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International and US Payroll

Enterprise provides the ability to process and post payrolls from both American and inter-
national companies. As such, the US Payroll and International Payroll modules are similar
and share many screens in common. However, there are some key differences between the
two.

The International Payroll guide is not exhaustive and only documents these differences.
Therefore, this guide should be regarded as supplemental to the US Payroll guide. For any
screens in the Enterprise Payroll software that are not documented here, please refer to the

US Payroll guide.

International Payroll - R12
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International Payroll - Setting Up Users for Inter-

national Payroll

Seniority
[J Auto Calculate Seniority

Days to Retain Seniority

Other
* Apply Exempt Employee Hour Restriction | None ~

Priority From To

(] Customer Implemented International Payroll

(J Activate Other Hours Eligibility by Employee
Add Burden Cost Code and Category in JCJOBCAT
Add Hourly Premium to Zero Amount/Not Found Rate
(] Apply Company Security In Payroll
(] Assign New Check/EFT Number By Bank/Branch/Account
(] Check Processing And Printing By Check Location
Greenshades Installed
(] Payroll/HR Auto Numbering

Prefix Company Code when Auto Numbering
Schedule E-mailing Pay Stub
[J SSN Unigue by Employee Table
[ Allow Job Burden Allocation On Work Order Job

Pgm: SYSOPT — System Options; standard Treeview path: System > Setup > System Options — Payroll tab

To set up a user for International Payroll, go to the Payroll tab of the System Options screen
(standard Treeview path > System Data > Setup > System Options - Payroll tab). There,
users will find the 'Customer Implemented International Payroll' checkbox, as highlighted
above. Checking this box has several important effects on the Employee Profile and

Employee History screens:
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* Users can now access all employee records for all companies and all countries, without

changing the user's International Payroll - User Defaults in International Payroll.

* The Payroll Company and Home Company fields now display all companies from all
countries, along with their country codes. These fields can also now be saved as dif-
ferent companies.

* All tax-related information is now hidden from International Payroll screens.

This checkbox therefore allows for moving employee records between companies of different

countries.
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International Payroll - User Defaults

USER DEFAULTS Bswe Bt 8@ @ A~ O
Selection Criteria
Current User | MISTYR12
User Defaults
[© Search 4 Insert &7 Delete @, Workflows v &3 ReportOptions v @ ECMDocuments v & User Extensions
* Company | CGMMA Q Canadian Test Company
Security Group | CCC-MASTER Q,| | coc Master Payroll Sscurity

Pgm: PYSET — User Defaults; standard Treeview path: International Payroll > Setup > User Defaults
Prior to entering company data, use this screen to select the default company and security
group. If using both the US and International Payroll modules, different default companies

should be selected for each module.

Security groups must be set up via the Payroll Security menu in the System Data module
(standard Treeview path: System Data > Security > Payroll Security). Once set, this menu
does not need to be revisited unless a different default company and security group need to

be specified.

Company
Enter/select a code for the default company. This company will default for the user in all
International Payroll screens.

Security Group

Enter/select a code for the default security group. This security group will default for all

newly created employees that are entered by this user.
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International Payroll - Company

Payroll Control

Direct Deposit — Tab

PAYROLL CONTROL B sae [»Ext ®@@aA|Q~Q

Selection Criteria

* Company | CGMMA Q.| | Canadian Test Company Copy Control File

General Rafe Codes Accounts Direct Deposit Rules E-Timesheet Taxes Reporis

|7 Search @, Workflows w /& ReportOptions w  § ECMDocuments w & User Extensions

Direct Deposit Routing Code | 28282771

CPA Code | 200

Bank | BMO Q
Branch | QC Q,
Account | 2044281773 Q

Customer ID | 77-8800121 Q

] Add3 blocks at the bottom of ACH

CRS Account Q
CDA Account Q
* Direct Deposit Stub Secure Password | SSMNSIN Mumbar A4

Pgm: PYCOMPRO — Payroll Control; standard Treeview path: International Payroll > Setup > Company > Control — Direct
Deposit tab

This screen is functionally similar to the Direct Deposit tab in the US Payroll module.

However, many of the fields differ, as detailed below.

If the company being set up does not use direct deposit payments, the fields in this tab can be
left blank.

Direct Deposit Routing Code

Enter the eight-digit routing code provided by the financial institution.
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CPA Code

Enter the Canadian Payment Association code.

Bank, Branch, Account

Enter/select the bank code, branch code, and bank account for return payments.

Customer ID

Enter/select the customer identification code provided by financial institution.

CRS Account

Enter/select the account used for check reconciliation services.

CDA Account
Enter/select the account used to post reconciled checks when using check recon-
ciliation services.

Direct Deposit Stub Secure Password

Select how the password for the direct deposit stub is generated.

10
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Rules — Tab

PAYROLL CONTROL

Selection Criteria

* Company | YYY

SSN Unigue By

* Allow Negative Expense Claims
Salaried Pay Rate

More Than Eligible Hours

* Overtime Rule Method

TD4 Exemption on Timesheet

* Re-Calculate Charge Rate based on

* Salary Charge Rate Calc Method

Salary Charge Rate Processing Option

Q| |cececopy

General Rate Codes Accounts Direct Deposit Rules E-Timesheet Taxes Reports

[ search ), Workflows v > ReportOptions v § ECMDocuments w & User Extensions

* Document Code Required

Allow Timesheet Entry for Inactive Employees

Allow Calculate Salary Charge Rate

Allow Cost and Bill Adjustment in Open Period

Over Time Rules: Work Week includes Sat, Sun and Holidays
Use Pay Rate When Charging GL for Overhead Timesheets
Use Pay Rate for Charging Job Timesheets

oseoe@@0n

Reason Code Is Mandatory On Employee History

[ Caleulate Salary Leave Accrual Like Hourly Employees
1 Company Is Physically Located In Eugene
(m]

Employer Engaging In Business In Seattle

Company ~

Waming v

Variable (Based On Period Working Days) v
Waming v

1. Original Method: either daily or weekly overtime rule but not bath
No v

Employee Salary Paid in Payroll Period

1. Original Method: Prorates full salary wage across all hours

[ Calculate Salary Charge Rate Before Timesheet Posting

Re-Calculate Bill Rate

<< NN

[ <]

Copy Control File

Include Emp with no Timesheets in Processing
Validate Unposted Timesheet in Processing

Allow Posting To Future GL Period

‘Validate Payroll Processed Before Printing Checks

Inciude New Employees in Generate TS Utility
New Employees Workers Comp from Job
Calculate Charge and Bill Amount in Work Company Currency

Post Timesheet/Final Posting as Details in General Ledger

[ Exit g\@&\r}- (@]

Pgm: PYCOMPRO — Payroll Control; standard Treeview path: International Payroll > Setup > Company > Control — Rules

tab

This screen is functionally similar to the Direct Deposit tab in the US Payroll module.

However, the International Payroll module contains an additional field, as detailed below.

TD4 Exemption on Timesheet

Select the default value for the TD4 Exemption field on the Tax tab of the Employee Pro-

file screen.

11
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Overriding the Account on Pay Groups

PAY GROUPS

Selection Criteria

Company | CGMMA Q

Canadian Test Company

Pay Group Details

& Search &7 Insert

* Pay Group Code
Description

Short Description
Bank

Branch

Bank Account Numbar
Department

Credit Account Code

Payroll Overtime Rule Method

£= Delete 4= Previous

Pay Group Code Check Options Direct Deposit

B
BIWEEK TEST
BIWEEK TEST
BOA Q| |Boa
EAST

100100087

B Next

@bWorchms -

Q| | EastChicago Branch

Q

oo Q| | Company Level

1000200
Secure

Secure Pay Rate

Q| | Bank of America {Payrall}
* lgnore 55N/ 5IM Validation

&4 Report Options  «

Original Method: either daily or weekly overtime rule but not both

@ ECM Documents 59?‘ User Extensions

[ Owerride Account

[0 Separate OT!DOT Checks
hd

Pgm: PYPAYGRP — Pay Groups; standard Treeview path: International Payroll > Setup > Company > Pay Groups — Pay
Group Code tab

Sometimes a company will post a payroll at the end of the month, but they do not want the
pay to go to the employee's bank because payments are only released after approval and
could be delayed for three to five business days. In this case, the company may want to over-

ride the cash account so that payroll can be deposited into the company control account.

This can be done using the 'Override Account' checkbox on the Pay Groups screen to allow
users to override the cash account. The user can override the account on the Pay Group
screen without changing it on the global Bank Account Setup screen. For more details,

please see Pay Groups in the US Payroll reference guide.

12
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International Payroll - Local Tables

Work Locations

WORK LOCATIONS

Work Location Details
Search &= Insert < Delete 4= Previous  =p Next @@ Workflows w & Report Options

* Location Code | MONTREAL
* Location Name | Montreal
* Short Name | Mntrl
* Country | CA Canada
* State/Province 0QC Quebec

County/Region | MTL ac

RlIRL|IL

City/Town | MTL IMontreal

Sick Policy Code | QUEBEC Q,| | Quebec Sick Leave Policy

CCQ Region Code | 04

Pgm: PYWRKLOC — Work Locations; standard Treeview path: Payroll > Setup > Local Tables > Work Locations

This screen shares most of its fields with the corresponding Work Location screen in the US
Payroll module. The key difference here is that the Vertex Geo Code field is replaced with the
CCQ Region Code field. Vertex software is not used to calculate taxes in the International
Payroll module. Instead, calculation is done by Enterprise itself and all tax rates and codes

are pre-populated and updated by CMiC.

CCQ Region Code
Enter the Commission de la Construction du Quebec (CCQ) code for this work location.

If the work location is not in Quebec, then leave this field blank.

13
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International Payroll - Utilities

Employee Nationality Details

Employee Nationality Details
Viewv B Freeze  [m] Detach Search 4% Insert @l Insert Multiple <= Delete @, Workflows v & ReportOptions v [ Export v [ Import v @ ECMDocuments v & UserExtensions

*Employee No. Employee Name Mothers Name Rrimary Primary Nation Name Fidn Second Nation Name Passport Issue Place Passport No. PasspOItIssue | passport Exp Date
ALC-ENG10D Q| || HASSAN JANANI MIRA UAE Q] United Arab Emirates UAE Q] | United Arab Emirates UAE 3746023043 0i-Now22 [ |  01Nov25 [
ALCENG101 NASSER AKBARIAN JENNY UAE United Arab Emirates UAE 445566 otvan21 by | 0tuan2 g
ALC-ENG144 RAK HABIB IN INDIA UAE United Arab Emirates Y Y
ALC-ENG145 JWANA BEHNMA JENEIFER cu cusa UAE United Arab Emirates MMAAKLISHDSWOL: | 234566643323 otyun23 by | 30wun23 G
ALC-ENG150 Johnny Dawn cA Canada UAE United Arab Emirates e Y
ALC-ENG152 NADINE ALTAEE ALMA UAE United Arab Emirates UAE 3344555 190an-20 Gy | 0t-Nov25 [
ALC-ENG155 HAD 17-2TEST HAD cA Canaca UAE United Arab Emirates UAE 345554 01-Fep-23 [ | 01Fep2e [
ALC-ENG156 HAD ALECFINALTEST BAN IRN IRAN UAE United Arab Emirates cA 34599383 Y Y
[] >

Pgm: PYEMPNATIONALITY_DETAILS — Employee Nationality Details; standard Treeview path: International Payroll > Util-

ities > Import Employee Nationality

This screen is used to manage employee nationality details. The screen includes information
such as the employee number, name, and primary/secondary nation names, as well as other
personally identifiable information (PIl). Data can be added manually or imported and can be

exported to an Excel file.

Employee No.
Enter/select the employee code. Employees are maintained in the Employee Profile
screen.

Mother's Name

Enter the employee's mother's name.

Primary Nation

Enter/select the country code of the employee's primary nationality. This may be the

country of their birth.

Second Nation

Enter/select the country code of the employee's secondary nationality. This may be due

to migration.

14
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Passport Issue Place

Enter the country where the employee's passport was issued.

Passport No., Passport Issue Date, Passport Exp Date

Enter the employee's current passport number, issue date, and expiry date.

Emirates ID

Enter the employee's Emirates ID.

Visa Issue Place

Enter the country where the employee's visa was issued.

Visa No., Visa Issue Date, Visa Exp Date

Enter the employee's visa number, issue date, and expiry date.

Labor Card No., Labor Card Issue Date, Labor Card Exp Date

Enter the employee's labor card number, issue date, and expiry date.

Previous Employee No.

Enter the previously assigned unique identifier of the employee.

15
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International Payroll - Administration

Since taxation in the United States differs from that in other countries, most of the functional

differences between the US Payroll and International Payroll modules occur in the Taxes

sub-menu.

Taxes

MAINTAIN TAXES (CANADIAN)

Tax Parameters
Search 4= Previous = Next @@mmﬂows - & Report Options 9 ECM Documents

* Tax Code | FIT
Description | Federal Tax
Short Description | Fed Tax
Reporting Group | 1 Q
Paid by Employer
Job Allocation

(]
] Department Allocation
(]

Create Voucher For Accounts Payable

Tax ID 51| | CANADA FEDERAL WITHHOLDING TAX

Print Order 1

Pgm: PYTAXCA — Maintain Taxes (Canadian); standard Treeview path: International Payroll > Administration > Taxes >

Taxes
The Maintain Taxes screen is used to create taxes, as well as view taxes that come pre-
defined in the International Payroll module. These pre-populated taxes have several fields

that are display-only.

Tax Code

Enter the code for the tax. This field is display-only for pre-populated taxes.

International Payroll - Administration
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Description, Short Description
The full and short descriptions of the tax appear here. These fields are display-only for
all taxes.

Reporting Group

Enter/select the reporting group for the tax. Reporting groups allow different taxes, bene-

fits, and deductions to be grouped together for reporting purposes.
Leave this field blank to provide detailed display of all items individually on checks and
pay stubs.

Paid by Employer — Checkbox
If this box is checked the tax is paid for by the employer. This field is display-only for all
taxes, which means that only pre-populated taxes can be paid for by employers.

Job Allocation — Checkbox
If the ‘Paid by Employer’ box is checked, then check this box to cost the tax to the job
worked by the employee.

Department Allocation — Checkbox

Check this box to cost the tax to the department of the employee.

Create Voucher for Accounts Payable — Checkbox
If checked, payroll processing creates and posts the voucher in Accounts Payable for
the tax vendor. Tax vendors can be assigned in the Accounting screen.

Tax ID

The ID number for the tax appears here. This field is display-only for all taxes.

Print Order

Enter the print order number for the tax. This number determines the order in which the

tax is calculated.

18 International Payroll - Administration
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Elements

Selection Criteria
* State  ON Q| | Ontario

*Tax EHT Q| | Ontario Health Tax

Tax Element Details
view v By Freeze  [g'} Detach Search 4= Insert @l Insert Multiple ¥ Delete ©, Workflows v 6 ReportOptions v T Export £ ECMDocuments v % User Extensions
* Start Date End Date “Type *Code Description Deduction | Ryir pay |  Factor Taxed On

20180101 (p G| | Deducor v| [zz10 Q| |Employee Group HMO 0 YiE] 1 Employee Portion

Pgm: PYTAXELM — Payroll Tax Elements Maintenance; standard Treeview path: International Payroll > Administration >

Taxes > Elements
The Tax Elements screen is used to define those elements (i.e. benefits, deductions, and
expenses) that should be included in the total gross wages from which taxes are calculated

during payroll processing.

Selection Criteria

State

Enter/select the state code for state taxes or “ALL” for federal taxes.

Tax

Enter/select the tax code.

Tax Element Details

Start Date, End Date

Enter/select the range of the tax element. To leave the element turned on, leave the End
Date field blank.

Type

Select whether the tax element is a benefit, deduction, or expense.

International Payroll - Administration 19
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Code

Enter/select the tax element code. The name of the tax element appears in the Descrip-

tion field.

Deduction ID

Enter/select the ID number that matches the deduction with a recognized, government-

approved deduction taxation category.

This field is mandatory for deductions and should be left blank for benefits and

expenses.

Regular Pay — Checkbox

Check this box if the element is calculated as part of regular pay. This box should be
checked for benefits only. This box should not be checked for expenses, deductions, or
non-standard benefits, such as bonuses, that are only calculated periodically. In the lat-

ter case the system applies a flat rate of tax to the benefit amount.

Factor
Enter the appropriate factor or leave this field blank if the whole amount of the previously
specified element should be included in the tax calculation.

Taxed On

Select whether the element is taxed on the employer or the employee portion.

20 International Payroll - Administration
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Elements By Transaction

PAYROLL TAX ELEMENTS MAINTENANCE Bswe B |[©@ ® A |~ O
Selection Criteria

Element Type | Benefit

Element Code ZZ10 Q| | Hourly Health and Welfare Ins

Tax Element Details
view v By Freeze  [g'} Detach Search 4= Insert @l Insert Multiple ¥ Delete ©, Workflows v 6 ReportOptions v T Export £ ECMDocuments v % User Extensions

Deduction
ID

State Tax CTaxName * Start Date End Date Rglr Pay Factor Taxed On

oN Q||| Eer Q||| ontario Employee Health Tax 20180101 [® e 53] Employee Portion

Pgm: PYTAXELM — Payroll Tax Elements Maintenance; standard Treeview path: International Payroll > Administration >

Taxes > Element By Transactions

This screen allows tax elements to be sorted and viewed by transaction. The Tax Element

Details section is identical to the one in the Elements screen documented above.

Accounting

The Payroll Taxes Accounting screen is used to assign tax codes to debit and credit

accounts.

Tax Code

Enter/select the tax code. The name of the tax appears in the Tax Description field.

Credit Department, Debit Department

Enter/select the company departments to credit and debit the tax amount. If either of
these fields are blank, they default to the employee department. The names of the

departments appear in the Credit Department Name and Debit Department Name field.

Credit Account, Debit Account

Enter/select the account credited and debited by the system when the tax is processed.
These are typically the liability and expense accounts, respectively, associated with the
tax. Leave the Debit Account field blank if the employee pays the tax. If this is the case,
the system debits the cash/bank account for the tax because it records the payment by

the employee.

International Payroll - Administration 21
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The names of the accounts appear in the Credit Account Description and Debit Account

Description fields, respectively.

Vendor

Enter/select the vendor for the tax.

Comments

Enter any comments to be displayed in the description for the tax vouchers created.

22 International Payroll - Administration
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International Payroll - Timesheet

Process Statutory Pay

PROCESS STATUTORY PAY Bswve Deit 8|0 @ A v O

Statutory Pay Parameters

Company | CCC Q CMIC Construction Company
Pay Run | CCCW Q.| | CCC Weekly Pay Run
Pay Group | BW Q,| | BI'WEEKLY

Based On Earnings
From Year 2024 Q| Period 4Q/| 01222024 01282024

To Year 2024 Q| Period 5Q 01292024 02042024

Earnings Lookup
Year 2024 Q.| Period 5Q, | 01292024 02042024

Processing
Year 2024 Q.| Period 6 Q| | 02052024 02112024

Statutory Pay Days 1

Hour Type Code | HOL Q| | FLOATING HOLIDAY
Rate Code | SHOL Q, | | STAT HOLIDAY
Base Code | 401K Q.| | 401k Wages

Process

Pgm: PYSTATPAY - Process Statutory Pay; standard Treeview path: International Payroll >Timesheet > Process Statutory
Pay

This screen is used to process statutory pay for selected hourly employees. Users can base
the statutory pay amount on specific wage-earning years and periods. The system will val-

idate the employee's statutory pay eligibility and process the statutory pay amount.

NOTE: This screen is only available in the International Payroll module.

Statutory Pay Parameters

Company

Enter/select the payroll company.
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Pay Run

Enter/select a pay run for the selected company.

Pay Group

Enter/select a pay group for the selected company.

Based On Earnings

The wage-earning year and period will be used to consider the employee(s) earnings to cal-
culate the statutory pay amount. The system will not calculate statutory pay amounts for

employees who have no wages in the specified range.

From/To Year

Enter/select a range of dates for the wage-earning year.

From/To Period

Enter/select a range of dates for the wage-earning period.

Earnings Look-up

The system will validate that the employee(s) had earnings in the selected wage look-up year

and period before calculating statutory pay for the last four weeks.

Year

Enter/select a wage look-up year.

Period

Enter/select a wage look-up period.

24 International Payroll - Timesheet



International Payroll - R12

Processing

Year
Enter/select a pay processing year. The system will create an adjustment in the pay pro-
cessing year for the employee(s) to pay out the statutory pay amount.

Period
Enter/select a pay processing period. The system will create an adjustment in the pay
processing period for the employee(s) to pay out the statutory pay amount.

Statutory Pay Days
Enter the number of statutory pay days. This number will be used to calculate the stat-
utory pay amount. The default value for this field is "1".

Hour Type Code
Enter/select an hour type code. This code will be used to create a transaction in the
Timesheet Entry screen to pay out the statutory pay amounts to the employee(s).

Rate Code
Enter/select a rate code. This code will be used to create a transaction in the Timesheet
Entry screen to pay out the statutory pay amounts to the employee(s).

Base Code

Enter/select a base code. This code will be used to calculate the statutory pay amount.

[Process] — Button
Press this button to process the statutory pay.

Users can process statutory pay for the same Based On dates and same/different Earn-
ings Look-up dates. The system will only process those employees who were not pre-

viously processed to avoid double payments.

Statutory pay can be viewed on the Timesheet Edit List Report, as shown below:
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CM CCC - CMiC Construction Company Page: 1 of 1
d Date: Mov 12, 2024
PAYROLL - TIMESHEET EDIT LIST BY EMPLOYEE J
Time: 1:11 PM EST
IBN JobEqp'W0  Phase/Equip. CatTo/WO WCB  Union! Mok Jran Bare Type! Expense Billable Billable
Comp  IYF Code cat. Exp  Code Bawh# Irade Loc. Dept  Account St ShiftVoid Date Quantty  Hours PayRare Amount  Fare  Amount
24
10-Jun-2024 ccc J ADDOD 01-3100 2000 5180 Fal zZ20 CHICAG 00 5200100 Y MNormal 0.00 75.00 32.000 240000 32000 2,400.00
Freshmart Gracery Sioee - Narth Chicaga 95732 e Dy Shit
Period 24 Total: ~ 75.00 740000 7,400.00
Period: 25
17-Jun-2024 ccc J ADDOD 01-3100 2000 5180 Fal zZ20 CHICAG 00 5200100 Y MNormal 0.00 75.00 32.000 240000 32000 2,400.00
Freshmart Gracery Sioee - Narth Chicaga 95733 e Dy Shit
Period 25 Total: ~ 75.00 740000 7,400.00
Period: 26
24-Jun-2024 ccc J ADDOD 01-3100 2000 5180 Fal zZ20 CHICAG 00 5200100 Y MNormal 0.00 75.00 32.000 240000 32000 2,400.00
Freshmart Gracery Sioee - Narth Chicaga 95734 e Dy Shit
Period 26 Total:  76.00 Za00.00 Z,400.00
Period: r
01-Juk-2024 ccc J ADDOD 01-3100 2000 5180 Fal zZ20 CHICAG 00 5200100 Y MNormal 0.00 75.00 32.000 240000 32000 2,400.00
Freshmart Esm = Marth ChnE 95735 ° m Shift
04-Juk-2024 ccc G Fal 20 CHICAG 80 6000100 Y Stat holiday pay  0.00 7.50 32.000 24000 32000 240.00
95735 e Al Shifts
Period 27 Total: 8280 T Zeamm T ZEanoo
Employee Total:  307.50 8,840.00 8,840.00
Grand Total:  307.50 8,840.00 9,840.00

Report Parameters

Company: ccc From Document: From Employee: CCC-HF-01 Run Date:  Maov 12, 2024
Pay Run Code: CCCW To Document: To Employes: CCC-HF-01 Run Time: 1:11 PM EST
Pay Group Code: Rate Used: Pay Transaction Status:  Both Operator: JAMINER12
Year: 2024 Employee Pick List: Sort By: Employee Code Report Code: PY1010
From Period: 24 Sub Period

To Period: 27

Timesheet Edit List Report with statutory pay line highlighted

Calculations

The following calculations are used to process statutory pay:
Stat hours = (Total of Regular Hours for previous 4 weeks) + 20

Stat dollars = (Total of (Regular Hours + Vac Hours) for previous 4 weeks) + 20
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International Payroll - Processing

Ireland Payroll Processing

IRELAND PAYROLL PROCESSING OVERRIDE

Select Pay Period

Company | CCC Q CMiC Construction Company
Pay Run | CCCW Q CCC Weekly Pay Run
Year 2018
Period 1Q| | 20180101 20180107

Payroll Processing Overrides

Vieww Ey Freeze @] Detach Search 4= Insert @ Insert Multiple &= Delete D, Workflows
PRSI
= No PAYE/USC
Employee Name Irm:g(t;le Refunds
CCC-GB-01 @  Greg Bannister 3|

Pgm: PYPROCORIDE_IE — Ireland Payroll Processing Override; standard Treeview path: International Payroll > Processing

> [reland Payroll Processing Override

Select Pay Period

Company, Pay Run, Year, Period

Enter the company, pay run, year, and period to be processed.

Payroll Processing Overrides

Employee

Enter/select the employee whose payroll is being overridden.
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PRSI Insurable Weeks

Enter the number of weeks that the employee is eligible for pay related social insurance.

No PAYE/USC Refunds — Checkbox

Check this box to disallow Pay As You Earn and Universal Social Charge refunds for the

employee.
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International Payroll - Government Forms

International Payroll - ROE Form

¢ International Payroll - T4 Forms

* International Payroll - T4 Mapping Parameters

* International Payroll - T4 Summary Report

* International Payroll - P60 Ireland Report

* |nternational Payroll - UK RTI Feeds

* International Payroll - Employee Dental Care Maintenance

International Payroll - Government Forms
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International Payroll - ROE Form

ROE PARAMETERS SCREEN

Select Parameter
FEIN Number
Company
Business No.
Pay Year
Employee Pick List
From Employee
To Employee
* Recall Date
Terminated Since
* Reason Code
* Comm. Preferred

ROE Issue Date

Contact's First Name
Contact's Number
Issuer Name

Issuer's Number

Comments

File to be Exported

TT7-8899121 CCC Company Main FEIN
cce Q.|  CMiC Construction Company
Q
2024 Q.| Period 14, | 01012024 e | | 01142024
Q
CCC-HF-01 Q. | | Henry Flynn
Q
Date of Recall ~| Expected Date | 01012025 Ty
11042024 i)
A00 Shortage of Work / End of Contract or Season w
English -
fe
[] Print Report
Contact's Last Name
Ext.
Ext.

ROE_11112024.BLK

Box 17A

Print

Mote: File will be generated in DOWNLOADS folder

[ save [ Exit gﬂ‘@,&‘ﬂ,- 0

Edit

Pgm: PYROELSR — ROE Parameters Screen; standard Treeview path: International Payroll > Government Forms > ROE

Form

The Record of Employment (ROE) screen should be completed by Canadian employers for

employees receiving insurable earnings who experience an interruption of earnings. The
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form provides information on employment history and is important in establishing claims for

employment insurance (El) benefits.
Completing the screen and pressing the [Print] button creates an XML formatted ROE form
which can be uploaded to Service Canada.
Company
Enter/select the company. The corresponding FEIN appears in the FEIN Number field.

Business Number

Enter/select the business number for the company.

Pay Year, Period

Enter the pay year and period during which the interruption of earnings took place.

From Employee, To Employee

Enter/select the range of employees whose earnings were interrupted. To complete the
form for a single employee, enter the same code in both the From and To fields. To com-

plete the form for the full range of employees, leave both these fields blank.

Employee Pick List

Enter/select a pick list to process a specific group of employees. Employee pick lists are
created in the Pick List screen (standard Treeview path: International Payroll > Setup >
Local Tables > Employee Pick List). This screen is also located in the US Payroll mod-
ule; for more information, refer to the Employee Pick List section in the US Payroll guide.
For convenience, the [Edit] button is available to launch the Pick List pop-up directly

from the ROE Form screen to edit or create employee pick lists.

Recall Date

Select one of the following options for the expected recall date (i.e., date of return to

work) for the employees selected in the From Employee and To Employee fields:

* Not returning: Select this option if the selected employees are not expected to

return to work.
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* Unavailable: Select this option if the date of return is unknown.
* Date of Recall: Select this option if the date of return is known. Enter/select the date
in the Expected Date field.
Expected Date
Enter/select the expected date of recall. This field is only available if the "Date of Recall"
option is selected in the Recall Date field.
Terminated Since

Enter/select the date the employee range was terminated.

Reason Code

Select the reason for the interruption of earnings.

Comm. Preferred

Select whether the employees should be contacted in English or French.

ROE Issue Date
Enter/select the date the ROE is issued.

Print Report — Checkbox
Check this box to print the report along with the XML file when the [Print] button is
pressed. Checking this box disables all fields below it on this screen.

Contact’s First Name, Contact’s Last Name, Contact’s Number, Ext

Enter the first name, last name, phone number, and phone extension of the contact.

Issuer Name, Issuer’s Number, Ext
Enter the name, phone number, and phone extension of the person issuing the ROE
form.

Comments

Enter any further comments here.
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File to be Exported

Enter the file path of the XML file. The screen pre-populates this field when the Com-
pany field is filled. The file extension is “BLK” by default.

[Box 17A] — Button

Press this button to launch the ROE Parameters pop-up screen, which is used to input
any vacation pay the employer has paid or will pay to the employee due to the inter-
ruption of earnings. For more information on this screen, please see ROE Parameters
Pop-Up — ROE Box 17A below.

[Print] — Button

Press this button after the screen has been completed to create the XML ROE file. The

file is exported to the file path entered in the File to be Exported screen.

ROE Parameters Pop-Up — ROE Box 17A

ROE PARAMETERS SCREEN Esve 2 | ® ® A | - 0

ROE Box 17A
view v By Freeze [m) Detach Search ©, Workflows v & ReportOptions v [ Export v . ECMDocuments v % User Extensions
Employee No Vacation Pay Type From Date To Date Amount
CCC-GB-01 E"e E-I-°

Close

Pop-up launched from the [Box 17A] button on the ROE Parameters screen
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This pop-up is launched from the [Box 17A] button on the ROE Parameters screen, and is

used to input any vacation pay the employer has paid or will pay to the employee due to the

interruption of earnings.

Employee No

This is a read-only field showing the employee code and defaults from the ROE Para-

meters screen.

Vacation Pay Type

Select one of the following types of vacation pay from the drop-down list:

* Included with each pay: This type includes vacation pay that is usually paid as a

percentage of the employee's earnings for a pay period and should not be reported

in Block 17A. Do not include comments regarding this pay in Block 18.

Paid because no longer working: This type includes any vacation pay that is pay-
able to the employee due to a layoff or termination of employment. Include any
amount in the Amount field. Do not include comments regarding this pay in Block 18,
such as "17A $$ is included in 15C P.P. 1.".

Paid for a vacation leave period: This type includes any vacation pay that is paid
by the employer for a specific period of leave, when the employee plans to take a
vacation leave after the date specified in Block 11 and the leave was granted by the
employer. For paper ROEs, the dates of the vacation leave should be included in
Block 18. For ROE Web online, the dates should be entered in the appropriate fields.

Include any vacation pay paid for that specific period of leave in the Amount field.

Anniversary vacation pay (Paid on a specific date each year): This type
includes any vacation pay that is paid on a specific date (or dates) each year, such
as an anniversary date. For paper ROEs, the date of the anniversary should be
included in Block 18. For ROE Web online, the date should be entered in the appro-

priate field. Include any amount in the Amount field.

From Date, To Date

Enter/select the start and end dates of the vacation period.
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Amount

Enter the vacation pay the employer has paid or will pay to the employee.

Note: Do not report any amount if the Vacation Pay Type selected is 'Included with each

pay'.

International Payroll - T4 Forms

T4 FORMS Mswve Dest @ @ @ A+ Q

Selection Criteria
* Form Type | T4 v

= T4 Tax Year 2023

* FEIN (for address) | ZZ-ZZ-ZZ7 Q, | | Company ZZ FEIN
* Business No./Province | ZZ-ZZ2-777 Q
* Order By | Last Name w
Company Code | ZZ Q, | | CMiIC Test Company
Pay Run Code RGWK Q, | RG Weekly
Pay Group | BW Q, | | BI'WEEKLY
Starting Employee 20122026 Q, | | Johnson Jackson
Ending Employee 20122026 Q, | | Johnson Jackson

Starting RL-1 Number

[ Employer T4/RL-1 Slips
[ Amendment
[] Fein Address

*= Print Type | Use Pre-Print Form -
[ Merge multiple Work Locations in one T4
Magnetic Media Summary Print Email T4

Pgm: PY1070CA — T4 Forms; standard Treeview path: International Payroll > Government Forms > T-4 Forms
The T4 form is used by employers to declare what salaried employees have been paid before
deductions. It displays CPP, QPP, El, and any other contributions deducted from pay checks

during the tax year.
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Form Type

Select the type of form to be completed.

T4 Tax Year

Enter the tax year being processed.

FEIN (for address)

Enter/select the company FEIN.

Business No./Province

Enter/select the business number corresponding to the FEIN entered above.

Order By

Select how employees should be ordered on the printed form.

Company Code

Enter/select the company code.

Pay Run Code, Pay Group
Enter/select the pay run and pay group to be processed.
Starting Employee, Ending Employee

Enter/select the range of employees whose earnings were interrupted. To complete the
form for a single employee, enter the same code in both of these fields. To complete the

form for the full range of employees, leave both of these fields blank.

Starting RL-1 Number

If completing a RL-1 form, enter the starting number here.

Employer T4/RL-1 Slips — Checkbox

Check this box to return T4 or RL-1 slips for the employer.
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Amendment — Checkbox
Check this box if the information entered in this screen is to amend an already entered
form.

Fein Address — Checkbox

Check this box to use the address listed for the FEIN of the company entered above.

Print Type

Select whether to print or pre-print the T4 form.

Merge multiple Work Locations in one T4 — Checkbox

Check this box to combine multiple T4 forms from different work locations (i.e.,
provinces) into one T4 form. When unchecked, the system will generate separate T4
forms for each work location. This field is hidden by default but can be added using Lite
Editor.

[Magnetic Media] — Button

Press this button to bring up the T4 Forms pop-up screen, which is used for generating
T4 XML files. An XML file is required by the CRA for the electronic filing of returns. For

more information on this screen, please see T4 Forms — Pop-up below.

[Summary] — Button

Press this button to bring up a summary of pension registration by provinces for the com-
pany.
[Print] — Button

Press this button to print the complete report.

[Email T4] - Button

Press this button to email the T4 form to the employee.
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T4 Forms — Pop-up

T4 FORMS Bswe & | @ @ A |2~ Q

O use all Business Numbers
* Submission Refrence Id
* Data Type | Original | Transmitter No
* Transmitter Type | Sef v

* Transmitter Name

Transmitter Address

* Transmitter Country | Canada ~| *Transmitter Province
* Transmitter City Postal Code
Contact Name
* Contact Phone Ext
Contact Email
* Language | English v

* Employer Name

Employer Address

* Employer Country | Ganada ~/| *Employer Province
Employer City * Postal Code
Accounting Contract
* Gontact Phone Ext
Employer CPP Amount Employer Second CPP Amount Employer El Amount
Proprieter 21 SIN Proprieter #2 SIN
FileName
[ Federal Youth Hires Program Indicator
Process Downlaod File | | Close

Pgm: PY1070CA — T4 Forms; pop-up launched from the [Magnetic Media] button on the T4 Forms screen

This pop-up is launched via the [Magnetic Media] button on the T4 Forms screen. This pop-
up is used for generating T4 XML files for the purpose of electronic document filing with the
CRA.

Use all Business Numbers — Checkbox

Check the 'Use all Business Numbers' box to use all business numbers on this form.

Submission Reference Id

Enter a user-defined number to identify each submission filed with the CRA.

Data Type

Select the data type from the drop-down list to identify the form as either an Original,

Amendment, or Test form.

Transmitter Number

Enter the identification number assigned by the CRA for companies who file information

electronically.
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Transmitter Type

Select one of the following transmitter types from the drop-down list to identify the user
of the T4 form:

e Self
e Others
» Self using software

* Vendor

Transmitter Name, Transmitter Address

Enter the name/address of the transmitter of T4 form.

Transmitter Country

Select "Canada" or "USA" as the country in which the transmitter is located.

Transmitter Province
Enter the province or territory in Canada where the transmitter is located or the state in
the USA where the transmitter is located.

Transmitter City

Enter the city where the transmitter is located.

Postal Code

Enter the mailing code used by the postal service in the country where the transmitter is

located. Lowercase letters will be converted to uppercase.

Contact Name

Enter the name of the person to contact regarding the information on the T4 form.

Contact Phone, Ext

Enter the phone number and extension of the contact, broken down into its area code

and local number.
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Contact Email

Enter the email address of the contact.

Language

Select "English" or "French" as the official language for communication purposes.

Employer Name, Employer Address

Enter the legal name/address of the employer.

Employer Country

Select "Canada" or "USA" as the country in which the employer is located.

Employer Province
Enter the province or territory in Canada where the employer is located or the state in
the USA where the employer is located.

Employer City

Enter the city where the employer is located.

Postal Code
Enter the mailing code used by the postal service in the country where the employer is
located. Lowercase letters will be converted to uppercase.

Accounting Contract

Enter the employer's accounting contract information.

Contact Phone, Ext

Enter the phone number and extension of the employer, broken down into its area code

and local number.

Employer CPP Amount
Enter the amount of CPP paid by the employer on behalf of the detached employee. A

detached employee is an employee that is temporarily assigned or posted to another

country for a specific period of time.
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Employer Second CPP Amount
Enter the amount of second CPP (CPP2) contributions paid by the employer on behalf

of the detached employee. A detached employee is an employee that is temporarily
assigned or posted to another country for a specific period of time. For more information

on CPP2, please refer to International Payroll - Canadian Tax Changes to CPP in 2024.

Employer El Amount
Enter the amount of El paid by the employer on behalf of the detached employee. A
detached employee is an employee that is temporarily assigned or posted to another
country for a specific period of time.

Proprietor #1 SIN
Enter the SIN number of the first proprietor or principal owner. This applies to employers
that are Canadian-controlled private corporations or unincorporated.

Proprietor #2 SIN
Enter the SIN number of the second proprietor or second principal owner. This applies
to employers that are Canadian-controlled private corporations or unincorporated.

File Name

Enter a file name for the T4 form.

Federal Youth Hires Program Indicator— Checkbox
Check this box if the employer is part of an associated group of employers for purposes
of the Federal Youth Hires Program.

[Process] — Button

Press this button to generate the T4 form.

[Download File] — Button

Press this button to download the T4 form as a TXT file.
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International Payroll - T4 Mapping Parameters

Selection Criteria r
* Form Code = W2 Form v W2/ T4 Default Setup
Mapping Parameters
View v B Freeze i} Detach Search 4= Insert @ InsertMultiple  #3 Delete  ©, Workfows v & ReportOptions v [ Export . ECMDocuments v s User Extensions
“BoxCode | “TranType | *TranCode * Amount Type “Conohen® e e Lo Description Include Rec.
1 BN Q| [ccMp Q| Employee Amount v | | Al 1 v -
1 BN PEN3 Employee Amount v | | Al 1 E]
1 BN ZZ10 Employee Amount v Al 1 4
1 BN Z720 Employee Amount v All 1 !
1 BW DTHR Employee Amount v || All 1 7
1 BW NWHR Employee Amount ¥ | All 1 4
1 BW OVHR Employee Amount v Al 1 4
1 DE ZZ10 Employee Amount v Al v 1 v !
1 DE 2220 Employee Amount v || All 1 7
1 DE zz21 Employee Amount ¥ | All 1 4
1 EX CAR Employee Amount v Al 1 4
1 LE PTO Employee Amount v All 1 w
1 LE STAT Employee Amount v || All 1 7
1 LE vAC Employee Amount ¥ | All 1 4
17 BW DTHR Employee Amount v Al 1 4 -

Pgm: PYW2MAP — W2/T4 Parameters Maintenance; standard Treeview path: International Payroll > Government Forms
This screen is used to map standard payroll screens such as the W2, T4, T4A, ROE, and

ADP with the payroll detail supplied by the system. The International Payroll module comes
with a standard setup for each of these screens, but it is possible to make modifications and

additions to any nonstandard detail.

The [W2/T4 Default Setup] button brings up the setup according to the rules defined for
taxes for each of the transaction codes on the system. This process can be run at any time

and updates any missing transaction types.

This screen is documented further in the Greenshades guide.

NOTE: The ADP Tax level field is only available for “ADP — Periodic” and “ADP - Quarterly”

codes.
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International Payroll - T4 Summary Report

Enter Parameters for: T4 Summary Report (PY1070CS) x

* FEIN Number | 77-8899121 Q CCC Company Main FEIN
Business Number | 77-8209121 Q CAN1
* Payroll Year | 2023 Q Dec 26, 2022 to Jan 6, 2024
From Employee | CCC-GE-01 Q Greg Bannister
To Employee | CCC-GB-01 Q Greg Bannister
Destination | Preview w
Output Format | PDF w Locale | English United States ~

Edit Defaults = Run Report = Cancel

Pgm: PY1070CS —T4 Summary Report; standard Treeview path: International Payroll > Government Reports > T4 Sum-
mary Report

The T4 Summary Report screen creates a report of all T4 reports that exist for the entered
selection criteria.
FEIN Number

Enter/select the company FEIN.

Business Number

Enter/select the business number for the corresponding company.

Payroll Year

Enter/select the relevant payroll tax year.

From Employee, To Employee

Enter/select the range of employees to include in the report. To complete the form for a
single employee, enter the same code in both the From and To fields. To complete the

form for the full range of employees, leave both these fields blank.
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Destination

Select a destination for the report from the drop-down menu (e.g., Preview, Email,
Printer, File, Cold Storage, etc.). The destination selected determines which fields

become enabled in the pop-up window.
Output Format
Select an output format from the drop-down menu (e.g. PDF, HTML, Excel, RTF, CSV,
etc.). The selection made here will determine the format of the report being generated.
Locale
Select a locale from the drop-down menu to define the way in which the report will print
the date and time.
[Edit Defaults] — Button

To edit areport’s parameters, the Report Definition screen launched using the [Edit
Defaults] button is used. Access to the [Edit Defaults] button limited to users with the
Configuration Privilege ‘U REPPRMMD - Ul Report: Allow User To Modify Report Para-

meters Definition’.

NOTE: The UIREPPRMMD configuration privilege can only be granted at the site/client
level, and it is not necessary to enter a privilege level in the Edit Privilege Levels section,

as it is automatically set to the site/client level.
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International Payroll - P60 Ireland Report

Company | CCC Q CMIC Construction Company
Year | 2018 Q
From Employee | CCC-GB-01 Q Greq Bannister
To Employee | CCC-GB-01 Q Greg Bannister
Sort By Code/Name | M Ql Crder By Name

Destination Freview

Output Format PDF v Locale US English T

Run Report | Cancel

Pgm: PY_IE_P60 - P60 Ireland Report; standard Treeview path: International Payroll > Government Reports > P60 Ireland
Report

The P60 report is an end of year statement issued at the end of the tax year to tax payers. It
details employees’ taxable income, as well as any deductions made by Pay At Year End
(PAYE), Pay Related Social Insurance (PRSI), and other burdens for the tax year. It is the

equivalent of the T4 form used in Canadian taxation and the W2 form used in the US.

This screen creates a report of all P60 reports that exist for the entered selection criteria.

Company

Enter/select the company code.

Year

Enter the relevant tax year.

From Employee, To Employee

Enter/select the range of employees for which to print the report. To print the report for a
single employee, enter the same code in both fields. To print reports for the full range of

employees, leave both fields blank.

International Payroll - Government Forms 45



International Payroll - R12

International Payroll - UK RTI Feeds

SELECT PARAMETERS
* Report Type | Full Payment Submission (FPS) v (J Final Submission For Year
* Company | CCC Q CMiIC Construction Company
Pay Run | CCBW Q. | CCC Biweekly Run

Report Year | 2023 Q

Period 1Q Starting | 01012023 Ending | 01142023 Pay Date | 01142023
Financial Year 2023-2024
From Employee Q
To Employee Q
Sort Employees by | Last Name ~  City City Code on Employee Address A4

Generate File

Download File

Pgm: PYUKRTIPARM — UK RTI Feeds; standard Treeview path: International Payroll > Government Forms > UK Forms
A Real-Time Information (RTI) feed is used by employers in the UK for tax purposes. An RTI
report is required every time employees are paid and is used regularly throughout the tax
year. Users can generate full payment submission (FPS) reports and/or employer payment
summary (EPS) reports, as well as P11D, P11D(b), P9D, and P60 government reports.
Report Type
Select one of the following government report types from the drop-down menu:

e Full Payment Submission (FPS)

* Employer Payment Summary (EPS)

* Employer Payment Summary Final (EPSF)

* Employer Alignment Submission (EAS)

* P11D File

* P11D(b) File

* PID File

» P60 File
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Final Submission For Year — [Checkbox]

Check this box if this is the final report of the financial tax year.

Company

Enter/select the company code.

Pay Run

Enter/select the pay run to be processed.

Report Year

Enter/select the report year.

Period

Enter/select the pay period to include on the report.

Financial Year
This field's value defaults from the Report Year field and is editable. This is the 12-
month period used in the UK for tax purposes.
From Employee, To Employee
Enter/select the range of employees. To complete the form for a single employee, enter
the same code in both the From and To fields. To complete the form for the full range of
employees, leave both these fields blank.
Sort Employees by
Select Employee Code, Last Name, or SSN from the drop-down menu to sort the report.
City
Select one of the following address lines to include on the report:
e Address Line 2
* Address Line 3

* City Code on Employee Address
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e Address Last Filled Line

e No Action

[Generate File] — Button

Press this button to generate the RTI report.

[Download File] — Button

Press this button to download the RTI report as a TXT file.

International Payroll - Employee Dental Care Main-

tenance

Company | CCC Q| CMIC Construction Company

viewy B Freeze [ Detach Search 47 Insert @l InsertMultiple  += Delete D, Workflows v & ReportOptions v @l Export v @ Import . ECMDocuments w g% User Extensions

cDCP

* Emp No Employee Name “Effective Date | Goic”

CDCP Option Description Employee Company Latest

CCC-BK-D1 Q Bob Kinlan 12312023 [@ | |3 Q| Access for payee, spouse, and dependents.

CCC-CG-01 Garol Goodwin 12312023 fg | 5 Access for payee and dependents only cce

CCCESD1 Ellen Switzer 12312023 Gg | 2 Access for the payee only. cee

CCC-GB-01 Greg Bannister 02072023 g | 1 No access to any dental care insurance or coverage. cce

CCC-GB-01 Greg Bannister 12312023 Gg | 2 Access for the payee only. cee
4

CCC-HR-201 Kevin McKenin 1231203 fig Access for payee and spouse only. cece

Pgm: PYEMPCDCP — Employee Dental Care Maintenance, standard Treeview path: International Payroll > Government

Forms > Employee Dental Care Maintenance

This screen is used by Canadian employers who are required by the Canada Revenue
Agency (CRA) to provide details regarding dental coverage offered to their employees. This
information will assist in verifying eligibility for the Canada Dental Benefit. Employers are
required to specify whether the employee or any of their family members were eligible for
dental care insurance or any form of dental services coverage as of December 31 when sub-
mitting the T4 and T4A. This information is reported in box 45 of the T4 and T4A.

The Employee Dental Care Maintenance utility streamlines importing employee data through

a CSV file. The file should include three key values: Employee Number, Effective Date, and
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CDCP Code. For more information on how to import employee data, please refer to Inter-

national Payroll - Canadian Dental Care Plan Reporting in 2023.

Use this screen to add a new row for an employee, update the CDCP code, and delete a row
if necessary. Users can also import a file with new CDCP codes for the upcoming year or con-
tinue to modify existing records.

Company

Enter/select the company code.

Emp No.

Enter/select an employee number.

Effective Date

Enter/select the last period end date or Dec 31 of the T4 year.

CDCP Option
Enter/select a CDCP code from the CDCP LOV. These codes are regulated by the CRA

and categorize employees' dental care eligibility:
1. No access to any dental care insurance or coverage.
Access for the payee only.

Access for payee, spouse, and dependents.

WD

Access for payee and spouse only.
5. Access for payee and dependents only.

When importing data without a CDCP code specified, the program automatically
assigns a value of 1 to each employee, indicating they are not eligible for dental care

coverage.

In the event the employer chooses not to import values, the T4 XML file creation will

default to assigning a value of 1 on the T4 slip for every employee.

However, if the employer imports and populates CDCP values within the Employee

Dental Care Maintenance screen, this data is considered the source of truth. The CDCP
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values from this screen will be extracted into the T4 and T4A slips, as well as the XML
files, ultimately printing the assigned CDCP values on the respective T4 and T4A slips.
Latest — Checkbox

This read-only field is applied to an employee's most current record. The record with the

'Latest' box checked will take precedence when printing the T4 form.
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International Payroll - Reports

Available Reports for International Payroll

The US Payroll and International Payroll modules are similar and share many screens in com-
mon. The reports listed here for International Payroll should be regarded as supplemental to
those listed in the US Payroll guide. For any reports that are not documented here, please

refer to the Reports section in the US Payroll guide.

Worker Compensation

Worker Compensation Premium Due (CA) (PY1043CA)

This screen is used to generate the Workmen's Compensation Premiums Due Report,
which lists the workers' compensation (WC) premiums due for specific pay runs and pay
run periods in companies. The report includes a description of the WC codes, policy and

state/province subtotal amounts, and grand total amounts.

Tax Reports

Employment Insurance Report (PY1037CA)

This screen is used to generate the Employment Insurance Report for a specific year
and specific pay periods in companies. The report includes the year's total earnings and

El amounts.

Tax Status Report Federal (PY1063CA)

This screen is used to generate the federal tax status report for a specific year and spe-

cific pay periods in companies. The report includes employee personally identifiable
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information (PIl), taxable wages, and employee and employer withheld or paid federal

taxes and earnings.

Tax Report - Province - Detail (PY1061CD)

This screen is used to generate a detailed provincial tax status report for a specific year
and specific pay periods in companies. The report includes employee personally iden-
tifiable information (PII), gross wages, and employee and employer withheld or paid pro-

vincial and health taxes for the selected range of provinces.

Tax Report - Province - Quebec (PY1111CA)

This screen is used to generate a detailed Quebec tax status report for a specific year
and specific pay periods in companies. The report includes employee personally iden-
tifiable information (PII), gross wages, and employee and employer withheld Quebec-

specific taxes for the selected range of provinces.

Tax Remittance Report (PY1090)

This screen is used to generate the Tax Remittance Report for a specific year and spe-
cific pay periods in companies. The report includes total taxable earnings and El and

CPP amounts remitted by both the employee and employer.

Tax Remittance Report (PY1090_DEPT)

This screen is used to generate a Tax Remittance Report that is grouped by department
to provide a comprehensive breakdown of payroll information that includes additional

subtotal and grand total sections for improved clarity and ease of analysis.

Health Tax Remittance Report (PY1092)

This screen is used to generate the Health Tax Remittance Report for a specific year
and specific pay periods in companies. The report includes employee personally iden-
tifiable information (PII), gross and taxable earnings, total renumeration amounts, and

remitted health taxes .
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Employee Reports

Employee Master Listing Report (PY1054CA)

This screen is used to generate the Employee Master Listing Report, which is a master
list of all employees in companies. The report includes personally identifiable inform-

ation (PIl), EEO details, work location and status, and salary/pay details.

Payroll Reports

Certified Payroll Report (CA) (PY1064CA)

This screen is used to generate the Certified Payroll report for a specific year and pay
periods in companies. The report includes company and employee identification, project
hours worked for the week, pay rates and fringe amounts, and gross pay and deduc-

tions.

Labor And Overhead Distribution Report (CA) (PY1059)

This screen is used to generate the Labor and Overhead Distribution Report for a spe-
cific year and pay periods in companies. The report is used to show how labor and over-
head costs are allocated and funded in companies, and is used for business analysis,
payroll, budgeting, and reporting. The report includes hour and wage distributions for

the selected report parameters.

Detailed Burden Report (PY1088)

This screen is used to generate the Detailed Burden Report for a specific year and pay
periods in companies and reports the total and indirect costs of hiring an employee. The

report includes labor burden costs and totals for the selected report parameters.

Year To Date Earnings (CA) (PY1067CA)

This screen is used to generate the Year-To-Date Earnings Report for a specific year
and pay periods in companies. The report includes employee personally identifiable
information (PIl) and a breakdown of the federal and provincial/local year-to-date earn-

ings and withheld taxes for selected employees.
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International Payroll - Worker Compensation

Premium Due (CA)
Enter Parameters for: Worker Comp. Premium Due (CA) (PY1043CA) x

FEIN Number Q
Company | CCC Q CMIC Construction Company
Pay Run Code Q
Year Q
Start Period Q
End Period Q
Start Date | mmddyyyy [i@ | or Relative Date: B
End Date | mmddyyyy li@ | or Relative Date: B
*Country | CA Q Canada
State/Province Q
Include Employee Details | N Q| |No
Destination | Preview -
Qutput | poF v Locale | English United States (Not T
Edit Defaults || Run Report || Cancel |

Pgm: PY1043CA — Worker Compensation Premium Due (CA); standard Treeview path: International Payroll > Reports >

Worker Compensation > Worker Comp. Premium Due (CA)
This screen is used to generate the Workmen's Compensation Premiums Due Report, which
lists the workers' compensation (WC) premiums due for specific pay runs and pay run peri-
ods in companies. The report includes a description of the WC codes, policy and state/-
province subtotal amounts, and grand total amounts.
Country

Enter/select the country code.
The report can be further filtered by Pay Run code, Year, Start/End Period, Start/End Date,
and State/Province.
Include Employee Details

Enter/select "Y" for yes or "N" for no to include employee details on the report.
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NOTE: Workers' compensation rates and codes must first be set up and configured in order

to use this screen. For more information, refer to the Workers' Compensation section in the

US Payroll Guide.

PYUS - LOFT Constructions Marjan-USA Pagez 1 of 1
PAYROLL - WORKMEN'S COMPENSATION PREMIUMS DUE REPORT := :"" E"E“::
il
FEIM Wumber: PYUSMD14TS9001  Company: PYUS-LOFT Constructions Madenta
Country: US - United States of Amarica
State: NY - Now York
Policy Mo:  ALL Effective Date: 01-Jan-2018 End Date:
Code Description Type Rate Amount Gross Eaming
5606 5606 Padicanilage o R 1,000.00
——— Cument ————— ——————— YoarToDatpy ————
WC Eaming  WC Amount  Gross Eaming WO Eaming  WC Amount  Gross Eamning  Excess Eaming
1,000.00 9.0 1,000.00 1,000.00 910 1,000.00 0,00
Totsl for Policy: Ao 41,000.00
Total for Staba: R AL 1,000.00
Grand Total: 0 1,000.00
Ropon Parsmaters:
FEMN Mumber: Starl Diabec County Code:  US Run Diaie Mow 15, 20
Cormphiny: PYLS El Duitin ‘Gt Coxt WY Rus Tima 11 PM EST
SartVesw:  NIF St Pariod 1 Opersior. ROMGONZY
Erdl Yo 20T 2R 1 Repeon Coda. PY 1043
Pay Runc R Includs Empioyes Detals: Mo

Sample Workmen's Compensation Premiums Due Report (PY1043CA)
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International Payroll - Employment Insurance

Report

Enter Parameters for: Employment Insurance Report (PY1037CA)

FEIN Number Q
Company  PYMC Q, | Caspian Canada Constructions
*ReportRunBy P Q Pay Date Setup on Fay Period Screen
* Pay Run Code CABW Q Biweekly CA
" Year | 2024 Q
From Period 1 Q From Jan 1, 2024 To Jan 14, 2024
To Period 10 Q From May 6, 2024 To May 19, 2024
From Quarter Q
To Quarter Q
From Date | mm/ddAyyyy E”'g or Relative Date: =}
ToDate | mm/ddiyyyy fis  or Relative Date: H
*Report Type S Q, | Summary Report
Destination | Preview v
Dutput | poF v Locale | English United States (Not Tr. v

Edit Defaults ][ Run Report ][ Cancel ]

Pgm: PY1037CA — Employment Insurance Report; standard Treeview path: International Payroll > Reports > Tax Reports >
Employment Insurance Report

This screen is used to generate the Employment Insurance Report for a specific year and spe-

cific pay periods in companies. The report includes the year's total earnings and El amounts.

NOTE: Federal, state/province, and local taxes must first be set up in order to use this

screen. For more information, refer to Payroll Taxes in the US Payroll Guide.

Report Run By

Enter/select one of the following codes from the Report Run By field’s LOV to customize

the report:
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* O: Actual Posting Dates to GL/JC
* P: Pay Date Setup on Pay Period Screen
* Q: Quarterly — Defined by Month on Pay Period Screen

* R: Pay Period
The report can be further filtered by From/To Period, From/To Quarter, and From/To Date.

Report Type
Enter/select whether to print a detail or summary report. An example of each type is

provided below.
Page: 1 of 1
PAYROLL - EMPLOYMENT INSURANCE REPORT e
8967543-RP01 - Caspian Canadian (Summary)
Er
Company This Year Earnings Eamings [ Eamings lmcmull
PYMC - Caspian Canada Constructions 45446.40 45,446.40 45.446.40 754.56
Total: 45 446.40 45 446 40 45 446.40 T54.56

Report Parameters
Business: Starting Period: 1 Starting Quarter: Fun Date:  Apr 09, 2024
‘Company: PYMC " . Run Tima:  10:02 AM EDT
Pay Rurr CABW Ending Periad: o Ending Quarter: Operator:. MARJANR12
Year 2024 Starting Date: 142024 Operater MARIANR1Z Regort Code: PY103TCA
Ending Date: 0511902024

Sample Employment Insurance Report (Summary) (PY1037CA)
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Page: 1 of 1
PAYROLL - EMPLOYMENT INSURANCE REPORT B
Time: 10:03 AM EDT
8967543-RP01 - Caspian Canadian (Detail)
| « |
Employoo SIN This Year Earnings Earnings Earnings Amount
Company:  PYMC - Caspian Canada Constructions
PYC-BW-HR.  Salena Febl4 Cress 707357738 15,148.80 15,148.80 15,148.80 25152
PYC-BW-HR-  Tyler Feb23 Craig 361807100 15,148.80 15.148.80 15.148.80 25152
PYC-BW-HR.  Herman Mar1 Cobb 983259672 15,148.80 15.148.80 15,148.80 26152
Subtotal for Company PYMC 45,446.40 45,446.40 45,446.40 754.56
Total: 45,448.40 45,448.40 45,448.40 754,56
Report Parameters
Business: Starting Period: 1 Starting Cuarter: Run Date:  Apr 09, 2024
Company: PYMC . - X § Run Time:  10:03 AM EDT
Pay Run: CABW Ending Period: 1 Ending Quaner: Operator:  MARJANR12
Year: 2024 Starting Date: 0111472024 Operator: MARJANR 12 Repor Code: PY1037CA

Ending Date: 0512024

Sample Employment Insurance Report (Detail) (PY1037CA)
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International Payroll - Tax Status Report - Federal

TAX STATUS REPORT - FEDERAL Bet @ | @ @ A|F v Q

Tax Status Report - Federal
FEIN Q
Company | CCC Q CMIC Consfruction Company

Report Run By | Pay Date Setup on F Q

Payrun | CCCW Q. | | CCC Weekly Pay Run
El Code Q
Year 2023 Q
Starting Pay Period 1 Q| start Date | 12312022 E"é
Ending Pay Period 12 Q| End Date 03242023 E"é
Starting Quarter Q| start Date e
Ending Quarter Q. End Date e

Starting Pay Date | 01062023 [ig
Ending Pay Date | 03242023 [ig

Print

Pgm: PY1063CA — Tax Status Report Federal; standard Treeview path: International Payroll > Reports > Tax Reports > Tax
Status Report Federal

This screen is used to generate the federal tax status report for a specific year and specific
pay periods in companies. The report includes employee personally identifiable information
(PII), taxable wages, and employee and employer withheld or paid federal taxes and earn-

ings.

NOTE: Payroll must be processed and posted prior to using this screen. As well, federal,
state/province, and local taxes must first be set up in order to use this screen. For more

information, refer to Payroll Taxes in the US Payroll Guide.

Report Run By

Enter/select one of the following values from the Report Run By field’s LOV to cus-

tomize the report:
* Actual Posting Dates to GL/JC
e Check Date
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* Pay Date Setup on Pay Period Screen
* Pay Period
* Quarterly — Defined by Month on Pay Period Screen

International Payroll - Tax Report - Province -
Detall

Enter Parameters for: Tax Report - Province - Detail (PY1061CD)

FEIN Number Q
Company PYMC Q Caspian Canada Constructions
ReportRunBy P Q Pay Date Setup on Pay Period Screen
From Province  ON Q,| | Ontario
To Province @ ON Q Ontario
Pay Run Code @ CABW Q Biweekly CA
" Year | 2024 Q
From Period 1 Q From Jan 1, 2024 To Jan 14, 2024
To Period 1 Q From Jan 1, 2024 To Jan 14, 2024
From Quarter Q
To Quarter Q
From Date  mm/ddiyyyy g  or Relative Date: B
ToDate  mm/ddiyyyy fi@ or Relative Date: &)
From Employee Q
To Employee Q
Destination | Preview v
Dutput | poF v Locale | English United States (Not Tr. v
| Edit Defaults || Run Report || Cancel |

Pgm: PY1061CD — Tax Report — Province — Detail; standard Treeview path: International Payroll > Reports > Tax Reports >

Tax Report — Province — Detail

This screen is used to generate a detailed provincial tax status report for a specific year and

specific pay periods in companies. The report includes employee personally identifiable
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information (PIl), gross wages, and employee and employer withheld or paid provincial and

health taxes for the selected range of provinces.

NOTE: The company must have employees created and processed in all provinces in order
to use this screen. As well, federal, state/province, and local taxes must first be set up. For

more information, refer to Payroll Taxes in the US Payroll Guide.

Report Run By

Enter/select one of the following codes from the Report Run By field’s LOV to customize

the report:
* O: Actual Posting Dates to GL/JC
* P: Pay Date Setup on Pay Period Screen
* Q: Quarterly — Defined by Month on Pay Period Screen
* R: Pay Period
The report can be further filtered by From/To Province, From/To Period, From/To Quarter,

From/To Date, and From/To Employee.
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Page: 1 of 1
Date: Apr 09, 2024

PAYROLL - TAX STATUS REPORT - PROVINCE (DETAIL) Time: 10:12 AM EDT

Business No: B967543-RPD1 - Caspian Canadian Constructions

Gross Taxable Frovince Taxable
Employee Narme Comp SIN £ SSN Wages WiH Health Tax Total WiH Earnings Health Tax
Province:  ON - Ontarlo.
PYC-BW-HR- Cress, Salena Feb14 PYMC TYTISTTIR 1,893.60 63.71 2308 86.79 1,893.60 36.93
500
PYC-BW-HR-  Craig, Tyler Feb23 FYMC 361807100 1,803.60 6371 23.08 86.79 1,803.60 36.93
501
PYC-BW-HR-  Cobb, Herman Mart PYMC 983259672 1,893.60 63.71 23.08 86.79 1,893.60 36.93
502
Subtotal for Provinge  ON £,680.80 19113 69.24 26037 £,680.80 110.79
Total 5,680.80 19113 69.24 260.37 5,680.80 110.79
Report Parameters
Business Na.: Year: 2024 Starting Cuarter: Run Diae: Apr 09, 2024
‘Compary: PYMC Starting Period: 1 Ending Quarter: Run Time:  10:12 AM EDT
Pay Run: CABW Ending Period: 1 Starting Date: 011412024 gﬂm“’c'w ) mﬁ‘z
From Province: oN From Employee: Ending Date: o024 eport Code;
To Province: ON To Employee:

Sample Tax Status Report - Province (Detail) (PY1061CD)
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International Payroll - Tax Report - Province - Que-

bec
FEIN Number Q
Company | FYMC Q Caspian Canada Constructions
Report Run By |P Q,| | Pay Date Setup on Pay Period Screen
From Province | QC Q CQuebec
To Province | QC Q| |Quebec
Pay Run Code | CABW Q Biweekly CA
=Year |2023 Q
From Period | 1 Q From Jan 1, 2023 To Jan 14, 2023
To Period | 1 Q From Jan 1, 2023 To Jan 14, 2023
From Quarter Q
To Quarter Q
From Date | dd-mmm-yyyy Eé or Relative Date: |
To Date | dd-mmm-yyyy figs | or Relative Date: =]
From Employee Q
To Employee Q
Destination | Preview -
E(;""tﬁ:: FDF - Locale | English ~
Edit Defaults || Run Report || Cancel |

Pgm: PY1111CA — Tax Report - Province - Quebec; standard Treeview path: International Payroll > Reports > Tax Reports
> Tax Report - Province - Quebec

This screen is used to generate a detailed Quebec tax status report for a specific year and
specific pay periods in companies. The report includes employee personally identifiable
information (PIl), gross wages, and employee and employer withheld Quebec-specific taxes

for the selected range of provinces.

NOTE: Federal, state/province, and local taxes must first be set up in order to use this

screen. For more information, refer to Payroll Taxes in the US Payroll Guide.
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Report Run By

Enter/select one of the following codes from the Report Run By field’s LOV to customize

the report:
* O: Actual Posting Dates to GL/JC
* P: Pay Date Setup on Pay Period Screen
* Q: Quarterly — Defined by Month on Pay Period Screen
* R: Pay Period

The report can be further filtered by From/To Province, From/To Period, From/To Quarter,

From/To Date, and From/To Employee.

International Payroll - Tax Remittance Report

TAX REMITTANCE REPORT Pet @@ @ A|Q v O

Select Parameters
Business No. Q
Company PYMC Q  Caspian Canada Constructions
Report Run By Pay Date Setup on Pay Period Screen v
Payrun CABW Q Biweekly CA
ElCode ENM Q
Year 2024 Q
Starting Pay Pericd 1 Q| | 01012024 [i@ | | 01142024 [ig
Ending Pay Period 26 Q| | 12162024 [ig || 12202024 [ig
Starting Quarter Q| start Date fe
Ending Quarter Q, End Date e
Starting Pay Date/Posting Date 01142024 g

Ending Pay Date/Posting Date 12292024 E&

Starting Employee Q
Ending Employee Q
Country Q
Province Q
[ AsciFile

[ Group By Department

Print

Pgm: PY1090 — Tax Remittance Report; standard Treeview path: International Payroll > Reports > Tax Reports > Tax Remit-
tance Report
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This screen is used to generate the Tax Remittance Report for a specific year and specific
pay periods in companies. The report includes total taxable earnings and El and CPP

amounts remitted by both the employee and employer.

This report can also be grouped by department to provide a comprehensive breakdown of
payroll information that includes additional subtotal and grand total sections for improved clar-

ity and ease of analysis.

NOTE: Federal, state/province, and local taxes must first be set up in order to use this

screen. For more information, refer to Payroll Taxes in the US Payroll Guide.

Report Run By

Enter/select one of the following values from the Report Run By field’s LOV to cus-

tomize the report:
» Pay Date Setup on Pay Period Screen
* Actual Posting Dates to GL/JC
* Pay Period
* Quarterly — Defined by Month on Pay Period Screen
The report can be further filtered by Starting/Ending Employee and Country.

El Code

Enter/select the El code to include in the report.

ASCII File — Checkbox

Check this box to generate an ASCI| file of the report.

Group By Department — Checkbox

Check this box to group the payroll information by department. This will generate the
enhanced Tax Remittance Report (PY1090_DEPT) with subtotal and grand total sec-

tions.

This checkbox is hidden by default and can be added using Lite Editor.
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NOTE: Payroll processing must be completed before generating this report and should

include employees from different departments.

PYMC - Caspian Canada Constructions Page: 2 of 2
PAYROLL - TAX REMITTANCE REPORT D ey 20, 2028

Time: 5:15PM EDT

El CPP Totals
Taxable Provincial
Number Name SIN Hours Earning _Income Tax Tax Employee Employer Employee Employer Employee Employer
Business No.: PYMC - Caspian Canada El Bus#: 8967543-RP01 El Rate: 1.4 Total Employes: 43
PYC-BW-SAL401 401, SAL 109354886 153846 11553 6541 2554 3576 8353 8353 28001 11929
PYC-BW-SAL402 402, SAL 350866419 80 153848 11553 6541 2554 as7e 8353 8353 200.01 11929
PYC-WK-HR-507 NTWKHR-507 , HR-507 415928608 80 6.346.15 1,155.82 52489 105.35 147 49 369.59 36059 215585 517.08
PYC-WK-SAL-501 YTWKSAL-501, SAL-501 582507232 80 377077 52387 2152 6260 87.64 216.35 216.35 1,030.34 303.99
PYC-WK~SAL-504 SKWKSAL-504 . SAL-504 160401717 80 5019.46 814.33 48938 8333 116.66 290.65 290,65 1,677.69 407.31
PYC-WK-SAL-505 PEWKSAL-505 . SAL-505 466456051 80 1.230.18 7280 60.34 2043 2859 65.18 65.18 21875 9377
PYMC-CABW-NSO1  James , Charlie 451799654 80 2,000.00 179.49 18163 3320 4648 110.99 11099 505.31 157.47
PYMC-CABW-NS0Z  dawn , Wayne 487563214 80 2,000.00 179.49 18163 33.20 4648 110.99 11099 505.31 15747
PYMC-CABW-NS03 03, PYMC-CABW-NS 456082147 80 2,000.00 179.49 181.63 33.20 4648 110.99 110.99 505.31 157.47
PYMC-CABW-NSO4 04 , PYMC-CABW-NS 745325087 80 2.000.00 179.49 18163 3320 4648 110.99 110.99 505.31 157.47
PYMC-CABW-PEO1 Lewis , Chris 745140873 80 2,000.00 170.49 157.84 3320 4648 110.99 110.99 481.52 157.47
PYMC-CABW-PE02 Chris , Edward 451780621 80 2.000.00 179.49 157.84 3320 4648 110.09 110.09 48152 157.47
PYMC-CABW-PEO3  James , Edward 412547064 80 2,000.00 170.49 157.84 3320 4648 110.99 11099 481.52 157.47
PYMC-INDI-001 Taio , Chuki 143860212 80 1,346.15 8888 41.00 2235 3129 7209 72.09 224.32 103.38
PYMC-INDI-002 Kyle , Terrance 658452180 80 0.00 0.00 0.00 3950 5542 95.38 9538 134.97 150.80
PYMC-INDI-003 Terence , Samuel 363607963 80 2.500.00 26696 147.72 41.50 58.10 140.74 140.74 506.92 198.84
PYMC000000000001  Seyfried , Samantha 383607054 80 378848 527.46 26191 6289 8805 217.40 217.40 1,060.66 30545
Business Total 3440 136,680.76 18,685.93 10,221.67 2.258.71 3,162.12 6,746.05 6,746.05 3791236 9,908.17
Company Total PYMC 3440 136,680.76 18,685.93 10,221.67 2258.71 316212 6,746.05 6,746.05 37,912.36 9,908.17
Grand Total : 3440 136,680.76 18,685.93 10,221.67 225871 316212 6,746.05 6,746.05 37,912.36 9,908.17
Report Parameters
Company: PYMC Year: 2024 Starting Quarter: From Empiloyea: RunDate:  May 28, 2024
Business No.: From Period: 1 Ending Quarter: To Employee: Run Time:  5:15 PM EDT
Pay Run: CABW To Pericd: 26 From Date: Jan 14,2024 Operator: NEETU
El Code: EN To Date: Dec 29, 2024 Report Code: PY1000

Sample Tax Remittance Report (PY1090)
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PYMC - Caspian Canada Constructions
PAYROLL - TAX REMITTANCE REPORT

Page: 2 of 3
Date: May 28, 2024
Time: 4:31 PM EDT

Taxable

Number Name SIN Hours Earning _Income Tax
Business No.: PYMC - Casplan

PYC-BW-SAL401 401, SAL 109354886 80 1.538.46 11553
PYC-BW-SAL402 402, SAL 350666419 80 1.538.46 11553
PYC-WK-HR-507 NTWKHR-507 , HR-507 415028608 80 6.346.15 1,155.82
PYC-WK-SAL-501 YTWKSAL-501 , SAL-501 582507232 80 377077 52387
PYC-WK--SAL-504 SKWKSAL-504 , SAL-504 160401717 80 501946 81433
PYC-WK--SAL-505 PEWKSAL-505 , SAL-505 466456051 8O 1.230.15 7280
PYMC-INDI-001 Taio , Chuki 143860212 80 1.346.15 8888
PYMC-INDI-002 Kyle , Terrance 658452180 80 0.00 0.00
PYMC-INDI-003 Terence , Samuel 363607963 B8O 2,500.00 266.96

El CPP Totals
Provincial

Tax __ Em) 80 r Empl Em r Em Employer

Dept : 00 [El Bus#: 8967543-RPO1 El Rate: 1.4
65.41 2554 35.76 83.53 8353 290.01 119.29
65.41 2554 35.76 83.53 8353 290.01 119.29
524.89 105.35 147.49 369.59 369.59 2,155.65 517.08
2752 62.60 8764 216.35 21635 1,030.34 303.99
489.38 8333 116.66 20065 20065 1,677.60 407.31
60.34 2043 2859 65.18 65.18 21875 a3.77
41.00 2235 3129 7200 7200 22432 103.38
0.00 39.50 5542 95.38 9538 134.97 150.80
147.72 4150 58.10 140.74 140.74 596.92 198.84

Sample Tax Remittance Report (PY1090_DEPT) with highlighted subtotal sections

PYMC-CABW-PED1 Lewis . Chris. 745140873 80 2.000.00 179.49 157 .84 3320 4648 11099 11009 48152 157 47
PYMC-CABW.PED2  Chris . Edward 451780621 80 2.000.00 179.49 15784 3320 4848 110.90 11099 48152 157.47
PYMC-CABW-PED3 __James  Edward 41254706480 2.000.00 179.49 157.84 3320 4848 110.99 110.99 48152 157.47
3 240
PYMC-CABW-NSO1 James , Charlie 451700654 80 2.000.00 179.49 181.63 3320 4648 11099 11099 505.31 157 47
PYMC-CABW-NSO02 dawn , Wayne 487563214 80 2.000.00 179.49 18163 3320 4648 11099 11009 50531 157 .47
PYMC-CABW-NS03 03, PYMC-CABW-NS 456082147 80 2.000.00 17940 18163 3320 4648 110.99 1100 50531 157.47
PYMC-CABW-NSO4 04 , PYMC-CABW-NS 745325087 8O 2.000.00 179.49 181.63 33.20 4648 110.99 110.99 505.31 157 47
Dopartment Total 20 Employoes : 4 320 8,000.00 71796 72652 13280 18592 44396 4396 202124 629.88
Company Total PYMC Employees : 43 3440 136,680.76 18,685.93 10,221.67 2.258.71 316242 6,746.05 6,746.05 37,912.36 9.908.17
Grand Total - Employees - 43 3440 13668076 1868593 1022167 228871 316212 674608 €746.05 3781238 9.80817

International Payroll - Reports
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International Payroll - Health Tax Remittance

Report

FEIN Number Q
Company | PYMC Q, | Caspian Canada Constructions
Report Run By | P Q_| | Pay Date Setup on Pay Period Screen
Pay Run Code | CABW Q Biweskly CA
*Year | 2023 Q
From Period 1 Q From Jan 1, 2023 To Jan 14, 2023
To Period | 26 Q From Dec 17,2023 To Dec 30, 2023
From Date | mmddyyyy E"é or Relative Date: B
ToDate | mmddyyyy lie  or Relative Date: H
From Quarter Q
To Quarter Q
From Employee Q
To Employee Q
* Country | CA Q,| | Canada
* State/Province | ON Q | | Ontario
Destination | Preview -
g;’rf_ﬁ:‘l PDF v Locale | English United States (Not Tr. v
Edit Defaults || Run Report || Cancel |

Pgm: PY1092 — Health Tax Remittance Report; standard Treeview path: International Payroll > Reports > Tax Reports >
Health Tax Remittance Report

This screen is used to generate the Health Tax Remittance Report for a specific year and spe-
cific pay periods in companies. The report includes employee personally identifiable inform-
ation (PIl), gross and taxable earnings, total renumeration amounts, and remitted health

taxes .

NOTE: Federal, state/province, and local taxes must first be set up in order to use this

screen. For more information, refer to Payroll Taxes in the US Payroll Guide.

68 International Payroll - Reports



International Payroll - R12

Report Run By

Enter/select one of the following codes from the Report Run By field’s LOV to customize

the report:

* O: Actual Posting Dates to GL/JC

* P: Pay Date Setup on Pay Period Screen

* Q: Quarterly — Defined by Month on Pay Period Screen

* R: Pay Period
The report can be further filtered by From/To Period, From/To Date, From/To Quarter,and
From/To Employee.
Country

Enter/select the country code.

State/Province

Enter/select the state/province code.
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PYMC - Caspian Canada Constructions
PAYROLL - HEALTH TAX REMITTANCE REPORT

Page: 1 of 2
Date: Apr 09, 2024
Time: 10:25 AM EDT

PYC-EW-SAL-506
PYC-BW-SAL-509
PYC-BW-SAL-510
PYC-BW-SAL-511
PYC-BW-SAL-512
PYC-BW=SAL-513
PYC-BW-SAL-101
PYC-BW-SAL-300
PYC-BW-SAL-302
PYC-BW-5AL-303
PYC-BW-SAL-304
PYC-BW-SAL-305
PYC-BW-SAL-306
PYC-BW-SAL-30T
PYC-BW-5AL-208
PYC-BW-SAL-309
PYC-BEW-SAL-310
PYC-BEW-SAL-311
PYCEW-SAL-312
PYC-BW-SAL-313
PYC-BW-SAL-320
PYC-BW-SAL-411

OoN

Sal Pom , 001
SAL 002 . POM
SAL 003 . POM

NSBWSAL-509 ,
MSBWSAL-510 .
HSBWSAL-511
HEBWSAL-512
HLEWSAL-513 ,
QCBWSAL-101

ONBWSAL-30Z ,

Morgan , Peder
NUBWSAL-320 ,
Cameron , Jaret

PYCBW-SAL-ONS20  Leroux , Mathias

PYC.BW-SAL-OCS21

PYC-BW-SALA0O
PYC-BW-SAL4
PYC-BW-SAL402
PYCAVK-HR-50T

Sample Health Tax Remittance Report (PY1092)

« SAL-506

SAL-508
SALS10

. SALSN

SALS512
BAL-513

| SAL.101

SAL-302

. SAL-303
. SAL-304
. BAL-305
. SAL-308
L BAL-30T

. SA-309

« BAL-310
. BAL-311
. BAL312

SAL-320

Lassale | Sammiel

400, SAL
401, SAL
402, SAL

NTWKHR-507 , HR-507

B545REERS
963524123
H54 756063
BI4T46E10
GOSE40846
212544086
411089097
083045413
453841389
331191833
430599490
600975171
365136340
SB7733857
264562347
SEE0T4191
430064124
435119722
629828211
620821785
532508801
001483087
164308700
T24039805
958634107
100581809
931670448
ATO420099
109354686
350666419
415928608

2 e e o e e 0 0 00 8 8 00 00 e 0 e 000 e 8000 e oo

§8888

000
0.00

0.00
0.00
000

0.00
0.00

0.00
0.00
0.00

Taxable Earni

55,569 94
50,999 94
0.00

0.00

.00

.00

.00

0.00

0.00

0.00
97.000.02
198.500.12
214,367 .92
000
15047292
78,400 98
115,000.08
T5.000.12
000

0.00

0.00
102.500.06
.00

0.00
110.000.02
97.500.00
0.00
50,000.08
30,999 96
30,999 96
000

0.00
0.00
0.00
0.00
0.00
0.00
0.00
000
0.00
0.00
0.00
0.00
000
0.00
0.00
0.00
0.00
0.00
000
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Taxable Allowances Total Renumaration

0.00
0.00
0.00
0.00
0.00
.00
0.00
0.00
0.00
0.00
0.00
.00
.00
0.00
0.00
0.00
0.00
.00
.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Health Tax

1170000
1,170.00

0.00
0.00
0.00
0.00
0.00
0.00
1,891 50
387088
4.180.28

2934.10
1530062
224250
146250

214500
190138
000
47500
T80.00
T60.00
000
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International Payroll - Employee Master Listing

Enter Parameters for: Employee Master Listing Report (PY1054CA) X

FEIN Number Q
Company | CCC Q CMIC Construction Company
From Employee Q
To Employee Q
Order By | Employee Number Q
Destination | Freview ~
Output - -
Format FDF ~ Locale | English United States (Not Tr.
[ Edit Defaults ][ Run Report ][ Cancel ]

Pgm: PY1054CA — Employee Master Listing Report; standard Treeview path: International Payroll > Reports > Employee
Reports > Employee Master Listing Report

This screen is used to generate the Employee Master Listing Report, which is a master list of
all employees in companies. The report includes personally identifiable information (PIlI),

EEOQ details, work location and status, and salary/pay details.

The report can be further filtered by From/To Employee.

Order by

Select whether to order the report by employee name or employee number.
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SampleEmployee Master Listing Report (PY1054CA)

C M CCC - CMiC Construction Company Page: 1 of 12
i Date: 08, 2024
PAYROLL - EMPLOYEE MASTER LISTING REPORT b
Time: 0:30 AM EOT
Comp.  EMP No. Naie Annual Salary! Pay Rate Pay Type Amount Job Code Work Location
Code Address & Phone No. Hire Date Trade GL AIC Code Union Code
Re-Hire Date Pay Group Cr Clearing A/C  Dept Name
Marital Status  Resident Status Sex  El Code Days/ Year Hours! Year Birth Date Pay Run Dr Clearing A/ Position
cco a0 Smith, Mark 3500 HOURLY WESTMINETER
Frdun2022 Eng BO00_100
L GOE3T United Sates of America BIWEEKLY GA00.101 Compary Level
SMGLE CITIZEN MALE B1eJun-1880 i 00100
coo 04032024 Doe, Jobm SALARIED
123 Main Street B3 Apr. 2024 HO00. 100
A 02118 Unied States of America 6900101
SMGLE CITIZEN MALE 00100
coo 040324 Baob, Joe SALARIED
B3 Apr. 2024 HO00. 100
L United Staies of America GEH00.101
SMGLE CITIZEN MALE HEH00.100
cco 1Mz W, W 110.00 HOURLY Chicaga
01-Mary-2NS L0 000,100
MY 10008 United S3ales of Amenca SALARY NOM EXEMPT 000,100 Compary Lewsl
SMGLE CITIZEN MALE O7-Mary-2001 COC Weekly 00,100
coo 12 9.9 1500 HOURLY Chicaga
Dl-Jan-21% PRG 00,100
MY 10001 United S3ales of Amenica BIWEEK TEST 000,100 Compary Lewsl
SMGLE CITIZEN MALE Bi-Jan-2000 i 00100
cos 1220 Khan, Srahnkh 2480 HOURLY BE
Test, Mew Hampshire Oi-Jan-2M8 Test GO0 100
NH 03087 Unked States of Amenca SOV WEEKLY G000 200 Compary Lewel
MARFIED CITIZEN FEMAL B1-Jan.1 880 J Brwesekdy HO00. 100
cos 1230 Khan, Saiman 3 00 HOURLY Chicaga
123 Test Dldan-208 Elscirician & BO00_100 IBEW Local 21
L 60610 United Sttes of America LY WEERLY GA00.101 Compary Level
SMGLE CITIZFEN Pl E B.dan-1880 J Brwseidy B400 100
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International Payroll - Certified Payroll Report (CA)

FEIN Number
Company

* Pay Run Code
* Year

* Period

Job Company
From Job

To Job

Print Address

CCC
CCCW

2023

Destination

Output
Format

Preview

PDF

PR LR L||LR|L LIPL

CMiC Construction Company

CCC Weekly Pay Run

es

hd Locale

English United States (Not Tr.

Edit Defaults H Run Report H Cancel ]

Pgm: PY1064CA — Certified Payroll Report (CA); standard Treeview path: International Payroll > Reports > Payroll Reports

> Certified Payroll Report (CA)

This screen is used to generate the Certified Payroll report for a specific year and pay periods

in companies. The report includes company and employee identification, project hours

worked for the week, pay rates and fringe amounts, and gross pay and deductions.

NOTE: Payroll configurations and pay runs must first be set up in order to use this screen. For

more information, refer to Company Setup in the US Payroll Guide.

The report can be further filtered by Job Company and From/To Job.

Print Address

Enter/select "Y" for yes or "N" for no to include the employees' address on the report.

International Payroll - Reports
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CMiC

Bus num:
ADDOOA - Freshmart Grocery Store - Nosth Chicago

Company:

CCC - CMiC Construction Company
PAYROLL - CERTIFIED PAYROLL

CCC - CMIC Construction Campany

Page: 1 of 2
Date: Ape 08, 2024
Time: 0:45 AM EDT

Sample Certified Payroll report (PY1064CA)

Wame
Ii Hours Worked this Project —|
Cily, State, Postal Code BAT SUN woN TUE WED FRI Fay Gross by Job Foderal CPP Mty Erings Check
Fiynn, Henry NH 40 40 3200 ZEx 1,280.00 .00 000 G60ZE 100.00
366 Farland Street 1,380.00 .00 500
Chicago, IL 60637
(=] 4445372
Tatal For CCC-HF.81 40 40
Tirtal Hours by Day &0
40
Ii Project Mours | I Project Wages I
Beguiar Qe Tame Baubfs. Dther Tatal Beguiar  Over Time Baubls Liher Total Esnafiis
40 40 1,280.00 000 0.00 000 1,280.00 100,00

International Payroll - Labor and Overhead Dis-

tribution Report (CA)

LABOR AND OVERHEAD DISTRIBUTION B save [»Eat & | ® @ A \ -~ Q

SELECTION CRITERIA

Fein Number Q
Company | CCC Q, | CMIC Construction Company
From Home Company Q
To Home Company Q
Report Run By | Pay Date Setup on Pay Period Screen v
Pay Run  CCCW Q, | CCC Weekly Pay Run
Year 2023
Sort By ) B
( By Employee
Job Company Q
From Job Q To Job Q
From Phase Q To Phase Q
From Category Q To Category Q
From Employee Q To Employee Q
From Department Q To Department Q
From Trade Q To Trade Q
Start Period 1Q, Start Date | 12312022 End Period 3 Q  EndDate 01202023
Starting Quarter Q, start Date Ending Quarter Q| End Date

Starting Pay Date/Post Date 01062023

[i® Ending Pay Date/Post Date | 01202023 [igy

[J Include Labor Transfer Adjustment
Print

Pgm: PY1059 — Labor And Overhead Distribution Report; standard Treeview path: International Payroll > Reports > Payroll
Reports > Labor And Overhead Distribution Report (CA)
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This screen is used to generate the Labor and Overhead Distribution Report for a specific
year and pay periods in companies. The report is used to show how labor and overhead costs
are allocated and funded in companies, and is used for business analysis, payroll, budgeting,
and reporting. The report includes hour and wage distributions for the selected report para-

meters.

NOTE: Payroll configurations and pay runs must first be set up in order to use this screen. For

more information, refer to Company Setup in the US Payroll Guide.

Report Run By

Users can customize the report by selecting one of the following values from the drop-

down list:
» Pay Date Setup on Pay Period Screen
* Actual Posting Dates to GL/JC
* Pay Period
* Quarterly — Defined by Month on Pay Period Screen

Sort By — Radio Buttons

Select 'By Job' or 'By Employee' to sort the report. The 'By Job' radio button is selected
by default.

The report can be further filtered by Job, Phase, Category, Employee, Department, and
Trade.

Check the 'Include Labor Transfer Adjustment' box to include it on the report.
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C M C CCC - CMiC Construction Company Page: 1 of 1
d Date: 08, 2024
PAYROLL - LABOR AND OVERHEAD DISTRIBUTION REPORT -~ :"5'2 ot £DT
- by Job -
T Emplayee 1T T N 1 chamge
Bumber Mame Tmde Geguiac OverTime — Doutle Ditwar Toiai Baje  fGiress Page Exingss. Exgeoses  Burden Tofal Taial
Fein Num:  77T-8809121 Company: CCC - CMIC Construction Company
Job: AQDDOT - Freshmart Grocery Store - North Chicage
Phase: 01-3100 - Project Management
Y. 2000-
COCHF01 Henry Fiyrmn forri} 4000 0.00 a0 .00 4000 32000 1,280.00 220.00 136,32 ARk 12 1,606 32
Total for Catagery: 2000 000 .00 o0 O.00 20.00 428000 220,00 13632 36632 163632
Tosai for Phase: Bi-5100 000 t.oo o0 G0 20.00 728000 Z20.00 13632 632 163632
Toiad fr Job: ABIOE 2000 t.oo o0 t.00 2000 4.Z80.00 ZZ0.00 [EET] 3632 163632
Job: JB-00007 - New Community Rec Cenfar
Phase: 16510 - nterior Lighting
Caiegory: L - Labor
COCHF01 Henry Fiyrmn forri} 800 0.00 a0 .00 800 3200 256.00 100.00 278 12726 o
COC-M. Francs Charmichasd £ 800 0.00 a0 .00 8O0 GOOG0 480.00 100.00 5142 18112 53112
HR101
Touul for Catagary: L 1600 oo o0 G.00 1600 T36.00 Z00.00 T3 TTRIR 1,438
Tetal for Prasa: 18510 1600 o.00 o.on 0.0a 16.00 T36.00 200.00 Ta.38 FalET] 1,0114.38
Totad for Jub: JE-S06H 1600 000 0.00 0.00 16.00 T36.00 200.00 TE.38 FECET] 1,014.38
GrandToml For Company CCT BEDD 0.00 0.00 0.00 56.00 Z016.00 420,00 21470 E3470 2,660.70
Report Parameaters
FEIN Nusmber: From Categany: From Gost Code: dob Gomparry: Runi Date: Apr 08, 2024
Company: CCC To Category: Ta Cost Code: From Home Company: Runi Time: 52 AM EDT
Pay Run: coow From Perioct 1 From Ouarter: To Home Company: Operatar. JOMINER12
ear: 2023 To Penod: 3 Ta Quarsr: Include Tramsiers: Report Code: Py 1088
From Job: From Date: Of-Jam 2023
Te Jok: To Dade: 20-Jan-3023

Sample Labor and Overhead Distribution Report by Job (PY1059)
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International Payroll - Detailed Burden Report

DETAILED BURDEN REPORT Mswve Dest @ @ @ A+ Q

SELECTION CRITERIA

Business No. Q

Payroll Company | CCC Q | | CMIC Construction Company

@ By Job
Sort By

(") By Employee

From Employee
To Employee
Job Company
From Job

To Job

From Phase

To Phase

From Category

Rl L|L|LIL|LIL|IL L

To Category
Start Date | 04012023 [l | End Date | 04052024 [igs

Print

Pgm: PY1088 — Detailed Burden Report; standard Treeview path: International Payroll > Reports > Payroll Reports >
Detailed Burden Report (CA)

This screen is used to generate the Detailed Burden Report for a specific year and pay peri-
ods in companies and reports the total and indirect costs of hiring an employee. The report

includes labor burden costs and totals for the selected report parameters.

NOTE: Payroll configurations and pay runs must first be set up in order to use this screen. For

more information, refer to Company Setup in the US Payroll Guide.

Sort By — Radio Buttons

Select the 'By Job' or 'By Employee' radio button to sort the report. The 'By Job' radio but-

ton is selected by default.
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The report can be further filtered by From/To Employee, Job Company, From/To Job,

From/To Phase, and From/To Category.

C M C CCC - CMiC Construction Company Page: 1 of 3
‘ PAYROLL - DETAILED BURDEN REPORT LS ekl
Time: 10:12 AM EDT
-by Job-
Charge Textal Burden
Emp Na. Marme Trade Rate Hours Gross Pay CPP __El/QEl QP HSF CNT wWC ENT __ Fringss Expsness Total

Business Hum: T7-8880121
Job: 001122 - JBOD1

Phase: 01130 - Superintendent
Category: 2000 - Subcontract

Company: CCC - CMIC Construction Company

Job Company: CCC - CMIC Construction Company

RGUS-
ETIME.qy BN James 101E 2500 200 0.00
Tatsl For Categary: 2000 2.00 0.00 .00 0.0 oo 0.00 0.00 000 0.00 0.00 0.00 0.00
Total For Phase: 01130 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 o.00
Tetal For Job: 001122
or 8.00 0.00 0.00 .00 0.00 0.00 0.0 0.00 .00 0.00 0.00 0.00
Job: ASDF - ASDF JOB Job Company: CCC - CMIC Construction Company
Phase: 01-3000 - Project Coordinator
Category: 1000 - Labor
D001 Mark Smith 10E 35.00 2000 70000
Tatal For Category: 1000 2000  T00.00 .00 0.0 oo 0.00 0.00 000 0.00 0.00 0.00 0.00
Total For Phase: 01-3000 2000  T00.00 0.0 0.00 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total For Job: ASDF 000 T00.00 0.00 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Job: CCC-JB-101 - CCC-JB-101 Job Company: CCC - CMIC Construction Company
Phase: 01 - General Conditions
Category: 1000 - Labor
RGWEH- )
HRL Y. a4 Michael Preston 101E 300 13100 529500
REWH-
ALY Az "drea Cagla 101E .00 4000 1,20000
RouS i LeBron James 0E 2500 400 n.00

Sample Detailed Burden Report by Job (PY1088)
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International Payroll - Year-To-Date Earnings (CA)

FEIN Number Q
Company | PYMC Q,  caspian Canada Constructions
ReportRun By P Q Pay Date Setup on Pay Period Screen
Pay Run Code @ CABW Q Biweekly CA
* Year | 2023 Q
Up To Period | 26 Q 2023-12-30 00:00:00.0
Up To Quarter Q
From Employee Q
To Employee Q
Up To Date | mm/ddiyyyy i@ or Relative Date: =]
Destination | Preview v
patput | PDF v Locale | English United States (Not Tr. v
| Edit Defaults || Run Report || Cancel |

Pgm: PY1067CA- Year-To-Date Earnings (CA); standard Treeview path: International Payroll > Reports > Payroll Reports >
Year-To-Date Earnings (CA)

This screen is used to generate the Year-To-Date Earnings Report for a specific year and pay
periods in companies. The report includes employee personally identifiable information (PII)
and a breakdown of the federal and provincial/local year-to-date earnings and withheld taxes

for selected employees.

NOTE: Payroll must be processed and posted prior to using this screen. As well, payroll con-
figurations and pay runs must first be set up in order to use this screen. For more information,

refer to Company Setup in the US Payroll Guide.

Report Run By

Enter/select one of the following codes from the Report Run By field’s LOV to customize

the report:
* O: Actual Posting Dates to GL/JC

* P: Pay Date Setup on Pay Period Screen
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* Q: Quarterly — Defined by Month on Pay Period Screen
* R: Pay Period
Up To Period, Up to Quarter, Up To Date

Enter/select an ending date for the range of dates to include on the report. Leave these

fields blank to include the whole year on the report.

Page: 1 of 3
Multiple Companies ST Feren
PAYROLL - YEAR-TO-DATE EARNINGS REPORT Time: 10:27 AM EDT
| ploy 1 [ !Income Tax ——————— —— El/QEl ——) —CPP/QPP —— [+1] —
Gross Prov.
Number Name Hours Earnings _ Earnings __ Withheld Earnings __ Withheld _ Earnings __ Withheld _ Earnings __ Withheld __Eamings __ Withheld
Businoss Wo: SGTMIRPO1  Company: PYMC -Caeplen Camada Constructioms
POM-001 Sal Pom , 001 2,080.00 50,099.94 58,946.94 6,011.72 58,946.04 253422 50,000.94 978.12 59,900.94 3,361.80 0.00 0.00
SIN : 854586585
POM-002 SAL 002, POM 2.060.00 59.999.94 58,8668.94 5,995.60 58,868.94 252694 59.999.94 978.12 59,999.94 3,361.80 0.00 0.00
SIN : 963524123
POM-003 SAL 003, POM 2.060.00 59.999.94 57.9684.94 481312 58.684.86 6.363.10 59.999.94 T62.06 59,999.94 3.616.08 59.999.94 296.40
SIN : B54756963
PYC-BW--SAL-506 PEBWSAL-506 , SAL-506 2,080.00 6397898  63,978.98 700206  63978.98 5899.14  63.978.98 104286 63 978.98 3,598.40 0.00 0.00
SIN : 834746810
PYC-BW--SAL-509 NSBWSAL-509 , SAL-509 2,080.00 2959008  29,580.08 1678.04  29,500.08 143572 29590.08 48256  29,500.08 1,552.46 0.00 0.00
SIN : B05640846
PYC-BW--SAL-510 NSBWSAL-510 , SAL-510 2,080.00 5917990  59,179.90 6060.18  59,179.90 578214  50,179.90 964.86  59,179.90 331202 0.00 0.00
SIN : 212044086
PYC-BW--SAL-511 NSBWSAL-511, SAL-511 2.060.00 9299992 92,999.92 1287234 9299992 11,404.64 92.999.92 1.516.06 92,999.92 5,325.32 0.00 0.00
SIN : 411089097
PYC-BW--SAL-512 NSBWSAL-512 , SAL-512 2.060.00 14999998  149,999.98 26,740.74  149,999.98 2127242 14999998 244504 14999998 B.T16.76 0.00 0.00
SIN : 089045413
PYC-BW--SAL-513 NLBWSAL-513 , SAL-513 2,080.00 7616102  78,161.02 945490  76,161.02 727080  76.161.02 124150  76,161.02 4,323.28 0.00 0.00
SIN : 493841399
PYC-BW-SAL-101 QCBWSAL-101, SAL-101 208000 12200006 12200006 1624636 12068498 1925968  122,000.06 154960  122,000.06 7,583.04  122,000.06 602,68
SIN : 331191833
PYC-BW-SAL-300 ONBWSAL-300 , SAL-300 2,080.00 o7,00002 9700002 1368406  ©7,000.02 6089440  97,000.02 158132 97,000.02 5,563.22 0.00 0.00
SIN : 430999490
PYC-BW-SAL-302 ONBWSAL-302 , SAL-302 2.060.00 198.50012 19850012  40.256.58 19850012 2393638 198,500.12 3.23570 19850012 11,602.50 0.00 0.00
SIN : BO0STSIT
PYC-BW-SAL-303 ONBWSAL-303 , SAL-303 2.060.00 21436792 21436792 4486196 21436792 26916.50  214.367.92 348440 21436752 12,546.56 0.00 0.00
SIN : 365136340
PYC-BW-SAL-304 QCBWSAL-304 , SAL-304 208000 22036794 220,367.94 3884072 21905288 4432884  220.367.94 2798.80 22036794 1387958  220,367.94 1,088.62
SIN : 587733957
PYC-BW-SAL-305 ONBWSAL-305 , SAL-305 208000 15047282 15047282 2686268 15047202 1493258 15047292 245284 15047292 8,744.84 0.00 0.00
SIN : 264662347
PYC-BW-SAL-306 ONBWSAL-306 , SAL-306 2,080.00 7840008 7840008 892502 7849008 387400 T7BA490.98 127972 7849998 4,462.38 0.00 0.00
- N

Sample Year-To-Date Earnings Report (PY1067CA)
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International Payroll - Calculations for Dubai

Region

International Payroll - Employee Setup for Base

Wage Calculation - Dubai Region

Employee Profile

4 Employee Detail 2
Search 4= Insert = Delefe 4= Previous = Hext O, Workflows v & ReportOptions v Import - ECMDocuments v  s% User Extensions

* Employee # ALC-ENG100 Empioyee Full Name JANANI HASSAN Copy Employee  Notes

Personal Company Rates/Salary Address HRInfo HCM  Exclude OtherHours — Security  Project History  Work Category  User Defined Fields

Prefix 2
* LastName | JANANI * First Name | HASSAN
Initial / Middle Name Suffix
~SSHISIN | 101 Alias
*Type | Salaried v *FullPart | Full-Time v
* Status | A Active
* Work Status | Working v * FLSA Type | Non-Exempt - Salary Frequency | Monthly v
Allow Accrued Leave Employee Package Upload Photo | | Remove Photo
Unionized

Create HCM Contact to upload photo
Eligible for Rehire:

Union Q
Union Membership Date [y Union Member No.
Position Description Q
* Date of Birth | 010111970 [ig Place of Birth
* Hire Date | 01/01/2021  fig Seniority Date fig Work Days(Year
Termination Date fe Next Review Date (Y Hours/Year
Re-Hire Date [y Adjusted Service Date | 01/01/2021 (Y Service/Years 0
Date Deceased Iy * Primary Employee | ALC-ENG100
License | Certificate
Skills

Pgm: PYEMPLQY — Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-
file — Personal tab
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4 Employee Detail (o]
[B) Search 4= Insert % Delete 4= Previous = Next ©, Workflows v & Report Options Import & ECMDocuments v g% User Extensions
* Employee # | ALG-ENG100 Employee Full Hame | JANANI HASSAN Copy Employee | | Notes
Personal Company  Rates/Salary Address HRInfo  HCM Exclude Other Hours Security  Project History ~ Work Category  User Defined Fields

* Monthly Salary 12,000.00
* Hourly Rate * Charge Out Rate * Billing Rate GC Charge Rate GC Billing Rate
* NWHR Rate | QREG Q| | QAT Regular Rate
*OTRate | OVT Q.| | overtime
* DOT Rate  DOT Q. Double Overtime
* OTHRate | OTHR Q.| | other
= Preferred Pay Rate | Job v * Preferred Charge Out Rate | Job v
* Preferred Bill Rate | Job v * Preferred Method for Direct Deposit Stubs | Mail v Entered Overtime
Direct Deposit Email Minimum Hour Code: Q Entered Double Overtime
Company | ALEC Q| ALEC UAE Company
Job Q
Cost Code Q
Ccategory Q
Equipment Q
Cost Code Q
Category Q
Tran Code Q
Override Burden Job Allocation

Pgm: PYEMPLOY — Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-
file — Rates/Salary tab

CMiC includes calculation support for the Dubai region on the International Payroll module.
The definition of the base wage in Dubai is a monthly salary which includes monthly allow-
ances. Full wage includes basic salary plus all the employee benefits/allowances. Benefits

are calculated as allowances.

The international Employee Profile screen has an option to allow users to define salary as
monthly for the Middle East region to avoid rounding issues. The annual salary is changed to
salary frequency, as shown in the screenshot above, and two options are provided in the
Salary Frequency field: “Annual” (the default option) and “Monthly”. The Employee Package

screen can be viewed from the Employee Profile screen.
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Prerequisites

EMPLOYEE PACKAGE Hsave et &2 | @ A | - Q

~
PACKAGES
view v Ey Freeze g Detach Search ©, Workflows v & ReportOptions v [ Export v @ ECMDocuments v % UserExtensions
Status Code Vendor Description PlanCode | PlanOption | Effective Date Eligible Amount Amount Life-To-Date Total End Date
Base Wage Basic Salary 0110112021 [igy 12,000.00 fie
Elected FDLA AETNA ALEC Engrs-Food Benefit ALEC ALEC 01012021 gy 50000 o
Elected GhLW AETHA ALEC Engrs-General Benefit ALEC ALEC 010112021 iy 3,000.00 [y
Elected HeLw AETHA ALEC Engrs-Housing Benefit ALEC ALEC 01012021 figy 1,500.00 [y
Elected DLW AETHA ALEC Engrs-Medical Bengft ALEC ALEC 01012021 gy 2,000.00 o
Elected scLw AETNA ALEC Engrs-School Benefit ALEC ALEC 01012021 gy 1,200.00 o
Elected TRNS AETHA ALEC Engrs-Transportation ALEC ALEC 010112021 iy 1,200.00 [y
21,500.00
NON-PACKAGES
view v B Freeze  [m Detach Search ©f, Workflows v & ReportOptions w [ Export v . ECMDocuments w & UserExtensions
status Code Vendor Description PlanCode  PlanOption | Effective Date Eligible Amount Amount Life-To-Date Total End Date
Elected CARW AETHA ALEC Engrs-Car Benefit ALEC ALEC 010112021 iy 1,000.00 [y
1,000.00

The employee package must include the employee monthly salary and the benefit paid to the
employee. Therefore, the employee must have both their benefits that are included in the
package and those that are not. The non-package allowances are comprised of company

contributions and provisions not paid to the employee.
Those benefits can be elected to the employee in the HR module.

Benefits that are marked as a “Package” are displayed in the Packages section of the
Employee Package screen shown above. All non-package benefits are displayed in the Non-

Packages section.
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International Payroll - Employee Package for Com-

panies in the UAE

EMPLOYEE PACKAGE Bsave [pea g | (OGN \ [~ Q
Selection Criteria
Employee Q As Of Date [y Show Eligible Plans
PACKAGES

View v  Ey Freeze g} Detach B search ©, Workflows v & ReportOptions v [ Export v @ ECMDocuments v g% User Extensions

Status Code Vendor Description PlanCode | Plan Option Effective Date Eligible Amount Amount Life-To-Date Total End Date

Mo rows yet

NON-PACKAGES

View v  Ey Freeze g} Detach B search ©, Workflows v & ReportOptions v [ Export v @ ECMDocuments v g% User Extensions

Status Code Vendor Description PlanCode | Plan Option Effective Date Eligible Amount Amount Life-To-Date Total End Date

Mo rows yet

Pgm: PYEMPBENDEDPKG — Employee Package; standard Treeview path: International Payroll > Setup > Employees >
Employee Package

The Employee Package screen displays both package and non-package allowances and all
active benefits without an end date. The amount displayed is based on the employee pay run
frequency. Benefits are elected for each employee in the Election by Employee screen found
under Human Resources > Benefit Administration > Benefit/Deduction Administration on the

Treeview.

NOTE: This functionality is available for US Payroll and International Payroll.

The Employee Package screen can be added to the Treeview using the Treeview Builder

tool, as shown in the screenshot below.
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TREE VIEW BUILDER Current Settings are for: User TERRYR12| [ Save [ SaveAs (QReset & Undo

Source Menu Current Menu Bl searcn  |tem Properties
+  Terry R12 Menu - Terry R12 Menu &

No datato display ~

4 Intemational Payroll . system [

.

« s Label | Employee Package
User Defauls N

App Code | PYC Q
.
» Company
. lconTyPe & wenu @ 1con

4 Employees

Employee Profile Defaultliem State ) gpen @ Close

Employment Hist
mpeyment Fiston Target Type | UIRuntime Program v

Direct Deposit and Check Accounts
Target Name | PY - Employee Package Q

Loans an d Advances
Target Called Name | PYEHPBENDEDPKG
Leaves
Target Window | Replace Content v
Benefits
Deductions

Create New Target | Edit Target | Assign Roles.

» Jobs .
) Pay Rates .
> Local Tables .
b Administration .
v
< >

It can also be accessed through the [Employee Package] button found on the Employee Pro-
file and Employment History screens. This button will display a screen with the employee

total base wage and both package and non-package allowances. By default, this button is a
hidden field, known as EmpPackageBtn, and must be added to the screens via the Lite

Editor, as shown in the screenshot below.
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Add Field

Action Type | Display Hidden Field
Hidden Field | EmpPackageBtn

Tab Name | Personal

Position @ after O Before

Position Field | Salary Frg

With the Employee Package screen, the Hour Types screen can be based on types of pack-

ages, as described in International Payroll - Overtime Rate Calculation on Wages, Partial

Packages, and Full Packages. It is also used alongside the Benefits Master screen through

the 'Include in Package' and 'Pro-Rate Lump Sum Benefit' checkboxes, as described in Inter-

national Payroll - Pro-ration of Lump Sum Benéefits.
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International Payroll - Pro-ration of Lump Sum

Benefits

Overview

BENEFITS MASTER Blsave [Best ®® A - Q

Benefit Details
[@ Search 4= Insert {5 Delete 4 Previous  ® Hext @, Workflows ¥ & ReportOptions + @ ECM Documents + User Extensions.
%

( |

C Engrs-Food Benefit

FOOD

Reporting Group Q
(] Prevailing Wage Include in Package

*Type | Lump Sum ~ Pro-rate Lump Sum Benefit
*Base Code  NONE Q| [Nane * Employee Level Lump Sum Benefit. Pay Only One Plan Per Pay Period
Amount
Paid in Cash [ Caleulation Benefit
() Job Allocation [l Work Location Allocation
() Department Allacation * Calculate Overhead
[ Allocate Non Prevailing Wage Benefits to Prevailing Wage Jobs
[ Exclude Without Wages

Print Check Only
[ * Include In Salary In GC Monitor
* Job Allocation Based On | Dafsult Method v * Job Allacation Using User-Defined Base Code
Temporary Check Number [ * Include In Retropay Processing
* Calculation Sequence 32222232323279 | | View Used Seq
Effected Deduction Q

Print Order 1

Maximum Limit Group Code Q

International Payroll includes the functionality of pro-ration for employees hired or terminated
mid period. Employees are paid monthly allowances for travel, food, and housing, depending
on the camp in which they are housed. These allowances may change mid month if the

employee changes jobs/camps or if the employee changes their employment situation.

In the Master Benefit screen, shown above, the 'Pro-rate Lump Sum Benefit' checkbox can
be used to indicate that the benefit calculations will pro-rate based on the start date of the
employee. If the lump sum benefit will be part of the package calculation, check the 'Include

in Package' checkbox.

NOTE: This functionality is available for US Payroll and International Payroll.

In order to use this calculation method, the following pre-requisites need to be met:
1. Alternative work days must be set up for seven working days for the Dubai region.

2. To pro-rate for a lump sum benefit, the 'Pro-rate Lump Sum Benefit' box should be

checked.
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Cash and Non-Cash Lump Sum Benefits

If a non-packaged percentage benefit needs to be calculated, the cash or non-cash lump sum
benefits calculation method can be used. In order to use this calculation method, the fol-

lowing pre-requisites need to be met:
1. Alternative work days must be set up for seven working days for the Dubai region.

2. For cash and non-cash lump sum benefits, the 'Include in Package' and 'Pro-rate Lump
Sum Benefit' checkboxes should be unchecked as these type of benefits should not be

part of a package or pro-rated.
3. Fornon-cash lump sum benefits, the 'Paid in Cash' checkbox should be unchecked.

4. For cash lump sum benefits, the 'Paid in Cash' checkbox should be checked.

Non-Cash Benefits Pro-ration

HOUR TYPES

Non-Cash Benefits pop-up launched from the [Configure Non-Cash Benefits Pro-ration] button on the Hour Types screen

Non-cash benefits require distinct pro-ration rules that vary for accrued and non-accrued
leave scenarios. Additionally, some non-cash benefits may pro-rate only for accrued leave,
exempting non-accrued leave from pro-ration. Users can include or exclude non-cash bene-
fits from pro-ration and adjustment using the [Configure Non-Cash Benefits Pro-ration]
button on the Hour Types screen (standard Treeview path: International Payroll > Setup >
Company > Hour Types). To exclude a non-cash benefit from pro-ration, check the 'Exclude

from Pro-ration' box.
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International Payroll - Annual Leave Processing

” o«

The Hour Type screen has the option to calculate annual leave based on either “Wage”, “Par-
tial Package”, or “Full Package”. The UAE and its regions have various types of leaves paid
for employees. Some of them are regulated by the UAE labour law, such as annual leave. For
annual leave, the worker must receive their basic salary in addition to a housing allowance if

such an allowance is stipulated in the contract.

Employees are entitled to an annual leave of:
» 2.5 days per month, if they have completed six months of service, but not one year.
* 30 days, if they have completed one year of service.

The calculation of the duration of annual leave will include official holidays specified by law or

by agreement and any other leaves caused by sickness if they fall within the annual leave.
In order to use this calculation method, the following pre-requisites need to be met:

1. Alternate workdays must be setup for seven working days as per Dubai region.

ALTERNATE WORK DAYS B save [® exit ‘ @@ A v Q

Selection Criteria

Company | ALEC Q| [ALEC UAE Company

Weekly Schedule
Viewwy [ Freese [lDetach [ Search &5 Insert @l nsertMultiple O Delete  ©, Workflows v & ReportOptions v [L Export v [ ECW Documents v & User Extensions

= Pay Run Description *Pay Grp Description * Employee Ho. Name. * Mon *Tue = Wed *Thu *Fri * sat * Sun

DBMN DUBAI MONTHLY ENGR ENGINEERS - All Employees Work v| | wen v || work v| | wer v| || wor v || wor v | wor

< >

2. Annual leave setup is required, as shown in the example below.

(rablemode | Fsave Be @@ ® A v Q

Leave Defails
[ Search &% Insert % Delete 4= Previous % Next ©, Workflows v & ReportOptions v @ ECM Documents v & User Extensions

ANLE

ANNUAL LEAVE - ALEC

ANNUAL LEAVE
* Leave Type | Cash
Accrued
* Accrued Amount By | Fixed Hours

Carry Forward

* Accessible In Employee Self Service | View Only

* Leave Calculation Method | Pay Run Year

(01 * Include In PY Forecast Burden Calculation
Included In Year of Service Calculation
* Show Leave On Pay Check And Pay Stub ] Job Allacation
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COMPANY LEAVES save [#Ext @ ‘ @ @A v Q

Selection Criteria
* Company
+Pay Group [ALL

* Pay Run | DBMN

Q| |ALEC UAE Company
Q| [All Groups
Q| [DUBAI MONTHLY Copy

Company Leave Details

General | Accounting

* Leave Code
Short Description

Leave Caloulation Method
Leave Type

Eligible Days

Accrued Percentage

Max C Forward

Max Accrual

Sick Policy Code.

[0 search &= Insert % Delete

Advanced Setup

4 Previous # Next  © Workllows v & Report Options.
ANLE Q) [ANNUAL LEAVE-ALEC
ANNUAL LEAVE
Pay Run Year v
Cesh v Pay Percent
30,00 Eligible Hours
Accrued * Accrued Amount

* Restrict Dist Type in E-Time Sheet
Cany Forward Max Carry Forward Method
500 40| Additional CF
Days C Forward Expires

Q

o OEETEE——n o e

100
26000

Fixed Hours v

No Restriction

Fixed Hours

lAnnual Accrual Leave Cap

The Hour Types screen should be setup to have annual leaves based on wage, partial

package, and full package just like AL1, AL2, and AL3 below.

Selection Criteria

Company | NEC G [ ALEG UAE Campary

Hour Type Details

Veus [ e wiDetEn D Maeh SoMert g MertMts T Dssts O, WonTows v @ ReportOpons + LEXMOM v @ ECHDIGmSNS v % UserExtsnsions

overtms | g Dt | Fiom o
~com « Dacerption + sort Dacenpbon . ata Coos Rats tama Laavacoos | Eme o avese | ewbalClher | FiEm Examptus | *Dopt ascestion Dspt sourcs Bscaaon excusion
iz = e R | RS iR, | eeymoner | TR | enemet 3 ot b=
T T T T T T T T T T T T T T T —

A1 | seaisassss s o e v omm omer sz o o ) B o O[T > | e <] | Exlusion
Az | smcieasrs P smen o omm omar mas o o o a o O e PRI v| |[Eouson
az | amieamse P smen o omm omer saz o o o O e v [emmeame o) | [Emusen
A | venlemere Yezry LE Pama s v OTR omer e o (= B B o O || Tresest ~| | FartalPaciace | Exuson
o | oawme oRNG seen x| o7 Owrtine o o o o o o O[T ~| |[Fanmpze v | [Exuson
ov | o ornG seen o] o7 wrme o o B B o o O [T <] e <) |[Ecuson
s | emcosTERTaE s s | o7 wrme o o [ a o o O |[Tmesres ~| |[Fuipeace v] |[Exmuson
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International Payroll - Overtime Rate Calculation

on Wages, Partial Packages, and Full Packages

Selection Criteria

Company | CCC Q. CMIC Construction Company

Hour Type Details

View v Ey Freeze [gf} Detach B search & Insert @l InsertMultiple &= Delete @, Workflows v ReportOptions v [ Export v @ ECMDocuments v % UserExtensions

. ©pefaut | ExcludeFrom
Leave Code ETime | OvertimeRule IncludeFor | *Validate nOut | gycygoOther =~ SARIVCM | EyomptRule = Dept Allocation Dept Source Based on Package Exclusion
Job Alloc. Time T Rate
Calculation

[m] [m] [m] Timesheet v Full Package v Exclusion

HOL (m] a o Timesheet v Partial Package v Exclusion

Q a O (m] (m] Timesheet v wage v Exclusion

PTO (m] o o Timesheet v v Exclusion

PTOS o [m] o o Timesheet ~ v Exclusion

VAC O (m) (m) Timesheet v v Exclusion
< >

The Hour Types screen has two columns, Based on Package and Exclusion, that can be
added to the screen using the Lite Editor if overtime rates based on packages need to be cal-

culated.

The Alternate Work Days screen is required to be setup for 7 days a week and setup for over-
time packages on the Hour Types screen is required in order to proceed with an overtime rate
calculation for packages.

The Based on Package column is a drop-down list that shows three types of packages:
"Wage", "Partial Package" (which allows the exclusion of benefits), and "Full Package".

The [Exclusion] button opens a pop-up window to select which benefits to exclude for a par-
tial package.

When the Based on Package column is set to “Wage”, the other type of overtime calculation

are based on the employee’s basic salary. This type of calculation does not include any allow-

ances in the overtime rate calculation.

When the Based on Package column is set to “Partial Package”, CMiC payroll allows users to

set up overtime based on the employee’s gross wages with the ability to include specific
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allowances. As shown below, the employee continues to receive all allowances except food

in the overtime rate calculation.

Freeze i) Detach

Description *Type Excluded?

T T T
[ FDLA ALEC Engrs-Food Benefit BN ]J

T T
GNLW ALEC Engrs-General Benefit BN

TRNS ALEC Engrs-Transpertation BN
MDLW ALEC Engrs-Medical Benefit BN
scLw ALEC Engrs-School Benefit BN
CMP1 ALEC Engrs-Camp1 BN

HSLW ALEC Engrs-Housing Benefit BN

Save & Close

When the Based on Package column is set to “Full Package”, the calculation will include all
allowance benefits employees receive in their monthly pay that are marked as package allow-
ance. Any benefit that has the box checked for 'Include in Package' will be included in the

overtime rate calculation.
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International Payroll - Pro-rate Loans and

Advances

COMPANY LOANS AND ADVANCES Bswe Bea F|@ @ A v Q

Selection Criteria

Company CCC Q. CMIC Construction Company

Loans/Advance Details
Search 47 Insert 4= Delete  4m Previous = Next O, Workflows v {5 ReportOptions v . ECMDocuments v ;% User Extensions

* Loan/Adv. Code | EDU
Loan/Adv. Description | Education Loan
Short Description  Edu Loan
Maximum Amount 20000
Maximum Periods 52

Interest Rate 11 Pro-rate Loan Amount

[ Automatic Carry Forward
[ Exclude Loan Without Wages
CR. Dept. (Principal) | 00 Q. | company Level
CR. Account (Principal) | 6410 Q| Amvance Holding For Expenses
CR. Dept. (Interest) 00 Q| Company Level

CR.GL Account (Interest) | 1500.300 Q| | Interest Receivable

The 'Pro-rate Loan Amount' checkbox can be used to pro-rate loans and advances for the
Dubai region. When this checkbox is checked, loans and advances will pro-rate based on the
number of days the loan started. The employee's loan start date that has been set on the
Employee Loans and Advances screen is used at the time of calculating the total number of

days in the loan procedure for the Dubai region.

For example, an employee's hire date is January 1st, 2021 and their loan start date is on
January 15th, 2021. The loan calculates from January 15th to January 31st for the monthly

period.

NOTE: This functionality is available for US Payroll and International Payroll.

In order to access this checkbox, it needs to be added to the Company Loans and Advances
screen from the Lite Editor. Alternative work days for the selected company should also be

set up for seven working days as per the Dubai region.
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Add Field

Action Type | Display Hidden Field

Hidden Field = {Laa Pro Rated Flag}

Position @ aner O Bafore
Position Field | Interest Rate

Pause Loan Installment

EMPLOYEE LOANS AND ADVANCES Bsave et @ @ @ A |[F v Q

Selection Criteria
Enter Company Cade | COC Q| [ emic Construction Company

Enter Employee Number | CCC-BK-01 Q| Bob Kinlan

Loans/Advance Details

vewy B Frecie FiDetwon [ seach S insen @ insertMultiple S Delste O Workiows ) ReportOptions v [ Export v Q) ECMDocuments v s User Extensions

Instaliment Balance

Instaliment ,
e ot e Pause Date Resume Date Pause Reason ‘Show Details

Saws | *Loan Loan Dascription Losn Number | * StartDate Amount | Periods | IMETESt

ey Q||| Education Loan o001 20-Mey-20207 2000000 s2||| 1100 asse2 423| | 2000000 fo ) Show Details

< >

Total Prineiple Amount
Total Employee Package

Total Loan Percent

Pgm: PYEMPLAA - Employee Loans and Advances; standard Treeview path: International Payroll > Setup > Employees >

Loans and Advances
The Employee Loans and Advances screen has a Pause Date, Resume Date, Pause
Reason, and [Show Details] button. It does not allow the loan start date, pause date, and

resume date to be on the same date.

NOTE: An error message is displayed to stop the user from entering the same pause or

resume date as the start date.

When a date is entered in the Pause Date column, the loan is paused and will not be cal-

culated until the date entered in the Resume Date column is reached. \When the 'Pro-rate
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Loan Amount' checkbox is checked, the loan will calculate on a per day basis. When it is
unchecked, it will either be at full amount or none depending on the pause and resume dates

selected.

International Payroll - Employee Leaves Encash-

ment

Company* ALEC Q| ALEC UAE Company

Pay Run* DBWN Q| | DUBA MONTHLY

Pay Group  ALL Q Al Groups

Year* 2021 Q, From Date* | 01/01/2021 [y To Date* | 31/12/2021 Y
Leave Code” | ANLE Q| | ANNUAL LEAVE - ALEC Leave Calc Method | Pay Run Year
Refresh
view v Ev Freeze  lw! Detach [3) Search ©, Workflows v & ReportOptions v [ Export v .@ ECMDocuments v ;% UserExtensions
Emp o Employee Hire Date | Eiig.Hours | Elig.Days | CFMigmLast = Hours = yourgysed  HoursRemain| CFEntited \piorocessed  Availablefor | yuciyge fiag
I - . . . - - B - ~

ALG-ENG108 01/01/2021 e 240 30 0 0 0 0 40 0 -40

ALC-ENG109 01/01/2021 te 240 30 0 0 0 0 40 0 -40

ALC-ENG110 15/04/2021 e 240 30 0 60 0 60 40 0 20 [m]
ALC-ENGI11 15/04/2021 te 240 30 0 60 0 60 40 0 20 (m]
ALC-ENG112 01/01/2021 Y 240 0 0 0 0 0 40 0 -40

ALC-ENG113 01/01/2021 e 240 30 0 0 0 0 40 0 -40

ALC-ENG114 01/01/2021 e 240 30 0 0 0 0 40 0 -40

ALC-ENG115 01/01/2021 te 240 30 0 240 128 12 40 0 72
ALC-ENG116 01/01/2021 te 240 30 0 0 0 0 40 0 -40

ALC-ENG117 01/01/2021 te 240 30 0 0 0 0 40 0 -40

Pgm: PYEMPLEVENCASH — Employee Leaves Encashment; standard Treeview path: International Payroll > Utilities >

Employee Leaves Encashment
The Employee Leaves Encashment utility screen can be run, prior to payroll processing for
the period, to determine how many employees’ yearly leave cycles have been completed and
how much leave encashment the employee is due. The utility screen checks if the employee
anniversary date falls in the period entered on the header and only displays the balances of

those employees in the detail section.

To use this screen, it can be added to the Treeview using the Treeview Builder tool if neces-
sary. Alternate workdays should be set to seven working days as per the Dubai region, and
the employee must have worked for a year. If they did not use their leaves, then the utility

screen will pay the employee for the leave days in cash.
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The utility allows users to select all employees who have a remaining balance and all employ-

ees that need to encash their leave amount.

EMPLOYEE LEAVES ENCASHMENT |® AR~

Leave Encashmnet

Company  ALEC Q ALEC UAE Company
Pay Run DBMN Q DUBAI MONTHLY
Year 2023 Q
Period 1Q]| [01012023 [y 07192023 [Ty Sub Period Q

Accept/Process Close

Once employees have been selected, the [Submit] button will display a pop-up window to
insert the data into the adjustment table, as shown in the screenshot above. The pop-up win-
dow will be displayed to choose the pay year and period for leave processing. The pop-up
window will default the current open period for the company and pay run from the Selection

Criteria section of the screen.

The Sub Period field is used to support companies that require sub-payroll processing and is
not mandatory for leave processing. The Sub Period field is hidden by default and can be

added to the pop-up window using the Lite Editor. For more information on sub-peri-

ods,please refer to the Pay Periods section in the US Payroll Guide.

After clicking on the [Accept/Process] button, an Alert pop-up window will confirm that the

process has completed, as shown in the screenshot above, and the data will be inserted into
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the Payroll Adjustment Entry screen with the 'Leave Cash' box checked.

PAYROLL ADJUSTMENT ENTRY Bswe Box @@ @ A+ O

Selection Criteria

* Company | ALEC Q.| | ALEC UAE Company

* PayRun | DBMN Q| DUBAIMONTHLY
* Year 2021 Q

* Period 12 Q| | 01122021

* Display | ALL Adjustment(s)

[ | 311212021

M

7Y

Adjustment Details

view v B =" Detach

Search 4= Insert @ Insert Multiple £ Delete

-

il Duplicate Record

©; Workflows v ¢ ReportOptions v [ Export v 75 Import @ ECMDocuments v

* Employee C Code WCB Policy PL Code PLC Policy sector Code Schedule Code '-Ce:;"f G}'\‘r’:{s Processe Receivab Adjustment Type: Loan Receivables
ALC-ENG115 Q Q| AL Q Q|| AL Q Q (m] (m] v | || Normal Adjustment v
< >
Employee Name | MANI SISTAANI Plan Name Job Company WC Description
Union Name Plan Option Job PL Description
Work Location | DUBAI Trade | Engineers Cost Code
Transaction Desc. Category

The data can be reviewed by the user and adjusted if needed once verified in the Payroll

Adjustment Entry screen.

Exclude Benefit Amounts

BENEFITS MASTER [Taviemode | [ save [»Exit & ‘ ®® A | -0

Benefit Details
Search 47 Insert 7 Delete 4= Previous = Next  ©f Workflows v & ReportOptions v % ECMDocuments v % User Extensions
*Code | HML
* Description | HIGH MILEAGE ALEC
* Short Description | HIGH MILEAGE
Reporting Group Q Include in Package Exclude Encashment |[T] Fully Paid On Leave
[J Prevailing Wage [] Pro-rate Lump Sum Benefit
*Type | Lump Sum v
* Base Code | NONE Q| | None [] *Employee Level Lump Sum Benefit. Pay Only One Plan Per Pay Period
Amount
Paid in Cash [] Calculation Benefit
Job Allocation [ Work Location Allocation
[0 Department Allocation [0 = Calculate Overhead
[J Allocate Non Prevailing Wage Benefits to Prevailing Wage Jobs Daily One Max Value
[J Dependent Enroliment Allowed [J Exclude Without Wages
[J Process Separate Check For This Benefit Print Check Only
[ Create Voucher For Accounts Payable [0 = Include In Salary In GC Monitor
= Job Allocation Based On | Default Method hd [] = Job Allocation Using UserDefined Base Code

Pgm: PYBENFIT — Benefits Master; standard Treeview path: International Payroll > Administration > Benefits > Master
Benefits can be excluded from leave encashment by checking the 'Exclude Encashment' box
on the Benefits Master screen. For example, a cash benefit such as a high mileage allowance
that is included in employee package calculations may be excluded when the employee has

opted to encash the accrued annual leave.
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The benefit must also be included in employee package calculations (i.e., the 'Include in Pack-
age' box must be checked on the Benefits Master screen). For more information, please refer

to International Payroll - Include Benefit and Deduction in Package.

NOTE: The 'Exclude Encashment' and 'Include in Package' fields are hidden by default but
may be added using the Lite Editor.

International Payroll - Unpaid Leave Calculation

Employee Work Status
view v Ey Freeze  [w] Detach Search &= Insert @ Insert Multiple £ Delete ©, Workflows v & ReportOptions v [ Export v @ ECMDocuments v % UserExtensions
*Code Description Active Status
w Working A
LEAY On LEAVE - ALEC
Y ONLEAVE -Y-ALEC
N ON LEAVE - INACTIVE - ALEC (m]
v on Leave [m]
L Temporary Layoff
F FLA
c wic
s Suspension
" Military
Lp LOA-Paid Leave
Lu LOA-Unpaid Leave (m]
L8 LOA-Unpaid with Benefits [m]
L LOALTD O
Ls LOA-STD [m] o

Pgm: PYEMPSUBSTATUS - Employee Work Status; standard Treeview path: International Payroll > Setup > Employees >
Employee Work Status
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EMPLOYEE PROFILE Bswe BPod 2@ @ AR~ O
A
4 Employee Detail
] search &= Insert = Delete 4= Previous = Hext O, Workflows v & ReportOptions v Import @ ECMDocuments = % User Extensions
* Employee # | ALG-ENG136 Employee Full Hame | SINGH SUNNY Copy Employee  Notes
Personal Company Rates/Salary Address HR Info HCM Exclude Other Hours Security Project History ‘Work Category User Defined Fields
Prefix
* Last Name | SINGH * First Hame | SUNNY
Inifial / Middle Name: Suffix
* SSN/SIN 456765434 Alias
* Type | Salaried v * Full i Part | Full-Time v
* Status | A Active
* VWork Status | On LEAVE - ALEC v ] *FLSA Type | Non-Exempt v salary Frequency | Monthly v
Allow Accrued Leave Employee Package Upioad Photo | | Remove Photo
Oetz=] Create HCM Contact to upload photo
Eligible for Rehire
Union Q
Union Membership Date [ Union Member No.
Position Description Q
* Date of Birth | 01/01/1980 [y Place of Birth
* Hire Date | 01012021 [y Seniority Date [ Work Days/Year
Termination Date [y Next Review Date e Hours/Year
Re-Hire Date [ Adjusted Service Date e Service/Years 0

Pgm: PYEMPLQY - Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-
file

When an employee is on unpaid leave, they receive no paid wages or allowances. The
Employee Work Status field on the Employee Profile screen will allow users to put an
employee on permanent unpaid leave for a longer period instead of entering unpaid leave

timesheets. The employee can be active but on an unpaid leave for as long as required.

NOTE: This functionality is available for US Payroll and International Payroll.

If needed, the Employee Work Status screen can be added to the Treeview using the

Treeview Builder tool, as shown in the screenshot below.
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TREE VIEW BUILDER

Current Settings are for: uzevTERRVRﬂ‘ 8 save

P saveAs QReset § Undo

Current Menu
TerryR12 Menu - Terry R12 Menu

Source Menu

No data to display
4 International Payroll

4 Setup
User Defaults
» Company

4 Employees

Employes Profile

Employment History

Loans an; d Advances

Leaves

Benefits

Deductions

Employee Package

Employee Work Status

b Jobs

» PayRates

» Local Tables

Direct Deposit and Check Account

B search

ts

Item Properties

system []

Label | Employee Work Status
AppCote | PY Q
leon Type () yeny @ icon

Defauitem @ Gpen O s

Target Type | UIRuntime Program

TargetName | PY - Work Status Codes Q

Target
Called Hame.
Target .
Winie | Replace Content

w

Create New Target | Edit Target | Assign Roles.

Before changing the work status for the employee, create a new inactive work status on the

Employee Work Status screen. The “N” code has the 'Active Status' box unchecked, and the

“W” code cannot be changed as it is system defined.

The work status code can be up to four characters and can be used on the Employee Profile

screen.

The processing looks up the new “Active” status from the setup table for work status. If the

work status has an unchecked 'Active Status' box, then it will not be included for processing.

NOTE: Timesheet entry will be modified in the next patches to warn users if the employee

work status is inactive.

International Payroll - Leave Accruals

Leave Details
[B) Search 4= Insert &= Delete 4= Previous = Hext @, Workflows v & ReportOptions v ECMDocuments v % UserExtensions
* Leave Code | JLEV
= Leave Description | ISENIEERNE:
* Short Description | JOB LEAVE
* Leave Type | Cash v
Accrued
* Accrued Amount By | Fixed Hours v
Carry Forward
* Accessible In Employee Self Service | No v
* Leave Calculation Method | Pay Run Year v
[ * Include In PY Forecast Burden Calculation
Included In Year of Service Calculation
* Show Leave On Pay Check And Pay Stub
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Pgm: PYLEAVE — Leaves Master; standard Treeview path: International Payroll > Administration > Leaves > Master

Some leaves are accrued in a certain region and must be charged to the job. The leave
accrual must also accrue based on worked hours in a period for salaried employees. The

worked hours are paid wage hours and not the timesheet hours.
To enabile this:

1. Alternate work days should be set to seven working days as per the Dubai region work-
ing days.
2. The'Job Allocation' checkbox needs to be added via the Lite Editor on the Leaves

Master screen and checked.

The 'Job Allocation' checkbox is only enabled when the 'Accrued' box is checked. The payroll
processing has been modified to allocate the accrued leave on jobs similar to other burdens.

Accrual must be allocated to the job charged on leaves only.

NOTE: This functionality is available for US Payroll and International Payroll.
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International Payroll - Leave Pay Percent for the

Dubai Region

BENEFIT DEDUCTION TABLE BASE [ save  [¥ Exit | @ @ A | x » Q

Bed Ded Table Base

/] search 4% Insert T Delete 4= Previous ® Next ©, Workflows ¥ & ReportOptions v . ECM Documents w User Extensions
o

* Table Code | AZETCA Table Description AZETCAPTO
* Table Type | Leave Pay Percent v * Effective Date  01-Jan-2021 Y
*Based On | Leave Taken YTD v * Term  Month v
* Retrieve | Single Row v Apply To Base

®) Percentage

Ben Ded Table Rows
view v Ep Freeze |u Detach  [2) Search 4% Insert @ InsertMultiple <= Delete O, workflows v &5 ReportOptions v & Export v § ECM Documents v »

*Value/
Effective
Days/ Eligible
Hours

From To

] 15 100
16 30 50
31 899 a

Pgm: PYBDTAB — Benefit Deduction Table Base, standard Treeview path: International Payroll > Administration > Leaves >

Table Bases

For the Benefit Deduction Table Base screen, a pay percent based on leave taken by year to
date for the Dubai Region is available. The Table Type field must be set to the "Leave Pay
Percent" option, the Based On field should be set to the "Leave Taken YTD" option, and the

Apply to Base field should have the 'Percentage’ radio button selected.

The employee is entitled to a sick leave of no more than 90 days per year, only after three

months of continuous service following the probation period.

The 90 days of sick leave can be continuous or intermittent, and the salary is paid as follows:
* Full payment for the first 15 days
* Half payment for the next 30 days
* No payment for the rest of 45 days
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COMPANY LEAVES B save [pExt lo® a|z -0

Selection Criteria

*Company CCC Q CMIC Construction Company
* Pay Group | ALL Q All Groups
*Pay Run | DBMN Q DUBAI MONTHLY Copy

Company Leave Details

General = Accounting Advanced Setup
2 search 4= Insert {= Delete 4= Previous ® Next Q Workflows w & Report Options  « & ECM Documents v 593 User Extensions

* Leave Code SICK Q| | sick

Short Description SICK

Leave Calculaticn Method  Pay Run Year v
Leave Type Cash v Pay Percent
Eligible Days Eligible Hours
Accrued * Accrued Amount | Fixed Hours v
Accrued Percentage * Restrict Dist.Type in E-Time Sheet No Restriction v
[ carry Forward Max Carry Forward Method | Fixed Hours v
Max C Forward Additional CF
Max Accrual Days C Forward Expires Annual Accrual Leave Cap
Sick Policy Code Q * Validate Eligible Hours Taken based on Balance Hours v

Pgm: PYCOMLEV — Company Leaves; standard Treeview path: International Payroll > Administration > Leaves > Company

- General tab

COMPANY LEAVES [ save [ Exit | ®® A | B~ O

Selection Criteria

*Company CCC Q CMIC Construction Company
* Pay Group | ALL Q All Groups
*Pay Run | DBMN Q DUBAI MONTHLY Copy

Company Leave Details
General  Accounting = Advanced Setup

) search 4% Insert T Delete 4= Previous # Next ©, Workflows v & ReportOptions ¥ § ECMDocuments v %5 User Extensions

Base Element Q Create Base
Table Base Q Table Base
Leave Pay Table Base | AZETCA Q AZETCA PTO Table Base I
* Allow More than Eligible Hours | Warning v

Total Max Hours

Pgm: PYCOMLEV — Company Leaves; standard Treeview path: International Payroll > Administration > Leaves > Company
- Advanced tab

On the Company Leaves screen users can assign the payment policy to the leave. The
Leave Pay Table Base LOV under the Advanced Setup tab only displays table bases setup
as “Leave Pay Percent” on the Benefit Deduction Table Base screen. Users can also click the

[Table Base] button to create a new table from the Company Leaves screen.
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NOTE:

* If users assign a value for the Leave Pay Table Base field, then it will take precedence

over the Pay Percent field on the General tab.

* Payroll processing for salaried employees has been modified to pay employees based

on the new table base rules.

* The Timesheet screen considers the new table base rule to populate the rate accord-

ingly when the leave is entered.

International Payroll - Employee Nationality,

Employee Religion, and Airport Destination

The Employee Nationality, Employee Religion, and Airport Destination screens are available
to be added to International Payroll, as well as other different fields integrated within HR and
Payroll. They are not in Standard Menu and need to be added from the Treeview Builder. Any

fields related to these screens need to be made visible through the Lite Editor.

NOTE: The countries available for use on these screens are managed on the Countries
screen located under the Setup > Local Tables > Geographies submenu for International
Payroll. If multiple countries need to be added, the standard CMiC Import feature on the Tool-

bar can be used.
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Employee Nationality

Select Employee

Employee CCC-GB-01 Q Greg Bannister

Nationality Details
Search 4= Insert i Delete O, Workflows v & ReportOptions v Import  § ECMDocuments v s User Extensions

Employee Mother's Name = Bamett
Employee Primary Nationality UAE Q. | United Arab Emirates
Employee Secondary Nationality CA Q. | Canada
Passport Place ofIssue  CA Q| | Canada
PassportNo 123456789
Passport Date of Issue | 15-Jan-2015 Y
Passport Expiry Date | 15-Jan-2025 fig
Employee Emirates ID | 748502
Visa Place ofIssue  CA Q| | Canada
Employee Visa No 583040
Visa Issue Date | 01-Jan-2022 e

Visa Expiry Date | 31-Dec-2023 e

Pgm: PYEMPNATIONAL - Employee Nationality; standard Treeview path: International Payroll > Setup > Employees >
Employee Nationality

The Employee Nationality screen is used to store applicant/employee nationality or Visa
information. The screen can also be accessed using the [Employee Nationality] button on
the Employee Profile and Employee History screens. The button is hidden by default and can
be added via the Lite Editor.

NOTE: Validation for Pyen_Passport_Place Issue and Pyen_Visa Place_Issue have been

removed, as well as table mode and import have been removed.

The following describes the fields available on the screen:
Employee
Enter the employee/applicant number.

Employee Mother's Name

The maiden name of the employee's mother.

Employee Primary Nationality

The employee's primary nationality (may be by birth).
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Employee Secondary Nationality

The employee's secondary nationality by migration.

Passport Place of Issue

The country where the passport was issued.

Passport No

The employee's passport number.

Passport Date of Issue

The date the passport was issued.

Passport Expiry Date
The passport's expiry date.
Employee Emirates ID

The employee's Emirates ID.

Visa Place of Issue

The country the Visa was issued.

Employee Visa No

The employee's Visa number.

Visa Issue Date

The date the Visa was issued.

Visa Expiry Date

The Visa's expiry date.
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Human Resources Integration with Employee Nationality

HR Benefit Eligibility Rules

Column(8) List

4 Search Advanced
Match ® Al O Any

Name EMP_%

Description
Search = Reset

Name Description

EMP_POSITION_CODE | Employee Position Code
EMP_POS_CODE Employee Position

| EMP_PRIMARY_NATION | Employes Primary Nationalty |

"EMP_PRN_CODE | Employee Pay Run
EMP_PYG_CODE Employee Pay Group
EMP_REGION_CODE | Region Gode
EMP_RESIDENT_STAT _ | Residential Status
EMP_RE_HIRE_DATE Employee Re-Hire Daie

i
I EMP_SECOND_NATION | Employee Secondary Nationality ]

"EMP_SENIORITY DATE | Employee Seniority Date
v

OK  Cancel

Pgm: HRRULADM - Rules; standard Treeview path: Human Resources > Benefit Administration > Benefit/Deduction Admin-

istration > Rules

The EMP_PRIMARY_NATIONALITY, EMP_SECOND_NATIONALITY, and EMP_
MONTHLY_SALARY fields are available in the Human Resource Rules screen (located
under the Benefit Administration > Benefit/Deduction Administration submenu) to allow users

to set up benéefit eligibility rules.

The three fields can be found under the Criteria Details section of the Rules screen in the
Rule Field Name LOV. The Rule Value field will show the list of countries in the LOV.

NOTE: The list of countries for EMP_PRIMARY_NATIONALITY and EMP_SECOND _
NATIONALITY is limited based on the Employee Nationality screen.

Static values of EMP_PRIMARY_NATIONALITY and EMP_SECOND_NATIONALITY will

only show the country selected in the LOV of the Criteria Details section.
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HR Employee Relatives

Selection Criteria
First Name A HASSAN

Emp# ALG-ENGI00 Q|  LastName | JANANI
Status | Active v Date of Birth | 01/0111970 [y

SSN 101

Relative Details  Tickels
Search Insert Delete. Previous Next Workflows » Report Options v @ ECM Documents v User Extensior
Y 5

* Last Name | HASSAN

Middle Name

* FirstName | TAREK

* Status | Active v Status Effective Date | 011112022 [T

Personal Info. Address Contact Info. Benefits
Date of Birth | 01/01/1970 fe Place of Birth *Gender ® Male O Female O NotKnown
* Relationship | HUSBAND Q| | Husband
* Priority | Normal v
SSN | 766383736
[ Emergency Contact

Q

Working As
Q| United Arab Emirates

Primary Nationality | UAE
Secondary Nationality CA Q, | Canada

Hold Residance Visa

Pgm: HREMPREL - Relatives; standard Treeview path: Human Resources > Personnel > Employee Relatives

The below fields are available to add to the Employee Relatives screen using the Lite Editor:

Primary Nationality
The employee's primary nationality that may be by birth.

Secondary Nationality
The employee's secondary nationality by migration.

Hold Residance Visa — Checkbox
Check this box for relatives if they have a residence Visa and are living with the

employee.
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Employee Religion

RELIGION B save [ Exit \ @ @ A | [~ Q

Details
view v B¢ Freeze |m] Detach Search < Insert @ Insert Multiple = Delete ©), Workflows + & ReportOptions ¥ [ Export v [2 Import »

* Religion Code Religion Name
CHR CHRISTIAN
HIN HINDU
BD BUDIST
Jw JEWISH

MUs MUSLIM

Pgm: PYRELIGION - Employee Nationality; standard Treeview path: International Payroll > Setup > Employees > Employee
Religion

The screen allows users to add or import data for different religions using the Religion Code
and Religion Name fields. This information is needed in the Dubai Region for the foreman to
maintain a proper schedule. For example, if a Friday schedule is needed for Muslims for Fri-

day prayer.

The Religion Code and Religion Name fields can also be added to the Employee Profile and

Employee History screens via the Lite Editor.

Human Resources Integration with Employee Religion

The Human Resources Control File screen allows users to set the default probation month
using the End of Probation field under the General tab. This field is hidden by default and
needs to be added via the Lite Editor. The data can be set up using the drop-down menu to

select the frequency option of “Weeks”, “Months”, or “Not Applicable”.

NOTE: Upon updating the End of Probation field on the Human Resources Control File, an
alert with the message, “Do you want to update all employees with the new probation?” will

be displayed upon clicking the [Save] button.

On the Employee Profile screen, users are able to calculate the probation based on the hire

or re-hire date, and the Probation Date field can be enabled via the Lite Editor.

When the frequency is set up as "Months", the formula is:
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End Of Probation Date = add_months(Hire Date, Probation Period)
When the frequency is set up as "Weeks", the formula is:

End Of Probation Date = Hire Date + (Probation Period * 7)

Airport Destination

AIRPORT DESTINATIONS [ save [BExit \ @ @ A | [ » Q

Airport Details
view v Ep Freeze [g] Detach search 4= Insert @ InsertMultiple &= Delete ), Workflows ¥ & ReportOptions v [& Export v [ Import »
Airport Code Airport Name * Fare Type Adult Fare Child Fare
YYZ Toromnto pearson aiport Economy v 800 300
1AH George bush international Business v 700 350

DxB United arab kingdom First Class v 1000 950

Pgm: PYAIRPORTS - Employee Nationality; standard Treeview path: International Payroll > Setup > Employees > Airport

Destinations

This screen allows users to set up airports in countries. The Airport Code, Airport Name, Air-
port Fare Type, and Airport Fare Type Name fields are also available on the HR tab, (next to
the 'Able to Travel' checkbox) of the Employee Profile screen and the HR Info tab (next to the
'‘Able to Travel' checkbox) of the Employee History screen. These fields are hidden by default
and can be added to the screens via Lite Editor. The field information can also be found on

the Tickets tab of the Employee Relatives screen.

The following describes the fields available on the screen:

Airport Code

This is the code set up by the user for the airport.

Airport Name

This is the name of the airport.

Fare Type
This is the type of fare with the following drop-down menu options:
e Economy

e Business
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e First Class

Adult Fare

This is the average adult fare for the associated airport code.

Child Fare

This is the average child fare for the associated airport code.

Other Screens Integrated with Airport Destination

Grades
A
Details
view v Ep Freeze Iy} Detach [5] Search 4= Insert @l InsertMuliple % Delete O, Workflows v & ReportOptions v [ Export v @ ECMDocuments v & User Extensions
* Code Description Short Description e L - S 'g'c';lf,‘:h',?g

101 Grade level 1 [m] [m] ~
102 Grade level 2 (m] (m]
103 Grade level 3 [m] [m]
104 Grade level 4 (m] (m]
105 Grade level 5 5 [m] [m]
111 P Pl m} o
201 EP Grade Level EP Grade Level D D
A Excellent Above Avg (m] (m]
A1 Excellent Performance Excellent (] (]
ARC1 Standard Standard (] (m]
ARC2 Good Good (] (]
ARC3 Excellent Excellent (] (m]
ARCH Poor Poor [m] [m]

n A

B Above Average Avg

Pgm: PYGRADES - Grades; standard Treeview path: International Payroll > Setup > Local Tables > Grades
The 'Eligible for Tickets' checkbox can be added to the Grades screen via Lite Editor. The
grade code that has the 'Eligible for Tickets' box checked can then be assigned to an

employee using the Grade field found on the Company tab of the Employee History screen.
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System will update all fulure records with new changes, press "Ves” to update them, "No” to just to insertthe new record, "Cancel” for no operation

Yes No Cancel

The School Entitiment and % Paid for Schooling fields can also be added to the Grades
screen using the Lite Editor and are used against schooling fees for employees by employee

grade. This allows users to set up the schooling entitlement.
An example of how they are currently used:
New hires will be elected as per grade:

* D1,D2toD5=70%

* E1 higher =90%

* C5below =NA
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A
Details
viewv B Freeze o) Detach Search 4= Insert @ InsertMultiple £ Delete  ©f Workflows v & ReportOptions v [ Export v @ ECMDocuments v s UserExtensions
*Code Description Short Description S e ?C';ao‘g”fl‘l’;
101 Grade level 1 [m] [m]
102 Grade level 2 [m]
103 Grade level 3
104 Grade level 4
105 Grade level 5 5
111 Pl Pl (m] a
201 EP Grade Level EP Grade Level o o
A Excellent Above Avg (m] (m]
1 Excellent Performance Excellent [m] o
ARCA Standard Standard (m] (u]

Pgm: PYGRADES - Grades; standard Treeview path: International Payroll > Setup > Local Tables > Grades

The School Eligibility % field can also be added to the HR Info tab of the Employee Profile
screen and to the HR Info tab of the Employee History screen using the Lite Editor. When a
grade is selected on the Employee History screen, the School Eligibility % field on the HR Info

tab populates automatically.

Employee Relative

RELATIVES Tabletiode | Bswve (et @@ @ A v O

Selection Criteria

Emp# ALC-ENG100 Q LastName  JANANI First Name | HASSAN

SSN 101 Status | Active v Date of Birth 01/01/1970 E‘é

Relative Details Tickets
[0 Search 4= Insert £ Delete 4= Previous = Next O, Workflows v & ReportOptions v : ECMDocuments v % UserExtensions

* First Name DENESE Middle Name * Last Name HOPKIN

* Status | Active v | Status Effective Date E"e

Personal Info. = Address  Contact Info. Benefits

Date of Birth | 03/01/2018 Y Place of Birth * Gender @ Male O Female O NotKnown
* Relationship | CHILD Q  Child
* Priority | Normal v

SSN | 335564563

Working As Q [] Emergency Contact
Primary Nationality | CA Q| Canada
Secondary Nationality | UAE Q| United Arab Emirates

[ Hold Residance Visa Entitled for Ticket

Pgm: HREMPREL - Relatives; standard Treeview path: Human Resources > Personnel > Employee Relatives

The Employee Relative screen displays the ticketing cost based on the employee's airport

destination.
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The Tickets tab on the Employee Relatives screen displays all employee relatives’ names
with their relationship, and the cost of the fare from the Airport Destination table when the rela-
tionship type is entitled to the tickets. The 'Ticket Entitled' checkbox allows users to set up

whether or not the relative is entitled to a ticket.

The adult fare is shown for all relationships except child and the 'Ticket Entitled' checkbox

can be added via the Lite Editor on the Relative Details tab.

NOTE: When a relative holds a residence Visa they are automatically entitled for the ticket,

therefore they will have a cost on the Fare field of the Tickets tab.

International Payroll - Pay Stub PYSTB11C for the

Dubai Region

Selection Criteria
Company | ALEC Q| ALEC UAE Company
Pay Run
Search &% Insert 47 Delete 4= Previous = Next T, Workflows v 5 ReportOptions v @ ECMDocuments v g% User Extensions
Pay Run | DBHN Q| | DUBAI MONTHLY Frequency
*Year | 2021/ = Periods 12| * SfartDate 010112021 [ig Add Days for Posting Date Add Days for Pay Date
= Check | PYCHKO1U Q_ US Standard Payroll Check Rates On Check Stub Available For Dispatch
* Stub | PYSTB11C Q| | UAE Payslip Rates On Deposit Stub Show Stub On ESS | Create Periods
Pay Period
view v B Freeze [z} Detach Search 4= Insert & Delete ©, Workflows v & ReportOptions v [ Export » Q ECMDocuments v % User Extensions
* Period Start Date End Date Process Date Posting Date Pay Date Month | Posted Flag * Close Etimesheet Period
1| 01012021 te | 31012021 te | 31012021 fe | 31012021 fe | 31012021 e 1 [m] None v
2 | 01212021 iy 02/2021 iy 02/2021 iy 02/2021 e 02/2021 [y 2 (] None ~
3 | 01032021 te | 31032021 te | 31032021 e | 31032021 e | 31032021 e 3 [m] None v
4 | 01/0412021 e 30/04/2021 [y 30/04/2021 e 30/04/2021 e 300412021 [y 4 (m] None v
5 | 01/05/2021 te | 310s:2021 te | 31052021 e | 31052021 e | 31052021 e 5 [m] None v
6 | 01/06/2021 e | 30/06/2021 e | 30/06/2021 e | 30/06/2021 le | 30062021 e 6 (m] None v
7 | 010712021 s | 31072021 e | 31072021 e 3110712021 e 310712021 e 7 [m] None v

The PYSTB11C pay stub has an Earnings section and a Deduction section. The Earnings
section prints all wages, leaves, expenses, and benefits. The Deduction section prints all

deductions, loan principles, and advance transactions.
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To use this pay stub, the employee's Split Type field must be set to "Direct Deposit" on the Dir-
ect Deposit and Check Accounts screen. Then, on the Pay Periods screen, the Stub field

should be set to "PYSTB11C", as shown in the above screenshot.

This stub can be printed from the Check Printing screen and the Pay Stub Printing screen.

Once the report is run through one of the printing screens, it will print in the following format:

NOTE: Non-cash benefits should not be on the stub.

ALEC UAE Company

Al Meydan Road

DUBAI EM 125212 PAYSLIP

COMPANY DATE EMPLOYEE NAME
ALEC UAE Company (ENGINEERS - ENGR) 28/02/2021 direct deposit (8766546789)
EMPLOYEE NO. OCCUPATION PAYPOINT | GRADE | DEPARTMENT |PAY METHOD [ BANK BANK ACCOUNT NO.
ALC-DIRECTDEPQ ENG 00 Company Level [TBD 002 10000200
EARNINGS DEDUCTIONS
DESCRIPTION DAYS/HRS | RATE | AMOUNT |YEAR TO DATE DESCRIPTION AMOUNT | YEAR TO DATE

REGULAR WAGES 000 4839 0.00 12,000.00 | TELEPHONE 200.00 500.00
REGULAR WAGES 4800 5000  -2,571.42 -2,571.42
REGULAR WAGES 22400 5357 12,000.00 12,000.00
OVERTIME WAGES 400 7500 300.00 300.00
DOUBLE TIME 400  100.00 400.00 400.00
ANNUAL LEAVE 4800 5357 2,571.42 2,571.42
ANNUAL LEAVE 0.00 1,607.14 1,607 14
FOOD 0.00 47143 1,071.43
GENERAL 0.00 2,357 14 5,357 14
HOUSING 0.00 1,178 57 2,678 57
PERCENTAGE 0.00 127.00 247.00 |TOTAL DEDUCTIONS 200.00
SCHOOL 0.00 942 85 2,142.86
TRANSPORT 0.00 942 85 214286 21,0276
VEHICLE 0.00 785.71 1,785.71
CAR 0.00 100.05 100.05
TOTAL EARNINGS 2121276
DATE ENGAGED 01/01/2021

The top section displays information in the following order:
1. Company Name

2. Period End Date
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10.
11.

o a0 > »

Employee Full Name
Employee Number
Occupation

Pay Point - This is pulled from the Employee Profile screen. If there’s a job setup for the
employee it will display the job, otherwise it will display the payroll department of the

employee.

Employee Grade From Profile

Employee Payroll Department Name

Pay Method

Employee Bank Name From Paycheck Table

Employee Bank Account Number From Paycheck Table

The Earnings section displays information in the following order:

1.

o o A~ W b

The short description for the transaction code

Total number of hours worked

Per day rate calculated based on the total package allowance
Total amount paid for the period per transaction

Total year to date paid per transaction

Date engaged “hire date”

The Deductions section displays information in the following order:

1.
2.
3.

The short description for the transaction code
Total amount paid for the period per transaction

Total year to date paid per transaction

The stub can also be scheduled to be emailed to the employee by checking the 'E-mail' box

when running the report in the Pay Stub Printing screen.
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Report Configuration for: PYSTB11C - UAE Payslip (PYSTB11C)

Destination | Preferred Contact Method v
Format | PDF
Locale | English
E-Mail
Mail | Preview v

Schedule O Run Now
@ Runon | 2022-11-11T1A5 By

(o) oen

This stub can also be printed with sub-periods by using the Sub Period field in the Pay Stub
Printing screen. This field is hidden by default and can be added using the Lite Editor. For
more information on sub-periods, please refer to the Pay Periods section in the US Payroll
Guide.

International Payroll - Overriding the Cash

Account for Dubai

Overview

During the Payroll process for the Dubai region, if the cash account needs to be overridden,
the 'Override Account' checkbox on the Pay Groups screen can be checked. This will allow
the account on the Pay Groups screen to be overridden without changing it on the global
Bank Account Setup screen. When the 'Override Account' box is checked, the user can
select a credit account code and when it's unchecked, it will populate its original account

before the change.
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Process

1. Alternate work days under company is required to be set to 7 working days as per

Dubai region working days.

ALTERNATE WORK DAYS

Selection Criteria

Company | ALEC Q| | ALECUAE Company

Weekly Schedule

view v Ey Freeze  [o] Detach [B) search & nsert @l InsertMultiple £ Delete O Workflows v & ReportOptions v T Export v @ ECMDocuments v % UserExtensions
*Pay Run Description “Pay6rp Description * Employee No. Name “mon “Tue ~Wed +Thu i - sat

DBIN DUBAIMONTHLY ENGR ENGINEERS - All Employees Work v work v| | work v| | work v| | work v| | work v
< >

2. Check the 'Override Account' checkbox and select an account on the Pay Groups

screen. In the example below, it's the Suspense Holding Account (9999.99).

PAY GROUPS [Tabiemote | M save [PEat @ ‘ ®@® Al 0

Selection Criteria

Company | ALEC Q. | ALEC UAE Company

Pay Group Details
Pay Group Code  Check Options  Direct Deposit
Search 4= Insert = Delete 4= Previous = Next @, Workflows v & ReportOptions v @ ECMDocuments v s User Extensions

* Pay Group Code  ADMN
Description  ADMINSTRATION

Short Description  ADMINSTRATION

Bank 00001 Q Tangerine
Branch  1-000 Q| Tangerine
Bank Account Number | 10002944 Q
Department | 00 Q  CompanyLevel
ICrednAcconnlCode 9999 99 Q, | Suspense Account (Holding) ()vemdeAcoonntl

[ secure [ SecurePayRate [ * lgnore SSN/SIN Validation [ ] Separate OT/DOT Checks

Payroll Overtime Rule Method ~

3. Print all checks after payroll processing and check processing.
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PAYROLL CHECK PRINTING B sae [dea B \ ® @ A \ PR

Selection Criteria

FEIN Number Q
Company ALEC Q,  ALEC UAE Company
Pay Run  DBMN Q,  DUBAI MONTHLY
Pay Year 2023 Q Period 3Q,  0103/2023 31/03/2023

Pay Date | 311031202y

From Pay Group Q
To Pay Group Q
Check Location Q

Loc'n Signature Pay Group
Check Number For Reprint Q
Bank | GBD Q| Commerical bank of Dubai
Branch | GBDUA Q|  COMMERCIAL BANK OF DUBAI

Account Number | 2127004508 Q

Last Check Number | 409 User Define Check For Print Q
Employee Pick List Q Edit
From Employee Q
To Employee Q Language |English v
[ Print Direct Deposit Stub  * Deposit Type |Direct Deposit Employees Only ~| [ SortByJob
[ AscliFile

print

4. Post payroll and verify that the GL posting report includes the credit account selected

on the Pay Groups screen
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Report Configuration

Select Reports g py
General Ledger Posting Report
Destination Preview v
Format PDF

Locale English v

(] e

Page: 1 of 1
: Date: Feb 03, 2023
General Ledger Posting Report oo 329 P EST
Batch 61209
Department Account Account Name Post Date  Source Reference Debit Credit Exchange Amount Currency Rate
Company ALEC - ALEC UAE Company Currency USD
00 1000.200 Bank of America (Payroll) 31/03/2023  PYDBMN 2023 3 ALEC DBMN 30.00 0.00 30.00 USD 1.0000
00 1500.200 Retainage Receivable 31/03/2023  PYDBMN 2023 3 ALEGC DBMN 0.00 11,000.00 -11,000.00 USD 1.0000
00 1500.300 Interest Receivable 31/03/2023  PYDBMN 2023 3 ALEC DBMN 0.00 36.84 -36.84 USD 1.0000
00 5200.100 Job Cost Expenses 31/03/2023  PYDBMN 2023 3 ALEC DBMN 2,916.66 0.00 2,916.66 USD 1.0000
00 6000.100 Non Job Salary Expense 31/03/2023  PYDBMN 2023 3 ALEC DBMN 668,610.00 0.00 668,610.00 USD 1.0000
00 6000.300 Employer Paid Benefits 31/03/2023  PYDBMN 2023 3 ALEGC DBMN 403,003.38 0.00 403,003.38 USD 1.0000
00 6000.400 Car Allowance 31/03/2023  PYDBMN 2023 3 ALEC DBMN 0.00 112,750.04 -112,750.04 USD 1.0000
00 6001.100 Workers Compensation 31/03/2023  PYDBMN 2023 3 ALEC DBMN 240.00 0.00 240.00 USD 1.0000
00 6400.400 Advance Holding For Expenses 31/03/2023  PYDBMN 2023 3 ALEC DBMN 0.00 3,349.47 -3,349.47 USD 1.0000
00 999999  Suspense Account(Holding) ~ 31/03/2023 ~ PYDBMN20233 ~ ALECDBMN 000 93766369 -937,663.69 USD 1.0000
Total for Company ALEC - ALEC UAE Company 1,064,800.04 1,064,800.04
Total for Currency USD 1,064,800.04 1,064,800.04

5. For further validation, you can manually enter General Journal transactions, then post

and print the report.
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Page: 1 of 1
Date: Feb 03, 2023
Time: 3:42 PM EST

General Ledger Posting Report
Batch 7577 - MARJANR12 2019-11-15T

B

L
D A it A t Name Post Date  Source Reference Debit Credit Amount Currency Rate

Company ALEC - ALEC UAE Company Currency USD
00 1000.200 Bank of America (Payroll) 03/31/2023 0.00 937,663.69 -937,663.69 USD 1.0000

oo 9999.99 Suspense Account (Holding) 03/31/2023 937,663.69 0.00 937,663.69 USD 1.0000

Total for Company ALEC - ALEC UAE Company 937,663.69 937,663.69
Total for Currency USD 937,663.69 937,663.69
Total for Batch 937,663.69 937,663.69

Report Parameters

Batch Number: 7577 Summary: No Run Date: Feb 03, 2023
Show: Yes Run Time: 3:42 PMEST
Job 1D 1182468 Operator: MARJANR12

Report Code: GLPOST

International Payroll - Advance Basic Wage and

Advance Leave Payments

Users in the UAE have the option of calculating regular hours based on actual workdays and
can enable advanced payments with month-specific calculations. These options allow users
to include missing hours or advance leave payments in the next month's period or sub-period

with accurate pay scale calculations.

For example, if an employee is hired and joined in the last week of August, and if the current
payroll period is September, then the user can create a timesheet with a specific number of
missing hours for August. The system will calculate the pay rate using a 31-day month, to be

paid in addition to the September pay (which will calculate on a 30-day month rate).

International Payroll - Calculations for Dubai Region 121



International Payroll - R12

HOUR TYPES

Selection Crileria
Company ALEC Q. ALEC UAE Cempany
Heur Type Details
Viewy ¥ Froere [ Dewwch 7 Semrch & lsen @ Imart Mubiple 7 Delese T Workllows v ©) RepontOptions ~ T Expent v § ECM Documests + % User Extonsions.
v wcote | Ram ame LoawoCode | ET ogume | mheter | “Ghmw | el R Congue il Pockoge | Bavd m Pakage BELALOCHS | o Non o Bt Posaicn [ Begt o | Ptz om Paid Hour
- o a o a o O | CoguepamatPackage | PasaiPociage v Tenesteel v | Comtigura hon Cath Bonatis Proemicn| 8 B o
v o o e o o a a o o vion Tt v | Congue onCesh Bovebl Prcnicn| [ nore
- ona on e u] =] o o FubPackss +  Tmesst v | Cosfigure NonCash Bonefin Prosmion| [ -] won
o ~  omm thee e o o (u] (a] Congure Patisl Package  PatalPackagr v Timishiél v Cosfigues NonCash Benels Prosation [ -] ONE
- oma o e o o a a o O CompuePaialPackage  PasaiPaciage v Toesteer v | Configre hon Cash Benatis Pocmion| [ B
e wor s a o a a o o O | CoguraPuaiPachage|  PmesiPiciage v Tieshst v | Comgure Non.Cosh Bty rocton| ) B e
el - or Ovartime o o L] a o o o Viage v Timesheet ~  Cosfigure Kon-Cash Benefis Proeaticn o 1] NONE
enelit v | of Cratims: a o & (] o o o FulPackage v  Tiesteet v || Cosfigure NonCash Benea Proation| [ -] HONE

Pgm: PYHRTYPE — Hour Types; standard Treeview path: International Payroll > Setup > Company > Hour Types
Users can check the 'Apply Regular Hour Calculation' checkbox on the Hour Types screen to
base the non-overtime hours calculations for BW or BN transaction types on the actual work-

days in the month.

This field is required to enable the 'Leave Advance Flag' checkbox and Payment Month field

in the Timesheet Entry screen, as shown in the screenshot below.

TIMESHEET ENTRY Mswe e @@ (

Selection Criteria

Compasy | ALEC G | ALEC UAE Company
Pay Run | DB @, | DUBAIMONTHLY
Yoar 2023
Pariod 60, 08012023 e | 08302023 & SubPariod Q
Document  ADVE Q
NH Tatal o OT Totad ] DOT Totasl o Otbver Totsl 64
Currency USD Total Hours: 64

Timesheet Details

" or oot oher, o
Employee | ALC-ENG202 202 ALCENG TAC| |AutoRecall  CresteCostCodeCat| Totl 0  Total 0  Total 0 Towl e84 884 Fefresh
Bours hours hours Hours s
Timesheet Details | Employes  Equipment
view v Oy » Detach [ Seareh & wnsent @ InsertMullipe T Delete il Duplicate Record T, Workflows v & ReporiOplions + [ Export » [O Wmport 7 Attachmests [ Moles »
l o7 Rate ower | Dot Other Loave A Paymént Expense Hour
Seq No " Emplayes Date LoME | O Pay Rate e fats | DOTPayRale | (oi | Twe | RatsCode Flag ey PayRate  Expense SXPOETC Quantity
|
215382 ALC-ENGZOZ 06012023 G o1 312500 o Dot 416660 8 AD1 aTHR 6 ) a0 v
215182 ALC-ENG202 16022021 g T 3 2500 o Dot 416860 248 ADA CTHR [ /] T | 201610 -
215382 MLC-ENG20Z 06052023 B o1 312500 o Dot 416660 248 | AD1 aTHR 8 201610 v
215382 ALCENGI2 Q DE0B20Z3 g | w7 Q 312500 of|poT & 416660 80 AD1 O OTHR @ [ /] DJ 283 Q v
< >

Pgm: PYTIMSTM — Timesheet Entry; standard Treeview path: International Payroll > Timesheet > Timesheet Entry

On the Timesheet Entry screen, the following fields are hidden by default and can be added
using the Lite Editor. They are also available when importing data using the [Import] button
on the Block Toolbar of the Timesheet Entry screen, as well as when importing timesheets

from Oracle using the Timesheet Import Multiuser screen.
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Leave Advance Flag— Checkbox

Check this box to consider the pay type transaction as an advance leave payment. The

leave payment will be processed in the current payroll period.

Payment Month

Enter the payment month number. This field is used to ensure the accurate calculation
of month-specific regular hours in the pay scale calculation and is used for both missing
hours and leave advance calculations. For example, enter an "8" for the month of

August to ensure calculations use 31 days.

This field is only enabled when the 'Apply Regular Hour Calculation' checkbox is

enabled for hours entered in the Other Hours field.

International Payroll - Unpaid Leave During Proba-

tion

COMPANY LEAVES

BSave [ Exit §|®®A‘l}' 0

Selection Criteria

* Company ALEC qQ ALEC UAE Company
* Pay Group ALL Q.| | Al Groups
* Pay Run DBMN Q DUBAI MONTHLY Copy

Company Leave Details

General Accounting Advanced Setup

Search 4= Insert 4% Delete 4= Previous = Next @¢ Workflows & Report Options v g ECM Documents w fa User Extensions
“ Leave Code SICK Q  sick
Short Description SICK
Leave Calculation Method Pay Run Year v
Leave Type Cash v e Pay Percent 100
Eligible Days 90.00 Eligible Hours 720.00
Accrued * Accrued Amount Fixed Hours v
Accrued Percentage * Restrict Dist. Type in E-Time Sheet No Restriction v
[ Carry Forward Max Carry Forward Method Fixed Hours v
Max C Forward Additional CF
Max Accrual Days C Forward Expires Annual Accrual Leave Cap
Sick Policy Code Q “ Validate Eligible Hours Taken based on Balance Hours v

Pgm: PYCOMLEV — Company Leaves; standard Treeview path: International Payroll > Administration > Leaves > Company

— General tab
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The Company Leaves screen allows users to indicate that leave (e.g., sick leave) taken dur-
ing the employee's probation period will be unpaid leave. For example, employees in the
UAE are not eligible for paid sick leave during their probation period. The system ensures that

this leave is not included in the calculation of paid leave when processing payroll.

NOTE: This field is available in the US and International Payroll modules.

Unpaid Leave when on probation — Checkbox

Check this box to indicate that leave taken during the employee's probation period will
be unpaid leave. This field is hidden from view and can be added using the Lite Editor.
This box is enabled when the table base type is set as “Leave Pay Percent” on the Bene-
fit Deduction Table Base screen, which is available from the [Table Base] button on the

Advanced Setup tab.

Setup

The following setup is required prior to using the 'Unpaid Leave when on probation' check-

box:

¢ Probation Period

* Hour Type

Probation Period

An employee's probation period is calculated from their hire or re-hire date to the end date set
in the Probation Date field on the Personal tab of the Employee Profile screen. This field
defaults from the End of Probation field on the General tab on the Human Resources Control

File in the Human Resources module.
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Employee Profile

(Asttew] Bsee et @@ ® &4 [~ O

EMPLOYEE PROFILE
4 Country
Country | UAE
4 Data Filters
Filter Profile PRANESH = @D setas petaun Auto-Execute Match Al - m O Auto-Hide
4 Values
Employes Starts with « | ALC-ENG4STT Pay Run Egusls Q Emp Type Equals Q
Hame  Starts with - Hire Date Equals ~ || dd-mmm-yyyy Y
Pay Grous [Equen . Q
Payroll Company Equals ALEC Q Date of Birth |Equals || gd-mmm-yyyy e
Work Location Equals Q
Add Value... Il Reset Values I Reorder Values...
P [ Save Profile As... ] et
Employee Profile Details
viewy [F Freeze [ Detach [ Search 47 Inset T Delete O Workflows v & ReportOptions v L Export v [ mport v @ ECMDocuments v 45 User Extensions
Find Go
Fuil Hame * Employes # “Type * status Company * Pay Group * Hira Data Probation Data Trade Hame EmpPostiame
HUNG JAMES ALCENGASTT Salaried o A ALEC Q ENGR Q| | 01Nev2023 [y || 01-Fep-2024fp | | Engineer

Pgm: PYEMPLOY — Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-

file

Probation Date
This field displays the date on which this employee's probation period ends based on
the employee's hire or re-hire date. This field defaults from the End of Probation field on

the General tab on the Human Resources Control File in the Human Resources module.
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Human Resources Control File

HUMAN RESOURCES CONTROL FILE

Selection Criteria

Company ALEC Q,  ALEC UAE Company

General | Safety Pension OSHA

2] search 4= Insert = Delete 4= Previous # Next ©, Workflows ¥ & ReportOptions ¥ . ECMDocuments ¥ % UserExtensions

Format Mask For SSN = 099"-"09"."0999

Leave Code For Vacations ANLE Q_ ANNUAL LEAVE - ALEC
Hours To Qualify For Vacation 160
End of Probation 3 Months v]

* Update Method For Years Of Service 1. Original Method Using HR Year-End Utility v
Hours To Qualify For Years Of Service 160
Qualifying Hours 500.00
Minimum Qualifying Months 6.00
Maximum Qualifying Months 12.00

Hours Worked By "Non-Employees” (OSHA 300A)
Reason Code To be Used From Compensation Management Q

Display Warning for Duplicate Course or Certificate/
License

Pgm: HRCTRLFM — Human Resources Control File; standard Treeview path: Human Resources > Setup > Local Tables >

Control — General tab

End of Probation

This field is used to set the default probation period based on the employee's hire or re-
hire date. The data can be set up using the drop-down menu to select the frequency
option of “Weeks”, “Months”, or “Not Applicable”. This field is hidden by default and can
be added using the Lite Editor.

When the frequency is set up as "Months", the formula is:
End Of Probation Date = add_months(Hire Date, Probation Period)
When the frequency is set up as "Weeks", the formula is:

End Of Probation Date = Hire Date + (Probation Period * 7)

NOTE: Upon updating the End of Probation field, an alert with the message, “Do you
want to update all employees with the new probation?” will be displayed upon clicking
the [Save] button.
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Hour Type

HOUR TYPES Bsve Do @ @ @ A|Q+» O

Selection Criteria *
Company ALEC Q. ALECUAE Company

Hour Type Details

View v freers i Detach [0 Search 4= insent @ InsertMuitiple iT Delete O, Workfows ¥  © ReportOptions v T Expot v ) ECMDocuments w  f User Extensions
. Excluds From
o Detauit Include in
Overtime  IncludeFor  “Yalldsteln'  exciudeOther  SUSYCR  ExemptRule  Configure Partial Package Based on Package - Dept Allocation Dept Sourcs  onfigure Non Cash Benefit Proraton | Regulay Hour _ Equipment Non-Paid Hours for
Hour PR Caiculation  Hours
] u] o Configure Partisl Package Ful Packago v [Tmesheet v Configure Non.Cash Benefits Proration () NONE -

Pgm: PYHRTYPE — Company Leaves; standard Treeview path: International Payroll > Setup > Company > Hour Types
The Based on Package field in the Hour Types screen must be set to "Full Package". For
more information, please refer to Overtime Rate Calculation on Wages, Partial Packages,

and Full Packages in the International Payroll guide.
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International Payroll - Quebec Insurance

Group Maintenance

QUEBEC INSURANCE GROUP MAINTENANCE Bse Do 8@ ® A+ O

Selection Criteria
Company | CCC Q| CMiC Construction Company
Groups
view v B Freeze [g] Detach search 4= Insert @ Insert Multiple &= Delete ©, Workflows v & ReportOptions v T4 Export v @ ECMDocuments w % User Extensions
*Group Code Description Employer Contr. Percent
HEALTH Health Insurance Group 50
Group ltems
view v B Freeze [g] Detach search 4= Insert @ Insert Multiple &= Delete ©, Workflows v & ReportOptions v T4 Export v @ ECMDocuments w % User Extensions
* Deduction Code Description Employer Priority
HINT HEALTH COVERAGE INT PAYRC 1
DIss Q Short Term Disability 2
Province Override
view v B Freeze [g] Detach search 4= Insert @ Insert Multiple &= Delete ©, Workflows v & ReportOptions v T4 Export v @ ECMDocuments w % User Extensions
* Province Code Description * Employer Percent
oN Q Ontario 70

Pgm: PYQCINSGRP — Quebec Insurance Group Maintenance; standard Treeview path: International Payroll > Admin-

istration > Deductions > Quebec Insurance Group Maintenance
The employer contribution of the deductions in the insurance group can be determined with
the ability to group a set of related deductions into an insurance group. The user can specify
the employer contribution for the group expressed as a percentage, specify the priority order
when allocating the employer portion, and specify if each deduction in the group is subject to
employer contribution. The amount paid by the employee is not tax deductible, but the

amount paid by the employer can be subject to tax.

An insurance group can be set up in the Administration > Deductions > Quebec Insurance
Group Maintenance screen, which can be added to the Treeview if needed using the
Treeview Builder tool. The employer maximum contribution is specified as a percentage of

the total employee insurance premium. The deductions in the group are assigned a priority to
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specify the order in which the deductions will be distributed, allocating as much as it can to

each until the maximum is reached or there are no more deductions.

The Quebec Insurance Group Maintenance screen has a section called Province Override

where the Province and Employer Contr. Percentage columns are available. This gives users

the ability to change the employer contribution based on the work province of the employee.

By default, the company pays 70% of the insurance prime in the province of Quebec, and

pays 100% of the insurance prime outside the province of Quebec.

The user can enter alternate percentage values for other provinces against the company and

group code selected. No changes are needed under the Group ltems section, which display a

list of deductions for the selected Group Code.

The existing Employer Contr. Percent column on the Groups section will be considered as a

Quebec percentage, whereas for the other provinces, the user will be able to enter different

percentages in the Province Override section. If the override values are available for the work

province of the employee, then the system will take that percentage, otherwise the system

will take the percentage from the Groups section.

DEDUCTIONS MASTER Bsave BEit = \ ® ® A \ v O

Deduction Details

B search & Insert =

* Code

= Description

* Short Description
Reporting Group

* Type

Based On

Amount

* Job Allecation Based On
* Calculation Sequence
Priority

Print Order

Maximum Limit Group Code

Delete 4 Previous b Next

HINT
HEALTH COVERAGE INT PAYROLL
HEALTH COVERAGE

Q
Lump Sum
NONE Q| | None

[J Mandatory

Employer Contribution

[ Job Allocation

] Work Location Allocation

[J Department Allocation

[ Automatie Carry Forward
Include on Invoices

[] * Dependents Enroliment Allowed

©, Workflows v & ReportOptions w £ ECMDocuments v % User Extensions

[ ~ Employee Level Lump Sum Deduction. Deduct Only One Plan Per Pay Period

* Job Allocate Using User-Defined Base Code

[ create Voucher For Accts Payable  [] = Include In Retropay Processing

[0 Exclude Without Wages
Default Method
20016 | | All Used Sequences
1
1

Q

Pgm: PYDEDUCT — Deductions Master; standard Treeview path: International Payroll > Administration > Deductions >

Master
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The deductions are set up at the master, company, and employee level if necessary. The
Employer Contribution checkbox on the Deductions Master screen, shown above, will indic-
ate if the deduction has an employer contribution, or if the deduction is only paid by the
employee. Please see the US Payroll guide for further details on deductions.

PAYROLL TAX ELEMENTS B save [BEit & \ ® @ A \ r~ Q

Selection Criteria
Country | CA
State | QC Q| Quebec

Tax | EHT Q| Employer Health Tax

Tax Element Details
View v By Freeze [z Detach Search 4= Insert @] Insert Multiple  #= Delete @, Workflows v ¢ ReportOptions v 7 Export v . ECMDocuments w & UserExtensions

* Start Date. End Date Type Code Description DE";'D':““" Ralr Pay

Factor Taxed On Country Code

01-Nov-2020 [ e || Expense v | ExXP2 Expense 2 Employee Portion v CA

01-Jun-2022 fiy @ | ||Deducion v HINT Q| HEALTHCOVERAGE INT PAYROLL 0 Q Employee Portion v CA

Pgm: PYTAXELM — Payroll Tax Elements; standard Treeview path: International Payroll > Administration > Taxes > Ele-

ments

In the Payroll Tax Elements and Tax Elements by Transaction screens show above, the user
can specify whether the employee deduction is tax deductible or whether the employer por-
tion is subject to tax. A deduction code can only have one or the other selected but not both.
Please see the US Payroll guide for further details on the Payroll Tax Elements and Tax Ele-

ments by Transaction screens.

During payroll processing, the maximum for the insurance group is determined by the per-
centage defined for the group multiplied by the total amount of the employee portion of the

deductions.
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International Payroll - Process Benefits Based

on Camp Information in the Employee Profile

EMPLOYEE PROFILE Tbemose | Hswe o B |® @ AR v G

4 Employee Detail
Search 4= Insert  #o Delete 4= Previous = Hext @, Workflows v & ReportOptions v [ Import . ECMDocuments v % UserExtensions
* Employee # ALG2-2261481 Employee Full Name | MITWALL JAWANAA Copy Employes | Notes
Personal Company Rates/Salary Address HR Info HCM Exclude Other Hours Security Project History Work Category User Defined Fields
* Geo Code From | Mailing Address v
4 Mailing Address 4 Physical Address
Foreign Address Foreign Address
Room B-0-12
Camp &
Jebel al hussen
* Zip Code | L3RO2 Physical Zip Code
* Country Code UAE Q. United Arab Emirates Country Code Q
* State/Province | DBAI Q  pusAl State/Province Q
County/Region Q
CityTown Q
Home Phone Work Phone
Home Fax Work Fax
Cell Phone Work Cell Phone
Email Address Work Email Address
Pager
Latitude Business Partner Code Create BPVendor
Longitude AP EFT Distribution Method | Email ~

Pgm: PYEMPLQY - Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-
file

The following three address fields are available on the Address tab of the Employee Profile
screen to allow users to process benefits based on camp information by adding the fields to

the Human Resources Benefit Eligibility Rule table.
* EMP_ADDRESS1 represents Room Number and Block
* EMP_ADDRESS2 represents Camp Number/Name
» EMP_ADDRESS3 represents Area

The following steps show how to set up the benefits/deductions rules:
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1. Set up the Employee Profile screen by entering values for the three address fields.

EMPLOYEE PROFILE Tavetode | [ sme [Beat & \ ® @A \ P e

4 Employee Detail

Personal  Company

Search &% Insert T Delete

* Employee # | ALC2-2261481

4= Previous

Rates/Salary  Address

* Geo Code From | Wailing Address

4 Mailing Address

Foreian Addre:

® Next  ©, Workflows v & ReportOptions
Employee Full Name | MITWALI JAWANAA

HRInfo  HCM  Exclude Other Hours

4 Physical Address

Room B-0-12
Camp 6

Jebel al huseen

* Zip Code
* Country Code

* StatelProvince

Copy Employee

T Import @ ECMDocuments v g% UserExtensions

Hotes

Security  ProjectHistory ~ Work Category  User Defined Fields

Physical Zip Code
Country Code

State/Province

Foreign Address

CountyRegion
CityTown
Home Phone
Home Fax

Cell Phone
Email Address
Pager
Latitude

Longitude

L3RO2
UAE Q.| | United Arab Emirates
DBAl Q| | puBAl

Q

Q

Work Phone

Work Fax

Work Cell Phone

Work Email Address

Business Partner Code

AP EFT Distribution Method | Email

Create BPiVendor

Pgm: PYEMPLOY - Employee Profile; standard Treeview path: International Payroll > Setup > Employees >

Employee Profile

2. Create arule and assign the address fields to the proper value from the LOV that were

set in the Employee Profile screen.

Rule Details
viewv E Freeze [} Detach Search 4= Insert i InsertMultiple &= Delete @, Workflows v & ReportOptions v T3 Export v  ECMDocuments v & User Extensions
* Rule 1D Description Status Apply Rule
| ALCHRE ALCHRE 2261481 Rule Last Proceseed Date 09-NOV-2022 (m] ]
' eaarest Test Rule Last Processed Date 10-JUN-2022 (m] )
DEFAULT Default Rule Last Madified Date 26-AUG-2022 [m]
DENTALE1 Dental Emp + ChildDental Rule Last Processed Date 19-SEP-2021 o
DENTALE2 Dental Family Rule Last Processed Date 19-SEP-2021 [m]
DENTC Dental Core Emp + Spouse Rule Last Processed Date 19-SEP-2021 o
DENTS Dental Single Rule Last Processed Date 19-SEP-2021 [m]
ENGINEERS Engineers Rule Last Processed Date 09-NOV-2022 (m]
Show Audit | Process
Criteria Details
View v B Freeze  [m Detach Search 4% Insert @ Insert Multiple &= Delete ©, Workflows v  ( ReportOptions ~ [ Export v @ ECMDocuments v % UserExtensions
Rule Field Name Field Name * Rule Operator Rule Value
EMP_ADDRESS1 ' Employes Address B v RoomB-0-12
EMP_ADDRESS2 Employee Address - ~| | Camps
EMP_ADDRESS3 Employee Address - ~ | | Jebelalhussen
EMP_COMP_CODE Employee Company = ~| | AEC

P

Pgm: HRRULADM - Rules; standard Treeview path: Human Resources > Benefit Administration > Benefit/Deduction

Administration > Rules

3. Assign the benefits/deductions to the rule created in step 2.
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BENEFIT AND DEDUCTION SETUP Bsae Beod & | ® @A \ - Q

Master -
View v Freeze [y Detach [Z] search 4 nsert  { InsertMultiple 57 Delete O}, Workflows ~ &3 ReportOptions v [ Export v @ ECMDocuments w s UserExtensions
ra CHPE

*Type * Code * Vendor Vendor Name Long Code Description
Benefit v CcuPs Q| ADNOC Q|  ADNOC CHPB-ALEC CHPB-ALEC

Copy | | Master Setup

Detail

m Advance AP Setup  Health Care
View v By Freere [y Detach Search 4= Insert | Insert Multiple &= Delete © Workflows v & ReportOptions v [ Export v /@ ECMDocuments w s UserExtensions

Duplicate * Plan Code * Plan Option * Effective Date Type ‘Amount - Remittance Amt
Duplicate ALEC ALEC 01/01/2022 E‘e Lump Sum 120.000

Rules Detail

vieww By Freere (o] Detach Search 4% Insert  {§ InsertMultiple 7 Delete O, Workflows v & ReportOptions v [ Export v & ECMDocuments v & UserExtensions
* Rule ID Rule Description * Eligibility Table Table Description Coverage Area Area Description AutoElect  Elect
[ ALCHRE Q| ALCHRE 2261481 ] DEFAULT QU DEFAULT Q) (m] Elect

Pgm: HRBDADM - Benefit and Deduction Setup; standard Treeview path: Human Resources > Benefit Admin-

istration > Benefit/Deduction Administration > Benefit/Deduction
Navigate to the Human Resources Rules screen and process the rule.

Navigate to election by employee, select the employee with those address fields, and

elect the plans for them to activated.

ELECTION BY EMPLOYEE HBsae Do @@ @ A2 v O

Seiecuon urena ~
Employee | ALC2-22.61481 Q| JAWANAA MITWALL
Eligible Plan(s)
View v B¢ Freeze [y Detach Search © Workflows v  ( ReportOptions v [ Export v @ ECMDocuments v 5% UserExtensions
- - B - - - Remittance Empioyee
Status Code \Vendor ‘Comp. Pay Run Pay GRR. Type Eligibility Date Plan Code Plan Option Frequency Eligible Amount Amount Select Flag
CARW AETNA ALEC DBMN ENGR BN 010112021 ALEC ALEC Bi-Weekly 1,000.00 O A
CmP1 AETNA ALEC DBMN ENGR BN 01/01/2021 ALEC ALEC Bi-Weekly 1,500.00 D
CcHP2 AETNA ALEC DENN ENGR BN 0110112021 ALEC ALEC Bi-Weekly 5.00 (m]
CMP3 AETNA ALEC DBMN ENGR BN 01/01/2021 ALEC ALEC Bi-Weekly 50.00 O
Elected | CWP§ ADNOC ALEC DBNN ENGR BN 0110112022 ALEC ALEC Bi-Weekly 120.00
FDLA AETNA ALEC DBMN ENGR BN 01/01/2021 ALEC ALEC Bi-Weekly £00.00 O v
Description | ALEC Engrs-Car Benefit Type | Lump Sum Show Eligible History  Elect
Elected Plan(s)
View v E¥ Freeze " Detach Search £ Delete @, Workflows v & ReportOptions v [ Export v .Q ECMDocuments v % UserExtensions
status Code Vendor Descri = e et “erian.
ption Plan Code Plan Option Effective Date Eligible Amount Amount Total Amount End Date Portion ‘Comments
Effective Date
Elected = CWPG ADNOC CNPE-ALEC ALEC ALEC 010112022 g 12000 fo e
< >
Type | Lump Sum Enroll Dependents Save & Refresh
N

Pgm: HRELGADM - Election by Employee; standard Treeview path: Human Resources > Benefit Administration >

Benefit/Deduction Administration > Election by Employee
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International Payroll - Flight Benefits

In the UAE and nearby countries within the MENA region, employment offer letters usually
include annual flight allowances as almost 90% of employees are expats. The following
screens are used to calculate an employee's flight benefits eligibility based on their hiring

date and grade:
* Fare Class

* Fare Type
* Employee Ticket

These screens can be added to the Treeview using the Treeview Builder tool, using the fol-
lowing target names: "PY- Fare Class", "PY- Fare Type", and "PY - Employee Tickets". For

more information, please refer to the Treeview Builder section in the Getting Started guide.

Fare Class

FARE CLASS Bswe bt |0 @ AR~ O

Details

view v Ep Freeze [y} Detach Search 4 Insert @ Insert Multiple 7 Delete @, Workflows v & ReportOptions ~ @ Expot v & ECMD v g% User

* Fare Class Code Fare Class Description

BUSINESS Business

ECONOMOY Econom y

Pgm: PYFARECLASS - Fare Class; standard Treeview path: International Payroll > Setup > Employees > Fare Class

The Fare Class screen is used to maintain airline classes, such as business, economy, or

premium economy, as part of the Flight Benefits feature.

Fare Class Code, Fare Class Description

Enter a fare class code and description.
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Fare Type

Details
View v By Freeze [g| Detach [E) search 4= Insert  f] InsertMultiple = Delete ©, Workflows ¥ & ReportOptions ¥ [ Export v & ECMDocuments v »
* Fare Type Code Fare Type Description Age
A Adult
C Child 15

I Infant 2

Pgm: PYFARETYPE — Fare Type; standard Treeview path: International Payroll > Setup > Employees > Fare Type

The Fare Type screen is used to maintain the airline fare types, such as family, child, or
infant, as part of the Flight Benefits feature.
Fare Type Code, Fare Type Description

Enter a fare type code and description.

Age

Enter a maximum age value for the fare type. This value is used to calculate the accrual
amount by month and the payment amount based on the dependent's age. The cal-

culation will also use the dependent's date of birth to determine the correct fare amount.

Employee Ticket

EMPLOYEE TICKET

Employee Ticket
Employes # | ALCENG194 Q Status Active v Grade | E - Exceptional Tickets Due 3m
First Name | ALC Date of Birth | 01011598 fo Entitiement | 01012022 ) Tickets Redeemed 0
Lastiame | ENG184 s | 223343732 Contract Type | F - Family Rodeem Tickets | Ticket Details
Destination | 1AH - George Bush Intl aiport
viewy [F Frecze ) Detagh Search @, workfiows v & RepotOptions v [R Export v § ECMODocuments v % User Extensions
rst ame Last Hame Rel Hame ssaws | Farely ype Fare Class Fare Tieket Due Ameunt Due
ALc EnGiss Seif Active v [Adutt v [Business v 5.000.00 3271 18,3500
wiFe HANNAR wite Active v Adun v Business v £,000.00 3271 18,355.00
one cHILD child Active ~ Adelt v Business v 5.000.00 az71 16.255.00
15,000.00 45,085.00

Pgm: PYEMPTCKT — Employee Ticket; standard Treeview path: International Payroll > Setup > Employees > Employee
Ticket
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The Employee Ticket screen is used to view and/or redeem an employee's flight tickets, as
part of the Flight Benefits feature. An employee's dependents are entitled to tickets if they
have the 'Entitled for Ticket' checkbox checked on the Personal Info tab of the Relatives

screen (standard Treeview path: Human Resources > Personnel > Employee Relatives).

Employee #

Enter/select the employee number.

Destination

This field is read-only. Users can set a default airport destination in the Nearest Inter-
national Airport in your Hometown field on the HR Info tab of the Employee Profile
screen. Airport destinations and destination ticket details are maintained in the Airport
Destination screen (standard Treeview path: International Payroll > Setup > Employees

> Airport Destination).

NOTE: The Nearest International Airport in your Hometown field is hidden by default
and can be added using the Lite Editor. The Airport Destination screen can be added to
the Treeview using the Treeview Builder tool, using the following target name: "PY- Air-

port Destination".

Grade

This field is read-only. An employee's grade is set on the Company tab of the Employee
Profile screen and is used to determine their fare classes, fare types, and frequency of
the tickets received within the year. These details are set in the Ticket Frequency field
and in the Flight Ticket Frequency Details pop-up launched from the [Flight Frequency
Details] button in the Grades screen (standard Treeview path: International Payroll >

Setup >Local Tables > Grades).
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Bswe 8@ @ AR~ 0

Flight Ticket Frequency Details
=3 frecre 7 Detach [ search 4% insert @ insertMultiple T Delete O, Workflows v & ReportOptions v [ Export v &) ECM Documents

* Fare Type

Flight Ticket Frequency Details pop-up launched from the [Flight Frequency Details] button in the Grades screen
For example, as shown in the screenshot above, an employee may be eligible for two

tickets a year per family member, with adults eligible for business class fares and infants

eligible for economy class fares.

NOTE: The Ticket Frequency field and [Flight Frequency Details] button are hidden
by default and can be added using the Lite Editor.

Entitlement

This field is read-only. Ticket eligibility is based on the employee hire or re-hire date, as
set on the Personal tab of the Employee Profile screen (standard Treeview path: Inter-

national Payroll > Setup > Employees > Employee Profile).

Contract Type

This field is read-only. The total number of tickets an employee will receive is based on
their employee contract type, as set on the HR Info tab in the Employee Profile screen

(standard Treeview path: International Payroll > Setup > Employees > Employee Pro-

file).
Contract Type Ticket Eligibility
S —Single Only one
M — Married Two
F — Family Up to a set maximum, per family member

(as defined in the Employee Relatives
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Contract Type Ticket Eligibility

screen)

NOTE: Users can modify the maximum number of tickets for the "Family" contract type
in the Employee Contract Type screen (standard Treeview path: International Payroll >
Setup > Employees > Employee Contract. This screen can be added to the Treeview

using the Treeview Builder tool, using the following target name: "PY - Employee Con-

tract Type".

Tickets Due
This field is read-only. This amount reflects the current balance of the employee's
accrued eligible ticket amount, and is based on eligibility and date factors.

Tickets Redeemed
This field is read-only. This amount reflects the number of tickets already redeemed by

the employee.

[Redeem Tickets] — Button

EMPLOYEE TICKET gle®a|-v 0

Redeem Tickets

Tickets Paid Date 07312023 FG No. of Tickets to Redeem 1 Eligible Members 4

PROCEED CLOSE

Redeem Tickets pop-up launched from the [Redeem Tickets] button
Press this button to launch the Redeem Tickets pop-up, as shown in the screenshot
above. Enter/select the current date and enter the number of tickets per eligible mem-

bers. Press [Proceed] to redeem.
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[Ticket Details] — Button

EMPLOYEE TICKET

Employee Ticket Details

B Freere [iDestson [ search @ Workiows v @ ReportOptions v B Export v § EGMDocumants v 5 UserExtensions

* Tickets Due Taken * Mo of Tickets Paid * Tickets Paid Date * Amount Paid Create Date

08212023 o ssomm00 | os2tz023

Employee Ticket pop-up launched from the [Ticket Details] button
Press this button to launch the Employee Ticket Details pop-up, as shown in the screen-
shot above. The amount paid is calculated using the following formula:

Amount Paid = Tickets Due Taken x (Employee Fare Amount + Dependent Fare

Amounts).

Detail — Section

This section displays a breakdown of the total fare amounts for the employee and their rel-

atives. Only relatives eligible for tickets are displayed in this section.
The following formula is used to calculate the amount due:

Amount Due = Ticket Due x Fare Amount
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International Payroll - Include Benefit and

Deduction in Package

BENEFIT AND DEDUCTION SETUP ‘ @ A ‘ lr ~

Benefit/Deduction Master Setup

©, Workflows v & ReportOptions v 4 Attachments = Notes /@ ECM Documents v 5 User Extensions

* Code | AD&D
Long Description | Life Insurance [ Employee Level Lump Sum Benefit. Pay Only One Plan Per Pay Period

Short Description | LIFE INSUR

Reporting Group Q
Type | Lump Sum w
Calculation Sequence 33333333333336
Print Order 1
Maximum Limit Group Code Q
[ Job Allocation
[ Work Location Allocation
[ Department Allocation
[] Allow Dependents
Allow Beneficiaries
[ Create Voucher For Accounts Payable
Health Care Insurance
] Include In Retropay Processing

Job Allocation Using User-Defined Base Code

[ Pro-rate Lump Sum Benefit
| Include in Package Flag | Mo w I
Deduction | Open Enroliment

Close

Benefit/Deduction Master Setup pop-up; standard Treeview path: Human Resources > Benefit Administration > Bene-

fit/Deduction Administration > Benefit/Deduction — [Master Setup]
Users can decide whether to include certain benefits and deductions in employee package

calculations. Selecting to include a benefit or deduction will trigger distinct accounting and cal-

culation procedures when an employee is on leave.

NOTE: This functionality is available for US Payroll and International Payroll.
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The Include in Package Flag field, as shown in the screenshot above, is available on the
Benefit/Deduction Master Setup pop-up launched from the [Master Setup] button on the
Benefit and Deduction Setup screen. The Include in Package field is also available on the
Deductions Master screen (standard Treeview path: Human Resources > Benefit Admin-
istration > Deductions > Master) and as a checkbox on the Benefits Masters screen (standard
Treeview path: Human Resources > Benefit Administration > Benefits> Master). This field is

hidden by default and can be added using Lite Editor.

Employee package definitions are defined in the Hour Types screen. For more information,

please refer to International Payroll - Overtime Rate Calculation on Wages, Partial Packages,

and Full Packages.

The default value for this field is "No". For selected deductions, users have the additional

option of selecting "Not Applicable".
For wage type packages, the values "No" and "Not Applicable" have the same functionality.

For full or partial type packages, the "Not Applicable" value will overwrite the package defin-
ition in the Hour Types screen. For example, when an employee is taking leave, the deduc-

tion code will ignore the package definition and be calculated as a flat amount.
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International Payroll - Automatic Determin-

ation of Work Province (Canada)

Overview

To streamline tax calculations for businesses operating in Canada and to comply with CRA
regulations, the International Payroll module allows for the automatic determination of an
employee's work province. This method automatically determines the work province based

on timesheet data for hourly and salaried employees.
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Setup

Employee Profile — Tax Tab

EMPLOYEE PROFILE Table Mode | [ save [P Exit @ ® A|lF~ 0O

4 Employee Detail

2 Search & Imsert &7 Delete 4 Previous  wp Next Ty, Workflows v & ReportOptions + [ Import v @ ECM v % User

* Employee & FYMC-TX01-H Employee Full Name 01 MERA Copy Employee  Noles

Personal  Company  Rates/Salary Address | Tax | HRInfo HCM  Exclude Ofher Hours  Security  ProjectHistory  Work Category  User Defined Fieids
Q

Residential Status Citizen

‘Work Province | ON Q| | Ontario

I Apply Automatic Work Province Include v I

TD4 Exempt N
Federal Exemption Amount

Provincial Exemption Amount

ElCode EI11

Country

Country CA

Pgm: PYEMPLQY — Employee Profile; standard Treeview path: International Payroll > Setup > Employees > Employee Pro-

file — Taxes tab

This tab is available in the International Payroll module when the selected company has the

country code "CA" for Canada.

Apply Automatic Work Province

Select whether to include or exclude the employee from automatic work province cal-
culations. If "Include" is selected, the system will analyze the timesheet data based on
the rules for hourly and salaried employees and identify the province where the
employee worked the most hours during the specified period. This allows the system to

override the province manually set in the Work Province field on this tab.

For salaried employees, the determination of the work province will depend on the total

hours recorded:
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1. Sufficient Hours Recorded: If the total hours recorded on the timesheet for a
salaried employee are equal to or exceed the hours required for their pay period fre-
quency (e.g., 40 hours for a 40-hour work week), the system will determine the

work province based on the timesheet data.

2. Insufficient Hours Recorded: If the timesheet hours are less than the required
hours for the pay period frequency, the system will default to the work province set
in the Work Province field on this screen. For example, an employee with the Work
Province field set to "ON" enters 19 hours for the work location Vancouver (BC) for
a 40-hour week. After the timesheet is posted and payroll is processed, taxes will

be calculated for ON.

Payroll Control — Taxes Tab

PAYROLL CONTROL Bse Beet @@ @ A - Q

Selection Criteria

* Company CAN1 Q, | canadian Company Copy Control File
General Rale Codes  Accounts  Direci Deposit  Rules  E-Timesheet | Taxes | Reporis
Employment Insurance Rates
view v By Freeze [z} Detach [E) Search 4= Insert @l InsertMultiple = Delete ©, Workflows v & ReportOptions v T Export »
* El Code * Business Number = El Rate Default

El 77-8899121 1.200000

* Health Rate for Employer for Ontario 1.2000
Health Rate for Employer for Manitoba
Health Rate for Employer for British Columbia
Health Rate for Employer for Newfoundland and Labrador

Health Rate for Employer for Quebec (] Exempted From the Contribution To The Health Service Fund

Auto Work Province Calculation Method | All nours for the period, including processed cheques v

-

All hours for the period, including processed cheques
Newly entered hours for the period, excluding processed cheques

Pgm: PYCOMPRO — Payroll Control; standard Treeview path: International Payroll > Setup > Company > Control — Tax tab

This tab is available in both the US and International Payroll modules. However, the Auto
Work Province Calculation Method field is only available in the International Payroll module

when the selected company has the country code "CA" for Canada.
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Auto Work Province Calculation Method

Select whether to include all hours for the period, including processed checks, or to
include only newly entered hours for the period, excluding processed checks, when

using the automatic work province calculation method.

Examples

The following examples include scenarios for hourly and salaried employees:

Auto Work Province Calculation Method set to "All hours for
the period, including processed cheques”

Scenario 1: Hourly Employee
Timesheet hours entered for an hourly employee with the Work Province field set to "ON":
* 1 hour for Toronto (ON)
* 2 hours for Quebec City (QC)
* 4 hours for Vancouver (BC)
After the timesheet is posted and payroll is processed, taxes will be calculated for BC.
Scenario 2: Salaried Employee with Sufficient Hours

Timesheet hours entered for a salaried employee with a 40-hour week with the Work

Province field set to "ON":

* 29 hours for Vancouver (BC)
After the timesheet is posted and payroll is processed, taxes will be calculated for BC.
Scenario 3: Salaried Employee with Insufficient Hours

Timesheet hours entered for a salaried employee with a 40-hour week with the Work

Province field set to "ON":
* 19 hours for Vancouver (BC)

After the timesheet is posted and payroll is processed, taxes will be calculated for ON.
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Auto Work Province Calculation Method set to "Newly entered
hours for the period, excluding processed checks"

Scenario: Hourly Employee

Timesheet hours entered for an hourly employee with the Work Province field set to "ON":
* Prior timesheet with 5 hours for Vancouver (BC) with check already processed
* 4 hours for Quebec City (QC)

After the timesheet is posted and payroll is processed, taxes will be calculated for QC even

though the timesheet has less hours than those posted for BC.
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International Payroll - Standard CA Check

Formats

Overview

The following are examples of standard CA check formats which are available for Enterprise

and Cloud clients.
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Canadian Standard Payroll Cheque (PYCHKO01C)

EMPLOYEE NAME SOCIAL INSURANCE NUMBER  UNION Trade CONTRACT NO PERIQD END DATE
Ailred Monlague 2000 NOC-D000 MGMT 240115
e TANABLECARMINGS AND BENEETS 'Mlm ]
Ranplia M ) 4250 00 4250 00 fFed T S330 12 TOTAL"
Pl Mo oo LR 200 10 | P T Tod 24 1% 5N | TOTAL"
TOTAL" et e 424000 0 0 | P T O LAY+ LS L
TOTAL LT LR ] 450000 | P O =k L LH
[ T £.000.00 51000 00 | oPer o o &
[ [T 0.0 & 000 00 foPPr Qo Fil] FRg=
TOTAL OTHER EARMNINGS" (1. 00000 5,000 00 e s 11T48
TOTAL OTHER EARMINGS® oo LE: S.000 00 O S308 1T840
Oronp T L oo 3.8 AEL48 JOPP1 OC M ET SE2 AT
Oroup Tem Lis oo 0.00 SEL48 JOPP1 OC 32000 SE2 AT
Prarmews Earvrge [ LE: ] 4250 0 ITOTAL" 108076 283850
Prrmens Earivinge ooy 4250 00 4250 0 TOTAL" 1584 26239
TOTAL NON-CASMN" oo o0 dd1%48
TOTAL NONCASH" oo A At as dd15.48
TOTAL TAXES & 262w b2i6.d0
DEDUCTIONS.
CHEGUE DATE CHEOUE NO.
280115 12400
TOTAL EARNINGS 21692 NON TAX TOTAL BB 52 CHEQUE AMOUNT
€O. PD. BENEFITS ———
TOTAL YEAR TO DATE 54 65084 2.716.06
CMiC Canada R12 TEST Employee D Date Check No.
re @ 3001 15-JAN-2024 12400
Toroms
ON M3 ELTM T2
AR
Pay: TWO THOUSAND SEVEN HUNDRED SIXTEEN DOLLARS 66/100 I ““2.?16.66]
TO Montague, Alfred
THE 3750 Place de Mare
ORDER
OF Montreal QC H1B 1B1
#ORZL00w KL 20553505 000 ke aZEdbibanm
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Canadian Standard Payroll Cheque (PYCHK_CA)

ON MIJILI™M 1T

UAE

"0acL00w

1nec05535050

TWO THOUSAND SEVEN HUNDRED SIXTEEN DOLLARS 66/100

TO Montague, Alfred
THE 3750 Place de Mare
grxg Montreal QC H18 181

OO0sascdcabaan

EMPLOYEE NAME SOCIAL INSURANCE NUMBER  UNION TRADE CONTRACT NO PERIOD ENDING DATE
Morniague. Allred MO M- QD00 MGMT 240115
TAXADLL LARNINGS DLNLFITS | TAXLS & DEDUCTRONS
DESCRFTION RATE Jwouss]  amount| 1o u.r.rg[ues:uunm. AMOUNT | TO . DATE JDESCRIPTION AMOUNT 10 - DATE
Hegular Hours T 4,.250.00 425000 [Fed Tax SE2OT 12383 FTOTAL®
"TOTAL* i & 25000 & 25000 [FWHT OC elee GEA 0L
Boruws o Q.00 S.000.00 |OFF Y QC 21.00 21.00
*TOTAL OTHER 0 00|  5.000.00 [GEN S50 1748
Geoug Tenm Lise 0 163,46 116 |OFRY OC 26267 SOET
Persson Eamings 0 ar5000)  e2%000 [FTOTALY 15303 287310
"TOTAL NON.CASH o sanias]  dandae
TOTAL TAXES & 2671 & 5 286 20
CEDUCTIONS
CHEQUE DATE CHEQUE NO.
240115 12400
TOTAL EARNINGS = B.250. 00| TOTAL CO. PD. BENEFITS . CHEQUE AMOUNT
TOTAL YEAR TO DATE - 250,00 ) u 2.716.60
CMiC Canada R12 TEST 3001 240115 12400
4830 Weele St
Torcnes

w2, 716.66
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Canadian Standard Payroll Cheque — CPA 006 (PYCHKO1C _
0006)

EMPLOYEE NAME SOCIAL INSURANCE NUMBER UMION Trade CONTRACT NO PERIOD END DATE
Adied Monlague 00 X00-0000 MGMT 240115
| TAXABIE EABNINGS AND RENEFITS | TAXES & |
[CEer—r—— acx [FX=] I‘)Enl_'l_' sl Tiam TOR 2% :"‘_"S]J “TOTAL
Fagpdar Mo 04 O 4 25000 425000 |Feed Tam sx3 47 12333 I TOTAL"
TOTaL" 1 o [ 1 4250000 | P T OC G0 S 82
TOTaL" 104 £ o 30 50 A 35000 | AT O [ LAY *3 il 82
Burue 2 & 51000100 £ 00000 joPP O = = Falle e
[ o o0 soo0.00 Jorer ac noo 100
TOTAL OTHER EARRaS0S" G (-7 ] SD0dia hoErs SL08 11748
TOTAL OTHER EARMNINGS 0.0x 500000 500000 JOE 50 11744
Crons Tarm Ll Q.0 [-F- ] Wl48 JOPP1 OC 33000 SK2 AT
O Tarm Ll a0 48 A48 |OPP1 OC T AT SEZAT
Prrmews Earnrng 0o [X- ] 425000 IFTOTAL: 108676 2EX 10
Prrsens Earaius @ o 4 250 00 425000 FTOTAL: 15354 TEF 40
TOTAL NON-CASM" 20 [ 441048
TOTaAL NOM-Calrr d & dariad A iad
TOTAL TAXES & 200 5.246.20
DEDUCTIONS
CHLOUL DATE CHOOQUE NO.
280118 12400
TOTAL CARNINGS 18.500.00 "‘-"“iw“:- T CHLOUL AMOUNT
TOTAL YEAR TO DATE 9.240.00 0 PO BeneaTs 2.110.08
CMIC Canada R12 TEST Employee 1D Date Check No.
A0 Kbl 52 3001 15-JAN-2024 12400
50 )
ON MLIILTM 1T
UAE
Pay: TWO THOUSAND SEVEN HUNDRED SIXTEEN DOLLARS €6/100 **°2,716.66
TO Meontague, Alfred
THE 3750 Place de Mare
ORDER
OF Montreal OC H1B 181
*O0&2L00m K L205535050 0002 abban
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Canadian Standard Paycheck (PYCHKO08C)

EME Caneda 13 TEST ompany: 30 Trade: MGMT  Pay Perlod: 1
T-l“ﬂ Heale §1 - e 10: 3001 Union: Start Date:  2024-01-01
s Name: Montagee, Allred Dept: 00 End Date:  2024-01-15
LARNINGS DEDUCTIONS
Linatiy Fasd Tam [FETET] [FITEL]
FECULAR WAGES 104 &, 25000 425000 [| PAMT OC i T
Bearuan &.000.00 5,000 00 j QP OC nod gl ]
“TOTAL™ 184 sxsace|  szsese |oen 1748 19748
PP O 5a2 &7 [T
[T ~TOTAL™ e e
e T Lbw i a8 143 48
Purvamns Ear vwngs & 350 00 435000
“TOTAL™ Adilas LR E Y
YTD Amounts Total this Record |Total Net: 3.910.24|Leave Balance (in days)
Totsl Gross w250 9.250.00 | Pay Date: 2407 45 | T e e e
Taxabtic Gross 9.2200.00 9.230.00 |Cheque ha 12802
Peorsionable Eaming [T ] 0.00 | o File Exempasn Ame 10,527 .00
CPF Contribution o0 Q.00
Insurabie Eaming 000 .00
L1 Prémiurms [+ i e a.po
CMIC Canada R12 TEST Cdln Imperial Bank of Cheque No: 12402
4850 Mesle 5t Toronis Branch
Toranio OM ML) 3LTM 1T4 3040 Keele Syzet 12848
Teroeta, ON M3J 1P2 12848
DATE: 2024-01.15
$°**3,910.24
THREE THOUSAND NINE HUNDRED TEN DOLLARS 24/100 d .
TO Montague, Alfred
THE 3750 Place de Mane
ORDER  Montreal QC H1B 181
OF
AUTHCRIZED SIOMATURE
"0 L2L0e® L 2089=3590n O00babc2abad”

International Payroll - Standard CA Check Formats 153



International Payroll - R12

PY Standard Pay Check — No Bank info (PYCHKO02U NB)

CMIC Canada R1Z TEST 4850 Koele 51 Toronto, ON M3J 3LTM 174 416-736-0123

Employes ID

Mot Pay Calkculation

Earnings Eamnings

Summary Currant ¥TD
Regular Wages 4250.00 8500.00
Othor Eamings & Reimb. Current YTD
Bo 0.00 5000.00
h‘“fﬂ'l‘l Life 163.46 12692
[Ponsion Eamings Mo 4250.00 8500.00
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PY Standard Pay Check — 3 Paragraphs (PYCHKO7U_3P)

EMPLOYEE NAME UNION Trada Project PERIOD END DATE
Montague, Altred MGMT 240229

EARNINGS DEDUCTIONS |
bEscmiPTion _|maTE Wouns | s pemioo| To- oaTElDESCRIPTION T - DATE THis PERIOD | T0 - DATE
Regulad Howrs .| ol 80 | B500000 |Feed Tas EXFOT A, TT0.40 | “TOTAL®
"TOTAL" ol o 250 00| 500000 | PWHT QC [ZaY -3 1.A7.
Bonus g oon 5.000:00 | PP OC 200 4300
"TOTAL OTHER [ [-1- ] S.000:00 |DEIN =1 1TLAS
Groag Termn Lile g 18348 nem |OPP1 OC 3T BS M
(Panasnn Esmings g o 280 0| B.S00000 | "TOTAL" 1.5 4158 44
"TOTAL NOM-CASH® q EELATY BAM O
GROSS EARNINGS 4, 250,00 DEDUCTIONS 153334 DATE NET CHECK MO
GROSS EARMINGS TO DATE B500.00 DEDUCTIONS TO DATE 415644 240229 2 T16.66 12401

CMIC Canada R12 TEST
Cdin Imperial Bank of Commerce MNo. 12401
4E50 Keehe 5t
12001
Toronta 12648
ON M3JILTM T4 CHECK DATE: 29-FEB-2024
LIAE
Pay: TWO THOUSAND SEVEN HUNDRED SIXTEEN DOLLARS 66/100 "**2,716.66

TO Meontague, Alfred
THE 3750 Place de Marie
ORDER Montreal QC H1B 181
OF

ALUTHORZED SICMATURE
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International Payroll - Standard CA Stub

Formats

Overview

The following are examples of standard CA stub formats which are available for Enterprise

and Cloud clients.

CMiC Standard Pay Stub (Detail) (PYSTB01U)

International Payroll - Standard CA Stub Formats

[ ompany CMIC Camada R12 TEST Pay Pericd 240114 240120
Employes Mlaxime Fontaine
QC HAZ TPO
Empioyes Number (-]
MWHR 3848 1 0.00 Normal Hour *0C*° AB46.15 000 I B4E.15
DLER 581 0,00 [DMERS <581 54 0.00 <S80 54
FIT 5521 0.00 Fededal Tax “ALL" H52.19 000 -B52 18
AT =TE1 0.00 Prevancial Witholding Tax "0C* -T81.06 000 -T81.08
DEI =48 0.00 Empicyemant Insurance EMPLY A -48.65 000 -4 B85
ol =241 0,00 [P Premium EMPLY “0C* -M1.B85 0.00 -H185
sl =18 0,00 G Pasental insur. Plan EMPLY 1800 000 =100
DPST 1.581 000 [Derect Daponit
1.561. 0,00 Mot Pay 1,561 .66 000 1.561.66
38461 0,00 ¥ axable Gross IBH6.15 0.00 JB4E.15
Direct Deposit Paycheck Record
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Canadian Laser 8.5" x 3.5" -3 (PYSTBO03C)

CMIC Canada R12 TEST
4850 Kesls 51
Taoronio
ON M3 ELTM T4
UAE
Date ACE
5 BBE3TTE

Amunt
1581 82

Empiloyes Mame: Maxime Fontaine

Period Start Date : 240114

Employen No: G838 SIN: 550-161-350 Paoricd End Date : 240120
Union: Contract No: Trade: 1000
TAXABLE EARNINGS AND BEMEFITS | TAXES & DEDUCTIONS

DESCRIFTION | RATE| HOURS AMOUNT ¥TD DESCRIPTION AMOUNT ¥TD
REGULAR 48.00 3,B48.15 384615 Fed Tax B52.18 85219
WAGES PaHT OC TE1.06 TE1.08
" TOTAL 48.00 384615 384615 bhoipy 0e 18,00 19.00
KEI 4885 48.85
PP OC 24185 24185
IOMERS 561.54 561.54
FTOTAL® 2.284.40 2,284 40
Gross Taxzablo: 384615 JB46.15 Mat Pay: 1,561 .66
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Canadian Laser 8.5" x 5.5" -2 (PYSTB02C)

International Payroll - Standard CA Stub Formats

Employes Namw: Mawrme Fontane Pariod Start Date : 240114
Employes No: 638 BNz OO 001060 Period End Date : 240120
Unlon: Contract Mo: Trade: 1000
TAXABLE EARMINGS AMD BENEFITS TAXES & DEDUCTIONS .
CMC Canada R12 TEST DESCRIPTION ]ucum AMOUNT ¥TD PESCRIPTION AMOUNT ¥TD
AR50 Kosls 52 REGULAR 48.00 384615 384615 Fod Tax 652.10 65210
WAGES PAT OO e D8 TE1 DB
Taronis i *TOTAL &8.00 384615 3.846.15 [houpy o 900 900
OH ST T4 e 4888 4885
UAE PRt o 24185 24185
[OMERS 581.54 58154
Dade AL Jr— FTOTAL" 2218449 228449
FIL] Helanl AL TEOEE
#
Grons Taxable: Jaa615 I 84615 Mot Pay: 1.561.66
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Canadian Standard Paystub (PYSTB08C)

CMIC Canada R12 TEST Trade: 1000 Pay Period: 3
:IIIM I Emphyu D: GBB Union: Start Date:  2024-01-14
peeme ON M 3L Employee Name: Fontane, Maxime Dept: 00 EndDate:  2024-01.20
DEDUCTIONS
Mmmmw 10 -DATE | DESCRIPTION __yis PERIOD] 7O - DATE|
Lanable. Fed Tax =37 85215 | Aler-Tax:
RECULAR WAZES 4B 388815 AB8E 5 | PWHT OC TE1.08 TE108 | QAMERS G815 S8 5
=TOTAL= “ LBSE1E]  ABMENE| 0PN OC 16,00 1800 | =TOTAL= BE1 LN
OEn 4885 4885
oPP OC 24185 24185
=TOTAL™ 1.TELeE 1.7I288
YTD Amounts Total this Record [Total Net: 1,561.66
Total Gross 384815 184615 |Pay Date: Jan 20, 2024
Taxable Gross 384615 3,846.15 [EFT Mumber 218
Pensicnable Earning 0.00 0,00
CPP Contribution 0.00 000
|Insurable Earning 0.00 0u00
[El Premiums 0.00 0u00

CMIC Canada R12 TEST
4850 Kewle 5t
Toronto ON M3J 3LTM 174

EFT Date
20-Jan-2024
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Canadian Standard Paystub with Address (PYSTB01C)

Employes Name: MAXIME FONTAINE

Period Start Date : 240114

International Payroll - Standard CA Stub Formats

Employes No: 658 Contract Mo Period End Date = 240120
Union: Trade: 1000
TAMABLE EARNINGS AND BENEFITS TAX & DEDUCTIONS
CMIC Canada R12 TEST DESCRIFTION RATE| HOURS| AMOUNT YTD |DESCRIPTION WTI YT
4850 Hosle St [RE GULAR WAGES 800 184008 184015 |Fed Tam 2 (=81 ]
= TOTAL * &R0 184855 284015 [PNHT OO TE108 Te1.08
PP OC 10 L1
:.lN oI 48B4 o
RRIM M PP OC 24185 24188
AR (CAIERS. 581 54 G158
CWDO# Date ACE Aot *TOTAL® FE TP e3. TP ]
FiH] 0-dan-24 BREAINEL 154188
Gross Taxable: 384615 3B46.15 Mot Pay 1,561.66
CMIC Canada R12 TEST
4850 Koala 5t
OMN M3 ILTM T4
UAE
M. Fonlaing
Q0 HAZ TPO
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PY Standard Pay Stub — 3 Paragraphs (PYSTB07U_3P)

EMFLOYEE NAME UNION Trade Project PERIOD END DATE
Maxime Fonitaine 1000 240120
HOURS . mm_mm_m T0 - DATE
REGULAR WAGES EL- | A B8NS I 48 1% |Fed Tax [-+&1] B TR |"TOTAL"
*TOTAL * 4 b 0 R 1 | PWHT O AR ] .08
PR OC 80D 00
OEIn LT a8
PP OC 2185 M1
OMERS AR 05
“TOTAL® d384 49 T84 &%
GROSS EARMINGS 3 B46.15 DEDUCTIONS 228449 MET
GROSS EARMINGS TO DATE 3,845 15 DEDUCTIONS TO DATE 228449 1,581 66

CMIC Cansda R12 TEST
4850 Kaole 51

Teronto
OM M3 ITM T4
UAE
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International Payroll - Frequently Asked Ques-

tions

Taxes

Are Canadian taxes calculated using Vertex?

Calculation of Canadian taxes is done completely through Enterprise and does not use
Vertex software. The tax codes and rates are pre-populated and are updated by CMiC

with every tax change.

How can | verify taxes were calculated prior to printing the payroll checks?

The most direct method of verification is to run the Payroll Register Report or the
Employee Pay History query for an employee in the current payroll run. Specify the cur-
rent period only and browse for TX (Tax) Transactions. This can be done to verify the

benefits, deductions, leave used, expenses paid, or loan payments made in the period.

Once verified, proceed with the printing of the Payroll Checks and EFT Payments.

What's new in 2023 for Canadian taxes?

There is an important update to Canadian taxes in 2023 regarding the Canadian Dental
Care Plan (CDCP) reporting on T4 and T4A tax slips. The Canada Revenue Agency
(CRA) will be requiring employers to provide details regarding dental coverage offered
to their employees. This information will assist in verifying eligibility for the Canada
Dental Benefit. Employers are required to specify whether the employee or any of their
family members were eligible for dental care insurance or any form of dental services
coverage as of December 31, 2023, when submitting the 2023 T4. To learn more about
this update, refer to International Payroll - Canadian Dental Care Plan Reporting in
2023.
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What's new in 2024 for Canadian taxes?

There is an important update to Canadian taxes in 2024 regarding the Canada Pension
Plan (CPP) and the Quebec Pension Plan (QPP). A second earnings ceiling (YAMPE)
will be introduced, requiring both employees and employers to contribute an additional
4% on earnings exceeding the standard limit. Please anticipate adjustments in your
2024 T4 slip, specifically in boxes 16A and 17A, reflecting extra CPP2 and/or QPP2 con-
tributions. To learn more about this new update, refer to International Payroll - Canadian
Tax Changes to CPP in 2024.

Transactions

What are the standard transaction types as coded for queries, screens, and reports?

There are several queries and reports that may include a transaction type to represent
the type of item being detailed. The standard transaction types used throughout the

CMiC Enterprise system are:
* BN — Benefit
e BW - Basic Wage
* DE — Deduction
* EX—-Expense
* LE—-Leave
* LI-Loan Interest
e LP —Loan Principle
e TX-Tax

* WC — Workers’ Compensation

What are the various transaction codes?

Unlike the transaction types which are standard, there are customized transaction
codes. Standard codes are used to identify items like normal hours (NWHR) or double

overtime (DTHR). Others exist depending on the codes used when setting up items like

164
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the tax codes, benefits, deductions, etc., from the Local Tables sub-menu. As such, they

may vary from company to company.
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International Payroll - Quick Guides

International Payroll - Canadian Dental Care Plan
Reporting in 2023

New Requirements for T4 and T4A Reporting

What to Expect for 2023

There is an important update to Canadian taxes in 2023 regarding the Canadian Dental Care
Plan (CDCP) reporting on T4 and T4A tax slips. The Canada Revenue Agency (CRA) will be
requiring employers to provide details regarding dental coverage offered to their employees.
A new box 45 has been added to the T4. This information will assist in verifying eligibility for
the Canada Dental Benefit. Employers are required to specify whether the employee or any
of their family members were eligible for dental care insurance or any form of dental services

coverage as of December 31, 2023, when submitting the 2023 T4

Updating Employee’s Canadian Dental Care Plan (CDCP) Codes

CMIiC has introduced a new screen called the Employee Dental Care Maintenance screen,
which is accessible via International Payroll > Government Forms > Employee Dental Care
Maintenance. This tool streamlines importing employee data through a CSV file. The file

should include three key values: Employee Number, Effective Date, and CDCP Code.

The Effective Date field can be set as the last period end date or Dec 31, 2023 (the T4 year).
CDCP codes, regulated by the CRA, categorize employees' dental care eligibility:

1. Not eligible for any dental care insurance or coverage.

2. Payee only.
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3. Payee, spouse, and dependent children.
4. Payee and their spouse.
5. Payee and their dependent children.

When importing data without a CDCP code specified, the program automatically assigns a

value of 1 to each employee, indicating they are not eligible for dental care coverage.

In the event the employer chooses not to import values for 2023, the T4 XML file creation will
default to assigning a value of 1 on the T4 slip for every employee. However, if the employer
imports and populates CDCP values within the Employee Dental Care Maintenance screen,
this data is considered the source of truth. The CDCP values from this screen will be extrac-
ted into the T4 and T4A slips, as well as the XML files, ultimately printing the assigned CDCP

values on the respective T4 and T4A slips.

Using the New Employee Dental Care Maintenance Screen

To get started using this new screen, please follow the steps provided below.

1. Navigate to the Employee Dental Care Maintenance screen in the International Payroll

module and click on the [Import] button to launch the Data Import pop-up window.

Bue Dot ® @ @ A|R v Q

Pgm: PYEMPCDCP — Employee Dental Care Maintenance; standard Treeview path: International Payroll > Govern-

ment Forms > Employee Dental Care Maintenance

2. Inthe Data Import pop-up window, click the [Upload New] button and then select

"Download CSV template" from the drop-down menu.
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Data Import x

Data to Import into Table PYEMPCDCP

<<PYEMPCDCP_TN=>PY - L
Employee Canadian Dental Gt (©]
Care Plan Indicator

Table
Description:

View v Recall Previous | Upload New v " 4= Insert Record <% Delete Record [[i Export Pacts From Excel Errors only ||

'! Download CSV Template I
;fmﬂlwse ion

umber

Statu: Action

No data to display.

Validation Message:

Summary:

**Date values in import should be in dA/MM/yyyy format.
Save For Later  Validate Line  Validate File | Import File

Pop-up window launched from the [Import] button on the Employee Care Maintenance screen

3. The template has three key values: Employee Number, Effective Date, and
CDCP Option. Populate the CSV file and then import the file into the Employee Dental

Care Maintenance screen.
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Effective Date* CDCFP Option
31/12/2023
31/12/2023
3111202023
31122023
31/12/2023
31/12/2023
31/1202023
31122023
311122023
31122023
31/1202023
3111202023
31N22023
31/12/2023
31/12:2023
3111202023
311122023
31/12/2023
31122023
31/1202023
31122023
31122023
31/12/2023
311202023
31122023
311122023
31/12/2023
31/12:2023
31122023
31122023
31/12/2023
31/12/2023
311202023
31122023
31/12/2023
31/1202023
31122023
311272023
31/12/2023
31122023
311202023
31122023
31/12/2023
31/12/2023

o | =

)
2
3
i
s
i
LT,

= E=1k -]

3| B

3| 6o | G| ga | LA ) &

[0 S S R N TR R S R TR T R R SO T R CRR A S R A - N S A N S T LR S S T T S R S T A S KT S ]

4. Copy the Excel data and paste it in the Paste From Excel field in the Data Import pop-up

window.
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Data Import b4

Data to Import into Table PYEMPCDCP
«<PYEMPCDCP_TN=>PY -

Table L Quick
L - Empioyee Canadian Dental ®
Description: Care Plan Indicator Mode
View v Recall Previous ][ Upload New v | 4= InsertRecord T Delete Record [ Export r Paste From Excel 1Ermranmy m)
] “Employes -
Statu: Action Bumbes: Effective Date CDCP Option

Mo data to display.

Validation Message:

Summary:

*Date values in import should be in dd/MWfyyyy format.
Save For Later Validate Line | Validate File  Import File

5. Once the data is pasted, it will populate in the next block. Validate the file and import the
data.

Data Import x

Data to Import into Table PYEMPCDCP

Table S<PYEMPCDCP_THN=>PY -

o Quick
. * Employee Canadian Dental g @
Description: ¢ o pian indicator Mode
View v | Recall Previous H UploadNew v | 4% InsertRecord % Delete Record [i Export  2si% frombxcel Errors only (]
*Employee - o
Statu: Action Humber “Effective Date COCP Option
~
[ ] Inzert | 80001 31122023 2
@  Insert 50002 IMH22023 2
&  Insert 00003 MAM22023 2
@  Insert 00004 MH22023 2
@  Insert SOD0S 3122023 2

Validation Message: This Line is Valid

Summary: Validation Complete

3 0163 Ines are valig o
**Date values in import should be in dd/MMAyyyy format.

E—
Save For Later  Validate Line | Validate Fil
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6. Afterimporting the data, the Employee Dental Care Maintenance screen will auto-

matically display the records once the Data import pop-up is closed.

EMPLOYEE DENTAL CARE MAINTENANGCE Bswe e @ @ @ A -0
Company Q
vewr [F Freere " Detach [ search 4% insert @l insert Multiple % Delete 9, Workfiows v & ReporiOptions + [ Export v T import § ECMDocuments + g5 User Extensions
*Emp o Employee Name *Effectve Date | SCE OGP Optian Description Emplayee Company Latest

20001 Mark Justin sz G | 2 heesss for the payse aily PYMC ]
90002 Marmha Kendel 3122023 fﬁ 2 Aroess Tor the paryes only FYMC ]

90003 Samanths Border anzeeny fp | 2 Access for the payes anly PYMC

20004 ‘Susan Rangier sz By | 2 Access for the payes only. PYMC (]

50005 Madia Tayior sz B | 2 Acoess for e payee only. FYmc

80008 Tom Anderson swzeoes G | 2 Leesss for the payes only PYMC (]

50007 Kyle Palistier sz fg | 3 Acoess for payee, spouse, and dependents. PYMC

%0008 Samuel Bond a0y fp | 3 Access for payee, spouse, and dependents. BYmc =

20008 Mathew Com snzenes Gy | 3 Access for payee, spouse, and dependents. FYHC

50010 Misy Gagnan sz B | 3 ACosss o payee, Sp0USE, BN CeDENCENts. Fmc

20011 Derek Smith 3122023 e 3 Arcess for payes, spouse, and dependents. PYMC

80012 Joseph Wison Jnzazzs  fg 3 Acoess for payes, spouse, and dependents PYMC (]

20013 Shawn Kngston s B 3 Access for payee, spouse, and dependents. FYMC o

20014 Sheby Young srzenes G | 3 Access for payee, spouse, and dependents. FYMC -]

50015 Jaery Cote smzmes B | 3 ACoESS o ayee, SHOUSE, AN DADENGENTS. FYMC -

7. Make any changes to the CDCP codes directly on the screen. There are five options

available for selection in the CDCP field's pop-up window for an employee.

CDCP List

4 Search
Match @ a1 Any

Description
No access 1o any dental care insurance or coverage.
Access for the payee only.

Access for payee, spouse, and dependents.
Access for payee and spouse only.

Access for payee and dependents only,

(o cmee

Pop-up window launched from the CDCP field on the Employee Dental Care Maintenance screen
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8.

9.

If required, users can add a new row for an employee. They can update the CDCP
code, specifying a different effective date, and delete a row if necessary. Users can also

import a file with new CDCP codes for the upcoming year or continue to modify existing

records. The record with the 'Latest' box checked will take precedence when printing
the T4 form.

EMPLOYEE DENTAL CARE MAINTENANCE Bsave [bEit @ @®aA|lF-Q
Company Q
view v Ep Freeze [ Detach Search & Insert @ Insert Multiple 7 Delete @, Workflows v &3 ReportOptions v [ Export v 7o Import @ ECMDocuments v & User Extensions
+Emp No. Employee Name + Effective Date g&?’ﬂ: CDCP Option Description Employee Company Latest
20001 Q Mark Justin 31-Dec2023 [ig 3 Q| | Access for the payee only. PYMC -
20001 Mark Justin 18-Aup2023 B | 1 No access to any dentsl care insurance or coverage. PYMC
20002 " Wartha Kands " a1Dee20z [y Iz " hccsss or the payee only. s
20003 Samantha Border 3N-Dec2023 @ | 2 Accass for the payes only. PYMC
20004 Susan Rangler 3M-Dec2023 fgp | 2 Acoass for the payes only. PYMG
0005 Nadia Taylor 3 Dec2023 [ | 2 Apoess for the payee only. EYIC
0008 Tom Anderson 3 Dec2023 @ | 2 Acoess for the payee anly. EIC
80007 Kyle Pelistier 3M-Dec2023 fp | 3 Acoass for payes, spouse, and depandents. PYMG
0002 Samuel Bond 3t Dec2023 fig | 2 Acoess for payee, spouse, and dependents. EIC
20008 Mathew Corp 31 Deczoes e | 2 Agpess for payee. spouse. and dependents. PYMG
20010 Willy Gagnon 3N-Dec2023 [ | 3 Acoess for payes. spouse, and dependents. PYMC
20011 Derek Smith 3N-Dec2023 [y | 3 Accass for payes, spouse, and depandents. PYMC
80012 Josaph Wilson 3M-Dec2023 g | 3 Agoass for payes, spouse, and depandants. PYMG
20m3 Shawm Kingston 3N-Dec2023 @ | 3 Accass for payes. spouse. and depandents. PYMC
20014 Shelly Young 3M-Dec2023 fg | 3 Agoass for payes, spouse, and depandants. PYMG -

A sample T4 form with Box 45 completed is shown below.
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Employer's name - Nom de [ employeur '*' Canada Revenue ww@m T‘
IAC Canadian Company Yeor Staternent of Remuneration Paid
4850 Keele St Année Etst do la rémundration payde
Eiy e S L ] IO L SR L8
Rarwafi FeTgiol IMpte Bl W Teven Feteny
ON M3J3K1 [14] 135200j00 | [22] 71054[23 |
[54 [Emorers sccount mumber Wamers da compen o rempioyese lss] 3 | e aort R vk v Coleabort et b ARG vt varso
! 16 ] sge7iso | 17| I |

Social maurance number Exempt -

Numero d'asaurance socale

|1D| ON

[Empsoyse s second CPP contritaions — bee over
Deuxibmes cotisations de Mempioys s

Empicysss second GFF contribubons — see over
Deuxiéees cofisaSions de lempioys su ARG -

IAC Canadian Company

=

E

@

g

il

g [2]  sossrrazz | =] T e— e 7 —

E APCRRQ Re  Rear |£I ‘G ssratsss TAE Gaina ouvrant droit & pension - RECARG
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International Payroll - Canadian Tax Changes to
CPP in 2024

What's New in 2024 for Canadian Taxes?

Introducing the CPP2 Additional CPP contributions (CPP2) to boost your retirement savings.
What's Changing?

YAMPE Arrival

Meet YAMPE, a new earnings ceiling set about 7% higher than the current limit. This means

more room to contribute for a better CPP plan.

How It Affects You

Extra Contributions

Employees and employers chip in an additional 4% on earnings above the usual limit.

Steady Contributions

After these changes, contribution rates will stay the same for the foreseeable future, ensuring

consistency in your retirement planning.

What You'll Notice

Higher Maximum Earnings

Starting January 1, 2024, a second CPP contribution rate and earnings ceiling is being intro-
duced, known as the year’s additional maximum pensionable earnings (YAMPE). It will only

affect workers whose incomes are above the first earnings ceiling.
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The level of the second earnings ceiling is based on the value of the first earnings ceiling. For
2024, the second earnings ceiling was set at an amount that is 7% higher than the first earn-
ings ceiling, and for 2025, the second earnings ceiling will be set at an amount that’s 14%

higher than the first earnings ceiling.

As a result, for 2024, pensionable earnings between $68,500 and $73,200 will be subject to
second CPP contributions (CPP2) at an employee/employer rate of 4%, with a maximum con-
tribution of $188 each.

Contribution Rates

Employees and employers maintain a 5.95% contribution rate, with the maximum con-
tributions rising to $3,867.50 each.

Example
Table 1: CPP Contributions (C, C2) and Deductions (Fs)

Month Pay Period D c Dz Cc2 Fs

Jan 1 $ 170.49 S 2865
2 $ 17049 | § 17049 $ 28.65

Feb. 3 S 34098 | § 17049 $ 2865
4 § 51147 | § 17049 $ 2865

Mar. 5 § 68196 § 17049 § 2865
6 S 85245 § 17049 S 28865
7 $102294 | § 17049 $ 2865

Apr. 8 $1,19343 | § 17049 $ 2865
9 $1363.92 | § 17049 S 2865

May 10 $1534.41 | § 17049 $ 2865
L §1.70490 | § 17049 S 2865

Jun, 12 $1875.39 | § 170.49 $ 2865
13 §2045.88 | § 170.49 S 2865

Jul 14 $221637 | § 17049 S 2885
15 $27386.85 | $§ 17049 $ 2865

Aug. 16 $2,557.35 | § 17049 $ 2865
17 §2727.84 | § 17049 $ 2865
18 $289833 | § 17049 S 28865

Sept. 19 $3068.82 | § 17049 $ 2865
20 $3239.31 | § 17049 $ 2865

Oct. 21 $3.400.80 | § 17049 $ 2865
22 $358029 | § 17049 S 2865

Nov. 23 §3.750.78 | § 116.72 § 2000 $ 3962 |
24 $ 3,867.50 $ 2000 $ 120.00 $120.00

Dec. 25 § 3,867.50 $ 140.00 $ 48.00 § 48.00
26 $3,867.50 S 188.00

Conxl::llbns Roers $ 15800

Sample Employee CPP and CPP2 Contributions
The example above shows CPP and CPP2 contributions for an employee earning $3000 per
pay period. There are 26 pay periods in the year since this employee is getting paid bi-
weekly. The example shows a maximum total CPP contribution of $3,867.50 and a maximum
total CPP2 contribution of $188.
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T4 & XML Updates
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Sample T4 Form with Boxes 16A and 17A

If you've made extra CPP2 contributions, keep an eye out for entries in boxes 16A and 17A
on your 2024 T4 slip, arriving before February 2025. The XML file will also include the values
to be printed on the T4.

Setup in Payroll System
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Pgm: PYTAXCA - Maintain Taxes (Canadian); standard Treeview path: International Payroll > Administration > Taxes>
Taxes

The pytaxes.sql script facilitates the insertion of CPP3, CPP4, QPP3, and QPP4 values into

the master tax setup, as shown in the screenshot above.
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P TAXES ACCOUNTING
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Pgm: PYTCACOM - PY Taxes Accounting; standard Treeview path: International Payroll > Administration > Taxes>

Accounting
Once these values are inserted in the master tax setup, users will be required to input the val-

ues in the PY Taxes Accounting screen, as shown in the screenshot above. Users will specify
the respective credit and debit accounts for CPP3, CPP4, QPP3, and QPP4. For more inform-

ation on this screen, refer to International Payroll - Administration.

When accessing the PY Taxes Accounting screen, users will need to specify the company
code. As this tax is federal, users should set "ALL" as the specified state value. This allows

for the proper allocation and management of the CPP3 and CPP4 codes within the account-

ing system.

NOTE: For Quebec, when accessing the PY Taxes Accounting screen, select "QC" as the
State value. This allows for the proper allocation and management of the QPP3 and QPP4

codes within the accounting system.
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