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1099 Reporting

Overview – 1099 Reporting
The 1099 Reporting system supports the accumulation of multiple different types of 1099 forms, but it only 
supports the printing and media creation for Miscellaneous 1099s.

This module is fully integrated to the Accounts Payable system and accumulates data each time a payment from 
a vendor is received. The system allows for the manual adjustment of amounts and the addition of records if 
required.

Business Partner SSN Identifier

Pgm: BPBPFM – Business Partner Maintenace

A checkbox exists on the Business Partner Maintenance screen indicating that the Tax Registration number
entered is actually a SSN. When the ‘SSN’ box is checked, the AKA name on the business partner must be 
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entered, if using 1099 processing and will be validated at that time. 1099 media file always includes the AKA 
name if entered.

If the AKA name is entered, then it will be printed on the report and used in the media file. The reports will use 
both the business partner name as well as the AKA name, if entered in the following fashion:

• If the ‘SSN’ box is not checked, the system uses the business partner name as the first line followed by 
AKA name on 1099 reports. 

• If the ‘SSN’ box is not checked and the AKA name does not exist, then the system will use the 
business partner name on 1099 reports.

• If the ‘SSN’ box is checked, the system uses the AKA name as the first line followed by the business 
partner name on 1099 reports. 

Print Business Partner Legal Name

Pgm: APCTRLFM – AP Control File; standard Treeview path: Accounts Payable > Setup > Local Tables > Control File 
Options

The ‘Print Business Partner Legal Name on 1099s’ checkbox is located on the Other tab of the Accounts 
Payable Control File. This checkbox allows the users to choose whether the AKA name or business partner 
legal name will be printed on 1099s. If checked, the business partner legal name will be printed on the 1099s.

If this checkbox is unchecked, the system will print 1099s as noted in the previous Business Partner SSN 
Identifier section of this guide.

The following is an example of how the 1099 reports will print if the ‘Print Business Partner Legal Name on 
1099s’ box is checked:
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1099 Setup

Form Codes

Pgm: N1099FRM - 1099 Form Type Maintenance

Form Codes allow for the matching of the IRS 1099 form name with the program used by CMiC to print the 
particular form. Currently, the only printing form that is available is the 1099 Misc form. Each type of 1099 
form that requires data to be accumulated by CMiC should be setup on this screen. 

Accumulator Codes

Pgm: N1099ACC –1099 Accumulator Transactions Codes
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This program is used to create unique codes for each box within a 1099 form. This unique code will then be 
applied to both the 1099 form and the Vendor. There must be one ‘Exempt’ code setup that will be applied to all 
vendors that you do not have to report 1099 information on.

Accumulator

Accumulator Code to link a 1099 box to a 1099 form. These codes are applied to each vendor payment 
created in the Accounts Payable module.

Name

1099 transaction name.

Temporary Code

Indicates that the Accumulator Code linking a 1099 box to a 1099 form is temporary, and that the actual 
code is required when it is known.

1099 Exempt

Indicates this 1099 transaction is exempt from 1099 reporting.

HINT: If you are only accumulating for one type of 1099 (e.g. MISC 1099), it is easier to make the 
accumulator code equal to the box number.

Box Codes and Minimums

Pgm: N1099MIN – Box Code Minimums

This screen is designed to allow for the entry of the ‘minimum’ amount before reporting is required for each 
box number on each type of 1099 that your company uses. Before this screen can be completed, the user must 
have setup the previous screen.
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Box Accumulator Relations

Pgm: N1099BOX – Box/Accumulator Relationships

This screen matches the user defined accumulator codes with the actual box numbers on the specified 1099 
form.

Payer Info

Pgm: N1099PAY – Payers Information

This screen allows the matching of multiple CMiC Company codes with a single TIN number. The final 1099 
box amounts for vendors will be accumulated by the TIN number not the Company Code.
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The Foreign Company checkbox is used to indicate the company is foreign, but meets the criteria for 1099 
reporting.

The 1099 Form types associated to companies on this screen are available to them in the Form Selection area 
of the Create 1099 Media Files screen, as shown below: 

Media Types

Pgm: N1099MED – Media File Maintenance

This program allows for the definition of different types of media. Make sure that the file name entered is the 
correct name provided by the IRS for the Type of Media.

The Type field is used to specify how the reporting data is transferred: E = Electronic File, F = Physical File 
(e.g. CD).
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Processing

Update Checks

Pgm: N1099CHK – Check Adjustment 

This screen is designed to allow the user to change the 1099 accumulator code on checks already entered on the 
system. This screen queries all checks that have been applied to vouchers for a specific company. To change a 
check 1099 accumulator code, select the correct code from the LOV available on the 1099 Code column. If the 
check is a Deposit Check that has not yet been allocated to vouchers then the Not Allocated tab will open a 
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window where the user can query all deposit checks. From there, click the Allocated tab to return to the initial 
display.

Update/Create 1099 Info – Create/Update Vendor 1099 
Balances

Pgm: N1099CAL – Create/Update Vendor 1099 Balances

The Create/Update 1099 Info program will re-create all 1099 totals for the specific Company (Future steps will 
combine these numbers by TIN number).

Enter the company and year and then press the [Process] button. The screen will display a message in the status 
box when the process is complete. If 1099 exempt checks are to be included in the vendor balance, check the 
Include 1099 Exempt Items box.

This procedure will delete all current 1099 balances for the year and company, and then re-create the vendor 
balances.

Adjust 1099 Vendor Balances

Pgm: N1099BAL – Adjust Vendor 1099 Balance

This program allows the user to view the ‘Calculated’ data created in the previous step. The same vendor may 
appear multiple times if there is more than one company code associated with the TIN. If the calculated amount 
for any one company/vendor combination is not correct it may be changed by entering a value in the 
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Adjustment Amount column. This is usually only applicable when the complete invoice payment was not for a 
specific task only.

This screen will show all the vendor amounts by company within a TIN number.

Create 1099 Working Files

Pgm: N1099CRE – Create the 1099 Working File

This program combines together all 1099 box amounts for a specific form type and TIN number for a single 
vendor or a range of vendors.

Enter the 1099 Form Type, the TIN to create the working file for the Year. The From Vendor / To Vendor fields 
are optional, blank indicates all vendors. When the entry is correct press the [Process] button. The status box 
will indicate when the process is complete.

Edit 1099 Working Files

Pgm: N1099EDT – Edit 1099 Working File

This program shows the box amount for each vendor for a specific type of 1099 and a specific TIN number. 

This screen also allows users to alter the ‘adjusted’ amount at this point as well. The values shown under the 
Adjusted Amount column are what will be reported to the IRS. It is also possible to add vendors and amounts 
to the working file using this screen. This would not normally be done, but if there is another company 
operating outside of CMiC that reports using the same TIN number, it may be necessary to add vendors or 
adjusted amounts.
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NOTE: If adding Vendors, the Vendor will need to exist in the CMiC business partner file.

To view the information, enter the required criteria in the first section, then in the second section, select the 
vendor from the list of values. The Box Details section displays all the box summaries for the vendor. Again, if 
needed, the adjusted amount may be changed.

To add a new vendor, enter select the required vendor code from the list of values, and then key in the Box 
Code and Adjusted Amount.

Print 1099s

Pgm: N1099PRT – Print 1099 Forms

This screen is used to print the 1099 forms. The application will validate that the vendor information is correct 
before printing. If a vendor is missing information, an error report indicating the problem will be displayed.

The Business Partner Name and the Business Partner AKA Name (if entered) are reported. A checked SSN
checkbox on the Business Partner maintenance screen indicates that the Tax Registration number entered is 
actually a SSN. If the AKA name is entered, then it will be printed on the report and used in the media file. If 
the SSN box is not checked then the system will use the Business Partner Name as the 1st line followed by 
AKA name on 1099 Reports. If the SSN box is checked then the system will use AKA Name as the 1st line 
followed by the Business Partner Name on 1099 Reports. 

If the form has already had a print selection, it may print blank. This may happen even after correcting all of the 
reported mistakes.  In this case you must re-create the work file for the information to print.
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Create 1099 Media Files

Pgm: N1099FIL – Create 1099 Media File

This screen is used to create 1099 ASCII files for the different types of media declared on the Media Screen. 
This program only creates media for 'Misc 1099' forms.

This screen also checks the vendor records to make sure that each vendor being reported has an address and ID 
number and other required information. In the instance where the business partner has the SSN checkbox 
checked, the business partner AKA name will appear on the report. If the AKA name is missing, you will have 
to enter it before continuing. If this application finds a vendor is missing information, it creates a report that 
indicates what information is missing for each vendor. 

HINT: It is sometimes easier to run ‘Create Media’ before printing so that a report is printed of all vendors with 
errors instead of getting an error message for each vendor, which is how the ‘Print 1099’ form works.

Media Code

Code that represents the file’s type of media.

These LOV values are maintained using the Media Types screen (program: N1099MED; standard ADF 
Treeview path: 1099 > Setup > Media Types).

Path and File Name

File name with path to location to save the file.

Year

Reporting year.

Test/Correct
Code Meaning
T Testing: media file being generated is for testing purposes.

O Original: media file being generated is to be first one submitted to IRS.

C
Corrected: original media file was submitted and contained errors, and IRS sent Form 9267 
(Media Tracking Slip) requesting a replacement media file. If this is a replacement file, select 
this code.
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Replacement Code

If this is a replacement file, enter the alpha-numeric replacement code that appears immediately following 
your Transmitter Control Code (TCC) on Form 9267 (Media Tracking Slip) sent to you from the IRS.

Reporting for Prior Year

Check if the file to generate is for reporting for the previous year.

Include Zero Lines

If checked, “zero lines” will be included in the generated file.

Create XML File

Check this box to create XML file output for 1099 reporting from CMiC to interface with Greenshades©
Software for uploading and further processing. See the Greenshades© Interface Section of this document.

Form Selection – Section

This section is auto-populated based on the 1099 Form types assigned to the Company selected via the 
Taxpayer ID Number field via the Payer Info screen (program: N1099PAY; standard ADF Treeview path: 
1099 > Setup > Payer Info). 

Select the type of 1099 Form being generated using the Sel checkbox.

Query 1099s

Pgm: N1099QRY – 1099 Query
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This is a query-only screen to view all the 1099 amounts for a 1099 form type and vendor. 

The [Details] button’s popup displays the actual box amounts for a selected vendor, as shown below:

Pgm: Accounts Payable – Box Details
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Reporting via Greenshades© 

Documentation
For information about 1099 reporting via Greenshades, please refer to CMiC’s Greenshades guide 
(Greenshadesv10_x.doc), which is available through our CMiC 360° Customer Service portal.

http://www.cmic360.com/c/portal/login
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