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Feature Set 03 — Enhanced
Printing

Important Note

Please be aware that some modifications and enhancements may require licensing, specific configurations
and setup, and may require the involvement of CMiC Consulting and further training. Please contact your
Account Manager/Project Manager for more information where needed.
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Quick Print

Overview — Quick Print

' Request for Information Send 1/0 Email  Add

Copy Edt Delete Submit AddNote PrintReport QuickPrint Linktolssue BackTolog [} (1) £y

Attachments + Related Objects

RFINo. 0002
From Stephanie Bromfield
Co-Author

Status Pending
Submitted [
Co-Author RFI No.

To Ferris Bueller Received [

The underlying concept of Quick Print is to allow users to assign a Report or Form Letter relevant to a
particular PM object, such as an RFI, to the [Quick Print] button on the screen that displays individual records
of the PM object. Also, Quick Print gives users the option of merging any attachments associated with the
currently displayed PM object record to the Report/Form Letter assigned to the [Quick Print] button.

As an example, the above screenshot shows the [Quick Print] button on the Request for Information screen
when it is displaying the details of an RFI. If clicked, the Report/Form Letter assigned to this screen’s [Quick
Print] button will be initiated, and if opted, any attachments for the displayed RFI will be merged to the
assigned Report/Form Letter.

Assign Report to Quick Print Button

| Report Assignment

ted PM object | Report Assignment

Report Type | Report
Object H@

AllC

& PMIOIO Request For Information Record L] L]

4 | PM1200_001 RFT Urgent Response Needed ] v ¥ ot

4| PM1200_000 MASTER FL - Request For Information (PM1200_00¢ %) O O R |

¢ | PM1020_STD RFI Urgent Response Required - STANDARD =) 0 m} AL 2]
+

Sample of Report Assignment screen; standard Treeview path: PM > File Maintenance > Report Assignment

In the Report Assignment screen, the Default checkbox is used to indicate that the Report is the default to print

when the [Quick Print] button is clicked on the screen displaying records of the PM object selected via the
Object field.
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The Merge checkbox is used to indicate whether any attachments associated with a particular record are to be
merged with the default report set to print by the [Quick Print] button for the PM object selected via the
Object field (shown above).

As an example, in the above Report Assignment screenshot, the selected PM object is an RFI, and the Report
checked as its default is RFI Urgent Response Needed. So, the [Quick Print] button on the RFI screen
displaying individual RFI records (shown in previous screenshot) will generate the RFI Urgent Response
Needed Report, and if opted, any attachments for the displayed RFI record will be merged to the Report.

Only one Report/Form Letter at a time can have these checkboxes checked. When a Merge flag is checked, it
makes sense to ensure that the corresponding Default flag is also checked.

The Quick Print feature is available for the following PM objects: Communications, Meeting Minutes, RFI’s,
Issues and Submittals.
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Print Reports & Form Letters with
Embedded Attachments

Print Single Report/Form Letter with Embedded
Attachments

J Send I/ Email Add Copy AddCC Edit Redirect CloseRFI AddNote Forward PrintReport Quick Print LinktoIssue BackTolog [} [ M

Regquest for Information

Attachments ¥ Related Objects

RFI Detail
00000002 s Open

m Donna Pickersgill d 4] 2016-03-09 11:11 M

Co-futh
To George llen eived [
@ @ Select Report =8| 8 4

Subject Buikling test Cases for V12 environment - COPY to test 1/0 account settings - Change # Creste Change Link Change
— . @ hitp://testlvl 2.cm mictest12/SysReportPopup/showReport C ——
Print Multiple Form-Letter
Source vendor
Question s the environment up and running? (aup oy Report Type: (]
Suggestion Report Neme | Request For Information Record |
Cost Impact Yes Server Type | Jasper Server [ Cost Amount: 150,000.00
Schedule Impact Yes Embed Attachments ) select (' Select Al ® None Days €
[Print._Close |
Cost Impact Potentially Gost Amount
Schedule Impact Potentially Days
Actity
Sort Notes
@ x Author: Donna Pickersgill Date: 2016.03.08 17:13 AM et
Note added manally

The printing of a single Report or Form Letter via the standard [Print Report] button, on screens displaying
individual PM object records, has been enhanced to allow user to choose whether or not the attachments
associated to the records get appended to the printed Report/Form Letter. This option is available on the pop-up

launched via the [Print Report] button, as shown above.
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Print Options for Embedding Attachments

-

-

(& Select Report - Internet Explorer = | & &

& hitp://testlvl2.emic.ca: 7785/ cmictestvl 2/SysReportPopup/showRepaort

Print Multiple Form-Letter
Group By Report Type: D
Repart Mame | Request For Information Fla::ord
Server Type | Jasper Sen.'er

Embed Attachments Select Select 8l '® None

L

Server Type

i y h'
@ Select Report - Internet Explorer E@g

| @ http:/f devdvl0.cmic.ca:/ T85 cmicdewl 0/ SysReportPopup/showRepor |

Print Multiple Form-Letter
Group By Report Type: D

Report Name | Orade Report Server 2
Jasper Server
LT kY Orade and Jasper Servers
Embed
Attﬁ(hl'l"lel'lﬁ SEI'ECt SE.‘IECt .‘:\" L Morne

Print  Close

e

.

The Server Type is defaulted, based on whether the Report Name that is selected is a Jasper report or an
Oracle report. The possible options listed are:

Oracle Report Server
Jasper Server

Oracle and Jasper Servers
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If a report can be run via both server types, the Oracle and Jasper Servers option will be available. If

[Print] is clicked at this stage, the next pop-up will allow you to select the print server, via the Print
Server field, shown below:

i B
(=% Request For Information Record - Internet Explarer E@g

‘ @ http://cusbvl Oxe.cmic.ea: 7785/ crnicenv?/SysRptParams/acceptRptParams.do?8ireport ‘

= Config

Print Server =173

I Destination | Preview
I Mame
Format | PDF
Run Report | Close

|

Embed Attachments — Radio Buttons

i ) '
@ Select Report - Internet Explorer E@lﬂ

| B nttp://devivlD.cmic.ca:T 785/ cmicdewl 0x/SysReportPopup/showRepor |

Print Multiple Form-Letter
Group By Report Type: D
Report Mame | RFI Urgent Response Required - STANDARD

Server Type | Oracle Repart Server|[ v |

EI'TIbB:r Y T Y
sttachments — Select (U Select All (®) None

L ’

The Embed Attachments radio buttons are only active when the report is an ORACLE report (.REP or
Form Letter). If it is a Jasper report, these radio buttons are disabled.

The following are details about the Embed Attachments options:
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§ Select — When [Print] is clicked, a pop-up will display all the attachments associated to the
record, allowing the user to select the attachments to include with the Report/Form Letter:

i B
(2} Select Report Attachments - Internet Explorer Elﬂlg
‘ & http://custvlOxe.cmic.ca: 7785/ cricenv2/SysReportPopup/selectEmbedded Attachmer
Select Report Attachments
Aftachment 00000001 00-errort
_$, @ Aftachment 00000002 2uo4212
& [ Aftachment 00000003 A1-1 Site Plan
& D Aftachment 03000005 equipment cash receipt
& [ Aftachment 00000007 R2LOGOD
o A

§ Select All - Automatically appends all the attachments attached to the current record to the
Report.

§ None - No attachments will be appended to the report, even if there are attachments
associated with the current record.

NOTE: The None option will always apply to JASPER reports, as they do not yet allow
embedding of attachments.

Also, when the None option is selected for ORACLE reports, all the standard printing
Destination options are available:

r ™y
@ Request For Information Record - Internet Explorer E@g

| B http://custvl Dxe.cmic.ca: 7785/ crmicenv2/SysRptParams/acceptRptParams.do?&report |

Report Config
Prink Server err'.-E
Destination

Preview with Cold Storage
Mame | printer

File
Format E-Mail

Fax
Cold Storage

Preferred Contact Method
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Otherwise, only the Destination options Preview with attachments and E-Mail are
available:

r 2 ™y
(2! Form Letter - Internet Explorer E@ﬂ

| B http://custvl Dxe.crmic.ca: 7785/ cricenv2/SysRptParams/acceptRptParams.do?&mergs |

Report Config
alaal

Print Server

Destination

Mame

Format

Print Blank Letter []

E-Mail
Preview with attachments

PDF

b

Run Report | Close |

The Preview with attachments option displays the Report/Form Letter as a PDF with the
attachment(s) at the end.

The E-Mail option will send an e-mail with two attachments, shown below: one is a PDF of
only the Report/Form Letter, and the other is a PDF of the Report/Form Letter with the
attachment(s) appended to the end of it.

Tue 3/15/16 11:58 AM

stephanie@cmic.ca

Request For Information Record

To Stephanie Bromfield
Cc Stephanie Bromfield

Message L PM3010.pdf (3 KB} L PM3010 - attachments.pdf (333 KEB)

Single Oracle Report with all attachments
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Print Multiple Form Letters with Embedded Attachments

aguest for Information Send [JOEmail Add Copy Edit Delete Submit AddMote PrintReport Quick

Attachments Related Objects ,"

Not Submitted
RFI Mo, 0002 - =
From Stephanie Bromfield @ Select Report - Mexilla Flrem 4
Co-Author ¥ | custvlOxe.cmic.ca:7785/cmicenv2/SysReportPopup/showReportPopt Co-AL
To Ferris Bueller
CC Brooke Shields Print Multiple Form-Letter |
Subject QUICK PRINT feature set (FO3) - review| | Group By Report Type:
Date Created 2016-03-10 Report Mame | Request For Information Record IZ| >
Server Type | Oracle Report Server El
Source ) - -
— — @
Video provides a powerful way to H Embed Attachments © Select © select Al @ None embed co
also type a keyword to search onli professic
footer, cover page, and text box d

For example, you can add a match
and styles also help keep your dod
Question match your new theme.

When you apply styles, your headi %
a picture fits in your document, click it and a Dutton for layoul opLions appears n

and then click the nlus sion

en you work on a table, clic

The Print Multiple Form-Letter link, framed above, is used to select one or more Form Letters for printing,
and it is used to select one or more attachments (PDF, JPG, PNG, BMP, JPEG, TIFF), associated with the
displayed record, to print with the Form Letters.

The following is a sample of the pop-up launched by the Print Multiple Form-Letter link:

i R
(2 Select Multiple Form-Letters - Internet Explarer E@g
‘ B hitp://testlvl2 cmic.ca:7785/ cmictestvl 2/SysReportPopup/showMultiRepertPopup.do?lcadNews= new8&&ebjType= PMRFI& ‘

Accept | Close
Select Multiple Form-Letters

e e e e

Request for Information

RFI Urgent Response Required

[ Embed attachments

The Embed Attachments check-box, when checked, indicates that the selected attachments are to be merged

into the final document (PDF) comprised of the selected Form Letters. The attachments get appended to the
end of the PDF.
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After clicking [Accept] on the previous pop-up, the following pop-up is displayed, to select the Form Letters to
include in the composite:

- R
(2 Order Multiple Form-Letters - Internet Explorer E@g

‘@ httpe/ftestlvl 2.cmic.ca: 7785/ cmictestvl2/SysReportPopup/prepareMultiReportOrder.do?8objType=PMRFI&sjwrAppCode= ‘

Order Multiple Form-Letters
OO
& E Request for Information PM1200_001 RF1 Urgent Responss Needsd (PM1200_001)
& E| Request for Informaticn PM1200_000 MASTER FL - Request For Information (Ph1200_000)
& E| RFI Urgent Response PM1020_5TD RFI Urgent Response Reguired - STANDARD
Requirad
& ]| Attachment ATT-0001 IMG_0227

After clicking [Accept] on the previous pop-up, the following pop-up is displayed, to select the final printing
parameters, such as Print Server and Destination.

- " h'
(2 Form Letter - Internet Explorer Elﬂlg

‘ & hitp://testlvl2 cmic.ca:7785/ crmictestvl 2/SysRptParams/acceptRptParams.do?&mergeReportProcess=trueflp_sdr_run_oras

Report Config

Frint Server pacsanlasl

E-Mail
= el Preview with attachments

MName

Format | PDF

Print Blank Letter [

=

When printing using this enhancement, only the options Preview with attachments and E-Mail are available
as destinations (printing options are available through the web browser displaying the preview).

The preview will display the printed Form Letters with the attachment(s) at the end.

The E-Mail option will create an e-mail with two attachments, shown below: one is a PDF of only the Form
Letters, and the other is a PDF of the Form Letters with the attachment(s) appended at the end.

Tue 3/15/16 11:45 AM

stephanie@cmic.ca
Printing

To Stephanie Bromfield

Cc  Stephanie Bromfield

Message  TLISYSRPDOC.pdf (6 KE) L SYSRPDOC - attachments.pdf (331 KB)

Multiple form letter print with attachmts.
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Hiding Text in PDF Documents

Hide Text in PDF (White-Out Text)

Text can be hidden by “whiting out’ certain characters or tags which appear in PDF documents (Oracle Reports
or Form Letters).

The new print Destination, “E-Sign — Hide Signature Tags”, has been incorporated for this purpose, and it
works with Single Report printing as well as Multiple Form Letter printing.

Report Config

Print Server .

]
E-Mail
Destination

E-Sign - Hide Signature Tags |

Nar
Format | PDF ﬂ
Print Blank Letter [ ]

" Rumn Report | Close |

Note that the Format is defaulted as PDF and is not editable for this destination.

The *white-out” does not apply to any PDF attachments (to the main report).
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For E-Sign, the tags that are considered are:

ESIGN_TAG_DESCRIPTION _|ESIGN_TAG _ |
1| Signature = s
2| Initial < N
| 3 |Date Signed = \dsdr,
_4FuIIName = Wndrky
| 5|Date =),
| 6 |Email = el
| 7|Envelope ID = eid),
| & |FirstName = Wan{riy
9| LastName = Wsn{riy
110 | Email Address - \ealn\
11] Optional Signature = \osdrh,
12| Optional Initial - \oi{r\
E Signer Attachment - salrlh
|14 | Company =i
15| Title = |\
|16 | Approve = hafriy
|17 [Decline = defrfy
|18 | Note = indrky,

{r} is a sequential number e.g. 1,2,3,4 (e.g. for multiple Signers, with match Date Signed)
These are DocuSign tags which DocuSign recognizes. When we are print using the E-Sign - Hide Signature Tags
option, it is like a translation, so if the document had for instance:

Signer 1: Dave Brown Date Signed: July 1, 2018
Signer 2: Alex Wek Date Signed: Aug. 2, 2018

Substituting the DocuSign tags in the Form Letter definition before printing the document, in order to ‘whiteout’ or not
show the data would be:

Signer 1: \s1\ Date Signed: \ds1\

Signer 2: \s2\ Date Signed: \ds2\

An example on how to use the tags to achieve the ‘white-out’ is outlined below:
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1. Modify Form Letter Definition to include tags.

Action Edit Elock Field Record Query Utility Help Window

For example:

FERPUR VAR LEBSY+ >+ ATV 208K E

¥ System Tables Maintenance - TESTVIO_X  Form Letters =(0] |

Document Twe Letter Format

Apnlication |PM ||Project Marsgement | Code Descrifation Active Format == |
2] Potertial Change ftem IV |agvanced =] H|F |-l

Latier Type [FLPM110 | Potertial crange tem | [pcre copy of standard PCIFL ¥ |advarced | H|F
TSTSAMPLE Test for Status Last Updated (FM3110) IV agvanced | H|F|-]

Fort |Defaut - ~ | weight |Medium | Style |Plain

) sion et | Type [Text j|

[ Box I Shage Available Values

Row: [ Shade
IS

Croer Section #  Section Type: Detail Data Source

" Top [ Right [ Bottom [ Lett ‘ I Line Betwesn Columns | Page Protect ‘ Stvleﬂ Biolcd - |E

fio [ e =]

| Diefine RelationOrder BY | Break Groups | I Page Break Before J = ||&rch Add Linet

Source: FLPM3110_Y

= ||Action Code =

= ||Apry Flag

| = ||Arch Add Ling2

== FLPM3110_% CMOCK_TITLE==

signer: =1 | Date Signed: a1y

Clazsifiers:

CLE1: «=DA FLPMI110_Y FL3110_CLY _VALUE_CODE! ==
CLSZ <=DA FLPM3110_Y FL3110_CLY _VALUE_CODEZ==
CLS3 <=DA FLPM3110_Y FL3110_CLY _VALUE_CODES==
CLS4: ==Dd FLPMI110_Y FL3110_CLY _VALUE_CODE4==
CLSS == FLPMI110_Y FL3110_CLY _VALUE_CODES==
CLEE ==Da FLPM3110_Y FL3110_CLY _WALUE_CODES==

Date Status Last Updsted:  <=D& FLPM3110_% FL3110_STAT_CODE_LPDATE_DATE==

= ||Arch Add Line3

= ||Arch Cort Name

= ||Arch Cortact Desc
= ||Arch Cortact Title
= ||A&rch Courtry

= ||&rch Email

= ||&rch Face Mum
= ||Arch hohile Mum
= ||Arch Cther

= ||Arch Pager Mum

= ||&rch Partn Mame

Arch Phone Mum J

-
n

2. Print preview the Form Letter (if using DOCX use ‘No Template’):

CM:C

Computer Methods

intermalfronal Corp

Signer: \s1\ Date Signed: \ds1\

Date Status Last Updated:

Classifiers:
] 81

SUS Legal Name
108 Charter Street 7800
New York NY USA

tags will show in
Preview mode
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3. Print the Form Letter again, using the E-Sign Hide Signature tags option...the tags area in the Form Letter should
be white.

| B hitp://testdvlD.cmic.ca: 7785/ cmictestv ]t/ SysRptParams/asynchronousCall.do?actionToDo=showRepor - Internet Explorer

@ http://testdv10.cmic.ca: 7785/ cmictestv]0x/SysRptParams/asynchronousCall.doactionToDo=showReport&_550GLOBALSESSIOMNID=CMICESSIONID%233D8VFThg9KG 501 1RPIC

x u File Edit Goto Favorites Help

| A
= @ CMiIC Project Management @ CMiIC 12c Launch Page a CMiIC PORTAL == CMIC Search - TESTVI0X o CMIC Indexer - TESTVI0X @ CmicPlanGridSync @ HIKUL

° SUS Legal Name
‘ MZ‘ 108 Charter Street 7800
New York NY USA
Cnmpntm Mfthoda

areswhitedyout

ottt

"_\_/"

Signer: /a1e Signed: /

Date Status Last Updated:

Classifiers:
CLS1:
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Converting DOCX to PDF When
Printing Documents

SETUP

1) LibreOffice Installation - Apache LibreOffice is used to convert DOCX files to PDFs. It is a manual
installation, to the following location:

{cmHome}\{version\{environment}\sql\LibreOffice

(ex. D:\em\v10\prod\sgl\LibreOffice)

NOTE: Changes are not available for Unix.

2) LibreOffice license link:

https://www.libreoffice.org/about-us/licenses/

RULES

To convert an MS Word DOCX file to PDF, the following rules apply:
I. DOCX template must not be in compatibility mode on MS Word 2016

I1. For layout, use tables, otherwise there will be a misalignment issue and CMiC will not be
supporting this.

I1l. Use of MS Word Objects can result in a conversion failure. Please avoid using MS Word Objects
as CMIC will not support conversion issues related to them.

FEATURE DESCRIPTION

This feature allows the user to print a DOCX file as a PDF rather than only as a DOCX, the only option
which was available in CMiC up to this point.

When printing a Form Letter based on a DOCX template the available destinations are “Preview” and
“Email”.
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When “Email” is selected, the Email popup offers additional format options: PDF or DOCX.
Below are sample screenshots for a possible path to printing a PDF from a DOCX report.

First, select the DOCX report from the reports list when the [Print Report] button is clicked:

Request for Information LiveCyde RFT Send 1/0 Email Add Copy Add CC Edit Redirect Deleie ClossRFI AddNote Forward PrintReport Quick Pint Linktolsue BackTolog [} [1) €

5
e . e / n
=3 @ et ho. 005 Open
) Project: SB Project - Tridel Phase 1 (SBPROJ From Stephanic Bromfield itied ] 2016-06-13 10:20 AM
EHE3 Communication Management GorAuthor
{a Prject Partrer Dirclory To Fems Buslier Received [
) Project Contact Directory a
a5 RAs
() IFS03=conversion of doex 1o PDF Subject FSU3 - conversion of .docx to .FOF Change # Grest Change Link Change
{2 Mesting Minutes Datz Created 2016-06-13 Date Required 2016-06-13
() Communications .
g Issues o (@ Select Report - Intemet Explorer [BE=
Transmitals
510 Document Mansgement Question No further questions. [© reeur . e —
B Reporis Suggestion ]
) Fie Mainierance Cost Impact Potentaly print Maltile Form-Letter Cost At
() Secunty Schedule Impact Potentialy O Days
o Group By Report Type:
o : Report Name | WORD:RFT Urgent Responss Nesded (PM1200_001)
Dotz Ansvie
e Template
Cost Impact Potentialy Server Type| Orac ReportServer V| Gost Amount
Schedule Impact. Potentially Embed Attachments O select © Select Al © None Days
) —_——

Next, select the Destination and Format on the Report Config popup window:

Request for Information LiveCydle RFI Send J/OEmail Add Copy Add CC Edit Redirect Delete CloseRFI Add Nete Forward Print Report Quick Prink  Link
R - .
Search
i RFL No. 0005 <9 Status Open
513 Project: SB Project - Tridel Phase 1 (S3PROJ From Stcphanic Bromfield Submited [212016.06-13 10:20 AN
523 Communication Management Cofuthor Couthor RFL o,
) Project Partrer Directory To Fers Buellr Recaived ]
{) Project Gontact Directory o
RS
(] P03 corvesion of docx o POF Subject FS03 - conversion of docx to PDF Change # Create Change Link Change
{2 Mesiing Ninutes Date Crested 20160613 Date Required 2016:06-13
3 Communications
QO tssues G (@ SYSRPDOC: Form Letter - Intenet Explorer ==
3 Trensmitals
{2 Document Management Queston No further questions [@ mipsrcusmao 27185 cmicem2/SysRptParams/acceptRp Joreembe |
{20 Reports Suggestion
B File Maintenznee Cost Impact Potentially Amount:
{2 Security Schedue Impact Potentilly Days
Answercd By
Date Ansered
Answer
Cost Impact Potentialy Armourt
Schedule Impact Potentialy Days
Activity
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When the Destination is

‘Preview’, you can chose the Format as either DOCX or PDF.

LiveCyde RFI Send [/O Email Add Copy AddCC Edit Rediect Delete CloseRFI AddNote Forward PrintReport QuickPrint Linkto Issue Bad

[ B e .
RFI Ne. 0005 *§] Status Open
) From Stephanie Bromfield Submitted (7] 2016-06-13 10:20 AM
Co-Author Co-Author RFL No.
To Ferris Bueller Received (]
o«
Subject F503 - conversion of .deox to .PDF Change # Create Change Link Change:
Date Created 2016-06-13 Date Required 2016-06-13
. M
e (& SYSRPDOC: Form Letter - Internet Explorer S
Question No further questions [ hitp://custittne cmic.cai7785/cmicenv2/SysRptParems/acceptRptParams.dodiembse |
Suggestion
CostImpact Potentially Report Config ost Amount
Schedule Impact Potentially Print Server | env2 ] Days
Answered By Destination | Preview[ ]
Date Answered ame acl
o 35
Cost Tmpact Potentially it EEREE T st Amourt
Schedule Tmpact Potentially Days
LELT [ Run Report | close |

PDF will display the DOCX as a PDF document. DOCX will display the DOCX in its unconverted format
(as per original functionality).

When the Destination is set to ‘Email’ the Email Information screen is displayed with the ability to select
the Format. In this screen you can select the PDF format for the DOCX report. You can also select any
attachments you want to have accompany the main report.

Email Information

From stephanie@omic.ca

To "Ferris Bueller” <stephanie@aomic.caz> | & |
.
CC
"
BCC
Subject | RFI Document |4
RFI Doc Merge document printed as PDF
Message

DO 1
Word Template Format

Report Fle Name |MAIN.pdf

Attachments
Document Name File Name >
D0-srror 00-srrort jpeg W
2up4212 2up4212 png W
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Select PDF then click [Send], and the resulting e-mail that is sent will have the DOCX report converted to
a PDF:

Thu &/16/16 2:57 PM

stephanie@cmic.ca
RFI Document

To Stephanie Bromfield

Message e 00-errorl.jpeg (263 KB) B 2uod212.png (378 KB) @MMN.pdf (51 KE)

RFI Doc Merge document printed as PDF
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