 imageD02 04MNoV2014 0 1
) Audionvideo « [ MES007-1114.0003 imagen01 0amMouZ14 0 1
{23 Drawings 4[] MES007-1114.0002 ‘email with attachment D4/MNow2014 0 1
Eg:x;m;smme _ « [ MES007-1114.0001 Sample3 04MNow2014 0 1
] PM3010-16:8213281 « [ MESO07-1014-0034 Test resuls after Error 02 was fixed. 280002014 1 1
D Test 3 4 [J MESD07-1014-0041 Samplel 210042014 0 1
41 Document Packaces = - - e -

Log Builder for Auto Cold Storage

Request for Information cle RFL Send 1/0 Email Add Copy Edit Delets Submit AddNote PrintReport Linktolssue BackTolog [ (O €

Log Builder Save AsDefault Reset save [} [0 Y

k4 Project Management Menu Auto Cold Storage Definitions

Search 2 Vis Alignment. wrap SortOrder | Sich
VN — 4 | [ | SACSD_TRIGGER TABLE Trigger tzble “ O o
roject: Testing
'3 Communicaton Management 4 | M | SACSD_TRIGGER_COLUMN Trigger Column eft “ O o
{3 Document Management 4 [F  SACSD_FROM_VALUE From eft =] O O
8 :“;"L:Eje:’lﬂq”“'“m““" 4 [  SACSD_TO_VALUE To left =] O O
3 Budget & Cos: Mansgement 4 | M | SACSD_DOCTYPE_DESC Document Type eft “ O o
) Site Management 4 [ 5ACSD_DOCNAME Document Name left 7] o o
{0 Reports
SACSD_REPORT_ID Report ID eft
) User-Defined Logs + M REPORT.] por 5] o 0o
{9 File Maintenance 4 | [ | SACSD REPORT TIMLE Report Title left ~ O ad
{2 Local Tables 4 [ SACSD_DESCRIFTION Description left ® | syscloglog_type_name.svsacsp O o
L3 enu Msinterarce SACSD_OB) ORASEQ COLUMN Object o et
1) Enterprise PM + o ) 0B)_ORASEQ ject Column @ i E
[ 7 Project System Options 4 [ SACSD_PROI_ORASEQ COLUMN Project Column left ~ O O
r é ‘P?:“S';;’:g‘:m ¢ [F  SACSD_COMP_CODE COLUMN Company Code left =] O 0O
T Acivies 4 [  sacsD_Rep TYRE Report Type eft “ O o
[] User-Defined Log Types 4 ] SACSD_REP 0ODE Report Code left M o o
é {:;Dj:”“ Logs & [ SACSD_REPORT_NAME Report Name it & O o
vider
EI] A CHSHREIEE >, ¢ &  sacso_reporr Report e ] 0O o
? BefﬂuDe e 4 [ sacsD ssver Report Server 3 5] o o
ser-Defined Fiekls
[ UserDefined Classifiers & | M | sacso om e Object Type eft 5] O d
[ Report Assignment 4 [ SACSD_WORD_TEMPLATE word Template left ~ O O

Sample of Auto Cold Storage Definitions screen, used to customize the Auto Cold Storage Log screen.
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The Auto Cold Storage Definitions screen is used to turn fields in the Auto Cold Storage Log into hyperlinks,
and to customize the headers, order, and visibility of the its columns.

NOTE: Access to the Auto Cold Storage Definitions screen is determined by the user’s security settings.

Create Link in ACS Log to Launch ACS Definitions Screen

To create a link to access the ACS (Auto Cold Storage) definitions screen from the ACS Log, select
sysclog.log_type_name.SYSACSD from the LOV of the Link column for the relevant field, as shown in the
below screenshot, and click [Save As Default].

Save As Default Reset Save

[ O &

Log Builder

4 Project Management Menu

Searct] [Go] vis Column Wrap Link Description Sort Order | Srch
- 4 [ SACSD_TRIGGER_TABLE Trigger table [} OO0
3 Project: General project for testing purposes
B Gommunication Management 4 [/ 5ACSD TRIGGER COLUMN Trigger Column left ] OO
) Document Management 4| [f]  SACSD_FROM_VALUE From left ™ OO
[]-8 Subcontractor Prequalification & [/ SACSD_TO_VALUE T e 0o
B3] Bid Management
] Budget & Cost Management 4| [¥] SACSD_DOCTYPE DESC Document Type left ™ O o0
[]-8 Site Management 4| [¥] SACSD_DOCNAME Document Name left ™ O 0
1) Reports
1) User Defined Logs 4[] |sACSD_REPORT_ID Report ID left [l O o0
[EHE File Maintenance ¢ ] “SAeSEREPORT-TEREE Feport Ttk teft—fort iy 0o
%’I;‘NE' LHD‘E': 4 [ SACSD_DESCRIPTION Description left ™ OO
fenu Mainienance
) Enterprise PM 4 ] SACSD_REP_CODE Report Code [} O o0
{1 Project System Options 4| [¥]  SACSD_REPORT_NAME Report Name left M ) ) OO
] Gompany Control & [ sicso_RepoRT Report e @ Select 'sysclog log_type_name SSYSACSD' from the LOV oo
{7 Project Maintenance = = and click [Save As Defaulf]. In this particular case it is done
{3 Activities 4 [ sAcsDSERvER Repart Server [ for 'Report ID' - and the Report ID field will be the link to 0o
[ ] User-Defined Log Types & [ 5ACSD_0BI_TYPE Object Type left M access ACS definitions screen O 0
éﬁ:;ai::grm o 4 [/ SACSD_WORD_TEMPLATE Word Template left [} O 0
"] Auto Cold Storage Defiritions 4 [ SACSD_OB]_ORASEQ COLUMN Object Column ) o oo
{2 Defauit Fiiters 4 [] S5ACSD_PROI ORASEQ COLUMN Project Column left ™M OO
[ User-Defined Fiekds
{3 User-Defined Classifiers 4 [ SACSD COMP_CODE COLUMN Company Cade left il O o0
[ ] Report Assignment 4 [] SACSD_REP_TYPE Report Type left ™M OO
[ Prompt Maintenance
1] User Defaults Maintenance
{3 Document Merge
{_) Real-Time Integration

As shown in the following screenshot, the field in the ACS Log becomes a hyperlink that launches the ACS

Definitions screen:

Project Management

Show Filter Send To Spreadshest Enter Query

PRaN-]

+ Project Management Menu
Search | Go

[EHC) Project: Testing (MES007)
{3 Communication Management
{_7) Document Management
{23 Subtontractor Prequalification
{_) Bid Management
{0 Budget & Cost Management
{_] Site Management
{2 Reports
{0 User-Defined Logs
{C3 File Maintenance
{1 Local Tables
[ ] Menu Maintenance
{2 Enterprise PM
~| ] Project System Options
{1 company Control
{2 Project Maintenance
L] Activities
[ ] User-Defined Log Types
[ User-Defined Logs

Trigger table:

PMCOMMUNICATION PMCOM_RECORD_STATUS PEMDING SUBMITTED PM TEST

PMRFI PMRFI_ANSWER
PMRF| PMRFI_ANSWER
Total (7 rows)

‘Trigger Column

Auto Cold Storage Definitions

Document

To o

Document Name

PMTEST

PM o
SUHEMATICS PM3010_2015 03 03_ 1104 48

PM
Attachment

PM § e N
SCHEMATICS SYSRPDOC_2015_06_11_12_57_32

PM
SCHEMATICS

PM
Attachment

Report 1D | "H" [ Description| Report Code | ol Report | o Tyoe
Comm  Totest

PM3020-7 PM302D  PM3020  testvilx PMCMN

Report  ACS
RFI report

PM30T0- o testing | 25000 PM30ID  PM30I0  testvilx PMRFI

15 fortesing acs

PM3010- RFI Request

o A s - BMIDID  PM30I0  fsstvilx PMRFI

TNEHE,_ gosurment fest PMIDID  PM3O10 festvilx PMRFI

SCMAST-
7996474
SCMAST- Doe g
- Document
7859914 Merge

SCMAST- Report to
7996474 test ACS

PM20404_ST SYSRPDOC SYSRPDOC testvilx SCMAS
4_ST SYSRPDOC SYSRPDOC testvilx SCMAS

ACS definitions screen now can be
accessed via Report Id link

SCMAS
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ECM Explorer

Installation

If the ECM Explorer has not been installed on your system, contact your System Administrator to obtain the
required files and run the .EXE for the necessary plug-in, or have them installed by your IT department.

Set Up — Screen

Settings

The connection to the ECM service is configured on the Set Up screen:

CMiIC ECM Explorer

Settings

Server Configuration Settings

Enter Login Details

Tenant |d: Enter CHiC Tenant ID

Username l—da
File Renaming Password esssass

Synchronization Mode

Service URL: |httD J<SERVER=: <PORT>fEm\c<ENV\RONMENT>!fMSP\uginWebSer\d\Ee/MSPIugm/MSP\\.IgiHWSf
Locking | o |
Enter the Proxy Details
Server IP
Revisions Port l—
—eee Username:
Passwaord.

Enter Single Sign On user 1D, password and applicable URL for ECM service and click [OK].
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When connection is established the expandable “CMiC ECM” node will be shown on the right pane of the main

screen (Home):

CMIC ECM Explorer

Enter text to search E

C = ECM_DRIVE > CMIC ECI

i C ECh

B[] $Recyde Bin
{bea
L] Billing Backup Images
) em3z
] ronfig Msi
{] pen
] Dacuments and Settings
=-{ ] Ech_DRIVE
=] cwic o
i { ] no-dernojob Project- test

) Testprojea

{7 Testing

¢ @[] Testing Facilitvy Repair
] cunc erF Ecu

{] found 000

] Intel

-,

i { ] 0942105 - test for submital mask incorporating $pec fection

Em)

"\

Locking

Settings

Synchronization Mode

File Renaming

Revisions

©

CMiC ECM Explorer

Lock Options

Select document lock option

@ Lock all downloading files

& " show messasge before downloading file

Files which are being downloaded can be locked/unlocked based on this setting.

The Lock all downloading files option will lock them for the change.
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The Show message before downloading file option will prompt the user if file should be locked or not:

C > Dell [T C ECM > Prajects > 22 Walmart = Documents (13) > Drawings (4)
-] Dell | | Work Order Billing WBL00 -
-] Documents and Settings | HMIL- Import from Export - Schedule 6
=L ] ECM_DRIVE | Z-0l-unique
B cMicEch ZWalmart
{7 00-demojab Project- test [ Submittals {11)
{7 09.42105 - test for submittal mask incorporating $pec Section ( Communications (1)
GTEstprmEEt [ RFIs (0}
[ attachments | | [ Issues (0}

] Audia

Documents (13)
=+ Drawings | Attachments (9]
-7 ZZ_v10_m2st_rastpdf | sudiofviden (0)
~{] Photas i Drawings (4)
{ ] schematics and Blueprints - -1 onaznn_J014_08_23_06_43_12.pdf

st it
] Testing Do you want ta lock the downloading file? ho_zst_stpar
{7 Testing Facility Repair ZZ pdt 45693_22345_description.u
{7 chic PTF ECI 0
-] found.000 ™ 2pply to sl ster operations frics and Blueprints (0}
Intel .
il — B es Ho |

Title HName CreatedOn CreatedBy

Test L0V Zpdt 05/12/2014 42145 P DA 136,55 KB
ZZ_\V10_tst_t3st Zz_V10_t2st_t3stpdf  Today9:17:43 P WD 13685 KB
72_145693_72345_desc.. 02/02/201510752FM DA 62100 Bytes
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Revisions

Settings
Synchronization Mode
File Renaming

Locking

|

CMiC ECM Explorer

Revisions

Revision upload option

" upload only latest revision

& Upload all revisions

™ Enable server autorenaming

There are two revision options for the documents to be uploaded:

1. To upload only the last revision of the document.

2. To upload all revisions.

If the Enable server autorenaming checkbox is checked, the app will apply the document autorenaming
settings on the server, if there are any.
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Home — Screen

® | SetUp Home | Change Log CMiC ECM Explorer - X
o L]
Hide
Refresh Explorer
“JJ Billing Backup Images [ [ VER
B em3z | | VRTestoL
& pen | | VRTestProjectl
] Documents and Settings [ {wss1
-] Ecm_DRIVE | WBS10

2T cMic Ecm
{21 00-demojob Project - test

{ ] Testproject
E-{]) Testing
&I Awtachments

£ Audio

{ ] 09.42105 - test for submittal mask incorporating Spec Section

| WBS2 Main with PCl as WBS
[/ WBS3 - with WES Mapping
[ wasa
[ wass
| | Wal-Mart Naples FL Store# 6506 - Change name in OM
|| Work Order Billing WB100
[/ ¥ML- Import from Export - Schedule &

{7 orawings 2Z - Ol-unigue
{] Photos 7Z Walmart
] schematics and Blueprints | submittals (11)
& Test 3 { Communications (1)
Testing Facility Repair | RFIs (0)
{1 cMIC PTF ECM | Issues (0
E-{] found.000 -4« Dacuments (141 i
4 o =il | ofl

There are two controls on the Home screen:

[Refresh] — Button

Updates the ECM treeview content in the panes.
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[Hide Explorer] — Button

Removes the local drive pane.

CMIC ECM Explorer

Testing

> ECM_DRIVE » CMiC ECI = Test project » Drawings [Ci CECI = Frojects = 22 Walmart = Documents (L2) = Atachments (9)
- | Dell - ] [ wBesa
-] Documents and settings #{ | WBsS
E-{ ] ECM_DRIVE B{ | Wal-Mart Naples FL Store# 6506 - Change name in O
B o Ec B | Wark Order Billing WB100
{7 no-dernojob Project- test [ [ HML- Import from Export - Schedule 6
{ ] 09.42105 - restfor submittal mask incorporating $pec Section B [ Z-0l-unigue
{ ] Test project E ZZ2\Walmart
{1 attachments I | Submittals (11)
{ ] sudio Communications (1)
{] prawings o RFIs o)
{ ] Photos Lol [ Issues (0)
{ ] sehematics and Blueprints = oo
] Test 3 5
] Testing (
{1 Testing Facility Repair [ Drawings (3)
{70 £nanc PTF ECIA [ Photos (0)
-] found.0o0 | [ schematics and Blueprints (0}
L] Intel Test_3 {0}
o Tk mon
0ATS
bl 3] | |
Title | Wame | created on | created By | size [N rive Name Created On Created
ZZ_W10_t2st_rast Z_Vi0_t2et_tastpdf  18/11/200910:31:068 ..  vadirm.bogom.. 13685 KB N
BlockscrollBar BlockSerollBarjava  17/03/2015 121456 P DA 0515 Kb
IncreaseFiel dsTo200 IncreasefieldsTo2.. 17/03/201512:16268 Pl DA 52139 KB
Test Testing.pdf 17/09/2014 906337 AW DA 5105 KB
Test Testing.bax 19/08/2014 1136:06 A DA 0784 Kb
onnections connedionsxml 17/03/2015 121511 P DA 0333 Kb
search_set search_setbt 17/05/2015 12116268 Pl DA 246.00 Bytes
ss 1495496 PDF 30/05/2015 1256:08 P DA 17.45 kB
testing it 1495496 PDF 27/06/2014 4:5537 A DA 00.00 Biytes
4 [»]

The main window is split in 4 panes. The top-left pane shows the treeview of the local drive. The ECM
treeview from the server is displayed on the top-right pane. The bottom panes show details for the selected
items.

Document Synchronization

To perform the document synchronization operation for the particular project, 2 steps are requried:
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Step 1: Create folder for the project — drag and drop the project node to the ECM folder on the local drive:

CMiC ECM Explorer

Enter text to search E

LOCAL = C > ECM_DRIVE > CMiC ECM Jowic ecm > Projects > 2z Walmart
-3 G | B | WBS2 Main with PCl a5 WBS |
{1 srecycle Bin E3{_{ WBS3 - With WBS Mapping
- bea Bl [ WBS4
] silling Backup Images. | [ WBSS
-3 em32 - | Wal-Mart Naples FL Store# 6506 - Change name in OM
£ pent E3{_| Work Order Bil ling WB100
-+{_] Documents and Settings B3| XML- Import from Export - Schedule &
{2 Ecm_orive [} 7Z - 01-unique
R <= 72 Walmart
Subproject for MES005. B _{ abc100
Testing Facility Repair — E3{_{ abcloo
£ cvic pTF ECM B abc200
{2 found.oo0 E{_| add a project
-2 Intel [#{ | add a project in FORMS
£ oats E3{_{ add project for review of owners changes 1o see if any effect =
- Oractg Bl | adding project - using job mask
Oracle E{_{ adrwipm
-] OracieaTs B[ aetnainsurance
{2 pertlogs & | alpha
g Perl B[ alsoisinSUs
] Program Files B | another Sep 25test
{1 Program Files (x86) B3 { apr29job
{] programpats | [ aprill2job#s -
£ recovery =lal | 5 |‘I
—

This operation creates the document folders structure (without documents) for the project as it exists on the

server:

SetUp Home Change Log

iC ECM Explorer

LOCAL =: C > ECM_DRIVE > CMiC ECM > ZZ Walmart [cmic ecm
3 2l =L, emiceem i’
-] SRecycle.Bin -} Enterprise Documents
& bea = | projects
-] Billing Backup Images {{ #1-0pportunity
2 cm32 | [#2test
- Dell { [#3job
] Documents and Settings [ [#e
B-{] ECM_DRIVE [ [#5
[ [#5
Subproject for MES005 - #6
H Testing Facility Repair [ {#6Jap
1 2Z Walmart #7
1 Attachments (0) [ {#8job
1 Audio (0) {20
1 Drawings (0) [ [ #3Test
i Photos (0) #
1 Schematics and Blueprints (0) [ #4testing
1 Test 3 (0) [
TWIC PTF ECM {{ 00-demojob Project - test
-] found.ooo | { 09.42105 - test for submittal mask incorporating Spec Section
- Intel {{ 1- PMSCH-03-SCHEDUL_0_2003_24hrs_Tdays MPP
B 0ATS |_{ 1 New Community Centre Way
E-{] Oractg { 1000001 az test ~
E-{i] Oracle ~[l] »
—

SetUp Home Chan

Step 2: Right click on the project node to display the context menu:

CMiC ECM Explorer

Enter text to search E

LOCAL : C >ECM_DRIVE > CMIC ECM >ZZ Walmart

Jemic ECM > Projeats > 22 Walmart

3-8 ¢
-7 sRecycle Bin
] bea
~{_] Billing Backup Images
& em3z2
{2 pen
{] Documents and settings
£ ecm_orive
-] CMiC ECM
Subpraject for MESO0S
Testing Facility Repair
2B 2z walman
- Attachments (0)
Audio (0]

Drawings (0) Issues {0) ]
Photos (0) { Documents (14)
Schematics and Blueprints (0) [ abctoo
- Test_3(0) {{ abe1oo
£ cwmic pTF ECM | abc200
(@ found.000 +|_( add a project
£ intel | { add a project in FORMS
- OATS +{_{ add project for review of owners changes to see if any effect
{1 oracrg | adding project - using job mask -
-] Oracle Ra| K} | 3
—

- - - F-E - E-E -G E - E

| [ wasi B
| [ wesio

-y 'WBS2 Main with PCl as WBS

|| WBS3 - With WBS Mapping

RFIs (0)
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Choose the ‘Sync’ option, and select your file locking choice for the downloaded documents, then documents

from the project will be copied to the local drive:

SetUp Home Change Log

CMiC ECM Explorer

- X

Enter text to search E

[CMIC ECM > Projects > 7Z Walmart.

=1

Mo

LOCAL =: C > ECM_DRIVE > CMiC ECM > ZZ Walmart > Attachments (7)
-3 C -l [ VB-testestjob |
- SRecrcle.Bin [+ | VBC default project
{0 bea B [ VBR
~{] Billing Backup Images B+ | VRTest0l
& em3z2 - [ VR TestProject 1
gl Dell B [ wast
{ ] Documents and settings. B | wesio
{2 ECM_DRIVE [+ WBS2 Main with PCl as WBS
- cmicEcm B2 WBS3 - With WBS Mapping
(-8 Subproject for MES0OS B [ wase
Testing Facility Repair — [ | wess
- 22 Walmart - | Wal-Mart Naples FL Store# 6506 - Change name in OM
{1 emicPTFECM - | Work Order Billing WB100
{2 found.000 [+ XML- Impart from Expart - Schedule 6
2 inter &+ [ 2Z- 0l-unique fre
- 0ATS e ] 72 Walmart
] oracg | Submirtals (11)
{7 oracle | Communications (1)
] oracieats i [ RFIS (0)
{7 perflogs i+ [ Issues(0)
£ et | Documents (18)
£ g ies x
{Z] Program Files (x86) -
{7 ProgramData | »
— Do you want to lock downloaded documents?

| cencel

®  SetUp Home Changelog

The bar on top of the ECM Explorer window will show the progress of the syncronization:

CMIIC ECM Explorer

"

Synching Testing paf from server to 'ZZ Walmart.
S

00.076 MB of 00.076 MB

-oX
Enter text to search E

=3 { [ wes1 |
-] $Recycle Bin | wBs10
7] bea [/ WBS2 Main with PC as W8S,
{0 Billing Backup Images. | WBS3 - With WBS Mapping
70 tm32 [] wesa
70 pell {7{ wess
{1 Documents and Setings [/ Wal-Mart Naples FL Store# 6506 - Change name in OM
-1-{5] ECM_DRIVE [/ work Order Billing w8100
B cMic EcM | XML - Import from Export - Schedule 6
Subproject for MES005. L [7] zz-o1-unique
Testing Facility Repair o
=B zz waiman { submittals (1)
Attachments {0) | Communications {1)
Audio (0) | RFIs (0)
Drawings (0} | Issues (0 =
Photos (0) { Documents (14)
Schematics and Blueprints (0] [ abcioo
- Test 3 (0) - { abcloo
{5 cmic pTE Ecm [ abc2oo
{5 found.o00 -] add & project
7] Intel | add a project in FORMS.
4] oaTs +{ | add project for review of owners changes to se if any effect
-] Oracfg. | adding project - using job mask -
o] Oracle | K} | >
—

File Operations

Selected files can be copied from the local drive to the server and vice versa. Simply drag-and-drop them from
one pane to another. Depending on the destination node, the files will be added to the PM item as attachments

or to the Document folder.
Context Menu on Local Side

There are two types of local context menus:
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1. For Projects

etUp Home ange Log ‘CMIC ECM Explorer - H A
Enter text to search [a]
LOCAL :: C > ECM_DRIVE > CMiC ECM > ZZ Walmart cMiC ECM
2 C: = +_{ VRTesto1 B
B $Recycle Bin [ [ VRTestProject1
& bea | {wes1
] Billing Backup Images [ { wesio
- m32 | [ WBS2 Main with PCI as WBS
4 pent | WBS3 - With WBS Mapping

{] Documents and Settings.
&£ EcM_DRIVE
- cmicecm

| [ wesa

- wess

| | wal-Mart Naples FL Store# 6506 - Change name in OM

| [ Work Order Billing WB100

[ XML - impart from Export - Schedule 6
[/ 22-01-unique

[ 2z waimart

| Submirtals (11)
| Communications (1) &

| RFIs {0)

| lssues (0)

| Documents (14)
[

E-Q omic

abcl00
- found.000 [ { abcioo
£ Intel | { abc200
] oaTs | ( add a project
] oracig ! add a project in FORMS. §
£ Oracie hd| K1} | ’

Available options are:

Refresh: refreshes the display of the content for current project to show latest changes.
Show in CMIC: finds and displays the current project on the right side of the window.
Synch: performs the document syncronization for current project.

Release Locks: unlocks the documents.

Delete: deletes the current project folders tree from the local drive.

Show In Explorer: shows the current folder in Windows Explorer.

2. For Document Folders

CMiC ECM Explorer -_— 4

Enter text to search E

SetUp Home Changelog

LOCAL - C > ECM_DRIVE > CMiC ECM > ZZ Walmart » Drawings (5) CMiC ECM
B3 =l =L, emiceem I
{0 $Recycie Bin ] Enterprise Documents =
& bea £ ] Projecs
-{] Billing Backup Images. {7 #1-opportunity
£ tm32 [ #2test

4 pent
{] Documents and Settings.

E-{] ECM_DRIVE [ #5
23 cmic ecm [ #5
: Subproject for MES00S o | #6
Testing Facility Repair [ #6.ob
i o BF zzwalmart |27
[ m [ #8job
: [ #9
I B snc [ #aTest
i Photos (lgg Release Locks. [
H BV schematics 2 Delete { ] #atesting
H Test_3 (0) SomEmE [
{50 emic pTE Ecm { " 00-demojob Project - test
{3 founa.ooo | 09.42105 - test for submittal mask incorporating Spec Section
£ intet [/ 1- PMSCH-03-SCHEDUL_0_2003_24hrs_7days.MPP
{1 oats {7 1 New community Centre Way
£ oractg { 1000001 az test §
£ oracle hd| KIl | o
Title [ Name | created on | cremted By | size |

PM3020_2014_09_23_08_43_12.pdf  PM3020_2012 09 23 . 23/09/20148:44:350AM  VadimBogomo.. 2110KB

22 (1).paf 22 (1) pdf 15/04/20159:18:12PM  VadimBogomo... 136.85KB.

The available options will be applied to the selected documents/folder, and they work the same way as the
ones of the project menu.
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Change Log — Popup

= Enter text to search E

C > ECM_DRIVE > CMiC ECM

[ER=Y= = x CMICECM
(-7 $Recycle Bin < ° ° e - |
B bea
{1 Billing Backup Images
& cm32
-] Den
{ ] Decuments and Semings|
=-{] ECM_DRIVE
=3 cvic Ecm
] 0o-demajob Projef
{2 09.42105 - test fo
{ ] Testproject
{1 Testing
{1 Testing Facility R
{2 emic PTF ECM
{1 found.000
& inta1
{0 oats
-] Oractg
{0 oracie
-5 OrarleATs
L

Enter document name

The Change Log popup displays information about changes in the documents content. It can be filtered by
using the [All] or [Conflicts] buttons along the bottom, or by entering search text into the search field.
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CMIC Mobile Approvals for
Android

Setup — Settings Screen

The Setup screen can be accessed via the Settings menu on the top-right of the login screen:

= CMIC Mobile Approvals

LOGIN SETTINGS

Tenant ID

SERVER CONFIGURATION
SERVER testd4v10.cmic.ca:7785

Environment  cmictestv]0x
LOG IN OFFLINE ACCESS LOG IN OFFLINE ACCESS

PROXY SETTINGS
Enable Proxy
Username

Password

LOGIN SETTINGS — Section

Tenant ID

If you are a CMiC Cloud client, this setting must be on. It turns on/off the multitenancy mode of the
application. The Tenant ID field will be displayed on the login screen, and it needs be entered to log
into the multi-tenant environment.
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SERVER CONFIGURATION — Section

Server

The Approvals app does not use the Mobile server like Mobile Field and the other mobile apps. It
connects to an app server. The URL will be the root URL of what the user sees when looking at their
Workflow Notifications screen in desktop, excluding the environment. For example, if their browser
shows http://test4v10.cmic.ca:7785/cmictestv10x/UlConsole/faces/task-flow-definition-
runNamedConsole/MainConsole? adf.ctrl-state=yrbefigvb 6, then for Mobile Approvals the root
URL will be http://test4v10.cmic.ca:7785/cmictestv10x/. Without the environment, the URL will be
http://test4v10.cmic.ca:7785/.

NOTE: For MDM portals, the XML tags that the CMiC Approval app supports are:

* publicCloud - for public cloud URL
 environmentURL - for server URL

Environment

Enter the part for your environment. Please contact the administrator for configuration of the mobile
server access for your company.

PROXY SETTINGS — Section

If the application requires access to the proxy server, set the Enable Proxy switch to ON and enter the
credentials to access the proxy server.

Login

Enter the Tenant ID (for CMIC Cloud clients), the Username and Password that you use to access CMiC
Enterprise, and tap [LOG IN].

CMiC Approvals da~

Q

APPROVALS FYI

Tuesday, September 22, 2015
. . ‘ Read i
: : Swipe up to see all

prove | H the messages in
S .- + Read the list
Val-Mart re -
Tuesday, September 15, 2015 E
This control shows the ' fanufacturing Comoany @n ad
password instead of dots. -
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If there is no network connection, use the [OFFLINE ACCESS] button to access the workflow
notifications list which was loaded in the previous online session. All changes will be saved to the devices
and uploaded to the system when a connection becomes available.

CMIC Approvals

ternet Connection

Please Connect to Internet
oK
Logging in when

there is no network
connection

APPROVALS FYI

Tuesday, September 22, 2015

LOG IN v OFFLINEACCESS

Wednesday, September 24, 2014

Tap [Offline Access]
button to log in
offline.
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Main Screen

The main screen displays list of the approval requests and FY| messages sent to the user.

Filter Options

Three filters can be applied to the list:
Display Approval Requests

) CMiC Approvals da v ) CMiC Approvals da v

Q Q

APPROVALS FYI () APPROVALS FYI
J Tuesday, September 22, 2015 Tuesday, September 22, 2015
5 quest for Registered . o " rarad Invsice
1 I F i
mount o Read

Val-Mart Store | The Approval requests
2,5( are displayed

Tuesday, September 15, 2015

Inrea -
lanufacturing Company 2 B f ndor A

Monday, June 29, 2015
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Display FYI Messages
) CMiC Approvals  da v ) CMiC Approvals  da v

Q Q

APPROVALS FYI1 APPROVALS FYI
I|.|(_“_;|J;J\_.-_Scj[cr1|bcr>17“£u'|:\ Tuesday, September 22, 2015
p quest fc gistere P quest fc agistere
Flea P f Islerec voice Tuesday, September 15, 2015
5 mount o Read
l-Mart Stor
Bl " s
Tuesday, .‘jc-:Jt(-rTﬂ.\-:r.lb, 2015 _-I 1 The FYI messages are
3575556 for Vi . displayed
C lanufacturing Compar ead
I t ROR C f o e

Monday, June 29, 2015

e App Registered Invoice Thursday, October 15, 2009
G Sintl '
00,00 for vendor AX N ~ction failed wi d

Filter List by Date Range

) CMiCApprovals  da v ) CMiCApprovals da ~ ) CMiC Approvals  da

o L Q Q

_)I FROM “%}(ober.f()ﬂ]i (o FROM September/15/15 B
APPROVALS FYI1 TO rgrcltoheu'oms (] ﬂjjl TO  October/01/15 B
(uesda September 25 20s APPROVALS i APPROVALS FYI
P quest TC M ISTere
WMT) Wal-Mart Stores Inc has timed Raad - Tyesdav September 15, 2015 - Tuesday, September 15, 2015
Tuesday, September 15, 2015 5| Tapthe switchtoturn | 5755561 for Vendor [A1BRICKS] A
i the Dates Filter on ) ricks Manufacturing Company ha
6| f e A1BRICH e m med out
timed out Filters are set to show FYls
Wednesday, September 24, 2014 - _I_'-_I_ il L'-“- alled for document Unread with dates between SEp
on . ' 15th and Oct. 1st 2015.
rase 0 ! Thursday, October 15, 2009
Thursday, October 15, 2000 ROF I . Unread
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Searches

) CMiC Approvals da v ) CMiC Approvals  da v ) CMiC Approvals  da v
% =, Search X floor %
APPROVALS FYI APPROVALS FYI
APPROVALS FYI
Tuesday, September 15, 2015 Monday, June 29, 2015

Tuesday, September 22, 2015

SLere 18575556 for Ve ( for Vendor [A1FLOOR] A1 Unread

Read

floors floor flooring
r I ..: ; . Read i qwer t Y u I
Tuesday, September 15, 2015 J ‘ F
jesday, September 15, 2 : a s d f gh jk I

II.' ifacturing Company ha Hnreac 1 Z X Cc Vv b n m <]

Monday, June 29, 2015

To search for an item, tap the Magnifying Glass icon and enter the search text. Matched records will be
displayed while typing.

To clear the search text, tap the ‘X’ next to the search line. To exit the search mode, tap the “X” when there
is no search text entered (4 Search is displayed):

) CMiCApprovals da~ ) CMiCApprovals da v ) CMiC Approvals  da v

floor X 2, Search X Q

APPROVALS APPROVALS FYI

Tuesday, September 22, 2015

N 3 op Reaistered Invoice
Jor Vendor |A1 FLOOR Tap X' againg to exit AWTES Y

the "Search' mode or Wakhart Store

Monday, June 29, 2015

yase Approve Registere:
Tap X' to clear the
search mask and start
another search.

read

Wednesday, September 24, 2014
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Refresh, Drop-Down Menu & Indicators

) CMiC Approvals da ~ ) CMiCApprovals da~
Available
Starts the menu Q Offline e
Refreshes the
notifications list
m Clear Data
APPROVALS FYI APPROVALS

Tuesday, September 22, 2015

No checkmarks -
only the subject of
this notification is
downloaded

Tuesday, Septembe E’ L°g Qut

Wednesday, September 24, 2014

Wednesday, September 24, 2014

Double
checkmarks - all
the information for
this notification is
downloaded and
details are
available offline

Thursday, October 15, 2009 Thureday, October 1

nread ERROR ct ailed while send

read

Inreac

E Refresh

When switch is set
on - the detailed
information for the
displayed
notifications will
be downloaded

Clears all the loca

Exits the
application

Updates the notification list from the server.

KEEE Drop-Down Menu

Available Offline

If on, notifications and their details, not just their subject lines, are saved to the device so that they are
accessible when there is no connection to the server. As shown above, indicators show if the
information for an item is accessible when working offline:

No checkmarks — only subject of the notification is downloaded.
Double checkmarks — the detail information of this notification is available offline.
Clear Data
Deletes all the local data for this user. Tap the Refresh icon to load the notification list.
Log Out

Exits the application.
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Working with Notifications

Approvals
) CMiCApprovals da~ « ¥ ©  Approve
q Please Approve Registered ﬁ
Invoice SHAWTEST] in the
amount of $120.00 for
vendor Wal-Mart Stores Inc
() APPROVALS FYl
Comments
Tuesday, September 22, 2015
3 pp! R ered Iny 2
AW n [0 J Read
Wai M e -
Monday, June 9‘)‘7ﬁlﬁ
\G-22062018 in the amount of . Invoice Header
f o ANALYEE Swipe up to access
| ve Registered Invoice A all the details of the
2,5 ndor A flead : workflow item .
ect gies b AN I E
f

Tap a request to access the details screen, which consists of three sections: a section of controls (along top
of the screen), a section for the message, Comments and an icon to access the files attached to the
workflow, and the workflow information in the lower part of the screen.
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Working with Notifications

Exits to main page

r* Approve Tap to approve the
current request

Invoice SHAWTEST in thé
amount of $120.00 for
vendor Wal-Mart Stores Inc

Expands/collapses the current request

informational section at the
lower part of the page

Tap to re-assign the J

Comments

Opens files attached to
the current request (if any)

Tap to reject the
current request

Invoice Header

Depending on the settings in the Imaging Controls/Workflow Notifications and Display options, a
Comment may need to be entered when approving/rejecting the workflow.

Upon tapping [Re-Assign], shown below, the application opens the screen where the workflow can be re-
assigned to another user:

i Y
PlEE,SE Approve Regi Islered E Please Approve Registered Invoice SHAWTEST] in
Invoice SHAWTESTT in the the amount of §120.00 for vendor Wal-Mart
amount of $120.00 for Stores Inc

vendor Wal-Mart Stores Inc

Type the user name

Comments whom the workflow

| Leal tap to select from will be re-assigned to.
liet

- Comment

Invoice Header
Add the comment if
required.

Reassign Workflow
User

User Reference (v10x) ECM & Mobile Approvals CMiC Mobile Approvals for Android - 65



When the workflow gets approved, rejected or re-assigned the application returns to the main screen. The
status of the workflow will be changed accordingly and displayed in the status column:

) CMiCApprovals  da v

Q

Re-assigned workflow I

APPROVALS FYIl

Tuesday, September 22, 2015

Please Approve Registered Invoice . "/,CApproved workflow j
witcs g amou ) Approve

Plosse Apprors Regsered incce ’_/C Rejected workflow )
MG-22062015 in the amo Reject

Unread

[ad

page. AATTANALYZED0091) check for Tap to close this FYI.

uploading document has been
Tap to re-assign this FYI. I

Tap to exit to the main .' ATTACHMENT ]

uploaded .

Document Details
Tap to expandicollapse

the detail section.

Revisions

Audit History

The controls available on the FY| details screen are similar to the ones for Approvals, except there are no
Approval/Rejection buttons. The only difference is the [Close] button, which is used to close the screen.
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Submitting Changes

o CMIiC Approvals daw

Q

) APPROVALS FYl

Tuesday, September 22, 2015

Read I I

Approve

Monday, June 29, 2015

Please Approve Registered Invoice

MG-22062015 in the amount of

Tap to submit
changes in the
workflow status

Unread

Thiradau Netnher TR

O CMiC Approvals da~

Q

| APPROVALS FYI

CMIC Approvals

Notification has been submitted

Tuesday, September 22, 2015

- rove Registered Invoice
successfully e amou Unread
r vendor Wal-Ma res
oK. Wednesday, September 24 2014
After submitting the |
unrea

processed workflows

are gone from the list
'_I\-|:l‘.|: Function failed while sending |,

cla rer Wers

E I.-.Ii.ff!.i Function failed while sending Unread

To submit the changes, tap the [Submit Selected] button. The approved, rejected and re-assigned
notifications will be processed and removed from the list.

When submitting changes offline, the application creates a queue of the notifications with changed statuses,
and once a connection to the server is restored, they will be submitted to and processed by the system.
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PM Role Privilege - Disallow
Creating Contacts For Company

This enhancement includes a PM Role privilege in the MAINTENANCE section of the PM Role Privileges
screen: “Disallow User From Creating Contacts For Company".

Maintenance
O create Partner On The Fly | L] Disallow User From Creating Contacts For a Company |

[ Maintain Working Days ?Fdit Iestinn Tanic:
Create Punchlist Area On The Fly When checked user cannot create Contacts for a Company |

When checked, this privilege prevents the user from creating new contacts for a Company (C-Type
partner). The user can only add existing contacts for a Company by selecting them from the contact LOV.

If the user tries to create new C-Type contacts with this privilege assigned to his PM Role, a message will
be displayed, and the user will be required to select a contact from the Contact LOV instead.

On selection of the contact code, it will back-fill the company/partner of the selected contact code (i.e. act
as if the company code was not entered and left blank).

Also added the following columns to the Contact LOV:
Abbrev
Company Code

Company Name

Type
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