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Enterprise Content Management

Overview — Enterprise Content Management (ECM)

Enterprise Content Management is a CMiC document management and tracking system that integrates
Image Manager and Project Management with MS Outlook and MS Word via plug-ins.

Within Outlook, emails and email attachments can be dragged from Outlook and dropped onto an Image
Manager folder (including PM Attachments) or file, thereby creating a new document or document revision
in CMiC. Word documents can also be modified in the Image Manager interface. Once the documents are
loaded into CMIiC via ECM, other CMiC programs can use them (e.g. Workflow, PCI’s, Subcontracts,
Daily Reports etc.).

Pre-requisites

Imaging Security setup for relevant Imaging Document Type
PM Document security set up for Attachments document type (for now only this type is supported).
Ensure IMG Systems Options (IMG_SYSTEM_OPTION) flags for ECM are turned on:
IMGSO_IMGMGR_FLAG
IMGSO_PMDOC_FLAG
* if the Imaging flag is on, the Imaging folders will be displayed in the Outlook plug-in.
* if the PM flag is on, the PM folders will be displayed in the Outlook plug-in.
* if the flags are off, the folders do not appear in the Outlook plug-in.

Installation of Plug-Ins

If the Plug-in has not been installed on your system, contact your System Administrator to obtain the
required files and run the .EXE for the necessary plug-in, or have them installed by your IT Department.

For Outlook, use and run the setup.exe file in the Outlook Plug-In folder.
For Word, use and run the setup.exe file in the Word Plug-In folder.

For silent/parameterized installation:
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a. Install Prerequisites:
Install the ECM plugin prerequisites silently using these commands:
"Installer Folder Path\WVSTOR30\vstor30.exe" /q:a /c:"install /g /1"
"Installer Folder Path\WVSTOR30\vstor30sp1-KB949258-x86.exe" /q:a /c:"install /q /1"
b. Install Plugin:
After installing the prerequisites, run the "setup.exe” with the following CML statement:
For normal installation:
“Installer Folder Path\setup.exe" /q
For Parameterized installation pass the values with following parameters:
SETALLUSERS - possible value (0/1)
SERVICEURL- [servername]/[environmentname]
Examples:
"Installer Folder Path\setup.exe" /q SETALLUSERS=1

"Installer Folder Path\setup.exe" /g SETALLUSERS=1 SERVICEURL=
<servername>:<xxXxx>/<environmentname>

2 - Enterprise Content Management User Reference (v10x) Enterprise Content Management (ECM)



ECM Documents

Overview — ECM Documents

AR INVOICE ENTRY Table Mode B g@-® @ A ~Q

Enter Batch Number

*® O O

Enter Invoices Print Edit List Print Invoices

SELECTION CRITERIA
* Company | CCC 4 | CMIC Test Construction Company

* Batch 26713[4 | |t Create Batch

[ Invoice Detai Defaults

[Blsearcn 42 Insert {T Delete  4m Previous mp Next O, Workflows | v @ Reporoptions |+ & anachments  [E]Nores Ji® ECM Documents | + | & liser extensions
&g

& Upload ECM Document

* Customer | ABC100 4 | |ABC100 Business Partner

3
g

FERERLE 0 Search ECM Documents
Series Code A Sales 100.00 Address Define ECM Searches

* Invoice | 456789 Retainage Order Num

*Inv Date | 01-01-2015 ) axes 0.00 Currency | US 4| |us Doltars
Due Date |31-01-2015 ) Other Taxes 0.00 Exchange Rate 1.0000000
Retainage % |10.00 Discount 0.00 * Interest Code | IR1 4| [Interest RATE Code
Discount Date | 06-01-2015 ) Net 100.00 * Collector | COL1 4| [Debt Collector
Discount % [0.00 Tex1 Retainage
Description | test

Ret Released TaxReleassd

| Reicase retainage Jil pistribution LTI T LLE Rl Print invoice |

Example of [ECM Documents] button in Block Toolbar of AR Invoice Entry screen (Pgm: ARINVFM — AR Invoice
Entry; standard Treeview path: Accounts Receivable > Invoice > Enter Invoices)

The [ECM Documents] button is located on the Block Toolbar of most CMiC Enterprise screens, as
shown in the screenshot above. Clicking on this button displays up to four menu options in a drop-down
menu, depending on the screen. Since any screen within CMiC Enterprise can be given the ability to query
and display images according to the current data record, the options “Define ECM Searches” and “Search
ECM Documents” always appear in the drop-down menu. Each screen can have multiple searches defined
using the “Define ECM Searches” option. Searches are user defined, allowing for maximum flexibility and
customization. When the user is in a particular screen, for example the AR Invoice Entry screen, they can,
if at least one image search has been defined, view the images with a relationship to the current record
using the “Search ECM Documents” option.

The “Show ECM Documents” and “Upload ECM Documents” menu options are connected to a document
type in Imaging and associated to a flysheet. To allow an upload via ECM documents, information must be
entered on the screen and saved. Once a document is uploaded, the information on the screen is then
entered into the associated flysheet and the image status is set to submitted. The “Show ECM Documents”
and “Upload ECM Documents” menu options are only available in the following screens:

AP Voucher
AR Invoice

AR Payment
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GL Transaction Entry

JB Prepare Billing

JC Transaction Entry

PO Job Shipment Receiving
Vendor Compliance Detail

The following subsections contain more detailed information on each of the menu options in the [ECM
Documents] button.

NOTE: The AP Voucher screen will include the “Show ECM Documents” and “Upload ECM Documents”
in a future release. JB Prepare Billing refers to the JBBILL screen. The standard Treeview path is Job
Billing > Billing > Prepare Billing.

Upload ECM Document

AR INVOICE ENTRY Table Mode B g@-® @ A ~Q

Enter Batch Number

[ J O O
Enter Invoices Print Edit List Print Invoices
SELECTION CRITERIA
* Company | CCC || |cmiC Test Construction Company
* Batch 26713 A truntr Create Batch
./_'—' -il——i' . Defaults
[ Searcn 47 Insert {3 Delete  du Previous mp Next O Workflows |+ & ReportOptions | v ¢ Attachments [5]Notes [ ECM Documents | ] g% User Extensions
* Customer ABC100 |4 ABC100 Business Partner
lob [BEIDERIES =] Search ECM Documents
Series Code ] Sales 100.00 Address Define ECM Searches
* Invoics (456789 Retsinage Order Num
* [nv Date 01-01-2015 F& Taxes 0.00° Currency  US L US Dollars
Due Date (31012015 By  OtherTaxes 0.00 Exchange Rate 1.0000000
Retainage % | 10.00 Discount 0.00° * Interest Code | IR1 L Interest RATE Code
Discount Date | 06-01-2015 F& Net 100.00° * Collector | COL1 L Debt Collector
Discount % [0.00 Tax1 Retainage
Description |test
Ret. Released Tax Released

| retease Retainage Wl Distribution JIN.EE TS LT Y Prin Invoice |

Pgm: ARINVFM — AR Invoice Entry; standard Treeview path: Accounts Receivable > Invoice > Enter Invoices

The “Upload ECM Document” option opens the Image Upload pop-up window where the user can select
the document type and source and select a file to be uploaded to Image Manager. To upload a file, either
click on the [Browse] button or use the drag-and-drop method if the Windows Explorer is already open.

4 - ECM Documents User Reference (v10x) Enterprise Content Management (ECM)



Image Upload

Document Type | CMiC AR Invoice E
Document Source Image Linking E

UPLOAD

Files Mo file selected.

or drop files
here

Cancel Upload

Click the [Upload] button to start the uploading process or click [Cancel] to exit the window without
uploading a file. An asterisk (*) will appear next to the [ECM Documents] button to indicate that files
have been uploaded.

Show ECM Document

AR INVOICE ENTRY Table Mode Bse B-@ @ A ~Q
[ O O O
Enter Invaices Print Edit List Print Invoices Post Invoices
SELECTION CRITERIA
* Company | CCC |4 | |CMiC Test Construction Company
*Batch 267134 | [t Create Batch
[ trwoicepocats [0
[Bl search 4= Insert 4 Delete  4m Previous mp Next Oj, Workflows |~ (& Report Options |v & Anachments  [E]Notes @ ECM Documents = | « & User Extensions
* Customer | ABC100 |4 |ABC100 Business Partner J Upload ECMI Docament
Job ECRERIES ] Search ECM Documents
Series Code & Sales 100.00 Address Define ECM Searches
*Invoice 456789 Retainage Order Num
* Inv Date [01-01-2015 £ Taxes 0.00 Currency |US [4] |us Dollars
Due Date |31-01-2015 F@ Other Taxes 0.00 Exchange Rate 1.0000000
Retainage % | 10.00 Discount 0.00 * Interest Code | IR1 A Interest RATE Code
Discount Date | 06-01-2015 F@ Net 100.00 * Collector | COL1 A |Debt Collector
Discount % |0.00 Tax1 Retainage
Description | test
Ret Released Tax Released

Release Retainage LT Ul Print Invoice |

Pgm: ARINVFM — AR Invoice Entry; standard Treeview path: Accounts Receivable > Invoice > Enter Invoices

The “Show ECM Document” option will only be enabled if documents have been uploaded using the
“Upload ECM Document” option. When this button is clicked, the Image Manager will open in a new tab
and display the document uploaded to the associated screen, as well as the flysheet containing the
information entered on the screen.

User Reference (v10x) Enterprise Content Management (ECM) ECM Documents - 5



Search ECM Documents

The following screenshot is an example of the results of an image search showing scanned images in

CMIC’s ECM repository.

Home Refresh

Ypes, *AllTypes [@stews =
| SJimage Manager

5 [52. SC Pay Appiication [1]

£)TH001.001D1 pdf

&l

1A Document 6702

FROM:  The Malcolm Company inc.

Seattle, WA 58118

SUBCONTRACTOR'S APPLICAT

e

+ ORI couTRACT U
Nt Grange by Grange rders.

& Commer e e

. ToTALCOMRLETED & STORED T0 BATE €246 on 6708

5. RETANAGE.

5. CURRENT PAYMENT DUE
5. BALANCE TO FINISH, INCLUDING RETAINAGE
unes s

s

“CHANGE ORDER SUMMART T ADDITIONS | DEBUCTions |

Prov | Next |[(pload) (Image Expot) [GueryMods) [ Move | Delte | Sove |(Updals) [ S | (Upoad Mlie Documents) Expor o Excel )

Document Name TH001.001D1.pdf - Submit Submitted [S]

SC Pay Request Header @4

Company[10___[CMIC CONSTRUCTION INC. B

Job[THOO1 |ARBOR VILLAGE - UNIT 1
Routing job"[TH001 _|ARBOR VILLAGE - UNIT 1
Vendor Code™[90223 _[THE MALCOLM COMPANY, INC - 437 OCEANSIDE DRIVE
PO or Contract No " TH001.00INTERIOR RENOVATION
Invoice No. THO01D1

Inv. Amount™_518,904.00
Gross Amount_576,560.00
Invoice Date™(11_[25 [15 | H|
Due Date[12_[25[15 | Bl
Discount Date[ 11 [25 [15 | g
Description™ TH001.001 Draw 1
Warning: Contract amount exceeded.

[Fotai p S
[roTas s
[NET CHANGES by Changs Orer B

Warning
SC Schedule of Values @
change__T5K Cost  Cost Contract Prev Cert Retainage Curent Curent Completed ‘Amount Retanage 0
9°  Description  Code  Type Amount Amount Percent Retainage Amount Amount Retained Release
Posted Pay Request Details
Task Code Task Name Task AmountCompleted Amount _Curent Amount _Contract Retainage Pct Compl _Current Retaninage Released Actions
08.007 Counter Tops 2790.00 | 4,00000 4,000.00 400.00 143.37 0.00
09.001 Wood Flooring 146,000.00 | 146,000.00 146,000.00 14,600.00 100.00 0.00
09.003 Cabinets 7,560.00 | 7,560.00 7,560.00 756.00 100.00 0.00
09.003 Dryvall 9,000.00 | 9,000.00 2,000.00 200.00 100.00 0.00
09.006 Painting 410,000.00  410,000.00 410,000.00 41,000.00 100.00 0.00
SUBCONTRACTOR H Retainage -57,656.00 0.00
o ek Totals Totals 57535000 | 576,560.00 518,904.00 57,656.00 100.21 0.00
Workflow Control and izati @
Invaice Type Normal
Comments @
Voucher Compliances @
Comp  Date Comp Compliance Code™ Bonding Company Start Date End Date Amount  Actions | -

Define ECM Search

IMAGE SEARCH SETUP

Pet @ @ A -0

PROGRAM
Program [ARINVFM

SEARCH

Block [ARINVOICE

Vieww | Y W Freez= ShDetach | [BSesrch 45 Insert ] InsertMuliple £ Delete

- e

[INVGICES ACROSS COMPANIES

DOCUMENT TYPES

vieww | W [ Freeze Thoetach | [Blsearch 4 Insert @ InsertMultiple £ Delete  ©y

* Document Type Name
Uncategorized Document | & |

CONDITIONS

vew~ | ¥ B Fre:

Thoetach | [ search 42 Insert ] InsertMultiple 5 Delete S

@} Workfons | = @ Report Options |+ [ Export  GUECM Documents | = g User Extensions

Workfows |~ & ReportOptions |~ FR Export  ECM Documents | 4%, User Extensions

Workfows |~ @ ReportOptions |~ R Export  ECM Documents | 4%, User Extensions

-
[+] [:Custiame

[ :Customer

[ Equals

Image Search Setup pop-up window launched from the drop-down menu in the [ECM Documents] button

Defining a search is done directly in the CMIC Enterprise screen that requires the search to be added. To
define the search, click on the drop-down menu of the [ECM Documents] button and click on the “Define

ECM Searches” option.

The Image Search Setup screen is used to define/create the image searches required for the program. The
system allows for more than one image search per program.

This facility has been designed to be as simple to use as possible, but it still requires that the user be
familiar with table joins, functional operators plus, and/or statements.

6 - ECM Documents
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ECM Documents Setup

Create Document Types

[T Show Inactive Document Types

Subcontract Management
Change Management TYPES
Job Billing ~
B Work Oraer iing View~ | ¥ [ Freere % Detach | [B]Search 4 Insert g InsertMuttiple 5 Delete G Workilows |~ & ReportOptions |~ [ Export &ECMDocuments |+ 4 User Extensions
Requisitions

Furchase Order * Document Type Workflow Name Source Folder Name Program Generic Name
Inventory

Equipment Costing 2
R -] @
e AP PO TNV | [cmpomyv | O [ap_Po_tv | [+] =
Material Sales AP Registered Invoice CMREGINY Ap_Registered_Invoice [+]
Fixed Assets
AP Registered Invoice RAVI CMREGINV Ap_Registered_Invoice_Ravi [+]
Us Payrall
nternational Payroll AP VOucher for HR Ap_Voucher_For_Hr AP Voucher [+] E
Human Resources
APREGINV_HST A Hst
Opportunity Management - = preginy_} & =
B Imaging L Ap Registered Inveices IRINA CMAREGIN Ap_Registered_Invoices_Irina [+]
B Set
P Balraj Voucher Pay Requests CMREJECT Balraj_Voucher_Pay_Requests [+]
System Options =
] CMIC JC Transaction Je Transsction JC Transscton entry -
< —
ourees CMIC AR Invoice Ar_Invoice I AR Invoice. -
Fiysheets —
Viewer by Type CMiC AR Payment Ar_Payment AR Payment =
L Control
meging tonte CMIC GL Transaction Gl_Transaction GL Transaction Entry [=]
Utilties
Image Search CMICJE Transaction - ADF Crmic_Jc_Transaction_Adf JC Transaction Entry [+]
fmege Manager ContractInvoices CMsCRFP Contract_Invoice GL Transaction Entry [
Exception Manager
Workflow 1B Billing Ib_Billing [~]
e e [ Jomat Do Type &l i

Pgm: IMGDOCTP — Document Types; standard Treeview path: Imaging > Setup > Document Types

In the Document Types screen, activate the appropriate document type by checking the ‘Active’ box and
select a screen in the Program Generic Name drop-down list to associate the screen with the document

type.

Assign Source to a Document Type

Show Inactive Document Types

TYPES

Potions |+ B Export ) ECM Documents |+ £, User Extensions

View = ‘ Y B Freeze 5 Det

m 1752727000 12050 .
¥
i

APPOINY i [=] 0
J SOURCES FOR THIS DOCUMENT TYPE
AP Registered Invoice i - [=]
{ Document Type |CMIC AR Invoice
i
) : ! @
AP Registered Invoice RAVT / R e [=]
AP VOucher for HR i Futher [=]
3
Il
APREGINV_HST '} [=]
) ; i .
RS A Vieww | W g Freeze % Detach | [B)Search 42 Insert g Insert Multiple [=]
{
Balraj Voucher Pay Requests | [=]
is * Source Description
CMIC JC Transaction i jansaction Entry [=]
Cold Storage
I CMiC AR Invaice = nvoice
I::.:, Image Linking .
] — =
CMiC AR Payment ’1; ment |z|
on M [ cio=c . @
CMIC GL Transaction ransaction Entry [=]
'l
CMIC JC Transaction - A,f‘f nsaction Entry E|
I
Contract Invoices { CMSCRFP Contract_Invaice GL Transaction Entry [=]
[
. | - . -
JE Billing i Jb_Billing [=]
I
Jamal Doc Type 1§ Jamal_Doc_Type E| -
1

Source Assignment || Fiysheet Assignment

Pgm: IMGDOCTP — Document Types; standard Treeview path: Imaging > Setup > Document Types — [Source
Assignment] button
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Select the document type and click on the [Source Assignment] button to open the Source For This
Document Type pop-up window. Click on the [Insert] button and select a source from the Source
Description LOV. Click [Save] to save the change and [Close] to exit the window.

Assign Document Types to Flysheets

DOCUMENT TYPES

B 3ot @ @ A F~0

ceounts Payable
ccounts Receivable
Job Costing
Subcontract Management
Change Management TYPES

[C] Show Inactive Document Types

viewv | ¥ [ Freeze  Detacn | [B)Search & insert @ InsertMultiple 4 Delete S}, Workflows |~ & ReporcOptions |~ [ Export ) FCM Documents |~ g User Extensions

Show In
* Document Type Tree- Source Folder Name
Inventory View

Equipment Costing
ap PO TNV CMPOINV ap_Po1 el
Preventive Maintenance g p-Fonv k@
aterial Sales AP Registered Invoice CMREGINV Ap_Registered_Invoice [=]
Fixed Assets
AP Registered Invoice RAVL CMREGINV Ap_Registered_Invoice_Ravi
Us Payroll 9 @ pfiegrered inuoice.] k@
International Payroll AP VOucher for HR Ap_Voucher For Hr AP Voucher = E
Human Resources
[APREGINV_HST El Apreginy._Hst El
Opportunity Management - pregint k=l
B Imaging Al |20 Registered Tvoices RINA CMAREGIN Ap_Registered_Invoices_lrina [=]
B Sewp Balraj Voucher Pay Requests CMREJECT Balra] Voucher Pay Requests [=]
System Options
Document Types CMiC JC Transaction Je_Transaction JC Transaction Entry [=]
sources | I | [Ar_Invorce | [ AR towoice =]
Flysheets -
Viewer by Type lcMiC AR Payment Ar_Payment AR Payment [=]
L Control
) _‘":‘Egmg onee CMiC GL Transaction Gl Transaction GL Transaction Entry =]
B Utilities
Image Search (CMIC JC Transaction - ADF Cmic_jc_Transaction_Adf JC Transaction Entry [=]
Image Manager Contract Invaices CMSCRFP Contract Invoice GL Transaction Entry =
Exception Manager
Workflow 1B Billing Jb_Biling [l
usiness Intelligence amal Doc Type 1 Jamal_Doc_Type = 2

098

o e s

Pgm: IMGFLYFM - Flysheet Definition; standard Treeview path: Imaging > Setup > Document Types

In the Document Types screen, select the document type and click the [Flysheet Assignment] button on
the bottom of the screen.
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CMIC ECM in MS Outlook

ECM in Outlook

=25 % = Inbax - Mailbox - \
FILE HOME  SEND/RECEVE  FOLDER  VIEW | ADD-INS | BLUEBEAM

©% CMiC ECM Settings I [ty Connect to CMiC ECM | & Snagit B

Menu Commands Toolbar Commands Custom Toolbars

’ | Search Current Mailbox (Ctrl+E) R | Current Mailbox -

All Unread By Date *  Mewest |
[» Today
I Yesterday
I Wednesday

Inbox 221

[ Tuesday
[ Monday

I Last Week

Unread Mail 221

[ Two Weeks Ago

[ Three Weeks Ago

Sent Items

[> Last Month

The CMiC ECM Plug-In is located in the ADD-INS section of the menu.
Clicking on CMiC ECM Settings, framed above, brings up the following popup:

B | ECM Settings-CMiC Outlook Addin(3.1.2)

Enter CMiC Tenant 1D

http:/ftestdv10.cmic.ca: 7785/cmictestv 10x/MSPIluginWebService/MSPlugin/MSPluginWs/
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Enter the Single Sign-On (SSO) user-ID, password and URL for the CMIiC environment that is applicable.

Click [OK]. The user’s security profile for the environment will take effect.

These settings will be retained every time the user signs into MS Outlook, until they are changed for another

user.

Clicking on the [Connect to CMiC ECM] button will display the CMiC ECM section in Outlook:

@ Tell me what you want to do.

B2 CMICECM Seftings |4 Connectto CMICECM (8 Snagit (&' Window

Menu Commands Toolbar Commands Custom Taolbars
Search Carrent Mailbox [.. 0 | Current Mailbox <
All Unread ByDste” Newest L

1> Today

I Vesterday

I+ Last Week

I Tweo Weeks Ago

1> Three Weeks Ago

I Last Month

> Older

Sentltems Unread Mail 20 Clutter Inbox 20 v

CMIC ECM Vs

Search

Click the CMiC ECM root node, pointed to by the red arrow in the above screenshot, to expand the tree,

revealing its 4 sub-nodes:

CMIC ECM

Search

Enterprise Documents
[El Projects
¢ Favourites

% Recent ltems

CMiC ECM Node

K cmic Ecm

MPE Y 9V O

Description

Enterprise Documents
Projects
Favourities

Recent Items

Provides access to the ECM documents in Image Manager.
Displays the Treeview with PM menu items.

provides the quick access to the selected projects

stores the documents accessed recently

Expanding the nodes will display the folders and items under them. The displayed information is dependent on
the user’s Imaging and Project Management security.

10 - CMIC ECM in MS Outlook
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Plug-In Interface Features

1. Control Panel

CMIC ECM v

[E= GrEYSove

I'Sear-:h h 4 E
A.

Performs the text search across the ECM content.

A==

The Attachment Detail / Detail View buttons toggle the view in the Details pane showing the details
information/attachment information for selected PM item.

-d

Filters the documents to be displayed. Available options are:

All Documents
Locked Documents
Unlocked Documents

0.

Scrolls to the current project node if it is not visible.

- [, 4

Show/ Hide option in the Treeview to select the Project, PM objects and Document types nodes to be
visible for the user.

30

Displays the versions of installed ECM plugin and Web service:

ok version:3. 1.9
WebService version: 1,39
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2. Context Menus

For each of the CMiC ECM nodes, there is a context menu that can be accessed via a mouse right-click.

Enterprise Documents — ECM Node

CMIC ECM v X CMIC ECM

25 =7 5.0 = R

& cp : (] cmic AP Invoice (0) -

(] =i (preRpergg ] CMiC AR Check (0)

Bl Projects [J CMiC AR Invoice (0)

¢ Favourites (] cMiC AR Payme=

M CMIC GL Transacuc:) ( g
W\ Clear Cache

[ cMmic JB Contract BillingTo

Jcold Storage Forms (0)

[ Contract Invoices (268)

(] Daily Journal - DWP (0)

[ Emails (0)

([Jinternal (0)

—— e = |

% Recent ltems

The Enterprise Documents have two options available:
1. Clear Cache: clear the local computer’s cache.

2. Refresh: update the document list of this type from the server. This option is available for the
document folders only.

Projects — ECM Node

CMIC ECM v
I‘Sear:h v p E Y ‘J 0
" CMiIC ECM

HEn_—
E.F'rojedsk

5 Hide Project Codes

ﬁ Eavourite Sortby Project name

w Sort by Project code
Clear Cache

i% Recent |

Available options are:
1. Refresh: updates the Projects tree from the server.
2. Hide Project Code / Show Project Code: hides or displays the Project code.

3. Sort by Project name / Sort by Project code: sorting options for the list of project.

4. Clear Cache: clears the cache on the local computer.

12 -
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Project — Project Context Menu:

CMIC ECM v
ISia‘:' P = T 9 (i ]

El (JAN14-09) test job
&l (JAN14-10) test new item

o Upload to Attachments
Add to Favourites v Upload to Project Default
@ (JAr Refresh

Select folder on upload
El (JAr

—
&l (JAN21-02W) Estimate Management Testing - Jan. 21, 201

=0 innima Aman ~ s R . An Anaa

Clear Cache

item

1. Manage Uploads
= Upload to Attachments: file will be uploaded to the Attachment document folder.

= Upload to Project Default: file will be uploaded to the default folder set in the Project
System Options screen.

= Select folder on upload: a pop-up will open allowing you to select the document folder.

2. Add to Favourites

This option is used to add a selected project to the Favourites node for quick access.

The {:17 icon appears next to the project added to ‘Favourites’;
3. Refresh
Updates the displayed items.
4. Clear Cache
Clears the cache on the local computer.
Project Items Context Menu
[4 Submittals (11)
= Daily Journal (4)
PCI (17
CommuniCar Ol i,
RFls (0) Refresh
Sort by name

Hide Codes
[issues ) v Sortby code
Show files

@ Documents (37 clear cache

¢ Favourites
£% Recent ltems
K [ | ol
Available options are:
1. Apply Filters
The option is used to apply filters to the selected type of the PM items.
= Mine: shows the PM items that have user names in the To or CC fields.

= Not Submitted: only PM items which are created but not submitted are displayed;

User Reference (v10x) Enterprise Content Management (ECM) CMiC ECM in MS Outlook -
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= Open Items: shows the PM items with status other than ‘Closed’.
2. Refresh
Updates the displayed items.
3. Hide Code / Show Codes
Hide or display the PM item IDs.
4. Sort by name & Sort by code
Flags to control the sorting order of the PM items.
5. Show files
Shows the list of PM items in the lower pane of the ECM section.
6. Clear Cache

Clears the cache on the local computer

NOTE: The context menu for PCI and Daily Journal does not have Apply Filters and Show Files options. The
Documents context menu has the same options as that of Enterprise Documents: Clear Cache and Refresh.

3. Detail Pane

The Details pane is located at the bottom of the ECM section and it shows information about a highlighted item.
Enterprise Documents

When the document type node is highlighted, the files stored in this folder are displayed in the Details
pane. Left double-clicking the file will open it in the viewer:

CMIC ECM e

MPE YT 9 (i)
[CJ New JC Transaction (1) -
™ Non-Contract Invoices (5)

00- Ticket Adjustment testing -
[2]2051 19 10_web

Changes Made in Using WBS Codes
Invoice 3 J
RE Unable to get into PRODV10X

(] Permanent Rejected (2)

[ PM DRAWINGS 17)

[C1PM SCHEMATICS (7)

CIPM TEST (4)

_~—— mn =l

Title | created on Created By size

.. 7[4[13 4:05:37PM SMUSERGE

2051_19_10_s 6/1/129:35:23 AM RAVI 112
Changes Made inUsing W... §/1/12 3:02:18PM SMUSERS 33
Invoice 3 5/3/119:55:44 AM DAR 0
RE Unable to getinto PR...  5/9/12 9:34:43 AM SMUSERS %

The items stored in the folder are
displayed.
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Projects

When the PM items folder is highlighted the items in this folder are displayed:

CMiIC ECM v &
@l Projects -
¥t Favourites

[El (ZzZ-WALMART) ZZ Walmart

[4 Submittals (11)
=/ (DLY0017) 3/4/14 3:12:24 PM (0)
=1 (DLY0018) 2/4/14 3:27:04 PM (0)
=] (DLY0023) 8/20/14 10:00:40 AM (0)
= (DLY0024) 8/20/14 2:14:56 PM (0)
PCI (17)

& Communications (3)

- .. =l

Created By

i B

Journal o. | status

SUBMITTED

SMUSERS

DLYDO 18 SUBMITTED SMUSERS

DLYD023 PENDING DA

DLYD024 PENDING DA

The items stored in the folder are
displayed.

When the PM item is highlighted, the displayed information depends on the state of the Attachment Detail
/ Detail View buttons (see the item 1.B in the Plug-In Interface Features section):

CMIC ECM

I‘Sean:h

MAPE T 9V O

¥ (ZZ-WALMART) ZZ Walmart
[4 Submittals (11)
= Daily Journal (4)
PCI (17)

& Communications (3)

wam

& (CID0004) Test (4)
[Z1(ciDo007) hyry (0)
[71(cID0008) gu (0)

RFls (0)

[[issues (0)

EP Documents (41)

4

- X

gl

Corp Communication No. | CID0004

—

The communication detail
information is displayed

Received Status | N

From | Database Admin

Subject | Test

CMIC ECM

ISaarv:h

¢ (ZZ-WALMART) ZZ Walmart
[4 Submittals (11)

= Daily Journal (4)
PCI (17)

& communications (3)

-

& (CID0004) Test (4)

Now the attachments of
the highlighted PM item
are displayed

]’$‘| ‘-'Samplez
1 " wisDs_sample
7 g Document verge
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(CID0007) hyry (0)
(CID0008) gu (0)
RFls (0)
[Missues (0)
(5P Documents (41) _|ZII
. ,
|| Name (Bytes)




In Details mode, the information in some fields can be modified. Double clicking fields starts the Edit

mode:
CMIC ECM v
Y7 (ZZ-WALMART) ZZ Walmart -
(% Submittals (11)
= Daily Journal (4)
PCI (17)

B Communications (3)
[Z1(cID0007) hyry (0)
(CID0008) gu (0)

RFls (0)

[(issues (0)

(59 Documents (41)
0 —— |

Bt

Corp Communication No. | CID0004

Received Status | N

The 'Subject’ and
‘Message' for
Communication item can

be modified. Double click
Subject | Test / will start the 'Edit' mode.
S

From | Database Admin

In the *Attachment Detail’ mode the following options are available (upon right click on selection):
CMIC ECM = &3
= ~ER A=) [id
% (ZZ-WALMART) ZZ Walmart -
[4 Submittals (11)
= Daily Journal (4)
PCI (17)
& Communications (3)
(CID0007) hyry (0)
[F1(cipooos) gu (0)

RFls (0)

[issues (0)

5P Documents (41) =
L — _’l_I

|| Name Folder Created On

Lock Files
Release Lock
Reclassify
Rename

L]l siteview11 Drawings VADIMB

For multiple selection:

= Folder (and document type) for the selected documents can be changed (Reclassify option).

Title of the selected documents can be modified (Rename option).

Selected documents can be downloaded from the system (Download option).

Selected documents can be locked/unlocked (Lock/Release Lock options).
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For single attachments:

= Double clicking on Name or Folder field starts Edit mode and allows users to change the document
title or folder (type) of the selected document respectively:

CMiIC ECM v
ISeamh MP =T 9 o
¥¥ (ZZ-WALMART) ZZ Walmart -
[4 Submittals (11)
= Daily Journal (4)
PCI(17)

& Communications (3)

& (CID0004) Test (4)

[Z1(ciDooo7) hyry (0)
[71(cipooos) gu (0)
RFls (0)
[Missues (0)
[P Documents (41) =
sf

CMiIC ECM e
I'Sear:h P =T 49 i
7 (ZZ-WALMART) ZZ Walmart -

[4 Submittals (11)

= Daily Journal (4)

PCI (17)

& communications (3)
(CID0007) hyry (0)
[Z1(cipooos) gu (0)

RFls (0)

[Missues (0)

(5P Documents (41)

[l

Folder |crestedon | Created | Sie |

| | Mame | Folder

(| B

| created on

Attachment 9/23/148:43:3... 0

The highlighted
‘Name' field is in
'Edit' mode and can
be modified.

Drawings

Attachme

41l siteview11

Drawings

14148k Document Merge The Folder (and

Attachment. 9/23/14 8:4

document type) can
[~ 05 _sample Drawings be changed. Double
[+ sample2 Attachment 11/5/15 click starts the 'Edit'

mode and shows

2 Document type LOV.

Audiojvideo
Drawings
Photos

Schematics and Blueprints
[Test for issue 14.81683

=Right clicking starts the context menu with following options:

CMIC ECM

ISEEF:\'\

- X

P =T 9 [i]
¥ (ZZ-WALMART) ZZ Walmart
[ Submitals (11)
= Daily Journal (4)
PCI (17)

& Communications (3)

i (CID0004) Test (4)

(CID0007) hyry (0)
(CID0008) gu (0)
RFls (0)
[Missues (0)
[P Documents (41) _'ZII
. ,

[T Trame | Folder

] g Document Merge

| created on

9/23/148:43:38 AM

CreatedBy | Size ‘l

Right Click fit

opy URL
Share 'MSDS_Sample.pdf
Lock File

Check Out

MSDS_Sample !
&)l samplez At
4] siteview11

VADIMB

VADIMB

VADIMB 0

A. Copy UR:

Copy URL for selected file to the buffer for later use.

B. Share <file name>: Creates the email with link for the attachment to be shared.

C. Lock File / Unlock File: Locks/unlocks the selected file.

D. Check In/ Check Out: Starts the dialog box to.
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1) Select the file for uploading and creating new revision of the selected document or to select
place to download the selected attachment — Check In.

11) Select the place to download the selected document — Check Out.

NOTE: if some of the selected documents are locked and some of them are unlocked, the
context menu shows both options. When selected, the system applies the locking/unlocking
action accordingly:

= Lock File action will be applied to unlocked documents
= Release Lock action will be applied to locked ones only

CMIC ECM v

R AT

¥ (ZZ-WALMART) ZZ Walmart
[4 Submittals (11)
= Daily Joumnal (4)
PCI (17)
& Communications (3)
(CID0007) hyry (0)
(CID0008) gu (0)
RFls (0)
[[issues (0)
[ Documents (41) _'zi

| Folder

| created on Created By

VADIMB 8689

Drawings i 25:33P
Tock Files
L1l samplez Attachment retezse ok | B
bl siteview11 Dravings Reclassify
Rename

VADIME

VADIMB

Dragging & Dropping Emails & Attachments

Users can drag and drop emails or document attachments from Outlook or the desktop to the CMiC ECM
section.

NOTE: The Outlook Plug-In is limited to uploading five files at the same time. If trying to upload more than
five files, use the ECM Desktop.

Files

For Enterprise Documents, dragging and dropping a file to a folder adds it to that Imaging Document
Type. Doing so to an existing version of the same file creates a revision of the file.

For Projects, dragging and dropping a file to the folder creates new PM item with an attachment. The
attachment type depends on the Manage Uploads setting in the project context menu. When the same is
done on the existing PM item — the new document (the type depends on the Manage Uploads setting) gets
added to the item.

Emails

When an email is dragged and dropped to the Image Document Type node in Enterprise Documents, the
new document is created in Image Manager.
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If it is done to the EMAIL folder (created in Imaging for the emails), the parsing is applied to separate the
author, subject, body etc. The email is stored in the system as a PDF.

If an email is dragged and dropped to the PM item node in Projects, the new PM item is created with
attachments of the email body in PDF and MSG formats. Email attachments (if any) will be added as well.
The attachment’s type depends on the Manage Uploads setting.

If an email is uploaded to the existing PM item — new attachments will be added as the document type set
in the Manage Uploads setting.

In an email, the orange CMiC ECM indicator, shown below, indicates that the email has been brought
into the ECM system.

sz EE— 0 = T D O
Stephanie Bromfield =

TESTVI0X, TESTSAAS - deployment at 5pm. Fai)
& Communications (4)

a [ZIRFis (5)

[71(00000072) Email (no attachment) for testing ECM (2
(00000073) Email with attachmentto test ECM (3)
[71(1SE-028) Email with atachment (3)
(ISE-029) TESTVA0X, TESTSAAS - deployment at §
(5 Documents (34)

[ Attachments (20)

[ Audio/Video (1) -

o

The emails with this orange bar can be sorted on Category to get them all grouped together.

Double-click on the PDF in ECM and the interface to CMiC Enterprise (Image Manager) will be
displayed after logging in.

NOTE: If a WORD document is dragged and dropped on one of these document types, its changes can later be
managed through the WORD Plug-in, described further below.

Project Management Integration

Communications, Submittals, RFIs, Issues and Documents are currently the only PM objects that are integrated
into ECM.

Un-submitted RFIs, Issues and Communications can be created through the drag + drop actions. Any
attachments on the email will become attachments on the created records.

User Reference (v10x) Enterprise Content Management (ECM) CMiC ECM in MS Outlook - 19



Communications

Dragging and dropping an email or file on the Communications folder in CMiC ECM will cause an un-
submitted communication record to be created with attachments of the document type based on settings in

Manage Uploads.

CMIC ECM

v | CMICECM v

Search

> [4 Subm

> B PeI(1

M RTY OV abx O Search MAPE Y OV AT O

v El (ZZ-WALMART) ZZ Walmart > [ Submitals (11)

ittals (11) > = Daily Journal (4)

> = Daily Journal (4) > ] PCI(18)

8) v B Communications (2)

v B Communications (2) % (CID0004) Test (4)
("8 (CID0004) Test (4) K (CID0007) hyry (3)
© (CID0007) hyry (0) > [ZIRFIs (2)

> [Z1RFIs (2)

v [[lssues (3)
[7] (155-0010) Comm
[7] (155-0013) Muliipl

v [ Issues (3)

After dragging and
[71 (1S5-0010) Com dropping email with
ication Record (3) [7] (155-0013) Muttip dfianﬁmir;tpﬁ:ﬁd.

[7] (155-0014) TESTVITS

§ - deployment at noon =]
»

&
0
3
(1]
3
7y
=
|;I<_L

Communication Log

k3 Project Management Menu

This communication

# Folder Created On Created  Size
B (R

Email with attachment to test ECM.msg Drawings 2/8/16 4:41:13 ... VADIMB 2.
"L] “Emai\ with attachment to test ECM. pdf Drawings 2/3/15 4:41:20 ... VADIMB 1.

does not have any
attachments

"L] i“lago.jpg Drawings 2/8/16 4:41:09 ... VADIMB 1..

Submit Upload Multiple AddjUpload New  Show Mapping  Add Attachment  ESign Documents  Back To Log

Search 2

[EHC) Project: ZZ Walmart (ZZ-WALMART)
£ Communiction Management

[ Projest Galendar
(] My Actions
) Outook ImportExport
(3 Projest Partner Dirsctory
) Projest Gontact Directory
(] Distrbution Lists
) Mesting Mintes
) Transmittals
] Transmitais Cueve

13 Communications

Status
Gommunication Rezord 0 History 05iNov2015 (No Descrption) i SUBMITTED 1 Gommunicaton Record paf

DR-D0240 PM3020 o History 0SMNoW2015 (No Description) Database Admin SUBMITTED 2 PM3020 pdf =

DR.OD241  Communicetion Record 0 History 05Mow2a15 (Mo Descrption) Database Admin SUSMITTED __ 3 Communication Record msg @

1 - email body in PDF format;
2 - email attachment;
3 - email body in MSG format.

Double-clicking the document under the Communications folder in the top pane will open the PM JSP interface
for the user’s single sign-on to CMiC, and will then show the Communication record.

Document records are also created in the Document Management — Attachments folder of the same project:

Project Management

Project Management Menu
G0l

= Project: 2Z Walmart (ZZ-WALMART)
{25 Commuricstion Management

~

[ Projest Calendar
{3 My Actions
{2) Outlook Import/Export
(3 Project Periner Directory
(3 Project Contact Directory
(3 Distribution Lists
{2 Mesting Minutes
) Transmitals
-3 Transmitsls Queve
{29 Communications
{3 cioooo?
O RFs
3 tssues
(1 1550013
{23 Document Management
) Submitsie
-3 Colaborstor Submitsle
{20 Responsibility Log
3 Plarroom
{33 Procurement Log
) Submitel Packages.
3 Documents
£ Attachments
el AudtinViden

Add Document TmportUpload Multiple Go to Planwell Show Fil

Copies | Cost Code | Contract Type | Admowledgement Date:

<01 TestLOV 05/Deci2014 D JOVICAMRACEVIC  D5/Deci2014
4 [ DRO0013 ZZ \V10_t2st_t3st 15fApri2015 O “Vadim Bogomolov.

4 [0 oroots z2(1) 15Apr2015 O adim Bogomolov.

« [ oRooz3s Steviewit 05Mou2015 0 Open reft Vadim Bogomolo 1

4 [ DRD0234 SiteViewl! 05MNovi2015 0 Open Rt “Vadim Bogomolov.

« [ oroozs7 Pusc20 05Mou2015 0 Database Administrator 1

4 [] DR-00233 Communication Record 05Mow2015 O Database Administrator 1

« [] DRO0239 Communication Record 052015 0 Database Administrator 1

« [ oRoozéd Pusc20 05Mou2015 0 Detabase Admiistrator

4 [ DR-00241 Communication Record 05Movi2015 0 Database Administrator

« [ DRO0262 Communicston Record 05Mou201s 0 Database Administrator

4 [ DRD0245 testfile777 08fFebi2016 0 “Vadim Bogomolov. 1

4 [] DRO026 testiesss 08Feb201E O Vadim Bogomolov. 1

« [ DR00247 Mt atachments 0aFeb2016 O Vatim Bogomolo 1

4[] DR.Og O2/Fehi2016 0 1

l O oroozes togo 0aFeb2016 O Vadim Bogomoloy 1

M [ DR-00250 Email with attachment to test ECM 08/Febi2016 0 “Vadim Bogomolov. 1

l [ DR-00251 Email with sitachment to test ECM 08/Feb201E O 1

4 [ o0t 02Febi2015 O 1 02fFebi2015
Total (13 rows)
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Double-clicking the attachment in the bottom pane will open the attachment in the program it was created in

(Excel, Word, and Adobe etc.).

The Subject and Message fields can be modified in the lower pane of the ECM section when ‘Details’ mode is

on (please refer to the section 3.B of the ECM plug-in interface features).

Created communication can be submitted from the context menu (right click on the item):

CMIC ECM v

Search MAE Y 9VWabxi? O

> [4 Submittals (11)
> = Daily Journal (4)
> [ PCI(18)
v B Communications (2)
("B (CID0004)
’ (CID0007) hyry \\
> [EIRFIs (2) :
v [ Issues (3)

7] (1IS5-0010) Communication Record (3)

(1S5-0013) Multiple attachments (4)

[Z] (1ISS-0014) TESTV10SAAS - deployment at noozlzl'

[l »
Name Folder Created On Created | Size
I Rt
Email with attachment to test ECM.msg 2/8/16 4:41:13 ...
[Jq " Email with attachment to test ECM.pdf Drawings 2/8/16 4:41:20 ... VADIMB 1.
14l Mogo.jpa Drawings 2/8/16 4:41:09 ... VADIMB L.

NOTE: This option is available when Apply Filter -> Not Submitted is used:
CMIC ECM X

Search MAPETYTOVYabxi O

> [4 Submitals (11)
> [= Daily Journal (4)
> [ PCI(18)

Communications (2)

ApplyFiters  »  Mine
Refresh v Not Submitted

(2 (CID0004) Test (4) rroceies  “omeriis

(CIDO0OT) hyry (3) v corco o
> EIRFIs (2) =
v [1] Issues (3)

(1ISS-0010) Communication Record (3)

(1SS-0013) Multiple attachments (4)

(1SS-0014) TESTV10SAAS - deployment at noozlzl'

Name Folder Created On Created | Size
™ e
Email with attachment to test ECM.msg 2/8/16 4:41:13 ... 2.
7l Email with attachment to test ECM.pdf Drawings 2/8/16 4:41:20 ... VADIME 1.
(l]i" logo.jpg Drawings 2/8/16 4:41:09 ... VADIME 1,

The Issue object behaves similarly to the Communication object. Fields available for modifications are: Subject

and Description.
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RFls

The default RFI Contact needs to be set for the projects used in ECM, otherwise an error message will be
displayed:

x

@ Default RFI contact not specified in project setup (Project Maintenance | Defaulks)

The RFI object functions in much the same way that the Communications and Issues objects do, as previously
described.

Fields available for modifications are Subject and Question.

Submittals

Submittals are not created from the drag + drop actions, and must be created in the PM module. Email messages
dragged and dropped onto a submittal will be created as attachments for the submittal record. The only field
available for modification is Name.

PCls & Daily Journals

As with Submittals, PCls and Daily Journals are not created from drag + drop actions, and must be created in
PM. Email messages, as well as files, dragged and dropped onto a PCI or Daily Journal will be created as
attachments. There are no fields available for modification for these items.

Documents

Email messages can be dragged and dropped onto Document records as well. When this happens, both an MSG
file (representing the original email) and a PDF representation of the email are created as separate document
records under the document type to which the email was dragged and dropped. Thereafter, the documents can
be used in other PM objects (PCI, Subcontracts, Notices, etc.) as attachments.

Locking & Checking Out Files

Locking

Locking involves the disabling of access and update rights to files by other users. Files can be locked to prevent
them from being overwritten by an uploaded revision. Also, if multiple users are expected to update the same
file, the file can be temporarily locked by one user while a revision is being applied, to prevent use by other
users in the interim.
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Locking is available when the ECM flags for IMG or PM are set to the ‘On’ state. That is when the user will see
the Padlock icon ™

) Image Management - Mozilla Firefox ] 3]
Elle Edit Wiew History Bookmarks Yshoo! Tools Help
CS = @ 0 | heeusidevaeo.cmic.cai 75 micdevs LO/Ingbar fmghigrStart, doPIMAGE S=20594342 77 - [@0-]vanoo P
@ WMaost Visited ’ (Getting Started 5 | Latest Headlines
6!’.@ WEB SEARCH |@[@.@.éw....n..ﬁ. L OH
J W Image Management £ -
Home Refresh  Search - =[=]
Tymes [ a0 Types ~ ® Hi, Guest
|} Image Manager
EHEmsils (1] j -71
EGood Friday pcf
Anytim
Pastd:
Pastw
Pastm
ol ¥
137 Prev | Next | Upioad | image Export | GueryMode |  Move | Detete | Save | submt | Upload Mutiple Documets =l
» Document Mame Good Friday pdf - Submit Mot Subnittes @
Emails W check-out @ |=
| Indexed Date[2012 |03 |27 B & Lock
l Email tate [ 2012 [03 |27 [
Authar |Ma11hsw Simoni@cmic ca |
Recipients |cm|ccompany@cmlc.ca |
ccs| ]
Just & reminder that Fricay, March Gth is Good Friday and is & statutory - |
hilickay.
Monday, April Sth is Easter Monday but is not a statutory holidsy!
Thanks, -
| Message ||| » -
T » 4 »
| Dong ‘ Fiddler: Disabled 2

The red lock (highlighted in the screen print above) allows the user to lock or check-out a file.
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e =
Home Refresh _Search = EE
beayd
Types[ Ty iG] 8
e e .
i 1]
ooyt Y&
Anytime:
Past day
rastwasi
Past month
al 5
‘1 o o ] e ) Eol o] Sl e W e =
\» Documert Nerme Good Frdey.pdf 3 Submit Not Submited @
| | p
Emaits | oReeese | @ 1=
Recipierts cmiccompany @i ca ]
cos ]
(3 et i Wareh S Goea sy o & by =
==
Mondlay, April 9th is Easter Monday kut is not a statutary holiday!
.
p—
X
pr——
(CMIC <hitp:ffwvev omic.cale | Accounts Receivable -
4550 Keele Strse, Tororto, ON,HGI 31, CANADA: =[]« _>l_| 4
l SR e

When the document is locked in Image Manager, the icon in ECM changes to a lock as well:

CMiC ECM r X
= i CMIC ECM

4§} Erterprize Documents

- Contract [nvoices(5]

{5y |00-zrrar

- | RE ECM upload paths.
o Fe Today's Meeting [1]

Fe Today's Meeting
qT Test_Saveds (1]

-] Emails(10)

#-[_~| Mon-Contract Irvaices(2]

|:| P DRAWINGS[O)

{:I Pi SCHEMATICS[O)

&7 RAD Ivoicell]

|:| Fegistered Invoices(3)]

&7 5C RFP Irvoice(5)

-] Temp(d)

-] Unknown()

[+ Projects

document locked in
Image Manager
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Checking Out

| . 1mage Management B
Home Refresh Search ~
Types 1 Ty @
] mage Mensger
= [TEmails (1]
- Joood Friday pof
al .
137 Prev | ext | Lpload | mage Export | Guery Made | Move | Delete | Save | Submi | Upload Mutiple Documents =
» Documert Neme Good Friday.pef n ETr— ©
Close @ =
Indexeet etz 20120327 | Check-Out Document

Emil date 2012 |03 [27 B8]
Author Matthew Simon@omic.ca | | T0 Ceck-Out document, plssse seisct e Lock i checkhox and then cck
Downoad buton
Recipierts [cmiccompany@eric oa
ces! To Downlaad document without chesking it out, snsure that the Lok Fis
checkba s unchecked.
st il that Fricay,
inliday

I LockFie

Download

Monciay, pril Sth is Easter

Thanks,
Message

Matthew Simon i |

(CMIC =ty s cmic.cas> | Accourts Receivabie

14650 Kesle Strest, Toronto, ON, M3J 31, CANADA

15

o

In Image Manager, the Check-Out feature allows the user to download an attachment. The same applies to
Project Management Documents:
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[(user [ View History | Upload Mutiple || Add Document

Print Report || Back To Log
I

w' [ TextCodes m
Number ATT012

Tile RE: Patch testing - 12.73985...rsturned because. |
Chse
Number | DesignerRef. | RevisionDate | ReceivedDate | Stalu| Attachment Change # I Action’ |
Check-Out Create Change @
0 17iApr2013 B6...retumed because... msg T S| Update Packages
To Check-Out document, please select the Lock File checkbox and then cick +
Download button
To Download document without checking it out, ensure that the Lock File
checkbox is unchecked.
¥ | Lock File
After the Check-Out action, the icon changes to Check-In:
[(user [ View History |[ Upload Muttiple [ Add Document Print Report || Back To Log
@ [ TextCodes m
Number ATTO1Z “-Checkn Tile RE: Patch testing - 12.73986...rsturned because. |
Revid
o Releass
Number | Designer Ref. Revision Date Received Date | Status User | Description | Noteg Attachment Change # ] Action I
Creste Change o
0 1TIADI013 Kerrice Balley (o Description) RE Patch testing - 12.72986...returned because....msg T S] Update Packages

+

Checking In

[User Extensions || View History | Upioad Mutipie || Add Document ]

BackTo Log
I

i [ TextCodes m
Number ATTO12 Ttle RE: Patch testing - 12.73986..returned because. |

Close

Number | Designer Ref. | RevisionDate | RecsivedDate | Statul Attachment Change # ] Action |
Checkd

0 1TIAPI2013 sl Create Change

BS...returned because...msg neeTs 3 update Packages

Choose a file to check-in and click the Check-In button.

+
If you want to release the file after checking i in, ensure that the Release
checkbox is checked.

Browse:

¥ Release
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Using Cloud Storage (OneDrive, Drop Box, box)

In version 4, new functionality has been implemented for integration with the following cloud file hosting
services: OneDrive, Drop Box and Box.

CMIC ECM v
Search MAPRTY OVabxZ O
v "t CMIiC ECM

> [l Enterprise Documents

Drop Box access ]

Access To
OneDrive

EL Projects
> Yt Favourites

> L% Recent ltems

Upon clicking these buttons, the login window appears to enter credentials (sample of Sing in screen shown
below):

CMIC ECM v
I.vﬁdvanced Search v p Y 3 @ = ‘ u)x Q ‘ 0
» CMIC ECM !

One Drive Authentication - 12X

Sign in

Use your Microsoft account.
What's this?

| Email or phone | b

| Password |

|:| Keep me signed in

m
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When logged in, the user has access to the files stored in the cloud. They appear on the right pane of the
Outlook ECM section:

CMIC ECM v % | One Drive Vo2

One Drive Name Last Modified Creation Date Size:

CMiC ECM

Documents 1/11/15 9:04:08 PM 1/11/16 8:55:34 PM
E Pictures 1/11/16 B:55:33 PM 1f11f16 8:55:33 PM 0 Bytes

Content stored on
OneDrive

The toolbar on cloud storage pane shows the current location:

One Drive v X

Root > Documents

One Drive Last Modified Creation Date

| 32_23.pdf 1/11/16 %:04:08 PM 1/11/16 9:03:35PM 133.46 KB

Currently useris in
'Documents’ foder

And it has two controls:

- navigates one level up.

L . . .
- navigates between cloud storage drives (if connected).

From cloud storage, the files can be sent to CMIC:
= Select files (multiple selection can be used as well)

< Right click and then click the [Send to CMIC] button

= Choose the destination project and click [Proceed]
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Select the type of the documents for the files and click [Move Documents], as shown at the

 Bidding Documents
€ Drawings
" Mechanical

L ]
bottom of the last screenshot:
CMIC ECM %
Search EOARTYO9Yabx$ O
v T CMIC ECM
> [ Enterprise Documents
> Bl Projects
Favourites
> £% Recent kems
One Drive dified Creation Date Size
256 B:09:20PM  25/168:09:20PM 110 Bytes
3 8:09:20 PM 2/5(16 8:09:20 PM 47Bytes
25/16 B:09:21PM  2/5/16 8:09:21PM  55Bytes
L ]

€ BID - Steve Cangiano
' BID-Corporate Office
€ Big building

" Canam Sandbox Project

0 Canam Test 1
O Co 77 Default Project
" Dufferin Pool

" Greenfield Public Schoal - Maui
" Greenfield Public School - Maui

' Head AIC Office
" Kitchen Renovation
' Mega Center

" Sports Complex

" York University - Student Centre,

7 ZZ test project
' deneme

" mens ncniect

= € SC Pay Apps
€ Subcontractor Callisions

" Subcontractor Prequalification
€ Submittals

Left Click

Document: Attachment

Project Management Menu
(<o) Attachment # Titke Change Date
4 ATT-00002 test 2011-08-20 DA User
E1Z) Project: Co ZZ Default Project (ZZ-WMT) 4 ATT-00003 i 20110920 DA User
£ Communication Management
J Projest Calendar A ATTO0111 Upload 2012-08-12 CMiIC Lab User 01 Lab 01
_] My Actions 4 ATT00112 JIwe_2 2012-06-18 CMIC Lab User D1 Lab 01
-() Outiook Import/Export 4 ATT00113 Best Pracices for monitoring Mware with SCOM 20120622 CMIC Lab User D1 Lab 01
é T T T ATT-08274 testlie 20160205 Test User |
Project Contact Directory
7 Distrbution Lists AT 825 Testiies 0160205 Test User
{2 Meeting Minutes 4_ATT08276 testfileS 2016-02-05 Test User
D Transmittals ATT-0827T testfile2 2016-02-05 Test User
()l Transmiltzls Queve 4 ATT08278 testiie (1] 20160205 Test User
‘Communications
8 — Total (10 rows)
s
) Issues
{23 Document Management

{2 Submittals
{2 Callaborstor Submittsls ) . ) )
-2 Responsibility Log Files 'tesffile’ and 'testfile2' have bi_een sent from
) Procurement Log the cloud storage to CMiC.
{2 Submittal Packages
HC Documenis

) Attachments

{2 Bidding Documents

+{) Drawings

{23 Mechanical
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Settings Menu

Server — Tab

SETTINGS MENU
Server ~Enter Login Details
- Tenant D |Enter CMIC Tenant 1D |
Motifications
Username |testuser |
Proocy
Password |““““' | O Use Same Username/Password for all servers
Sync
. Server 1 |ht‘tp:.f.fv'|Dx,‘sam:Ibuxwls.{:mic:?»ﬁﬂ.mmfcmi{:prcn:l.fMSF'IuginWebServiDe.fMSF'IuginIMSF'lugir1'| [
RFI1 Server? |ht‘tp:.f.l‘test4v'l 0.cmic.ca: 7785/cmictesty] DM SPluginWebService/MSPlugin/MSPluginWs/ | O
Email Server 3 | | -
Save

User can setup the service URL for different servers. By setting the checkbox (this is single selection checkbox)
on the right side of the screen the user chooses the server to be connected to.

Notifications — Tab

SETTINGS MENU

Server

Pull Motifications
Motifications Frequency(in min)

Proscy

Save

Sync

RFI

Email

This tab is used to set the frequency of checks for new notifications.
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Proxy — Tab

SETTINGS MENU

Saver Proxy Server Settings
Server IP | |
Motifications
Port | |
Prosy
Uzername | |
Sync
¥ Passward | |
RFI [ Enable Proxy

- [
Email

This tab is used to store the proxy server information (if required).

To make fields editable, check the Enable Proxy checkbox.

Sync — Tab

SETTINGS MENU

Server

—Revision Synchronization

Motifications
Enable server auto renaming: O

Proogy

Sync

RFI

Email

When checked the server uses masks setup in the CMiC to rename uploaded documents.
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RFI — Tab

SETTINGS MENU

Sernver

RFI Creation Setting

Motifications
Use Project's Contact Codes For RFI creation: O

Procy

Sync

RFI

Email

When checked, the RFI contact set in the Project defaults will be used for new RFls:

Project Maintenance

3 - Project
T A

= <] Company CMIC Test Company MC Project Code™ | ZZ-WMT
Project Name" |Co 77 Default Project Project Control Code |ALL A
() Project: Co 77 Default Projeet (ZZWT)
563 Communication Management General Key Players Job Info m Security Notes Attachments Review/Approval
{7 Project Calendar —
rchasing
13 My Actions N
{0 Outiook ImportExport Default Bl To Address 4 Default Ship To Address 0]
{1 Project Partner Directory ~
525 Projest Contact Drectory Defaul Deivery Period Default Requestor A Defauit Buyer 0
13 TestUser Other
Distribution Lists
g "w:'“m; RFI Contact |22 ] x Default RFQ Review Period
1) Transmittals Default Issue Review Period I use Working Days Default Notice Review Period [ Use Working Days:
3 Transmitals Queue
{2 Communications Punchiist Completion Period [ use Working Days Defauit RFT Review Period [ use working Days:
8 :‘F“‘ Use Worling Days For 000 Date (] Use Original Contract Amount Override On 0CO. [
lssues.
{2 Document Menagement Submittal Contact [2Z 4 [a Submittal Approver . . Auto Populate Transmittal From Submital [

/(2 Cortractor Prequalifation o I o o
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Email — Tab

SETTINGS MENU

Senver

Email Options

Notifications

Compress all attachments to a zip file O
Proscy

Sync

RFI

Email

When checked, the selected files will be archived and attached to emails as ZIP files (see the Detail Pane
section).
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CMIC ECM in MS WORD

Overview — ECM in Word

The WORD Plug-in is meant to be used with versions above Microsoft Word 2003.

2
- Home Insert
B, =
Paste o b=
- & Format Painter 45| &
Clipboard F] Font F] Paragraph
Document Map - x

It provides an interface between CMIC objects (namely from Project Management JSP) and Microsoft Word,
allowing the creation, modification and storage of documents within CMiC to produce multiple revisions and at
the same time retaining the original document.
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Activating the WORD Plug-In

Open WORD. The icon |'__,| will be displayed in the Toolbar. The Tooltip will show that it is the CMiC Word

Plug-in and the plug-in version.

Click this icon to show the next icon which is separated into two parts - the diskette part allows the user to save
the document without any additional saving options, and also displays the WORD plug-in version that is in use.

)

-

_r’it‘;\l\l 9 u|o
S~

Home Insert
= fi Cut
'j 53 Copy
Faste
- f Format Painter
Clipboard [w

Document Map -

Adjustment: changing 5

The second part, Save in CMiC ECM, has a drop-down arrow. Click on it to expand to the additional menu

options beneath:

Page Layout References

Times Mew Roman

H

CMICECM -

CMiIC Font

Mailings

Review

M SINIE

- |
Savein |/ B 7 U - abe x, %' Aa-||¥- A

Save in CMiC ECM

Save this document as a new
Revision in the CMIC ECM Repository

¢ CMiC Word Plug-In(1.1.5)
Press F1 for more help.

Document Map -

I ;i | References

(| Savein
CMICECM ~| |5

[l [£ As New Document

== | f |/"'I' -
!'fmn H K s Ial, @'_

o m
- Home Insert

== fi Cut
_j S5 Copy
Paste

- \)f Format Painter

Clipboard [=

As Mew Revision
Owerarite Existing
Connection Settings

Get Lock

A

Auto Renaming

B

Save As b

Pailings

MM

k(322 - A |
n — |

]

X

L]
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Click [Connection Settings] to set the Username, Password and Service URL for the environment
(TEST/PROD etc.) that you will be working in:

=

Server Detailz | Proy Details I

Please enter the details to connect with CMiC ECM Repository
—Enter the Login Details

|Isername: IErrter CMIC User ID

Password: IErrter CMIC password

Service URL: Il‘rl'tp:fftestdv'l 0.cmic.ca: 7785/ cmictestv 11

0K Cancel

Click [OK].

If the connection parameters are not correct, the system will inform the user later when the user tries to make
updates during saving actions.

Activating the Document Types

When Microsoft Word is opened after installing the plug-in, the Document Types are not initially shown (see
‘Save As’). To get the Document Types active, open or print a PM object (Communications, RFI, PCI,
Subcontract etc.) using an associated CMiC word template (created using the Microsoft Integration Package
feature) in the CMiC Project Management module.

After printing, a record is created in the Attachments tab and Attachments folder (Document Management) by
default. This is a copy of the original printed document.

User Reference (v10x) Enterprise Content Management (ECM) CMiC ECM in MS WORD - 37



If a WORD document was previously dragged into the Imaging Document Types folders of the CMiC Outlook
plug-in, when the user double clicks on the document in the bottom pane of Outlook, it will open up in WORD,

and the document types for Imaging will display:

FM LEGAL (D)
PM MEDIA (1)

Projects

double-click on any revision
to open up in WORD

CMiIC ECM v x
Entertexttosearch: Fatch 4
=M CMC ECM
=} E Enterprise Documents:

PM ATTACHMENT (0)
PM DRAWINGS (0)

PM TECHMICAL (1)
00- Ticket Adjustment testing -
i RAD Registered Pay Request (2)

WORD document dragged into Imaging
Document Type - PM Technical

Mame

Created On Created By Size (KB)

00- Ticket Adjustment testing - (R1)

00- Ticket Adjustment testing -

4172013 1:5... SMUSERS 196

417/2013 1:5... SMUSER&

The Imaging Document Types will show:

oo

00- Ticket ing - doc [Compatibl 3 .

R SRR R RS R RO SR RO AR,

ez samco: AL AaBh AaBbC AaBOC( AaBBCC |AwBbCD | ASBICDI  AaBbCcl S
1 Captior Emphasis MHeadingl T Heading2 THeading3 T Heading4 T Heading5 | T Normal Strong Subtitie Title ?{; ge
syies cating
: &)

Adjustment: changing SO from 00-CHKTAX to SOI - 2006

bon ot B £ Bncors Qo Y ol
S e e R R S T
i terials Management. TesTao0e Tkt AR and e dwsinent _ BEIE]

T— =]
Crmaste, gl
=

o
[ T R—
P e e —)
L1 I I S

o

ontens: & c c
Hekets
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Opening Existing Documents

When opening an existing document, even more options are available. The ‘Save As’ option will show a sub-
menu of Document Types if the current document was previously modified and saved with active Document
Types.

Saving ‘As New Document or Revision’

After making changes to an original document the document can be:
a) saved As New Document
b) saved As New Revision

Both the original document and the revision are saved to the PM object.

Using the ‘Save As’ Option

‘Save As’ allows the user to select the Document Type to which he wants the document saved.

@j d92-6a80 - mergedot doc - Microsoft Word ~= x|
= wome | insen | Reterences  moiings  Review  view ©
= I -
¥ cu e = i AAFine -
Bl [sein, | = 0 -[&J|@ = * 00T gamscl AaBbC | AdBbCcl| AaBbCel daBbce AAE AsBbCEl 4aBCcl AaBbCer daBbCel AaBbCe ﬁ s
PoSte o comat panter | | B 45 New Document %, 0¢ a2 - A || = H5||{=-|[Sr- Hi-|| empnasis  Heaging1 | Thormal | strong subtitie THie  TNOSpaci. Subti¢Em.. IntenseE..  Quote Intense Qu. - 3‘,7:;’: § seleat -

Clipboard 7 @ Connedtion Settings Font o Paragraph & Styles 5| Editing

‘Auto Renaming x |
>

B Attenton: {FLPM3102_y.Fipw il Save A
Ho change, Sign here and refurn k:
CLARIFCATION ORLY. Nty us medately I cost or schedule |

{FLPM3102_V FLPM3102_DATE_SENT}

L2} Sehematics and Blueprints

{FLPM3102_V FLPM3102_VEN_NAME}
{FLPM3102_V FLPM3102_VEN_ADDI}
{FLPM3102_V.FLPM3102_VEN_ADD2}

Attertion (FLPM3102_V FLPM3102_CONTACT_NAME}
Phone (FLPM3102_V FLPM3102_VEN_PHONE}

Fax {FLPM3102_V FLEM3102_VEN_FAX}

Subject Request for Quotation — PCI # {FLPM3102_V FLPM3102_CHG_CODE}
JobNo {FLPM3102_V FLPM3102_PROJ_CODE} -

{FLPM3102_V FLPM3102_PROJ_NAME}
We are forwarding the revision as described in the documents listed

Description of Scope:
{FLPM3102_V FLPM3102_SCOPE_DESC)

{FLPM3102_V FLPM3102_COMMENTS}

All quotations MUST be itemized with a detailed breakdown of quantities, unit costs, and schedule impact
Quotations received without a breakdown will be retumed. All comrespondence is to be identifid with our PCI
Number {FLPM3102_V FLPM3102_CHG_CODE}Pursuant to the contract terms and conditiens, we request
your quotation (add, deduct, or no change) by {(FLPM3102_V FLPM3102_DUE_DATE} No increase in
compensation il be allowed if you fail to submit your quetation within () days of the date of this transmittal. If a
credit is due and we have not received your quotation we will estimate the credit and forward a deductive change
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Document Locking

(On) A &0 -
- Home Insert H References Mailings
s || I P )
F‘a;;te F Format Painter 2] As New Document _'"g -
Clipboard = 23 As Mew Revision m
Document Map = ,g Owerwrite Existing I w
‘?, Connection 5ettings
m Getlock
Auto Renaming
H Save As 3 |_|

Locking allows the user to secure the document from unauthorized personnel.

Locking prevents multiple users with authorization from modifying the same document at the same time.

e

[Tsavein ||m 5 U - 3
CMiC ECh ~ =

Times Mew Foma

As New Document
As New Revision
Owerwrite Existing

Connection Settings

Release

E a'gir‘[\_i iy [

Auto Renaming

=

Save As 4

Once a lock is affected by one user, other users can only display or download the document.

When the document is saved the lock is automatically released.

Integration with Imaging

Word documents opened from Imaging have the similar integration as Project Management. As already said
above, any WORD file that was dragged to an Imaging Document Type can be modified using the WORD
plug-in to create revisions and to lock them if necessary. The user can place a lock on the file while it is being
modified. Revisions can be created.
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CMIC Search & Indexer

Overview — CMIC Search & Indexer

CMIC Search and CMIC Indexer are components of the Electronic Content Management module.

CMIC Indexer creates and updates the index files (scheduled or manually) for the selected types of documents
on its Document Types And Logs tab. CMiC Search then uses the index files to perform searches.

CMIC Indexer

CMIC Indexer is used to rebuild indexes when changes have been made to the database’s contents, and it is
used to improve search performance by selecting which Enterprise, Project and Log document types get
searched against. The less documents types there are to index and search against, the faster indexing jobs and
searches are performed.

Launch the indexer by typing the following URL in a browser, or by manually adding it to your Treeview. For
instructions on how to add a link to a Treeview, please refer to the V1I0xTOOLS ADF - Ul Treeview Builder.doc
reference guide.

http://<SERVER>:<PORT>/cmic<ENVIRONMENT>/Cmiclndexer/indexer.do

The Single Sign-On screen is displayed to log in to the system. Enter your login credentials.

The indexer’s Controls tab is the main tab from which the indexer is executed and monitored, and the
Document Types And Logs tab is used to select which document types get indexed and searched against.
Before running the indexer, ensure the required documents types are selected via the Document Types And
Logs tab.
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Controls — Tab

Document Types And Logs

INDEXER CONTROLS

(_Crote Sceter s St ez |
JOB CONTROLS
- 3 .

CHANGE INTERVAL

* Select a job from list to reset its interval.

Logs Indexing (In Minutes) m
CURRENT JOBS INFORMATION

Current Time: Wed Jun 14 09:26:22 EDT 2017
Scheduler State: Running

T S R S R T Iy
30

CMIC DOCs Wed Jun 14 09:17:44 EDT 2017 Wed Jun 14 09:47:44 EDT 2017 NO
CMIC LOGS 30 Wed Jun 14 09:17:44 EDT 2017 Wed Jun 14 09:47:44 EDT 2017 YES (1)

Indexer Jobs: DOCS, LOGS |

Refresh Job Information

Sample of CMIC Indexer’s Controls tab.

Indexer Jobs & Scheduler

Indexer Jobs

Indexer Jobs are what create the index files used by the CMiC Search application to search for text within
the documents and PM Logs of the types selected on the Document Types And Logs tab.

There are two Indexer Jobs, one for the documents in PM and Enterprise and one for PM Logs. As shown
in the above screenshot, the Current Jobs Information section lists the two Indexer Jobs, if they are
scheduled to run:

I. DOCS

Creates index file for documents of the types selected under the Enterprise Document Types and
Project Document Types sections on the Document Types And Logs tab.

Il. LOGS

Creates index file for PM Logs of the types selected under the Project Logs section on the
Document Types And Logs tab.
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Scheduler

When activated, the Scheduler runs the Indexer Jobs at regular intervals. The duration of the interval for
each Indexer Job is specified in the Change Interval section.

If the Scheduler is active, the Current Jobs Information section shows the two Indexer Jobs (DOCS,
LOGS), their intervals and their current statuses.

NOTE: Click the Refresh Job Information link in the Current Jobs Information section to ensure that
current details are shown.

Setting Up Scheduler to Run Indexer Jobs — Overview

This overview is about setting up the Scheduler to run the two Indexer Jobs when no Scheduler is active. The
Scheduler is inactive if the [Create Scheduler and Start Indexer] button is enabled and the Current Jobs
Information section does not show the two Indexer Jobs (DOCS, LOGS) and their intervals.
Part 1: Indexer Controls — Section

Click the [Create Scheduler and Start Indexer] button to activate the Scheduler.
Part 2: Job Controls — Section

Click the [Schedule Jobs] button to add the two Indexer Jobs (DOCS, LOGS) to the Scheduler. The
scheduled Indexer Jobs will appear in the Current Jobs Information section with details about them. By
default, the two Indexer Jobs are set to run by the Scheduler every 30 minutes.

Part 3: Change Interval — Section

The Change Interval section is used to set the interval of time between the running of an Indexer Job by
the Scheduler. To set an Indexer Job’s interval, select the Indexer Job from the dropdown list and enter its
interval (in minutes) in the corresponding field.

Part 4: Current Jobs Information — Section

This section displays details about the currently scheduled Indexer Jobs.

NOTE: Click the Refresh Job Information link in this section to ensure that current details are shown.

Indexer Controls — Section

INDEXER CONTROLS

[ Create Scheduler and Start Indexer | Stand by |

This section is used to start the Scheduler, to stop it, or to put it in Standby mode.

[Create Scheduler and Start Indexer] — Button

This button is used to activate the Scheduler, in order to add the two Indexing Jobs to it by clicking the
[Schedule Jobs] button in the Job Controls section. If the Scheduler is active, this button is disabled.
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[Stand By] — Button

This button is used to put the Scheduler in Standby mode. If an Indexing Job is running, it will be allowed
to finish. In Standby mode, the Scheduler will not run the Indexer Jobs again until the [Start] button
(available when Scheduler is in Standby mode) is clicked.

[Stop Scheduler and Indexer] — Button

This button stops the Scheduler and deletes the Indexer Jobs set up for it, reverting it back to its initial
state.

[Recreate Indexes] — Button

This button deletes and recreates the index files from scratch, instead of just updating the index files based
on recent changes, as it does after the index files have been initially created (Indexer Jobs run faster after
initial run). This is required if any errors occur that would require the index files to be created from
scratch.

Job Controls — Section

JOB CONTROLS

[Schedule Jobs] — Button

This button adds the two Indexer Jobs (DOCS, LOGS) to the Scheduler. Upon clicking, the scheduled
Indexer Jobs will appear in the Current Jobs Information section with details about them. By default,
the two Indexer Jobs are set to run by the Scheduler every 30 minutes.

This button is disabled if the Indexer Jobs have already been added to the Scheduler.
[Pause] — Button

This button pauses the currently scheduled Indexer Jobs.
[Resume] — Button

This button is enabled when the Indexer Jobs are paused, to resume them.

Changing Interval — Section

CHANGE INTERVAL

* Select a job from list to reset its interval.

Logs Indexing j (In Minutes)

This section is used to set the interval of time between the running of an Indexer Job by the Scheduler. To set an
Indexer Job’s interval, select the Indexer Job from the dropdown list and enter its interval (in minutes) in the
corresponding field. Click the [Reset Interval] button to commit the change.

For both Indexer Jobs, their interval is displayed by the Interval (In Minutes) column in the Current Jobs
Information section (note, click the section’s Refresh Job Information link to ensure that current details are
displayed).
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NOTE: The time interval cannot be less than 15 minutes.

Current Jobs Information — Section

CURRENI JOBS INFORMAITION

Current Time: Fri Aug 11 11:22:28 EDT 2017
Scheduler State: Running

CMIC DOCS 30 Fri Aug 11 11:20:40 EDT 2017 Fri Aug 11 11:50:40 EDT 2017 NO
CMIC LOGS 30 Fri Aug 11 11:20:40 EDT 2017 Fri Aug 11 11:50:40 EDT 2017 YES (1)

Indexer Jobs: DOCS, LOGS |

Refrash Job Information

T T T

If the Scheduler has had the Indexer Jobs added to it, they will be shown in the Job column in this section, as
shown above.

If an Indexer Job is running, its corresponding Job Running Status field (last column) displays “Yes (1)”, as
shown above. When an Indexer Job has finished, the Job Running Status field displays “NO”.

The Interval (In Minutes) field displays the interval between the running of an Indexer Job by the Scheduler.
By default, the intervals are set to 30 minutes.

Refresh Job Information — Link

This link is used to refresh this section’s information. This link should be clicked whenever you wish to
have current information.
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Get Indexing Data Information — Link

Enterprise Documents

Project Documents

Log

Access Code

Action ltems
Addendum
Administration Action
Annual Review
Applicant

Applicant Information
Application Action
Applications Log

Auto Cold Storage Definitions

Bid Packaae (Dwners)

Indexing Data Information

m

71623
60521

Count
143
234

This link’s popup displays the total number of Enterprise Documents and Project Documents in the
system under the Documents section, and it displays how many records there are for each Log type under
the Logs section. Note, the Logs section’s header displays the total number of Log records in the system.

This information can be used to get a sense of how much work the Indexer Jobs have to do, and it can be
used with the Document Types And Logs tab to help optimize the Indexer Jobs.
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Document Types And Logs — Tab

ENTERPRISE DOCUMENT TYPES

[ select al

CMIC GL Transaction

SC RFP Invoice

Registered Invoices

RAD Invoice

RAD Registered Pay Request
PM DRAWINGS

Job Pictures

PO Entry

EEEEREREREE

PROJECT DOCUMENT TYPES

D select al

Test for issue 14.916683
Doc7

PROJECT LOGS

* Select the Project Logs Indexing.

[ select al
Access Code
Action Ttems
Applicant

Bid Packages
Buyout Items

&

Complance Status

Sample of CMiC Indexer’s Document Types And Logs tab.

* Select the Project document Type for Indexing.

* Select the Enterprise document Type for Indexing.

EEEEEEEE

A EE

<

PM Attachment

CMiC IC Transaction

RAD Subcontract

Keith AP Reg Invoice

Ermails

PM SCHEMATICS
Uncategorized Document
AP Registered Invoices RAVI

Audio/Video

Drawings

Addendum

Applicant Information
Bidder Response Log
Class Enrolment

Contacts

OEEEEEEE

EEEE

&

Check Doc

UETD AP Invoices
Registered Pay Request
Multi Register Pay Request
Balraj Voucher Pay Requests
5C Pay Request - Voucher
5B - JC transaction

RV AR Invoice

Financial Documents from Prequa
Attachment

Administration Action
Application Action
Budget Status Query
Colaberator Submittals

Contract Forecasting

NEEEEEE

HEEE

&

CMIC AP Invoice

AP Registered Invoice RAVI

PO Invoices

Registered Pay Request Invoices
CMIC AR Invoice

Sub RFP

Balraj AP Reg Invoice

Schematics and Blueprints
Photos

Annual Review

Applcations Log

Budget Status Query (Category)
Communications

Cost Status Query

The Document Types And Logs tab is used to select which document and PM Log types are to be indexed, and
thus, which document types and Logs are searchable via CMIC Search.

The Enterprise Document Types section lists the document types in Enterprise, the Project Document Types
section lists the types of documents in the Project Management module, and the Project Logs section lists the

PM Log types in the Project Management module.

After making changes, click the corresponding [Refresh Indexes] button to commit them.

NOTE: The Indexer should be restarted after application server restart.
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CMiIC Search

Proa Doe ¥ [Fomoae | oo = Q.

» Project Docs

» Enterprise Docs
B Logs
P Projects

(®Create Binders

Launch CMIC Search by typing the following URL in a new browser session or manually add it to the
Treeview.

http://<SERVER>:<PORT>/cmic<ENVIRONMENT>/CMiCSearch/CMiCSearch.do

The Single Sign-On screen is displayed to log into the system. Enter your login credentials.

Search Filters

[Propoev] [Proeivos v (Lo v | I CCTES BN EEETET BT N

Searches can be performed against Projects, indexed PM Document types, and indexed PM Logs using the
Projects, Project Docs and Logs dropdown filters on the ribbon, as shown above.

After selecting which Projects, PM Documents and PM Logs to search against, the selections are displayed
under the blue ribbon (shown below), and they can be deleted by clicking their corresponding Trash icon.

Projects : # 1 - Oppartunity ] Projects : # 2 test ] Projects : # & ] Projects : #5 ] Document it Types : Audic/Video ] Document it Types : Created in ADF ] Document it Types © Attschment ]

Logs : VBDefineLog fil | | Logs : Vendor Prequslification - Applicants fil | | Logs : Vendor Frequslification - Partners [i] | | Logs: Work Orders ]

NOTE: The Projects filter is not applied to PM Log searches.

Search Mode

From Date

File Names COnly "
All Files

Enterprise Documen

Search Mode Details

Search file names as well as file contents — applicable to PM Documents and

Default Enterprise Documents.

File Names Only  Search file names only — applicable to PM Documents and Enterprise Documents.

All Files Search for matching files in selected Projects from the Projects filter.
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Sort

fi k

Sort by Relevance s

Sort by Date Uploaded

Sort by Project Mame

Sort by Title
Search results can be sorted by relevance, by upload dates, project names or by titles.

From Date, To Date

05/06/2017 To Date =0 Q

June 2017

Su Mo Tu We Th Fr Sa

9 30 31 1

]
[#]

4 5 6 7 8 9 10
i1 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

[3+]
15N
(=]

Use the From Date and To Date fields to filter search results by upload dates.

Searching

Proa Doe ¥ [Fomoae | oo = Q.

» Project Docs

» Enterprise Docs
B Logs
P Projects

(®Create Binders

Enter the search text in the Search field and hit Enter or click the Search icon (magnifying glass) at the end of
the blue ribbon.

Search results, if any, will be categorized appropriately and available via the Project Docs, Enterprise Docs,
Logs and Projects categories on the screen’s left pane, as shown above.
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For example, if the search text “ceiling+installation” is entered, the result would show the following, with
matched terms highlighted in grey:

Projects ¥ Project Docs ¥ [ Sllceiling +installation Default E E m

Results (31)

Top Hits Project Documents Enterprise Documents Logs

P Project Documents (3)
Documents (7)

» Enterprise Documents (4)

Projoos Office Building's Renovation b Attachment
» Logs (24)
Created on 2013-

¢ Vadim Bogomolov (896 Bytes)

» Projects (3) installation. A LABO NS,

4 VBC,00000001,2005 Ceiling
installation. NA, 6

@ Create Binders
P test for aztest001 » Photos
™
Created on 2012-11-20 by Vadim Bogomolov (3.0 KB)

,,,,, 000 YY" NN 217, "2005" "Céiling installation”, "NA",,,"S", "1.000","150,000.00","150,000.000 YUY "207, 2004, "Walls

Testing Facility Construction » Photos
photo10
Created on 2012-

0 by Vadim Bogemolov (3.0 KB)

YN N 21720057, Ceilling installation NA",S 000","150,000.00","150,000.000 YYTUNT,"207,720047, " Walls

NOTE: When searching for a phrase, use ‘+’ to replace space between words.

Clicking on a document type causes its sub-types to be listed under it, and the search results to be displayed in
the screen’s right pane. Clicking on a sub-type causes its search results to be displayed in the right pane.

Projects ¥ Project Docs ¥ (B Mllceiling +installation Default E E m

Resuits (31)

Top Hits Project Documents Enterprise Documents Logs
w Project Documents (3) |
(0]
Aftachment (1) - -~V
Proj0o4 Office Building's Rencvation P Attachment
— .
Created on 2013-02-04 by Vadim Bogomolov (396 Bytes)
- installation N/ LABO NS Jo 4VBC,00000001,2005, Ceiling
» Enterprise Documents (4) B\ o . - .
» Logs (24)
Page : 1/1 Prev Next Jump To

» Projects (3)

@Creab Binders.

Clicking on a document icon or title allows you to download the document. Clicking the text under the
“Created on” date information opens the record in the appropriate Enterprise screen.
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Create Binders

Propon~ ] [Poporows v ) (Lo 7 [Fomoe | & |

» Project Docs
Top Hits Project Documents Enterprise Documents Logs

» Enterprise Docs
Documents (5)

P Logs m to test ecm Search PR
Created on 2017-01-10 by mary mandez (84.0 KB)

P Projects

The [Create Binders] button is used to create a zip file of the selected documents from the search results, and it
is applicable to PM Documents and Enterprise Documents. Use the checkbox that appears after clicking this
button to select which files to include in the zip file:

(s v ) [Fromiomesv] [togev] [Fomose @ Jrooee & Q)

Results (13) .
Top Hits Project Documents Enterprise Documents Logs

» Project Documents (3)
O pocuments (s

» Enterprise Documents (2)
to test ecm Search \When [Create Binder] button is PROMENADE MALL > Drawing
» Logs (8) O Created on 2017-D1-10 by mary mandez (84.0 KB) clicked the checkboxes (highlighted

| . yellow) appear on the left of the
search results to allow user to select

P Projects (3) the documents for the extraction.

testfile777 PROMENADE MALL > Attachment
] Created on 2016-02-23 by mary mandez (110 Bytes)
File 1 for rev 1. Created 03 d under the same filename. MyKeyWord for Sgareh
@ cancel
testfile888 PROMENADE MALL > Attachment
1] Created on 2016-02-23 by mary mandez (115 Bytes)

File 1 for rev 1. Creates

1 under the same filename. MyKe: for search
Click [Proceed], and you will be asked whether you want to open or save the extracted files:
Projecs ¥ | [ Project Docs v | [ Logs v | [Fompate | & locae & Q|

Results (13) )
Top Hits Project Documents Enterprise Documents Logs

» Project Documents (3)
O bocuments (5]

P Enterprise Documents (2)

to test ecm Search PROMENADE MALL > Drawing
» Logs (8) ] Created on 2017-01-10 by mary mandez (34.0 KB)
» Projects (3)
testfile777 PROMENADE MALL > Attachment
@ Proceed ™ Created on 2016-02-23 by mary mandez (110 Bytes)
File 1 for rev 1. Cre: nder the same filename. MyKe:
@ Cancel
testfile888 PROMENADE MALL > Attachment
M Created on 2016-02-23 by mary mandez (115 Bytes)
File 1 for rev 1. Created 03, PM revision 4. d under the same filename. MyKeyW
Upon [Proceed] the
selected documents Da you want to open or save extracted-files.zip (521 bytes) from saasv10x.cmic.ca? Open save |v| cancel x

will be archived
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Auto Cold Storage (ACS)

Overview — Auto Cold Storage

Auto Cold Storage generates and stores PDF documents, based on a print event definition. It can be run on
demand or on a scheduled basis.

NOTE: The current version works with Oracle reports only.

Auto Cold Storage Setup

Commands to Manage Auto Cold Storage on Server

NOTE: These commands are likely only relevant to IT personnel.

The following are commands to start and stop Auto Cold Storage on its server, and to check its status.

First, the path to the server running Auto Cold Storage is required, as this path is used to create these
commands. Here, this path is symbolized as <Serverpath>, which would be something like, http://...

The following are commands to control the running of Auto Cold Storage on its server:
Start Scheduler

<Serverpath>/SysRptParams/Schedule.do?start
Start Scheduler with Interval

Interval, specified by following <Integer> replacement field, is in minutes, with 5 minutes being the
default:

<Serverpath>/SysRptParams/Schedule.do?start&interval=<Integer>
Stop Scheduler

<Serverpath>/SysRptParams/Schedule.do?stop
Get Status of Scheduler

<Serverpath>/SysRptParams/Schedule.do?status
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http://dev4v10.cmic.ca:7785/cmicdev4jv10x

Defining Triggers for Automatic Report Generation

The following are instructions on how to define Auto Cold Storage triggers to automate the generation of a

particular report, using the Project Management module’s RFIs (RFI VBP-13) as an example:

Step 1: Enter Report’s Cold Storage Information

Request for Information

28

Project Management Menu

Send 1/O Email Add Copy Edit Delets

Related Objects

search] = Not Submitted
RFI No. VBP-13. Status Pendin
(=123 Project: Testing (MES007) 9
£ Communic Management From Christopher Holmes Submitted (]
[ Project Calend: Co-Author Co-Author RFT No.
13 My Actions To Adam Hakovic Treerzi ]
~{) Outlook Import/Export =
Pr t Partner Directc
[ Project Pariner Directory P

{2 Projest Contact Directory
Lists

Subject Request for material MSDS

/© select Report - Internet Explorer, optoiized

-] Distrby Date Creatad 09/5ep/2015

{2 Mesting Minui e - —

) Transmitals S & http: /testv 10.cmic.ca: 7785 ami Pop
@ Question Print Multiple Form-Letter

£ Subcontractor Prequaification

Date Required 09/520/2015

Suggestion Group By Report Type: (]
Cost Impact Potentially — =
Schedule Impact Potentially F
Submittsls £
B Calleberator Submittels Answered By _eont | close | ==
{2 Responsibilty Log . Destination
0 Fravenn Answer oene | PV vith Cold Storage
ame | Prcter
{3 Procurement Log Cost Impact. Potentially |
~{) Submittal Packages Schedule Impact Potentially ;x”'ﬂ"
IS Eucumenh oo =5 i
9 [Preferred Contadt Method |

Add Note Print Report LinktoIssue BackTolog [ [E) £

{_) Subcontractors

I) Run the desired report, and in the Report Configuration pop-up, select “Cold Storage” for the Destination
field, as shown in the above screenshot, and click [Run Report].

N ][5

@ http: {ftest4v 10.amic.ca: 7785 fcmictesty 10x/SysRptParamsshowColdStorage. ¢

,-é Cold Storage Information - Internet Explorer,

Cold Storage Information

PM SCHEMATICS

Document Name IPM3D1 0_2015_09 0%_ 10_55_4

Document Type

Report ID [PM3010-16
Report Title |RFI Report
Description |Request for MSDS

Backl Send | Auto |

) In the Cold Storage Information pop-up, as shown above, fill out the required information for the report and
click the [Auto] button.
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Step 2: Define Triggers to Generate Report

€ Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN

[@ http:/ftestav10.anic.ca: 7785/cmictestv10x/SysAutaC: do2Bserver=testviD;
D

Auto Cold Storage Definition
Record Oraseq 8313293
Report creation updat trigger Table:
Trigger Table - Change column name:
From Value
To value
Document type: PM SCHEMATICS
Cold Storage Report Id PMI010-16
(Cold Storage Report Title RFT Report
old Storage Report Desription Request for MSDS
Trigger table - Objct Oraseq column
Trigger table - Project Oraseq column
Trigger table - Company Cade column
Trigger table - Object ID column
Trigoer table - Job code column
Form Letter Type Code:
Form Letter Report Code
Report file Name: PMI010
Report Name FNG010
Report Server Name testvi0x
Data Object Type Code PMRFT
Optional template for vord merge

serverstestvl0xsdesformat=FDEErecursive_
2taocl 010 20

ype
04_48sreportid=EM3

L6sreporiTicle=AFIE
Active

JSui=] 5| R € Auto Cold Storag- D
2 | @it ftestav 10.amic.ca:

—[olx]
_load=no&docType=142052

- Internet Explorer, optimized for Bing and MSN

do?Bserver=testv10xddesformat=PDFarecursi

10x/SysAutaC

Auto Cold Storage Definition
Report ereation update trigger Table [a

Trigger Table - Change column name [+

o —
S —

Tt
S——
Cold Storage Report Description
Trigger table - Objct Oraseq column
Trigger table - Poject Oraseg column
Trigger table - Company Code column
Trigger table - Object ID column
Trigger table - Job code column
T

sae @

[ [+ [>T+

[) Click [Edit] in the Auto Cold Storage Definition window that pops up to switch it to Edit mode. With the
window in Edit mode, as shown on the right, fill in the required (highlighted) configuration fields to define the
trigger for automatic report generation. The following are descriptions for the required configuration fields:

Report creation update trigger Table

Select the table where updates are to trigger the generation of the report.

Trigger Table - Change column name

Select the column to trigger the report’s generation when its values changes.

From Value, To Value

This range is optional. When the value for the specified column changes, within this specified range, the
report will be generated. Refer to the following sub-section, How the Auto Cold Storage Definition

Affects the Trigger Logic for further details.

Trigger table - Object Oraseq column,
Trigger table - Project Oraseq column,
Trigger table - Company Code column,
Trigger table - Object ID column,
Trigger table - Job code column

If applicable, selections may also be required for these configuration fields. Refer to the following
screenshot for an example of selected values for these fields.
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The following screenshot illustrates an example of a trigger definition that generates the specified report when
an RFI gets marked as answered:

/2 Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN - |EI|5|

B hitp: ftest4v10.anic.ca

ysAutoColdStorage fsaveAutoReport.do? &server =testv 10x&desformat=PDF&recursive_load=no&docType=142052

Auto Cold Storage Definition
Report creation update trigger Table PMRFL =
Trigger Table - Change columin name  PMRFI_ANSWER. 1=
From Value | |
To Value | |

Document type |PM SCHEMATICS .

Cold Storage Report Id |PM301.D-16

Cold Storage Report Title |RFI Report

Cold Storage Report Description |R.equest for MSDS

Trigger table - Object Oraseq column PMRFI_RFI_ORASEQ

Trigger table - Project Oraseg column  PMRFI_PROJ_ORASEQ

Trigger table - Company Code column  PMRFI_COMP_CODE
Trigaer table - Object ID column PMRFI_REF_ID

[» [ 1> [ ]»

Trigger table - Job code column

Report File Name [PM3010

Report Name [PM3010

Data Object Type Code [PMRFI

|
|
Report Server Name |te9:v].0x |
|
|

Optional template for word merge |

Active E

How Auto Cold Storage Definition Affects Trigger Logic

Auto Cold Stora_ge_ Tr|gger Values of the Column in the Updated Table
Column Definition

gl)clI n | New Column Value Launch Workflow When nd New Column Value |

um wLolu u Old Column Value Is - @ wLolumn value s
Value
Null Null Null Not null
Null Specified value Null Specified value
Null Specified value Anyt_h_lng excapt the Specified value

specified value
old
New value Old value New value

value

Please note that the assumption in the last case is that the old and new values specified in the setup are
different. If they are the same, any update to the table will launch the workflow. This is clearly not
desirable, so we may add validation logic to prevent such a setup. There is currently no way to trigger a
workflow when a column becomes null.
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II) Click [Save] and then click the [Create Trigger] button. The following confirmation message appears:

,é Auto Cold Storage Definition - Internet Explorer, optimized for Bing and MSN - |EI|1|

a2 z =5 LCmic.ca: cmictes: x/SysAutoCol ragefupdate.do
& hitp:/ftest4v 10 7785 cmictestv 10x/SysAutoColdStorage fupdate. d

Create Trigger | Edit | sacs.delete ' Close

Auto Cold Storage Definition
Record Oraseq 8313293
Report creation update trigger Table PMRFI -
Trigger Table - Change column name PMRFI_ANSWER .
From Value s
To Value .
Document. type PM SCHEMATICS -,
Cold Storage Report Id PM3010-16 .,
Cold Storage Report Title RFI Report .
Cold Storage Report: Description Request for M5DS .
Trigger table - Object Oraseq column PMRFI_RFI_ORASEQ ",
Trigger table - Project Oraseq column PMRFI_PROJ_ORASEQ H

Trigger table - Company Code column PMRFI_COMP_CODE *
Trigger table - Object ID column PMRFI_RFI_ID Message from webpage x|

Trigger table - Job code column
Form Letter Type Code
Form Letter Report Code
Report Fle Name PM3010
Report Name PM3010
Report Server Name testvilx E
Data Object Type Code PMRFI
Optional template for word merge

y l\ Created dbt_auto_cold_store_8313293

server=testvlOxsdesformat=PDF&recursive_
Report-spedific Parameters Load=no&docType=142052&docName=PM3010_20
15 0% 09 11 04 48&reportid=PM3010-

L 1A—TTTR

v

0% -

Upon clicking [OK], a new Trigger Definition record appears in the Auto Cold Storage Definitions log screen,
in the File Maintenance node of the Treeview, as shown in the left pane of the below screenshot. To customize
the column headers, their order and visibility, the Auto Cold Storage Definitions Log Builder screen is used.
Please refer to the following Log Builder for Auto Cold Storage Definitions section for additional details.

Project Management

Project Management Menu

125 Project: Testing (MESOOT) PMCOMMUNICATION PMCOM_RECORD_STATUS PENDING SUBMITTED PMTEST __ PM3020 2015 08 081034 57 PM30207 S0 10!  plCOM_COMM_ORASEQ PMCOM_PROJ ORASEQ PMCOM_COMP_CODE
Communication Management
b PHRFI PMRF_ANSWER b PMI0ID 201509 09110448  M010- REI Reauesl  PMRFLRFLORASEQ  PMRFI_PROJ_ORASEQ  PMRFI_COMP_CODE
1) Document Management £ SCHEMATICS DL LS 16 Report  for MSDS. e SRRl = =
{2 Bid Management FMRFT PMRF_ANSWER FMTEST  PMODID 20150908 150813 00" forlesing 1o PMRFI_RFORASEQ  PMRFI_PROJ.ORASEQ  PMRF_COMP_CODE
{2 Budget & Cost Management Acs
oM SCMAST- Document

8 S N EMaTIcs SYSRPDOC 2015 06 11_12 57 32 SEMAST “ FLPM2040 PM204,

poris o

PM SCMAST- Reportto 2
() User-Defined Logs: Rinchment | SYSRPDOC_2015 06 11_13 18 08 SERMST Rebodis FLPN2030 PM20]

File Msintenance

ED =T N enarics SYSRPDOC_2015 04 10_18 22 13 SCMAST- mg‘“" Z,mwm FLPM2040 PM204
[ Menu Maintenance

() Enterprise P

3 Projest System Options

[ Company Control

1) Projest Maintenance

0 Actwities

[ User-Defined Log Types

[ User-Defined Logs

1) Log Buikder

{2) Defaut Fitiers.

[ User-Defined Fields

[ User-Defined Clsssifiers

[ Report Assignment

(] Prompt Msintenance

[ User Defauits Msintenance

{2) Document herge:

Total (6 rows)

Sample of Auto Cold Storage Definitions Log screen, containing entries for each newly created trigger.
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At this point the trigger is set and when a RFI is answered, the report will be generated automatically and it will
appear on the Attachment tab, as follows:

Request for Inform yle RFI Send 1/0 Email Add Copy Edit Del mit Add Noke Prink Report Link to
23 5
d Project Management Menu RFI Detail Attachments Related Objects History ~
Search] | Go] Not Submitted
- RFI No. VBP-13 Status Pending
=123 Project: Testing (MESD0T)
‘Communication Management From Christopher Holmes Submitted [
- Project Calendar Co-Author Corhuthor RFT No.
~{] My Actions. To Adam Halkovic Reczived [1
(] Outiook Import/Export -
-3 Project Parines Directory
() Project Contact Directory Subject Request for material MSDS Change_#
-3 Distribuiion Lists Date Created 09/Sep/2015 Date Reguired 09/5ep/2015
(] Mesting Minutes
%’ Transmitals Source
-3 Transmitsls Queve
(3] Commurications A=
S Rers Suggestion
~ ] Request for material MSDS Cost Impact Potentially Cost Amount
- tssues Schedule Impact Potentially Days
2 Document Management Answered By Vadim Bagomalov
{3 Subcontracior Prequaliication . S
{2 Bid Management oeral _
{2 Budget & Cost Management Jncwer The requested MSDS has been sent by email.
{2 Site Management "Cost Impact Potentially Cost Amount
2 Reports Schedue Impact Potentially Days
s ity
e Maintenance
2 Security
(] Partners
(3 Contacts

Submit Upload Multiple Add/Upload New Add Attachment ESign Documents BackTolog [} [D) £

=12 Project: Testing (MES0T)
5/ Communication Msnagement
1] Project Galendar
L0 My Actions
£{2) Outlook Import/Export

Schemsties and Blueprints PM010-16:5313281 RFI Report History 09/Sep01S  Request for MSDS

Project Management Add Document Import Upload Multiple Go to Planwell Show Filter Send To Spreadsheet Enter Query [ (2] Y

b Project Management Menu Document: Schematics and Blueprints
eoretd o] Number | Tt Rev Date Reveion | Swhs | Related Object ~
[ PM3D10-16:8313281 RFt Report 08/Sep2015. 1 1 PM0ID
== So:::l: Telﬁrv: (MMESWJ . 4 O MES07-07150002 Stertraksindoncsia_uichich_S60 072015 0 1
mmunication Managemer B}
5 Documont Management < O MES007-1114-0008 email with attachment 04MNovi2014 0 1
() Submitels 4 O MESO07-11140010 ‘email with atiachment 04Nov20 14 0 1
8 Coabormlor Suiteas) 4 [ MESDO7-1114-0008 Sample3 04MNovi2014 ] 1
Responsibity Log
-3 Ptan < O MES007-1114-0005 image003 04Nov20 14 0 1
(3 Procurement Log < [ MES007-1114-0007 RE ECM Outlook Plug-in Release with source code 02-Novw-2014 04Novi2014 0 1
{3 Submital Packages « O mesoor-1114-0008 RE ECM Outlook Plug-in Release with source code 02-Novw-2014 04Nov20 14 0 1
D e
e s < O westor-11 1400 mage002 omouzmis 0 1
O Audiolvideo < [ MeEsoor-1114.0003 imagent DaMovZD14 0 1
{2 Dravings 4 [ MES00T-1114.0002 ‘email with attachment D4MovI2014 0 1
L « O wessor Sang T 0
) PMI0I-1EE31281 « [0 MESo07- 10140034 Test resuits after Error 902 was fixed. 2900062014 1 1
O Test 3 « [ Meso0r-1014.0041 Sampie1 21062014 0 1
13 Document Packsoes e - - o . -

Log Builder for Auto Cold Storage

Request for Information LiveCycle RF Send I/0 Email Add Copy Edit Delete Submit AddNote PrintReport Linktolssue BackTolos [ [0

Log Builder Save AsDefault Resst Save [ [ i

£ Project Management Menu Auto Cold Storage Defi
Search <] Vis ‘Column * Header Alignment. Wrap Link Description SortOrder | Srch
= &[4 SACSD TRIGGER TABLE Trigger table et 5] 0O O
£ Project: Testing (MES007)
'3 Communication Management ¢ [4 SACSD_TRIGGER COLUMN Trigger Column et =) o O
) Document Mansgement 4 [ SAcSD_FROM_VALUE From et = O 0O
8 AT E D ¢ [ scsTovave T et = oo
) Budget & Gost Management # | I | 54csD_DOCTYPE pESC Document Type 1 %] o o
8 Site Management ¢ [  SACSD DOCNAME Document Name left [ o O
Reports
) ¢ [/ SACSD REPORTID Report ID =3 %] o o
£ File Meintenance 4 [ SACSDREPORTTITLE Report Tite it =] O o
¢ [ SACSD_DESCRIPTION Desaiption et W | syscloglog_type_name SYSACSD o o
Menu Minter
é E:::m::m"me & [ SACSD_OB]_ORASEQ COLUMN Object Column left %] o o
[ Project system Options 4 [4 SACSD_PROJ ORASEQ COLUMN Project Column et =) o o
é Company Control 4 [#]  SACSD_COMP_CODE_COLUMN Company Cade eft = O 0O
Project Maintenance
1] Activities @ [  SAcsD_Rep_TYPE Report Type left = O O
1] User.Defined Log Types ¢ [ sacsp_Rep_coDE Report Code et =) o o
Eé f:’mﬁ"fd toge & [/l SACSD_REPORT_NAME Report Nami = =] o o
¢ B SACSDREPORT Report et 2] o o
%! Beb!um o 4 [ SACSDSERVER Report Server Ieft =] o o
1] User.Defined Fisids
1] UserDefined Classifiers: @ | B | 5acsD_ 08 TYPE Object Type It 5} o o
{3 Report Assignment &[4  SACSD_WORD_TEMPLATE Word Template: et =) o O

Sample of Auto Cold Storage Definitions screen, used to customize the Auto Cold Storage Log screen.
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The Auto Cold Storage Definitions screen is used to turn fields in the Auto Cold Storage Log into hyperlinks,
and to customize the headers, order, and visibility of the its columns.

NOTE: Access to the Auto Cold Storage Definitions screen is determined by the user’s security settings.

Create Link in ACS Log to Launch ACS Definitions Screen

To create a link to access the ACS (Auto Cold Storage) definitions screen from the ACS Log, select
sysclog.log_type_name.SYSACSD from the LOV of the Link column for the relevant field, as shown in the

below screenshot, and click [Save As Default].

Log Builder

+ Project Management Menu
Search | Go]

=) Project: General project for testing purposes
{2 Gommunication Management
[#4_) Document Management
5] Subontractor Prequalification
4 Bid Management
[{_) Budget & Cost Management
[#4{_) Site Management
E{_) Reports
[#{_]) User-Defined Logs.
HC3 File Maintenance
{2 Local Tables
[ Menu Maintenance
{2 Enterprise PM
-] Project System Options
[ Company Control
+{() Project Maintenance
(] Activifies
+|_] User.Defined Log Types
[] user-Defined Logs.
HC3) Log Builder

] Auto Gold Storage Definitions
+{__) Default Filters
[ ] user-Defined Fieids
| 1 User-Defined Classifiers
|1 Report Assignment
[ Prompt Maintenance
+|_] User Defaults Maintenance
{2 Document Merge
H_) Real-Time Integration

Vis Column
¥ SACSD_TRIGGER_TABLE

* Header
Trigger table

Save As Default Reset Save

oe

Auto Cold Storage Definitions

Alignment

54

LR SRR 2R AR 25 SRR IE SR 2E SR -2E JE- 2RI I

Wrap

™

4  SACSD_TRIGGER_COLUMN Trigger Column left ™
[  sACSD_FROM_VALUE From left =]
M SACSD_TO_VALUE To left ™
[  SACSD_DOCTYPE_DESC Document Type left [}
[¥] SACSD_DOCNAME Document Name left =]
[ |sAcsD_REPORT_ID Report ID left ™
i =t ot

[¥] SACSD_DESCRIPTION Description left ™
[ SACSD_REP_CODE Report Code left ™M
[¥] SACSD_REPORT NAME Report Name left ™
M SACSD_REPORT Report Ieft ™
[/ SACSD_SERVER Report Server left =]
M SACSD_OBI_TYPE Object Type left ™
4  SACSD_WORD_TEMPLATE Word Template left ™
[] SACSD_OB)_ORASEQ COLUMN Object Column left )
[0 SACSD_PROI_ORASEG COLUMN Project Column left ™
[J SACSD_COMP_CODE_COLUMN Company Code left [}
[] SACSD_REP_TYPE Report Type left ™

Link Description Sort Order | Srch

o

o

o

oag

o

o

oag

o

oag

— o

. ) o

Select 'sysclog log_lype_name SSYSACSD' from the LOV oo
and click [Save As Defaulf]. In this particular case itis done

for 'Report ID' - and the Report D field will be the link to oo

access ACS definitions screen. 0o o

o g

T oo

o ad

o a

oo

As shown in the following screenshot, the field in the ACS Log becomes a hyperlink that launches the ACS

Definitions screen:

| Project Management

k3 Project Management Menu
Search | Go]

B Project: Testing (MESD0T)
{_) Communication Management
{_) Dotument Management
{2 Subcontractor Prequalification
H_) Bid Management
{2 Budget & Cost Management
1) Site Management
H_J) Reports
{2 User-Defined Logs
) File Maintenance:
{2 Local Tables
[ Menu Maintenance
{_) Enterprise PM
-] Project System Options
{3 Company Control
~{_) Project Maintenance
~[] Activities
[ User.Defined Log Types
~{ ] User-Defined Logs

PMRFI PMRFI_ANSWER
PMRFI PMRFI_ANSWER
Total (7 rows)

PMCOMMUNICATION PMCOM_RECORD_STATUS PENDING SUBMITTED PM TEST

PMTEST

PM
SCHEMATICS

PM
Attachment

BM ’
SCHEMaTICS SYSRPDO

PM
SCHEMATICS

PM
Aftachment

C_2015_06_11_12_57_32

Show Filter  Send To Spreadshest Enter Query

Pl

Comm  Totest
Repot  ACS
RF| report

PM3020-7 PM3020  PM3020  festvilx PMGMN

PM30T0- for testing 1o3ing PM3010  PM3DI0  testvilx PMRFI
15 AGS

Acs
PM3010-  RFI Request
s Report | for RS PM3DID  PMIDID testvilx PMRFI
ARG, Document ey PM3DID  PM3DI0  testviDx PMRFI

SCMAST- D
7995474

SGMAST- Document 3,
7359914 Merge

PW20404_ST SYSRPDOC SYSRPDOC testvilx SCMAS

4_ST SYSRPDOC SYSRPDOG testvilx SCMAS

SCMAST- Report to
7996474 testACS ACS definitions screen now can be

accessed via Report Id link

SCMAS
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ECM Explorer

Installation

If the ECM Explorer has not been installed on your system, contact your System Administrator to obtain
the required files and run the .EXE for the necessary plug-in, or have them installed by your IT department.

Set Up — Screen

Settings

The connection to the ECM service is configured on the Set Up screen:

CMiIC ECM Explorer

Settings

Server Configuration Settings

Enter Login Details

Tenant |d: Enter CHiC Tenant ID

Username l—da
File Renaming Password esssass

Synchronization Mode

Service URL: |httD J<SERVER=: <PORT>fEm\c<ENV\RONMENT>!fMSP\uginWebSer\d\Ee/MSPIugm/MSP\ugiHWSf
Locking o |

Enter the Proxy Details

Server IP

Revisions Port: l—
_— Username,
Password,

Enter Single Sign On user 1D, password and applicable URL for ECM service and click [OK].
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When connection is established the expandable “CMiC ECM” node will be shown on the right pane of the
main screen (Home):

2 CMIC ECM Explorer

Enter text to search E

C = ECM_DRIVE = CMIC ECM i C ECh
== 6 B .|

2-3C
B[] $Recyde Bin
{bea
L] Billing Backup Images
) em3z
] ronfig Msi —
{] pen
] Dacuments and Settings
=-{ ] Ech_DRIVE
=] cwic o
i { ] no-dernojob Project- test
i @[] 08.42105 - vest for submiteal mask incorporating Spec Section
) Testprojea
{7 Testing
] Testing Fadlity Repair
{7 chinc pTF ECha
{] found 000

cl ]

Locking

CMiC ECM Explorer

Settings Lock Options

Select d it lock opti
Synchronization Mode elect dorument foccoption

@ Lock all downloading files

& " show messasge before downloading file

File Renaming “

Revisions

©

Files which are being downloaded can be locked/unlocked based on this setting.

The Lock all downloading files option will lock them for the change.
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The Show message before downloading file option will prompt the user if file should be locked or not:

C» Dell

Testing ﬁ

CHIIC ECM = Projects = 22 Walmart = Documents [13) = Drawings (4]

& Dell
-] Documents and Settings
=L ] ECM_DRIVE
B chic Ecn
{7 00-dernojob Project - test
] 09.42105 - test for submital mask incorparating $pec fection
G Test project
[ attachments
] Audia
=+ Drawings
-7 ZZ_v10_m2st_rastpdf
{1 Phoros

{ ] sehematics and Blueprints

{7 Testing Facility Repair
CMIC PTF ECRA

[ found 000

-] Intel

N —

;I ( Work Order Billing Wa100
| XML - Irport from Export - Schedule 6
| Z-0l-unique
Zwalmare
[ Submirals (11)
( Communications (1)
| RFIs [0}
/ Issues 0}
2| bocuments (13)
] attachments (9)
| sudio/viden (0)
Drawings (4]
S cuzg 2014 09 23 06_43_12pat
b
ho_zse_sstpat
Zp 45653_22345_description.oa
o)
frics and Blueprints (0
s No | |

Do you want to lack the dopmioading fle?

™ Apply to all later operations,

Tie [ Narme | treatedon

| creatzdey

Size

Test LOY Zpdf 0571272014 4:21:43 PM

ZZ_\V10_tst_t3st Zz_V10_t2st_t3stpdf  Today9:17:43 P

Z2_145693_72345_desc.. 02/02/2015 10752 FM

D&
WADIMB

D&

13655 kB
136,85 KB

62100 Bytes

62 - ECM Explorer

User Reference (v10x) Enterprise Content Management (ECM)



Revisions

CMiC ECM Explorer

Settings Revisions

Revision upload option
Synchronization Mode P 4
" upload only latest revision

& Upload all revisions

™ Enable server autorenaming

File Renaming

Locking

|

There are two revision options for the documents to be uploaded:
1. To upload only the last revision of the document.
2. To upload all revisions.

If the Enable server autorenaming checkbox is checked, the app will apply the document autorenaming
settings on the server, if there are any.
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Home — Screen

* | setUp e Change Log CMiC ECM Explorer - X
o L]
Hide
Refresh Explorer
“JJ Billing Backup Images [ [ VER
B em3z | | VRTestoL
& pen | | VRTestProjectl
] Documents and Settings [ {wss1
-] Ecm_DRIVE | WBS10

-] emic Ecm

{21 00-demojob Project - test

{ ] 09.42105 - test for submittal mask incorporating Spec Section
{ ] Testproject

E-{]) Testing

-] Attachments

£ Audio

{2 prawings

{1 Photos.

{1 schematics and Blueprints
& Test 3

{7 Testing Facility Repair

] cmic PTF ECM

- found.000

.55 Intal

| WEBS2 Main with PCl as WBS
| WEBS3 - With WBS Mapping
| was4

| wass

| | Wal-Mart Naples FL Store# 6506 - Change name in OM

{ Work Order Billing WB100

| ¥ML- Import from Export - Schedule 6
22 - 0l-unique

| submittals (11)
| Communications (1)
| RFIs (0)

| Issues (0

/ Documents 1141

There are two buttons on the Home screen:

[Refresh] — Button

Updates the ECM treeview content in the panes.

[Hide Explorer] — Button
Removes the local drive pane.

Panes

Testing

> ECM_DRIVE » CMiC ECI = Test project » Drawings

CHIIC ECI = Projects = 22 Walmar = Documents [12)= Atachments (@)

& Dell

-] Documents and Settings

=L ] ECM_DRIVE

B chic Ecn

{7 00-dernojob Project - test

R
[ wess

B | Wal-Mart Naples FL Store# 6506 - Change name in OM
B Wark Order Billing WEL00

B HML- Import from Export - Schedule 6

B

E

[»]

BlockScrallBar

BlockScroll Barjava

IncreaseFiel dsTo200 IncreaseFieldsTo2

Test Testing.pdf
Test Testing.bax
onnections cannections.xml
search_set search_set tet
ss 1495496 PDF
testing it 1495496 PDF

17/05/2015 12:14:55 P
17,/03/2015 12:16:28 Pl
17,/09/2014 3.06:37 A

19/09/2014 11:36:06 AM
17/03/2015 12:15:11 PM
17,/03/2015 12:16:28 Pl
30,/03/2015 1256:08 PM

27/06/2014 4:55:37 AN

D4
DA
DA
DA
D4
DA
DA

D&

] 09.42105 - test for submital mask incorparating $pec fection | Z-0l-unigue
a Test project ZZ2\Walmart
[ attachments | | | Submittals {11)
Audio | Comruni cations (1)
8 Drawings | RFls (0}
~{ ] Photas [ Issues (0]
{ ] sehematics and Blueprints = Docurnents (12}
£ Test 3
) Testing [ AudiafVideo (0]
{7 Testing Facility Repair [ Drawings (3)
CMIC PTF ECI ( Photos ()
-] found.000 | Scthematics and Blueprints (0}
B Intel [ Test_3 )
-] nats s Lo | B
N P
Title | Wame | created on | created By | size [N rive Name | trestad On Created | size
ZZ_W10_t2st_rast Z_Vi0_t2et_tastpdf  18/11/200910:31:068 ..  vadirm.bogom.. 13685 KB

0515 Kb
52139 KB
5105 KB
0784 Kb
0333 Kb
246.00 Bytes
17.45 kB

00.00 Biytes
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The main window is split into 2 panes. The left pane shows the treeview of the local drive. The ECM
treeview from the server is displayed on the right pane. The bottom sections show the details of the

selected items.

Document Synchronization

To perform the document synchronization operation for the particular project, 2 steps are required:

Step 1: Create folder for the project — drag and drop the project node to the ECM folder on the local drive:

©  setup Home Change log

CMiC ECM Explorer

-8 X

Enter text to search E

LOCAL - C > ECM_DRIVE > CMiC ECM

(CMIC ECM > Projects >ZZ Walmart

-3 G | B | WBS2 Main with PCl a5 WBS |
{1 srecycle Bin EI{_ WBS3 - With WBS Mapping
] bea B Wesd
£ ] Billing Backup Images. | | Wess
& cm3z 4| Wal-Mart Naples FL Store# 6506 - Change name in OM
£ pent E{ | Work Order Billing WB100
[ Documents and Settings B[ XML~ Import from Export - Schedule 6
{2 Ecm_orive @ [ 7Z- 01-unique
R <= — = [ 77 Walmart
Subproject for MES005. @ { abcioo
Testing Facility Repair — B{ { abcloo
{2 cwmic pTF Ecm E3{_{ abc200
{2 found.oo0 B | add 5 project
£ intel B+ | 2dd @ project in FORMS
& oats FH{ | add project for review of owners changes to see if any effect [
- Oractg Bl | adding project - using job mask
{2 oracie 4 ( adrwipm
- OracleaTs B | astna insurance
£ ] perfiogs B | alpha
g Perl B [ alsoisinsus
] Program Files [ | anotherSep 25test
L] Program Files (x85) B3 { apr29job
{] programpats [ [ aprill2iob#a -
£ recovery =lal | , |‘I
—

This operation creates the document folders structure (without documents) for the project as it exists on the

server:

" SetUp Home Change log

CMiC ECM Explorer

-5 X

Enter text to search E

] Documents and Settings

Amachments (0)
Audio (0)
Drawings (0)
Photos (0)

EF schematics and Blueprints (0)
1 BN 1est3 o)
T CMIC PTF ECM

#4testing
5

LOCAL :: C > ECM_DRIVE > CMiC ECM > ZZ Walmart cmic Ecm
3 2l =L, emiceem i’
- SRecycle.Bin (4] Enterprise Documents
-] bea = | Projects

--{] Billing Backup Images #1-Opportunity
2 cm32 #2test
-] Dell #3job

00-demojob Praject - test
{1 found.oo0 09.42105 - test for submittal mask incorporating Spec Section
=] Intel 1- PMSCH-03-SCHEDUL_0_2003_24hrs_7days MPP
B 0ATS { 1 New Community Centre Way
-] Oracig {7} 1000001 az test -
E-{i] Oracle ~[l] »
—
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Step 2: Right click on the project node to display the context menu:

SetUp Home Change Log

CMiC ECM Explorer

Enter text to search [ ]
LOCAL :: C > ECM_DRIVE > CMIC ECM >ZZ Walmart Jonic ECM > Projeats > 22 Walmart
-3 ¢ =l | [ wesi |
- sRecycle Bin B [ wesio
] bea [ { WBS2 Main with PCI as WBS
-+{] Billing Backup Images E+{_| WBS3 - With WBS Mapping
& em3z2 | [ wess
& pen WBS5
] Documents and settings || Wal-Mart Naples FL Store# 6506 - Change name in OM
£ ecm_orive
-] CMiC ECM =R
Subpraject for MESO0S L
Testing Facility Repair B
=) ZZ Walmart
: Attachments (0]
Audio (0] RFis (0)
Drawings (0) Issues {0) ]
Photos (0) { Documents (14)
Schematics and Blueprints (0) [ abctoo
- Test_3(0) B | abc100
£ cwmic pTF ECM | abc200
(@ found.000 | [ add a project
£ intel | ( add a project in FORMS.
- OATS +{_{ add project for review of owners changes to see if any effect
{1 oracrg { adding project - using job mask
-] Oracle Ra| K} 3
—

Choose the ‘Sync’ option, and select your file locking choice for the downloaded documents, then

documents from the project will be copied to the local drive:

ECM Explorer

Enter text to search E

LOCAL = C > ECM_DRIVE > CMiC ECM > ZZ Walmart > Attachments (7)

Jcmic Ecm > Projects > 22 walmart

-3 C -l [ VB-testestjob |
- SRecrcle.Bin - | VBC default project
{0 bea B VBR
~{] Billing Backup Images B+ | VRTest0l
& em3z2 B[ ( VR TestProject 1
gl Dell B[ WBSL
{ ] Documents and settings. B [ wBs10
{2 ECM_DRIVE [+ WBS2 Main with PCl as WBS
- cmicEcm B2 WBS3 - With WBS Mapping
Subproject for MESO0S B [ WBs4
Testing Facility Repair — B [ wass
5 22 Walmart | Wal-Mart Naples FL Store# 6506 - Change name in OM
CMICPTF ECM B Work Order Billing WB100
{2 found.000 [+ XML- Impart from Expart - Schedule 6
2 inter E 2Z - 01-unique fre
- 0ATS - 22 Walmart
] oracg ‘Submittals (11}
{7 oracle Communications (1)
] oracieats RFIs (0)
{7 perflogs Issues (0)
£ et | Documents (14)
&5 v ries 5
{Z] Program Files (x86) -
{7 ProgramData »
— Do you want to lock downloaded documents?

The bar on top of the ECM Explorer window will show the progress of the synchronization:

SetUp Home Chan

Yes I o | Cancel

Synching Testing paf from server to 'ZZ Walmart.
| x)

. 00.076 MB of 00.076 MB
[ { wesL

ER=N- |
- $Recycle Bin [ { wesi0
7] bea [{ WBs2 Main with PCl as WBS
{] Billing Backup Images. | { WBS3 - With WBS Mapping
70 tm32 | wesz
7 el [ { wess
] Documents and Settings {{ Wal-Mart Naples FL Stare# 6506 - Change name in OM
-] ECM_DRIVE [{ work Order Billing WB100
E-{3 CMic EcM [ { XML~ Import from Export - Schedule 6
Subproject for MES00S ~ 22-01-unique
Testing Facility Repair j
B 2z walmant submittals (1)
Attachments (0 Communications (1)
Audio (0) RFIs (0)
Drawings (0) Issues {0) [
Photos (0) { Documents (14)
Schematics and Blueprints (0] [{ abct00
[ Test3(0) +{ abeloo
£ cmicpTF ECM [{ abc200
+-{1] found.000 +|_{ add a project
7] Intel {_{ add a project in FORMS
-] 0ATS - { add project for review of owners changes to see if any effect
-] Oracfg. { adding project - using job mask -
7| Oracle =« »
—

Enter text to search E
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File Operations

Selected files can be copied from the local drive to the server and vice versa. Simply drag-and-drop them
from one pane to another. Depending on the destination node, the files will be added to the PM item as

attachments or to the Document folder.
Context Menu on Local Side
There are two types of local context menus:

1. For Projects

etUp Home Change Log

CMIC ECM Explorer

- X

Enter text to search E

{] Documents and Settings.
&£ EcM_DRIVE
- cmicecm

- -

WBs4

=
2

{ Wal-Mart Naples FL Stores 6506 - Change name in OM
{ Work Order Billing WB100
{ XML - Import from Export - Schedule 6

LOCAL :: C > ECM_DRIVE > CMiC ECM > ZZ Walmart CMiC ECM
2 C: = +| | VRTestol B
-] $Recycie Bin [] VR Test Project 1
& bea [ wes1
] Billing Backup Images [ wesio
B0 em32 | WBS2 Main with PCl as WBS
4 penl +{ | WBS3 - With W8S Mapping

Refresh | 22-0l-unique
Show in CMIC [ zz waimart
Sync | Submittals (11}
Release Locks | Communications (1) B
. Delete { RFIs (0)
Show in Explorer E Issues (0)
H B { Documents (14}
- cmic | { abcldo
- found.o0 [ { abcioo
B Intel | { abc200
(] 0aTS | addaprojec comms ‘
B {1 s | st
Available options are:
Refresh: refreshes the display of the content for current project to show latest changes.
Show in CMIC: finds and displays the current project on the right side of the window.
Synch: performs the document synchronization for current project.
Release Locks: unlocks the documents.
Delete: deletes the current project folders tree from the local drive.
Show In Explorer: shows the current folder in Windows Explorer.
2. For Document Folders
SetUp Home Changelog CMIC ECM Explorer - X

Enter text to search E

LOCAL = C > ECM_DRIVE > CMiC ECM > ZZ Walmart » Drawings (5)
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H . 3w Ns ) I
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-
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1, emicech
Enterprise Documents

#4testing

3
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09.42105 - test for submittal mask incorporating Spec Section

- PMSCH-03-SCHEDUL_0_2003_24hrs_7days.MPP
{7/ 1 New Community Centre Way
| 1000001 az test

Title | Name | created on | Created By

| size

PM3020_2014_09_23__
22 (1) pdf

23/09/2014 84450 AM  Vadim.Bogomo.
15/04/2015 9:18:12PM  Vadim.Bogomo.

22 (1).paf

21.10KB.
13685 K8

The available options will be applied to the selected documents/folder, and they work the same way

as the ones of the project menu.
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Change Log — Popup

= Enter text to search E

C > ECM_DRIVE > CMiC ECM

[ER=Y= = x CMICECM
(-7 $Recycle Bin < ° ° e - |
B bea
{1 Billing Backup Images
& cm32
-] Den
{ ] Decuments and Semings|
=-{] ECM_DRIVE
=3 cvic Ecm
] 0o-demajob Projef
{2 09.42105 - test fo
{ ] Testproject
{1 Testing
{1 Testing Facility R
{2 emic PTF ECM
{1 found.000
& inta1
{0 oats
-] Oractg
{0 oracie
-5 OrarleATs
L

Enter document name

The Change Log popup displays information about changes in the documents content. It can be filtered by
using the [All] or [Conflicts] buttons along the bottom, or by entering search text into the search field.
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